AOJMUHUCTPALUA TOPOOA BEJTOPOLA

IIOCTAHOBJEHMNE

«27 »A%éﬂ 2077 rona No _éf__

OG0 yTBepKIeHHH AAMHHHCTPATHBHOIO
perjiaMeHTa NpeAoCTaBIeHHA MYHHIHIAIbHOK
YCJIYTH 110 HABHAYEHHIO eXXeMecsYHOH
COLHAILHON BBHINJIATHI OTAEIbHBIM KaTeropHiaM
HaceJleHHs U3 OofKeTa ropojcKoro

okpyra «'opoa besaropoa»

B COOTBETCTBHHM C IOCTaHOBJIEHHEM aIMHHMCTpauuu ropona benropoja ot
10.09.2009 roga Ne 156 «O6 yTBepxIeHWH HOpAAKa pa3spabOTKM M NPHHATHA
aJIMHHUCTPATUBHBIX PpEIJIAMEHTOB OCYHIECTBIEHHMS MYHMIMIANBHBIX QYHKLK#HA
(npenocTaBieHHs MyHULMIIATBHBIX YCIYT)» HO C T a H O B JI 1 10:

1. VYrtBepnurp aIMUHUCTPATUBHBIA  periaMeHT  NpefOoCTaBIeHUS
MYHUILMIAIGHOH YCIYrM MO HA3HAYEHUIO €XEMECSYHOH COLMAIBHOM BBITUIATHI
OTAENBHBIM KaTeroOpUsM HaceleHuss u3 Orojxera ropoiackoro okpyra «l'opox
benropony» (mpunaraercs).

2. VYnpapnenuro uHPopManuu u oOlecTBeHHBIX cBsa3eil (Moposos A.B.)
obecnieunTh OMyONUKOBaHHE HACTOSIIETO IIOCTaHOBIEHMs B razere «Ham
benropom».

3.  KonTpons 3a ucrionHeHHEM IOCTaHOBJICHHS BO3JIOXKUTE Ha JENapTaMeHT
3NpaBOOXpaHEeHHUs, COLHANBHON 3allUThl U KUIHMIUHBIX OTHOIICHUHN aIMHHHCTPALHH
ropoga (Auapees C.B.).

Hudopmanurio o Xxone MCNONHEHNs IOCTAHOBIEHUS NPENOCTABIATH €XKEroIHO
1o 1 mapra.

I'naBa agMHHHCTP

ropoaa besropofl C. boxenos



YTBEPKIEH
NOCTAHOBJIEHHEM

aAMHEHACTPayuu ropoaa Benropona
oT f7» _@2% ropa Ne 85

AJIMMUHNCTPATUBHBIN PETJIAMEHT
npeaoCcTaABIEeHUsT MYHHIMIAAbHONH yCAyTH
N0 HA3HAYEHHUIO eXKeMeCAYHOM CONHAJILHOH BBLITIATBI OTAEAbHBIM
KaTeropHsiM HaceJieHHsi U3 OroasKeTa ropoiackoro okpyra «l'opoa bearopoa»

1. O6mme nos1oxeHust

1.1. HauMeHOBaHWEe MYHULMIATBHON YCIYTM: HaA3HAUEHHME eXEeMEeCAYHOM
COLMAILHOM  BBILIATH OTACHLHBIM  KaTeropusM HaceleHHss H3  Oropkera
ropoxckoro okpyra «l'opox benropon» (nanee — MyHUIMIIANbHAS yCayTa).

1.2. MyHunmnanibHas yciayra mpeaocTaBsieTcss MyHULMNATbHLIM OFOIKETHBIM
yupexaenueM «[{eHTp conpansHbIX BEIILIAT (gaiee - Llentp).

1.3. B uensx monydeHus JOKYMEHTOB HEOOXOAMMBIX IJsl NPENOCTABICHUS
MYHUUUNAIBHOR YCIYTH 3asIBUTEINb OCYILECTBISIET B3aUMOACUCTBHE C:

. opranusanusaMu xxuiuiHoro xossiictsa ropona (TCX, YK nmo xuibio)
b0 ¢ KOMUTeTaMH MO YIpaBieHHO BocTO4YHBIM U 3anafgHbIM OKpyraMmu [Uis
POKUBAIOIIKX B YACTHOM CEKTOPE;

o L{entpoM;

o I'V «UenTp 3aHsTocTy Hacenenus» I. benropona;

o VnpasnenueM Ilencuonnoro dpouaa (I'Y) PO B r. benropone;

J y4eOHbIMU YUpeXACHUIMU BBICLIETO WK CpenHero
Npo¢ecCHOHAIBHOIO0 00pa30BaHHS;

o OpraHU3allisIMHU, YaCTHHIMM NPEINPUHUMATEISIMY, OCYILECTBIISIOUIMMU

3KOHOMMYECKYIO NESTENTbHOCTD.
1.4. B npezaocTaBneHur MyHULUIATBHON YCIYTH y4acTBYIOT:

o Hentp;

o (MHAHCOBO — KPEAUTHBIE YUPEXKICHHUS,

. VYnpasnenue [Tencuonnoro douna (I'Y) PO B r. benropone;
. ounnan OI'VII «Iloyra Poccum».

1.5.  TlpemoctaBneHue MYHUIUNATBHOX  YCIYTH  OCYLIECTBISETCS B
COOTBETCTBHH C:

DenepansabM 3akoHOM OT 02.05.2006 r. Ne59-03 «O nmopsinke paccMOTpEHUS
obpawenuii rpaxnan Poccuiickoit ®egepanum» ((B pen. PenepanbHbIX 3aKOHOB OT



29.06.2010r. Ne 126-®3, ot 27.07.2010r. Ne227-03) (onmy6iukoBano B "Poccuiickoii
razere"));

. IIOCTAaHOBJIEHHEM aAMUHUCTpauuu ropoja benropoga ot 20.02.2008r.
Ne29 "OO6 yTBepIeHHUM MOpSAKA HazHAYEHUS €KEeMECSYHOM COLWabHON BBHITIATHI
OTNIENBbHBIM KaTEropusM HaceseHus u3 Oromkera r. benropoaa Ha 2008-2011 rr.» ((B
pel. MOCTAHOBICHWH agMHUHHCTpalu Tropoxa ot 24.11.2008r. Nel77, ot
30.03.2009r. Ned49, ot 20.01.2010r. Ne8, ot 14.09.2010r. Nel160) (onmy6inkoBaHo B
razete "Ham benropon'));

° NOCTaHOBIIEHHEM agMHUHHUCTpanun r. benropona ot 10.11.2010r. Nel95
«O MeXBEeIOMCTBEHHOU KOMUCCHH 110 NPEAOCTABICHUIO MEp COLMAIBHON 3allUThI
MaJIOUMYIUUM TIpaxAaHaM M TpaXxJaHaM, OKa3aBIIMMCA B TPYAHOH JKU3HEHHOM
cuTyanum» (onyonukoBaHo B razete "Ham benropon™);

o pemenue CoBeta germyratoB T. benropona ot 25.09.2007 r. Ne 538 «O
ropoackor neneBod mporpamme «ConuanbHas NOANEPKKa OTIAENbHBIX KaTeropuu
HaceneHuss Ha 2008 - 2011lrr.» ((B pen. pewenus CoBeTa AeNnyTaTOB ropoja
bearopona ot 30.12.2008 N 146, mnOCTaHOBJIECHMH aAMHUHUCTpALUH Tropoza
benaropona ot 11.11.2009 N 185, ot 15.02.2010 Ne22, ot 07.09.2010 Nel52, ot
15.12.2010 Ne223) (ony6nukosaso B raszere "Hamr Benropon")).

1.6. MyHUIMNabHAs yCIIyra MoJIydaTesiM MpeAocTaBseTcs: OecnIaTHo.

1.7. KoHeYHBIM pe3yJbTaToM TMpPEeIOCTABICHHA MYHHUIMIAIBHOH YCIIyTH
SIBIIIOTCSL:

¢ IIPEAOCTaBICHHE MYHUIIUIIAIIBHON YCIIYTH;

® OTKa3 B MPENOCTaBICHUH MyHULHUIIAIBHON YCIYTH;

e [IpeKpaeHNe NTPeJOCTaBICHUS MYHULIUNIAJIBHON YCIIyTH.

Ecnim B pesynpraTe  npelocTaBleHUs  MYHHUIMNAIbHOM  YCIYyTH
MEXXBEJIOMCTBEHHOM KOMHCCHEH IO IMPENOCTABICHUIO MEpP COLMAJIbHOH 3allUTHI
MAJIOMMYLIUM Tpa)xAaHaM M TpaxJaHaM, OKa3aBUIMMCS B TPYIHOH >KU3HEHHOH
cutyaiuu (nanee - MBK), BeiHeceHO pelieHMe O NpeNoOCTaBICHUM MyHULUMNAIbHOM
yCIYrH, TO Mpoleaypa MNpPeAoCTaBlICHUS MYHMIMIIAILHOM YCIyrH 3aBepliaeTcs
MOJy4YeHHEM 3asiBUTENIEM [IEHEKHBIX CPE/ICTB.

Ecnu B pe3ynbraTe npenocrapienus MyHununansHoi ycayru MBK BeiHeceHO
pelieHre o0 OTKa3e B IPENOCTABIEHHHM MYHHULMNAIBHOM YCIyrd, TO Ipouenypa
NpeJOCTaBIeHUs] MYHUIUNAILHON yCIyrd 3aBepIIAcTCs IOIyYeHHEM 3asBUTENIEM
yBeIoMJIeHHs 00 0TKa3e B NMPENOCTaBIEHUHA MYHULUIIANLHON YCIYTH.

Ecnu B pesysbrarte npegoctapieHus MyHununaibHon yeayry MBK BeiHeceHo
pelleH’e o NpeKpameHu: MpeJoCTaBIeHIs] MyHUIMIIABHON YCITyTH, TO Npoleaypa
NPeOCTABICHUS] MYHULIUITAJIBHON YCIYTM 3aBEpIUACTCS HAMpAaBICHUEM 3asBUTEIIO
yBEIOMJIICHHUS O MPEKpaIlleHNH MPeIOCTaBICHHUS] MyHULMIIAIbHON yCIyTH.

1.8. 3asBuTeNsIMU Ha MpenOCTaBIeHNE MYHULIUITAIBHON YCIIYTH MOT'YT OBITh:

o TIEHCHOHEPHI 110 CTAPOCTH (JKEHIIUHBI CTapile 55 JeT, My>KUUHBI cTaplie
60 5eT) ¢ pasMepoM IEHCHM BBIINIE BEJIMYUHBI [POKUTOYHOIO MUHHMYyMa ISl
NEHCHOHEPOB no benropoackoit o6mactu, HO MMEIOUIMM CPEIHEAYIIEBOH T0XOX
CeMbH HIDKE BEJMYMHBI MPOXKUTOYHOrO MUHMMyMa mo benropoxackoit obnactu B
pacyeTe Ha Oyuly HacejeHHs (PAaCCUMTAHHBIA C YYETOM BEJIWYHMH ITPOXKUTOYHBIX



MHHUMYMOB  BCE€X UYJIEHOB CEMbBH, YCTAHOBJICHHBIX [JIsi COOTBETCTBYIOLLIUX
COLMANIBHO-AeMOorpadueckux TPyMN)  TPH YCJIOBUM OTCYTCTBHS JBIOT HO
OCHOBaHUSM, [IPelyCMOTPEHHBIM (heepalbHbIMU WK 00JIaCTHBIMU 3aKOHAMU;

o MHOTOJleTHblE MaylooOecrieuyeHHble CEeMbH, BOCIIUTHIBAIOILINE TPOUX H
Oonee nereil mo BocemHanuat Jer (y4aurdecs AHEBHON (OpMBI 00ydyeHHS — 1O
ABaJlaTH Tpex JIeT);

J Majloo0ecTeYeHHbIe HEMNONHBIE CEMbH, BOCHHUTBHIBAIOIIUE JeTedl 10
BOCEMHAJIIATH JeT (y4daluuecs AHeBHOU GopMBI 00yueHHs - 10 IBaAllaTH TpeX JieT);
° ManooOecredeHHbIe CeMbU, BOCIUTHIBAIOIIKE AeTel 10 BOCEMHAALATH

JeT (yuamuecs JHeBHON (opMbl 00yueHHs - 10 IBalaTh TPeX JIeT), B KOTOPBIX XOTs
OBl OMMH U3 poAuTeNeii (OIEKYHOB) ABIAETCS HHBATHIOM;

. ManoobecrieueHHble  CEeMbH, BOCIHTHIBAIOIINE eTeH-HHBATHAOB 10
BOCEMHaJUATH JNeT (y4amuecs JHeBHOU GopMbl 00ydeHus - 10 ABaALATH TPeX JIET);
. NPEACTAaBUTENN 3asBUTeNlell MO JOBEPEHHOCTH, O(QOPMICHHOH B

YCTaHOBJICHHOM ITOPAAKE.

2. TpeGoBanus K npaBUHly NPeAOCTABJICHUS
MYHHIMNAJBHON YCIYIH

2.1. Iopsinox MHPOPMHUPOBaHUS O MOPAAKE NPEAOCTABICHUS MyHULANIATLHON
YCIIYTH.

2.1.1. Madopmanms o Mectax HaxoxaeHUs, rpaduke pabOTbl U KOHTAKTHBIX
tenedonax llentpa mnpuBoguTcss B mpunoxenud Ne 1k HacTosmeMy
AIMHHHCTPaTUBHOMY peIJIaMEHTy I10 Ha3HAUEHHUIO eXEMECSYHON COHUAIbHOM
BBIIJIATBl  OTACJIBHBIM KaTeropusiM HaceleHus U3 OoJDKeTa TopoJCKOro OKpyra
«I'opon benropony» (nanee — AIMHUHUCTPATUBHBIA PErJIaMEHT).

CeelleHUSI O MECTOHAXOX[EHUHW, KOHTAKTHBIX TenedoHax (TenedoHax s
crpaBok), MHTepHeT-caliTax, aapecax 3JeKTPOHHON MOYTHL, CBEAEHWS O rpaduke
(pexxume) paboter  Llentpa coobmaroTcs 1o TenedoHaM U1 CIPABOK
(KOHCYNIbTaLUK), @ TAKXKE Pa3MeNaoTCs:

. Ha opunmansHoM UnTepHeT-caiite www.socbel.ru;

. Ha HHpOpPMaLMOHHBIX cTeHAax B [lenTpe.

2.1.2. Tlopspok rmosydyeHHs HUHQOpPMALUHU 3asBUTENSAMHM [0 BOIpPOCAM

HCHOJHEHUS MyHHUIUIIAIBHON YCIYTH.

s momyyeHus: nH$oOpMaLyy O MPOLEAYPE NPEAOCTABICHUS MyHULIMTTAIEHON
ycIyr# (najnee - mH(OpManus o MpoLERype), B TOM UYUCIE O XOJe HCIOJHEHHS
MYHUIUIIAIBHON yCIIyTH, 3asBUTEIb BIIpaBe oopatuthes B LleHTp:

) B YCTHOU (popMe JIUIHO;

J no TtenepoHy (KpoMme HHGPOPMALMK, KacaloOIEHCs HAYUCICHHBIX U
BBIMIJIAYEHHBIX CYMM ),

J B [IUCbMEHHOM BH/JIE TIOYTOM;

. yepe3 MIHTepHeT-CcallT;

o yepe3 NpeAcTaBUTENEN 3adBUTENEH MO JOBEPEHHOCTH, OQPOPMIIEHHON B

YCTaHOBJIEHHOM MOPSIKE.



J1a nonydeHus cBeeHUH O XOoJ€ NpPeNOCTaBIEHHUS MYHHUIHUIANIbHOW YCIyTH
3aBUTEJIEM YKa3bIBalOTCS (HA3bIBAIOTCS) (QaMUIMs, UMS, OTYECTBO, Jara MoJayu
JOKYMEHTOB.

3asgBUTENIO MPENOCTaBIAIOTCS CBEJCHUS O TOM, Ha KaKOM 3Tarne (B mpolecce
BBHIIOJIHEHUSA KaKOH aJMHUHHUCTPATHBHON IpOLEAYpPhl) MYyHULUIAIBHON YCIyIrH
HaXOJUTCs IIPEICTABICHHBIA UM NaKeT JOKYMEHTOB.

Ecnu undopmanus, monyvennas B LleHTpe, He YIOBIETBOPSET 3aIBUTENS, OH
BIpaBe OOpaTUTBCS B aJpec yIpaBleHHS COLHAIHLHOU 3alllUThl HAaceJeHUs
aJIMMHHUCTpaluu r.benropona:

. B yCTHOW ¢opMe NMYHO M MO TenedoHy K CHEUUANUCTaM, B HYbU
0053aHHOCTH BXOAWT KOHCYJIBTHPOBaHHE IO IPENOCTABICHUIO MYHULHUIAILHON
yCIIyTH;

. B MNHUCbBMEHHOM BHJIe Ha HMs HadaJbHHKa YIpPaBICHUS COLMAIBLHON
3alUTBl HaceleHus aqgMuHucTpauuy r.benropona.

CBeneHus o MecTe HaXOXICHUs W HOMepax TenedOHOB YyIpaBiICHUS
COLMATBHON 3aIlMThl HACEJICHUS aAMHHUCTpanuu r.bearoposa ¥ HHGOPMAIHMOHHO -
KOHCYJIBTaTUBHOTO LIEHTpa MNPUBOAATCA B MpwiIoxkeHMH Ne 2 K HacTosleMy
AJMVHHUCTPaTUBHOMY PErJIaMEHTY.

2.1.3. Nudopmanus o0 npaBWwiIax NPeIOCTaBICHUS MYHHULMINAIBHON YCIyTH
pa3MeLaeTcs:

o HETIOCPEeACTBEHHO B [{enTpe;

J B UH(POPMALIMOHHO-TEJIeKOMMYHHUKAIIMOHHBIX CeTsIX ob1iero
Moib30BaHUsT (B TOM 4yucie Ha VHTepHeT-caiiTax), B CpeACTBax MAacCOBOM
uHpOpMalUX, B T.4. Ha HHGOPMALMOHHBIX CTEHIAX, IYTEM paclpOCTPaHEHUS
WH(OPMALIMOHHBIX MaTepHAIOB (OpoIIrop, OYKJIETOB, MaMATOK U T.1.).

2.2. Cpoku NpenocTaBieHNsi MyHUITMIANBHOM yCIyr.

2.2.1. MyHuuunanpHas yciayra npeaocTaBIseTcs CpOKOM Ha 6 MecsILeB.

2.2.2. Ilpouenypa  paccMOTpeHUs  JOKYMEHTOB Ha  IpelOCTaBICHHE
MyHHMLHUIIAJIBHON YCIYTH He JOJDKHA npeBbliaTh 10 pabounx qHel ¢ aarsl mojadut
3asBJICHUS U TOKYMEHTOB, HeOOXOJUMBIX I/ HA3HAYEHHUS] MyHUIMIIAIBHON YCIyTy U
B COOTBETCTBUHM C llepedHeM JOKYMEHTOB, YKa3aHHBIX B IpUJIOXKeHHH Ne 3 K
HacTosIeMy AIMHHUCTpaTHBHOMY pernameHTy. B ciydae BeiHeceHus MBK
peleHust 0 HeOOXOAMMOCTH JIOMOIHUTEILHON IIPOBEPKU CBEJEHUH, OKOHYATENbHBIN
OTBET O NPeIOCTaBICHUN MYHULUITATBHON YCIYyrd TODKEH OBITh J1aH 3asBUTENIO He
no3Hee yeM yepes 30 nHel nmocie aHs ero oopaieHus B LleHTp.

JlaToit oOpallleHuss 3a MYHULMIANBHOH YCIYrodl CuUMTaeTcs naaTa MoJayH
3asIBJICHUS C TIOJIHBIM MAKETOM JOKYMEHTOB.

[Ipn HampaBieHUW [JOKYMEHTOB II0 [IOYT€ JaTOll oOpameHHs 3a
MYHHULUNAIBHOH yCIyrol cuuTaeTcs [aTa, yKasaHHas Ha II0YTOBOM UITEMIIEse
OpraHM3allvY (peaepabHON MOYTOBOM CBS3U [0 MECTY OTIPABJIEHUSA JOKYMEHTOB.

3asBlIeHUS PEerHCTPUPYIOTCS B JKypHalle PEerucTpalyd OOpallleHuH rpaxkia,
HaXOIMILEMCSI B CeKTope JenompousBoacTBa LleHTpa, KoTopeiil Benercs Ha
OyMaXHOM M 3JICKTPOHHOM HOCUTENSX, B TeYeHHE OLHOTO OHA C MOMEHTa
noctymeHus B Llentp. B 3toM ciiydae mponeaypa pacCMOTpeHHs! TOKYMEHTOB Ha
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IpeNOCTaBlIeHNe MyHUIIMTNIANBHON YCIIYTH He J0JKHa npeBbimarh 10 pabounx aneit
TMOCJIE JAThl PETHCTPALMH B )XypHaJle perucTpanuil oOpalleHuii rpaxiaH.

IlprieM 3asBieHUs cO BCeMU HEOOXOAUMBIMU TPHJIAraéMbIMM JOKYMEHTaMH
ohOPMIISIOTCS COTJIACHO MpUioxeHMI0 Ne 4 K HactosieMy AJMUHHCTPAaTUBHOMY
perjJaMeHTy.

B rnoaTBepKAeHMM IONy4YeHWS] pAclUCKM O IPUHATUU  JTOKYMEHTOB
CHELIMAITUCTOM, OTBETCTBEHHBIM 3a MMPUEM NOKYMEHTOB, PAKJAHUH B 3asBICHUU HA
[IPEJOCTABIEHUE MYHULMIIATBHOW YCIYTH pPacHUCHIBAETCS O MOIYYEHUU PACIIUCKH
Ha PyKH4 (CTaBUT MOJIIKUCH C PACIIU(PPOBKOM U AaTY).

2.2.3. JlomycTUMBIe CPOKH BBIAAYM JOKYMEHTOB, SIBJIAIOIIUXCS PE3yJlbTaToOM
[IPEOCTABJIEHHU MYHULIUIIAJIBHON yCITyTH.

2.2.3.1. B cmyuyae ecnu pe3yapTaTOM IPedOCTaBI€HUs MyHUUUIAIBHON
yciyru saeasgercsa pemienne MBK o ee HazHaueHUH, TO IIUCBMEHHOE YBEIOMIIEHHE O
OPUHATOM  pCELICHWW  HalpaBiseTCs  3asBUTENIO  CIELUAIUCTOM  OT[ENa,
OTBETCTBEHHBIM 3a IpHEM IOKYMeHTOB, He mo3aHee 10 pabouux aHed co AHA
IIPEJOCTABIICHH 3asSBUTEIEM TOKYMEHTOB.

2.23.2. B cnyyae npunsatus MBK pemrernst 06 oTkase B MpeJoCTaBICHUU
(IpekpallleHuy TMpeJOCTaBIIeHNs]) MYHHLIWNATBHOH YCIYTH, CIELHaNUCT OTHelNa,
OTBETCTBEHHBIH 3a NpHEeM MOKyMeHTOB, B TeueHue 10 pabouux JHeH nocsie AaThl
HoJauy 3asBICHAS U JOKYMEHTOB, IMUCBMEHHO coo0IIaeT o0 3TOM 3asiBUTENIO C
yKa3aHUEM IIPUYHH OTKa3a (TpeKpalieHus).

2.2.4. MaxkcuMainbHOe BpeMs OXHAAHUS B o4depelu IpH Iojade JOKYMEHTOB
Ha [PEeIOCTABIEHNE MYHUIIUIIAIBHOW yCIYrd MU A7 IIOIYYEeHUs! KOHCYNIbTallui He
JOJDKHO IpeBbIaTh 10 MUAHYT.

3asgBUTENI0O IO  €ro  JKeJaHWIO  NPEeJNoCTaBIIAETCS  BO3MOXKHOCTh
NpeIBAapUTEIbHON 3amUCH [Uid MpeAOCTaBICHUs JOKYMEHTOB Ha IOJIy4YeHHe
MyHUALUNANbHOR yermyru. [IpeaBapuTenbHas 3aMMch MOXKET OCYIIECTBIATHCS Kak MIPU
NMUYHOM OOpaleHuy 3asBUTENEH, TaK U 110 Tenedony.

[Tpy npenBapuTeNnbHOM 3amWCd 3agBUTENb COOOLIAET CBOM MEpPCOHANbHbBIE
JIaHHBIE, XellaeMoe BpeMs NpencTaBleHUs NOKYMEHTOB. lIpenBapurenbHas 3amuck
OCYILECTBIISIETCS. CHELMATMCTOM, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, ITyTeM
BHECEHHS] MHGOpMAIMHM B JXXYPHaJl MpeABapUTENIbHON 3alllCH, KOTOpPBIH BeleTCs Ha
DJIEKTPOHHOM HOCHTeNe. 3asiBUTENb MOXKET 3alllcaThCsl Ha IIPHEM, IO3BOHHUB IO
moboMy U3 Telne(OHOB OTAENa, IPENOCTaBIAIOIIEr0 MYHULMITAIBHYIO YCIYTy, B
YCTAaHOBJICHHOM  IOpSAJKEe. 3asBHTENIO COOOIIAeTCsl BpeMs IMPEACTaBIICHUS
JOKYMEHTOB W HOMep KaOWHeTa Ui npHeMa IOKYMEHTOB, B KOTOpBIH cliemyer
oOpaTUTHCS.

MakcuManpHOe  BpeMs  OXHIAHUSL HpH  Iojade  JIOKYMEHTOB IO
HpeBapUTeNbHON 3alHUCH HE JOJDKHO MpPEBBIIIATh 5 MUHYT C MOMEHTa BpEMEHH,
YKa3aHHOIO B XypHaJle NIpeBapUTEIbHON 3aUCH.

Ilpy NUCBMEHHOM KOHCYJBTUPOBAaHUM OTBET HAMpABISAETCS 3asBUTENIO B
TeueHne 30-TH KaJeHIapHbIX JHEN CO AHSA NOCTYIUIEHUs O0pallleHusl.

WudopmupoBanue 3asBUTENsS O MOPSAAKE NPEJIOCTaBICHHUS MYHHIUNAIBLHOM
YCIYTH [IOCPEICTBOM TeIEPOHHOH! CBA3M HE AOJDKHO NpeBbIaTh 10 MUHYT.
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2.3. OcHoBaHMAMH J/Is OTKa3a B IIPEJOCTABIEHHH MYHULMIAILHON YCIyTH
ABJIIOTCH:

L o6pan1eHHe 3a Ha3sHaA4Y€HHEM JHla, HE BXOAAILICIO B IICPCUYCHb JIHII,
UMCIOIIMX IIPpaBO HA MYHHUIHUIAIBHYIO YCIYTY,

L HECOOTBETCTBUE AOKYMCHTOB Tpe6OBaHI/I$[M 3aKOHOATCIILCTRA,
HCIIONIHOTa NPEACTAaBICHHBIX JOKYMEHTOB,

L OTCYTCTBUE PCTUCTPpAlMY 110 MECTY JKUTECJILCTBA B I, BCJ’IFOpOI{C;

L 06pau1eHHe 3as1BUTC]IsE B HECIPUEMHBIC Yachl U THH,

hd 06pameHHe 3ad4BUTECJIA B HETPE3BOM BHJE.

2.4. OcHOBaHMSAMM [UIS TIPEKPAIUCHUS B TPENOCTABIECHUM MYHHIMIATILHOMI
YCIIYTH SIBISIOTCH:

o [IPU3HAHHAE YMEPIUHUM MoydaTessi MyHHUUNAIbHON yCIyry;

o [IPU3HAHKE MOJIyYaTens 6e3BECTHO OTCYTCTBYIOILIUM;

J H3MEHEHHE 3aKOHOJATENbCTBA, YCTAHOBUBLIEIO MYHUUHMNAJILHYIO
yCIyry,

o B Cllydyae U3MEHEHUS J0XOJa CEMBHU B IIEpUOJ, HAa KOTOPHIM Ha3HaueHa
MYHHLUIIANBHAS YCIIYTa;

o YCTaHOBJIEHHE (paKTa HENOCTOBEPHOCTH CBEIEHHH, IMPENOCTaBIEHHBIX
IPpXIaHUHOM JUIS HA3HAYEHUS MyHULHANIAIBHON YCIIYTH.

o CHATHE C PErMCTPAallMOHHOTO y4eTa B I. benropoze.

2.5. TpeboBaHus K MeCcTaM MPeJOCTaBICHUS! MYHULUIIATbHON YCIYTH.

2.5.1. TpebGoBanusi Kk pazMelieHuio u odopmieHuro nomelueHudt lLleHTpa,
NPEeA0CTABIAIOMIEr0 MyHUIIUIIANEHYIO YCIIYTY:

J pY IPOEKTUPOBAHUN U CTPOUTENILCTBE WA BHIOOpPE 31aHUS (CTPOSHHSA),
B KOTOpOM maHupyercs  pacnonoxenwe  lleHTpa,  MpelOCTaBIAIOLIETO
MYHUUUOATBHYIO — YCIyTy, NOJDKHA YYUTHIBATHCS II€LIEXOAHAas NOCTYNHOCTb OT
OCTaHOBOK OOIECTBEHHOT0 TPAaHCIIOPTa;

. IyTh OT OCTaHOBOK OOIeCTBeHHOro TpaHcmopTa Ao llentpa pomxex
OBITH O0OPYAOBaH COOTBETCTBYIOMIMMHU HHGOPMAIIMOHHBIMH yKa3aTeIAMH;

. IpPUEM 3asBUTENEH OCYILECTBISACTCS B CIELHAJIbHO BBLIEIECHHBIX IS
ITHX Leled moMeleHnsIX (IPUCYTCTBEHHBIX MeCTax);

. Juis ymobcTBa 3asBUTENed NPUCYTCTBEHHBIE MECTa PEKOMEHAYETCH
pa3MellaTh Ha HIKHUX 3TaXax 34aHus (CTPOEHHs);

. NPUCYTCTBEHHBIE  MeCTa  BKJIKOYAIOT MecTa I OXHAaHHi,
UH(POPMHUPOBAHUS U IIpHEMa 3asIBUTEIIEH;

L B NPUCYTCTBCHHBIX MECTaX pasMeIalOTCA CTEHIABI C HH(i)OpMaLII/Ieﬁ JJIA
3asgBUTENIEN;

J y BXoJa B KaX1oe u3 IOMELICHUI pa3MellaeTcss BBIBECKA C
HaAaUMCHOBaHUCM ITIOMCIIICHUA (3an OXXHAaHusA, IIpueéMa JI0KyYMEHTOB U T.lI.);

J nomeinenuss  lleHTpa  MODKHBL  COOTBETCTBOBAaTh  CaHHUTApHO-
SIMIUACMHUOJIOTHYECKHUM ITpaBUjiaM U HOpMaTHBaM,

J HaJIMYKe JOCTYIMHBIX MeCT OOIIEero NMojib30BaHuUs (TyaneTos).

2.5.2. TpeGoBaHUS K MECTaM JJIsl OXKUAAHUA.



Mecta oxumanus HaxoJsITCI B XOJJIE WJIM HHOM CHELHAIBHO
TIPUCIIOCOOJEHHOM ITOMEILEHHH.

Mecra oxxXugaHUST COOTBETCTBYIOT KOM(MOPTHBIM YCIOBHUSIM IS 3asBUTENEH U
ONITHMAaJILHEIM YCIOBHSIM pabOThI CIIEIUATIHCTOB.

Mecra oxugaHus B ouepean  00OPYHOBaHBI CTYIbAMH (KpecelbHHIMH
CeKUuAMHA) U (M) cKaMbsiMH. KOIHYECTBO MeCT OXKUIAHHUS ONPENENsSeTcs, HCXOAl
U3 (aKTUYECKOH Harpy3Kd W BO3MOXKHOCTEH JIS MX PasMEILEHHS B 31aHHH, HO HE
MOXET COCTaBJISTh MEHEe 2 MECT Ha KaXIOr0 CHEeLHAICTa, BEAYLIETO IIPHEM.

Mecra nns odopMmneHHs OOKYMEHTOB OOOpYAOBaHBI CTYIBLSIMH, CTOJNAMH
(cToiikaMu) M o0ecmedeHbl o0Opa3laMH 3alOJHEHHS [IOKYMEHTOB, OlaHKaMH
3asABJIEHUH U [MUCbMEHHBIMY IIPUHAIEKHOCTIMHU.

Hisi co3naHus KOMQOPTHEIX YCIIOBHHM OXHIAHUS Ha cTonax (CTOMKax) JuIst
IUChMa pPasMEIUEHBl I'a3€Thl, )XypHaJlbl, e4yaTHas NpoAyKuus (Opourtopsl, OyKJIeTh)
II0 BOIIPOCaM MpeaoCTABICHUS] MyHHIIUITAIBHOHN YCITyTH.

s ynopsaodeHus mnpueMa IpaXkaaH MOXKeT OBITh HCIIOJb30BaHA CUCTEMA
«OIEKTPOHHAS OYEPEebY.

B »3ToM ciydae mnpu Bxoje B 30HY OOCHY>XUBAaHHS YyCTaHaBIHBAeTCH
HOMEpPKOBBIN amrmapar. Hag BxonoMm B KaOMHETH! CHEUHAINCTOB, OTBETCTBEHHBIX 3a
IIpUeM JOKyMEHTOB, YCTaHaBJIMBAIOTCA Tabjo, a pabouMe MecTa OCHAllalTCs
MyJIbTaMU BBI30Ba 3asBUTeNIel. B 30He oxuAaHUs yCTaHABIMBAIOTCS TJaBHBIE TA0IIO
CHUCTEMBI.

IMomoiins k HOMEPKOBOMY ammapary, I'paKIaHWH BBIOMpaeT Ha CEHCOPHOM
JKpaHe HYXKHYIO €My YCIyry, amnmapar BblAaeT €My TallOH, Ha KOTOpOM
Hale4yaTaH HOMEp oOuepeau 3asBUTENs] ¥ HAWUMEHOBAaHME MYHMUMIAJILHON
YCIIYTH.

Crnenuanuct oTaena, 3aKOHYMBIIMN paboTy C OueperHbIM TI'PaKAAHHUHOM,
HakMMaeT KHOTKy "Bb13oB" Ha mynpTe Bhi3oBa. Ha rimaBHOM Tabno BeiCBeuMBaeTCs
HOMep ouepenu, HOMep KaOwHeTa, KyZa 3asBUTENIO CleAyeT OOpaTHThCS s
NOJTy4eHUsI MyHHLIMIAAbHON ycuyrd. Ha Tabno, yCTaHOBJAEHHOM HENOCPEICTBEHHO
HaJl KaOMHETOM, BBICBEYHBAETCS HOMEP OUepeY 3asiBUTEIIS.

I'pakIaHuH, OXUJAIOMMA CBOEH OvepeNy, BUIUT HA IJIABHOM Tabio HOMeEp
CBOEH ouepeau, HOMEP KaOHMHETa, KyJa eMy ClelyeT TIOAOUTH. 3asiBUTElb IIPOXOIUT
B KabuHeT, 0003Ha4YEHHbINM Ha IIIaBHOM Tablio, ¥ MOTy4aeT BOCTpeOOBaHHYIO yCIyTYy.

2.5.3. TpeboBanus K opopMIIEHHIO BXOJa B 3aHUE.

LlenTpanbhbiii Bxoj B 3xanue lleHTpa HomkeH ObITh 0OOPYyNOBaH MAaHIyCOM,
yIoOHBIM st BbE3Jia B 3[jaHKe KOJISCOK C ACTBMH M MHBAIMIHBIX Kpecel, a Tak xe
BBIBECKOH, COMlepKalIei cieayIonyo HHPOPMALUIo:

* HaWMEHOBaHWUE,;

® MeCTO HaXOXJEHWUS,

® pPEXUM paboThl;

o TenehOHHBIH HOMED AJIS CTIPAaBOK.

2.5.4. TpeGoBaHus K MeCTaM IpUeMa 3asBUTETIEH.

B LlenTpe BhIIENAIOTCS TIOMEIeHNS AT IIpreMa 3asBUTeleH.
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ITpy HaxOXIE€HUM JBYX CNEHAHCTOB, BEAYIUX IPUEM B OJHOM ITOMEIIEHHH,
PEKOMEHJYeTCs, YTOOBI pabodee MeCTO KaKAOro ObLIO OTAEIEHO ePeropoaKaMu.

KabuneTsl npuema 3asButeneil JODKHBI OBITH 00OPYNOBaHLI BBIBECKAMH C
YKa3aHUEM:

o HoMepa kabuHerTa,;

J (GaMunuy, HMEHH, OT4eCTBA W  JO/DKHOCTH  CHELUAJINCTa,
OCYUIECTBIISIOUIETO IPUEM;

J BPEMEHH IepephiBa Ha obe.

Paboyee Mecro cmeunmanucra HOKHO OBITE 00OPYIOBaHO IEPCOHANBHBIM
KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTYNIAa K HEOOXOIUMBIM MH(POPMAIMOHHBIM Oazam
JJaHHBIX, [TEeYaTarOUIUM YCTPOUCTBOM.

CrenuanucTel, OCYIIECTBSIONIAE TIPHEM, 00ECTIEYHBAIOTCS JTHYHBIMU U (HIJIH)
HACTONBHBIMU UACHTAPUKAITNOHHBIMH KapTOUKAMH.

Mecra g npuema 3asBUTeliedl 00OpYyAYIOTCS CTYJNbSMH W CTOJIAMH IS
BO3MOXXHOCTH OQOPMITEHHUS TOKYMEHTOB.

B nmemsx ofecrmeyeHus KOHOHMISHIWATLHOCTH CBEIGHUH OJHOBPEMEHHOE
KOHCY/IbTHPOBaHHE U (KUJIH) IPHUEM JIBYX U OoJiee MOCeTUTeNIed OAHUM CIIEHAATACTOM
He JomycKaeTcs.

2.5.5. TpebGoBanus k MectaM i UHOOPMUPOBAHUS, NTOIYYEHUS UH(HOPMaLUH
¥ 3aI10JIHEHHUS HEOOXOAUMBIX JTOKYMEHTOB.

Mecrta uHGOpMUPOBaHUS, IpeIHA3HAUCHHBIE A/ O3HAKOMJICHUS 3asiBUTENeH ¢
MHQOPMaMOHHBIMH MaTepHallaMH, PacloiararoTcs B HEMOCPEACTBEHHOM OJIM30CTH
OT CeKTOpa OXHUAAHUSA U 00OPYAYIOTCS:

| BU3yaIbHOM, TEKCTOBOM yuHbopMaLue, pa3MernaeMon Ha
UHPOPMaLIHOHHBIX CTEHAAX; |

. CTYALAMH M CTONaMK (CTOWKaMH) IUIS BO3MOXKHOCTH OQOpMIEHUS
JIOKyMEHTOB.

WudopmaumonHble CTeHABl, CTONBl (CTOMKH) pa3MENaloTcs B MeCTax,
obecriednBaOIUX CBOOOHBIN JOCTYT K HUM.

Cexkrop i1 HMHGOOPMHUPOBAaHHS MOXeT OBITb 0OOpYyZOBaH CBETOBBIMU
UHOOPMANHOHHEIMU TabN0 (BUAEO-3KpaH ¢ HHGOpMaLHeH).

B cextope ans mHPOPMHUpOBaHWsS MOXET OBITH YCTAHOBJIEH KOMIIBIOTEP CO
CIIPaBOYHO-UH(POPMAIIMOHHBIME cHcTeMaMu. KoMmnbloTep, npeaHasHaYeHHbIH Ui
HCIIONB30BaHUSA Tpak[JaHaMH, HEe [OJDKEH OBbITh IMOIKIIOYEH K JIOKAILHOH CETH
Lentpa.

2.5.6. TpeboBauus K OpraHu3aldy TeJIEPOHHOIO B3aUMOAEHCTBHSA C
HONYYaTeNIMUA MYHUUIUTIANBHOM yCIyTH.

IMony4aTend MyHHIMITATBHON YCIYTH JODKHBI MMETh BO3MOXXHOCTD MOJY4YUTh
1o TeneoHy HEOOXOMUMYIO HHPOPMALIHIO OBICTPO U KOM(POPTHO.

ITpu orBerax Ha TenedOHHbIE 3BOHKM M JUUYHBIE OOpallleHUA 3asBUTENEH
CIIELMATMCTEl  OTAeNa INOApPOOHO H B KOPpeKTHOH ¢opMe HHQOPMUPYIOT
00paTUBIIMXCA IO UHTEPECYIOLIUM UX BOIIPOCAM.

CoTpynHUK OT[eda, OTBEYAlOMMi Ha TeneOHHBIM 3BOHOK, JOJDKEH
IPEACTABUTHCS, HA3BaB (haMUIIMIO, UM, OTUECTBO U JOJDKHOCTH, TIPOM3HECTH CIIOBO



10

«3paBCTBYiTEY, 1OOPOXKETATENbHO, BHUMATENFHO U BEXJIMBO BBICTYILATH, YTOUHUB
Bce TpeOOBaHWSA, NOXeNaHWs, KaloObl W TaKk Jjanee, NPOBECTH [ENOBOH,
COZlepXKaTeNbHbBIH U KOHCTPYKTUBHBIN Pa3roBop.

CoTpyIHUK CeKTopa HeNONpOM3BOJCTBA, OTBEYAKOIMM Ha Tele(OHHBIH
3BOHOK,  cooOmaer  TenedOHBI  CHELHATUCTOB  OTHAeNa,  OKa3bIBAIOLETO
MyHHUMIIAIBHYIO yCIyry. B cioydae HeoOXOZMMOCTH COTPYOHHK CEKTOpa
JEJIONPOM3BOACTBA PETHCTPUPYET B XKYypHaJle PEeruCTpaldd TeJe(GOHHBIX 3BOHKOB
MH(QOPMAlMIO O 3asBHUTENE M COOBINAET TOJ POCHHMCh HAYAIbHUKY OTAeNa HIH
aupekTopy LieHTpa 1o npuHaaIexHOCTH.

3. AIMHMHHCTPaTHBHbIE POy Ppbl HPeJoCTABIeHUS
MYHHMIHINAJBHOH YCJIYTH

3.1. Onucanue NOCe0BaATENEHOCTH NPEAOCTABICHUS MyHULIMNIANBHOM YCIyTru
OPYBEACHO B CXEMe  COorjacHo  IpuiokeHuro  Ned Kk HacTosmeMy
AJMUHHCTPAaTUBHOMY pPeTJIAMEHTY

3.2. Ilpuem, o0OpaboTka W perucTpanmus JOKYMEHTOB I TIpeNOCTABIIEHUS
MYHMIMIIAIIBHON yCIIYTH OT 3asBUTEIIS.

3.2.1. 3asBUTeNnp MNpeACTaBIseT 3asBICHHE CO BCEMH HEOOXOMAUMBIMU
JAOKYMEHTAMM AJIs1 Ha3HAUYCHUS MYHUIUIIATBHON YCIyrdl (OOHUM U3 NEepeYHCIeHHBIX
criocoboB):

- guyHo B LleHTp WM UHGPOPMALMOHHO — KOHCYJIBTaTHBHBIM ITYHKT
«I'puHeBKay;

- IOYTOBBIM OTIpPaBleHHeM B ajpec LleHTpa;

- 4Yepe3 IpeACTaBUTENsS 3asBUTENS II0 JOBEPEHHOCTH, O(MOPMIIEHHOH B
YCTaHOBIICHHOM IOPSiIKE.

3.2.2. Tlpu nepBom oOpamenuu B LleHTp 3asBUTENH O0s3aH MOATMCATH
coryacie CcyOBeKTa NMEepCOHANBHBIX MAHHBIX Ha 00pabOTKy CBOMX MEpPCOHANbHBIX
JaHHEIX COTJIaCHO o0pasly, ykazaHHOMY B IpuioxeHud Ne 5 k HacTosmemy
AJMHUHHACTPAaTUBHOMY PerJIaMEHTY.

3.2.3. OcHoBaHHMeM /isi Hayaja NOPeJOCTaBICHUSA MYHMIHUNAILHOU YCIYTd
ABJISETCS oOpallleHHe 3asBUTENs MYyHHLUNAIBHOH yCIyrd B LIeHTp ¢ KOMILIEKTOM
JOKYMEHTOB B YCTaHOBJIEHHOM IOpPSIKE.

3.2.4. CnenuanucT OTHeNa, OTBETCTBEHHBIN 3a IMPHUEM JOKYMEHTOB, [IPOBEPAET
NOJIJTMHHOCTh M NOJIHOTY NPENOCTaBJICHHOIO 3asBUTEJIEM KOMILIEKTa IOKYMEHTOB,
[IPaBWIBHOCTD HUX COCTaBJICHHsS M HENPOTUBOPEYUBOCTL COJEPXKAIMUXCA B HHUX
cBegenui. CHenuanucT OTHella, OTBETCTBEHHBIA 3a IPUEM [JOKYMEHTOB, H3y4aeT
KaXObIi TpeIcTaBIeHHBIH JOKYMEHT IO OTIENbHOCTH, a 3aTeM CpaBHUBAET
CBEJIEHUs, COMEp)KaIMecs B pa3HbIX AOKyMmMeHTax. Kpurepuem IojHOTHI KOMILIEKTa
TOKYMEHTOB SIBISIeTCS IPe/ICTaBlIeHe BCceX JOKYMEHTOB.

[Tpy HATHYHK COMHEHUH B MOIJMHHOCTU JOKYMEHTOB, BBISBICHUU OLIHMOOK
1100 HECOOTBETCTBHI B CBEACHHUAX, COAEpXKAILUXCH B NOKYMEHTAX, CHELMAIUCT
OTZelNla, OTBETCTBEHHBINA 3a MPUEM NOKYMEHTOB, cooOmaer 00 3TOM 3asBHUTEINIO, a
TaK)Ke COCTaBIIAET [TaMATKY, B KOTOPYIO BHOCHT CIIHCOK HEJOCTAIOIIMX JOKYMEHTOB,
a UMEHHO:
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1) NOKyMeHTHI, KOTOpble 3asBUTENO HEOOXOAMMO IPEJOCTABUTH B3aMEH
COZIEPXKAILUX OUIHOKH;

2) [ONONHUTENbHBIE NOATBEPXKAAIOIME JOKYMEHTHl MpPU  BBIIBICHHH
HECOOTBETCTBUSI B CBEACHMAX, COAEPXKAILMXCA B JOKYMEHTax, NPEACTaBICHHBIX
3asBUTEIIEM.

MaxkcrmanbHas NINTENBHOCTD BBIIONHEHNS A€HCTBHS COCTABIIAET 5 MUHYT.

3.2.5. Ecnu B maMATKY HEINOCTAIOIIUX JOKYMEHTOB Oblla BHECEHA, XOTA OBl
OJlHA 3aIIUCh, CIEIUANNUCT OTAEJa, OTBETCTBEHHBIN 32 MPUEM JOKYMEHTOB, COOOLIaeT
3aABUTENI0 00 OTKase B MPENOCTABICHHH MYyHHIMIIAIBHOM YCIyTM B CBSI3U C
HETOJIHOTOW JOKyMeHTOB. (renuanucT oTaena, OTBETCTBEHHBIH 3a IpUéM
JMIOKYMEHTOB, BO3BpALA€T 3asiBUTENI0 BCE MPECTABICHHBIE JOKYMEHTHl H IepeaaeT
eMy 3aloJIHEHHYIO mnaMsaTKy. IlpumeMm 3asBuTens 3aBepliaercsa. Brplnada mamsaTKH
PETUCTPUPYETCS B XKypHase JTUIHOTO IpHeMa Ipak/IaH.

MakcuMalnpHas JIUTENTBHOCTh BBIIIOJHEHUS ACHCTBUS COCTABISET 5 MUHYT.

Orka3 B npuéme NOKYMEHTOB IO IMPHYMHE HMX HEMOJHOTO IIEPEYHs HIIM
HEHaAJeXaLero oQpopMIIeHUs He MPENsITCTBYET MOBTOPHOM Mojaue TOKYMEHTOB.

3.2.6. Ilpu mpenocraBieHUH MOJTHOTO KOMIUIEKTa JOKYMEHTOB, CIEIHATHCT
OT[eNa, OTBETCTBEHHBIH 3a MNpuéM JOKYMEHTOB, B Cllyyae HEOOXOIUMOCTH,
BBITIOJHAET KOIMPOBAHUE [TOAJIMHHUKOB JOKYMEHTOB, [IPEACTABICHHBIX 3asBUTEIIEM.
He BeImoniHA€TCS KONMUPOBAaHUE NTOKYMEHTOB, MPEIHA3HAYEHHBIX [UIS OJHOKPATHOrO
npenbaBieHds. [lonydeHHBlE KOMMM  JOKYMEHTOB  3aBEpPSIOTCS  MOANUCHIO
CHelUaIicTa OT[eNda OTBETCTBEHHOro 3a MPHEM TOKYMEHTOB, C paclindpoBKoi
MOATINCY, YKA3aHUEM JIOJIKHOCTH U JaThl.

Croenuanuct oOTAena, OTBETCTBEHHBIH 3a TMpUEM JOKYMEHTOB, BO3BpallaeT
3asBUTENIIO MOJIMHHAKA JOKYMEHTOB, C KOTOPBIX ObLIa CHATA KOIHS.

MakcumanbHas JUIMTeJIbHOCTD BBITIOJIHEHU JeUCTBUs cocTaBiseT 10 MUHYT.

3.2.7. Tlpu mosmyuyeHUH KOMILIEKTa AOKYMEHTOB IO MOYTEe (IIPeIOCTaBIAIOTCA
TOJJIMHHUKHN WM KOIUH, KOTOpPhIe NOJDKHBI OBITh YOCTOBEPEHBI B yCTAHOBIEHHOM
3aKOHOM TOPSJIKE ), IPeIOCTaBIICHHbIE JOKYMEHThI He KOIIUPYIOTCH.

3.2.8. CHneuualucT OTJeNla, OTBETCTBEHHBIA 33 MPUEM [JOKYMEHTOB,
IpeiaraeT 3asBUTENIO 3alONHUTh 3asBlICHHE Ha IOJNYyYEeHHE MYyHHLUMIIAILHON
yCIyrd COrJacHO npwiokeHHro Ne 6 Kk HacTodwmeMy AIMUHHCTPaTHBHOMY
periaMeHTy, ¥ OKa3blBaeT IIOMOIIG B 3al0JHEHHUH.

CrnennalidCT OTAEa, OTBETCTBEHHBIM 3a IPHEM JIOKYMEHTOB, IIPOBEPSET
3anojiHeHHOe  3asBieHwe. [lpuw  mpeacTaBieHMHM — 3adBUTENEM  3asBJICHHS,
3allOJIHEHHOTO0 C OIIHOKAMH, CIEHHATHCT OTAeNa, OTBETCTBEHHBIH 3a IIPHEM
TOKYMEHTOB, YKa3bIBAaeT HA OIUMOKU U NMPEAIaraeT 3aABUTEIO 3AII0JHUTD 3asBlICHIE
IIOBTOPHO B TEUEHHE NIPHAEMA.

MaxkcumansHas JIUTENbHOCTD BHIITIOTHEHUS NIEHCTBUSA COCTABIIAET 15 MUHYT.

3.2.9. CpoemuanucT OTAeNa, OTBETCTBEHHBIM 32 NpuéM OOKYMEHTOB,
PETHCTPUpYET 3asiBICHUE B JKypHalie PeriHcTpaliy ydeTa 3asBICHUN M pelleHni Ha
NpeNOCTaBJIeHHEe MYHHLMIANBHOM YCIYTH, KOTOPbIM Befercss Ha OyMaXxHOM W
3JIEKTPOHHOM HOcHTelsIX. JKypHan peructpauyy oOpalleHui IpaxkaaH HaXOqUTCs y
CHENHUAINACTA OTAENA, OTBETCTBEHHOIO 3a IIPHeM JOKYMEHTOB.
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Makcumanbnas  JUIMTEIBHOCTh  BBITIOJNHEHHS  JEHCTBHS  CIHELHAIHCTOM
COCTAaBJIAET 5 MUHYT.

3.2.10. Cnenuanuct oTaena, OTBETCTBEHHBIN 33 IPUEM [OKYMEHTOB, BBIIAET
3a4BHTEII0 PACIHCKy O IpHEME [OKYMEHTOB COTJIACHO NpwiokeHuo Ne 7 K
HaCTOAIEMY AJIMMHUCTPATHBHOMY peIJIaMeHTY, perMCTpHpys €€ B OKypHale
PETUCTPALIUY y4eTa 3asBJICHUH, U COOOILAET 3aSBUTENIO AATy MOMYHYeHUs CBEAECHHUH O
npenocTaBieHun (00 0TKa3e B [PeJOCTaBICHUH) MyHULHIIAIBHON YCIYTH,

B moxarBepxieHHe TONy4eHHS pACMHCKH O [PUHATHH JOKyMEHTOB
CIIELMANIUCTOM, OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB, 3asBHUTENb (IIPEICTABHTED
3adBUTENA) PACIUCHIBAETCS B IKYpHAlE DETHCTpallMd ydyeTa 3asgBlIeHMM  Ha
NPEeIOCTABICHHE MyHUIUNIATIBHON YCIYTH O MOMyYEeHHUU PACTIMCKY HA PYKH.

MaxcumainbHas AMTUTENTbHOCTD BBIIIOJTHEHUS JeWCTBUS COCTABISET 5 MUHYT.

3.2.11. Cpeumanuct otTzZena, OTBETCTBEHHBIH 3a MpHEM JIOKYMEHTOB,
NPOM3BOJUT DPACYET CPEeIHEAYLIEBOrO [OXO[Aa CEMbH 3asBUTENs U HaIpaBiseT
JOKYMEHTBI 3asBUTENs] MyHULIMITAJIBHON yCiIyry cekperapio MBK, orBeTcTBeHHOMY
38 IOJATOTOBKY IIPOTOKOJA pelleHuss O ImpenocTaBieHud (00 oOTkaze B
IPENOCTaBICHUN ) MyHUIUITANBHON YCIIYTH.

MaxcumanbHast JIUTEIbHOCTD BHIIOTHEHUS AEHCTBUS COCTABIAET 15 MUHYT.

3.2.12. Tlocne nmpoBepkn NpaBUIBHOCTH pacyeTa MpeJoCTaBISEeMON
MYHUUMIAIBHON yCiyru cexperapb MBK, OTBETCTBEHHBIH 3a MOATOTOBKY IIPOEKTa
IPOTOKOJIa PELIEHNS, BBIHOCUT JOKyMEHTHI Ha 3acenanie MBK.

3.2.13. Cekperaps MBK, oTBeTCTBEHHBII 32 MOATOTOBKY NIPOTOKOJIA PEeIlEeHuUs
0 TpefiocTaBlIeHUuN (00 OTKa3e B MPeHOCTABICHUN) MyHULUNAIBEHON YCIYyTH, IOCIe
3aceganus MBK B Teuenue 2-x pabounx AHEH TOTOBUT IMPOTOKOJ PELIEHUS O
HazHaueHud (00 OTKa3ze B TPENOCTaBICHMM) MYHUIMINAJIBHON YCIYTH, CTaBUT
MOANMKCH B IPOTOKOJIE peIIeHHs O Ha3HAuYeHHH (OTKa3e B IIPENOCTaBICHHH)
MYHHLWNAIGHOH YCIYTH W HampaBiseT [JOKYMEHTBl 3asBUTENs CIELHAINCTY,
OTBETCTBEHHOMY 3a IIpHeM JOKyMEHTOB.

3.2.14. Cnoeuuanuct oTAena, OTBETCTBEHHbIA 3a IIPUEM JOKYMEHTOB
oCylllecTBNIseT BBOA HHMopMmanuu B nporpamMmHbiil  kommueke «ACITHET»,
UCTIONIb3YEMBIN OTAENIOM.

3.3. IlpuHATHE pelleHUs O MpefocTaBieHHd (00 OTKase B IPEJOCTaBJICHHH)
MYHHULMITATBHOR YCIIyTH.

3.3.1. Pemenuwe o mpenocraBieHuH (00 OTKaze B IPEJOCTABJIECHHH)
MyHuIMnNanpHoi ycnyru npunumaercs MBK. Ha ocHoBanMM npegoCTaBlI€HHBIX
poxymentoB MBK Ha OvxaiiieM 3aceJaHdM BBIHOCHUT PELICHUE O Ha3HaueHHH (00
OTKa3e B HasHayeHWH) MyHuuunansHoit ycayru. MBK 3acenaer He pexe oaHOro
pasza B HeJleJo.

3.3.2. Pemilenne O  nOpenocTaBIEHHU MYHULIMITATBHOU yCIyTH
oopMiieTcss MPOTOKOJIOM  comlacHO IpuioxeHuro Ne8 kK HacToAleMY
AIMUAHUCTPAaTUBHOMY pEIrJIaMEHTY O TMpeIOoCTaBIeHUM MYHULMIAIBLHOW YCIYTH,
COOTBETCTBYIOLIYIO TporpaMmMHoMy Komruiekcy «ACIIHET», wucnonezyemomy
OTJEJIOM, NPEAOCTABIIAIOMUM MyHUIUNIAIBHYIO YCIYTY.
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3.3.3. Tlocne mpoBepk# NpPaBWIBHOCTM HA3HAYCHHS IIPELOCTABISEMOM
MyHULUITAIBHON ycryru npeicenarens MBK (a B ero orcyTcTBHe - 3aMecTHTEND
npencepatens MBK) craBur nmopmuck B mpoTOKOINe 0 IPeNOCTaBICHUU
MYHHUIMIIAILHON YCITYTH.

3.3.4. MBK mocne paccMOTpeHHs HpefCTaBIEHHBIX JOKYMEHTOB MOYKET
BBIHECTH pelieHre 00 OTKase B IPeJOCTaBIeHUH MyHULNIAIBHOW YCIyTH.

3.3.5. Pewienume o6 oTkaze B NPEJOCTABICHUM MYHHIMNATBLHOR YCIyIU
nprauMaercss MBK nipu Hann4uy ocHOBaHU, yKa3aHHBIX B IyHKTE 2.3. HACTOSIIETO
AJIMAHUCTPATUBHOTO PerjlaMeHTa.

3.3.6. Pemwenne 00 oTkaze oQopMIsieTCs COTNIACHO INPUIIOKEHHI0 Ne 9 K
HacTosAeMY AJIMUHUCTPATUBHOMY periiaMeHTy.

3.3.7. Pemenue 06 oTKaze B IpPeJOCTABICHUH MYHHULHIAILHON yCIyrH
3aMOJIHAETCS B 2-X JK3eMIUIApax, OAUH U3 KOTOPHIX XPaHUTCS B JIMYHOM Jelie
3asBUTENA B LIeHTpe, BTOpOil HanpasiseTcs 3aBUTEIIIO.

3.3.8. VYBegomieHue o0 OTKaze B MPENOCTABIEHHH MYHHIMIAILHON yCIyrH
HanpaBJIsi€TCs 3asABUTENIO B MMCbMEHHON (hopMe He mo3aHee, 4eM depe3 10 paboumx
JHEH O HA NPUHATUS TOKYMEHTOB.

B cnyuae npussTHS penienus 00 OTKa3e B MPEIOCTABICHUM MYHMIUIAILHON
YyCIYTd, IO TpeOOBaHUIO 3asBHTENS OpHIHHAIbl JOKYMEHTOB MOTYT OBITh
BO3BpAlleHbl eMy. B TakoMm citydae cneupanycT OTHeNa, OTBETCTBEHHBIN 3a mpueM
JOKYMEHTOB, CHUMAET C JOKYMEHTOB KOIMH U MOAIIUBAET UX B JUIHOE JEJIO.

3.3.9. Ilpx HeoOXOAUMOCTHU NOMONHUTENBHON POBEPKH CBEACHHIA O HOXOAAX,
YKa3aHHBIX B 3asBJICHUH, IPEABAPUTENIBHBIA OTBET, YBEIOMIISIOWIUN O NPOBEJACHUU
TaKOW NPOBEPKH, JOJDKEH OBITH AaH B TeueHue 10 pabodux fHEH.

3.3.10. Ilpu mpoBeAeHUU JOIOJHHUTEIBHONW IPOBEPKU OKOHYATEIBHBIA OTBET
00 oTKkaze (C yKazaHWEM IPUYWH OTKaza) JUOO MPeaoCTaBIICHUM MYHHIUIAIBHON
YCIIyTd JOJKeH OBIThH JaH 3asBUTENIO He No3AHee, YyeM depe3 30 KajneHIapHbIX JHEN
CO JIHS IIOCTYIUIEHUS OOpallieHHs.

Cpok BBINOJHEHUS aJMUHUCTPATUBHOM IPOLENYpPhl YBEJOMIIEHUS 3asiBUTEIIS
00 0TKa3e B MPeJOCTaBIEHHH MYHHUIMIAIBHON YCIIyTH cocTaBiseT 10 MUHYT.

3.4. ®opMupoBaHUe JTUYHOTO JieNa MoJIydaTess My HUILUIIAIBHON yCIyTH.

3.4.1. CrieuMajucT OTAENa, OTBETCTBEHHBIN 3a (POPMHUPOBAHHE JIMYHOrO ZAejia
TONy4aTelii MyHUIMITANTBHOW YCJIYrH, BKIAbiBaeT B OONOXKKY (CKOPOCIIMBATENS
JIMYHOTO Jiefla MONy4YaTress MyHHULHIAIbHOH YCIYTH) IOKYMEHTBI, COCTaBIISIOLIME
JTWYHOE [IEN10, ¥ OCYIIECTBISAET ero OpoutopoBaHue.

3.4.2. Bce KCepOKOITHM JOKYMEHTOB B JTUYHOM JieJie JOJKHBI OBITh 3aBEPEHbI
IODKHBIM 00pa3oM: MOANUCHI0 WM INTAMIIOM «KOMUs BepHA», YKasaHbl AAThl U
TMOJIIMCH CIELHATICTa C pacIM(POBKOH MOAMUCH.

CpoK BBITIOJIHEHUS JIMUHHCTPATHBHOM IpoLEeAypbl GOPMHPOBAHUA JIHNYHOTO
feJ1a TIoJIydaTelis MyHUITUNAIBHOHN YCIIyTH COCTaBIAET 15 MUHYT.

3.5. Pacuer pazMepa MyHHLIANIAIEHON YCIIYTH.

PasMep MyHHIMNANBHOH YCIYTH OIpEAeNseTCs B COOTBETCTBHU C
[TOCTAHOBJIEHHEM aZMUHHCTPALH ropona benropoga ot 20.02.2008r.
No29 "OO0 yTBep)XIeHNH TOpsAKa Ha3HAYeHHs €XEMECIYHOH COLMANIbHONW BBIIUIATHI
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OTIEJIbHBIM KaTeropusiM HacelleHus u3 Oromkera r. benropona na 2008-2011 rr.» (B
pen. MNOCTAaHOBNEHUH aIMHMHHCTpaniud ropoma ot 24.11.2008r. Nel77, ot
30.03.2009r. Ne49, ot 20.01.2010r. Ne8, ot 14.09.2010r. Ne160) no pemenuo MBK.
PacyeT DpoU3BOAUTCS CIIENHMAINCTOM, OTBETCTBEHHBIM 34 IIPHEM JOKYMEHTOB.

3.6. Oprauumsanust BBIILIATHI IPEAOCTABIAEMON MYHHUIMTIATBHON YCITyTH.

3.6.1. Cneumanuct OTAesna, OTBETCTBEHHBIA 3a BBIIIATY IIpeOCTaBIeHHOM
MYHUIUINATNBHON YCIYTd, NPOM3BOAUT IOATOTOBKY 0a3bl MaHHBIX K BBIILIATE C
UCTIOb30BaHKeM mnporpammuoro kommiekca «ACITHET» B mensx obecreyeHus
TIOJIHOTHI 3aI10JTHEHHS 0a3bl JaHHBIX I10JTy4aTelleH.

3.6.2. Chenuanuct oTjena, OTBETCTBEHHBIA 3a  BBIIIATY MYHULIHUIATHEHON
yCIOyrd, B Mpefenax [OBEAEHHBIX JUMUTOB OIOKETHBIX O0S3aTensCTB U
YTBEPKAEHHBIX OIOKETHBIX cMeT, (HOPMHUPYET CIIMCKU U Pa3OBbie MOPYYEHUs Jjis
(pUHAHCOBO-KPEUTHBIX yapexieHuH’ Ha BBINJIATY IIPEOCTaBIIEMOM
MYHULIMNATBHON YCIIyTH MOJMy4YaTessiM M NepeJaeT Ha NOANKMCh HauyalbHUKY OTAeNa
(B ero OTCYTCTBHE 3aMeCTUTEN0 HauajbHHMKa OTHena) LleHTpa, OTBETCTBEHHOMY 34
OpraHU3alMIo NPENOCTABIICHUS! MyHUIMIIATBHOHN yCITyTH.

3.6.3. BeinnatHele JOKyMEHTHI (JOPMUPYIOTCS €XKEeMEeCIYHO B aBTOMaTHIeCKOM
pexuMe B mnporpaMMmHoM Komiviekce <«ACIIHET», ucnonblyeMoM OTAENOM,
OCYILECTBIISIFOLIUM MPEJOCTaBICHHE MYHUIIUIIAIIBHOMN YCIyTrH.

Ilocne npoBepkH BBILIATHBIX JOKYMEHTOB CIIELIMAIMCT, OTBETCTBEHHBIA 3a
IIOATOTOBKY 3asBOK, IIPOM3BOAUT IOATOTOBKY 3asBOK M IepefaceT UX Ha IOIIUCH
HaYalbHUKY oTaena LleHTpa, OTBETCTBEHHOMY 3a OPraHM3aLUIO MPEOCTABICHUS
MYHULUHTATEHON YCIyTH.

3.6.4. BrltutaTHBle JOKYMEHTHI (POPMHUPYIOTCS B COOTBETCTBHH CO CIIOCOOOM
BBITIATHl, BEIOPAHHBIM IOJy4YaTelieM ((pUHAHCOBO-KPEAUTHBIE YUPEXAEHUS, QUInal
OI'VII «Iloura Poccum»). B HCKIMIOYMTENBHBIX ClydasX BblIIATa MOXET
HpPON3BOANTCA Yepe3 Kaccy LleHTpa.

3.6.5. BrirutaTHBle JOKYMEHTHI Ha OyMaXHOM HOCHUTENE [UIS YIPaBICHHUS
MepepanpHOM MouTOBOU cBs3M benroponckoit obnactu — ¢umuan OI'VIT «lloyra
Poccun» MOONKCHIBAIOTCS — CIIEUUAIUCTOM, OTBETCTBEHHBIM 3a  IOATOTOBKY
BBIIITATHBIX JJOKYMEHTOB, U HAYaJIbHUKOM OTJeNa (B €ro OTCYTCTBHUE - 3aMECTUTEIIEM
HauanpHuKa otaena) lleHTpa, OTBETCTBEHHBIM 33 OPraHM3alMIO MPENOCTaBICHHS
MYHULUMATBHON YCITyTH, W 3aBEPAIOTCS I1€YATEIO.

BeIIaTHBIE  MOKYMEHTHl IS  (HHAHCOBO-KPEAUTHBIX YUPEXICHUM Ha
SIEKTPOHHOM HOCHTENE MOIUCHIBAIOTCA JIEKTPOHHOM MOANMKMCHIO HadanbHUKa
otnena (B ero OTCYICTBHME - 3aMeCTHTeNlsi HayalbHUKa oTaena) llentpa,
OTBETCTBEHHOTO 33 OPTaHH3aIHIO MTPEeIOCTaBIeHNS MyHUIUIIAIEHON YCIYTH.

3.6.6. Tloanucandele HadalbHHKOM otdena lleHTpa (a B ero orcyrcrsue -
3aMeCcTUTelleM HadYalbHMKa oThaena lLleHTpa), OTBETCTBEHHBIM 3a OpraHHU3ALHIO
IpEeNOCTaBIeHUsT ~ MYHHULUNANLHOH YyCIyTH, 3aABKH M BBIIUIATHBIC [OKYMEHTbI
exXeHeeNIbHO, 1o Mepe npuHaTHA pemwenus MBK nepenaroTcs HavanbHUKY OTAeNa
(GHHAHCUPOBAHHUS, TUTAHUPOBAHHUS, OyXTalNTepCKOro y4eTa U OTYETHOCTH — IVIaBHOMY

oyxrantepy Llentpa.
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3.6.7. Cieunanuct GyXranrepuy, OTBETCTBEHHBIH 3a BBIIONHEHHE  (YHKIIMIA
(uHaHCOBOrO OOecnedeHus, Gpopmupyer 3asBKy B APM «BlomxeTonony4aress» u
HampasisieT e€ B (GMHAHCOBBI OpraH aJMHUHHCTpauMu ropoxa benropoza.
OUHaHCOBBIA OpraH aJMHUHACTPAlUM ropoja benropona mpoBepseT MONyYeHHYIO
3asBKY M ITEpeBOAUT ee B cratyc «HeT GpuHaHCHpOBaHUS».

3.6.8. VYmpaBieHHe COLHMANBHON 3alUThl HACeNeHUs. a[MUHUCTPALMU TOpOJa
benropoma, sABNsACE pacnopsiuTeneM OIODKETHBIX CpefacTB, ¢opmupyer B APM
pacmopsIMTeNbHYI0  3a9BKy  Ha  (MHAaHCHpOBaHHe. Ilpu  TOCTyILIEHHH
(QUHAHCHPOBAHUS, B TeYEHHE TpeX [HeHd (UHAHCOBBIA OpraH  aJAMHHHCTPALUM
ropoza benroposa npou3BOAUT IepeYHCIEHHE IEHEXKHBIX CPEICTB Ha JTULEBOH cYeT
Honyyaresns.

3.6.9. B Teuenue Tpex pabouux nHEH mocie nogadu 3asiBKM B (HUHAHCOBBIN
OpraH aJMHHHCTpaLMH ropoja benropona cneuuanuct oTjena, OTBETCTBEHHBIH 3a
BBIIJIATY, MepefaéT B (PUHAHCOBO-KPEOUTHBIE YUPEXKAEHHS IO aKTy NpHéMa-
Iepeayn JJIEKTPOHHBIE CIIUCKU Ul 3a4UCIICHUS [EHEXKHBIX CpPENCTB Ha CYeTa
¢usnueckux num, a B ynpasieHue DenepanibHON MOYTOBOM CBs3K benroponckoit
obnactu - ¢wiman OI'VII «Iloura Poccun» pa3oBbie MOPY4YeHHs Uil JOCTABKH
HAYUCIEHHBIX CYMM IOJIy4aTelIsiM.

3.7. IlpuHATHE pelIeHUs] O NMpeKpallleHUH NpPeJOCTaBICHHs MyHHLUIIAIBHOH
yCIyTH.

3.7.1. Ilpu HacTymeHnd 0OCTOSTENBCTB, YKA3aHHBIX B IIYHKTE 2.4 HAaCTOSIIEro
AJMHHHUCTPAaTUBHOTO pErilaMeHTa, a TaKXe Ha OCHOBAaHUU 3asBICHHs IOJIydaTells
MYHUIMNAIBHOW  ycayrn 00  oOCTOATEeNsCTBaX, BIEKYLMMX  IpEeKpalleHue
NpeOCTaBICHUS] MYHULUNAIBHOW YCIYTH, CIELUaNUCT OTAENa, OTBETCTBEHHBIN 32
npueM JOKyMEHTOB, FTOTOBUT MaKeT JOKyYMEHTOB U IepesaéT ero cexperapro MBK.

MakcuManpHas ~ NPONOJDKUTENBHOCTh  aAMUHUCTPAaTHUBHOIO  JeHCTBUA
COCTaBJISIET 5 MUHYT.

3.7.2. PemieHue o MpeKpalleHUd MPEAOCTABICHAS MYHHLUIIANBHOW YCILYyTH
npuHUMaeTcs Ha 3aceganuu MBK.

3.7.3. Pemienne o npekpaileHUH IIpeJOCTaBICHUs MYHHUIMITANBHOH YCIyTH
npuoOIIaeTcss B JIMYHOE JeJI0 IMofydaTesis MYyHHMUMIAIbHOHW YCIYTH, B BHIE
YBEIOMJICHHS O MpeKpallleHUH BHIIIATHI.

MaxcuManbHas — OPOJOKUTETBHOCTS  aJAMUHUCTPATHBHOIO  JAEHCTBUSA
coctasiusieT 10 MunyT.

3.7.4. CieumMaiaucT OTHella, OTBETCTBEHHBIN 3a IIPUEM NOKYMEHTOB, JOBOJUT
J0 CBEEHUS 3asSBUTEJNIs, MOJNYYalomero MyHHLIHUNAIBHYIO YCIyTy, HH(QOPMALHIO O
IpeKPaIlEHU] ee IPeIOCTABICHUS 1 HAIIPABIIAET 00 3TOM YBEIOMIICHHUE.

MaxkcumaiibHass — NPOJACIDKUTEIBHOCTh  agMHUHUCTPATMBHOIO  JCHCTBHA
coctaBusieT 10 MuHyT.

3.7.5. Ha OCHOBaHHWM NPHHATOTO PELICHHUS O IIPEKPALUEHUH MPENOCTaBICHHS
MYHULUIAIBHON YCIyr'd CHEUUaluCT OTAENA, OTBETCTBEHHBIM 33 NPEHOCTaBIEHHE
BBITUIATHI, IIPOU3BOAUT NMpeKpallieHre BBIIIATH NPEAOCTABISIEMON MYyHHUIMIANBHOM
ycnyry B iporpaMMHOM KoMmiuiekce « ACITHET».
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CpoK BEINONHEHHS aAMUHUCTPATHBHOM POLEAYPEI MO IPUHATHIO PELLIeHHS O
NPEKPAICHUH IIPENOCTABNICHHUS MYHULIUNIAIBHOM YCIyTH cOCTaBisieT 10 MUHYT.

3.8. IlepecMOTp pemenus 0 NPEJOCTABICHUM MyHMIMIIATBHON YCIYTH.

3.8.1. OcHoBanmeM /11 Hauana aJAMUHHACTPATHBHON MPOUETYPHl NEPecMOTpa
pelIeHMsl O IPEJOCTABICHUY MyHUIIUITATBHON YCIYrH SIBISETC:

- M3MCHCHME 3aKOHOJATENLCTBA, B YACTHU IPEJOCTABICHUS MYHHLHIATLHOMN
yCIyTH;

- obHapyxeHHe (akTa HEOOOCHOBAHHOIO IIONYYEHUS  3asBUTEEM
MYHHIUIIAILHON YCIIYTH;

- B Cily4yae M3MEHEHHSA J0XOJa CeMbM B IEpPHOJ, HA KOTOPBIH HasHayeHa
MYHULUIANbHAS yCIIyra.

3.8.2. Ecaum ocHOBaHMEM ISl [E€PECMOTpa DEIUeHUsA O IIPEAOCTABIECHUH
MYHUIMIIATBHOH  YCIYTH SBJSETCS H3MEHEHHE 3aKOHOMATENIbCTBA, BIEKYIIEE
IPENOCTaBieHe  JONOJHWTENbHBIX  JOKYMEHTOB, CIELMAJIUCT  OTHENa,
OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, IMPOU3BOAUT WH(DOPMUPOBAHHUE 3asBUTEN,
HOJTYYaroNIero MyHUIUIIAIBHYIO YCayry (1o Tenedony, 1160 MUCbMEHHO ¢ OTMETKOM
00 MH(QOPMUPOBAHMH B JIHYHOM Jelie) O IOSBJIEHHH OCHOBAaHMU /s M3MEHEHHS
pellieHus O NPefOoCTaBIeHUM MYHUIIUNIANBHON yCIIyTH, Ha3HA4YaeT JaTy ¥ BpeMs IS
NPeNOCTABICHHS NoJIydaTeneM MYHUITUNATBHON YCIyTrd TpeOyeMbIX JOKYMEHTOB.

MakcuMaspHasi NPOAOIDKUTETBHOCTh AaIMUHHUCTPATHBHOIO JEUCTBHUSA IO
MH(OPMHUPOBaHHIO 3asBUTENS (10 TeledoHy JuOO0 MHCAMEHHO ¢ OTMETKOH 00
MHGOPMHUPOBAHNH B JINYHOM Jielie) cocTaniisieT 10 MUHYT Ha OJHO JIMYHOE JIeIO.

3.8.3. Ecnu ocHoBaHWeM Qs MepecMOTpa pelleHUs O MpefoCTaBIEHHUU
MYHULMIIAJIBHON  yCIyTH ABIAeTCs OOHapyxeHHe (akTta HeOOOCHOBAHHOTO
HOJyYeHUs] MYHHUUNAIBHOU YCIyTH, CIELUAIUCT OTBETCTBEHHBIH 3a IpHEM
JOKYMEHTOB, niepeaaeT cekpetapto MBK nokymentsi. Cexperapes MBK BbiHOCHT Ha
3acemane . MBK Bompoc o mpekpalleHMM OpeAOCTaBICHHS MYyHUIHIIATBHOM
YCIYTH, TOTOBHUT NMpoToKos permenus MBK.

3.8.4. Ecniu ocHOBaHWEM [Ji1 TEpPECMOTpa peIIeHWs O IIPeJOCTaBJICHHUH
MyHULMIIATBHON ~ yCIyrd sB/sieTcs oOpamieHue  3agBUTENs, IONyYarollero
MYHULMIIANBHYIO YCIIYTY, ¢ JOKYMEHTaMH, IOATBEPIKIAOIMMH H3MEHEHUE €ro 1paB
Ha MOJNy4YeHHUEe MYHUIMITATLHON YCIYTH, TO CIEAYIOT aAiMUHUCTPATHBHBIE ICHCTBUSA
no npuéMy JOKyMEHTOB M YCTaHOBJIEGHHIO IIpaBa 3asBUTENsi Ha MOJyueHHe
MYHHULMITANBHON yCIyTd.

MakcuManbHas — OPOJOJDKUTENBHOCTE  QAMUHHMCTPATUBHOIO  JIEHCTBHS
COCTaBJISET 15 MUHYT.

3.8.5. Pewennie 0 npekpalleHHH TNPEeROCTaBIECHUS MYyHHLMIAIBHON YCIyru
npuanmaercs MBK.

3.8.6. Cneuuanuct oOTAella, OTBETCTBEHHBIM 3a IpUEM JOKYMEHTOB, B
cooTBETCTBHU ¢ pemieHreM MBK 10BOAUT 10 CBEACHHUS 3aABUTENS HH()OPMALIVIO O
NPEKpAIIeHuH ee IMPEeNOCTABNEHUS U HalpaBifeT YBEAOMJICHHE O INpeKpalieHuu
TPEeIOCTABIEHAS MyHUIMITABHOM yeIyry B TeueHue 10 pabouux aHeH.

MakcuMaipHas — NPOJOKUTENBHOCTh  aJAMHHHCTPATHBHOIO  JIE€MCTBHSA
cocrasjser 10 MUHYT.
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3.9. Opranusanyss Bo3Bpara [eHEKHBIX CPEACTB IPU HEOGOCHOBAHHOM
NONTYyYEHUH MYHHLHIIAIBHON YCIIyTH.

3.9.1. OcHoBaHWeM nns Hauana aAMUHHCTPATHBHOM MpOLEAYPH BO3BpAaTa
AEHEXHBIX CPEACTB, NP HEOOOCHOBAHHOM NONYYEHHH MYHHIMIAIBHON yCnyry,
ABJIACTCS TPUHATHE COOTBETCTBYIOIUEIO PEIIEHMs B ciiydae OOHapyXeHHs (akTa
HEOOOCHOBAaHHOIO IIOJIyYeHHs MYHULMIAIBHON yCIyrd I10 BHHE 3asBUTeENeH,
NONYYaroUINX MYHHMIHMINAILHYIO YCOyry (IpefocTaBlieHHe JOKYMEHTOB C 32BENOMO
HEBEPHBIMU CBEIEHUSIMH, COKPBITME JAaHHBIX, BIMAIOLIMX HA [IPaBO MOJYYEHHUS
MyHUUUNANBHOR ycnyru). B atoM cnydae ymep0 B3bICKMBAeTCS ¢ 3aABMTENS B
NopsAzKe, yCTaHOBJICHHOM 3aKOHOAaTenbcTBOM Poccuiickoit Denepaiuu.

JleHexxHble CpencTBa, W3JMINHE BBIIAYEHHBIE 3aABUTENO, MOIYYaOIEeMy
MYHMIHUIAIBHYO yCIYry, IIO €ro BHHE (IpefocTaBlieHHe NOKYMEHTOB C 3aBEIOMO
HEBEPHLIMH CBEICHHAMH, COKDBITHE [aHHBIX, BIHSAIOIIMX Ha IPaBO MOJyYeHHS
MYHHUIUOATEHOK — yCIyrd T.I.)  3asgBUTENEM BO3MEWAloTCs B AOOPOBOJBHOM
HOpSJIKE, a B Cllyvae CIIopa — B3bICKUBAIOTCS B CyZIeOHOM MOpsIKe.

39.2. B cnyyae ycraHoBieHHS ()akTa HEOOOCHOBAHHOTO IOJIyYEHHS
MYHUIMIAJBPHON  yCJIYyTH, CHENUaJuCT OTAEeda, OTBETCTBEHHBIM 32 mpueMm
JIOKYMEHTOB, BBITIOJIHSAET OJTHO U3 CASAYIOLIUX AeHCTBHI:

| TOTOBHT MHUCBMEHHOe ofpallleHHe K 3afBHUTENIO, MOIyYaloleMy
MYHULIMNANBHYIO YCIYTYy, ¢ IPEUIOKEHUEM B JTOOPOBOJIBLHOM IOPSIAKE BO3MECTHUTH
HEOOOCHOBAHHO IIONTy4YEHHBIE JNEHE)XHBIE CPEe/ICTBA IyTEM BHECEHMS Ha pacyeTHBIH
cuet LienTpa mmm B kaccy Llentpa;

o npenaraeT 3asBUTENIO, [ONIYYalolleMy MYHULMIAILHYIO YCIyry,
HanucaTh 3asBiieHHE C MPOCHOOH 3ayecTh HEOOOCHOBAHHO MOJIyYeHHbIE AEHEKHbIC
CpencTBa B cUeT OyAyIIMX BBIILIAT (BO3MOXKHO TOJIBKO 10 ONHOMN M TOM € BBIILIATE U
B Clly4ae, ecl HeOOOCHOBAHHO IOJIyYEHHBIE JCHEXHbIC CPEJACTBA BBIIUIAYEHEl 34
CUéT CpelCTB TeKyIero GuHaHCOBOIO roaa).

MaxkcuMarpHas ~ OPOJOJIKHUTEABPHOCTh  aJAMUHUCTPATHBHOIO  JEHCTBUA
cocTapisieT 20 MUHYT.

3.9.3. B cnyyae oTkasa 3asBuTeNs, IOJIy4arolero MyHUIMIAIBHYIO yCIyTy, OT
HOOPOBOJBHOTO BO3MEUICHUST HEOOOCHOBAHHO MONYYEHHBIX [CHEXHBIX CpPEeACTB,
CHEeNMaTUCT OTJAeNd, OTBETCTBEHHBIM 3a IPHEM JOKYMEHTOB, IOATOTaBIMBAeT
JOKYMEHTBI O B3BICKAHHHM HEOOOCHOBAHHO IIE€PEYHC/IEHHBIX 3asBUTEIIIO IEHEXHBIX
CPEICTB M mepenaeT JOKYMEHTHI cekperapio MBK nis mpuHATHS pelieHHs Ha
3aceganur MBK 0 B3bICKaHMH AEHEKHBIX CPEACTB B CyIeOHOM MOPSIKE.

MakcumanpHas — NPOAOKUTENBHOCTh  AAMMHUCTPATHBHOTO  NEHCTBHUSA
cocraBisieT 20 MUHYT.

3.9.4. B ciiy4ae NpUHSATUA pPELIeHHS O B3BICKAHHMH JIEHEKHBIX CPEeNCcTB C
3asBUTENEH, MONYYAOMX MYHHUIMIANBHYIO YCIyry, B CyaeOHOM  MOpsAOKe
CIelHaIUCT  OTAeNa  OTBETCTBEHHBIN 3a MOATOTOBKY JIOKYMEHTOB,
NPefOCTABIsAET MUChMEHHYI0 HHGOpPMAIUI0 (0 HEOOOCHOBAHHO IE€PEYMCIIEHHBIX
3asBUTENIO JIEHEXHEBIX CPENCTB) IOPUCKOHCYIBTY LleHTpa 11 IOArOTOBKM HCKOBOTO
3asBIICHUA B CY[.
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3.9.5. HOpuckoucynsr IlenTpa moJaeT COOTBETCTBYIONIEE  HCKOBOE
3aiBJIICHUE B CYN M YYacTBYET B 3acelaHHUAX B KaueCcTBe NMPEACTABHTENS MCTIA.
3.9.6. Pesynerarom aqMUHHUCTPATUBHON IIpOUEAYpPHI SABNSETCS
3Q4UCJeHHEe  HEOOOCHOBAaHHO  IEPEYMCIIEHHBIX  3asBUTENIAM, I10JIyYaro UM

MYHULUOAIBHYIO YCIyry, JEHEXHBIX CPEICTB Ha pacueTHbI cder  [leHTpa.

4. Ilopsiaok ¥ GopMbI KOHTPOJIA 32 MPeIOCTABIEHHEM
MYHUIMIAIbHON YCIyrH

4.1. Texymuii KOHTPOJb 3a COOJNIONEHMEM IOCIENOBATENLHOCTH AEHCTBHIA,
ONMPEACNACHHBIX  aIMUHUCTPATUBHBIMUA  [pOLEAYpaMH IO  MPEIOCTABICHHUIO
MYHUIMIIATBHON  yCIIyTH, OCYIIECTBIseTcs HadalbHUKOM oTAena llenrtpa (B ero
OTCYTCTBHE - 3aMECTHTEJIEM HadallbHHKA OT/AENa), OTBETCTBEHHBIM 32 OpPraHU3aLHIO
IPeAOCTABIIEHNS] MyHUIUITAIBHON YCIIyTH.

Taxxe TexkywMii KOHTpPOJNb OCYIUECTBISETCS  Ha4YadbHHKOM  OTHENa,
OTBETCTBEHHBIM 34 OpPraHW3alyio IPEeJOCTaBICHUS MYHULIMNANBHOM YyCIyrd, B
IpolleCCe COINIaCOBaHHMS W BU3UPOBaHMUS MOATOTOBJIEHHBIX OTBETCTBEHHBIM
CIELHANUCTOM [JOKYMEHTOB B paMKaxX NpefOoCTaBleHUs] MYyHHLUMIANBHOW yCiayru
COOTBETCTBYIOINMX IIOJIOKEHUSIM HACTOSLIEr0 AIMHHHUCTPATUBHOIO perjiaMeHTa W
JeUCTBYIOIEMY 3aKOHOIATeIbCTRY.

4.2. JIONOJNHUTENbHBIA KOHTPOJIb 32 COONIONEHHEM CPOKOB HCHOJHEHMS
AIMUHHUCTPAaTUBHOTO perjaMeHTa U KaueCTBOM IIpe[OoCTaBIeHUs MYHUIUNATbHOM
YyCIYyTH OCYILECTBISAETCS KOMHMCCHEl 110 BHYTPEHHEMY KOHTpPOMIO 32
JEeATEIBHOCTBIO OTACNIOB IO OKAa3aHWIO COLHAIBHBIX YCIYI HAa MX COOTBETCTBHUE
PETrMOHANBEHOMY CTaHAAPTY KauecTBa YCIyr, YTBEpKICHHOH NpPUKa3oM JUpeKTopa
Llentpa.

[lepHOAMYHOCTh TPOBEIEHUSA MPOBEPOK HOCUT IUIAHOBBIM XapakTep B
COOTBETCTBMHM C IpadrKOM M BHEIJIAaHOBBIN XapakTep (10 KOHKPETHOMY OOpaLEeHUIO
3asBUTEIIEN ).

Komucceust mo pesynpraraM NpOBEPKU COCTaBIIsieT aKT M B Clly4Yae BHISBICHUS
HapyLIeHU{ IMpaB 3asgBUTENed BHOCHT IPEUIOKEHMS 110 HX YCTPAaHEHHIO H
IIPUBJICYCHUE JIHI, JOMYCTUBIINX HApyIIeHUE, K OTBETCTBEHHOCTH B COOTBETCTBUU C
JEHCTBYIOIIMM 3aKOHOAAaTEIECTBOM.

5. Ilopsiaox oG:kaoBanus aelicreuii (GesneficTBuA) U
peliennii, ocyIecTB/AsieMbIX (IPHHATBIX) B X0/1€ OKa3aHHsI
MYHHIHNAJbHOH YCJIYIH

5.1. B cinyvae HapylleHHs TIpaB 3asBUTEICH OHU MOTYT 00Ka/loBaTh JCHCTBHSA
(Ge3nmeiicTBre) cnenmanmucra LleHTpa, YNOJHOMOYEHHOro JOJDKHOCTHOIO JdUa 3a
NPUHATHE PELIEHHUS [IPU NPeI0oCTaBIeHUH MyHHUIAIBHON yCIyrH BO BHECY1€0HOM
WK CyIeOHOM MOPAIKE.

5.2. 3asBuTeNnu MOTyT 00OxajoBarTh necTBus (Oe3neiicTBHE) CIELMAIMCTOB
Ilentpa, YMONMHOMOYEHHBIX MJODKHOCTHBIX JHMIl 3a IpPHHATHE PELICHUS IpH
MPEXOCTABICHIM MYHHUIMIIAIBHOH YCIyTM BO BHECYAEOHOM IOpSAKE AUPEKTOpY
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LlenTpa, Ha4a/lbHUKY YNPABICHUS COUMATLHOM 3aMTH HACENEHHS aIMHHICTPAIHH
r.benropoza.

3asBuTenn MOTyT oOpaTUTBCA C kanobGoil B MUCHMEHHOM (YCTHOM) dbopme
JTAYHO WM IO [OYTe, HAIpaBuTh XKanoly nupextopy LleHTpa, HadanbHUKY
yNpaBJIeHUs COLHANILHOM 3aLUThI HaceIeHUs afMUHUCTpaluy I.benropona.

5.3. 3anuch 3agBuTenell Ha JMYHBIA pHeM HaYalbHUKA YIpPaBIeHHS
COLMATFHOH 3aIUTHI HACEIEHUS aAMUHHCTpalMHy r.benropona ocyiecTsisercs npu
JINYHOM OOpallleHMM WIM NpH OOpAllleHHH IO HOMEpaM Tele(OHOB, KOTOPBIC
pasMemaroTcss Ha HHTepHeT-caliTax W MHQOPMALMOHHBIX CTEHOAX. J[UpeKTopoM
LlenTpa JMYHBIA NpHEM IO NPENOCTABIEHHIO JAHHOW MYHHIMIIANBHON YCIyrH
OCyIIeCTBAAeTC 63 MpeBapUTEIbHON 3alMCH B NPHUEMHBIE JHM (Cpeia, MATHHUIA C
10-00 mo 13-00).

5.4. CneumanucT  yOpaBleHHMsS  COLMANBHON  3allMTBl  HACEJIEeHMs
aIMHHUCTpalMU r.benropona, oCymecTBISIOIMN 3alMCh 3aABUTENS HA JIUYHBIHA
NpueM HavalbHUKAa, MHQOPMHUpYET 3asBUTENs O JIaTe, BPEMEHH, MecTe IpHeMa,
pamMuIK, IMEHU U OTYECTBE JOJDKHOCTHOTO JIKIIA, OCYIECTBISIOMErO IIPUEM.

5.5. JlupekTop U  YyNOJIHOMOYEHHBIE [OJDKHOCTHBIE Jjmua lleHTpa,
Yy4YacCTBYIOIME B IPENOCTAaBICHUM MYHUIMNAIBHON YCIYrH, MNPOBOIAT JINYIHBIN
IIpYUeM 3asBUTENd U PacCMATPUBAIOT IMOCTYMHBINNE B YCTHOM MOPSIKe XanoObl B
TeueHue 1 nua. ConeprxkaHue YCTHOM >KaJloOBI 3aHOCUTCS B XKYPHAJI JTHYHOI'O IIpHeMa
sagBuTens. O pesynbraTax pacCMOTPEHMS YCTHOM KanoObl JOJDKHOCTHOE JIHIIO,
KOTOpO€ IIPOBOAUIIO IIPUEM 3asIBUTEISI, COOOIIAaeT B YCTHON popme Wiiu 1o TenedoHy
3aBUTENI0 B Cllyyae, €CJIM U3JIOKEHHble B YCTHOM oOpailleHuu (GaxkThl U
00CTOSATENBCTBA ABISIOTCS OYEBUAHBIMU M He TPeOYIOT HONOJIHUTENBHON MPOBEPKH.
B ocTanbHBIX ciydasx OaeTcs MUCHMEHHBIH OTBET IO CYIIECTBY MOCTaBIECHHBIX B
*Kaj100€e BOIIPOCOB.

5.6. Tlpu oOpaiieHun 3asBHTEIS C Xano0oi B NHCBMEHHOH (opMe CpOK
paccMOTpeHUs Kajlo0Bl 3asBUTENsl He JIOTKeH MpeBblaTh 30 KajdeHJapHbIX AHEH C
MOMEHTA PeruCTpanuy KaloObl B aIMHHICTPAlMX ropoAa (YIpaBleHHH COUANLHON
3QIUTHI HACENIEHUS aqMHUHUCTpalun . benropona unu Lientpe).

B ucKmoYMTENBHBIX CiIydYasx (IpH NpPOBeeHUM NPOBEPKH), a TAKKe B CiIydae
HAIIPaBJIEHHUs 3alpOoca B MHbIC OPTraHbl U OPraHU3alMU IS MOJY4YeHHUs! JOKyMEHTOB,
HEOOXONUMBIX Ul PaCCMOTPEHMS JXaloObl, HaYalbHUK YIpPaBJICHMs COLMAIBHOM
3aIUTHl  HacejeHus amMuHucTpamuu r.benropoma unm  gupexkrop llentpa B
YCTAHOBJIEHHOM MOPSAIKE BIIpaBe MPOIJHTH CPOK PacCMOTPEHMs XkaloObl He Hoiee,
yeM Ha 30 KaJeHAAPHBIX JHEH ¢ MMCHbMEHHBIM YBeJOMIEHHEM 00 STOM 3agBUTENS.

5.7. YKamoba 3asBuTens B NUCHMEHHOM QopMe HOJDKHA COAEpXKaTh
CIIeIYIOIY 0 HHPOPMAIHIO:

. baMuUIMIo, UM, OTYECTBO 3asiBUTCNS (HAUMEHOBAaHUE HOPHAUYECKOTO
ML), KOTOPEIM ITOJaeTCs xajnoba, ero MecTo )KUTENbCTBA UK NpeObIBaHuM,
J HavMeHoBaHue yupexaeHus (Llentp, ynpasienne CONUaIbHON 3alUThl

HaceNleHHs afAMMHMCTpauuu TI. Benropoma), B KOTOPBIH HampaBisgeTcs Xkanoda,
damuino, UM M OTYECTBO crienuanucTa llgHTpa (pM Hamyuuy MHQOPMAUHMM),
pelenue, aefictue (Oe3nelicTBIE) KOTOPOro obXanyeTcs;
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o CyThb Oo0XanyeMoro peuieHus, fercTeus (be3neiicTaus);

° IPUYMHBL  Hecornacus ¢ OOKadyeMbpIM pelieHueM, AeHCTBHEM
(Oe3nelicTBHEM), OOCTOATENLCTBA, HA OCHOBAHUM KOTOPBLIX 3asBUTENb CUMATAET, UTO
HapyLIEHb! €ro MpaBa, CBOOOAB! U 3aKOHHBIE MHTEPECH], CO3MAHbI MPENATCTBHS K UX
peanu3anyy 100 HE3aKOHHO BO3JIOKEHA KaKas-TH00 00s3aHHOCTH, TpeGoBaHUI 00
OTMEHE  pelleHus, O MNPHU3HAHHHM HE3aKOHHBIM JAeHcTBus  (Oe3nedcTBHA)
JO/DKHOCTHOIO JIMLA, @ TaKKe WHbIe CBEACHHS, KOTOPBIE 3asiBUTENb CUHTAET
HEOOXOAMMBIM COOOIIUTE;

° JWYHYIO NOANUCH U JIaTy.

K >xanobe MoOryT mnpuiarathCsi KOMHUH JNOKYMEHTOB, TIOATBEPIKIArOIIMX
U3MOXKEHHBIe B HEeW obcrosrtenbcrBa. B Takom ciydae B kaimobe NpPUBOIUTCS
[epeveHb [IPUIAraeMbIX K Hell JJOKYMEHTOB.

5.8. Tlo pe3ynbraTaM paccMOTpeHHsS >kanoObl aupektop lLlentpa — wiu
HavaIbHHUK yOpaBleHHus COLMAIbHOM 3alllUTHl HACENeHHS aJIMHUHHUCTpALUU
r. benropoaa npuHnMaeT peleHre 00 yI0BIETBOPEHUH TpeOoBaHUM 3assBUTENS TUOO
00 oTKa3e B yAOBICTBOPSHHH KAJIOOBI.

5.9. Tlopsmoxk  paccMOTpeHHS  OTHENbHBIX  kano0  (oOpamieHuil)
pernamenTupyercs ct.11 @enepanproro 3akoxa ot 02.05.2006 rona Ne 59- @3 «O
MopsiiKE paccMOTpeHus obpamenuil rpaxnad Pocculickoit Menepauuun» (B pen.
®denepanibHBIX 3aK0HOB OT 29.06.2010r. Ne 126-@3, ot 27.07.2010r. Ne227-D3).

5.10.3asBuTenp BrpaBe 00XanoBaTh AeHCTBUA (Oe34eHCTBHE) CIEUUATUCTOB
IleHTpa ¥ YyNOTHOMOYEHHBIX NOJDKHOCTHBIX JIUL YIIPaBJIEHHs COLUANIbHOHN 3allMThI
HaceJleHUsl aJMUHUCTpaLUny r.benroposa, a Takxke NpUHUMAaEMble UMU PELIEHUs [IPU
IPeIOCTABIEHNH MYHMIMIIAIBHON yCIyrd B CyqeOHOM nopsjke. 3asiBUTENb MMEET

IpaBo Ha MoJjy4yeHue WHGOPMALMH U JOKYMEHTOB, HEOOXOMMMBIX It 00OCHOBAHUS
U paCCMOTPEHHUS KATOOBL.

5.11. 3asBuTens BrOpaBe OOPATHTECS C 3asBICHUEM B Cy[ OOLIEH FIOPUCAUKLUHA
10 MECTy CBOEro JKHTENbCTBA WJIM MO MeCcTy HaxoxiaeHus lleHTpa,
YIIONHOMOYEHHOTO JIOJDKHOCTHOrO JIMLa, pelleHue, jelicteue (OespelicTaue)
KOTOPBIX OCIIapHUBaEeTCsl.

HayaabHHK yNpaBJIeHHS COUHAILHOM
3aLIUTHI HACEJIeHHS aAMHHHCTPaUHH

ropoaa bearopoaa W C. Copoknna

—
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IIpunoxenne Nel
K AAMHHHCTPATHBHOMY perjiaMeHTy
OpPeoCTaBJIeHUS MYHHANUNAIbLHOM
YCOAYrd 110 Ha3HAYEHHIO eKeMeCATHOMH
COLHAJILHON BHIIIATHI OTACIbHBIM
KaTeropusiMm HacejeHHs U3 OloxxkeTa
ropojackoro okpyra «I"'opoa besaropom»

Cgenenns 0 MecTax HaX0KAEHHS U HOMepaXx TeaedoHoB
noapasgeneHuit MBY «lleHTp cOHAABHBIX BLILIATY,
NPHHUMAIIIMX JOKYMEHTHI HA NPeJoCcTaBIeHNe MYHHIHIIANbHOM
yCJIyra

a/ipec 3MEeKTPOHHOU ouTk!: csvbel

1 2 3 4 5

1 Jupexrop Lentpa Vn.Kua3a Tpy6eukoro, 62 306a 33-30-83
2 3amecrurens aupextopa lentpa | Yin.Kussa Tpybeukoro, 62 305 27-32-07
3 Hpuemnas Henrpa Ya.Knn3s Tpybeukoro, 62 306 33-30-83

Wndopmanus o noapasnenenusx MBY «lleHTp coluanbHBIX BHIILIATY,
HPUHUMAKOIIUX JOKYMEHTHI Ha NPEI0CTaBICHHE MyHULIMIIAIbHON YCIyT U

4 33-34-93
O;;;Ehgﬁ:ﬁiﬁ“;ﬁﬁ‘;ﬁ Vn.Kusza Tpy6eukoro, 62 204,210, 209 ;;_gg_;g
S HudopmanuonHo-
KOHCYJIbTaTUBHBI{ TYHKT V1. IpuBosbHas, 23 - 37-20-23
«I'prHEBKaY
I'paduk (pexum) pabots LlenTpa 10 NpeAoCTaBIeHHIO MyHULIMIIAIILHOHA YCIIYTH
ITonenensHUK 9.00-13.00
BropHuk 9.00-13.00
Cpena 9.00 - 18.00
[IsTHuR 9.00 - 18.00

BpeMs IIpeoCTaBIeHHs NEepephiBa i OTAbIXa M IuTaHus paboTHmKoB llentpa ¢ 13.00 -
14.00 ycramaBnMBaeTCs IpaBHIaMH BHYTPEHHEro TpyAoBoro pacmopsinka Lenrpa mo
COTJIAaCOBaHHIO C YIPABIEHAEM COLMANBLHON 3aIllThl HACENEHNA aIMUHKCTpalliy I.benroposa.

I'padux (pexum) paGotel LieHTpa MoXeT OBITH N3MEHEH (IO COTNIACOBAHMIO C YNPAaBJIEHUEM
COLMAJbHON 3alUThl HaceleHHs anMMHHCTpauuu r.benropona) ¢ y4eToM  [PHPORHO-
KJIMMATHYECKUX YCIOBHH TeppHTOPHH, rpaduka (pexHMa) JBIKEHHs OOIECTBEHHOrO TPAHCIIOpTa
U T
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Hpuiaoxenue No2
K aIMHHUCTPATHBHOMY pPerjiaMeHTy
NPen0CTaBJIeHHA MYHHIHIIAJILHOM yCayru
110 HA3HAYCHHUIO esKeMecsiuHOolM
CONUAILHOH BHINJIATHI OTACIbHLIM
KaTeropusaiM Hace/ieHHs U3 OroxKeTa
ropojackoro oxkpyra «l'opoa bearopom»

Hndopmanns o MecTopacnoioykeHHH H HOMePaX Tej1epOHOB
ynpap/eHHusi CONHAJIbHOM 3aLMTHI HAceJeHnsl aJMHHHCcTpanuu r.bearopoaa n
HH(pOPMALHNOHHO - KOHCYJIBLTATHBHOIO IEHTPA

YOpaBICHUS CONUAIIBHOW 3aIlIUThl HaCEeJICHUS aAMUHUCTpAUU
r.benropona:
http://www.socbel.ru
aJIpec 2JIEKTPOHHOM IMOYTHI: socbel(@mail.ru
r. benropon,308000, va. Kusass TpyGenkoro, 1.62

[Tarauua ¢
14-00 oo 16-
00 o 3anucu

1 HauansHuk ynpapienus 401a 33-35-60

3 [Iaruuna ¢
) aMEeCTUTEb HAYAIRHUKA 403 33-35-60 14-00 10 16-
ynpap/icHus 00 1o 3anucu

HNudopmanmonHo-

ExenneBHo
KOHCYJIbTaTUBHBIHN LIEHTP

¢ 9.00 oo

18.00
3 402 33-35-93

ITepepsiB ¢
13.00 no
14.00
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ITpunoxenue Ne3
K aIMHHUCTPATHBHOMY perjaMeHTy
npeaocTABACHUS MYHHIHIAJABHOMN ycayru
M0 HA3HAYEHHIO eKEMECHYHON
COLHAJBLHOM BBINJIATHI OTXEAbHBIM
KaTeFOpl/lﬂM HAaCeJICHHUHA H3 6!0IDKCT3
ropoackoro okpyra «l'opoa bearopoa»

Ilepeyens AOKYMEeHTOB, MPeJOCTABIAEMbIX OMYYATEIEM
MYHHIHIAIBHOM yCJIyra

1 2 3
) 3a4BJICHHE
2 CTpPaBKa 0 COCTABE CEMbH
cripaBka O A0XoAax (B TOM uucie o0 anuMeHTax,
3 CTUNEHOUM, OTAUWH Ha [IMTaHWE) 33 [IECTh
MeCALEB, NpeNINeCTBYOIMUX N0AAUE 3asBJIEHNUS.
4 EskeMecsHast COLMabHas BolLIaTa | PYAOBSR KWKKa (xonus)
5 OTACJIEHBIM KaTEropuAaM HACCIICHUA CrnpaBka u3 I'Y  «lleHTp 3aHATOCTH HACCICHUN)
u3 OroKeTa ropoacCcKoro okKkpyra r. bearopona
«FOpO il Beﬂropo I HOMEp JIMIEBOTO CU€Ta B KPEIMTHOH OpraHu3anuu
6 Wi (M0 KeNaHWro) yKa3aTh B 3asABJICHUH HHOM
€10co0 BBITLIATEI
IS
7 nacHopT (Konws)
8 WHH (xonu#)
9 CTPAxoBOE  CBHUIETENBCTBO  (TOCYAApCTBEHHOTO

NIEHCHOHHOTO CTpaxoBaHHs) (Komus)

*KOIHPOBAHHE TIO[UIMHHUKOB JOKYMEHTOB BBITIOJHSET CIICIMAIMCT, OTBETCTBEHHBIM 3a HpHUeM
noxyMeHToB. He BBHIONHSETCS KOMUPOBAHHUE AOKYMEHTOB, IPEAHA3HAYEHHBIX IS OXHOKPATHOTO
NPEIbABICHHUS.

(i "1
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Ipnnoxenne Ned
K aAMAHUCTPATHBHOMY perjaMeHTy
NpeAOCTAB/IEHHS MYHMIHNAILHOH yCJIyru
10 HAZHAYECHHIO e:KeMeCaIHOH
COIMAJBHOMN BbLINJIATBI OTACIbHBIM
KaTeropusaM HaceJleHMs U3 OroaKeTa
ropoackoro oxkpyra «l'opoa bearopoa»

Cxema n DEJOCTABJICHHS MYHHUHUNIAJbHOH YCJIYIH
: — - e

A) JInyno B LeHTp #nn HHPOPMALHOHHO-KOHCYJIbTATHBHBIH MYHKT
«['puHEBKaAY;
b) IouTtoBrM oTnpaBienvem B agpec Lientpa

Hasmune Beex HeoOXOAMMBIX TOKYMEHTOB, MX Hajulexaliee ohOopMIeHHE
U OTCYTCTRUE NPYTUX OCHOBAHUM M OTKA3a

HET

B ciayuae usmeHenus
00CTOATE/ILCTB;

a) U3MEHEHHUE I0X0a CEMbU B
IEPHUON, Ha KOTOPbIH Ha3HaueHa
MyHMLMIIANbHAS YCIyTa,

6) CHATHE C pErUCTPALMOHHOIO

yuyeTa fo MECTy KMTeHbCTBA.

[pu He0OOCHOBAHHOM MOIYUEHHH
MyHMLMIATLHON YCITyTH

VYenoBHbie 0003HAUSHUS:
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Ipuioxenune Ne5
K aIMHHHCTPATHBHOMY perjaMenTy
NnpeaocTaBJIeHUsl MYHHIUNAIBHOR YCayra
M0 HA3HAYEHHIO eKeMeCTIHOMH
COUHAJBHOH BHINIATHI OTACJIALHBIM
KaTeropusiM HaceJleHMs U3 0roaKeTa
ropoackoro okpyra «'opoa bearopoa»

O6pasen NHCHLMEHHOTO COIJIACHS CYOBEKTA NEPCOHANBHBIX AaHHBIX

Ha 00pa0oTKy CBOUX NMEPCOHATBLHBIX JAHHBIX
4,

(pamunus, uMd, OTHECTBO)
npoXxuBaromuii (-as) mo aapecy:

3aperuCTPUPOBAHHBIN (-ash) 10 aapecy:

(Haumcﬂoaauue AOKYMEHTA, YAQCTOBEPAOUICrO NMYHOCTE, AaTa U MECTO €ro BbLAAUM)
HOATBEPXKIIAI0, YTO BCA IPEAOCTABICHHAs MHOKO UH(pOpMAaLYsl SABJISIETCS MOTHON U TOYHOH.

MHe u3BeCTHO, YTO IS IOATBEPKACHAS CBEJCHNH, YKa3aHHbIX B HACTOSIIEM 3asiBJICHAH, 5
NIOJDKEH(a) TPeJOCTaBUTh COOTBETCTBYIONIME IMOATBEPXKIAOIME NOKYMEHTBI, KpoMe TOro, Ha
ocHoBaHUM 3aKoHa Poccumiickoit ®enepatuu ot 27.07.2006 r. Ne 152-03 «O mnepcoHanmbHBIX
JTAHHBIX», HAcTOsIHM # paspermaro MBY «lLleHTp cOoLHaNbHBIX BBIILIAT», PAaCIOJIOXKEHHOMY IIO
anpecy: T. benropon, yn. Kusss TpyGenkoro, 62, 3anpammBare y TpETbUX JHL (OpraHM3ailui,
TEPPUTOPHATBHBIX ~ OPraHoB  (eiepaibHBIX OPraHOB HCHONHHUTENBHOM BNACTH M Ap.)
JONOJHUTENBHBIC CBEACHUS.

S cornaceH (-Ha), YTO MO HEPCOHANBHLIC JAHHBIC, B TOM 4UCIe: QaMHUIHA, UMs, OTIYECTBO,
roJi, MECSII, IaTa ¥ MECTO POXKACHUS, aapec, CEMEHHOe, CONUANEHOE, HMYIIIECTBEHHOE II0JIOXKEHHUE,
obpazoBanue, mpodeccHs, NOXOAbl, Apyras HHbopMauus OyayT obpabamvieamecs, XpaHumvCs,
KOMNIEKMOBAMbCS,  YYUMbl6aAMbCa, UCNONB308AMBCS, 6  MOM  YUCIe  NepedasamuCs
(MeppuUmopUaIbHLIM — Op2aHaM  (hedepalbHblX Op2aHO6 UCHOIHUMENLHOU 6racmu, Op2anam
UcnoIHumensHotl enacmu Benzopoockoii 06racmu, opeaHam MecmHO20 CamMoynpagienus u Opyum
opeanuzayuam) Kak ¢ TIPUMEHEHHEM CPE/ICTB aBTOMATH3AIMH, TaK i 0e3 UX MPUMEHEHHS C LEJIBI0
IPUHATHS PELIECHUS O IPETOCTABICHHUH!

a) €XEMECTIHON COLIMAILHOM BHILIATHI

CPOKOM 10 MHHOBAaHHsI HalOOHOCTH 20 roja.
(MnM yKasaTh Cpok)

C yCIIOBHSMH, IPABIJIAMH M CPOKAMH IIPEIOCTABCHNS O3HAKOMIICH(-2).
1" "
3asBJICHUE 3aII0JIHEHO COTIACHO AOBEPEHHOCTH OT 20 T

(nata) Toamucs
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Ipunoxenue Ne6
K aAMHHUCTPATHBHOMY perjlaMeHTy
NpeJ0CTaABACHUS MYHHIIUNIAABHOM YCAyTrH
110 HA3HAYEHHIO eKeMeCAYHOMH
COLMAIBHON BHLINIATHI OTAEJAbLHbIM
KaTeropusiM HacejleHUS M3 OloaKeTa
ropoackoro okpyra «l'opox bBearopon»

B MBY «llenTp counaapHBIX BBITLIAT
oT

IpoXXuBaroniero(eit) no axpecy:

KOHTAKTHBIH Tell.:
[acropT cepus HOMED
JaTa ¥ MecTO BbIHa4u

Jara pOXXJIACHUA

3asiBjieHHEe HA NpeJocTaBIeHUE MYHHIHIAALHOH yCIyry

[Ipowmy npenocraBuTh

O6s3yroce cBoeBpeMenHo u3pemars MBY «llenTp coumanbHBIX BBITUIATY O
HACTYIUIEHUH 00CTOATENBCTB, BJIEKYILUX N3MEHEHUE

K 3asdBiieHunI0 NpUjIararo:

Ne | HaumeHOBaHKE TOKyMEHTa Ipumeuanue
/1
1 2 3

S mpenympexxeH(a) 00 OTBETCTBEHHOCTH 32 MPeOCTaBIeHIe JOKYMEHTOB € 3aBEIOMO
HEBEPHBIMU CBEICHUAMH.

JleHe)kHbIe BHIILIATHI IPOLLY NIPOM3BOAUTH Yepes:

A) Otnenenue denepaibHON ITOYTOBOH CBA3M

b) ®uHaHCOBO-KpEIUTHOE YUPEXKICHHE

B ornenenue Ne dumnana Ne

Ha cuét Ne

K » 20 T. Tloanuck 3asIBUTENS
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Ipunoxenue No7
K aAMHHHCTPATHBHOMY perjaMeHTy
NPeJoCTaBJIeHHs MYHHIHNIAIbHOU YCJIYTH
10 HA3HAYECHHIO eXKeMeCIYHOH CONNAIbLHOM
BBHIIIATBI OTAEJbHLIM KaTeropusimM
HaceJIeHHs H3 OK0IKeTa
ropoackoro oxkpyra «I'opoa bearopoa»

Pacniucka o npueme 1okymeHTOB
(B cityyae EpBUYHOTO OOpaICHUS )

3asABJIEHUE U TOKYMEHTHI IP.

NPUHST:

Perucrpanyonssiii Homep Jata npeacraBiieHus Ioanuce cneyanucTa
3asBIIECHUS JTOKYMEHTOB (pacudpoBKa MOANUCH)
1 2 3

,Z[aTa ITOBTOPHOTI'O ITOCCIICHUA

Howmep Tenedona

Pexum paboTsl
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Ipnaoxenue Ne9
K AAMHHHCTPaTHBHOMY perjaMeHTy
NpeJoCTaBJCHHA MYHHIMNAILHOR yCIYI U
N0 HA3HAYCHHIO e:KeMeCTIHOH
CONMATbHOH BBINJIATHI OTAEJAbHBIM
KATEropusiM HacejieHHus U3 0104KeTa
ropoackoro oxkpyra «I'opoa bearopoa»

Hanmenosanue L{enTpa
Pemenue 06 oTkase B npeaocTaBjIeHUH
Ne oT

I'p.

(dbamunus, UMs, OTHECTBO 3aSBUTEIIS MOTHOCTBIO)

TIpOXUBaOLIMA(1Ias1) IO aapecy

(ampec 3asBuTens)
Oo6patuncs(inace) B

(HauMeHOBaHHE OpraHa COLMaIbHOM 3aIAThI HACENEHH )
3a Ha3HaA4YeHUeM

(HanMeHOBaHHE Mep COUMANBHON ITOAAEPKKH, 3a HASHAUEHHEM KOTOPOro obpalliancs 3asBHTENb)
"

3asiBJIEHUE [TPUHATO " roaa
U 3apETUCTPHPOBAHO Ne
Ilocne paccmoTpenns 3asBiIeHUS

(HaUMEHOBAaHHE MEPHI COLIMANLHOM MOANEPKKH, 32 HA3HAUYEHHEM KOTOPOro o0pallaiics 3asBHTENb)

HNPUHATO PEUICHUEC 00 oTKa3e B npeaoCTaBICHAN

(MpUYMHa OTKa3a B HA3HAYCHUM 10COOHS CO CCHUIKOM Ha AeHCTBYIOILEE 3aKOHOAATENLCTBO)

3asBUTEIIO BO3BPALLEHb! JOKYMEHTBI, IPECTAaBICHHbIE I Ha3HAYCHHUS

N |HanmenoBanue noxkymeHToB | OTMeTKa o npeactasiesun | KonndectBo
n/n TIOAJIMHHHUKA WM KOTIHU IK3EMILISIPOB
1 2 3 4
1.
2.
JIOKyMEHTEHI 3aBUTENIO HampaBnensr " " roga ucx. Ne

(OANHMCHL HAYANBHUKA OTACHA NPESAOCTABASIOUIErO MYHULMITANEHYIO YCIyTY)

(il 94



