AIMUHUCTPAUUA TOPOJA BEJITOPOITA

NOCTAHOBJJEHMUE

«dZ »_/L’%Lféz_fé_ 207%rona N AT

06 yTBepKAeHHY AIMHHHCTPAaTHBHOTO
perjiaMeHTa NpeAoCcTaBJeHHs MyHHIHNIAIbHOH
YCJOYId no nepeycrpoicTBy H (W)
nepenJiaHHPoOBKe XKHJIOr0 NOMellleHHs

B cooTBeTcTBHMH ¢ NOCTaHOBIEHWEM aJMUHHCTpalMu ropona benropoxa ot
10.09.2009r.Ne 156 «O6 yrBepxnesnn Ilopsiaka pa3paboOTKH W IPHHATHS
aJIMHHHUCTPAaTHBHEIX PETJIaMEHTOB OCYIIECTBICHHS MYHHIWIANBHBIX (DYHKUHH
(TpeioCTaBIIeHUSA MYHHULMIIAIBHBIX YCIYT)» IO ¢ Ta H 0 B JI 1 10:

1. VrBepaurs = aAMHUHUCTpAaTHBHBIH  pernaMeHT  IpeJoCTaBlIeHHS
MYHUIUDAIBHON YCIIyTH IO MNMEpeyCTPOHCTBY M (WIH) TepeIlIaHHPOBKE JKHIIOTO
TIOMeIEHUS.

2. VYupasneHuio HHQOpMANMKM U OOIUECTBEHHBIX CRA3CH agMUHUCTPALAN
ropoga (Mopo3oB A.B.) obecnieunTs OIMyOJIMKOBaHHWE HACTOSIIETO IOCTAHOBIIEHHUS B
razete «Ham Benropomy.

3. KonTpons 3a HCHIONHEHHEM [IOCTAHOBJIEHHS BO3JIOXKWUTE Ha JeApTaMEHT
37paBOOXPaHEHHA, COLMAIBHOM 3allUThl K XUIMINHEIX oTHOIUeHU# (AHapees C.B.).

NndopMauuio o xoxe UCHOTHEHHS TOCTAHOBJIEHHUS TIPEAOCTABIATE €XKErOaHO
B cpok 1o 1 mapra.

HepBhi#i 3aMecTHTENb

rJ12Bbl AAMHHHCTPAIHHA TO B. boarenxoB



YTBEPXJEH
NMOCTAHOBJIEHHEM a/IMHHHCTPALIHHA
ropoaa bearopoaa

ot «ZE» _ﬁé/g{mzz) 2070 Ne £35

ATIMUHHUCTPATUBHBIN PETJIAMEHT
npeaocTaBjieHdsi MyHHIHNATBHOHR YCIyTH
[0 NepeyCcTPOHCTBY M (HJIH) NepeNJIaHHPOBKE JKHJIOT0 NOMEHIEHHS

1. Ob6mmue noaoxeHns

1.1.HaumMeHOBaHMEe MYHULMNAJBHON YCIYIHM: NEpEyCTPOUCTBO U (WIIH)
TepenIaHipOBKa )XKUIIOro MoOMeNIeHUs (ajee - MyHMIMIaIbHas yCiIyra).

1.2. MyHuunansHas ycayra MPeIOCTaBIAETCS MYHULUNATEHBIM
yupexaeHueM «[ opoxckoi XuMIHEIA GoHI (Hamee - yupexkaeHue).

1.3.B nensx momydeHHs NOKYMEHTOB, HEOOXOAMMBIX NS TPEIOCTaBICHUS
MYHUILUIIATBHOU YCIYTH, 3aBUTENH OCYLIECTBISIET B3aUMOJAECHCTBHUE C:

-OopraHm3alisMu xxummiHoro xo3aictea roposa (TCX, YK no xuisko);

-6ropo TexHu4eckoil uaBeHTapuzauuy (bTH);

-ynpaBneaneM DenepanbHO perucTpaliliOHHON cITy’XOblI rocymapcTBeHHOU
perucTpalliy, KajgacTpa ¥ Kaptorpaguu mno benropoxackoi obnactu (YmpasieHue
Pocpeectpa no benropoackoit o6ractu).

-ylIpaBleHUEM peau3allieil UHBECTHUIMOHHBIX IPOEKTOB MO CTPOUTENLCTRY,
PEKOHCTPYKUHH U KaIUTATHbHOMY PEMOHTY.

1.4 IlpenocraBnerne  MyHWIWNAIBHOM  YCIYTH  OCYIIECTBISAETCS B
COOTBETCTBHH C:

-XumauaeiM kopekcoM P® (B pen. PenpepanbHpix 3axkoHoB OoT 31.12.2005
N 199®3, ot 18.12.2006 N 232-@3, ot 29.12.2006 N 250-®3, ot 29.12.2006
N 251-@3, or 29.12.2006 N 258-®3, or 18.10.2007 N 230-®3, ot 24.04.2008
N 49-®3, or 13.05.2008 N 66-®3, or 23.07.2008 N 160-®3, ot 03.06.2009
N 121-®3, ot 27.09.2009 N 228-03, ot 23.11.2009 N 261-®3, ot 17.12.2009
N 316-D3, ot 04.05.2010 N 70-®3);

-ntoctaHoBneHneM [IpaBurtensctBa Poccuiickoi ®enepammu ot 28.04.2005r.
No266;

-UHBIMH HOPMAaTHBHBIMHM JOKYMEHTAMM, PErllaMEHTUPYIOIMUMH HOPMBI U
TpeOOBaHM, NPeABABISIEMBIE K XHUIBIM TIOMEIIEHUSIM.

Ucrounuk mybnukanuu: «Poccuiickas razeray, «CoGpaHue 3aKOHOAATENLCTBA
Poccuiickoit denepanmmy.

1.5.MyHununansHas yciuyra IoiydaTelsM IpeAocTaBiIseTcd 0ecIiiaTHo.

1.6. KoHeUHBIM pe3ysbTaToM TIPENOCTaBICHHUA MYHULUMIIANBHOM yCIIyTH
ABJISIOTCA:

-IIPEOCTaBIEHNE MyHULIUTTATbHON YCIIyTH;
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-0TKa3 B IPEIOCTaBIeHUHA MyHHLIUIIAILHON YCIYTH.

B ciydae, ecd MakeT JOKYMEHTOB IpelOCTaBlIeH HE B ONHOM o0beMe, MO0
B MpPeJOCTaBlIeHHEIX IOKyMEHTax HMeloTcs pacxoxzaeHus, MY «['oponckoit
KUITUIMHBIA  QOHO» YBEIOMISET 3asBUTENd M  TIpeaiaraeT eMy BHECTH
COOTBETCTBYIOIIAE H3MEHEHHA H HOpabOTKM B JOKYMEHTHI, 1HO0 eMy Oyner
OTKa3aHO B MPEIOCTABICHUH YCIIYTH.

B cinygae, ecnmd COOCTBEHHMKOM TIPENOCTABIEHBl NOKYMEHTHl B IOTHOM
o6BeMe, B COOTBETCTBHHM C JAEHCTBYIOIIHUM 3aKOHOJATEILCTBOM, TO IIpouexypa
IpeNOCTaBIEHHS MYHHUIMIAILHOM YCIYyTH 3aBeplaeTcs pellieHHeM O COTTIaCOBaHWHU
Ui 06 OTKa3e B COrTACOBAaHHMH IEepPEyCTPOWCTBA M (M) NMEpEeIUIaHUPOBKH KHUIOTO
TTOMEIIECHMUS.

1.7.3asgBaTeNnsMH Ha MpeJOCTaBICHHE MYHHWLMIAIBLHONW YCIYTH MOTYT OBITS,
coOCTBeHHHK (HaHMMaTreJdb) COOTBETCTBYIOIIETO KHIIOTO IIOMELIEHHS HIH
YIOIHOMOYEHHOE UM JIULO.

2. TpeGoBaHuA K MpaBHJaM NpPel0CTaBJICHHA MYHHIHNAJIBHOR yCJIyIH

2.1.Jlopamox “HGOPMHUPOBAHUSA O MpaBUIIaX NPeAOCTABICHUS MyHHUIUIAIbHON
YCIYTH.

2.1.1.UudopMauns 0 MecTax HaxOoXIEHHS, rpaduke paOOTHI U KOHTAKTHBIX
tTeneoHaX YUPEKIEHUs TPUBOAWTCS B TnpunoxkeHHMH Nel Kk Hacrodmemy
aJIMUHUCTPATHBHOMY pETJIAaMEHTy M0 MEpPEYCTPONUCTBY U (WUIIH) TEepeIUiaHUpOBKe
YKHJIOrO TIOMelIeH d (anee aIMMHUCTPATUBHBIN periaMeHT).

Kpome TOr0, CBEACHUS 0 MECTOHAX0XK/IEHUH, KOHTaKTHBIX TelnepoHax, agpecax
3IIEKTPOHHOU TOYTHI, CBeAeHUS O rpaduxe paboTsl (pexume) paboThl yUpexIeHUs
coobmarTcs 1o TenedpoHaM NI CIOPaBOK, a TaKXKe pasMellaoTcd Ha
HH(GOPMALMOHHEIX CTEHaX B yUPEKACHHUH.

2.12Tlopsamox momydeHHs UHQOpMaNMM 3asgBUTENSIMH IO  BOIpOCaM
UCITOJIHEHUS MYHUIIUIIATEHON YCITYTH.

Jta norrydeHus HHPOPMALMH O TIPOoLeAype IPeaOCTaBIeHHS MyHUIHUIIAIBHOM
yerryru (mamee - WHGOpPMAIUs O MpoIeIype), B TOM HYHCIE, O XOJE€ MCIIOJHEHUS
MYHUIUIATBHON yCIyTH, 3asBUTENb BIpaBe 00paTUThCA B YUpEKICHHUE:

-B YCTHOHU (opMe JTHYHO,

-110 Tenedony;

-B IMICbMEHHOM BHJIe Yepe3 ¢efepaibHyIo IOYTOBYIO CBA3b;

-yepe3 MpeACTaBUTENSA IO JOBEPEHHOCTH, OGOPMIIEHHOU B YCTaHOBIECHHOM
TTOpSIIKE.

Jns momydeHMs CBEJEHUN O XOAE NPENOCTaBICHHS MYHHUIMIIAIBHONW YCITyTH
3afBUTENIEM YKa3bIBAIOTCHA (HA3BIBAIOTCA) (GAMUIHS, MMSA, OTYECTBO, JaTa IOAAYM
JIOKYMEHTOB.

Ilo TpeboBaHWIO 3asBUTENS MPETOCTABIAIOTCA CBEAEHHS O TOM, HA K4KOM
dTane (B Ipoliecce BBINONHEHHUS KaKOW aJMUHHUCTPATHBHON TPOLEAYPHI)
MYHMIMIIATBHOMN YCITyTH HaXOAUTCS NpeICTaBIeHHBIN UM MaKeT JOKYMEHTOB.

Ecmu wmadopManus, nomydeHHas Yy CHENWATHCTOB VUPEXIEHHS, He
YHOBIETBOPAET 3a’ABHTEIA, OH BIpaBe OOpPATHTECS K HAdYalbHUKY OTHeNa,
3aMECTHUTETIO AUPEKTOPA, AUPEKTOPY YUPEKACHUSA:



-B YCTHO# opMe TUYHO;

-B IUCBMEHHOM BUJIE HAa UMs AUPEKTOPA YUPECKIACHUA.

2.1.3.adpopmanus O mpaBUIaxX NPeJOCTABICHUS MYHHUIIUNAIBHOM YCIYyTH
pa3MenIaeTcs HEMOCPEICTBEHHO B YUpEeXIE€HWH (Ha HWHPOPMALMOHHBIX CTEHJaX,
IIyTEM PaclpoCTPaHEHUA TaMATOK H T.J.).

2.2.Cpoxu npeoCcTaBIeH!s] MyHULIUIIAJIBHON YCIYTH.

2.2.1.IlpepocTaBineHyre MyH{IIUIIANBHON YCIyTH OCYILIECTBISETCS He IIO3[HEE
YyeM 4Yepe3 COpOK MATH THEH.

Jaroit oOpamieHuss 3a MYHUIMIIATBFHOM YCIyrod cuuTaeTcs HaTa MOAa4uH
3a9BJIEHUS C TIOJNIHBIM I1aKETOM JOKYMEHTOB COIIACHO IIEpEeYHI0 AOKYMEHTOB,
OPeJOCTABIAEMBIX  IOJ[ydaTeneM  MYHHMLMIAIBHOM  YCIyrd, YKa3aHHBIX B
punoXkeHUH Ne 2 k HacTosleMy aJJMUHUCTPATUBHOMY PErTIaMeHTY.

Ilpu HampaBleHHHd JOKYMEHTOB 1O Iodre JHaroil oOpameHus 3a
MYHHIUNANBHOR yCIyrod cuuTaercs JaTa, yKa3aHHas Ha IIOYTOBOM IINTEMIIENe
OpraHu3alud (eepatbHON IOYTOBON CBA3U 10 MECTY OTIIPABIECHUS JOKYMEHTOB.

3asgBeHUss PErUCTPUPYIOTCSA B JKypHAlle PerdCcTpalMy MOJAaHHBIX 3asBICHUHN
Ha TIEpEeYCTPOHCTBO U (WIIH) IepeIIaHUPOBKY XXUIIOTO IIOMEIIEHUs OTheNa Haima,
MPUBATH3aLUU U TIEPEIIAHUPOBKY KUIIBIX IOMEIICHUN YUPEXKIECHUS.

Ilpy npueMe 3asBIEHHMS CO BCEMH HEOOXOAUMBIMH JOKyMEHTaMHU
CMELMAUCTOM, OTBETCTBEHHBIM 32 NpPUEM IJOKYMEHTOB, 3asABUTENIO0 BBINAETCS
pacIiucka B MONyYeHUH JOKYMEHTOB IO TEpeycTPOHCTBY M (WMIIH) MepeIuiaHupOBKe
XUJIOTO  IIOMEIIEeHUs] CcOorlacHO TnpwioxkeHuro Ne 3 k  Hacrosmemy
aIMUHUCTPAaTHBHOMY perjlaMeHTy.

2.2.2.Ilpyu NHCBMEHHOM KOHCYJNIbTHPOBAaHUH OTBET HAIIPaBIAETCS 3asABUTEIIO B
Tedenre 30-TH KaleHJapHBIX THel cO JHS MOCTYIUIEHUS 0OpameHus.

2.3.0cHOBaHMEM [N OTKa3a B TPEAOCTaBICHHUM MYHUIUNAIBHON YCIyTH
SIBJISFOTCSA:

-IIPEeICTABIICHUS JOKYMEHTOB B HEHa UJIe)KALIUNA OpraH;

-HETIPEACTaBJIEHUs ONpeAeNeHHbIX YacThio 2 cTaThu 26 XKunmumHoro kogekca
P® 10KyMeHTOB;

-HECOOTBETCTBHUS MPOEKTA IEPEyCTPONUCTBA U (MIIK) NEPETIaHUPOBKH JKUJIOTO
TIOMeIIeHHs TPeOOBaHUSM 3aKOHOIATENbCTRA.

-o0pamieHue 3asBHTENII B  HETPE3BOM BHUAe, JHOO  SBISIOIIETOCH
HeJleeCIIOCOOHBIM.

2.4. TpeboBaHus K MecTaM NpeOCTABIEHUS MyHUIIUIIATHHON YCITyTH.

2.4.1.TpebGoBaHus K pasMelIeHHIO X OQOpMIIEHUIO TIOMEIIEHHH YUpeKIeHHS
MPEIOCTaBISIONIEr0 MyHUIUIIAILHYIO YCIYTY:

-IipH BbIOOpe 37aHUS (CTPOEHHUS), B KOTOPOM IUIAHHPYETCS PacIOIOXKeHHE
YUpEXIEHHUs, NPEIOCTABIAIOMErO0 MyHULIKNIAIBHYIO YCIYTY, NODKHA YYUTHIBATHCA
TNeIIeXoAHas JOCTYITHOCTb OT OCTAHOBOK OOIIIeCTBEHHOTO TPAaHCIIOPTA,;

-IIpUEeM 3asiBUTENIE OCYIIECTBISIETCS B CIIENHMAlbHO BBIIEIEHHBIX OIS 3THX
eNiel TOMeIIeHUIX (IPUCYTCTBEHHBIX MeCTax);

-IIPUCYTCTBEHHBIE MECTa BKJIFOYAIOT MecTa I OXXHUIaHUS, NHHOPMHUPOBaHHS
Y [IpUEMa 3asiBUTEIIEH;
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-B TPHUCYTCTBEHHBIX MeCTaX pa3MellaloTcss CTeHAB ¢ uHbopMaumeil mms
3asgBUTEJIEH;

-TIOMEMIEHUS  YUYPEXKAEHHA  JODKHBL  COOTBETCTBOBATH  CaHUTApPHO-
STUAEMHOJIOTHYECKUM TIpaBUJIaM U HOpMaTHBaM;

-HaJIMYHE JOCTYTHBIX MeCT 00IIero Moab30BaHUs (TyalleToB).

2.4.2. TpeboBaHuUs K MECTaM JIJIsi OKUJAHUS.

Mecrta oKUIaHUS HAXOIATCSA B XOJLIE.

Mecta 0XHUIaHUS COOTBETCTBYIOT KOMGOPTHBIM YCIOBHAM JUIS 3asBUTENEH U
ONITUMAJIEHBIM YCJIOBHSM pabOTHI CIIEIMATACTOB.

Mecta oxumaHus B odepeqd OOOPYHOBAaHBI CTYIBbSIMH H CKaMbsSMH.
KonuuecTBO MeCT OXKUAaHUS OINpenensercs, UCXoAsd U3 (aKTUUYEeCKOH Harpys3Ku H
BO3MOXXHOCTEH AJIA UX pa3MeEIIeHHs B 31aHUU.

Mecta ang odopMiieHHS TOKYMEHTOB OOOpYJOBaHBI CTYNbSIMH, CTOIAMH,
obecrieunBaroTcs 00pa3liaMy 3aI0HEHUA JOKYMEHTOB 1 OIlaHKaMU 3asBIICHUHN.

2.4.3.TpeboBaHue K 0QOPMIIEHHIO BXO1a B 3aHUE.

IlenTpanbHEIl BXOO B 3JaHHe y4YpexkaeHHs oOOpydoBaH BBIBECKOH,
coJiepKalnei cleqyronyro HHGOpMAaIIHIO:

-HauMEHOBaHMUE;

-MECTO HaXOXACHHUS.

2.4.4. TpeGoBaHM K MecTaM IpreMa 3asiBUTelEH.

B yupexaeHuH BBIACISIOTCS TOMEIIEHUS AT IpUeMa 3asgBUTEIEH.

KabuneTs mpueMa 3asBuTesieil 000pyXOBaHBI BRIBECKAMH C YKa3aHUEM:

-HOMepa KaOuHeTa,

-(baMuII¥KM, UIMEHH, OTYECTBA M JOJDKHOCTH CIENHATNCTA, OCYIIECTRISAIONIETO
TIpUeM.

Pabouee MecTo crenuanucta 00OpYJOBaHO NMEPCOHANBHBIM KOMIBIOTEPOM C
BO3MOXKHOCTBK) JOCTYHa K HeoOXOAMMBIM WHPOPMALIUOHHBIM 0a3aM IaHHBIX,
NeqaTalolllUM YCTPONCTBOM.

Mecrta ;119 mpuieMa 3asgBUTeNlell 00OpYXOBaHBl CTYIbSIMH U CTOJAMH IS
BO3MOKHOCTH 0OPMIIEHUS JOKYMEHTOB.

B mensax obecredeHus KoHGHACHIHAILHOCTH CBEINEHHWH OJHOBpPEMEHHOE
KOHCYJIBTHPOBAaHUE U (WIH) IpHUEM IBYX U Oollee MoceTUTeNe OJHUM CIIEIIHATUCTOM
He JOITyCKaeTcs.

2.4.5.TpeboBanus Kk MecTaM A1 UHPOPMUPOBaHUS, NOITy4YEeHUS UHPOPMALIUU
¥ 3aMIOJIHEHHUS HEOOXOAUMBIX JOKYMEHTOB.

Mecta undopmupoBaHus, npeAHa3HAYeHHbIE I O3HAKOMIIEHHS 3asdBUTENEH ¢
HHGOPMallMOHHBIMM MaTepHalaMi, PacrojaraloTcs B HENMOCPEACTBEHHON OIM30CTH
OT CEKTOpa OXHIAHUA U 000pyIOBaHE:

-BU3yalIbHOM, TEKCTOBOM MH(popManuel, pazMelnaeMoil Ha HHPOPMAIIHOHHBIX
CTeHJaX;

-CTYJBSIMHU ¥ CTOJIAMHU ISl BO3MOXHOCTH O(DOpMIIEHUS JOKYMEHTOB.

HHpopmatmoHHbIe CTEHIBI, CTONEI Pa3sMEIaloTCA B MECTaX 00eCTIeYMBAIOIINX
CBOOOIHBIN JOCTYN K HUM.

2.4.6.TpeboBanuss K oOpraHM3amde  TeleHOHHOTO  B3AMMOIEHCTBUS C
N0Ty4aTesIIMi MyHULIUTIATBHON YCITYTH.
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[Tomy4yaTenu MyHHUIMNIANBHOM YCIIyTH JOJDKHBI KIMETH BO3MOXHOCTD IIOJYYHUTh
o TenedoHy HeOOXOIUMYIO HHbOPMALIHIO OBICTPO U KOMGOPTHO.

IMpu oTBeTax Ha TeleOHHBIE 3BOHKM M JHUYHBIE OOpallleHWs 3asBUTENEH
CHENMANTUCTEl  OTHeNa MOAPpOOHO UM B KOPpPEeKTHOH (opMe HHOOPMUPYIOT
00OpaTHUBIIMXCA TI0 UHTEPECYIOIIAM UM BOIIPOCAM.

CoTpyaHHK, OTBeHalOIIMH Ha TeNeOHHBIH 3BOHOK, HOMKEH HpPEACTAaBUTHCH,
Ha3BaB (PaMUITHIO, UM, OTYECTBO U JOIDKHOCTD, TPOU3HECTH CIIOBO «3APaBCTBYHTEY,
100poXeaTeTsHO, BHUMATEIBHO, ¥ BEXXIHBO BHICIYIIAaTh, YTOYHHB BCe TpeOOBaHMUS,
IOXKeJTaHusA, XajgoO0Bl W TaK jajee, NPOBECTH HENOBOHM, COIEpKATeNbHBIA |
KOHCTPYKTHBHBIA pasroBop. Hupopmaiimio o pabore c 3asBHTENEM H3IOKHUTH B
XypHalle THYHOTO MpHeMa.

CoTpyIHUK ceKTOopa JIeNONpOU3BOACTBA, OTBEHAIOIMWA Ha TeneQOHHBINA
3BOHOK, cooOmaer  TelnedoHH  CHENWANMCTOB  OTHENa,  OKa3bIBAIOLIETO
MYHHIHTIATBHYIO yeayry. B ciydae Heo0XOIMMOCTH COTpPYIHHMK —CeKTopa
IeIOTIPON3BOICTBA PETUCTPUPYET B XKypHAle PErHCTpallid TeIeOHHBIX 3BOHKOB
HHOGOPMAIIHIO O 3asBHTENEe M cooOlIaeT MOA POCNHMCh HAYAIBHUKY OTHeNa HIIH
IVPEKTOPY YHpeKICHUA M0 MPUHAIEHKHOCTH.

3. AIMHHHCTPaTHBHBIE IPOLleypPbl NIPeJ0CTABJICeHHA MYHHIMNAJILHOR yCIyrd
3.1.0mmcaHue mocIeIOBaTeIBHOCTH IIPEAOCTaBIeHUS MyHUIIUTAIBHON yCIyTH
IpPUBEACHO B CXeMe corjacHo mnpunoxeHuro Ne 4 Kk Hacrosmemy
aIMUHHUCTPATUBHOMY pETIaMEHTY.

3.2.1lpueM, 00paboTKa W pPETUCTpaldsi IOKYMEHTOB IJS TpelOoCTaBICHUS
MYHULIMTIATEHOU YCIYTU OT 3asIBUTEISA.

3.2.1.3asBuTEeNs TNpPENOCTABISET 3asiBICHHE CO BCEMH HeOOXOIUMBIMU
JOKYMEHTaMHU IJIs Ha3HAYEHUs MYHUIUIIAIBHON YCIIYTH:

-JIMYHO B YUpEXKIECHHUE;

-4yepe3 IpeACTaBUTENS MO IJOBEPEHHOCTH, O(GOPMIIEHHOW B YCTaHOBIEHHOM
TIOpAIKE.

3.2.2.0cHOBaHMeM I Hadala MPEeNOCTaBIIEHUsS MYHUIUIIANBHON YCIYyTH
ABIILeTCS OOpalieHue 3asBUTENs MYHHUIMIIATBHOM YCIYTH B YYpeXAEeHHe C
KOMIUIEKTOM JOKyYMEHTOB COIJIacHO npuwioxeHuro Ne 2 k  HacrtosmeMmy
aIMUHUCTPATUBHOMY pEIJIaMEHTYy.

CrenuaiiicT OTAeNa, OTBETCTBEHHBIM 3a INpHEM JOKYMEHTOB, IpOBEpSET
MOJVIMHHOCTD U IIOJIHOTY MPEACTaBICHHOIO 3asBUTEIIEM KOMIUIEKTAa JOKYMEHTOB,
MPaBUIIBHOCTh HUX COCTAaBIICHWUS U HEIPOTHBOPEUYUBOCTH COJAEPXKAIIMXCA B HUX
cBelleHUd. CrnenuamicT oTHena, OTBETCTBEHHBIH 3a NpHUEM IOKYMEHTOB, H3y4aeT
KaXIbI TNpEJICTaBIEHHBIA JOKYMEHT IO OTHEIbHOCTH, a 3aTeM CpaBHHUBAaEeT
CBEJICHHUS, cCoIepKallluecs B pa3HBIX JOKyMeHTax. KpuTepueMm MONHOTE KOMILIEKTa
TOKYMEHTOB SBJAETCA MpeACcTaBIeHUue BceX N0KyMeHTOB. [Ipyu Hanuunu comHeHwmii B
MOATUHHOCTH JOKYMEHTOB, BHIABJIICHHH OIIMOOK JIM00 HECOOTBETCTBHI B CBEICHUAX,
COIepXalMXcd B JOKYMEHTax CIELMAUCT OTHAEeNa, OTBETCTBEHHBIM 3a IMpHEM
IOKYMEHTOB, cooOmaeT 00 3TOM 3asfBUTENIO, a TaKXKe COCTaBIIIeT IaMATKY, B
KOTOPYIO BHOCUT CHIUCOK HEJOCTAIOLIUX JOKYMEHTOB, 8 UMEHHO:
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-IOKYMEHTHI, KOTOpble HEOOXOAWMO NPEJOCTaBUTh B3aMEH COAEp KAIIUX
OIIKUOKU;

-IOTOIHATENbHEIE  TOATBEPXKJAIOMME  JOKYMEHTHI  TIpH  BEHISBIEHHHU
HECOOTBETCTBUS B CBEACHHIX, COAEpXAIIMXCAd B JOKYMEHTaX IpeACTaBIeHHBIX
3asBUTEIIEM.

MakcuManbHas JIUTENBHOCTD BHINIOMHEHUS JEHCTBUS cocTaBnseT 20 MUHYT.

3.24Eciu B maMATKy HEAOCTAOLMX AOKYMEHTOB ObllIa BHECEHA XOTS OBl
OJIHA 3allUCh, CTIEIUANNCT OT/Ie]a, OTBETCTBEHHBIN 3a ITpHeM TOKyMEHTOB, COOOIIAET
3a9BUTENI0 00 OTKa3e B MPEHOCTABICHUA MYHUIUNANLHOM YCIYTHM B CBS3U C
HEMONIHOTOH OKyMeHTOB. CIleUHamucT OTAeNa, OTBETCTBEHHBIA 3a IIpHEM
JIOKYMEHTOB, BO3BpalllaeT 3afBUTEI0 BCe NpeAcTaBleHHble JOKYMEHTHI U Iepeaaet
eMy 3alloHeHHYI0 mHaMsATKy. Ilpumem 3asgBuTens 3aBepinaercd. Brigaua maMsTku
perucTpUpyeTCcs B KypHaJe JIMYHOrO pUeMa rpaxxJiaH.

MakcumanbHas JIMTEIBHOCTS BLINIOTHEHUS JeiCcTBUS cocTasuseT 10 MUHYT.

Otka3s B mpueMe AOKYMEHTOB [0 IpPUYMHE MX HENONHOTO IEpedHs WM
HeHaiexamero ohopMIIeHUS He [IPeNsITCTBYeT TOBTOPHOM Mojlade JOKYMEHTOB.

3.2.5. Tlpu npemocTaBlIeHUWH MOJIHOTO KOMILIEKTAa JOKYMEHTOB, CHELHATHUCT
OTZela, OTBETCTBEHHBIM 3a MpHEM HOKYMEHTOB 3aBepseT MOANUCHIO MOTydYeHHEIE
KOIUM JOKYMEHTOB M BO3BpAIAET 3aBUTEIIO MOATUHHUKA JOKYMEHTOB, C KOTOPBIX
Obla cHsATa Konus. He BINOMHSETCS KONUPOBaHUE NOKYMEHTOB, IIpeIHa3HAa4eHHBIX
1151 OTHOKPATHOTO IIpeAbABICHHUS.

MakcuManbHas JIMTeNbHOCTD BHINIOMHEHUS JeicTBUA cocTaBngeT 10 MUHYT.

3.2.6.Ilpu moaydeHHH KOMIUIEKTa JOKYMEHTOB MO TO4YTe (IIpedOCTaBIISIOTCS
OJTHHHAKY HJIM KOIIHHW, KOTOpBIe JOJDKHBEI OBITH YIOCTOBEPEHB! B YCTAHOBIEHHOM
3aKOHOM MOpAIKe, IpeA0CTaBIEHHbIE JOKYMEHThI HE KONHUPYIOTCS.

3.2.7.CuenuanucT oTAena, OTBETCTBEHHBIN 3a IPUEM AOKYMEHTOB, Ipe/iaraet
3asBUTEIIO 3AlIOJIHUTH 3aABIEHUE HAa NPEIOCTABICHHE MYHULMITAJIEHON YCIYyTU IO
dopme cornacHo mnpuioxkeHuro Ne 5 kK HacTosmEMY aJAMUHHUCTPAaTUBHOMY
periiaMeHTy U TIpu HeoOXOAUMOCTH OKa3hIBaeT ITIOMOILE B 3aTIONTHEHUH.

MaxkcuMaiibHas ANMUTENBHOCTE BBIITOMHEHUS AEHUCTBUA cocTaBigeT 10 MUHYT.

3.2.8.Cnenuamuct OTAeNa, OTBEeTCTBEHHBI 3a IIpUeM  JOKYMEHTOB,
pPETHCTPUPYET 3adBIIEHHE B KypHAJIE pErUCTpalldd Yyd4eTa 3asBlIeHUM Ha
IpefoCTaBlIeHHe MyHULMNaIbHOM ycmyrd. JKypHan peructpauuu oOpalneHuit
HaxOIMTCA Yy CIIELHATIUCTA OT/Ie1a, OTBETCTBEHHOIO 3a IpUEM JOKYMEHTOB.

MakcumanbHas AAUTENBHOCTh  BHINONHEHWS  JCMCTBUS  CIICIIMANHMCTOM
COCTAaBIAET 5 MUHYT.

3.2.9.CenpaiucT OTAeNa, OTBETCTBEHHBIM 3a IIpUEM JOKYMEHTOB, BBIJAeT
3agBHTEIIO PACHCKy O TPHUHATHH HAOKYMEHTOB Ha IIEpEYCTPOHCTBO M (HIIH)
TIepEIUIaHUPOBKY JKUIIOTO TOMEIEHHS U coOoOIIaeT 3asBUTENIO NATy IONydeHHs
CBCIEHHH O IIPeJOCTaBlIeHUU (00 OTKaze B MPEJOCTaBICHUH MYHHIHIIAIBHON
YCIYTH.

MakcuManbHas JTUTENPHOCTD BHITONHEHUS NEHCTBUS COCTABIIET 5 MUHYT.

3.2.10.Cneumanuct oTAena, OTBETCTBEHHBI 3a TMpHEM JOKYMEHTOB,
IIPOU3BOIUT IIPOBEPKY U IIOATOTOBKY IPOEKTA PEUIeHHS O COracoBaHWH MO0 00
OTKa3¢ B COIJIAaCOBAHMH IIEPEYCTPONCTBA M (MIH) MEPeIUIaHHPOBKH KHIIOTO
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IIOMEIIeHHss U C TIOJaHHBIM 3asBIEHHEM HAIPaBIAET JOKYMEHTHI 3asdBUTENS I
KCTIEPTU3BI.

MaxkcumanbHasd ATUTETBHOCTD BBRITIOTHEHUS AeHCTBHS 20 MUHYT.

3.3.1lpunsate pemreHus o npenocTaBieHHH (00 OTKa3e B IPEIJOCTABICHHH)
MYHUIUIIAJIEHOM YCITYTH.

3.3.1.Cnemanuct oThena, OTBETCTBEHHBIM 3a IIPOBEACHHUE 3KCIEPTHU3HI
JOKYMEHTOB [POBOAUT 3KCUEPTU3Y NPEIOCTABIECHHOIO NaKeTa JOKYMEHTOB M CTaBHT
CBOIO MOJIIHUCE.

MakcumanbHas JIUTENHHOCTS IPOBEACHUS 3KCIIepTH3El 14 qHel.

33.2.Ecmm B mpollecce MpOBENEHUs 3KCIEPTH3Bl IIaKeTa JOKYMEHTOB
BBISBJICHBl HEIOCTAaTKH, JHOO HECOOTBETCTBHE IIPEJOCTaBIEHHBIX IJOKYMEHTOB
ACHCTBYIOIIEMY 3aKOHOJATENbCTBY CHENMANMCT, OTBETCTBEHHBI 3a IpHeM
NOKYMEHTOB, YBEIOMIIAET 3asABUTENs M IpejajaraeT €My Halucarth 3asBICHHUE O
IpPUOCTaHOBKe 0QOpMIIEHHS JOKyMEHTOB U BHECTH COOTBETCTBYIOIIHME W3MEHEHHS H
nopaboTKy, Mo eMy OyIeT 0TKa3aHO B MIPEIOCTaBICHUN MyHUIIUNIATRHON yCIYTH.

3.3.3.Petuenre 06 oOTKa3e B TPEJOCTaBICHHH MYHHULMIAIGHON YCIyrH
MpUHAMAETCs [OpH HAJIWYHH OCHOBAHWI, yKa3aHHBIX B ITyHKTe 2.3. HACTOSIIETO
aAMUHUCTPATUBHOTO pPeTIaMeHTa.

3.3.4.YBenomiienne 00 OTKa3e B MPENOCTABICHWHM MYHULUUTATBHOH YCIYTH
BBIZIACTCS 3aBUTENIO HAa PYKW B Ha3HAYEHHBIN JCHb MOIYYeHUS JOKYMEHTOB, OO
HaIpaBisgeTcs 110 MoYTe.

3.3.5.Ecin cOOCTBEHHHKOM NIPENOCTaBIEHBI IOKYMEHTHI B IIOJHOM O0BeMe
CIEHAICT, OTBETCTBEHHBIH 3a 3KCIEPTH3y JOKYMEHTOB HAlpaBlsfeT IPOEKT
pEIIeHHs O COTNIacCOBaHUM, THO0 00 OTKa3e B COTIacOBaHHU MIEPEYCTPOUCTBA U (MIIH)
NepeIUIaHUPOBKH JKUJIOTO IOMEIUEeHHUs A IOANHCAHUS JODKHOCTHOMY JIHILY,
YIOTHOMOYEHHOMY IPUHHAMATh JAHHOE pellIeHHUE.

3.3.6.Cnemanmuct oTaena, OTBETCTBEHHBIM 3a BBlHAYy JOOKYMEHTOB, He
NI03Hee 4YeM Hepe3 TpHU pabOYUX MHS CO ITHSA TPHUHATHS OJHOTO W3 YKa3aHHBIX
pelieHud BBIAET UM HAIPaBNsgeT 10 afipecy, YKa3aHHOMY B 3asiBICHUH, 3aABUTEIIO
JIOKYMEHT, TOATBEPXIAOIMN NOPHHATHE OJHOTO M3 YKA3aHHBIX pPEIICHHH,
PETHCTPUPYET €r0 B XypHaJle PeTUCTPAIM ¥ BHOCHT B 3JIeKTpOHHYIO 6azy.

3.3.7.Ilocne momy4yeHHs pelleHUs O COTJIACOBAHUMW IEepeyCTPOHCTBA M (WIIH)
NIepellIaHUPOBKM KUIIOTO TOMENIEHUS U BEHIIIOTHEHUS PEMOHTHO-CTPOMTENBHEIX
paboT, 3adBuTens oOpamaeTcs B YNpaBIE€HHE peamu3aldeil HWHBECTHIMOHHEBIX
[IPOEKTOB I10 CTPOUTENBCTBY, PEKOHCTPYKIUHU U KallUTAJILHOMY PEMOHTY JIJisS BBOJIA B
AKCILUTyaTalHIo 3aBEepIIEHHOTO NeperIaHupPOBKON U (M) IepeyCTPOMCTBOM KHIOTO
[TOMEIIECHHUS.

3.3.8.3aBepmienne paboT 1O NepeycTpoMCTBY W (WIHM) TNepelUiaHUpPOBKE,
HNOATBEPXKAAETCA aKTOM TPHEMOYHOM KOMHCCHHM YIpPaBIeHHS peanu3auueit
WHBECTHLIMOHHLIX IPOCKTOB MO CTPOUTENBCTBY, PEKOHCTPYKIMM W KalUTAILHOMY
PEMOHTY.

3.3.9.AxT IpUEeMOYHON KOMWUCCHM HalpaBiseTCd B OPraHU3aIMio (OpraH) Io
ydery 00BeKTOB HeABHXKUMOTo umyinectsa (bTH).



9

4. Ilopsaox u popmbl KOHTPOJIA 33 MpeJOCTABICeHHE MyYHHIMNAJbHOH YCIyrH

Texymmii xoHTponb 32 coONrOgeHMEM TMOCIENOBATENLHOCTH JCUCTBHH,
omnpeleNleHHBIX  aAMUHHUCTPAaTUBHBIMH  TpoLeAypaMH 10  IPeJOCTaBICHUIO
MYHUUHNAILHON YCIYTH, OCYIIeCTBIsAeTCS HAYaIbHUKOM OTJeNla YUpeXIeHHUS (B €ro
OTCYTCTBHE - 3aMECTHTEJIEM HadaJabHHKa OTJENA), OTBETCTBEHHBIM 32 OpraHU3aLIMIO
MpeIOCTaBICHU MyHUIIUIIABHOMN YCIIYTH.

Tak e Texymuid KOHTPONb OCYIIECTBIAETCS HadaJbHUKOM OTHeNa,
OTBETCTBEHHBIM 32 OPraHHU3al{I0 NPEJOCTABICHUS MYHUIMNANLHOM YCIyrH, B
npolecce COTNMAacOBaHUA U BU3UPOBaHUSA, IOATOTOBIEHHBIX OTBETCTBEHHBIM
CIIEIIHAINCTOM NOKYMEHTOB B paMKaX IpPEJOCTaBIECHHUS MYHHUIMIIAIBHON YCIIyTH,
COOTBETCTBYIOIIMHUX IIOJIOKCHHUAM HACTOAIICTO aIMHUHUCTPATHBHOIO perilaM€HTa 4
JIeHCTBYIOIEMY 3aKOHOAATEILCTRY.

5. Ilopsinox ob6xasioBanus AedcTBMi (0e31eHCTBHSA) H pelleHHH,
OCyIIeCcTBAsIeMbIX (IPHHATHLIX) B X0/Ie 0KA3aHUA MYHHIHNIAALHOH YCIyTH

5.1.B cirydae HapyIIeHHs NpaB 3asBUTENEH OHH MOTYT 00XalloBaTh eHCTBUS
(Oe3nelicTBUe) crieMAUCTa YYpeXKACHUS, YIIOTHOMOYEHHOIO AOKHOCTHOTO JIHIA
3a TPUHATHE pEIeHUus TMpd MPEeJOCTaBICHUNU MYHUUHNANBHOW YCIOyTrd BO
BHeCy1eOHOM MK cyAeOHOM HOpSIKe.

5.2.3agBuTenn MOryT o0XajoBaTh XeHCTBUS (Oe3nelCTBHE) CIELMATHCTOB
YYpeKACHUS, YIONTHOMOYECHHBIX MOMKHOCTHBIX IWIl 3a NPHHATHE DelleHUs mpu
NpedOCTaBlIeHUH MYHHLHUNAIBHON YCIyTH BO BHecyAeOHOM MOpsAKe AUPEKTOPY
yUpexACHHS.

3agBUATEN MOTYT OOpaTUTHCA € XKano0oil B mucbMeHHOU (ycTHOW) dopme
JMYHO WM MO [TOYTE HAIPABHUTH KAJI00y AUPEKTOPY YUPEKACHHUS.

53IlpueMm 1o mpemocTaBIeHHIO OAHHOM  MYHHUUIAIGHOM  yCIyTH
OCYHIECTBIISETCS IUPEKTOPOM ydapexkaeHus 0e3 npeABapuTeIbHON 3arucH.

5.4./lupekTop ¥ YIONHOMOYEHHblE JAODKHOCTHBIE IUNA YyUYpeXIEeHHUS,
y4acTBYIOIlie B NPeNOCTABIEHHHA MYHUIUNAIBHON YCIYTH, INPOBOIAT JIMYHBINA
TpUeM 3asBUTENS W PAcCMaTPUBAIOT MOCTYNUBIINE B YCTHOM TIOpSOKe XXajloObl B
teyenue 1 nusa. ComepxaHHe YCTHO# kalloObl 3aHOCUTCS B XYpHaI JIMYHOTO NpHEMA
3asgBuTend. O pesynbrarax pacCMOTPEHHS YCTHOH >XajoObl JOKHOCTHOE JIMIIO,
KOTOpOE TIPOBOAWIIO IIpUeM 3asBUTeENS, COOOIIaeT B yCTHON dhopMe Ui 110 TenedoHy
3aBUTENI0 B CIydae, €CINM H3JIOKEHHBIE B YCTHOM oOOpalmieHHH GakThl H
00CTOSTENBCTBA SBISIOTCA OUEBHAHBIMU H HE TPeOYIOT JOMOTHUTEIBHOM NPOBEPKH.
B ocTanpHBEIX Cly4asx JaeTcs IMHCbMEHHBIH OTBET IO CYIIECTBY ITOCTABIE€HHBLIX B
*)anobe BOIpOCOB.

5.5IIpu ofpameHun 3asBUTENS C XKamoboil B NHCBMEHHOH (opMe CpoOK
paccMOTpPeHHUs KalloObl 3aIBUTENS HE JOIDKEH MpeBblmarh 30 KaleHIapHBIX AHEH ¢
MOMEHTA PETUCTPALIH Kalo0bl B aIMUHUCTPALIMK TOPOJA WITH B YUPEKICHUH.

B MCKIIOMUTENBHBIX Clydasx (IpH IPOBEAECHUU IIPOBEPKH), & TAKKE B CIydae
HallpaBJIEHH 3alpoca B UHbIE OpraHbl U OpraHW3alud IS MONYYeHHS JOKYMEHTOB,
HEOOXOMUMBIX ISl PAacCMOTPEHHA  KaloOBl, IMPEKTOp YUpeXKIeHUs B
YCTaHOBJICHHOM ITOpSIAKE BIpaBe NPOIHTH CPOK PacCMOTpPEeHHs XaloOwl He Oolee,
yeM Ha 30 xanleHTapHBIX ITHEH ¢ TUCBMEHHBIM YBEJOMIIEHHEM 00 5TOM 3asBUTEI.
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5.6.XKano6a 3asgBuTENd B MUCEMEHHON (opMe HOJKHA COIEPKATh CleIyIoNIyIo
MH(OPMAIIHIO;

-paMuIHI0, UMS, OTUYECTBO 3aABUTENS (HAUMEHOBaHME IOPUIAMYECKOTO JIHIA),
KOTOPBIM HOJaeTcs kanoba, ero MecTo XUTeIbCTBA WIH IpeObIBaHuS;

-HaMEHOBaHUE YUYPEKICHUSA, B KOTOPOE HaIpaBIfeTCs Kanoba, haMuiuio,
UM U OTYECTBO CIIEHHANMCTA yIpexIeHUs (IIpH HaIU4uKd UHGOPMALUH), pEIIeHHE,
AeiicTBue (Oe3neiicTBIE) KOTOPOTO OOXKaANTyeTCs;

-CYTh 00’KaTyeMoro peleHust, AeHcTBUs (Oe31eiCcTBIA);

-IIPUYHHBI HECOTTIACHSA C 00XalTyeMBIM pelieHueM, neicTreM (OesmeticTBreM),
00CTOATENbCTBA, HA OCHOBAaHWM KOTOPBIX 3asBUTEIh CUHTAET, YTO HAPYLIEHBI €ro
mpaBa, CBOOOALI H 3aKOHHBIE MHTEPECHI, CO3JaHBI MPEMATCTBUSA K HX pealH3alldu
aH00 HE3aKOHHO BO3JIOKEHa Kakas-THOo oO0s3aHHOCTh, TpeboBanus 00 OTMeHe
pellenns, 0 NPU3HAHWH He3aKOHHBIM JeficTBHs (6e31eHCTRIA) HOKHOCTHOTO JIMIIa,
a TaKXe UHbBIe CBEJACHHS, KOTOPBIE 3asIBUTEb CAIUTAET HEOOXOAUMMBIM COOOLIUTE;

~-JIUYHYIO MOAIUCH H JaTy.

K xamoGe Moryr mnpunaraThcs KOMHMH HOKYMEHTOB, IOATBEPXKAAIOUIHX
M3JI0KEHHBIE B Hell o0cToATenscTBa. B TakoM ciiydae B kajgobe IPUBOMMUTCH
nepevyeHb IpHUaraeMbIX K Hell JOKYMEHTOB.

5.701lo pesynpTaTaM pacCMOTPEHHMS JKalnoOBl ITUPEKTOP  YYpEeKIACHHS
TIPUHMMaeT penieHue o0 yIOBIETBOPEHUH TpeOoBaHMi 3asBUTENs OO 00 OTKase B
YAOBJIETBOPEHUH KATOOEI.

5.8.3asBuTENIO0 MOXET OBITH OTKA3aHO B pACCMOTPEHHUH XaJIOOkI B CIydasx:

-eClId B X*ajobe He ykazaHa (aMuUIUs 3asBUTENSA, HAIPaBUBIIETO Xaloly,
MOYTOBBIH aJpec, 0 KOTOPOMY J0JDKEeH OBITh HalpaBJieH OTBET.

5.8.1. OtBeT Ha xanoby He HaeTcs:

-eClli B YyKa3aHHOH Xanobe coaepxarcsi CBENEHHS O IOATOTaBIHBAEMOM,
COBEpPLIAEMOM HJIM COBEPILIEHHOM IPOTUBONPABHOM HESHUM, a TaKXe O JIMIE, ero
IOArOTaBIMBAIOIIEM, COBEPINAIOLIEM WIM COBEpIIMBIIEM, Xanoba TMOJIEeKUT
HaIpaBIECHUIO B TOCYAAPCTBEHHBIK (MYHHIMNANBHEINA) OpraH B COOTBETCTBHH C €T0
KOMIIETEHIIUEN;

-ecid B XKajoOe comepxaTcs HeNeH3ypHble, IHOO OCKOPOUTEIbHEIE
BBIPpAXXCHHUA, YI'pPO3bl XHU3HH, 3JOPOBRIO H HUMYHIECTBY JOJIKHOCTHOIO JIHIIA
YUPEXAEHU UM WIEHOB €70 ceMbU. B 3TOM cirydae TupeKkTop (a B €ro OTCYTCTBHE -
3aMECTUTENIb JUPEKTOpa) y4YpeXIeHWs BIpaBe OCTaBUTH Oe3 OTBeTa XajoOy ITo
CYILECTBY ITOCTaBJIEHHBIX B Heil BONPOCOB M COOOIIUTH 3asBUTENIO, HAPABUBILIEMY
Kasnoby, 0 HEJOIYCTUMOCTH 3J10YIIOTpeOIeHUS TIPAaBOM;

-€CITH TEKCT XKaJloOkbl He moagaercs mpodreHuro. OTBeT Ha xanoly He xaercs, o
yeM coo0Iaercs 3agBUTENIO, €€ HallpaBUBIIEMY, €CITd ero (paMUIHuA KU TTOYTOBBIN
aapec MOIJAIOTCS IPOITEHHMIO;

-€CIIH B Xanobe 3agBUTEN CONEPHKUTCA BOIPOC, HA KOTOPHIA €My MHOTOKPATHO
JaBAIMCh IMHCBMEHHBIE OTBETHI II0 CYILECTBY B CBS3M C paHee HalpaBlIsieMbIMH
®axobaMu, W TpM OSTOM B Xajnobe He NPUBOAATCH HOBHIE JOBOABI WM
0OCTOATENHCTBA, B 3TOM ClIydae AHUPEKTOp (a B €ro OTCYTCTBHE - 3aMECTHTENb
IUPEKTOpa) YYpexXAeHHs BIpaBe MPHUHATH pelleHHe O 0e30CHOBATENFHOCTH
OYEPENHOro O0pallleHHss U IpPeKpallleHWH IEpellUCKH C 3asBUTENEM IO JAHHOMY
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BOMNPOCY NpH YCIOBUHM, 9TO yKa3zaHHas jkanoba ¥ paHee HalpaBlseMBIe >XXaloOb!
HaIMpaBJIAMCh B ONMH H TOT )K€ OpPraH WIH OJHOMY U TOMY e JODKHOCTHOMY JHILY
(0 TaHHOM pellleHUH yBeAOMIISETCA 3asBUTENb, HallPaBUBIIHIA Xano0y);

-eCII OTBET I10 CYIIECTBY NOCTABIEHHOrO B Xallo0e BOIIPOCa HE MOXET OBITH
naH 0e3 pasriamieHus CBEAEHWH, COCTaBILIOIAX TOCYAAPCTBEHHYIO WIM HHYIO
OXpaHAeMyl0 (elepalbHBEIM 3aKOHOM TalHY 3asBHTENIO, HalpaBUBIIEMY >Xaloly,
coobmIaeTcss 0 HEBO3MOXHOCTH J4aTh OTBET MO CYHIECTBY IIOCTaBIEHHOTO B Heil
BOTIPOCA B CBA3M € HEAOMYCTHMOCTHIO pasriallleHrst YKa3aHHBIX CBEeICHHH.

B cmyyae ecnu npudMHBL, IO KOTOPHIM OTBET MO CYIIECTBY IIOCTABIEHHBIX B
xayio0e BONpoCcOB HE MOT OBITH JaH, B ITOCIeAyIOIeM 3aiBUTENIeM OBLIH YCTpaHEHH!,
3asiBUTEIb BIIpaBe BHOBL OOPATHTHCA C Xalo60# B yapexaeHue. [[NCEMeHHBIN OTBET,
C YKa3aHWEM NPUYUH 0TKa3a B PaCCMOTPEHHM XKaJNOOBI, HAMPABISAETCS 3asiBUTEIIO HE
no3gHee 30 KaleHAapHBIX JHEH ¢ MOMEHTa €e pEerHCTpalud B Y4YpeXIeHHH,
aJIMHAHHUCTpalun ropoja benropoza.

5.9.3asBurens BOpaBe 0O0XajloBaTh AedcTBUA (Oe3melCTBUE) CNEUMATMCTOB
YUpeXIeHUs, a TakkKe NpUHUMAaeMble WMH pelleHHs MpH [peoCcTaBICHHU
MYHULUIIANBHOH YCIyTH B cyAeOHOM mopsjke. 3asgBUTENlb HMEET IpaBO Ha
nmorydyeHde HWHGOpPMAlMd H JTOKYMEHTOB, HEOOXOOUMBIX I OOOCHOBaHHS U
pPaccMOTpPEHUS KaJIOOBL.

5.10.3asBuTenp BIpaBe 0OPaTHUTHCS C 3asBICHUEM B CYA OOLIEH FOPHUCTUKIHM
10 MECTy CBOEro JKUTENbCTBA HIHM 110 MECTY HaXOXICHHS YUpexXAeHH,
YIOJHOMOUYEHHOro JOKHOCTHOrO JIMIA, pelleHue, nAedcTBHe (Oe3melicTBHe)
KOTOPBIX OCTIapUBAETCS.

HavaabHuK ynpaBiieHus

CONHANBHON 3aMThI HACEICHHSA . ff‘/{;

0o C. Copokuna
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Ipunoxenne Nel
K aIMHHHCTPATHBHOMY perjaMeHTy
npeaocTaB/IeHAS MyYHHIMIANBHOH YCJIYTH
10 MepPeyCTPOHCTBY H (HJIH) NepenIaHHPOBKe
AHJI0T0 MIOMeIlleHU A

Csegenns o mecTax HaxoXJIeHHus H HoMepax TeliedponoB MY «I"opoackoii
KHJIMIHbIA GoHA» I. Beropona, npuHEMAaOIMUX JOKYMEHTHI Ha
NpeJoCTaB/IeHHe MYHHIIHNIAJILHOH YCJIYIH

aJipec 3MeKTPOHHOM nouTh: mugzf@mail.ru

Ne M\t HaumeHoBaHue Agpec Ne xabunera | KoHTakTHEIE
mofipa3ielIeHu i TenedoHsI
MYV «"opoackoit
KUTANIHBINA GoHI»
1 2 3 4 5
1 HupexTop Yn.Hekpacosa 5 31-07-32
YIpeXICHUS a. 9/15
2 3aMecTUTENb Vn.HekpacoBa 21 31-74-43
JUpEKTOpa 1. 9/15
3 [Tpuemuas Yn.Hexpacosa 5 31-07-32
a.9/15
4 Ortaen, Vn.Hekpacosa | 9,10,14,15 31-74-52
MpeIoCTaBIAIOIN N . 9/15 31-74-33
MYHHUIUTIABHYIO 26-83-30
yCIyry

I'paduk (pexuM) paboThl yupexaeHHs MO NMPeJOCTaBIEHHI0 MYHHIMIAILHOM

yCIyTH

ITorepenpuux 9.00-17.00
BropHuk 9.00-17.00
Cpena 9.00-17.00
Yetsepr 9.00-17.00

BpeMs mpenocraBneHMs mnepepblBa AN OTABIXa M NOMTaHUA pPabOTHUKOB
yupexaenus ¢ 13.00-14.00 ycraHaBnuBaeTCs IpaBUiIaMH BHYTPEHHETO TPYIOBOTO
pacrnopsaaKa yuYpexIeHus.

HavanbHuk YnpaBjaeHus

COIIHAJILHOM 3alIMTHI HACEJIECHHUSA

.
/
s

/‘ v
Aoty

C. Copoknna
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Ipnaoxenne Ne2
K aJMHHHCTPATHBHOMY perjiaMeHTy
NnpeJocTaBJIeHH MYHHIIHNIAILHON YCJIYyTH
1o NlepeycTpoiicTBY H (MJIM) NepenIaHHPOBKe
KHJIOT0 MOMEIeHH S

Ilepeyenn NOKYMEHTOB, IpeAOCTABISeMbIX NOJyYaTe1eM MYHHIHIANLHOIA
yCJIyrH

1) 3asBiIeHHEe O IepeycTPOMCTBE U (MIM) MepelIaHuPOBKe 110 popMe, yTBepKICHHOH
IIpaBurensctBoM Poccuiickoit ®enepanuy;

2) TNpaBOYCTaHABIWBAIOIIME MOOKYMEHTHI Ha IepeycTpauBaeMoe #  (HJIH)
neperiaHipyeMoe XUIoe noMelnieHne (MOATMHHUKH UM 3aCBHJIETENHCTBOBAHHEIE B
HOTapHUAIILHOM MOPSAAKE KOITHH);

3) TOATOTOBNEHHBIHX U OGOPMICHHBI B YCTAaHOBIEHHOM TOpSAAKE IPOEKT
nepeycTpoiictea u (MIHM) TepeNNaHUpPOBKU  MepeycTpauBaeMoro ©  (HiH)
TepeIIaHUPYEMOTO KUIOTO IIOMEINEHNUS;

4) TeXHUYECKUM MAcTIOpT IepeycTpanBaeMoro M (WIK) NMeperulaHupyeMOro KHUJIOro
IIOMeIlIeHUS,

5) cornacue B MAChMeHHON (opMe BCeX UIEHOB CEMbU HaHUMAaTellsd (B TOM YHCIIE
BpEMEHHO  OTCYTCTBYIOIIMX  WIEHOB CE€MbH HaHMMATENd), 3aHUMAFOIIHMX
nepeycTpanBaeMoe U (MNIH) NepeliaHupyeMoe >KHJIOoe MOMEIIeHHe Ha OCHOBaHHU
JOTOBOpa COLMAIbHOrO HaiiMa (B cCllyyae, e€CIM 3asABUTEIEM  SBISETCA
YTIOJTHOMOYEHHBIN HaliMoaaTesleM Ha MpelCTaBIIEHHE MTPeyCMOTPEHHBIX HaCTOSIINM
MYHKTOM JOKYMEHTOB HaHMUMATelb MepeycTpanBaeMoro 1 (UiM) MeperianupyeMoro
UIIOr0 IOMEIEHUS 110 JOTOBOPY COLMANBHOTO HaiiMa);

6) 3aKiIIOYeHHe OopraHa Mo oxpaHe NMaMATHHUKOB apXUTEKTYPhl, UCTOPUM U KYJIBTYPHI
0 IONMyCTUMOCTH MPOBeIEHHUSA IEPeyCTpoUcTBa W (WIIH) NEpPEIIaHUPOBKH KHUIOTO
TIOMEILCHUS, €C/IU TaKOe XUJIOe MOMEIICHUE WIH AOM, B KOTOPOM OHO HAXOJIUTCH,
ABJISAETCA NAMATHUKOM apXUTEKTYPhl, UCTOPUM UIIA KYNBTYPHI.

7) cornacue COOCTBEHHHKOB JXHIIOTO MHOTOKBapTHPHOIO IOMa, B Cllydae eciu
NEeperIaHupoBKa U (WIH) TEepeyCTPONCTBO JKMIJIOTO TIOMEMIeHUs CBA3aHBI C
PEKOHCTPYKLMEN XMJIOTO AOMa, NPU KOTOPOH IPOMCXOAUT yMEHbIIEHWE pasMepa
obniero WMMyIIecTBa MM HNPUCOEAWHEHHWE YacTH OOIEero WMyImecTBa K
NepeIUIaHupyeMOMy U (UJH) TIEpeyCTpauBaeMoOMYy TIOMEIIEHHIO

HavanbHuk ynpasiaeHns , {{ . y
COIHAJILHOM 3aUIHTHI HACEJIEeHHA AL L),

M
( _

C. Copoknna
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Ipunoxkenue Ne 3
K aAMHHUCTPATHBHOMY perjameHTy
npeaocTaBjJeHHss MyYHHIHNIAJIBHOH YCIYTH 1O
nepeycTpoicTBY H (M/IH) NepeniaHupPOBKe
JKHJIOT0 MOMeELIeHUS

PACIIMCKA

B I0JYYEeHHH JOKYMEHTOB HA MepeyCTPOHCTBO M (Hﬂﬂ) HepenjaadupoBKY

FKHJIO0I'O IOMCIICHHUA 1O AJIpeECy: I. ECHFODOH

Ne i/mt HauMeHnoBaHue JOKyMeHTa Konuuectso lpumeuanye |
JK3EMILLIPOB
1.
2.
3.
4.

BI)IHJeyKEBaHHBIe JAOKYMCHTHI TTOJTYHH.1
(momxHocTh, ®@. M. O. crieunanucTa, MpUHSIBILETO JOKYMEHTHI)

« » 20 rojaa
(moamvcs)
JlaTa MONYYCHHUS PCIICHULA .
C pacnuckol cornaceH:
(D.N.0. HoIHOCTHIO)
« » 20 rojxa
(moamucy)
JoKyMeHTbI BbIAaHbI:
(nomxHOCT, D.M.O. cOTpyAHNKa BblAABABIIEr0 JOKYMEHTBI)
(®.M.0.. noamics Jma., MOXYYIABIIETO JOKYMEHTHI) (Zata BeIZaYH (TIOTYYEHNS) TOKYMEHTOB)
HavanabHuk YnpaBJ/i€cHUSA ‘
. % ,
CONMAJILHOH 3aIlIHThI HACETeHUS Ny C. Copoknna

/7

s



/

Pacrucka
3a4BUTEIIO O
npueme
JOKYMEHTOB ¢
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Ipunoxenue Ne 4
K aAMHHHCTPATHBHOMY perjiamMeHTy
NMpeloCcTaBJICHHA MYHHIUNAJILHON YCJIYIH
1o nepeycTpoHcTBY U (WJIM) NepenjaHNuPOBKe
JKHJIOTO NOMellleHUs

CxeMa npeaocTapJ/ieHHst MYHHIIHNIAILHOH yeJIyrn

3asiBUTEIb

/MipeocTaBiIeHUE JOKYMEHTOB/

MY «I'oponckoil KuIAIHBIN
poum»

VKa3aHHEM WX
NepeYHs U JAaTh

- IPUHATHE pelleHUs O
COTJIACOBAHWY UITH OTKa3€ B
corjacoBaHuu (B TedeHUeE 45
CYTOK)

A

3asaBuTelb
/Beraaya pernedus/ N
A P MY «I'opoackoii
L KHITHINHBIA POHI»
Yupasaenue peanuzanmeit /b OpMHpOBaHHe
HHBECTHIIHOHHLIX ﬂpOCKTOB Io a XI/IBa/
CTPOHTEJLCTBY, PEKOHCTPYKIIHM H p

KAIUTAILHOMY PEMOHTY

/aKT BBOJA B SKCILTyaTalMio/

BTH

/BHECEHHE U3MEHEHUH B
TEXHUYECKYIO JIOKYMEHTAIHIO/

HavajabHuk ynpasJieHus

CONMANBLHOM 3aMTHI HACEICHHUS e v !

Jé/ ﬂf

C. Copokuna
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IIpnaoxenne Ne 5§
K aAMMHHCTPAaTHBHOMY perjiaMeHTy
NpefoCcTaABIeHUS MYHUIMNAALHOR yCIyIH
10 NMepeyCTPOoiCTRY H (HJIH) NepeNaHHPOBKeE
’KHJIOr0 MOMeIleHH s

B
(HaMMeHOBaHME opraHa MEeCTHOTO
caMoyrnpaBJieHUA
MYyHULMIIANBLHOTO oOpaz0BaHUsA)
SAABJIEHUE

O MepeycTpOMCTBe U (MiIM) NepelslaHMPOBKE XUJIOTO [OMeleHUs

oT

(ykasplBaeTCss HaHuMaTenk, Jubo apeHmaTop, Jjaubo coBCTBEeHHUK
XKUJIOTO IMoMeleHusa, JIubo CcoBCTBEHHUKU

XKNMJIOTO IIoMelleHMA, HaxXoOAWweIroCAa B obuen COOCTBEHHOCTU
IBYX U Donee mnui, B cJiydae, €CliM HM OOMH U3

COBCTBEHHUKOB JIMOO MHBIX JIMLU, He YIMNOJIHOMOYEH
B YCTAHOBJIEHHOM MNOpPAIKe NPencTaBJyIATE UX MHTepeCH)

Ipumeuanue. 0Onsa PUBUMUEeCKUX JInL, YVKas3eBawTCA: bavmmia, umMms,

OTUWeCTRO, PEKBUSUTE] OOKYMEHTa, YIOOCTOBEPAWETO
JIMYHOCTL (cepus, HoMep, KkeM M KoI'hga BhlgaH), MECTO
XKUTEeJIbCTBa, HOMEP TeneboHa; s npencraBuTesns
dUBMUeCKOTO JiMlla YKaseBawTCA: bamMmuiams, uMs, OTUECTBO
npelcTaBUTeNH, PEKBU3MUTH IJOBEpPEeHHOCTH, KoTOopas
nprJlaraeTcsa K 3aABJIEHUIO.
s opulMdecKUx JIVLL YyKas3eBaoTCs: HauMMeHOBaHue,
opr'aHU3alUMOHHO-IpaBoBas popMa, agpec MecTa HaxXOXIeHMsd,
HOMep TesiedpoHa, damMunms, M4, oTyecTBO JMla,
YIOJIHOMOUEHHOI'O IpencTaBJISATh UMHTEepech OPUINYEeCKOTO
auLa, c YKa3aHueMm PEKBU3UTOB HOKYMEHTa,
yIoocToBepswoumero 3TU npaBoMOUMsI U [OIpuiaraeMoro K
3a4BJIEHUIO.

MecTO HaAXOXIEHMA XUJIOTC [IOMENEeHUs :

(yxaszplBaeTcsd I[OJIHBIM aIdpec:
cybwekT Poccurckom Odemepaluu,

MyHMLMNAIbHOE ofpasoBaHue, nocejeHue, yJauua, IOOM,

KOopnyc, CTpOEHMe, KBapTupa (koMHaTa), nombesn, 3Tax)
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CoBCcTBREHHMK (M) XUJIOTO [OMEIeHUS :

[lpowy paspeinTh

(MmepeyCTpOMCTRBO, NEepelllaHUpOBKY,
NepeyCTporCTBO U IIepelJIaHUPOBKY -
HYXHOE yKas3aThb)
XKUJTOTO [IOMelleHMd, 3aHMMaeMOoT'0 Ha OCHOBaHUMU

(mpaBa cOOCTBEHHOCTH,

IOTOBOpa HalMa, OOTOBOpa apeHnbl — HYXHOE YyKas3aThb)
COTJIaCHO npunaraeMoMy POeKTy (mpoekTHOM’ OOKyMeHTalum)
nepeycTpoMcTBra U (UIM) [IePpersyIaHUMPOBKM XMUIOTO MNOMEleHU.
Cpok MNPOU3BONCTBA PEMOHTHO-CTPOMTENbHEX pabor c " "

200 r. mo "_ " 20 r.

PeXuM MNPOMEBOICTBA PEMOHTHO-CTPOMUTENBHEIX paboT C ro
YacoB B OHU.

06a3yICh @

OCYWeCTBUTL PEMOHTHO-CTPOUTEJSIEHBIE paBoTH B COOTBETCTBUU C
OPOEKTOM (IIPOEKTHOM IOKyMeHTauuen) ;

obecneuuTs CBOBOOHBI OOCTYyIl K MECTY npopegeHmMs

PEMOHTHO-CTPOUTENIbHEIX pabor OOIXHOCTHBIX JuL opraHa MeCTHOTO
CaMOyNpaBJIeHUS MyHUUMIIANIBbHOTO OBpa30BaHMsA JMOO YMNOJHOMOYEHHOTO UMM
opraHa IJsf MpOoBepkM xoma paboT;

OCYWeCTBUTL paboThl B YCTAHOBJEHHBIE CPOKU u c coboIeHMeM
COTJIaCOBAHHOTO peXuma NOpoBeleHusa radoT.

Cornacue Ha MNEePeyCTPOMCTBO U (MIM) [NEepellaHUMPOBKY IIOJIYyYEeHO OT

COBMECTHO [POXMBaKIMX COBEPWEeHHONEeTHUX UJIEHORB ceMbM HaHMMaTess
XMJIOTO I[OMemeHs o NOTOBOPY CoUKaslbHOTo Hakma or " "
r. N ¢

N |®amumus, uMs, | JlokyMmeHT, [Tommuce <*> | OT™METKa O

/Tl | OT4eCTBO YIOCTOREPSAIOUIHHI HOTapHalIbHOM
JIHYHOCTh 3aBCPCHUHA
(cepus, HOMep, KeM TIOATIACEH JIILL
H KOrJia BHIJIaH)

1 (2 3 4 5

<*> [lognucu CTaBATCH B [IPUCY TCTBUU OOJDKHOCTHOT'O nmua,
NpUHMMaomero OOKYMeHTh. B MHOM ciiydae npencTaBiseTcs OPoOPMIIeHHOe B
NUMCbMEHHOM BUIE COIJIaCUe uJieHa CeMbM, Z3aBepPeHHOe HOTAapMallbHO, c
NpoCTaBleHUMEM CTMETKM 00 3ToM B rpade 5.
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K 3aABJgeHUO NpuiiarampTcAa cledyolie OOKYMEHTHI:

1)
(ykasmiBaeTCA BUI UM PEKBUIUTH [1PaBOyCTaHaBIMBAKOMETO
OOKYyMEHTa Ha IepeycTpauBaeMoe ¥ (UIM) I[epellaHupyeMoe
Ha omcrax;
XUIToe MoMelleHMre (C OTMEeTKOW: NOOJMHHUK
UM HOTapuallbHO 3aBepeHHasd KONus)
2) npoekT (npoekTHas HOKYMEHTaLUS) nepeycTporCcTRa u (nnum)
nepellJyIaHMPOBKY XMJIOT'O [IOMEIEeHUs Ha JucTax;
3) TexHMYUECKMNM NaCNopT [epeycCTpamMBaeMoro M (MiaM) rIleperlylaHupyeMoTo
XMJIOT'O IIOMEHEeHUs Ha JuCTax;
4) =akjoUeHMe opraHa o0 OXpaHe [NaMATHUKOB APXUTEKTYPE, UCTOPUU u
KYJIbTYpPEl O OOIIYCTUMOCTMU [IpoBeleHUs nepeycTpoMmcTBa u (mnmn)
epellJIaHUPOBKM XUJIOI'O [IOMEUEHMUs (pelCTaBsdeTcsa B Clydaax, ecJn
Takoe Xujloe [oMeleHUue MJIM IIOM, B KOTOPOM OHO HaxoIMUTCH, ABJIAETCH
NaMaTHUKOM apXUTeKTypbl, UCTOPUM MM KyJbLTYpPBI) Ha ImMcTax;
5) OOKYyMeHTHl, [OATBepXJamume coryacue BPEMEHHO OTCYTCTBYIOMUX
UJIeHOB CeMbU HaHMMATend Ha [epeyCTpOoMCcTBRC U (UIn) [IepenlaHnpoOBKY
XUJTOT'O [OMElleHUs, Ha nucrax (nopM HeoBxoIMMOCTH) ;
6) uHble HOOKYMEHTHI:
(DOBEepPEeHHOCTHK, BHIIUCKM U3 YCTaBOB M Ip.)
Hopnucu Jjny, NOOOaBUMX 3agBJIeHue <*>:
" " 20 1-'-
(mara) (monnuce 3asgpuUTens) (pacumbppoBka MNOANUCU
3AABUTETIA)
nom 20 1.
T (maTa) - (rmomnuce 3asaBuTensd) (pacumMdpoBka IIOANMCHU
3a8aBUTEJIA)
ron 20 1.
(nara) (nomnuce 3asgBUTeNA) (pacumdpoBKa NOONUCU
3aBUTENIA)
<*> [Ipy NMOJL3OBAHUUM XUJIBIM MoMelleHMUeM Ha OCHOBaHUU Jorosopa

couralNlbHOTO HAaVMa 3asBJIeHMe [OONUCKHIBAETCA HaHMMaTesleM, YKa3aHHBM B

OOTOBOPE B KAa4YeCTBE CTOPOHH,, [IPU [I0JIb3OBAHUM XKUJIBIM [1OMElEeHUEM Ha
OCHOBaHMM OOTOBOPa apeHOsl — apeHOaTopoM, Opu [1OJIb30BaHUU KUTIBIM
rToMelieHreM Ha npaee cobCcTREeHHOCTU - coBCTBEHHUKOM
{coBCcTREeHHUKaMM) .
(crenypoume No3MLUM 3AMN0JHALTCA JOJIKHOCTHBM JIMLIOM,
[IPUHABIMUM 3asBJeHUEe)
JOKyMEHTH MpellCTaBJIeHs Ha [NpueMe "o 20 .
Bromammi HOMep PpeTMcCTpaumuy 3asaBjiexHms
BrlmaHa pachucka B IIOJIy4YeHUU
OOKYMEHTOB "o 20 .
N
Pacnucky MNOJIyUunl " 20_ 7.
(noonmuce =3asBUTEJIA)
(DOMKHOCTh,
®.M.0. OOMXHOCTHOTO AMUE, (moOnmcs)
[PUHABWETO 3asBJIeHue)
Havanbuuk ynpabieHus :
y Ll e
CONMHAJLHOM 3alIIUTHI HACCTICHUS i '

A

C. Copoxnna



