AIMUHUCTPALIU A F'OPOJIA BEJITOPOIA

HOCTAHOBIEHUE

Wt »_Zézfm 204, rofa | N 77 #

O BHeceHHMH H3MEHEHM B
HOCTaHOBJICHHE AAMUHACTPANHH
r. bearopoaa ot 19.04.2011 r. Ne 57

B nemax peammsanun ®PenepansHoro sakona ot 27.07.2010 roza Ne 210-®3
«O6 opranu3anyy IPeJOCTaBIEHAS TOCYAapCTBEHHBIX U MyHHIUMIATBHEIX YCIyr» (¢
U3MEHEHUSAMH M [JOIONHEHHSAMH) H  IIOCTaHOBJIEHHS AaJMHHHCTPAIMHd TIOpOAa
bearopona or 29.06.2012 roga Ne 121 «O6 yTBep)AeHHM NOPSAKOB paspaboTKH U
YIBEPXKIEHUA aJIMHUHHCTPATHBHBIX DPETIAMEHTOB M E€AWHBIX CTaHAapTH30BAHHBIX
TpeOOBaHUH K IPEIOCTaBICHHI0 MYHHIUIATBHEIX YCIYT TOpoacKoro okpyra «I opon
Benropon», mocTaH OB J A 10

1.  AIMHHHCTDATMBHBIM perjaMeHT NpPEAOCTABICHUS MYHHIHIAIBHON
YCIIyTH IO OKA3aHWIO CONUAJbHON MOAACPXKYA NEHCHOHEpPaM ropoja, MMEOIUM
3BaHue: «3aciyXeHHBI pabOTHWK KynbTypel P®», «3acnyxesHBI pabOTHUK
3apaBooxpanenuss PO», «3aciyxeHHbii Bpad PO», «3aciyxeHHbl1 yuuteinbs POy,
«3acay)XeHHBIH pabOTHUK CcoUHaNbHOW 3amuThl P®», «3acoyxeHHbIH pabOTHHK
KHIHITHO — KOMMYHQJIBHOTO X03s5iicTBa P®», «3aciyxeHHbIH pabOTHUK TPaHCIIOPTa
P®», «3acmyxeHHbI pabOTHHK (U3NYECKOH KyIbTypel P®», «3aciry:KeHHBIH
Tperep P®», «3acihyXeHHBIH 3IKOHOMHUCT P®», «3acimyxkeHHbIH 3K07I0r POy,
VTBEpKICHHBIM MMOCTAHOBIEHHEM aaMHUHHCTpaluH r. benropoaa ot 19.04.2011 r.
Ne 57 (B pen. moct. or 17.05.2012 r. Ne 87), M3M0XKUTP B HOBOW peIaKUUU
(npunaraercs).

2. VYrhpaBneHMIO COLMAJLHON 3aIWTHI  HACcelNeHUS  aJMHUHUCTPALUH
r. bemropoma (Copoxuuna C.B.) ofecneunts OIyOJIMKOBaHWE HACTOAMIETO
noctaHoBlieHus B rasete «Ham benropom» m pasmemenue Ha oGUIIMAIBHOM caiiTe
OpraHoOB MECTHOrO caMoylipaBieHus I. benropona B cetu «VIHTEpHETY.

3. KoHTpoms 32  WUCTIONHEHHEM  OCTaHOBJIEHHS BO3IIOKUTH Ha
AenapTaMeHT 3paBOOXPAHECHUS U COLMAIBHOM 3aIMUTHI HACEICHU aqMUHUCTPALIHY
r. benropona (bormapes A.A.).

IlepBolii 3amecTHTEND IJK;

aJIMHHHCTPALHH IOpo, O. A6pamos




YTBepxaeH
MOCTAHOBJICHHEM
aAMHHHCTpaunu ropoaa Bearopoaa
ot &'? » %W 204/ roga Ne A5

AJIMUHUCTPATABHBIA PETJIAMEHT
NpefoCcTABICHAS MYHHIHIAJbLHOMR yeJIyru

N0 OKA3aHHUIO COIHAJBHON NOAJEPIKKH NEHCHOHEPaM ropoaa, MMeIoIum
3paHne: «3aciyKeHHbI paGoTHHK KyJbTYypbl P®», «3acayxeHHnblil paboTHHK

3apaBooxpanenusi P®», «3aciyxennniii Bpau POy, «3acayxkennblil yuntesib

P®y», «3aciayxeHHblil paGoTHHK conuaibHOH 3amUThl PD», «3aciryxeHHbIH

PA0OTHMK »KHJIHIIHO — KOMMYHAJIbHOTO X03s1iicTBa P®», «3aciayxeHHbIH
paGoTauk Tpancnopta P®y, «3aciayxkeHnnlii paGoTHUK PH3NYECKOH KYyJIbTyphbl
P®», «3acay:xkennnblii TpeHep P®», «3aciay:keHHblil 3x0HOMHCT PD»,
«3acayxxkeHHblH 3Ko0a0r PD»

1. OGuiue noJ1o:keHUs1

1.1. AIMUHUCTPATHBHBIM pErIaMEeHT I[PEeAOCTABICHUS MYHHUIUITAIBHON
YCIYT'H MO OKa3aHHIO COLMAJIBHOM IMOANEpPXKH MEeHCHOHEepaM ropojd, MMEKIIHM
3BaHMe: «3acilyXeHHBbIH pabOTHUK KyJabTyphl P®», «3acimyxxeHHBIH pabOTHUK
3npaBooxpaHeHus PD», «3acmyxennriii Bpadu PDy», «3acmyxeHHbI y4utens PO»,
«2acioyXeHHbI pabOTHUK comuanbHON 3ammTel PO®O», «3acmyxeHHBIH pabOTHUK
XHITHIIHO — KOMMYHAJIBHOTO X03siicTBa POy, «3acmyxeHHBIH paOOTHUK TPaHCIIOPTa
PO®», «3aciyxeHHbId pabOTHHUK Qu3ndeckod KynsTypel P®», «3acimyxeHHBIH
tpenep POy, «3acimyxenHsnit skoHomuct POy, «3acnyxeHHbii axomor POy (nanee —
AIMHHUCTpaTUBHBIA pErJIaMeHT), OINpeAessieT MOPAINOK BBIUIATH  €XKEeMeCIYHOU
couuanpHOW  BeIIaTel  (mamee - ECB), cpokH H  MOCHelOBaTeIbHOCTD
aIMUHUCTPATUBHBIX  NpOLENYyp, aJIMHHHCTPATHUBHBIX  JEHCTBUH,  IOPSIOK
B3aMMOJEHCTBHUS YYaCTHHKOB OTHOIUECHUH IO IIPEJOCTABICHUIO MYHHULMIIAIBHON
YCIYTH, MOPSA0K U (OPMBI KOHTPOJS HCIIOJHEHHS MYHHIMIAILHONW YCIYIH,
nocynebHbll  (BHECYNEOHBIH) MOPAMOK O0O0XanoBaHHMS pEIIeHHH H IelCcTBHi
(besneiicTBUil) opraHa, MpPeJOCTABISIONIEr0O  MYHHUIMIOANBHYIO  YCIYyTYy |
AOJKHOCTHBIX JIULL.

1.2. IlpaBo Ha MyHHIMIIAIBHYIO YCIYTY UMEIOT HepaboTaiolye HeHCHOHEPHI
ropoaa, WMelomMe 3BaHME: «3acHyXeHHbIM paboTHUK  KyJAeTypel Py,
«3acimyxeHHbIA paboTHHUK 3apaBooxpaHeHus POy», «3acnyxenusiii Bpayu POy,
«3acmykeHHbIH y4urens POy, «3acityKeHHblH pabOTHHK COLMANLHOM 3amuTh POy,
«3acmyXeHHbIf pabOTHUK O>KWIMIIHO — KOMMYHAJIBHOrO XossiictBa Py,
«3acimyxeHHbii paboTHuK TpaHcriopTa PO», «3acnyskennsiii paGoTHHK (GH3MIECKOH
KyJaeTypel PO®», «3acimyxeHHbl1 TpeHep PO®», «3acimyxenHsni sxoHomuct PO»,
«3aciyxennbii dxonor P®», panee paGoraBuive B TpaHCIIOPTHBIX OPraHHU3aLUAX M
OPraHU3alUsAX >XUIUIIHO — KOMMYHAIBHOIO XO3SiCTBa ropoja, B OpraHd3aldaX U
yupexnaeHusax OoMKeTHOH céepbl ropoa: KyIbTYyphl, 3IpaBOOXPaHEHHM,
00pa3oBaHKMs M COLMAJILHON 3allUTHI HAceleHHs, 4 TaKXKe B OPraHax MECTHOIO
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camoyimpanieHus r. bearopona, mubo npencTaBUTENN 3a1BUTENENH 110 JOBEPEHHOCTH,
0o(OpMIIEHHOM B yCTaHOBJIEHHOM IIOpSIZIKE.

1.3. Pemenyie o npenocTaBieHny MyHUIMNANBHOM yCIIyTu npuauMaercs MbY
«leHTp cCOlMABHBIX BRIILIATY» (fanee - LienTp).

1.4. Iopsnox uHGOPMUPOBAHUS IPaXAaH O MPeAOCTaBICHHH MyHUIIUITANEHON
YCIIYTH.

1.4.1. CBegenus o mecte HaxoxueHus, rpaduke paboter LleHTpa, a TaKkxke
HoMmepa TeneOHOB JUIA CIPAaBOK, ajapeca OQHUIMAIbHBEIX MHTepHeT-caiToB U
3JIEKTPOHHOM IMOYTHl YIPaBJICHUS COUMAIBHON 3aIUTHI HACEIEHUS aJIMHHUCTpaLUU
r. bemropona (manee — WHTepHer-caiiThl), Yyka3aHbl B IpwioxeHnn Ne 1
HacTosimeMy AJMUHHACTPAaTUBHOMY PETJIaMEHTY.

1.4.2. WudbopMupoBaHue rpaxIaH O IPeJOCTAaBICHUA MYyHHIUITAIbHON
YCJIYTH OCYIIECTBISIETCS:

- HemocpencTBeHHO B lleHTpe uyepe3 uHQOpPMaNMIOHHBIE CTEHOBl W IpU
KOHCYJIbTUPOBAHUU CIIELUATTUCTOM;

- C HCIIOJIb30BaHHEM CPEJICTB Tee()OHHOM CBSI3U, SIEKTPOHHOHU ITOYTHI;

- TOCPEACTBOM HUCIOJNB30BaHUA CBEACHMH, pasMelleHHBIX B cetu MHTtepHeT
Ha opunuabHbIX VIHTEpHET — caiiTax;

- B CpelIcTBax MaccoBOi MH(pOpMaIy;

- B WH(OPMalMOHHO-CIPAaBOYHBIX MaTepuaiax (Opolmopax, JIHCTOBKax,
naMsTKax).

1.5. Tlopsmox mnoiydeHus uHGOpMaUUX MO BOMpOCaM INPENOCTaBICHUS
MYHULMIIAIGHON YCITYTH.

1.5.1. UudopmupoBaHue nonydarened MyHUIIUIATBHON YCIyTH O MOPAIKE €€
IpPEJOCTaBJIeHHs] OCYIIECTBISETCS MpHU JIMYHOM oOOpamjeHu#, Mo TesiedoHy,
IUCBMEHHO, I10 3JIEKTPOHHOM MOYTe.

1.5.2. IluceMeHHble oOpamieHHs IONydyaTened MYHULIWNAIHHOH YCIYru O
NOpsJIKE €€ OKa3aHWs paccMaTpUBAIOTCA C y4eTOM BpPEMEHHM NOJATOTOBKH OTBETa
3aABUTEINIO, B CPOK, He npeBblnaromui 30 gHeil ¢ MOMEHTa MOTyYeHUs: OOpamieHus.

1.53. TIlpu oreBerax Ha TenedOHHbIE 3BOHKH W YCTHbBIE OOpallleHUs
cnenuanictel lLlenTpa mnoapo6HO W B BexJMBOH QopMe HHGOPMHUPYIOT
o0paTUBIIMXCA 10 WHTEpeCyroIuM MX BompocaM. OTBeT Ha Tene(dOHHBIA 3BOHOK
JOIKEH CozepKaThb MHPOPMAaLUI0 O HaMEHOBAaHMH OpPraHa, B KOTOPbIH MO3BOHMI
rpaxaaHuH, (aMHINM, UMEHH, OTHYEeCTBE U JOJDKHOCTH paOOTHHKA, MPUHSIBLIETO
TeneoHHbI 3BOHOK. IIpy HeBO3MOXHOCTH pabOTHHKA, NPHUHSBIIETO 3BOHOK,
CaMOCTOSTEIbHO OTBETUTD Ha ITOCTaBJICHHBIE BOIIPOCHI, TelNe(hOHHBIH 3BOHOK JIOJDKEH
OBITH NepeajpecoBaH Ha Apyroe MOHKHOCTHOE JHUNO, WIM Xe oO0paTHBIIEMYCs
3afBUTENIO JOJDKEH OBITh cooOUIeH TeneOHHBI HOMEp, MO KOTOPOMY MOKHO
IIOJyYUTh HE0OX0AUMYIO HH(POPMAIIHIO.

1.5.4. PasmaTo4yHele HHQOpMaIMOHHEle MaTepuanbl (OpOIIOpE], GYKIETH,
IaMSATKH) HaXOAATCSA B INOMELICHUAX, [IPEeIHAa3HAYeHHEBIX JUIS NpHEeMa IojIydaTese
MYHULHNAIBHON YCIyI'H, HHGOPMALIMOHHEIX 3aj1aX, 3ajlaX 00CIyXKHUBaHHUS.

1.6. Tlopsnok, GopMa 1 MecTo pasMeieHuss HHQOPMAMK O MPENOCTaBICHUN
MYHUIIMNAJIBHON YCIIYTH.

1.6.1. Vudopmauus o 0peroCTaBICHUH MYyHWIMIATLHON yCAyTd
pa3MelaeTcs Ha CTeHJaX u oQuumansHeXx WHTepHeT-caiitax, B CpeacTsax
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MaccoBOii HMH(pOpMAanuy, B TOM YUCJIE IOCPEACTBOM H3JaHMs HH(MOPMAIMOHHBIX
Matepuanos (Opounop, OyKieToB, HaMITOK).

1.6.2. Ha nadopManyoOHHBIX CTEHaX, pa3MelaeMblx B nomemenusx Llentpa,
COJIEPXKUTCS CcleAyIowmas uHpopmanys:

- MecTopacnojoXeHue, rpaduk (pexxuM) paboTel, HoMepa Tene(oHOB, aapec
HurepHeT-caiiTa U 9MeKTPOHHOH ITOYTHI;

- peecTp MyHHUIUIIANBHBIX YCIYT, IpeaocTaBIsieMbIX LleHTpom;

- mpolleAypa MpeNoCTaBICHUs MyHUIMIIANLHOR YCIyru (B TEKCTOBOM BHUAE
U B BUJE OJOK-CXEMBI);

-  NOpANOK O0XXalNoBaHUS pelleHWs, NeHCTBUA Wi Oe3neiCTBUS OpIaHOB,
y4acTBYIOIIMX B OKa3aHMHM MYHHUIUNANBHON YCIYyTH, UX JOKHOCTHBIX JIHL U
pabOTHUKOB;

- IIepeYeHb MoJIyyaTeaeil MyHULIMIIAIIBHON YCIIyTH;

- IepedyeHb JOKYMEHTOB, HEOOXOIUMBIX AJA MOJIyYEHHs MyHHIMNAIbHON
YCIYTH;

- 0o0Opas3ipl 3a1oHEeHU 61aHKOB 3asBICHUL;

- OCHOBaHUS JJIA OTKa3a B IPeJOCTABIEHHH MyHULUIIANBHOH yCIYTH.

1.6.3. Ha HHTepHeT-caiiTe YNpaBJICHHS COLUAIBHON 3allUTHl HAaCEICHUSA
aJIMUHHCTpaNUU I. benropona conepXxurcs cieayromas nHPpopMaLHys:

- MeCTOpacHoJIOXKEeHHE, cXeMa INpoesjia, rpaduk (pexum) paboThl, HOMEpPA
TeneoHOB, afpec MNeKTpoHHOM nouTs! LenTpa;

- peecTp MyHHUIMIIANBHBIX yCIYT, OKa3piBaeMbIX LIeHTpoM;

- mpouexypa npefocTaBlIeHNs MyHUIMITAIBHON yCIyTrdl (B TEKCTOBOM BHJIE U
B BUJIe OJIOK-CXEeMBI);

- HOOpSAAOK O0XXaJIOBAaHHS pelleHHs, ACHCTBUS uiu Oe3nelcTBUSA OpraHoB,
y4acTBYIOIIMX B OKa3aHMH MYHUIMIIAIBHOW YCIYyrW, WX JOJDKHOCTHBIX IIUI M
pabOTHHKOB;

- TOPAZOK paccMOTpeHMs oOpalneHuit Ionydareneil MyHUUUNATbHON
yCIIyTH;

- epeYeEHb nonyaneneH MyHI/IHI/IHaJIbHOH YCIIyTH;

- IepedyeHb NOKYMEHTOB, HEOOXOIHUMBIX JUISl IIOJyYeHUs M}’HI/II_II/II'IaJ'IBHOI/I
YCIIYTH;

- OnaHku 3a4BJEHUN Ha NOJy4YeHNe MyHHULMIAJIILHON YCIyTH,

- OCHOBaHHS I OTKa3a B IpeJOoCTaBIeHNH MyHUIIUIIANBHON YCIIYTH.

2. Cranaapr npenocraBJieHHsi MyHHIHOAJLHOH yCJIyru

2.1. HaumMeHOBaHHW€ MYHUIMUIIAILHOM YCIyTH: OKa3aHHE COIHATLHOM
IIOAJIEP’KKH TEHCHOHEpaM TIopojJia, MMEIOIMM 3BaHHe: «3acilyXeHHBbIH pabOTHHK
KyJbTypel PO», «3acoyxeHHb paboTHUK 3paBooxpaHeHuss PO», «3aciyxeHnHblii
Bpau POy, «3acnyxennsid yuutens PDy», «3acmyxeHHsli paGOTHUK CONHAIBLHOM
3alMTEl POy, «3acimyXeHHBIH paOOTHUK >XKWIUIIHO — KOMMYHANBHOIO XO3SHCTBA
PO®», «3acmyxeHHblli paboTHUK TpaHcnopta P®», «3acmyxeHHbI# pabOTHUK
¢usuueckol KyapTypel P®», «3acmyxeHHbt TpeHep P®», «3acnykeHHEIH
3KOHOMHUCT PD», «3acmyxeHHslit sxonor POy (nanee — MyHULUIIaNbHAS yCAyra).

2.2. MynununansHas ycuyra npefocranisiercs: LienTpom.

2.3. Y4acTHUKY OTHOIICHUH 10 PEJOCTABICHUIO MyHUIMIIANLHOM YCIYTH.
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YYacTHHKAMH OTHOLIEHHH IO NPENOCTaBICHHIO MYHHIHIAIBHON YCIyru
ABJIAIOTCS:

- Lenrp;

- KOMHUTET (MHAHCOB U OIOJDKETHHIX OTHOILNEHHH AaIMHHUCTPAIMH Tropoza
benropona;

- ynpasneHue DepepanbHoit noutoBoil c¢BsA3m benroponckoit obmactH —
¢mwman OI'YII «lloyra Poccum» - B YacTH OCYHIECTBIEHHS JOCTaBKH
MYHHMIHMNAIBHOH YCIIYTH HOJIy4aTensiM;

- KpeOWUTHBIE OpraHu3aly — B YaCTH 3aYUCJICHHS CYMMB MYHUIMITAIBHOMN
YCJIyTd Ha JULEBbIE cYeTa NoTydaTesneil.

2.4. KoHe4HBIM pe3ynbTaTOM I[PEeNOCTABIEHUS MYHHIHMIAIBHOH YCIyrd
SBJISIOTCA:

- IpeI0CTaBJIeHNe MYHULIUTIAJIBHO YCITyTH;

- OTKa3 B IPEAOCTaBICHHUH MyHHULUIIATbHON yCIIyTH.

Ecin lleHTpoM BBIHECEHO pellieHHEe O MNPEeNOCTaBIEHUN MYHHIMIIAIBHOMN
YCIYTH, TO IpOoleAypa IMpeAoCTaBIeHHs MYHULMIAJIBHON YCIYrd 3aBepllaercs
NOJTyYeHHUEeM 3asiBUTEJIEM JEHEXHBIX CPEJICTB.

Ecnu IlenTtpoM BbiHeceHO pemieHue o0 OTKa3e B IIPelOCTaBICHHH
MYHULUIIANBHON YCIyTH, TO Npoleaypa HpeJoCTaBlIeHUs MYHHUIUNAIbHON yCIyrH
3aBeplaeTcs MOTYyYEHUEM 3asiBUTENIEM YBEIOMJIEHHS 00 OTKase B MpeJOCTaBICHUHU
MVYHULMNAIBHON YCITYTH.

2.5. HcnonHenne MyHHUIMNANBHOU YCIIYTH OCYIIECTBIISIETCA B COOTBETCTBHH
CO CIeAYIOIIMMH HOPMATUBHBIMU IIPABOBBIMU aKTaMH:

- ®enepanbHbM 3akoHOM OT 02.05.2006 r. Ne 59-®3 (co Bcemu U3MEHEHUSIMHU
1 jpornojiHeHHsIMH) «O mopsake paccMOTpeHHs oOpaimeHuit rpaxzad Poccuiickoit
®enepauun» (onmybamkoBaH B «Poccuiickoil razerey);

- @epepanbHpiM  3akoHoM oT 27.07.2010 1. Ne 210-®3 (co Bcemu
U3MEHEHUAMH U JonoiHeHUsAMH) «O0  opraHusauud  NpefOoCTaBIICHUA
TrOCyapCTBEHHBIX W MYHHULIMOAIBHBIX yciayr»  (omyOmmkoBan B "Poccuiickoi
razete");

- TMOCTaHOBJEHHEM aaMHUHUCTpauuu r. bearopoga ot 30.12.2011 r. Ne 233
«O6 yTBepXxIeHUH TOpoJAcKOoH ueneBoil mnporpammbl «CollHalibHass NOIIEPKKA
OTJEJIBHBIX KaTteropuii HaceneHnus Ha 2012 — 2016 rogen» (ormyONHMKOBaHO B rasere
«Ham benaropon»);

- IIOCTaHOBJIEHUEM aJgMHUHUCTpaluu I. benropoga ot 06.03.2012 r. Ne 39 «0O6
YTBEPKIEHUM TOpSKa OKa3aHWs aApPeCHON COLMAIbHOM MOMOIYM OTAEIbHBIM
KaTeropusiM HacelleHus H3 Oromkera ropoxackoro okpyra «lopox bemropoay
(omyOsuxoBaHo B razere «Ham benropony).

2.6. Indopmarys o nepeyHe HeoOXOIUMBIX JOKYMEHTOB JUIs IIPENOCTABICHUS
MYHHUUIIATBHON YCITYTH.

2.6.1. I'paxxnane, ykasaHHele B II. 1.2. HacTosImero AIMHHHUCTPaTHBHOIO
periaMeHnTa, WIM YIOJHOMOYEHHBIE MMM JIMI]a Ha OCHOBaHMH JOBEPEHHOCTH,
O0QOpMIIEHHOH B YCTaHOBIIEHHOM IOpsiAKE, HONAIOT 3asBICHHUE O IMPEIOCTABICHUM
MYHULMNAIBHOH YCIYTd HO (POpME COITacHO MPHIOKEHHI0O Ne 2 K HACTOALIEMY
AJIMUHHUCTPaTUBHOMY perjiaMeHTy.

K 3asgBneHuro npuiaraiorcs creayromme J0KyMEHTHI:
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Ne | HammenoBanue qokymeHra ®opma Cnocob IMopsnok
m JIOKyMEHTa [PEeJOCTaBICHUA|  IOJyYEHUS
I JIOKyMEHTA
1. | 3asBienne ¢ corinacueM Ha [TommuHHKUK JIngyo,
00paboTKy  mepCcOHAJIBHBIX IO 1I0YTeE, Uepes
JaHHBIX, a  TaKkXe ¢ Equnbifi nopran
yKa3zaHueM crnocoba BHIUIATHI c
HCIIOIB30BAaHUEM
YHUBEpCATBHOMN
JNEKTPOHHOMN
KapTsl (npu
HaJINYUY TaKoi
BO3MOXHOCTH)
2. | acnopt sagBurens | [loxnuHHUK U JInuno, 3agBuTenn
(TpencraBuUTEINs 3asBUTEI) KOIus iy 10 1o4re CaMOCTOSATENBHO
HOTAPUAIHHO IIPEIOCTABIACT
YAOCTOBEPEHHAs JIOKYMEHT
KOITUA
3. Tpynosas kHUKKa [ToanmuHHMUK U JInuno, 3agBuTElh
KOIUSA MK IO 1o4Te CaMOCTOSTENBEHO
HOTapUAIBHO IPEIOCTABISAET
YAOCTOBEPEHHAs JOKYMEHT
KOIHUS
4. Y noctoBepeHue IoannHHAKK U JInuHo, 3asBUTEND
3aCIy:KE€HHOTrO pabOTHUKA KOS WA 110 11oYTe CaMOCTOATENBHO
WIH IPpaMOTa 3aCIy)KEHHOTo HOTApHAIbHO NIPeIOCTaBIACT
paboTHUKa YAOCTOBEPECHHAS JIOKYMEHT
KOITHUA

2.6.2. lIlepeueHp HOKYMEHTOB, KOTOpHIE 3asfBHUTENL JOIDKEH IIPEAOCTABHUTH
CaMOCTOSTE/ILHO:
- 3asABJIEHHE C COrjlacueM Ha o0paboTKy MEepCOHANBHBIX ITAHHBIX, @ TaKKE C
yKa3aHueM criocoba BBITLIATHI;
- IAaCHOPT 3aABUTENA (IPECTABUTENS 3aABUTENA);

- TpyaoBasi KHHNXKA,

- YIOCTOBEpCHHE 3acCiy)XCHHOro pabOTHHKa WM IpaMoTa 3aciyXEHHOI'o
paboTHUKA.
2.6.3. O6pamenve 3asButesis B LIeHTp c 3asBiieHHEM O TpeaOCTaBIECHUU
MYHUUHMITIANBHON yCIIyTH TPHUPABHUBAETCA K COINIACHIO 3asABUTENs ¢ 00paboTKOif ero
NEepCOHANBHBIX MAaHHBIX B HeNsIX U oObeMe, HEOOXOAMMOM i TPeAOCTaBIEHMS
MYyHHIMIATBHOR YCIYTH.
2.6.4. llentp He BrpaBe TpeOOBAaTh OT 3asBHUTEIS IPEJCTABICHUS JOKYMEHTOB
1 MH(OpPMaLUH WX OCYLECTBIICHHS NeHCTBUH, NpeICTaBIeHIE WM OCYILECTBICHHE
KOTOPBIX HE IPEeayCMOTPEHO HOPMAaTUBHBIMU IPABOBLIMY aKTaMMU, PeryJIMPYIOILHUMHA
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OTHOIIEHHS, BOSHUKAIOIIME B CBSI3U C IIPEJIOCTABICHUEM MYHULMIIATBHON YCIYTH.

2.6.5. lleHTp BOpaBe NMPOBEPUTH MOITUHHOCThH INPEICTABIECHHBIX 3asSBUTENEM
JOKYMEHTOB, IIOJIHOTY U JOCTOBEPHOCTb COJEPXKAIIMXCA B HHUX CBEICHHH IyTeM
HanpasleHus OQUIMAIbHBIX 3allpOCOB B OpraHbl IOCYJapCTBEHHOH BJIACTH
Poccuiickoii ®enepanuy, ¢enepaibHble OPraHbl UCHOIHUTENLHON BIIACTH, OPTraHbl
MECTHOTO CaMOyTIpaBJIeHHUs, APyTrHe OpraHbl ¥ Opranu3alliyl.

Ilpy HeoOXOOMMOCTH [OHOJHHUTENBHOM TPOBEPKH IIPEOCTaBJIEHHBIX
3asBUTEJIEM CBEACHMI IpeBapUTEbHBI OTBET, YBEJOMIISIIOUIMHA O IPOBENECHUH
TAKOW IPOBEPKH, NOMKEH OBITH HaH B TedeHue 10 pabouux nHeH co MHS NPUHSATHSL
3asJBIECHUS O IPeNOCTaBIEHUY MYHULIUTATBEHON yCayru.

Ilpy nOpoBelEHMHM [AOIMOIHUTENBHON NPOBEPKU OKOHUYATEIBHBIA OTBET 00
oTkaze (C yKa3aHHeM IpUYHH OTKasza) JuO0 MNpefOoCTaBICHUH MYHHUIUIATIBHOM
YyCIyTH JOJDKeH OBITh JaH 3agBUTeNo He no3gHee 20 paboumx gHeilt ¢ gathl
HOIY4YEeHHSI BCEX HEOOXOAUMBIX JOKYMEHTOB.

2.6.6. Cpoenmamuctel  lleHTpa  MOrYT  CaMOCTOSTENBHO  3aBEPATH
NpeNCTaBIEeHHbIE KONUHU JOKYMEHTOB I10CJIE€ COMIOCTABIEHUS UX C OPUTHHAJIOM.

2.6.7. JlokymMeHTHl MOTYT HamnpaBisiThcad B LieHTp no mourte. B stoM ciyuae
KOITMM JOKYMEHTOB JOJDKHBI OBITH HOTapHabHO 3aBepeHbl. [lHem oOpaineHus 3a
MYHHIUITAIBHON yCJIyrod cuuTaeTcs qaTta MoaydeHus JoKymeHToB L{enTpom.

2.6.8. Cnenamuctsl LleHTpa (DOpMUPYIOT B OTHOLIEHHHM KaXXAOTO 3asBUTENS
JIeNno, B KOTOpPO€ BKIIOYAIOTCA MJOKYMEHTHI, CBSI3aHHBIE C IIPENOCTABICHHUEM
JIEHEKHOU BBIMIATHI (aee — IHYHOE AET0 MOILy4YaTels).

2.6.9. Ilocne o3HaKOMIIEHUS C ITOATMHHUKAMH IIPEICTaBIECHHBIX JOKYMEHTOB U
3aBepeHHs JOJDKHOCTHBIM JIMIIOM LleHTpa OHM HOJIeXaT BO3BpaTy IMOJIydarTelllo.

2.6.10. JlokyMeHThI, IpeACTaBICHHBIE 3asBUTEIEM, JOJKHBl COOTBETCTBOBATD
CIIeAYIOIIUM TpeOOBaHUSIM:!

- JOKYMEHTBHI CKpeIUIeHBI IeYaTsAMH, UMEIOT HaJjexallve IMOANUCH CTOPOH
WIN ONpeieJIeHHbIX 3aKOHOAATENIbCTBOM JOKHOCTHBIX JIULI

- TEKCThI JOKYMEHTOB HaIlcaHbl pa300OpyMBO, HAMMEHOBAHUS IOPHINYECKHUX
nuI — 0e3 COKpallleHus], C yKa3aHHeM X MecTa HaXOXACHU, IOpUIUIEeCKOro ajapeca,
KOHTAKTHBIX TenehOHOB;

- (hamunu, UMEHA U OTYecTBa GU3MUECKUX JIULI, aJpec UX MECTa KHUTEIILCTBA
HaIKCaHbl OJHOCTHIO;

- B JOKYMEHTax HeT MNOJYHUCTOK, INPHUIIMCOK, 3a4YE€PKHYTHIX CJIOB M HHBIX
HCIIpaBICHUH;

- IOKyMEHTBI HE HallCaHbl KapaH 1alloM;

- JIOKyMEHTBl HE HMEIOT Cephe3HBIX IOBPEXICHUH, HalIW4Yue KOTOPHIX HE
NI03BOJISIET OJHO3HAYHO UCTOJKOBATh UX COJEPKAHNUE;

- HE HKCTEK CPOK JEWCTBHS IIPEJCTaBICHHBIX JOKYMEHTOB (€CJIM TaKOBOM
UMEETCH).

2.6.11. OTBETCTBEHHOCTb 3a [HOCTOBEPHOCTH U HOJHOTY MpPeICTaBIAEMbIX
CBEICHUHN U IOKYMEHTOB, BO3JIaraeTcs Ha 3asBUTEJIS.

2.6.12. Ilpu nonxydyeHuu cBeleHUH B IOpPSJAKE, OIpelelleHHOM Irm. 2.6.2.
HacTosIIEro AIMUHUCTPATUBHOIO PEraMeHTa, OTBETCTBEHHOCTH 3a JOCTOBEPHOCTb
U TOJHOTY MNpEJCTABJICHHBIX CBEACHUH M JOKYMEHTOB BO3JIaraeTcss Ha CTOPOHY,
IIPECTaBIIOIIYIO 9TU CBEICHHS.
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2.7. IlepeyeHp OCHOBaHMIA IS OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX
IUIs1 IPEIOCTABJICHUA MyHUITUTIAIBHON yCIIyTH.

OcHoBaHUAMM 7151 OTKA3a B NpHEMeE JOKYMEHTOB SIBIISIOTCH:

- oOpalueHue 3a Ha3HaYeHUeM T'PaKaaH, He BXOAIIMX B IIepeveHb KaTeropui,
yKa3aHHBIX B II. 1.2. HacTosmer0o AMUHICTPATHBHOTO perjlaMeHTa,

- JOKYMEHTH [0 (OpMe WM COAEP)KaHUIO HE COOTBETCTBYIOT TPeOOBaHHUAM
JNERCTBYIOILErO 3aKOHOATENbCTBE;

- TNpeACTaBleHHblE  JOKYMEHTbl, COAEpXXaT IMOAYUCTKH, TIPHIIMCKH,
3a4epKHYTBIE CJOBa, CEpPhe3HBblEe MOBpPEXIACHHUS, HE NO3BOJAIOLIME OJHO3HAYHO
HCTOJIKOBaTh X COAEpKaHWE U MHbIe, HE OTOBOPEHHbIE HCIPAaBICHUS,

- KCEpOKOIINH JJOKyMEHTOB He 3aBEpeHbI HaJexaliuM o0pa3om;

- oOpaieHue 3asBUTeNS B HEIPUEMHbBIC Yachl U JHU.

2.8. OcHoBaHUEM 1 OTKa3a B HA3HAYEHUH MYHHULIMIIAIHHOU YCIIYTH.

OcHOBaHUAMM 711 OTKAa3a B HA3HAYEHNH MYHULINNIAIbHOM YCIYTH SBJISIOTCS:

- oOpaiieHue 3a Ha3HaYEHUEM IpaXk/iaH, He BXOAANIIUX B NepeyeHb KaTeropuu,
YKa3aHHBIX B II. 1.2. HacTOsIEro AIMAHUCTPAaTUBHOIO PEIJIaMeHTa;

- HETIOJTHOTA IIPEe/ICTAaBJIEHHBIX 3asBUTENEM IOKYMEHTOB;

- OTCYTCTBHE PErMCTpaliiy 0 MECTY XKUTeNbCTBAa B I. benropoge.

2.9. Cpok mpeaocTaBieHls] MyHUIMITAIEHON YCIyTH.

2.9.1. MynununanbHas yciayra Ha3HayaeTcCsl €XKEMECAUHO.

2.9.2. Pemenue o mnpenoctaBieHHH (00 OTKasze) MYHULIHNAIBHON YyCIyru
npuHuMaercs LleHTpoM B JECATUAHEBHBIA CPOK CO JHS NPUHSTUS JOKYMEHTOB.
IleHTp MOXET BBIHECTH pELIEHHE O IOINOJHUTEIBHONU IIPOBEPKE NPEICTaBICHHBIX
3asBUTE/IAMHM CBeJeHHH (HOKyMeHTOB). B 3TOM ciiydae 3adBHTENIO JOMKEH OBITH
IaH IpeIBapUTEIbHBIA OTBET C YBEJIOMJIEHHEM O MpPOBEACHUU TAKOH MPOBEPKH.
OxoHyaTenbHbIH OTBET JOJDKEH OBITh IaH 3asABUTENIO HE No3aHee yeM uepe3 30 nueit
NIOCJie Oayy 3asIBJICHHUS.

2.10. Ilepuogw4HOCTE INpPEACTABIEHUS [JOKYMEHTOB /Ui  IIOIyYEHHs
MYHHIIUIIATBbHON yCITyTH.

JIOKYMEHTEI IPeJOCTABISIIOTCS €UHOXIBI.

2.11. MyHununaneHas yciayra noiydaressiM OpelocTaBisiercsa OecIuiaTHo.

2.12. TpeboBanus K MeCTaM NpeIOCTABIIEHUS MYHHIIUITAIEHOH YCITYTH.

2.12.1. 3panue (crpoenue) llenTpa, HOMKHO OBITH 00OPYAOBAHO OTAEIBHBIM
BXOZIOM U1 CBOOOJHOTO IOCTYIIA 3asiBUTENIEH B [IOMEIEHHE.

2.12.2. IleHTpaibHBII BXOA B 3JaHde JOJDKeH OBITh 000OpyHOBaH
uHpoOpMaIMOHHO#  Tabnmuukod  (BbiBeckoi), comepxaimeid wunHbOpMaNMIO O
HaUMEHOBAHUHU, MECTOHaXO0X/IEHUH, pexumMe paboThl yapexaeHus,
IIPEAOCTABIISIONIEr0 MyHUIUNIANBHYIO YCIIYTY.

2.12.3. Bxon u BBIXOJ K3 MOMELIEHUS OOOPYIAYIOTCS COOTBETCTBYIOIIMMU
yKa3aTensiMH.

2.12.4. Tlpuem 3asgBuUTENEN OCYHIECTBSETCS B CICIHATBHO BBIACIECHHBIX JUIA
3TUX Lelell TOMeIeHUsIX.

2.12.5. MecTa npe1OCTaBIeHUS MyHULUIIATEHON YCIIYTH BKJIFOYAIOT MECTa IJIS
OXHMJaHMi, HHQOPMHPOBaHHS, TIpHeMa 3asBUTeleld, KoTopele 0GOpyAyIOTCS
CTynpsiIMM (KpecliaMH) H cTonamy, oOecreduBaroTcs mucyeii Oymaroi w
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IUCPMEHHBIMA  TIPAHAUIEKHOCTAMH JUId  3anmvcu  HHQOpManuy, HanucaHUsl
3asBJICHUM.

2.12.6. Y Bxoza B KaxIoe IIOMelleHHe pa3MeIlaloTcs HHPOpPMAalHOHHbIE
TabJMYKH C yKa3aHUeM HoMepa KabuHeTa, paMHIIuH, UMEHH, OTYeCTBA H AOKHOCTH
CIeLMAIICTA, OCYIIECTBIISIIOIIEro pueM, rpaduka paboTsl.

2.12.7. ITomewenus JOJIKHBI COOTBETCTBOBATH CaHUTApHO-
NUACMUOTOTAYECKUM [IPaBUIIaM B HOpMaTUBaM.

2.12.8. TloMenieHuss oOOpPYIyIOTCS CHCTEMOM OXpaHbl U NPOTUBOMOXAPHOHN
CHCTEMOA, a TaK)Ke CPEICTBAMHU NMOXKAPOTYICHU. ‘

2.12.9. B nemsx obecrieuennss KOHGHUIEHINAIBHOCTH CBEASHUNH O 3asBUTEE,
OJIHHM CIEIUAIHCTOM OJJHOBPEMEHHO BEAETCS IIPHEM TOJBKO OJHOIO IOCETHTEIIs.
OnHoBpeMEHHOE KOHCYJIFTUPOBaHWE M (WIH) MPUEM JBYX M Oojiee moceTuTeneil He
JIOTTyCKaeTcs.

2.13. TpeboBaHHUSA K MAaKCUMAJIBHOMY CPOKY OXKUIAHHS B O4EpeH IIpU 1oJade
3as8BJE€HHS O IIPENOCTaBIE€HUY MYHHIMNAIBHOH YCIYrM M IPU IOJy4EHHH
pe3ysibTara NpeAoCcTaBleHUusI MyHUITUIIANbHON YCIIYTH.

2.13.1. Cpox oxugaHuUs B 04epeay IIpH MoJaye 3asBICHUS O IPENOCTaBICHUN
MYHUUMIAIBHOW YCIYTH WU JUIS TIOMYYEHUST KOHCYJIbTAllUH, KaK U MpU MOIYyYEHUHU
pe3ynbTara IpefoCTaBIIeHUs] MYHULMIAIGHON YCIYTrH He AO/DKeH npessimars 30
MHHYT.

2.13.2. MakcuManbHOe BpeMs OXHJaHHWS IIpd MOoJave [NOKYMEHTOB Ha
MPEeIOCTaBICHNE MYHUIUNAILHONA YCIYyTH MO IPEeABAPUTEIILHON 3aMCH HE NOIDKHO
npeBbIiatTh 20 MIHHYT C MOMEHTa BpeMeHH, Ha KOTopoe Opliia OCyIIeCTBIIeHA 3aI1Ch.

2.14. TpeGoBanms K pa3MelleHMIO ¥ OGOPMICHMIO HH(OPMAIMOHHBIX
CTCHIOB.

CreHpgpl, cogepkame HHGpopMaluio o rpaduke npuema rpaxnaaH, o oOpsaKe
MPEeIOCTaBICHUS MYHHUIUIAIBHON YCIyru, oOpasubl 3allONIHEHHs 3asBiACHUS U
nepeveHs NpeJocTaBiIsieMbIX JOKYMEHTOB pa3MelnaroTcs B ¢oiie LleHTpa.

Wudopmamms, pasMmeniaemas Ha HHGQOPMalHMOHHBIX CTEHJAaX, JOJDKHA
PEryJISIPHO OOHOBIATHCS.

2.15. Iloka3arenu AOCTYNHOCTH U KaYeCTBA MyHUIIUIIAIBHON YCIIYTH.

2.15.1. Iloka3zaTensiMu JOCTYITHOCTU MYHUITUNIATBEHOR YCITYTH SBISIOTCS

- obecrnieyeHue MIUPOKOro WHGOpPMUpOBaHUS HaceneHus o padore LleHTpa u
NPEAOCTaBIsIEMOM MYyHUIMNANBHOR ycnyre (WHGOpMalnMOHHBIE W peKIaMHbIe
o6wssnenus B CMH, pasmemenue uadopmanuu Ha MHTEpHET-CaliTax);

- ACHOCTb M KauyecTBO HH(pOpMaLuy, OOBICHAIONICH MOPANOK U YCIOBHUSA
NPEeJOCTaBIeHUs MyHULMNAIBPHOH YCIyru (BKIIIOYas HEOOXOQUMBIE JOKYMEHTHI),
MHpOpMAIs O NpaBax NOTPeOUTENsI MyHHIUNIAILHOM YCIIyTH;

- YCOBEPIICHCTBOBAHME  CHCTEMBI  IPOCTPAaHCTBEHHO-OPUEHTHPYIOIIEH
uH(popMauuy (Handyve HHPpOPMaMOHHBIX CTEHI0B, YKa3areneil);

- YCIOBHS [JOCTyNa K TEpPpHUTOpMH, 3MaHUIO lleHTpa (reppuropuaibHas
IOCTYITHOCTB), OO€CIeYeHHe IeMeXOAHOM IOCTYIHOCTH IS 3adBHTENed OT
OCTaHOBOK OOIECTBEHHOro TpaHcnopra K 3maHuio llentpa (e Gosee 10 mMuHYT
NEIIKOM), HaJu4ue HEeoOXOIUMOro KONUYECTBA MapKOBOYHBIX MeCT (B T.4. IS
WHBAIUOB);
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- obecrieyeHue CBOOOAHOIO HOCTYIA 3asBHUTeNeH B momemenyue Llentpa, B T.4.
OecnpensTCTBEHHOr0 JOCTYIa HHBANUIOB (HaIM4YNe OPYYHEH, MamIyca u ap.);

- TIPeJOCTaB/ICHUE 3asBUTENISIM BO3MOXXHOCTH pacHedaTKH OjlaHKa 3asBICHMUS,
HanpaBleHds ofpalleHMs M TONydeHHA OTBETa B JJIEKTPOHHOM BHJAE Uepes
UHTepHET-CailT;

- OpraHu3aIys ¥ OCYIIECTBICHUE NIpHeMa rpaxkiaH Ha 6aze rocy1apcTBEHHOIO
aBTOHOMHOTIO yupexeHust besropoackoit o6acti « MHOroOQyHKIMOHANBHBIH HEHTP
IpeOoCTaBIEH s TOCY JApCTBEHHBIX ¥ MyHULIMNIAIBHBIX yeIyr» (nanee — MOLY);

- BHEApEHHE CHUCTEMBl MOHUTOPUHIA YAOBJIETBOPEHHOCTH 3asBUTENlCH
Ka4eCTBOM M JOCTYIHOCTHIO yciyr B LieHTpe.

2.15.2. TlokazarensMu kadectBa U 3(PHEKTUBHOCTH MYHUUMNATLHOH YCIYTH
ABJISIOTCS:

- YJOBJIETBOPEHHOCTh MNOJy4aTened MyHHIIMDAIbHOM YCIIyI'H OT mpolecca
NOJy4YeHHs] MyHHLIMIIAIBHON yCIIyTH U €€ pe3ynbTara;

- KOMQOpPTHOCTh OXUJAHUS U TMOJy4YEHHUS MYHHLMNAIBHOH YCIyru
(ocHalleHHBle  MeCTa  OXHJAAHUA, COOTBETCTBUE IIOMELICHHH  CaHHUTapHO-
TUTHEHUIECKUM TpeOOBaHUAM (OCBELIEHHOCTH, IPOCTOPHOCTH, OTOIUICHHE B YUCTOTa
BO3yXa), 3CTeTHYecKkoe oOoQopmieHHe NOMEHICHUH, TeXHHUYecKas OCHAIEHHOCTh
MecT cnenuanuctoB LlenTpa);

- KOMIIETEHTHOCTh chenuanucroB lleHTpa B BoIpocax IIpeNOCTaBJIEHUS
MYHHIOUNIATBHOH YCIyTH (IpaMOTHOE IpeAOCTaBICHHE KOHCYJIbTalUd H IpHEM
HOKYMEHTOB, TOYHOCTh 00pabOTKH JaHHBIX, [PABHIBHOCTh O(QOpMICHUS
JOKYMEHTOB);

- KyJNbTypa OOCIYXKMBaHUS (BEXJIMBOCTh, TAKTUYHOCTH H BHHUMATEJILHOCTD
criequayucToB LleHTpa, rOTOBHOCTH OKa3aTh 3((EKTUBHYIO IOMOIIE IOTYyHaTesiM
MYHULIMNIAIHHON yCIIyTH IPU BO3SHUKHOBEHUHU TPYAHOCTEH );

- COOTBeTCcTBHE TpeOOBAaHMAM HACTOSINErO perjlaMeHTa, B T.4. CTpPOroe
COOMOZICHAE TOCNENOBATENBHOCTY M CpPOKOB BBINOIHEHUS aIMUHUCTPATUBHBIX
npouenyp NpeJOCTaBICHUsI MyHUITUNIAIBHON yCIIyTH;

- pe3yJbTaTHI CIyKeOHBIX IPOBEPOK;

- HUCIOJHUTENBCKAs JUCLHUIUINHA;

- 3(heKTUBHOCT W  CBOEBPEMEHHOCTh pPAacCCMOTPEHHUs  3asABJICHHI,
obpameHuii ¥ xajgob rpaxJaH MO BONPOCaM IIPEIOCTABICHHUS MYHHIHMNATHHON
YCITyTH.

3. CocraB, Noc/ie0BaTeIbHOCTD H CPOKH BbIIIOJIHEHHUsI
aJMHHHCTPATHBHBIX NPOLEAYP, TPeOOBaHHs K NOPSAAKY HX BbINOJHEHHS,
B TOM YHCJI€ 0COO€HHOCTH BBLINOJIHEHHS! aAMHHHCTPATHBHBIX NPoUeLyp
B 3JIEKTPOHHOM popMe

3.1. [IpenocraBieHne MYHHUIUIIANBHON YCIyTH BKIIIOYaeT B ce0s Cleayonme
aIMUHUCTPaTUBHEIE NPOLEAYPHI:

- IPYEM ¥ perucTpanys 3asBieHns o6 OKa3aHUM MyHULMNAIEHON YCITyTH;

- BBOJI B IIPOrPaMMHBIM KOMIIJIEKC CBEACHUH O TOJyyaTelle MYyHHLMIIAIbHOM
yCiyry;

- KOHTPOJIb IIPaBUIIBHOCTH IPEAOCTABIEHHBIX JOKYMEHTOB;
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- IPHMHATHE pElIeHMs O IIpeNocTaBieHHMH (00 OTKase B NPENOCTABIICHHH)
MYHUUUIIAIEHOHN yCIYyTH;

- (hOpMHpPOBaHME B OTHOLIEHUH 3asiBUTEJIS JIMIHOTO JejIa I0TyJaTeis;

- opraHuzanus nepeuncnenns EJIB nonyuarenro;

- IpeKpamesye Boimatel EJB.

3.2. brnok-cxemMa  agIMHUHHCTPaTUBHBIX  HpPOLENYP  IPEAOCTABIEHH
MyHHLHUIANBHON YCOYTH NPUBOJUTCA B mnpuiaoxenud Ne 3 x HacrosiieMy
AIMMHHCTPaTUBHOMY peTJIaMeHTY.

3.3. IlpueM u perucrpanus JOKyMEHTOB, HEOOXOAUMBIX JUISl NIPENOCTABICHHUS
MYHHULIUIIAJIbHOMN yCIIyTH.

33.1. OOpamenue rpaxgaH ¢ 3agBICHHEM O  IPEJOCTaBICHUU
MYHHMLMIAIBHOA YCJIyIM C HpPUJIOXKEHHEM HEOOXOOUMBIX JOKYMEHTOB MOJXKET
OCYIIECTBIIATHCS:

- pu au4HOM oOpanienuu B [lentp;

- HaIpaBJIIEHUEM JOKYMEHTOB IO MOYTE;

- B JIEKTPOHHOH! (opMe yepe3 MopTal roCyAapCTBEHHBIX ¥ MYyHHUIMIIANBHBIX
ycayr bearopoackoi obnactu http://www.gosuslugi31.ru (nanee — Exunbiit mopran)
C HCHOJB30BAaHUEM YHHUBEPCAJIBHOW 3NEKTPOHHON KapThl (NP HaNMYUK TaKol
BO3MOXXHOCTH).

3.3.2. 3asgBieHue TrpaxJaHWHA O HA3HAYCHHH  MYHUIMNATLHOW YCIyrd
3aITOJIHSACTCS 3aBUTENIEM JINYHO (I JOBEPEHHBIM JIMLIOM) B OJJHOM SK3EMILIIPE.

3.3.3. KOpunuueckuMm ¢akToM, SBISMIOMIAMCS OCHOBaHMEM [UIS Hayaja
aJMIHHUCTPATUBHOTO NEHCTBYS, ABJsieTCs oOpalienue 3asBuTens B LieHTp.

3.3.4. JIomXKHOCTHOE IHI0, OTBETCTBEHHOE 3a IpUEM H PETUCTPALHUIO
JOKYMEHTOB, OHpeAeNnsercd  JODKHOCTHOM  MHCTPYKLHMEH,  YTBepXIACHHOU
nupektopoM lleHTpa (manee — cienuanucr).

3.3.5. Ilpuem u peructpanysi JOKyMEHTOB IIpY JIMYHOM OOpallieHNH 3asBUTENS
B Llentp.

3.3.5.1. Cneumanuct NprUHUMAET JOKYMEHTHI H OCYIIECTBIISET IPOBEPKY:

- IPaBHJIBHOCTHU 3allIOJIHCHHA 3a51BJICHUA,

- HATUYHUS BCEX HEOOXOUMBIX JOKYMEHTOB;

-COOTBETCTBHS TIPEACTaBICHHBIX JOKyYMeHTOB TpeboBanusM 1. 2.6.
HacTosulero AIMUHACTPATUBHOTO perjaMeHTa.

3.3.5.2. CrieuyagucT CONOCTaBAAET NPEJCTaBICHHbIE 3K3EMILISPE] OPUTHHANOB
¥ KomMil JOKYMEHTOB (B TOM 4MCJieé HOTapHallbHO YJOCTOBEpeHHbIe). Eciu
[IPeCTaBIECHHbIE KOMUM [OKYMEHTOB HOTapHalbHO HE 3aBEPEHBI, CHEIWaUCT
COIIOCTaBIsAET KONHM [JOKYMEHTOB C MX IOJIMHHBIMHM 3K3eMIUIpaMU H 3aBepsieT
KOIWH JOKYMEHTOB.

3.3.5.3. Ilpu ycraHOBieHUH (PAKTOB HEMPABUILHOIO 3aIlOJIHEHHS 3asBJICHUS,
OTCYTCTBUA  HEOOXOJUMBIX JOKYMEHTOB, [MpPEACTaBICHUS  [JOKYMEHTOB C
HapyUICHUSAMHM, YKa3aHHbIMM B I 2.6, Hacrosmero AJMUHUCTPATHBHOIO
perjaMeHTa, CHEeLMAIUCT YBEAOMJIIET 3asABHUTENS O HAIWYUU NPENSTCTBUH As
pPaccMOTpPEHHUsT BOIpPOCa O IPEeNOCTABICHUN MYHUIMHAIBHOH YCIyru, OOBIACHIET
3asBUTEJIIO COJIEp’KaHHE BBIABIEHHBIX HEJOCTAaTKOB B IIPEICTaBIEHHBIX JOKyMEHTaX
¥ BO3BPALIACT JOKYMEHTHI 3asBUTEIIO.
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3.3.5.4. Cnenuanuct o6si3aH pa3bACHUTH HNPUYUHBL, B CBA3M C KOTOPHIMH
BO3HMKJIM MPEMSATCTBHS B IIPUEME JOKYMEHTOB, H 0003HAYHUTH MEPHI 110 YCTPAHEHHIO
Ha3BaHHBIX IPUYHUH.

3.3.5.5. Ilpu xenaHuUM 3asBUTENS YCTPAHUTH UPENSATCTBHSA, [IPEPBaB MOAAYY
JOKYMEHTOB, CHeLHanucT (GopMUpyeT IepeveHb BBISBICHHBIX MPENSTCTBHA B 2-X
DK3EMIULIPAX M TiepefaeT ero 3asBuTeo A8 noxammcanus. IlepBbri sx3eMInuip
IIEpeYHs BBISBICHHBIX MPENSITCTBUH BMECTE C IPEJACTaBICHHBIMH AOKYMEHTaMH
nepeaaeTcs 3asiBUTENI0, BTOPOH 0CTaeTCs y CHEeI[HAIHCTA.

3.3.5.6. Ilpu OTCYyTCTBHM Yy 3asBHUTENI 3aMOJHEHHOTO 3asABIEHUS WIH [PH
HENPaBHJIBHOM €70 3alI0JIHEHHH, CICIHANIKCT 3aII0JIHAET 3agBJICHHEe CaMOCTOSTENBHO
C TIOCIIEAYIOILMM IIPEACTAaBICHHEM Ha TOANMKCH 3asSBUTEIIO HIIM IIOMOTAET 3asBUTEIIO
COOCTBEHHOPYYHO 3allOIHUTh 3asBieHHe. IIpm oTcyTCTBHM y 3adBUTENs KONUH
OOKYMEHTOB, CIISL[HANIUCT IpeiiaraeT OecIuiaTHbIe YCIYTH KCEPOKOITUPOBaHHUS.

3.3.5.7. Cneupanuct BHOCHUT B JXXKypHajue ydera 3asBICHUA M peEIIeHHH O
Ha3HAYeHWW M JOCTaBKe MYHMIMIAIBbHOH ycmyru (gaiee - JKypHan) 3amuch O
npreMe 3asBJIEHUS U JIOKYMEHTOB, KOTOpasi COAEPKUT:

- pEerUCTPALIMOHHBIA HOMED 3asABJICHUS;

- aTy npyreMa 3asBICHUS;

- cBefieHMs O 3asBHUTeNne ((PaMHUIIUs, UM, OTUECTBO, AaTa POXKICHHUS, aapec
MECTa XXUTEIbCTBA);

- nara 1 Ne yIOCTOBEpEHHS WM JJOKyMEHTa O NPUHAIJIEKHOCTU K KaTerOpUH
nun, uMmeronux rpaso Ha ECB;

- IaTy TIPUHATHS PELICHUS;

- pasmep ycraHosieHHoro ECB;

- cpok ycranosnenus ECB;

- HOMep JIMYHOTIO JieNa.

3.3.5.8. MakcHUMasnbHBIi CPOK BHINOJNHEHUS aJIMHUHUCTPATUBHOIO AEHUCTBUS
cocraBngeT 30 MUHYT.

3.3.6. Cmennanuct OTAENa, OTBETCTBEHHBIN 32 NpUEM JOKYMEHTOB, BbIJaeT
3asIBUTENIO PACIHUCKY - YBeJOMIIEHHE O TpHUeMe JOKyMEHTOB COIIACHO NPUJIOKEHHUIO
Ne 2 x HacTosmieMy AJIMHHUCTPAaTHBHOMY perjiaMeHTy, W CooOIIaeT 3asBUTEIO
JaTy IONydeHHs CBEICHHH O IpefocTaBieHUH (00 oOTkase B IpeIOCTaBJICHHUH)
MYHULHIATBHON yCIIyTH.

MakcumanpHBIH CpOK BBINIOSIHEHHS aJMUHHCTPATHBHOIO AEUCTBHS COCTABISET
S MHUHYT.

3.3.7. Ilpuem n perucrpauusi JOKyMEHTOB IIPH HAIIPaBJIICHUH UX 3asBHTEJIEM
IO I10YTe.

3.3.7.1. JIoKyMeHTHB! Il NPENOCTaBIEHUS MYHULMIIANBHOU YCIYTH MOTYT
HampamildATbess B lleHTp mo modyre. B 3TOM cnydae KomMM JJOKYMEHTOB,
HanpaBiseMBIX IO MOYTE, JOJKHBI ObITh HOTapHaJIbHO 3aBepeHkl. JHeM obOpalenus
3a MyHUIMIIAJIBHON YCIIyTOM CYMTAETCs JaTa MoydyeHus: JOKyMeHToB lleHTpoM.

3.3.7.2. ClenuanucT Moy4yaeT BXOISIIYI0 KOPPECIOHIIEHIMIO U TPOBEPSET
IPEACTaBICHHBIE 3assBUTENEM JOKYMEHTEI.

3.3.7.3. Tlpu HecOOTBETCTBMM MPEJCTABICHHBIX 3asBUTENIEM IOKYMEHTOB,
YKa3aHHBIM BBIIIE, & TaKXEe HAJIM4YM OCHOBAHUA B COOTBETCTBHU ¢ 1. 2.6.
HAcTOSIIEro  AJIMUHHUCTPATHBHOTO periaMeHTa, CHEeHHaJUCT I[MHCHMEHHO




13

YBEOOMIISECT 3asgBUTENd O HANMUMKA [pPEendTCTBUU i  OPEJOCTaBICHUS
MYHULUINAJIBHOH YCIYrH, O BBIABJICHHBIX HEIOCTaTKax B IPeACTaBIECHHBIX
JOKYMEHTAax Y BO3BpallaeT NpecTaBieHHble JOKYMEHTHI 10 IToUTE.

3.3.7.4. Cneunanuct peructpupyeT B JKypHajie 3asBieHHe W JOKYMEHTHI,
HOJIy4YEHHBIE O MOYTE.

MakcrManbHbI CPOK BBHITTOJIHEHNUS aJIMUHUCTPATUBHOTO JEHCTBHUS COCTaBIISIET
20 MuHYT.

3.3.7.5. MakcumanbHbI CPOK BHIIOJIHEHHS aIMHHUCTPATHUBHON Mpoueayps! -
1 nens.

34. Beom B nporpaMMHBIA KOMIUIGKC CBEACHMM O momgydaresne
MYHHULMIIATBHON YCIIYTH.

3.4.1. OpunuyeckuM ¢GakToM, SABIAAIOMAMCS OCHOBaHHEM [l Hauaja
aAMVHUCTPATUBHOTO NEHCTBUS SBJSETCS HPEACTABICHHE 3asiBUTENIEM 3asBIICHUA U
KOMILJIEKTa JOKYMEHTOB.

3.4.2. Jlns 3asgBUTENs, BIeEpBble OOPAaTUBLIEIOCS 3a NPEJOCTaBICHUEM
MYHUILMNAIBHOA YCIYTH, CIELUANNCT, OTBETCTBEHHBIA 3a HNPHUEM JOKYMEHTOB,
3aHOCHUT B IPOTPAMMHEBIN KOMIUIEKC CHEAYIOLIUE CBECHUS:

- wmHbOpMaLUIO O 3asBUTENE (aIpec PerucTpalid MecTa KUTEJIbCTBa, HOMep
HOYTOBOrO OTAENIEHMHA, (QaMHUINsA, UMs, OTYECTBO, JaTa POXKACHUS, NacIOPTHBIE
JaHHbIe, COLIMAJIbHBIN cTaTyC);

- cnoco0 Beiiatsl ECB 1 cOOTBETCTBYIOIINE PEKBU3UTHI.

3.4.3 Pe3ynbraToOM aIMUHUCTPAaTUBHOIO [JEHCTBUS ABIseTCs BBOA B
IPOrpaMMHBIH KOMILUIEKC, HEOOXOJUMBIX i IpPeAOoCTAaBICHUsA MyHUIMIATbHOM
YCIIyTH, CBEIEHUH O IoJIyqaTene.

3.4.4. Cooco® ¢uxcauuu agMUHHCTPATHBHOIO MHEWCTBHS: COXpaHEHHE B
3JIEKTPOHHOM BHZe HH()OPpMAIMH O NOoJydyaTesie MyHULUIIAIbHON yCIyTH.

3.5. KoHTpons npaBUIBHOCTH JIOKYMEHTOB, NpPENOCTaBICHHBIX [Jid
NOJIy4EHHsI MyHULIMIAIBHON yCITyTH.

3.5.1. HOpuguueckuM ¢akToM, SBISIOMMMCS OCHOBAaHMEM [Js Hayaja
aMMHMCTPATUBHOTO JeWCTBHSA SBICTCA NOCTYIUIGHHE JOKYMEHTOB IOJIydaresns
MYHULUNAIbHOW YCIYrd JAOKHOCTHOMY JIMI[y, OTBETCTBEHHOMY 3a KOHTpOIIb
NPaBWIBHOCTA JOKYMEHTOB, IPENOCTaBICHHBIX I IOJIY4YEHHUS MyHHIUNANbHOU
YCJIyTH.

3.5.2. JIO/DKHOCTHOE JHIO, OTBETCTBEHHOE 3a KOHTPOJIbL IPaBHIBHOCTH
IpelOCTaBICHHBIX JOKYMEHTOB (Jajiee — CIeUaNuCT IO KOHTPOJIIO), ONPEAEIIACTCS
NOKHOCTHOM MHCTPYKIIMEH, YTBEpXIAeHHOU qupekTopoM LienTpa.

3.5.3. Coeumanuct [0 KOHTPOJIO OCYIIECTBIAET MPOBEPKY COOTBETCTBHS
JOKYMEHTOB, NPEICTaBICHHBIX 3asBUTENIEM, TpeOOBaHMSIM, yKa3aHHBIM B 1. 2.6.
HacTOAIEero AIMUHUCTPATUBHOIO PEriaMeHTa.

3.5.4. Ecnu B X07€ IpOBEPKY NMPaBIWILHOCTH MPEACTABICHHBIX JJOKYMEHTOB He
OBLIM BBISBJICHBI OIIUOKH, CIIELHAIMCT [0 KOHTPOIIO JIeIaeT OTMETKY B [IPOTOKOJIE:
«@aMunys, WHULOMANB! UM TOANKCH CHeHHalucTa [0 KOHTPOJNIO» U Mepepaer
JOKYMEHTEI JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 IPUHATHE PEIIEHMUS.

3.5.5. Eci B X0€e NpOBEPKH MPAaBUIHHOCTH MPEJICTABICHHUS GBLUTH BHISIBIECHEI
OUIMOKH, CHEIMAIACT MO KOHTPOJNIO BO3BpAIlaeT JOKYMEHTHI CIIEHHAIUCTY,
OTBETCTBEHHOMY 3a NIPHEM NOKYMEHTOB ISl TOPaOOTKH.
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3.5.6. PesynpraroM agMHHUCTPATHBHOIO MAEUMCTBUS SBISETCS IPOBEpKa
IIPEICTABICHHBIX 3a51BUTENIEM JIOKYMEHTOB.

3.5.7. MakcuManbHBI CpPOK BBIIIOJHEHHUS aJMHHHMCTPATHBHOW MpPOIELYpbI
cocrasiser 15 MUHYT.

3.6. Ilpunsarue pemeHus o HazHaueHUH (00 O0TKaze) MyHHIHUITAIBHON YCIYTH.

3.6.1. Opunudeckum dakToM, SBISIOIUMCS OCHOBAHWEM IS Hadana
aJIMAHHMCTPATUBHOI'O JEHCTBHS, SBISETCA IepeAada CIEUaINCTOM M0 KOHTPOJIO,
[IPOBEPEHHBIX AOKYMEHTOB AOKHOCTHOMY JIHIYYy, OTBETCTBEHHOMY 32 IIPUHSTHE
peLIeHMs.

3.6.2. JIOIDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a NPUHATHE pelieHus (gaiee —
HauaJbHHUK OTAENa), onpelensercs AOHKHOCTHOM HHCTpYKUMEH, yTBEpKICHHOH
nupexTopom Lientpa.

3.6.3. HauanpHUK oTZena paccMaTpuBaeT CQOPMHUPOBAHHBIA  IAKeT
JOKYMEHTOB ¥ T[pPHHHUMAET pelieHue o TmpefocraBieHud (o0 oTkaze B
NpEeAOCTABICHUH ) MyHULIMIIAILHON YCIYTH.

3.6.4. Pemenne o mpenoCTaBlICHUM MYHHLHNAIBHON YCIyrd OQopmIIsieTrcs
IPOTOKOJIOM YCTAHOBJICHHOH (OpMBI, COINIacCHO MpHiIoXKeHuIo Ne 4 x HacTosineMy
AIMUHUCTPATUBHOMY pPErJIaMeHTY.

3.6.5. Ilocne 1pOBEpKHM NPaBUIBHOCTH HAa3HA4YeHUsl MpeAoCTaBiasieMOU
MYHULUDAIGHON YCIYIM HadIbHHUK OTJeNa CTaBUT NOANKCH C pacmu(poBkod B
IPOTOKOJIE MyHHULUITAJIBHON YCIIYTH.

3.6.6. Pemenne 00 oTKa3e B IPEJOCTABICHUM MYHMUUNAIBHOH YCIyIH,
obopmiienHoe 10 (opme, corjgacHO TNpPWIOKEHHIO Ne 5 K HacTofmEeMy
AJIMUHUCTPATUBHOMY pErIAMEHTY, 3allONHICTCS B 2-X JK3EMIUIAPAX, OJUH U3
KOTOPBIX XpaHWUTCS B JIMYHOM Aenie 3asButenss B LleHTpe, Bropod HampasiseTcs
3asBUTENIO B TeYeHUE 5 pabouyux qHEH co THA NPHUHATHS PELICHUS.

B cnyuae mpuHATUSA pelieHUs 00 OTKase B MPENOCTABIIEHUH MYHHIIUTIATBEHOR
yCIOyr¥, TI0 TpeOOBaHHMIO 3asBHUTENS OPUTHMHANBI JOKYMEHTOB MOTYT OBITh
BO3BpallleHbl eMy. B TakoMm cirydae CnelualucT OTHejia, OTBETCTBEHHBIN 32 IpUeM
JOKYMEHTOB, CHMMaeT KOMHW [OOKYMEHTOB M [OJAIIMBAaeT WX B JUYHOE Jelo
3asiBUTENS.

Nudopmanusa o HazHadyeHUHW (00 OTKaze B HA3HAYEHHUH) JCHEXXHOU BBILIATHI
HanpaBisgeTcs ONHHMM M3 CcHoco0OB: MO modYTe, BHIAACTCS 3asgBUTENIO JIMYHO,
HalpaBJIsAeTCs Ha SJICKTPOHHBIN afipec 3asBUTENs yepe3 ENUHBIN nopTai.

3.6.7. PesynbraroM aJAMUHUCTPATUBHOTO [EUCTBUS SIBIAETCS IIOIyYEHHE
3aABUTENIEM JEHEKHBIX CPeACTB, nnbo mHbopManuu o6 OTKasze B MpeJoCTaBICHUH
MYHULIANAIBHON YCITyTH.

3.7. opMupOBaHUE IMYHOTO JieNa NodyqaTens MyHULIUIANbHOR YCayru.

3.7.1. Cnennanuct o1zena, OTBETCTBEHHbIN 32 (POPMHUPOBAHKE JIMYHOTO JAejia
nojy4yaTenss MYHULHMNAIbLHONH YCIYTH, OIpeNensercs AOJDKHOCTHON HHCTPYKIUEH,
yTBepXKAeHHON nupekrtopoM LleHTpa.

3.7.2. CnenpaiucT oTAeNa, OTBETCTBEHHBIH 32 (OPMUpPOBaHHE JIMYHOIO JEa
Hojy4arens MyHHULUINANBHON YCIIyTH, BKJIaJbplBaeT B OOIOXKY (CKOPOCIIMBATENH
JUYHOrO Jejla MOydaTens MyHUIUNAIbHOW YCJIyTd) HOKYMEHTBI, COCTABJIAIOIINE
JIMYHOE LEJI0, U OCYILECTBIISIET €ro OpOIIIOPOBaHHE.
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3.7.3. Bce KcepoKONHU AOKYMEHTOB B JMYHOM JeN€ NONYYarels JOKHEI
OBITb 3aBEpEeHbl JOIKHBIM 00pa3oM: MOINHWCHIO WM IUTaMIIOM «KOIHS BEPHAY,
YKa3aHbl 1aThl ¥ NOANKCH COENHATNCTA C pacIiPPOBKOM OAMKCH.

MaxcrManbHBI CPOK BHITIOJHEHHS 8 IMAHUCTPATHBHOIO AEHCTBHS COCTaBIIsAET
15 MumnyT.

3.8. Opranusanus nepeunciesus ECB nonydaremnsam.

3.8.1. IOpunuueckum QaxToMm, SBISIOMNAMCA OCHOBAaHHEM JUI1 Hayanaa
aJIMAHUCTPATUBHOIO JI€UCTBHUSI, SIBISIETCS MNOTYUYSHHE CIIEHUANIMNCTOM JIMYHOTO Jelia
IIoJIydarens ¢ pelieHleM O Ha3Ha4eHUH MyHULIMNATBHOR YCITyTH.

3.8.2. JIOJ)KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OpPraHU3alMIO IEPEedrCIIeHMS
CYMM MYyHHULUIIANBHOU YCIYTH HodydaTeisM (fajree — CHEelMalucCT IO BHIILIATE),
OIpeeIIeTCs JOJDKHOCTHOM MHCTpYKLKEH, yTBepKIeHHOH aupekTopoM LleHTpa.

3.8.3. Coeumanuct mo Beimiare (GoOpMHpYeT BBIUIATHBIE AOKYMEHTHI AJIS
NepeYnciaeHus MYHHIUIIAIBHON yCIyrH Ha OaHKOBCKHME c4YeTa IoJydaTenei
MYHULUNAIGHOM YCIYrd, OTKpBITBIE B KPEAUTHOW OpraHu3amuy O0aHKOBCKOM
cuctembl Poccuiickoit @enepannu, pacnonoxeHHOH Ha Teppuropun benropoackoit
obnactu (nanee — KpeAUTHBIE OpraHu3aliiy) 0 BEIOOPY rpakJaHuHa, WK BBIIIATHL
(mocTaBKkM) dYepe3 CTPYKTypHble mofpasieneHus ynpaBinenus @DenepaibHoi
nnuyToBO# cBs3M benropockoit obnactu - ¢puuan OI'VII «lloura Poccum» (nanee -
OpraHu3alliy TIOYTOBOM CBS3U) C YKa3aHUEM:

- haMunuy, IMEHH, OTYECTBA IIOIY4aTeNss MYHUIIUIAIBHON YCIyTH;

- pexBU3UTOB OAaHKOBCKOTO CYeTa WM JAHHBIX OTHEJICHHS MOYTOBOM CBA3M
HoJryyartesisi MyHULUNAJIbHOM YCIIyTH;

- pa3Mepa MYHHULIUITAILHON YCITYTH.

3.8.4. CpemuayMct no BbIIUIaTe (QOpMEpyeT BBIIUIATHBIE JOKYMEHTBl B
JMEKTPOHHOM BHAEe U (WnM) Ha OyMaXHOM HocuTesle (CHHCKH Moiydarened
MYHHIUIAIBHOW YCIYyTrH) Uil TpEeACTaBleHUS B KpPEOWUTHBIC OpraHu3alvyd U B
OpraHu3alliy NOYTOBOM CBS3H.

3.8.5. CrieqHauCcT MO BBIILIATE OCYIIECTBIAET KOHTPOIh CHOPMUPOBAHHBIX
BBITUIATHEIX JOKYMEHTOB C LENBIO MPOBEPKM BKJIFOYEHUS B HUX BCEX NONydaTenei
MYHMLMIIAIBHON yCIIyTH, BBISBIISET U YCTPaHsAET IPHHMHBIL, 10 KOTOPBIM NOJIy4YaTeNu
MYHHLMIAIBHON YCIIyTH He OBLJIM BKITIOUEHbI B BBIILIATHHIE TOKYMEHTHI.

3.8.6. CdopMupoBaHHBIE  BBIIUIATHBIE  JOKYMEHTHl  IOAMHUCHIBAIOTCS
CHELUAIUCTOM H JOJDKHOCTHBIM JIMIIOM, Ha KOTOPOE€ COINIACHO [JOJDKHOCTHOH
HHCTPYKIMH, YTBEpXAeHHOU paupexkropoM LleHTpa, BO37OXeHB GYHKUMH 1O
KOHTPOJIO 32 BBIIUIATOM MYHHIUNAIBHON YCIIyTH, 1 CKPEIUISIOTCS IeYaThio OTAeNa,
OTBETCTBEHHOT'0 32 OPraHHU3AIHIO IIPEJOCTaBICHUS MyHUIUIIATBHON YCIYTH.

ONeKTPOHHBIE CHUCKA CKPEIUIIOTCS 3JIEKTPOHHONW MOANMCHIO AOMKHOCTHOTO
ania, Ha KOTOpOE€ COIJIaCHO JOJDKHOCTHOM MHCTPYKLHH, YTBEPXKIEHHOI
oupextopoM LleHTpa, BO3/IOXeHBI (YHKUMH [0 KOHTPOIIO 3a BHILIATOU
MyHMIMIIAIBHON yCIyTH.

3.8.7. BeimnaTHble JOKYMEHTHI B 3JIEKTPOHHOM BuJe U (WiIH) Ha OyMaKHOM
HOCHTENE NIEPEJAr0TCs B KPEAUTHBIE OPraHU3allMy U B OpraHU3aly MOYTOBOM CBS3M.

3.8.8. Cpencrea ©Oromxera ropoackoro oxpyra «[opoxg benropong»
3ayucisoTcd Ha cyeT LleHtpa. CornacHo 3akiIOYeHHBIM COIVIALIEHUSM CpeJCTBa
Oro[KeTa TOPOACKOrO OKpyra MEPEYNCISIIOTCS Ha pacdeTHble cyYeTa KpeauTHBIX
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opranuzauuMid H  ynpasieHuro @enepanbHod No4YTOBOM cBA3U benroponckoi
obnactu - pummany OI'YIT «Iloura Poccum» mns najipHeAIero nepevncaieHus CyMm
ECB Ha uMmeroumecs y noiyyareied OaHKOBCKHE cueTa, HMIU JUIis JaibHeHIen
JIOCTaBKH NOJIy4aTellsiM Yyepe3 OpraHm3alliy MoYTOBOM CBS3H.

3.8.9. CnenuanucT Mo OKOHYaHWH BBIILIATHOI'O MEPUOMA U [TONYYCHHH OTYETOB
JOCTABOYHBIX OpraHU3alMii BBINOJHSAET CBEPKY HEOIUIaThl IO KOJMYECTBY
rosryyareneii MyHHUIUIAIEHOA YCIIyTu H cyMMe. I1o pe3ynbTaTaM CBEpKM HEOIIATHI
COCTaBJIACTCS AaKThl CBEPKM pacdeTOB IO BbIIUIaTE MYHHIIMIAIbHOK YCIYyTH C
OpraHU3alMsIMH [IOYTOBOM CBS3H.

3.8.10. MaxcuManbpHbIi CPOK BHIIIOJIHEHHS aIMUHUCTPATUBHOM Npouenyps! - 3
IUHSI.

3.8.11. KputeprieM NpUHATUS peUICHUs ABMAETCA IMONYyYCHUE CHELHATHCTOM
IO BhIIUIaTe JIMYHOIO Jiejia MOoJdyd4aTtesis ¢ pellieHHeM O HasHauYeHWM MYHHLMNAIbHOU
YCIYTH TIOCNie KOHTPOJS MpaBHWIBHOCTU OIpeAeJeHHs [paBa 3asBUTENS Ha
oJlydeHHe MYHUIMIAIbHON YCIIyTH U ee pa3Mepa.

3.8.12. PesynpTaTroM aJAMMHUCTPATUBHOTO JAEHCTBUS 4BJfAETCs Iiepenada
BBIIJIATHBIX [OKYMEHTOB B KpEOUTHBIE OpraHW3allid M OpraHu3aldd [OYTOBOU
CBSI3U.

3.8.13. Cnocob ¢ukcauuu aJIMHHUCTPATUBHOTO JEHCTBHSA: MOATOTOBKA
BBIIJIATHBIX JOKYMEHTOB B 3JIEKTPOHHOM BHJE U (WiK) Ha OyMa)XKHOM HOCHTEIE.

3.9. Ilpexpamenue Boimnatel ECB.

3.9.1. IOpunudgeckum ¢akToM, SBASIOIIMMCS OCHOBaHHEM [UIs Hadaja
aJIMUHHCTPATUBHON MPOLEAYPH! SBJISETCS NOCTyIUIEHHE OT IpakJaH - Iojiydarenei
ECB, a taxxe opraHuzanui, B3auMoaeicTByommx ¢ LlenTpoMm, cBeneHul:

- 0 CMePTH IpakJaHWHa, a TaKXKe NPU3HAHUSA €r0 B YCTAHOBJICHHOM MOPSAKE
yMePIIUM WX 0€3BECTHO OTCYTCTBYIOLIUM;

- 0 BBIe3[le IpaXJaHUHA Ha MOCTOSHHOE MECTO XXUTENhCTBA 3a Ipeeibl
ropoza benropona;

- ycTraHoBleHUSA (aKTa HEJOCTOBEPHOCTH CBelNEHUM, IpPeAoCTaBIeHHBIX
rpaxkaanuHoM Juis HasHadenus ECB;

- I3MEHEeHUE 3aKOHOIATeNbCTBA, YCTAHOBUBINET0 MYHULIUNIAJIBHYIO YCIYTY.

B ykazanubix cnyyasx Beiiiata ECB npexpamaercss ¢ mecsina, Clenyroumero
3a MECSIIEM, B KOTOPOM MMEJIH MECTO COOTBETCTBYIOIIHE OOCTOSTEILCTBA.

3.9.2. JlomxHocTHOE JIULIO, OTBETCTBEHHOE 3a BBITIOJTHEHHUE
aIMUHUCTPATABHON MPOLERYpPHl, OMNpPEAENsIeTcs AOMKHOCTHBIMHA WHCTPYKIHSIMH,
YTBepXACHHBIMU aupekropoM Llentpa.

3.9.3. CnenyanucT o BHIUIATE B Cllydae HAaCTYIUIEHUA COOBITHM, YKa3aHHBIX B
nn. 39.1. Hacrosmero AIMHHHCTPaTUBHOTO  pErJlaMeHTa,  MPOU3BOJUT
[IpeKpalieHUE BBIILIATHL B IPOrPaMMHOM KOMILIEKCE.

3.9.4. Crnenuanyuct no BBIILUIATE FOTOBUT pelleHHe O MPeKpaIeHUH BBIILIATHI
MYHULMITAJILHON YCIYT'H H NepeJaeT ero Ha4aabHUKY OT/IeNIa.

3.9.5. Cneunanuct 1o BHILIaTe:

- KOppeKTHpyeT 0a3y MCX0onas M3 HaHHBIX, MHOJYYEHHBIX B COOTBETCTBHH C
.. 3.9.1. HacTosimiero AAMUHUCTPATUBHOTO perflaMeHTa M BBIMONHAET ONepaliu
10 NPEKPaNIeHMIO BHIIIATHI;
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- TONIIMBAET pellieHHe o mpekpameHud Beimatel ECB B nudHoe neno
[OJTy4aTeNs;

- HampaBisieT H3BElIeHWe O ImpekpameHnd Bbiiatel ECB  momyuaremto
MYHHULMIIAIBHOW YCIYTH C YKa3aHMEM CpOKa MPeKpallleHHs ¢ [PAYUHBI
IIPEKpallleHHs BBIILIATEIL.

B TOM cnydae, ecau OCHOBaHHEM JMJIs MpPEKPAlCHHUA SBISAETCS CMEpPTh
[I0JIydaTessl WM €ro mepeesfl Ha NOCTOSIHHOE MECTO JKUTEIBCTBA B JPYIOH pailoH
(ropon), u3BelleHHe O MPEKPALICHUH BBIILIATHl HE HAIIPaBISIETCs.

3.9.6. MakcumanbpHBIM CPOK BBIIOJHEHHUS aAMHUHUCTPATUBHOHN IpOLIENYpHI -
3 pabouux nHS.

3.9.7. PesynpraToM aIMUHUCTPAaTUBHOM MpOUEAYpPHl ABIAETCS NPUHATHE
peuieHus o npekpawenud Beiuiatel ECB.

4. @opMbI KOHTPOJISI MCIIOJIHEHHS perjiaMeHTa

4.1. Onucanue NOCAENOBATENBHOCTH AEHCTBUHN MIPH OCYIECTBIEHUN KOHTPOJIS
3a MPEAOCTaBIC€HUEM MYHUIUIIAIBHON YCIyTH.

4.2, Texkyumil KOHTPOJb OCYILIECTBISIETCA IOCTOSHHO JOJKHOCTHBIMH
JUIaMH, Ha KOTOPHIE COMNIACHO JOJDKHOCTHBIM HHCTPYKLMSIM, YTBEPKIACHHBIM
nupexktopoM LleHTpa, Bo3jOXeHbI (QYHKIMHM KOHTPOJSA 3a  IIpeJOCTaBIEHUEM
MYHHLIHMITAIBHON YCIYTH ITO KaXXIOH MpoLEeaype B COOTBETCTBHH C yCTaHOBIEHHBIMU
perjJaMeHToOM CcoJAepXaHHeM H CpOoKaMH JACUCTBHHA, a Takxke IIyTeM IPOBEACHHs
nupextopoM IleHTpa mpoBepoK WCHONHEHHS [NOJDKHOCTHBIMH JHuamu lLleHtpa
MOJIOXKEHWH HACTOSIIEero AJMUHUCTPATUBHOIO PErjiaMeHTa, MHBIX HOPMAaTHBHBIX
npaBoBbIX akTOB Poccuiickoit denepanyn.

JIJis TeKymero KOHTPOJIs MCIONB3YIOTCA YCTHAasi ¥ NMUChbMEHHAS HH(POpMAUs
DOJKHOCTHBIX JIML, OCYIHECTBIAIOMMX PerIaMeHTHpyeMbIe AEHCTBUS.

O cnayvasx M OpUYMHAX  HapylmieHMS CpPOKOB H©  COAEpXKaHUSA
aIMUHUCTPATUBHBIX NMPOLENYP OTBETCTBEHHBIE 33 MX OCYUIECTBICHUE OJDKHOCTHBIC
nuIa HeMeMJIEHHO HHQOPMHPYIOT CBOUX HENOCPENCTBEHHBIX DPYyKOBOIUTeNel, a
TaK»Ke OCYMIECTBIISIOT CPOYHBIE MEPHI [10 YCTPAHEHUIO HapyIUEHUH.

4.3. JomxHocTHble mnuua lleHTpa, NpenoCTaBIAIOMAE MYHULUNAILHYIO
YCIYTY, HECYyT OTBETCTBEHHOCTH 3a COOINIIOJIEHHE CPOKOB M IOPSAKa PACCMOTPEHHUS
3a4BJICHUH M TIPEfOCTABICHUSA HHPOPMAaUWH, pa3MelleHHs HWHPOPMaldd Ha
oQUIMaNbHBIX CaiiTaX, JOCTOBEPHOCTh U IIOJIHOTY CBEAEHHH, MPeNOCTaBIIEMBIX B
CBSI3HU C IIPEOCTaBICHAEM MyHHLANIATBHOH YCIIYTH.

4.4. KoHTposb Hajl HONMHOTOH M Ka4eCTBOM MPEAOCTABICHHS MYHUIMITAIBHON
YCIYTH BKIIOYaeT B Ce0sA IpOBeNeHHE IUIAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK,
BBISBJICHHE M YCTPaHEHHME HApyWICHUWH IIpaB TIpaXJaH H IOPHAHNYECKHX JIMII,
paccMOTpeHHe, MPHHATHE pEIIEHMH M IOATOTOBKY OTBETOB Ha oOpalleHus
3adBHUTENICN, COAEpXKaIlMX O KaloObl Ha pemeHus, neiicteus (OeszpeiicTsue)
DOJDKHOCTHBIX vl LeHTpa.

4.5. IIpoBepKn OCYIIECTBIMIOTCS IUIAHOBO - HA OCHOBAHMH IOJYTONOBBIX MM
FOIOBBIX TIAaHOB paboTel lleHTpa, a TakXe BHEIUIAHOBO - 110 KOHKDETHOMY
00palIeHUIO 3asBUTENS.
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IlepuoguYHOCT, IIPOBENIEHHUS MPOBEPOK YCTAHABIUBAETCS JAHPEKTOPOM
Hentpa.

4.6. Ilo pesynpTaraM OpPOBEPOK B CiIy4ae BBISBJIEHUA HApYILUCHHH IIpaB
rpaXxiaH M OpraHu3alvii BUHOBHBIE JHI@ I[IPUBIEKAIOTCA K OTBETCTBEHHOCTH,
YCTaHOBJICHHOM 3aKOHO/1aTeNnbcTBOM Poccutickont @exnepanyu.

4.7. Jlns mpoBeleHUs TMPOBEPKH CO3JaeTcs KOMMCCHUA, B COCTaB KOTOPOH
BKJIIOYAIOTCS NOJDKHOCTHBIE Tiia LienTpa.

ITpoBepka OCYIIECTBIACTCS Ha OCHOBaHHH COOTBETCTBYIOIIHX
PacOpSAIUTENBHBIX JOKYMEHTOB JHOO rpaduka.

Pe3ynbrarbl npoBepkr OGQOPMISIOTCS B aKTe, B KOTOPOM OTMEYaroTcs
BBISIBJICHHBIE HEAOCTATKH U MPEAJIOKEHHUA N0 UX YCTPAHEHUIO.

AKT nOANNCHIBAIOT MpECEaTeNb U YWieHbl KOMHUCCHH.

[Tposepsiemble HOMMKHOCTHBIE NHLA LleHTpa HOX pOCIMCH 3HAKOMSATCS C aKTOM,
MIOC/IEe Yero OH MOMEN{aeTcd B COOTBETCTBYIOIEe HOMEHKIIaTypHOE AeO.

5. locyaeOHblii (BHecyaeOHbIH) NOPAAOK 00:KAI0BAHHSI pellleHHH H

AeiicTBuH (Oe3aeiicTBUN) Oprana, NpeJocTaBasIoNero MyHHIHIAAbHY IO

yCJIyTy, a TAKHKe J0UKHOCTHOrO JINIA OPraHa, npeJocTaBisIoero
MYHHIUNAJBHYIO YCIYTy.

5.1. 3asBuTens BIpaBe OOXaJloBaTh pelLICHHUs, MPHHATEIE B XOJAe
NpefOCTaBIeHUsT MYyHULHNaIsHOW yemyru (Ha mro0oM  3Tame), OedcTBUs
(Oe3nelicTBHE) HODKHOCTHBIX JIMI OpraHOB, YYacTBYIOIIMX B  OKa3aHUU
MYHUIUIAIBHONH YCIYTH, B BBIIIECTOSIIUME OpraHbl B JOoCyAeOHOM H cyldeGHOM
HOpSIIKE.

5.2. 3asgBuTens MOXET OOpaTUTHCA C KajaobOM B TOM 4YHCIIE B CIEAYIOLIUX
cnydasx:

- HapyIIeHHE CpOKa PEerucCTpalyyl 3ampoca 3asBUTENs O NpeJoCTaBIeHUU
MYHUIIMNATHHON yCIIyTH;

- HapylIieHue CpoKa IpeOCTaBIeHAs] MyHUIIUNAJILHON yCIIyTH;

- TpeboBaHHEe Yy 3asBUTENS JOKYMEHTOB, HE IpedyCMOTPEHHBIX
HOPMAaTUBHBIMU MpaBOBEIMU akTamu Poccuiickolt ®enepanuu, HOPMAaTHBHBIMHU
NpaBOBRIMH aKTaMu cyObekToB Poccmiickoii ®@epepanuy, MyHHIMIATLHBEIMU
[IPAaBOBBIMM aKTaMU IJIsl TIPEXOCTaBIEHNS MyHUIINNIAIBHOM YCIyTH;

- OTKa3 B MpENOCTaBICHHH MyHHLUMNAIBHOU YCIYI'H, €CJId OCHOBAaHHSA OTKa3a
He NpeAyCMOTpeHBI (peepalbHBIMU 3aKOHAMH U MPUHATEIMHA B COOTBETCTBUH C HUMU
MHBIMM  HOPMAaTHUBHBIMH  IpaBOBBIMH  akTamMu  Poccuiickoit =~ @enepanuu,
HODMAaTHBHBIMM IIpaBOBBIMHM aKTaMu cCyObekToB Poccuiickort ®Denpeparnuu,
MYHHIUNIbHBIMY IPaBOBBIMY aKTaMU;

- 3aTpebOBaHue C 3ajABHTENA IIPU IPENOCTABICHHH MYHHIMHAIBHOM YCIyru
IUIATEL, HE MPEAYCMOTPEHHOH HOPMATUBHBIMH IIPaBOBHIMU aKTaMH POCCHUHCKOU
Qepepauyy, HOPMAaTUBHBIMU [IPaBOBBIMH akTaMH CyOBeKkTOB Poccuiickoit
Qenepauny, MyHULUIATBHBIMY IPABOBBIMU aKTaMH;

- orka3 lleHnTtpa, nomkHocTHOrO nuna LleHTpa B McChpaBiieHHH IOITYLIEHHBIX
OrevaTroK M OIHMOOK B BBIJAHHBIX B pe3yJibTaTe IPEAOCTABICHHA MYHHUIUIAILEHOH
YCIIYI'¥ JOKyMEHTAX TM00 HapyllleHHe YCTaHOBJIEHHOTO CpOKa TaKUX MCIPaBiIeHU.
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5.3. XanobGa mopaercss B nucbMeHHOH (opme Ha OGYMakHOM HOCHTENE, B
snekTpoHHOH (popme B LleHTp. XKamoOBl Ha pelneHHs, NPHHATHIE PYKOBOAMTEIEM
LlenTpa nonaiorcs B BRICCTOALIMIM OpraH.

Kanoba moxer OBITP HampaBleHa MO IMOYTE, C HUCIOAL30BAHHEM
MH()OPMALMOHHO — TeleKOMMYHHKAIMOHHOH cetn «MHTepHeT», O(QHIMAIBHOTO
caiiTa opraHa COLMaNbHOM 3alMTHl HACETIEHHU, €JUHOrO NOPTajla roCyJapCTBEHHbIX
M MyHUIMNANBHBIX  ycayr  (dyHkmui) sau60  perdoHanbHOro  Imopraia
roCyapCTBEHHBIX M MyHHUIUIIAIBHBIX yCIyT benropoackoit obiacta, a Takke MOXeT
OBITH MPUHATA HA TUYHOM MPHEME 3asBUTENS.

5.4. Xanoba nomyexunt oOsA3aTeNbHON PETUCTpAlNK B TeUeHHE TPeX JHEH ¢
MOMEHTA ee NTOCTYyIIeHHs B L{eHTp.

5.5. JKano6Ge! 3asBHUTesNeH, NoxaHHBIE B NHUCBMEHHOH (opMe WM B (Qopme
3NEKTPOHHOIO JOKyMeHTooOopora B LleHTp ocratorcs 6Ge3 paccMOTpeHus B
CJIeIyIOLINX CIydasiX:

- B Xkanobe He yka3aHbl (aMUNIHS Tpa)XTaHUHA, HAIPaBUBIIETO Xanody, U
TIOYTOBBIH aJipec, 10 KOTOPOMY JOJDKEH OBITh HallpaBJIeH OTBET;

- B Xajobe copep)karcs HelEH3ypHbIe JUOO OCKOpOHTENbHBIE BHIPAXKEHU,
YyIpO3bl XHU3HU 340POBBIO M MMYHIECTBY JOJDKHOCTHOTO JHIIA, a TaK)Xe WICHOB €ro
ceMbu (kanoba ocraetcss 6e3 paccMOTpeHHS, IPH 3TOM 3aABUTEINIO COOOIIaeTCs O
HEeJIOMyCTUMOCTH 310yTIOTPeOICHUS IIPaBOM);

- TEKCT kaJlo0bl HE MoAaeTcs MPOUYTEeHUIO (OTBET Ha XXajloly He Jaercs, OHa
He MOAJISKUT HaNpaBlIeHUIO HAa pacCMOTPEeHHe, O 4eM coobmaercs 3asBUTENI0, eClIU
ero (aMuIus ¥ IOYTOBBIH afpec NOANAIOTC MPOYTEHUIO).

5.6. OcHoBaHWEM i1 Hadala MpoHeAypbl aocynedbHoro (BHeCyneOHOro)
oOkaoBaHus AeicTBUi (Oe31eiicTBISA) NOMKHOCTHBIX JHI L{eHTpa, OTBETCTBEHHBIX
3a IpeAoCTaBlIcHHEe MyHHLIUIIAJIBHON YCIIYTH, SIBIISIETCS IT0Aa4a 3asBUTEIIEM XKalo0bl.

5.7. XKanoba nomkHa COnepXarh:

- HauMEHOBAaHHE OpraHa, NPEAOCTABISIOIIEr0 MYHMUIMNAIBHYIO YCIyrYy,
JO/DKHOCTHOTO JIMHAa OpraHa, MNpefoCTaBisIoNiero MyHHIUNAIBHYIO YCIyry,
penieHns U neiicteus (be3neiicTBre) KOTOPBIX OOXKATYIOTCS,

- ¢amuuda, UM, 0TYECTBO (TIpH HAMYUU), CBEJIEHUS O MECTE >KHUTENIbCTBA
3asBUTEISI — (PU3MYECKOro JIKMIA, MO0 CBEJEHMS O MECTe HaXOXACHUS 3asiBUTEILI —
IOPUAMYECKOTO JIMLA, a Takxe HoMep (HOMepa) KOHTaKTHOro TteinedoHa, aapec
(ampeca) 2ieKTPOHHOM HOYTH (IPH HAIMYMM) M MOYTOBBIM afgpec, MO KOTOPHIM
JOJDKEH OBITh HAalpaBIlIeH OTBET 3asABUTEIIO;

- cBegeHusa 00 o0XalyemBIxX pelleHusX, nedctBusx (Oe3geifcTBum) opras,
NPEJOCTaBIAIOLIEr0 MYHUUUNAIBHYIO YCIYry, JODKHOCTHOIO JIMLA OpraHa,
IPeIOCTARISIOIEr0 MyHULIMABHYIO YCIYTY;

- JOBOZBI, HA OCHOBAaHMM KOTOPHIX 3asBHTENb HE COIJIACEH C pEIIeHHEM U
neiictBueM (Oe3meiicTBHEM) OpraHa, MPEXOCTABIAIOUIEr0 MYHHUUNANBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpPraHa, npeJoCTaBIsIoNIero My BUIUNAIBHYIO YCIIyTYy.

5.8. 3asgBuTeneM MOryT OBITH MpPENCTaBICHB! JOKYMEHTHI, IOJATBEPKAAMOILUE
JOBOABI 3asBUTENA, JIUOO WX KOIIHH.

5.9. XKanoba, noctymusmas B LIeHTp HOIIEXUT paCCMOTPEHHIO TOJDKHOCTHBIM
JTALOM, HAJENCHHBIM ITOJHOMOYMAMH IO PAacCMOTPEHHUIO Xanol, B TeyeHue 15
pabounx nHE#H co AHA ee perhcTpaluyd, a B ciyyae oOxkanoBaHus oTkaza lieHtpa,
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IOJDKHOCTHOro iuna llesTpa, B npueMe AOKYMEHTOB Yy 3asBUTeNd JHOO B
UCTpaBJICHAM JOIYIIEHHBIX ONeYaTOK M omMOOK WM B Cllydae 00KajoBaHHs
HapyLIIEHUs YCTaHOBJICHHOIO CPOKa TaKUX HCIpPaBICHHH — B TeYeHHe S5 paboumx
IHEN co JHS ee perucTpalyy.

5.10. B cmywae ecnu mno xanobe 3asBuUTeNs TpeOyeTcs IIPOBECTH
pacciieloBaHHe HIH MPOBEPKY, CPOK PACCMOTPEHHUS KanoObl MOXKET OBITH MPOJJIEH,
HO He Oojee yeM Ha 30 KameHAapHBIX JHEH MO PEIIEHHWIO IOJDKHOCTHOTO JIHIA
opraHa, MpeHOCTABIAIOMEr0 MYyHUUUNAIBHYK YCIyIY, OTBETCTBEHHOrO 3a
paccmoTpeHue xanoOel. O MpOINEHHH CpPOKa PACCMOTPEHHS KATOOBI 3asBUTEND
yBeloMm/iseTcd B IHUCBMEHHOH ¢opMme [0 I[OYTOBOMY anpecy Wid B dopme
3JIEKTPOHHOIO JOKYMEHTa [0 afpecy 3JAeKTPOHHON MOYTH, YKa3aHHBIM B XXajole, ¢
yKazaHueM NpUUYUH ero NpoaJIeHHUs.

5.11. I'lo pesynpTaTam paccMOTpeHMs XanoOs! LleHTp nmpuHUMaeT OZHO M3
CHENYIOIUX PEeUICHUN]:

- YAOBJIETBOPSET XKano0y, B TOM 4Hclie B popMe OTMEHBI IPUHATOTO PEIICHUS,
UCIIpaBieHUs JomyuieHHbIX lLlenTpoM omeyatok u ommOOK B BBAAHHBIX B
pe3ynpTare NpeaOoCTaBIeHU MyHULIUIIANBHOM YCIYTH IOKyMEHTaX,

- OTKa3BIBaeT B YJIOBIETBOPEHUHM KaJIOOHI.

5.12. He mo3nHee omHoro pabodero IaHs, CIEAYIONIErO 3a JHEM HPUHITHS
pelleHys], 3asABUTENI0 HANpaBIIETCS MOTHUBHUPOBAaHHBIN OTBET O pe3yibTaTax
PaccMOTpeHHs kKajno0bl B MUCbMEHHOH (opMe II0 MOYTOBOMY aJipecy WiIH B (opme
3NIEKTPOHHOTO IOKYMEHTa 110 afipecy 3JeKTPOHHOM MOYTHI, yKa3aHHBIM B jKajobe.

5.13. B cnyyae ycTaHOBJIEHHS B XOJ€ WM IO pe3yJibTaTaM pacCMOTPEHHUS
XKaJoOBl NPU3HAKOB COCTaBa aJAMHMHHCTPATUBHOIO [IPaBOHAPYIICHHUS  MWIH
IPECTYIJIeHUs AOJDKHOCTHOE JIUIO, HAaJeJIEHHOE NOTHOMOYHAMH 10 PACCMOTPEHHUIO
Kajod, He3aMeNJIMTENbHO HalpaB/IsseT HMEIOIIHeCS MaTepualbl B OPraHsbl
OPOKYpPaTypBhl.

5.14. 3asgBurenu BrpaBe o00XaloBaTh pELICHHS, IIPUHATBIE B XOJ€
OPEJOCTaBACHHs]  MYHMUIMIIAIBHOM  yCIyru, JAeWcTBua WM Oe3melcTBUE
JDOJDKHOCTHEIX JIUI OPraHOB, yYacCTBYIOILIMX B OKa3aHHH MyHHUIUNAIBHOA YCIIYTH, B
Cy1eOHOM TopsiaKe.

HavaabHHK ynpagjieHUs CONHATBLHON
3aI0UThl HACEJCHHUS AAMMHUCTPALMHE @

r. bearopoaa C. Copoxnna
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Ipunoxenne Nel
K aIMHHHCTPATHBHOMY periamMeHTy
npeAocTaB/JIeHHs] MYHHIHNAALHON YCJIYrd 1o
OKA3AHHIO CONHAJILHONH NoxAepxKKh
nNeHCHOHePaM ropoaa, HMeulHM 3BaHHe:
«3aciyxkeHHbIH paboTHHK KYJLTYphI PO»,
«3acayxeHHbIH paGoTHUK 33PAaBOOXpAHEHUS
P®y, «3aciry:kennbii Bpad P®», «3acayxeHHbIH
yuanteab P®», «3aciy:keHHbIH paboTHHK
conuanbaoli 3amutnl PO», 3acayxennnli
PaGoOTHHK KHIHIHO — KOMMYHAJBHOIO
xo3siicrBa P®», «Bacayxennnblii paGoTnnk
Tpancnopra P®», 3aciy:xkennniii paGoTHHK
¢uznueckoit KyabTyphbl P®», 3acay:xennbii
Tpenep PD», «3acayxennntii sxonomuct PPO»,
«3aciy:keHHblil 3x010r PO»

CBeeHHS 0 MeCTaX HAXOKIEHHSI OPraHoOB, Y4ACTBYIOINUX B OKA3aHNH 32ABHTEIAM
MYHHIMNAJLHON yexyrn Ha Teppuropun r. bearopoaa

2 3 4 5
MBY «llenTp conpanbHeIX BILIAT» (csvbelgorod@mail.ru)
Jupexrop MbY «llentp Vn.Kuazsa 33-30-83 Cpena 10.00 - 13.00
COLMAIBHBIX BBIIJIATY Tpy6enkoro, 62 [sTamna 10.00 - 13.00
Honenensaux 9-00-13-00
HavaneHuk otaena, Vo1 Kasss Bropuuk 9-00-13-00
MPEIOCTABJISIOLIETO pr6eﬁr<oro 62 33-36-63 Cpena 9.00 - 18.00
MYHUIUTIAIBHYIO YCIYTY ’ [Iarauna 9.00 - 18.00
Ilepepris 13-00-14-00
ITpuemuas MBY «lentp Vn.Kuaszs 33-30-83
COIMATBHBIX BEIIAT» Tpy6enkoro, 62 o
Otpen, npenocraBasomuit ITonexensauk 9-00-13-00
MYHHIIMNAIBHYIO YCIYTY 32-61-61 Bropuuxk 9-00-13-00
ijgéuliﬁi? g | 33-43-07 | Cpena9.00-18.00
’ [Tarauna 9.00 - 18.00
Ilepepsis 13-00-14-00

YnpasieHue cCONHANBHOM 3aIMUTHl HACENCHA aIMAHHCTPAUK
r. besropoaa (socbel@mail.ru, http://www.socbel.ru)

ITpuemuas V. Kaszsa 4722)
Tpy6enkoro, 62 33-35-60
HNudopmantmoHHO- Y. Kuszs (4722) Emeaneﬁléoog 900 no
KOHCYJIbTaTUBHBIA 1IeHTp | Tpybenkoro, 62 33-35-93 TTepepsIs ¢ 1'3 00 110 14.00
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Tpunoxenue Ne 2
K aAMHHUCTPATUBHOMY PETJIAMENTY

NPe0CTABIEHHS MYHHIHDAIbHONH yCTYTH 0 0KASAHHIO CORMATLHON

ROAZEPRKKH eHC paM rop HM 3BaHHe! «3acayKeHHbIH
paboTHUK KyabTYpHl PO», Bacayxennbiif paGoTnuk 3ApaBooxpaneHus

P®», Bacayxenubtii Bpay PO», «3acayxenHbiii ynureas PO»,
«BacaykeHHbIH PafoTHHK COUHANLHOH JamuThl PO», «3acayXkeRHblil
paoTHHK KHINIAC — KOMMYHANBLHOTO X03nkcTBa PO»,
«3Bacayxennniii paGoTHAK TpaHcnopTa POy, 3acayxennnlii paboTHuK
duznweckor KyarTypst PO», «3acayxenuslii Tpenep PO»,
«Bacayxennnii SxoHoMHCT POy, Sacayxennuifi s3xonor PO»
«@OPMA»

B otaen no Beinjarte nocodumii, komnencanuii MBY «lleHTp coinaibHBIX BRILIAT?
3asiBjIeHHE 0 IPEAOCTABJICHHH MYHHIMIIAJILHOH yCIIyri

A,

(pamunus, UM, OTYECTBO 3aSBUTEINA TOTHOCTHIO)

NpoXUBaromas (Uui) no aapecy
AOCTOSIHHO 3aperucTpupoBaH (a) ¢ TeN.

Mpomy Ha3sHAYHTE €XKeMECSYHYI0 COLMANBHYIO BBILIATY HepaGoTaromMM MeHCHOHepaMm Topoaa,

HMEIOLINM 3BaHMe: «3aciyKeHHbIH

Cepus, Homep

nacnopt Hara poxaeHus
Kewm Bpiaan

Jlara Bpinaun

K 3agBnenuro npuiararo:

Ne HaumeHOBaHHE NOKYMEHTOB OTMeTKa 0 TIpeACTaBIECHHH Konuuectso
n/n NOAJ/TMHHUKA WIH KOIUH 9K3EMIUIAPOB
1.
2.
3.
«_» 20 roga TOAIUCH

3axonnslii npegcrasuTeas (PHUO):

(momueiit afipec MecTa KUTENbCTBA) (anpec (bakTHUECKOTO POKMBaHHS, Te1ePOH)

HaumeHoBaHue JIOKYMEHTAQ, ﬂ,a'ra BblIa4YH
YAJICTOBEPAONICTO TUYHOCTD

HoMep goxymeHTa

KemM Brinan

Jara poxneHus

Mecro poxaeHus

Jdara: fIIozmncb 3asiBHTENIS:

Pacnucka — yBeromMieHne
3asBnexue rp.

PerucrpaninoHHblil HOMEp ITpunsan
3asABICHUA

Jdara upuneMa 3asaBJACHUA [Mognuck cienuaaucTa

(nmuHuUsS oTpe3a)
Pacniucka — yBegomneHue
3asBieHue rp.

PerucrpalmoHHblit HOMep Npunsn
3asBIICHHUS

Jara npuema 3afBJIeHUA Ioanuce cieuHaNHCcTa

Jara noBTOPHOro MOCeeHNUsA
Howmep tenegona
PesxuM paGoTel
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JleHexHble BEITUIATHI [IPOLLY HPOU3BOAUTE Hepe3:
a) oTAeneHHe denepanbHOi NOUYTOBOH CBI3M
6) puHAHCOBO - KPEAUTHOE YupexIeHHe

l Neotnenenus v punmana

[Memawesorocwera [ [ [ [ [ [ [ [ [ T [ T [ [ [ [ [ [}

A,

(dbamuus, UMs1, OTHECTBO)
NPOXUBAIOIIHKIA (-as1) 10 agpecy: )
3aperucTpupoBaHHblil (-ad) 1o axpecy: »

(HaHMCHOBaHHe AOKYMEHTZ, YROCTOBEPAIOILICTO JIMYHOCTD, AaTa ¥ MECTO €ro Bbllla‘-llfl)
HOATBCPKAALD, YTO BCA NPECAOCTABIICHHAA MHOKO nﬂ(bopmaum ABNACTCA MOMHOM ¥ TOYHOM.

Cornacen (cHa) Ha o6paCoTKy yka3aHHBIX MHOH MEpCOHANBHBIX AaHHBX oneparopoM MBY «llentp
coumansHelx BelIaT» (r. bearopoa, yn. Ku. Tpy6eukoro, a. 62) ¢ Uensl0 peanusaldd Mep COLMAIBHOMN
MOANEPKKM, pellleHns BOPOCOB COLUAILHOrO 00CITY KUBaHHS].

He Bo3paxaio nmpoTus nonydeHuss MBY «LieHTp couManbHbIX BHINATY Y TPETHMX JIUN (OpraHu3anui,
TEpPHUTOPHANIEHBIX OPraHOB (eaepaabHEIX OPraHOB NCHOJIHUTENILHOM BIIACTH H JIP.) ONOJHHUTENBHBIX CBEIEHHI.

Tlepegens neficTBuii ¢ mMepcoHaNLHBIMH NAaHHBIMM: BBOA B 0a3y naHHBIX, cMellaHHas o0pa0oTka,
nepegada MOpUOUYECKUM JunaM Ha ocHoBaduu CornmameHufl ¢ coOmojeHHeM KOHGUACHUMATLHOCTH
nepeaBaeMblX NaHHBIX, KaK ¢ MCHOIBE30BaHHEM CPEICTB KPUNTO3AIIUTE], TaKk ¥ 6€3 HX IPHUMEHEHHS.

Cpok Wi ycIoBMS TipekpalleHns oO6paboTk NepcOHIbHBIX JAHHBIX: IMKBHAALAS ONepaTopa.

[Mopsnox or3bBa cornacug Ha 06pafoTKy MepCOHANBHBIX OAHHBIX: HA OCHOBAHHUM 3afBNEHUS CyOBeKTa
HEePCOHANLHBIX JAHHBIX.

Jarta NOANHUCH
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Ipnaoxenne Ne 3
K aAMAHHCTPATHBHOMY perjaMeHTy
NpeaoCTABNEHHA MYHHIHNANLHOH yC/Iyra Mo
OKA3AHHIO CONMANBLHOH NMOANEPKKH
NIEHCHOHEpaM ropozia, HMEIOIIUM 3BaHHe:
«3acayxenHblif paGoTHHK KYJIbTYpbt P®»,
«3acay:xenHbIH paGOTHHK 3ApaBOOXPaAHEHHS
P®», Bacay:xkennblit Bpay P®», «3acayxkenuniii
yuurebp PO», «3aciay;xenHblit paboTHHK
conuaabnoi 3amuThl P®y», «3acayxennsiii
paboOTHHK KHINIHO — KOMMYHAJIBHOIO
xo3sniicrBa P®», «3acayxenustii paboTHHK
Tpancnopta P®», «3aciy:xeHHbiii paboTHHK
Ppusnueckoii KyabTypbl P®», «3acay:keHHbIH
Tpenep P®», «3acayxennbii sxonomuct POy,
«3Bacayxensblii 3xoj0r POy

buok- cxema NpeaoCTAaBJACHUA MYHI/IHI/IHaJlLHOi;l yYcayra

1. ITouem mOKVMEHTOB OT 3asBMTENA IUIA Ha3HAYEHHUSI MVHHLIMIIAJIBHOH VCIIVIH

K3

Benrooonckoii o0nactu

A) JIuuno B LIeHTp WM NpeCTaBUTENb 3aABHTENS IO JOBEPEHHOCTH.;
b) [TouroBeiM OTHIpaBiieHHeM B aapec LleHTpa.
B) Uepes nopran rocy1apcTBEHHBIX U MYHHUMUMATBHBIX YCITYT

Hanuure Bcex HeOOXOAUMBIX JOKYMEHTOB, HX HajyieKaulee
odopMiieHUe U OTCYTCTBHE APYIHX OCHOBaHHH A OTKa3a

Ja

v

v

2. BBoa B IporpaMMHBI KOMIUIEKC CBEAEHUH O
HOJTyYaTeie MyHHUUITATBHON yeIayry

8. [Ipunsrtue pemieHus o6 oTkase B
NPEeOCTABICHUY MyHHLIMNAILHON
YCIIYTH C yBEOMJICHHEM 3asiBUTEIS

2

3. KoHTpoJb IPaBUIBHOCTH MPEAOCTABJICHHBIX
JOKYMEHTOB

o0 oTKase

2

4. llpunsaTue pelieHus O NIPeNOCTaBICHAN
MYHWLUTIIAIBHON YCTYTH C YBEAOMIICHHEM
3agBUTENA

v

5. GopmupoBaHKe JIMYHOTO J€J1a NOTy4aTens

Il

v
6. Opranuzanus nepeuncnenus ECB

v

7. Ilpexpainenve Beimnatel ECB




25

Hpunoxenue Ne 4
K aIMHHACTPATHUBHOMY perjiaMeHTy
NpeJoCTABJCHAS MYHHIIHIANLHOMN YCIyrH HO
OKA3AHHIO CONNAJIbHON MOAACPKKH
NeHCHOHepaM ropoaa, HMeWIHM 3Banne:
«3aciyxeHnblii paboTHHK KYJALTYpbl PO,
«3acaykemHblii paGOTHHK 3APABOOXPAHEHHA
P®», «3aciryxennbrii Bpad POy, «3acayxeHHnbli
yauTeib PO®», «3acayxeHablil paboTHHK
conuaIbHO# 3amuThl P®», BacayxeHnstii
PaGoTHHK KATHIHO — KOMMYHAJILHOIO
xozsiicrea POy, «3acayxennbiid paboTHHK
Tpancnopra P@», 3acayxkeHnblil padoTHHK
dusnueckoil KyapTypst POy, «3acaymennnii
Tpenep PD», «3acayxkennniii 3xonomuct POy,
Bacayxennsiii sxoaer PO»
«DPOPMA>»

MBY «llenTp conmanbHbIX BBULJIAT»

IIporoxon

N —————————————————
nara | oo —e e emeeme—— e

I'p.

PeweHue

(bampsimis,

locTaHoBN. AOMMH.

Exemec. couuasibHafa BHILJIATa 3acil. pa@oTHMKaM

UMS, OTUYECTBO)

T'. Besaropozma W 39 06/03/2012

(o nocodus)

1. HazHauumTp ECB

Bo30BHOBMUTE BBILIATY

EnvHoBpeMeHHasa cyMmma  |—————- HEeT —————

ExemecauHasa cymMa
o
1o

2. OrxazaTh B Haz3HadveHnu ECB

3. IllpexpaTtuTe BbIIIATY ECB

romrinch

JIMeBoOM CUeT OTKPHT,
V3MeHeHUs BHECEHH

_______ HauaneHMk ornesna

/M/”M
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IIpuaoxenue Ne §

K aAMHHACTPATHBHOMY PerjiaMeHTy
HAPEAOCTABJCHNS] MYHHITNHAJbLHOI yCJIyrH no
OKA3AHHMIO CONRANBHON MOAJEPIKKH
HEHCHOHEPaM ropoaa, HMEIoIHM 3Banue:
«3acayxeHHbIH paboTHHK KYJALTYPBL P®»,
«3acayxeHHbIH paboTHHK 3ApaBoOXpaHEeHHSs
P®», Bachyxennstit Bpau PO», BacayxeHnHbIi
yuntens P®y», «3aciryxennpiii paboTHHK
conHATbLHOM 3amuTH P®Y, (Sacayxennpii
PAGOTHHK KAMHIIHO — KOMMYHAJIHHOIO
xozsuiicrea P®», «3acayxenuniii padorank
Tpancnopta P®», «3aciayxeHHblii paboTHHK
Ppuzaveckoii KyapTypbl P®», «3acaykeHHBIH
Tpenep P®», «3acayxennslii sxonomuct POy,
«3acayxedHblii skosor P®»
«POPMA»

Pemienne o6 oTkaze B NpelocTaB/ICHHH

No oT

I'p.

(pamMumia, HMA, OTYECTBO 3aIBHTEIA MOJTHOCTHIO)
NpoXKUBaOIMH(111as1) 1O aapecy

(anpec 3asBUTENA)
O6patvncs (nach) B

(HauMeHOBaHHEe OpraHa COLHAJILHOH 3aLMThHl HACEJICHHU )
3a Ha3HAaYEHHEM

(HamMeHOBaHKME MyHULMITAJIBHOM YCyTH, 32 Ha3Ha4eHueM KoTopo# oOpatiancs 3asBHTENb)
3a4BJICHHE IPUHATO " " 20 roga
M 3aperucTpuposaHo Ne
[Mocne paccMoOTpeHuUs 3asBIeHUA

(HarMeHOBaHHEe MYHHULANAIBHOM YCIIYTH, 32 Ha3HAYeHHEM KOTOPOi oOpaliancs 3asBUTeNs)

NPAHATO pelICcHUE 00 oTkaze B NpeaoCTaABNICHUN

(rpu4MHA OTKa3a B Ha3HAYeHHH MyHHLIMTIAIBHOH YCITYTH CO CChUIKOH Ha JeHCTBYIONIEE 3aKOHOJATENBCTBO)

3asBUTENIO BO3BpalliCHbl AOKYMCHTBI, [IPCACTABJACHHBIC A1 Ha3HAYCHHA

Ne HaumeHoBaHWE JOKYMEHTOBR OrtMeTKa O NpenCcTaRNeHHU Konuuectro
n/n TOTMHHUKA HIH KOIUH IK3EMILIAPOB
1 2 3 4
1.
2.
3.
JICKyMEHTHI 3aBUTEIO HanpasneHsr ' " 20 roga ucx. Ne

(noarHch HaYaNbHUKA OT/IENA)

' Mgé/%




