AIMUHHUCTPAILUA TOPOLA BEJTOPOJA

IIOCTAHOBJEHMNE

« ad » ]ié'////dééj’ 204 roja No S L

«00 yTBep:KAeHHH aAMHHHCTPATHBHOIO PErjiaMenTa
Npea0CTaBJIEHHA MYHHUHNANBHOM YCaYrH
«IIpenocrasienne HHopMauu 06 00pasoBaTEIbHLIX
nporpamMMax H y4eOHbIX MJaHaX, pabo4ux nporpaMmmax
Yy4eOHbIX KYPCOB, IIPeIMeTOB, NUCUHILIHH (Mo/yJ1eii),
roJOBbIX KaJCeHAAPHBIX Y4eOHBIX rpaduKax»

B nensax peanusauun pacnopsoxesus IlpaButenscra Poccuiickoit ®enepanyu
or 25.10.2005 roga Ne 1789-p «O xoHueniuy ajgMHHHUCTPATUBHON pedopMBI B
Poccuiickoit ®@epepauuun B 2006-2010 romax», B COOTBETCTBHH ¢ 3aKOHOM
Poccuiickoii ®Penepanun ot 10.07.1992 roma Ne 3266-1 «O6 o6paszoBaHum»,
nocraHoBienueM IlpaBurensctBa Poccuiickoit ®eaepaumu ot 11.11.2005 rogma
Ne 679 «O nopsnke pa3pabOTK¥ U YTBEPXKICHHUS aIMUHHUCTPATUBHBIX PErjaMEHTOB
UCHOJIHEHH TOCYJIAPCTBEHHBIX (YHKUMH (OPEAOCTABICHUA TIOCYAAPCTBEHHBIX
YCJIYr)», Ha OCHOBAaHUHM IIOCTAHOBIEHMs AJAMMHHUCTpalHM ropoja benropoma ot
10.09.2009 roma Ne 156 «OO6 yTBepxJieHHH TNOpsAAKa pa3pabOTKH W NPHHATHA
AJIMHHACTPATHBHEIX PErjiaMeHTOB OCYINECTBJICHHS MYHHULMNAIbHBIX GYHKIHH
(mpeoCTaBNeHUS MYHHUMIANBHBIX YCHYT)», B UENAX 00ecneyeHHs OTKPBITOCTH
MYHHIHITIAIEHOH CHCTEeMbI 00pa30BaHus, 1 0 C T 2 H O B J1 A 10:

1. VYTBepAuTP  AIMHHHUCTPAaTHBHBIM  permaMeHT  NpPEAOCTaBICHUSA
myHHuunaneHoit yenyru «lIpenocraBienne uH@opMauud 00 00pasoBaTENbHBIX
nporpaMMax © Yy4YeOHBIX IUTaHaX, paboymx mnporpamMMax Y4YeOHBIX KypCOB,

NpeaMeTOB, JAUCHMIUIMH (MOXIYJieH), rOJOBBIX KaleHJapHBIX Y4YeOHBIX IpadHKax»
(npunaraercs).
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2. YupasneHuto uHQOpMaIHUH U MacCOBBIX KOMMYHHUKaLui
agMHHKCTpanuu ropoja benropoga (Mopo3os A. B.) ofecnieduts onyOnukoBanue
HACTOSIIEro OcTaHoBieHUs B rasere «Haim benaropom».

3. KoHTposb 32 UCTIONHEHHEeM HaCTOSILEro0 MOCTAHOBJICHUS BO3JOXKHTL Ha
JeNapTaMeHT oO0pa30BaHUs, KYJNbTYpHl, CHOPTa H MOJOACKHOW IOJIMTHKM
aaMHHMCTpanuu ropoaa bearopona (Augpees C.B.).

MadopMmanio o0  Xode  WMCIOJNHEHHS  HACTOALWIETO  MOCTAHOBIIECHUS
HpPEACTaBIATE €XeroHo 1o 01 urons.

I'naBa aaMuHHCTpA

ropoaa bearopojp: C. Boxenos



YTBEPXIAEH
NOCTAHOB/ICHHEM aAMUHHCTPANHH
ropopa bearopoaa

of ¥ » gelbr.s2 20121. N 30

AJMHMHHCTPAaTUBHBIH perjaMent
NpPeNOCTABJCHUS MYHHLIHNIANBLHOH YCJIYIH
«IIpenocrasnenne nnpopmaunn o6 06pa3oBaTesibHBIX POrpamMmax H
y4eOHbIX nJ1aHax, pabo4yHX nporpamMmax y4yeGHbIX KYpCOB, NPEAMETOB,
AUCUMILINH (MOAYJi€ei), FON0BBIX KaJleHAapHbIX YueOHbIX rpadukax»

1. O01ue noJs10xeHust

1.1. AIMHUHHCTpPATUBHBIH perilaMeHT NpeJOCTaBIeHHS MyHUIUITAILHON YCIyT |
«IIpenocrapnenne uHpopManuu 00 0Opa3oBaTENIBHBIX IIpOrpaMMax M y4eOHBIX
Ij1aHax, pabo4mx mporpaMmax y4eOHbIX KypcoB, IPeAMETOB, JUCLIUIUIMH (MOAYJiei),
TOJNOBBIX KajJeHIApHBIX Y4eOHbIX rpadpukax» (Janee — aIMHUHUCTPATHBHBIH
pernameHT) paspafotaH B uenAx o0ecrneueHus HHPOPMAUMOHHONH OTKPBITOCTH
MYHHLHUIAIBHOA cucTeMbl o00pa3oBaHus, HHGOPMHUPOBAHHOCTH HOTpeOuUTeNeH
YCIYTH O CYLIECTBYIOLIEH CeTH MyHMIMMAIBHBIX 00pa30BaTeNbHbIX YYPEeXKICHUN U
HOBBIIIEHUS JOCTYITHOCTH MPEAOCTABICHHUS MyHHLIUITAIBHBIX YCIYT.

1.2. AIMUHHMCTIDATHBHBIM pEIJIaMEHTOM YCTaHaBJIKMBalOTCs TpeboBaHud K
CpoKaM pa3MelleHUs HHOpMalluK, MOC/Ie10BaTeIbHOCTH AEWCTBUA NpH 00pallleHHu
3a JaHHOW MHpopManued 3asBUTeNs, a Takxe MOpsAKy obxaloBaHUs NeHCTBUH B
X0l UCTIOJIHEHUS MYHULIMNANBHON yCayru.

1.3.  Mynuununanesas  yceayra  «IlpegocraBienne  HHQpopManud 00
o0pa3oBaTeNbHEIX MporpaMMax U y4yeOHbIX IUIaHaX, pabodux nmporpaMmax y4eOHBIX
KypCOB, NPEAMETOB, OUCHHMIUIMH (MOXyJel), TIOJOBBIX KaJleHAAapHBIX Y4eOHBIX
rpadukax» NpeaocTaBisieTcs yIpapieHueM o0pa3oBaHMs agMMHHMCTPALUM ropoja
benropona (manee — ympaBieHHe 0o0pa3oBaHUs), MYyHHLUUNAJIBHBIM Ka3eHHBIM
yupexaeHneMm «Hay4Ho-meromuyeckuii WHGOpMaLMOHHBIA LeHTp» (nanee - MKY
HMHL]) u oOpa3oBaTeibHBIME  YUPSKICHHUSAMU TOpOACKOro oxpyra «l'opon
benropon».

OTBETCTBEHHBIMU 3a KA4eCTBO MPENOCTaBICHUS MYHUIMNAILHOW YCIyrd
ABISAIOTCA  PYKOBOAMTENH  MYHHUMIAIBHBIX  0Opa30oBaTENbHBIX  YYPEXKIECHHH
ropoackoro okpyra «lopox benropony.

1.4, OTBeTCTBEHHBIM CTPYKTYpPHBIM IOApa3f€IeHHEM 3a KCIOJHEHHE
HOPMAaTHBHLIX aKTOB M JOKYMEHTAllUd I10 OpraHu3alliy, a TakXe KOHTPOJIO 3a
NpeOCTaBICHHEM MYHULMNANBHON yCIyTd sBIsieTcst ynpasieHHue o0pa3oBaHus,
MKY HMHLI.

Hudopmanmonnoe obecnieuenre MO MPEAOCTABICHUI MYHULUMTANLHOH
YCIIYTH OCYIIECTBNsETCS yrpaBneHneM obOpaszoBanuss, MKY HMHML], a Taxxke
MYyHHULMIATBHBIMHA 00pa30BaTEIbHBIMK YYPEXKACHUSAMU FOPOACKOro okpyra «l'opox
benropomy.
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1.5. [TllpemocraBneHue MyHHIIUIANBHOM  YCIYrHM  OCYUIECTBASETCS B
COOTBETCTBHH CO CJIEAYIOLIUMH HOPMATHBHBIMH [TPaBOBBIMH aKTaMHU:

- Koncruryuuen Poccuiickoit  ®Dezmepauny, HpUHATOH BCEHAPOXHBIM
ronocosanueM 12.12.1993 ropa (odbunuanbHBI TEKCT OMyOAMKOBAH B WM3AaHWU
"Poccuiickas rasera”, N 7, 21.01.2009);

- ®enepanbHbIM 3akoHOM Poccuiickoit @epeparu ot 06 oxTabps 2003 roza
Ne 131-@3 «O6 oOwMX NPUHIMNEX OPraHW3auuKd MECTHOTO CaMOYNpPaBIeHHS B
Poccutickoli ®enepauun» (mepBoHaYaJbHBIM TEKCT OMyOJIMKOBAH B H3JaHHH
"Poccuiickas razera", N 202, 08.10.2003);

- OepepanpHbIM  3akoHOM Poccuiickolt @epepaumu ot 02 mas 2006 roma
Ne 59-03 «O nopsizke paccMoTtpenusi oOpamieHuit rpaxaan Poccuiickoit
Denepauun» (¢ u3MeHeHUSIMU oT 29 urons, 27 utons 2010 rona) (nepBoHaYaabHBIN
TeKCT onyOnuKkoBaH B u3anud "Poccuiickas rasera”, N 95, 05.05.2006);

- OenepanbHbiM 3aKkoHOM 0T 09 despans 2009 rona Ne 8-P3 «O6 obecnieuenun
JAOCTyNa K MHQOPMaLHU O NEATeNbHOCTH TOCYHapCTBEHHBIX OPraHOB M OpPraHoB
MECTHOI'O CaMOYIIpaBJICHUs» (MEPBOHAYAJIBHBIH TEKCT ONYyOJMKOBaH B H3JAHUH
«Poccuiickas razera», Ne 25, 13.02.2009);

- OenepanpubiM 3akoHOM Poccuiickolt ®enepauun ot 27 urons 2010 roga
Ne  210-®3 «O06 opraHdM3allud  TNPEeAOCTaBJACHHS  T'OCYJApCTBEHHBIX U
MYHMLUNAIBHEIX YyCIyr» (NEpBOHAYANBHBIA TEeKCT OnyOIMKOBaH B W3JAHUU
«Poccwuiickas razeta», Ne 168, 30.07.2010);

- 3akoHoM Poccutickoit @enepanuu ot 10 uronst 1992 roma Ne 3266-1 «O6
oOpa3oBaHHK» (MepBOHaYalIbHBIA TekcT omyOJjukoBaH B H3naHMM «Poccuiickas
razetan, Ne 172, 31.07.1992);

1.6. IlpenocraBneHne MyHHUIMIATBHOW YCIYTH BKJIIOYAeT MPeOCTaBlIEeHUE
HUHGOpPMALMH 10 MUCHMEHHBIM (3JIEKTPOHHBIM) U YCTHBIM OOpaIleHUSIM 3asBUTEIS.

1.7. 3asBUTENIMH MOTYT OBITH OOydaloOUMecss U WX POIAUTENH (3aKOHHBIE
TIpeCTaBUTEJIH).

1.8.  PesyapratromM npeaocTaBiACHUS MYHULUNAIBHOW YCIYrd SABISAETCA
MONy4YeHHUE 3asBUTENeM HeoOxoguMol uHpopmauuun 06 00pa3oBaTENBHBIX
nporpaMmax # yueOHBIX TuaHax, pabouyux mporpammax Y4eOHBIX KypcoOB,
IpeIMETOB, TUCLHUIUIHH (MOZYJIe# ), TOJOBBIX KaJeHIapHbIX Y4eOHBIX rpauKax.

1.9. MyHuuunanpHas yciyra npeiocTaBiaseTcs 0ecIaTHo.

2. TpeboBaHusA K NOPSAKY NMpeAOCTABJIeHHS] MYHUIHNIAJABHON YCayru

2.1. HWadopmupoBanre 0 nOpeAOCTaBICHUH MYHHLMIIANBHOW  YCIyIH
OCYLECTBIIAETCS:

- yIpaBiieHHeM 00pa30BaHus aAMUHUCTpaluu ropofa benropona. Ceenenus o
MecTe HaxoXJeHuu, rpaduke paboTel U HOMepax TeneOHOB YKa3aHBl B
MPUIOXKEHUH | K aIMUHUCTPATUBHOMY peIJlaMeHTy;

-  MYHUIMIANbHBIM  Ka3eHHBIM  yupexaecHuem «HaydHo-meropuueckuit
HHGOPMalLMOHHBIA LeHTp». CBelJeHHss O MecTe HaXOXICHHUH, rpaduke paboTel U
HOMepax TenehOHOB YKa3aHbl B IPUIOKEHUH 2 K a[MUHUCTPATUBHOMY PEITIAMEHTY,
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- MYHHUHUNANTBEHBIMUA 00pa30BaTeNbHBIMU yupexaeHusaMu. CBEAEHHs O MecTe
HaXOXICHHH, rpaduke paboThl ¥ HOMepax TeNe(OHOB YKa3aHbl B IPUIOKEHUH 3 K
aJIMUHUCTPATHBHOMY PETIIaMEHTY.

2.2, Cnocobom uHOpMUpoBaHHA 006 00pa3oBaTENbHBIX IMpOrpaMMax H
y4eOHbIX IU1aHax, pabouux mporpammax y4eGHbIX KypCOB, MPEAMETOB, AMCHAIIIMH
(Mofyneit), rOTOBBIX KAJCHNAPHBIX Y4eOHBIX rPayKaX SBIsSeTCS:

- pasMelleHHe COOTBETCTBYIOWEH HHGOpMauMkM B CpPeACTBaX MacCOBOM
nHpOpMaLUH;

- pasMelieHue B ceTH MHrepHer Ha o¢uuuansHOM caliTe ynpaBieHUs
obpasosanns (www.beluo.ru) ¥ caiiTax MyHHUUMIANBHEIX 06pAa30BaTeIbHbIX
YUPEXKIECHUN;

- HCIOJB30BaHHE CPeACTB TeNeOHHOM CBs3M (MpUeMHas YIpaBleHUs
00pa3oBaHKs aJMUHUCTpalUK ropoja benropoxa - (4722) 32-68-95, (4722) 32-68-
96), MKY HMMUII - (4722 32-42-96);

- pasMmellleHHe Ha HHPOPMALMOHHBIX CTEHJAX B MeCTax IpeaoCTaBIeHHUs
MYHHLHUIAIBHOM yCIyri;

- YCTHOE ¥ ITUCbMEHHOE UHGOPMUPOBAHUE.

2.3. Hudopmanus O NpeIOCTaBICHHH MYHULUHUIATIBHOH YCIyrH IO
NPEAOCTaBIECHUIO UH(OPMALIMK IO BONPOCaM OpPraHH3alM{ U MPOBEICHUS €IUHOTO
rOCyJapCTBEHHOrO 3K3aMeHa ¥ IoCyJapCTBEHHOIO BbIMYCKHOIO 3K3aMeHa AOJKHA
coiepkKaTh CBeJIeHHUS:

- O IEHCTBHAX 3asBUTENEH, SBIAIOIIMXCA OCHOBaHMEM I INPENOCTaBIEHUA
MYHUUMTAIBHOW YCIIYyTH;

- 0 MOpAAKE NPeAOCTaBIEHUSI MyHULIUIAIBHON YCIYIH;

- 0 IIepeyHe JOKYMEHTOB ISl PeJOCTaBIeHNs MyHHLIMIIANIBHON YCIIyTH;

- 0 [OMKHOCTHBIX  JIMUIAX, OTBETCTBEHHBIX 33  I[PENOCTABIECHUE
MYHULUIAIBHOH yCIyry;

- 00 OCHOBaHMAX JUISI OTKa3a B MPeIOCTABICHNH MyHHUIIMIIAIbHON YCIIyTH;

- 0 mopsaaKe o0XanoBaHHsA mneWcTBuil (Oe3neHCTBHHU) MOMKHOCTHBIX JIHL,
Ipe10CTABISIIOIINX MYHHULMITANBHYIO YCIIYTY.

2.4. Uudopmanus, ripefocrasiseMas rpaxjaHaM O MyHHUIMITANLHOR YCIIyre 1Mo
IPEJIOCTABIEHHI0 HHPOpMAaUMU 00 00pa3oBaTeNbHBIX NpOrpaMMax H Y4eOHBIX
I1aHax, pabovux mporpaMmax y4eOHBIX KypcOB, IPeAMETOB, AUCLUILIMH (Moxynei),
FOJIOBBIX KaJ€HIAPHBIX Y4eOHbIX rpaduKax, IBASETCS OTKPHITOH ¥ O0LIENOCTYTHOM.

Eciu wndopMauus, monyyeHHas B 00pa3oBaTeIbHOM YUPEKAECHHH, HE
YJAOBJIETBOPSIET TPaXKAaHWHa, TO TPa)KIaHHUH BIIpaBe B MUCbMEHHOM BHIE HIIH yCTHO
O0paTUTBCSI K HA4YalbHUKY YyNpaBieHUs 00pa3oBaHUA aJAMMHUCTPAUMK TOpojia
Benropoga (308000, r. benropox, yn. Ilomosa, 25A, npuéMHEIH O€Hb — cpela ¢
15 gac. 00 muu. mo 18 wuac. 00 mue.), x aupexropy MKY HMHIL (308000,
r. Benropon, yn. [TomoBsa, 25A, npueMHblil AeHb — ATHUUA ¢ 14 yac. 00 muH. o 18
yac. 00 MuH)

2.5. B moboe BpeMss ¢ MomenTa oOpallleHusi 3asBUTENb WMEET IMPaBoO Ha
nonydeHne HHGOPMAlMK O XOJA€ MUCIOJHEHHs MYyHHLUMIAIbHON  YCIIyrIH,
00OpaTHBILIKUCD:
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- K Ha4dallbHUKY YHOpaBlIeHusA 06pa30}3aHH51 WM 3aMECTUTEIIIO HavdaibHHKA
YHpaBJICHHA O6pa30BaHI/IH B yCTHOﬁ (bOpMe WJIM B IUCBEMEHHOM BHJI€ TIQUTOM MIH MO
3NIEKTPOHHOM MoYTE;

- k aupexkropy MKY HMMWII unu ero 3amecturtento B ycTHOH (opMe HIM B
IMHCbMEHHOM BHUJIE IIOYTOH HMITH T10 3JIEKTPOHHOM MOYTE;

- K IMPEKTOPY 00pa30BaTeIbHOrO YUPEKACHHS WIIH €r0 3aMECTUTENIO B YCTHOH
(opMe Wi B MUCBMEHHOM BHJIE IIOYTOM I IO 3JIEKTPOHHOHN MOYTE.

CreuuanucT, OCyILEeCTBISIOMKI KOHCYABTUPOBaHUe (N0 TenedOHy WM Ha
JINYHOM IpUEME), JOKEH KOPPEKTHO W BHUMATEIBHO OTHOCUTHCS K 3aBUTEIISM.

B caydae ecnu A1 DOATOTOBKHM OTBETa TpeOyeTcsi MPOAOIIKUTENEHOE BpeMs
(Gonee 10 MUHYT), CHEUMANHCT, OCYILISCTBISIIOWNA WHIMBUAYANBHOE YCTHOE
HMH(QOPMHUPOBAHHE, MOXET MPEIJIOKHTh 3aUHTEPeCOBAHHOMY JIMILY OOpaTHThCH 3a
HeoOXonuMoH nH(popManueil B TUCbMEHHOM BHE, IMOO COTIAcOBaTh JPYrOe BpeMS
IJ1s1 yCTHOTO MH(OPMUPOBAHUSI.

2.6. IlepeueHp OCHOBaHMH [AJs TNPHOCTAHOBIEHMs  IPENOCTABICHUS
MYHHUUNIBHON YCIYTH:

- TNPEeNOCTaBICHUE 3asBUTEEM NPOTHBOPEUUBLIX CBEACHUH B JOKyMEHTaX,
IIPEJOCTaBICHHBIX UM ISl [TOJIyUYE€HUS MyHULIMNIATIbHON YCIYTH.

2.7. llpuem 3auHTEpPECOBaHHBIX B MOJYYEHUH MYHUUUNAIBHOH YCIYTH JIMIL
OCYUIECTBIIICTCS ~ COTNAcHO  rpaduky  npuema, KOTOPbIf  BBIBEHIEH  Ha
HHOOPMALMOHHBIX CTEHAAX B 30aHUU 0011e00Pa30BaTEILHOIO  YUYPEXKIACHHUS,
ynpaBieHusa obpazoanus, MKY HMMULI.

KabuneTsr mpuiema 3asBuTeNieif JOKHBI ObiTh OOOPYNOBAaHbI BLIBECKAMH C
yKa3aHHUeM:

- HoMepa KaOuHeTa;

- haMUITMH, UMEHH, OTYECTBA ¥ JJOJDKHOCTY CIIELUATMCTA, OCYIIECTBIAIONIETO
TIpUEM.

PabGouee MecTo creHHanucTa JODKHO ObITh 00OpYyHOBaHO KOMIIBIOTEPHON
CHCTEMOI € BO3MOXHOCTBIO JOCTyna K HeoOXOAMMBbIM HH(OPMaLMOHHBEIM Gazam
IAHHBIX, TIEUATAIOIIMMHU YCTPOHCTBAMHU.

Mecrta s mpuema 3asiBUTenedl 00OpyIdyHOTCA CTYJAbSIMH H CTOJIaMH JUIs
BO3MOXXHOCTH oOQopMyieHHs AOKYMEHTOB. Jlis OXHIAHUS T[pHeMa 3asBUTEIAM
OTBOAMTCA  ClNelWaJbHOE  MeCTO, OOOpYHOBAaHHOE  CTYNbSAMH, &  TaKke
MH(GOPMALHOHHBIMH CTEHAAMH.

B nemsx obecneveHus KOHPHUISHIMAIBHOCTH CBEAEHUM OJHOBpEMEHHOE

KOHCYJIBTUPOBaHUE U (WJIK) [pUeM ABYX U Oonee 3asBUTENICH OMHUAM CIIELHATUCTOM
HE JIOTyCKAaeTCsl.

3. AIMHHUCTPATHBHbIE POUEAYPbI

3.1. OmnucaHMe TMOCJIEAOBAaTENLHOCTH  ACHCTBUH  aAMMHHCTPATHBHBIX
npoueayp aAMHHUCTPATHBHOrO  perjiaMeHTa IpeACTaBIeHO B  OJIOK-cxeme
(mpuitoxeHue 4 K aIMUHUCTPATUBHOMY PEITIaMEHTY).

3.2, OcHoBaHHEeM I Havajga MPENOCTABJICHHUS MYHHULMIIAILHOH YCIYrH
ABASETCS MOCTyIUIeHWe B  yhpaBienude oOpasosanusi, MKY HMUI[ wunun
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oOpasoBaTelbHble yupexheHus r. bBeiropoma NUCLMEHHOro OOpallleHHs B BHIE
II04YTOBOTO OTNPABIICHHS, COOOIIEHNS 10 NEKTPOHHOH ToYTe, PaKCUMUIBHOM CBA3H,
100 TU4HOe obpaileHye.

3.3. CreumanucT, OTBETCTBEHHBI 3a NpeNOCTaBICHME MyHHIHIAIbLHOM
YCIYIr¥, OCYLIECTBISST IOATOTOBKY OTBETa B JOCTYNHON i  BOCHPHSATHS
3asBUTENEM (DOpME, COIEpIKAHHE KOTOPOro MAKCHMAIBHO MONHO OTpaXKaeT o0beM
3anpalivBaeMol HHQOPMaIHH.

34. B orBere Ha mnuChbMeHHOe oOpalieHMe, BKIIOYasg obpaleHus,
NOJIyYeHHBIE ¢ HCIIONB30BAHUEM CPEACTB 3JEKTPOHHOM MOYTHI,  CHELMaNHCT,
OCYLIECTBIIAIOINHA NOATOTOBKY OTBEeTa Ha OOpallleHHe, yKa3blBaeT (GaMU/IMIO, UM,
OTYECTBO, a TAKXKE HOMeEp Tese(oHa IS CIPaBOK.

[lonroropka orBeTa Ha NHHCbMEHHbIe OOpAlICHWS 3aMHTEPECOBAHHBIX JIHII
OCYIIECTBIIIETCA B IOPAAKE W CPOKH, yCTaHOBNEHHble DeepalbHBIM 3aKOHOM OT

02.05.2006 r. Ne 59-®3 «O nopsake paccMOTpeHHs OOpalleHuH TIpaxaaH
Poccuiickon ®enepanum».

4. @opmbl H NOPSIAOK KOHTPOJISI 32 NIPe0CTaB/IeHHEM
MYHHUHIIAJLHOH YCJOYIH

4.1. Texywuil KOHTPONE 3a COOJIOICHHEM UCTIONHEHUS aIMUHUCTPATHBHOTO
pernaMeHTa, Impd IPeAOCTABICHUMM MYHULMIAIBHOH YCIYTH OCYIIECTBIISETCS
HauaJbHUKOM  yIpaBleHWss  oOpa3oBaHus, aupektopom  MKY  HMHI],
pykoBoauTeneM 00pazoBaTENbHOIO YUPEKACHHUS.

Texymui KOHTPOJb OCYILECTBJSAETCS B (hopMe IPOBEpOK COONMIOACHUS H
UCIONHEHHS  CTIELMAJIACTAMU  [IOJIOKEHUH  HACTOALET0  aAMUHUCTPATHBHOIO
perilaMeHTa, WHBIX HOPMATMBHBIX IPABOBBIX AaKTOB, OMNPEAENAIOUMX TMOPANOK
BBITTOTHEHUSA aAMUHUCTPATUBHBIX TPOLENYP.

Ilo pesynpraraM NpoOBEPOK AOYKHOCTHOE JIULO, OCYIUECTBISIOLIEE TEeKYIIHH
KOHTpPOJIb, AaeT yKa3aHUs 110 YCTPAaHEHUIO BbISIBJIEHHBIX OTKJIOHEHHMH Y HapyIIeHUH U
KOHTPOJIUPYET UX UCTIOJIHEHHUE.

4.2.  KoHTposb 3a NMOJHOTOH U Ka4eCTBOM IPEIOCTaBIEHU MYyHHLUIIAILHON
yCayru BKIIOYaeT B cebs mpoBeleHHE IIPOBEPOK, BBLISBJIEHHE W YCTpaHEHHE
HAapyLIEeHUH MpaB 3asBUTENICH, PACCMOTPEHHUE, NIPUHITHE B MpeaeiaX KOMICTEHIUH
pELIECHUHN.

KOHTpOJIb OCYIIECTBIAETCS B XOM€ IUIAHOBBIX MIPOBEPOK. I1IoOMHMO I1J1IaHOBOTO
KOHTPOJIsA 00s3aTeNbHOM MpOBepKe MoasiexaT (PaKThl, M3JNOXKEHHBIE B YCTHBIX MM
MUCEMEHHBIX 00palleHUSIX TPaKIaH WIId OPraHM3aLMT.

[o uroram nposepkr 0QOpMIISETCS CIIPaBKa B KOTOPOM COAEPXATCs CBEJCHHUS
O BBIABICHHbIX HapyLIEHUSIX C YKa3aHHEM CpOKOB YCTPaHEHHUS 3aME4YaHHH.
Pe3ynbTaThl MPOBEPKH HAPYIIEHHM B MPefOCTABICHUH MyHUIMIANBHON ycmyry o6
00pa3oBaTeNbHEIX MPOrpaMMax U yueOHBIX IUIaHaX, paboumx mporpamMmax y4eOHbIX
KypCOB, NpPEAMETOB, AMCUMIUIMH (MOZYyJe#), TOJOBBIX KaJleHOapHBIX Y4eOHBIX
rpadMKax DOBOISTCS 0O TpaXifaH ¥ OpraHu3aiuii B NUCbMEHHOH (opMme UIH ¢
cornacys moJy4aress My HUUUITATIBHON YCIYTH YCTHO B XOJ€ JIMYHOTO IIpreMa.
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Ilo pesynbraTam mpoBeneHHBIX NMPOBEPOK B Clydae BBISBICHUS HAPYLICHHI
1IpaB 3aABUTEICH OCYIIECTBIISIETCS MPHUBJICYEHUE BUHOBHBIX JIML[ K OTBETCTBEHHOCTH
B COOTBETCTBUH C 3aKOHOJaTeNbCTBOM Pocculickoit @enepaniuu.

4.3. OTBeTCTBEHHBIH CMeLHATIUCT HECET OTBETCTBEHHOCTD 32!

- IIONIHOTY ¥ I'PaMOTHOCTH IIPOBEAEHHOI0 KOHCYJIbTUPOBAHHS 3asiBUTENIEH;

- co0mofieHMe  MOCIeNOBATEIbHOCTH  AJMMHHUCTPATHBHBIX  A€HCTBU
(aAIMMHUCTPATHBHEIX IPOLEAYP) W CPOKOB WX BBINOJHEHHMS, YCTAHOBICHHBIX
AIIMUHHCTPATUBHBIM PETIIAMEHTOM;

OTBETCTBEHHOCTD CIEIMATNCTa 3aKPEMUIIETCS €r0 JOJKHOCTHOM MHCTPYKIMeH
B COOTBCTCTBHHU C Tpe6OBaHI/I${MI/I lleﬁCTBYIOIlIeFO 3daKOHOJaTeIIbCTBA.

S. [opsinox oG:xaiopanus AeficTBHIi (Ge3eiicTBuI) N peleHHH,
OCYWIECTBJ/ISIEMBIX B X0/I€¢ PeJ0CTABACHH MYHHUHNAALHOR YCAYTH

5.1. 3asBurenp (mosy4aTelib MYyHUIHMIANILHOW YCIYr¥) HWMeeT IpaBO Ha
oOanoBaHHWe JNEeHCTBUH  (0Oe3lelcTBUsI) JOODKHOCTHOrO  JIMIE, a TaKke
NIPHHAMAEMOT0 peIIeHMs] IPU MPEloCTaBIeHU MYHUUMNIANIBHON YCIIYTH B Cy1eOHBIX
OpraHax; MMeeT MpaBo O0paTUTHCs ¢ KanoOoll Ha WM HauyalbHUKA YIPaBlIeHUS
o0pa3oBaHus, HadalbHUKA JeMapTaMeHTa o0pa30BaHUs, KYJbTYPBL, CIOPTa H
MOJIOZEXKHOM TTOJIMTUKY UJIM TIaBbl aIMUHUCTpalluy roposa benropona.

5.2. 3asBurenn Moryr obxanoBarth  JgedctBus  wnud  Oe3neiicTBue
IOKHOCTHBIX JIHIL:

- oOpasoBaresnbHblX yupexzaennd wim MKY HMHL] - B ymnpasienue
o0pa3oBaHus aAMUHHUCTpaUUu ropoaa benropoaa;
- ynpaBieHMsT 0O0pa3oBaHMs aAMUHMCTpaluuM ropoja bearopoma — B

JenapTaMeHT o0pa3oBaHMs, KyJbTYpbl, CIIOpT@ M MOJIOAEXKHOW MONUTUKA
aJIMUHUCTpauuu ropoaa benropona.

5.3. Tlpum oOpameHun 3asBUTENs MYHHULMIAIBHOM YCIYTH YCTHO K
HAYaILHKMKY yIpaBieHus: oOpa3oBanus OTBET Ha oOpalieHue (3xkanoby) MOXKET OBITh
JaH YCTHO B XOfie JU4HOro mpuema. [Ipu obpalneHun 3agBUTEN MyHHLUMIAIbHOH
YCIyrd NHCBMEHHO - OTBET 3asBUTENIO AaeTCsi HCKIFOYMTENBHO B NHCHMEHHOM
(opMe N0 CyIIeCTBY IIOCTABIEHHBIX B OOpALEHHH BOIIPOCOB.

B nucsMeHHOM 00palleHUH (»kanode) YKa3blBaroTCs:

- (GamMuius, UM, OTYECTBO IpaxKJaHMHA (@ Taxxe (aMHIMs, HMs, OTHYECTBO
YIIONHOMOYEHHOTO ~ MpEACTaBUTeNnss B  coydae  ofpaleHus ¢ xanoboi
peICTaBUTEIS );

- KOHTaKTHBIM NTOYTOBBIA azpec;

- IpeAMeT o0palueHus;

- JMYHas MOANMCH IpaXkAaHWHa (ero yMONHOMOYEHHOIO IPEACTaBUTENS) U
nara.

5.4. TluceMeHHoe oOpameHue (kanoba) JOMKHO OBITh  HAMHCAHO
pa3bOpUMBBIM MTOYEPKOM, HE COAEPIKATH HELIEH3YPHbBIX BbIPaXEHUH.

5.5.  OOpaiieHus rpaxgaH, cogepxauiue o0XaloBaHue pEIUCHUH, neHCcTBUM
(Oe30eicTBUA) KOHKPETHBIX JO/DKHOCTHBIX JMIl, HE MOTYT HanpaBlATBCS JTUM
TOJDKHOCTHBIM JIMLIAM JJIsl PACCMOTPEHH s ¥ (M11) OTBETa.
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[lpuem u paccmorpeHue ofpallleHUH TpakaaH OCYLIECTBIAETCA B
CoOTBeTCTBHH ¢ DenepanbHeiM 3akoHOM 0T 02.05.2006 r. Ne 59-03 «O mopsaxe
paccMoTpenus obpaienuit rpaxxaan Poccuiickoit ®enepanumn».

5.6. Bce oOpamenus (xano0bl), NoJaHHBlE B TNHCBMEHHOH ¢opMme,
PETUCTPUPYIOTCS OTBETCTBEHHBIM JIMLIOM YIIPaBlIeHHs 00pa3oBaHMA B JKypHAle,
3aperucTpUpOBaHHBIE ~ OOpalleHHs  MEepPefaloTcs — HAYalbHUKY  YIIpaBJIeHHS
00pa30oBaHus JUisl HA3HAUEHWS JIKLA, OTBETCTBEHHOTO 33 MX PACCMOTPEHHE,

577. Ecau B pe3ynbrare paccMOTpeHHs oOpalleHus xkajnoba MpH3HAHA
00OCHOBAaHHOW, HaYaJIBHHK YIpaBieHUs OOpa30BaHUsl INPUHHMAET pelleHHe O
NPUMEHEHUH Mep M BHAA OTBETCTBEHHOCTHM K JMLAM, JONYCTHBIIMM B XOJe
HpeAOCTaBIeHHS MYHHLIUTATIBHOM yCIyTu HapyILIEeHUs TpeOOoBaHU
3aKoHoJarTesbeTBa Poccuiickoii Menepaiivu, HaCTOSILETO peryiaMeHTa.

5.8.  Ecau ofpaiienue B Xoae paccMOTpeHUs MPU3HAHO HEOOOCHOBAHHBIM,
3afBUTENII0 HAIPABISETCS COOOIEHWEe O pe3ysbTaTe PacCMOTpeHUs obpallleHus C
yKa3aHHEM IPUYUH [TPU3HAHUS €ro HeOOOCHOBaHHBIM.

59. Ilo pesynpratam paccMOTpeHus oOpamieHus (kanoObl) JHIO,
OTBETCTBEHHOE 13a €ro pacCMOTpeHHe, TOATOTaBIMBaeT OTBET (COOOLIeHNME)
3adBHUTEJII0, KOTOPBIM COIIacyeTcss W MOMIMUCHIBAETCS HAYaJbHUKOM YIIPABICHUS
obpazoBaHusl.

5.10. CooluieHre 0 TPHHATOM pEUIeHUU 10 Kanobe U Mepax, NPUHSTHIX B
COOTBETCTBHH C HPUHSTHIM peIlieHHEM, HallpaBigeTcs 3asBUTENO B TeueHue 30 aHei
CO JIHSl pETUCTpalliU TUCbMEHHOTo 0OpallleHHUs.

5.11. B cayuae HEBO3MOXHOCTH YperyJlHUpOBaHHUs cropa (pa3sHOrjiacus) OH
NOMJIEKHUT paspellieHuI0 B YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM POCCHHCKOH
®enepaunu cy1eOHOM MOPALKE.

HavanbHHK ynpaBJ/jeHus 00pa3oBaHus
aaMuHucTpannu r.bearopoaa A. MyxaprtoB
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Ilpuioxenne 1
K aIMHHHCTPATHBHOMY perjaMeHTy
NPeNoCTaBJICHUS MYHHUMIIAALHOH YCIyrH
«IIpenocraByenre HHpoOpMaLHK 00
o0pa3oBaTe/ibHbIX POrpaMMax H y4eOHbIX MJIaHAX,
paGouux mporpammax y4eGHBIX KYypPCOB, N1PeMETOB,
AHCUHIIHH (ModyJieH ), FOX0BBIX KaJIeHAapPHBIX
yueOHBbIX rpapukax»

HNudopmanus o6 agpecax u TeaedoHax aAMAHUCTPALAH
ropoaa bearopoaa n ynpas/jienusi 00pa3oBaHust
aJMHMHHCTpaUHH ropoaa bearopoaa

VYnpasnenue o6pa3zoBanus aAMUHUACTpaluu ropoaa benaropona:
308000, r. benropona, yi. [loniosa, 25A

PexxuM paboTel: MOHeAeNsHUK — IATHULA, ¢ 9.00 gac. no 18.00 yac.
ITepepsiB: ¢ 13.00 gac. go 14.00 gac.

HauvansHuk — MyxaptoB AHapeil AneKcanIpOoBHY.

Ten.: 8 (4722) 32-68-95.

Kannenspus: 8 (4722) 32-68-96.

E-mail: beluo@beluo.ru

Jluu u yackl ipueMa: cpena ¢ 15.00 gac. go 18.00 gac.

HauyaJilbHHK ynpaBJieHusi 00pa3oBaHuUs
agMuHHcTpauuu r. bearopoaa A. MyxaprtoB
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Ipunoxenne 2
K aAMHHHCTPATHBHOMY periaMeHTy
MPeACCTABJCHH MYHHUHNIAJBHON yeyru
«IIpepocranienne uHgopmanuu o6
o0pa3oBaTebHbIX MpOrpaMmax d yueGHbIX JIaHAX,
paGouyux nporpammax y4eGHbIX KypcoB, HpeAMeTOB,
AUCHHIVINH (MOAyeil), FOA0OBbIX KaJeHIapHbIX
yueOnbIxX rpadpuxax»

Hudopmanus o0 agpecax u TesedoHaXx MyHHUHNANLHOIO Ka3eHHOI0
yupexaenus «Hayuno-meroandeckunii nHGOpMaANUOHHBINH LEHTP)»

MKY «Hay4no-meTonuyeckuit "HQOpManuOHHBIN HEHTPY:
308000, r. benropona, yi. [Tonosa, 25A

Pexxum pabGoThi: moHeAeTbHUK — IATHHUILE, € 9.00 vac. 1o 18.00 yac.
ITepepsis: ¢ 13.00 gac. go 14.00 yac.

Hupextop JdyOunnna Banepus BsuecnaBosHa.

Ten.: 8 (4722) 32-12-60.

[Npuemuas: 8 (4722) 32-12-60.

E-mail: beluo@beluo.ru

Jiuu u dacel npueMa: natauna ¢ 14.00 gac. no 18.00 gac.

HavaabHuk ynpasaeHus o0pa3oBanus
aAMHHHCTpauuu r.bejaropoaa A. MyxaprtoB
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Ipuiaoxenne 4
K aIMUHHCTPATHBHOMY perjaMeHTy
MPeJOCTABJICHHS MYHHIHNAJIbHOH YCayrd
«IIpenocrasiienne nupopmaunuu od
00pa3oBaTeIbHBIX POrpaMMax H Y4eOHbIX
NJ1aHaX, pa0o4YuX NporpaMmax y4eOHbIX KypcoB,
NpeAMeTOoB, AHCIHIIHH (MOJYyJel), FOA0BBIX
KaJICHAAPHBIX Y4eOHBIX rpadgukax»

BJIOK - CXEMA
M0CJ1€J0BATEILHOCTH efiCTBHI NIPH NPeAOCTaBJIEHHH YCIYyTH

OOpareHue 3asBUTeNs B ynpaBieHue oOpasoBanus, MKY
HMMIL] unu B 06pa3oBarebHOE YYPEXKACHHE

IToaroroBka OTBETA 3asIBUTEIIO

[Npenocranenne nHPOpMaLKul 06 00pa3OBATENBHBIX
nporpamMMax ¥ y4ueOHbIX IJIaHaX, pabo4ux mporpaMMax y4eOHbIX
KYPCOB, IIPEIMETOB, TUCLUILTHH (MOAYyIeH ), TOJOBBIX
KaJICHAAPHBIX Y4eOHbIX rpaduKax

HavaabHuk ynpasJ/ieHusi 00pa3oBaHHsA
aAMHHHCcTpauun ropoaa bearopoaa A. MyxaproB



