AIMUHUCTPALINA TOPOJA BEJTOPOA

IMIOCTAHOBJEHUE

«L% » / ma 20'_4__m11a Ne _‘3_)27__

«O0 yTBepxKIeHHH AAMHHHCTPATHBHOIO PeriaMeHTa
NpPEAOCTABJICHHA MYHHIHNANBLHOH YyCJIYyry
«IIpenocraBnenne HHPOPMALHHA NO OPraHU3ALMH
NPOBEJEHHS IIKOJAbHOI0 H MYHHUHNIAABHOIO

3TANOB BCEPOCCHHCKOH 0OJTHMNHAABI LIKOJILHHKOB,
ropojcKMX KOHKYpPCOB, KOH(pepeHUHH, COPEBHOBAHUH,
¢decTuBalieH, BBICTABOK H HHbIX MepPONPHATHI»

B uensax peanuzanuu pacnopsokenus [IpasurtenscrBa Poccuiickoit denepanun
ot 25.10.2005 roma Ne 1789-p «O xoHUENLMH aTMHUHHCTPATUBHON pedOpMbI B
Poccuiickort ®enepauyn B 2006-2010 romax», B COOTBETCTBHH C 3aKOHOM
Poccuiickoit ®Denepaimu ot 10.07.1992 roga Ne 3266-1 «O0 obOpazoBaHuu», C
noctanosieHueM IlpaBurensctBa Poccuiickoit ®enepanuu or 11.11.2005 roxpa
Ne 679 «O nopsake pa3paboTKu U YyTBEPXKJICHHA aIMHHUCTPATHBHBIX PErJIaMeHTOB
HCIOJIHEHUS TIOCYJAapCTBEHHBIX (QYHKIMH (IpefocTaBlieHUs: T[OCYAApPCTBEHHBIX
yCIyT)», HAa OCHOBAaHHMH ITOCTaHOBJICHUSA AJMMHUCTpalUU ropoaa bearopoma ot
10.09.2009 roma Ne 156 «OO6 yrBepxAeHHUH mNOpsAAKa pa3pabOTKH WU NPUHATHA
aZMUHUCTPATHBHBIX PEIVIAMEHTOB OCYLUECTBIEHHS MYHULMIANBHBIX (YHKIUH
(IpelocTaBeHHss MYHMLIUNAIBHEIX YCIYT)», B HelNaX oO0ecneueHHs OTKPHITOCTH
MYHHLHUIIAJIBHON CHCTEMBI 00Pa30BaHUA, MO CTA H O B J1 1l 10:

1. YTBEpAUTH aJAMHHHCTPATUBHBIN periaMeHT IIPeIOCTaBJIEHUS
MyHulmnaipHoH ycnyrd «llpenocraBnenve uHGoOpMalMyM 1O OpraHM3aLlMU
NPOBEACHHs IIKOJLHOIO MU MYHHIMIAIBHOTO 3TallOB BCEPOCCHHCKOW OJMMITHAIbI
LIKOJIBHUKOB, NOPOJCKHMX KOHKYpPCOB, KOH(epeHLHi, COpeBHOBaHHH, (ecTHBAJIEH,
BBICTABOK W MHBIX MEPOINPHATUI (TIpHIIAraeTcs).
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2.  VYiopaeneHuio nHopMau % MacCOBBIX KOMMYHHKaLUH
aIMHUHHCTpauu# ropoja benropoma (Mopo3os A. B.) obecrieunts onmyOnuKoBaHHE
'HaCTOSIIEro NOCTaHOBJeHHs B rasete «Haw benaropoay.

3.  KoHTpons 3a HCIOIHEHHEM HACTOSIIErO MOCTAHOBJIECHHS BO3JIOKMTH Ha
JenapTaMeHT oOpa3oBaHHUS, KYJNbTYphl, CIIOPTa M MOJIOAEKHOM IOJHTHKH
anMHUHHCTpanuu ropoza benropona (Anapees C.B.).

HuadopMaliuio o Xoie UCTIONHEHH HACTOSIETO IOCTAHOBIEHUS TIPEeICTaBIATH
exeronso no 01 uronus.

I'1aBa aiMHHHCTP?

ropoaa bearopo} C. boxenosn




YTBEPXKJIEH
NOCTAHOBJICHHEM aJMUHHCTPALHH
ropoja bearopoaa

ot «&J » 2 2. 20121 Ne 3R

AXMMHUCTPATHBHBIH pPerjiaMeHT
NpeAoCTaB/JIeHUS] MYHHIHNIAJIBLHON YCJIYrH
«IIpenocraBienne HHPOPMALUHHU 10 OPraHU3ALHMH NPOBeAeHUS
IKOJbHOIO M MyYHHIIHNIAJILHOIO 3TANIOB BCEPOCCHHCKOMH OJIHMNHA/bI
IIKOJILHUKOB, FOPOJACKHX KOHKYPCOB, KOH(pepeHIH i, COpeBHOBaHM,
(pecTuBaJieii, BLICTABOK H HHBIX MEPONPHATHID)

1. O01mue noJs10KeHUs

1.1. AnmMuHUCTpaTHBHBIX periaMeHT IIPeNOCTABICHUS MYHUIUINATBHON
yeayru «IIpenocraBnenue uHdopMany Mo opraHu3alyy MPOBEAEHUs LIKOJIBHOIO U
MYHHUIMIIQIBHOTO 3TAallOB BCEPOCCHUHCKOW ONMMIIMAAbl IIKOJBHUKOB, TOPOJICKHX
KOHKYpPCOB, KOH(epeHILu#l, copeBHOBaHMH, (¢ecTuBaned, BBICTABOK W HHBIX
MEepOTIpUATHIHY» (fanee — agMUHHUCTPATHUBHBIA pErjiaMeHT) pa3paboTaH B LemsiX
obecrieueHus  UHGOPMAIIMOHHOM  OTKPBITOCTH  MYHUIUNAIBHOW  CHCTEMBI
obpa3oBaHusi, HHGOPMHPOBAHHOCTH NOTpeOUTENeH YCIyrd O I[POBOAUMBIX B
MYHHULMIIAIBHOM cHcTeMe 00pa30BaHUs KOHKYPCHBIX MEPOIIPUSTHSX.

1.2. AIMVHHCTpPaTHBHBIM pErjJaMEeHTOM YCTaHaBJIMBAIOTCA TpeOOBaHHUA K
CpOKaM pasMelleHus uHpOpMaLuH, [IOCJIEA0BATEIIBHOCTH JNEHCTBUN
(aAMMHHCTpPaTHBHBIX MpOLEAyp) Ipu oOpallleHHuH 3asBHTENIsS 3a WH(opMalueHd, a
TaKXe NOpsAAKy OOXalnoBaHUs AEUCTBUHM B XOAE HCIOJNHEHUS MYyHULUIIAILHOU
YCIIyIH.

1.3.  MynummnaneHas yciayra  «lIpenocraBnenve  uHQopMmaluu IO
OpraHM3alyy IPOBEeIEHHUs IUKOJIBHOIO U MYHHUIMIAIBHOIO 3TANOB BCEPOCCUICKON
OJIMMIIMAbl HIKOJILHHUKOB, TOPOICKHX KOHKYPCOB, KOH(EpeHIUH, copeBHOBaHHMH,
¢decTuBanel, BBHICTABOK M HHBIX MEPONPHUATHNH» OCYILECTBIIAETCS  YIIPABICHHEM
o0pa3oBaHMS aAMUHHMCTpalMH ropoja benropoma (mamee —  ympaBieHHe
o0pa3oBaHus), MyHULIMITAJBHEIM Ka3eHHBIM yupexaeHueMm «HayduHo-meToauueckuit
uHQOopMaUHOHHBIH 1eHTp» (manee - MKY HMMHI) u MyHUUUNAnbHBIMU
00pa3oBaTeIbHBIMH YUPEXKIEHUSIMU Tropoackoro okpyra «l'opox benropony.

OTBeTCTBEHHBIMU 32 KayecTBO INPEAOCTABICHHS MYHHMLHMIIAIBHOM YCIYTH
SBJSIIOTCS.  PYKOBOIHWTENW MYHHUIMINAIBHBIX  OOpAa30BATENbHBIX  yUPEXKIAEHUH
ropojickoro okpyra «["opon benropozmy.

1.4. OtTBeTCTBEHHBIM CTPYKTYPHBIM IIOAPA3[E/IEHUEM 3a HCIIOJIHEHHE
HOPMATUBHBIX aKTOB WM JOKYMEHTAallUM I10 OpraHM3allMM, a TaKXe KOHTPOJIO 3a

NPEeNOCTaBICHUEM MYHHLUNAIBHON YCIYrd SBJ€TCS YIpaBlIeHHE O0Opa3oBaHMI,
MKY HMMIL
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HMudopmanonnoe ofecrieueHrde MO NPEAOCTABICHUI0 MYHUIMIANBHON
YCIYyIH OCyllecTBjsieTcs ymnpaBieHueMm oOpasoBanusg, MKY HMUIIL, a Takxe
MYyHULUNIATBHBIMUA 00pa30BaTEeNbHBIMU YUPEXKICHUAMU ropoackoro okpyra «lopon
benropon».

1.5, TIlpemocraBnenve MyHUIUNAIBHOM  yCIYTM  OCYLIECTBIAETCS B
COOTBETCTBHH CO CJIEAYIOIIUMH HOPMaTHBHBIMH IPAaBOBBIMU aKTaMu:

- Koncrutynuedt Poccuiickoit ®epepauuu, NOpUHATOR BCEHAPOXHBIM
rojjocoBanreM 12.12.1993 rona (oduuuanbHeld TEKCT ONMyOJIHKOBAH B H3JaHUH
"Poccuiickas razera”, N 7, 21.01.2009);

- QenepanbHeiM 3akoHOM Poccuiickoit ®enpepanmu ot 06.10.2003 roxma
No 131-03 «O6 ofumx npHHLHKMAX OpPraHU3aluy MECTHOTO CcaMOYIIpaBlieHHs B
Poccuiickoit ®epnepanuu» (mepBOHA4YalbHBIA TEKCT ONyOJMKOBaH B H3JaHHU
"Poccuiickas razeta”, N 202, 08.10.2003);

- QenepanbHpiM 3akoHOM Poccuiickoi @enpepaunu ot 02.05.2006 rona
No  59-®3 «O nmopsimke paccMoTpenusi oOpaiienudi rpaxnan Poccuiickoit
GOenepannn» (¢ U3MeHEHUAMH OT 29 uitons, 27 utonst 2010 roxa) (mepBoHayaIbHBIH
TekcT onyOnukoBaH B u3nanuu "Poccutickas razera”, N 95, 05.05.2006);

- OexepanpubiM 3akoHOM 0T 09.02.2009 roma Ne §-d3 «O6 obecrneueHuu
JOCTyNa K MH(OPMAaLUU O IEeSTeTBHOCTH TOCYNApCTBEHHBIX OPraHOB M OPraHoOB
MECTHOTO CaMOYIpaBlIeHHUs» (IepBOHAYaIbHBIH TEKCT ONyONMKOBaH B H3JaHUU
«Poccuiickas razeta», Ne 25, 13.02.2009);

- MepepanbHbIM 3akoHOM Poccuiickoil ®epepauun or 27.07.2010 rona
Ne  210-03 «O6 opranmsanuud  DIpeJOCTaBIeHHs  TOCYIJapCTBEHHBIX U
MYHULIMIAIBHBIX yCIyr» (NMepBOHAYalbHbIH TEKCT OMyOJHKOBaH B H3JaHUH
«Poccuiickas raseta», Ne 168, 30.07.2010);

- 3akoHOM Poccuiickoit ®enepauuu ot 10.07.1992 roma Ne 3266-1 «O6
oOpa3oBaHMK»; (TepBOHAYaIbLHBIM TeKcT omyOnukoBaH B u3faHuum «Poccuiickas
razeray, Ne 172, 31.07.1992).

1.6. IlpenocTaBienne MyHUIUNAIBHONW YCAYTH BKJIIOYAET MpPEJOCTaBJICHUE
MH(QOPMAaLIHH 110 THCEMEHHBIM (IEKTPOHHBIM) H YCTHBIM O0paIlleHHAM 3asBUTEIISL.

1.7, 3agBUTensIMHU MyHULUNAJILHON YCIyTH MOTYT ObITh ODyuaroliiecss U ux
pozuTeNny (3aKOHHbIE MPeICTaBUTEIH ).

1.8. PesynpraToM npeAocTaBieHHMs MYHMLIMNAIBHOM yCIyrM SBISETCH
NoJy4YeHHe 3asBUTEIEM HEoOXOIUMON MH(OpPMaLuHU 10 OpraHM3aLMU IIPOBEAEHUS
IIKOJIPHOTO ¥ MYHHLMIIAJIBHOIO 3TArioB BCEPOCCHUICKOW OJMMITMAAbl LIKOJBHHUKOB,
FOpOACKHX KOHKYPCOB, KOHQEpEeHLHUH, COpeBHOBaHWIi, QecTHBajied, BBRICTABOK U
WHBIX MEPOIPUATUI.

1.9. MyHuuunansHas yciayra rpenoctabisiercs OecriaTHo.

2. TpeOoBanusi K NOPSIAKY NpeJoCTABJIEHUSI MyYHHUHIIAJbLHOH yCayrH
2.1. HudopmupoBaHHe O TNpPEAOCTABICHWM MYHULHUIAIBHOR  YCIyTH

«Hpenoc:'raBneHHe I/IH(l)OpMaI.II/II/I 10 OpraHu3ald TPOBEACHHA LIKOJBHOIO U
MYHHUIHIAIBHOIO 3TallOB BCGpOCCHﬁCKOﬁ OJIMMITHAAbl IHKOJIBHHUKOB, TOPOACKHX
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KOHKYpPCOB, KOH(epeHUUH, copeBHOBaHHH, (ecTuBaneli, BBICTABOK M HHBIX
MEPONPUATUNRY OCYLIECTBIAETCS:

- ynpaeieHveMm oOpa3oBaHus. CBeleHHS O MecCTe HaXOXKIEHHH, Ipaduke
paboTel ¥ HOMepax Tene(OHOB yKa3aHbl B MPHIOKEHWH | K aqMUHHCTPATHBHOMY
pETIIaMEHTY;

- MyHMIMIAQIBHBIM  Ka3eHHBIM yupexjaeHueM «HaydHo-meTtopwueckuii
MHQOPMALMOHHEIN eHTp». CBeneHHs O MecTe HaXOXIEeHWH, rpaduke paboTsl H
HOMepax Tee(OoHOB YKa3aHbl B IPHUJIOKEHUH 2 K aIMUHUACTPATUBHOMY pErIaMeHTy,

- MyHUIMNAIGHBIMUA 00pa30BaTeNbHBIMU yupexxaeHUussMH. CBEIEHHS O MeCTe
HaXOXIeHUH, rpaduke paboTsl U HOMepax TenedOHOB YKa3aHbl B MPUIOKEHHH 3 K
aIMHUHUCTPAaTUBHOMY perjlaMeHTy.

2.2. CnocoboM nH(popMupoBaHUS 00 OpraHU3alMM MPOBEAEHHSs MIKOIEHOTO
U MYHHLMIIAJBHOTO 3TAllOB BCEPOCCUICKON OMMMIIMAABI LIKOJIBHUKOB, TOPOACKUX
KOHKYpCOB, KOH(QEpeHIUH, COpeBHOBaHWH, QecTuBayedl, BBICTABOK M HHBIX
MEPOIPHATUHN SBISAETCH:

- pa3MellleHHE COOTBETCTBYIOIIEH HHPOpPMalUUK B CPEACTBAX MAacCOBOU
HH(opMaLuy;

- pasMelueHue B ceTH MHTepHeT Ha OGULHUANBHOM CaliTe ynpaBieHUs
obpazoBanust (www.beluo.ru), caiite MKY HMMUL] (www.beluo.ru/u/nmic/) u
caifiTax MyHUIMNIAIBHBIX 00pa30BaTeIbHBIX yUPEXKICHUH;

- HCIOJB30BaHHE CpEACTB TeJeOHHOH CBA3M (IIpHEMHas YyNpaBlIeHHS
obpazoBaHus - (4722) 32-68-95, (4722) 32-68-96), MKY HMUIL] — (4722) 32-42-
96);

- pa3MellleHHe COOTBETCTBYWOLIEH wHGOpMAUd Ha HHPOPMAIIMOHHBIX
CTeHIax B MeCTaX IpeJOCTaBIeHUs] MyHHUIUIIATBHOHN yCIyTH;

- YCTHOE H IHCbMeHHOe HHGOPMHPOBaHHE IO 0OpaIlleHUAM IpaKIaH.

2.3. HHubopmaiuss 0 NpeAoCTaBI€HMM MYHHUHIANBHOH yCIYrH IO
NpenocTaBleHHI0 HHGopMaUuud o0 opraHu3allid TNPOBEINEHHS UIKOJIBHOTO H
MYHHULMINATBHOIO 3TaloOB BCEPOCCHMCKON ONUMIMAAbl IIKOJIBHHUKOB, TOPOICKUX
KOHKYpCOB, KOH(GepeHIUH, COpeBHOBaHWH, (QecTuBayell, BBICTABOK M HHBIX
MEPOTIPHATUH JOJDKHA COAEPXKATh CBEICHUS:

- O JEeHCTBUAX 3asiBUTENICH, SBIAIOIIUXCS OCHOBAaHUEM I NPENOCTaBICHUA
MYHULUIIAIBHON yCIyTH;

- 0 MOpsAJKe NPEJOCTaBICHHS MyHHUIUIIANBHOM yCIyTH;

- O IiepeYHe JOKYMEHTOB I IPEeIOCTABIEHUS MYHULIMITAIILHOM YCIIyTH;

- 0 [JODKHOCTHBIX  JIMIAX, OTBETCTBEHHBIX 3a  IPEAOCTaBJICHUE
MYHUIUITAILHON yCIIyTH;

- 00 OCHOBaHMSIX JJIsl OTKAa3a B IPEIOCTABIEHINH MyHULIUIIAIBHOHN yCIIyTH;

- O TopsAaKe o0XaloBaHWg HeHcTBUi (0e3neCTBUI) MOMMKHOCTHEIX JIML,
MpEeOCTaBISAIONIMX MyHUIIUITAJIBHYIO YCIYTY.

2.4. Nudopmanus, npepocTapisiemMas rpaxjaHaM O MyHULMIAILHOR ycmyre,
ABIIIETCS OTKPBITOM U OOILENOCTYITHOM.

Ecnmu wundopManms, NONyYeHHAas B MYHUIMIAIBHOM 00pa3oBaTeIbHOM
YUPEXKACHUH, HE YIOBIETBOPAET I'PaXXJaHWHA, TO IPaXIaHUH BIIPaBe B MHCbMEHHOM
BHJE WIH YCTHO OOpaTUTbCs K HaAuyalbHUKY YIPaBICHHs 0Opa3oBaHMs
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anMuHUCTpanyu ropoaa benropoma (308000, r. besropon, yn. Ilomosa, 25A,
npuéMHBINA eHb — cpefa ¢ 15 gac. 00 muH. no 18 vac. 00 MuH.), K 3aMECTHUTEIO
HayalbHMKa — HAUaJIbHUKY OTJena JOIIKoJIsHOro obpazoBanus (308000,
r. bearopon, yi1. Ilonosa, 25A, npueMHbId IeHb — BTOPHUK, 4eTBepr ¢ 14 yac. 00
MHUH. 10 18 wac. 00 muH.), k gupexropy MKY HMMHII (308000, r. Benropox,
yi1. Ilonosa, 25A, npuemHsbIi 1eHs — naTHUIA ¢ 14 gac. 00 muH. o 18 wac. 00 MuH.).

2.5. B moboe Bpemsi ¢ MOMeHTa OOpallleHUs 3asBUTENh HUMeET IpaBO Ha
HogydyeHHe HMHQOpMalUd O XOJe HCIOJHEeHHsS MYHHLHUIAIBHOM  yCIyIH,
00paTUBIINCE:

- K Ha4YaIbHMKY YTpaBieHus oOpa30BaHMs WIM 3aMECTUTENI0 HadajbHHKa
yIpaBieHus: 00pa3oBaHus B yCTHOW GopMe WM B MUCHMEHHOM BUJE IOUTON WU IO
3JIEKTPOHHOU MOYTE;

- Kk nupektopy MKY HMMI] unm ero 3amectuTesnto B yCTHOH ¢gopMe UM B
NHCEMEHHOM BHJIE ITOYTOU HJIU M0 3JIEKTPOHHOH I1OYTE;

- K JUpPeKTopy o0O0pa3oBaTeNIbHOTO YUYPEKICHHsS HWJIM €ro 3aMeCTUTENTI0 B
YCTHOH (popMe WM B IUCBMEHHOM BHJIE OYTOM WM 110 SJIEKTPOHHOH MOYTe.

CneunanucT, OCyLIeCTBISIONMH KOHCYIbTHpOBaHUE (110 TenedOHy WM Ha
JTUYHOM NpHeMe), NODKEH KOPPEKTHO U BHUMATEIbHO OTHOCUTBCS K 3asiBUTEIISIM.

B cnydae ecny 1Jis MOATOTOBKH OTBETa TpeOyeTcsi MPOAOIDKUTENIbHOE BpeMsi
(6onee 10 MUHYT), CHEHHANUCT, OCYUIECTBAAIOUMN HWHAWUBUIYAIBHOE YCTHOE
MHQOPMHUPOBAHNE, MOXXET MPEJIOKUTh 3aMHTEPECOBAHHOMY JHILy OOpaTHUThCS 3a
HeoOxoauMoi HH(opMalliel B MICEMEHHOM BHUE, THOO COTIacoBaTh APYroe BpeMs
1T YCTHOTO HH(OPMUPOBAHHUS.

2.6. MyHununanpHas yciryra Imo mnpegocTaBieHU0 HHGOpPMAaLMH IO BOIIpocaM
OpraHU3allii NPOBEJEHUS IIKOJBPHOTO W MYHHMIHMIAJIBHOIO 3TanoB BCEPOCCHUCKON
OJIMMIIHAJABl IIKOJIHHUKOB, TOPOJCKMX KOHKYpPCOB, KOH(EpEHLUH, COpeBHOBaHMH,
(decTHBanell, BBHICTABOK W WHBIX MEPONPHUSATHH OKa3blBaeTCs B TEYEHHUE BCETO
KaJieHJapHOro roja.

2.7. IlepeueHb OCHOBaHWUK Mg [PUOCTAHOBIEHWS MPENOCTABICHUA
MYHHLMIIAJIIBHON YCIIYTH:

- NpEeAoCTaBJeHHE 3asiBUTEIEM IMPOTUBOPEUMBBIX CBEIEHUH B JNOKyMEHTaX,
IPEeIOCTaBICHHBIX UM IS MOTy4YeHUs MyHULHUIIATbHON YCIYTH.

2.8. IlpreM 3aWHTEpPEeCOBAaHHBIX B IMOJMYyYEeHHH MYHHLHIAIBHOH YCIYTH JHL
OCYILECTBIISIETCS ~ COIJIACHO  rpaduKy  IpHeMa, KOTOpbI  BBIBEIIEH  Ha
MHQOPMAIIMOHHBIX CTEHAAaX B 3JaHUM 00LIeoOpa30BaTENbHOIO  YUYpPeXKIEHHUs,
ymnpasnenus obpaszosanusi, MKY HMUALL

Kabuners: mpvieMa 3asBuUTelied JOJDKHBI OBITH OOOpPYIOBaHbI BBIBECKAMM C
yKa3aHUeM:

- HOMepa KabuHeTa;

- aMIITIN, UMEHH, OTYECTBA M JOJDKHOCTH CHELMAINCTa, OCYLIECTBIIAIOETO
TIpUEM.

Pabouee Mmecto crenuanucta AOMKHO OBITH 00OpPYZOBaHO KOMIIBIOTEPHON
CHCTEMOM ¢ BO3MOXHOCTBIO JOCTyIa K HEOOXOAWMBIM HH(POPMALUOHHBIM 0a3zaM
JAHHBIX, NIEYATAOIIMMHU YCTPONCTBAMH.
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Mecra s npuema 3asBUTeNed OOOpYNYIOTCS CTYJABSIMM M CTOJaMM Ul
BO3MOXHOCTH OGOpMJICHHS IOKyMeHTOB. [IJif OXuIaHWs NpueMa 3asBUTENM
OTBOIMTICS  CIeLHAIbHOE  MecTo, O0OpYyIOBaHHOE  CTYNBsIMH, a  TaKxXe
HHGOPMALIOHHBIMH CTEHIaMH.

B memax ofecneyeHuss KOHQUIEHIMANBHOCTH CBEICHUN OIHOBPEMEHHOE

KOHCYJIbTUPOBaHHEe U (WJIH) MPHUEM IBYX U OoJiee 3asBUTENEH OJHUM CIEIHaTUCTOM
He JIOITyCKaeTCs.

3. AAMHHHCTPaTHBHbIE poue1ypbl

3.1. Omnucanve nNOCNEIOBATENBHOCTH  AEUCTBUHA  aAMHUHHCTPATHBHBIX
npouenyp aAMHUHHCTPAaTHBHOIO perjlaMeHTa IIpelCTaBIeHO B  OIoK-cxeme
(npunoxenve 4 K aAMUHUCTPATUBHOMY PETJIAMEHTY ).

3.2. OcHoBaHHeM I Havaja IPEJOCTaBICHUS MYHHLMIANBHOH YCIIyru
SBIAETCS TMOCTyIJieHWe B ynpaBieHue obOpaszosanuss, MKY HMUI[ wnu
oOpa3oBaTenbpHbIe YUpeXIeHHs T. benropoja MHCEMEHHOrO OOpaIlleHHS B BHUJE
MIOYTOBOTO OTIIPaBJIEHHUs, COOOILEHHS 10 MIEKTPOHHON Ho4Te, PaKCHMUIEHOHN CBS3H,
nubo nuyHoe (yCTHOE) ObpalieHHe.

3.3. Crmeuuanuct, OTBETCTBEHHBIH 3a IMIPEJOCTaBICHHE MyHULUNAIbHON
YCIYTH, OCYLIECTBJSi€T IIOATOTOBKY OTBE€Ta B JOCTYIIHOH JJIi BOCHpPHUSTHA
3asBUTENEM (opMe, colepikaHHe KOTOPOro MaKCHMaJIbHO IOJHO OTpaxkcaeT o0beM
3alpaliuBaeMoi HHPOpMaIUH.

34. B otBere Ha mUCBMEHHOe oOOpallleHHe, BKIIO4as oOpalleHws,
NOJyYEHHBIE C HCIOJIb30BAHUEM CpEACTB JJIEKTPOHHOM IIOYTHI, CIIELHAIIHCT,
OCYLIECTBISIOIIMI MMOATOTOBKY OTBeTa Ha oOpallleHue, yKa3piBaeT (aMUIUIO, UM,
OTYECTBO, @ TAKXKE HOMeED TesleoHa I CIIPaBOK.

[TogroToBka OTBeTa Ha MHUCBMEHHBIe OOpallleHWs] 3aHHTEPECOBAaHHBIX JIHII
OCYILUECTBIACTCH B MOPSIKE U CPOKH, ycTaHOBICHHEIE (DenepanbHBIM 3aKOHOM OT
02.05.2006 r. Ne 59-03 «O mopsagke pacCMOTpeHHs OOpallleHHH TIpaxaaH
Poccuiickont enepauyiny.

4. ®opmbl U NOPSAAOK KOHTPOJIAA 32 NPEAOCTABICHHEM
MYHHLIHIAJIBHOH yCJOyry

4.1. Texymui KOHTPOJb 32 COONIOACHUEM UCIIONHEHNS aAMUHUCTPATUBHOTO
periaMeHTa IpHU IPEeNOCTABICHHH MYyHULUNAILHONM YCIYI'M OCYIIECTBIISETCS
HaYaJllbHUKOM  ynpapjeHus  oOpasoBaHus, Aaupexkropom MKY  HMHMI],
PYKOBOAUTEIIEM 00pa30BaTENbHOIO YUPEXKIAECHHS.

Texymmii KOHTPOJb OCylIecTBIseTCs B (opMe NPOBEPOK COOMIOAEHHS U
HCIONHEHUs CHeUaIdCTaMH  ITOJIOKEHHUH  HAcTOSIIero aJAMHHUCTPATHBHOIO
pErIaMeHTa, WHBIX HOPMATHBHBEIX MPABOBEIX AaKTOB, ONpENENsIOIIUX IOPSIOK
BBIIIOJTHEHUS aAMUHUACTPATUBHBIX MPOLIEAYD.

Ilo pesynbpraTtaM NMpoBEepOK NOKHOCTHOE JIMIO, OCYLIECTBISAIOLIEE TEKYLIHH
KOHTpOIIb, Ja€T YKa3aHUs M0 YCTPAHEHHIO BBISBICHHBIX OTKIOHECHUH U HAPYIICHUH U
KOHTPOJIUPYET UX UCIIOJIHEHHE.
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4.2. KoHTpoab 3a MOJTHOTOM W KA4€CTBOM IMPEAOCTABICHUS] MYyHUIUNATHHOH
YyCIyTd BKIIOYaeT B ce0s IpOBeleHHe IIPOBEPOK, BBISBICHHE U YCTPAHEHHE
HapyLIEeHU# [IpaB 3asBUTENEH, pacCMOTPEHHUE, IPUHATHE B IIpeJesax KOMIETeHIUN
PELICHUH.

Kontpoins ocyuiecTBiseTcs B Xo/ie ITaHOBBIX IpoBepoK. Ilomumo nianosoro
KOHTpPOMNS 00s3aTeNbHOW NPOBEpPKe MOMIEXKAT (aKThl, W3NOKEHHbIE B YCTHBIX HIIH
MIUCBMEHHBIX 00PALIEHHUSIX TPKIaH UM OpraHU3aIHi.

Ilo uroram nposepku oGopmIIsieTCs CIIpaBKa B KOTOPOH coepkaTcs CBeASHHUS
O BBUBIEHHBIX HApYLICHHUSIX C YKa3aHUeM CpPOKOB YCTPAaHEHHMs 3aMe4aHHi.
Pe3yibpTaThl IPOBEPKH HApyLIEHWH B MPEeNOCTaBIeHUU MYHULUNATBHOH YCIYTH IO
NpefoCcTaBIeHUI0O HH(pOpMaLuyM 00 OpraHu3allid IPOBEACHUs IIKOJALHOTO |
MYHHUUUITAIIBHOTO 3TAllOB BCEPOCCUMCKOW ONMUMMOUAABI IIKOJNBHUKOB, TOPOICKUX
KOHKYPCOB, KOH(EpeHLUH, COpeBHOBaHHM, QecTuBanel, BBICTABOK M HHBIX
MEpPOIIPUATUH JOBOASTCS OO TpaXXJaH W OpraHu3aluil B IIUCBMEHHOH (opme M
cornacus NojayyaTens MyHULIMIAIbHON yCIyTH YCTHO B XOJ1€ JIMYHOTO IIpHueMa.

Ilo pesynpTaraM NpoOBENCHHBIX MNPOBEPOK B Clyyae BBIABICHUS HapyIIeHUH
1IpaB 3asBUTENEH OCYIIECTBISIECTCS MPUBIEHCHUE BUHOBHBIX JIUI{ K OTBETCTBEHHOCTH
B COOTBETCTBUH C 3aKOHOJATENLCTBOM Poccuiickoit Penepanumu.

4.3. OTBEeTCTBEHHBIH CIENHUAIACT HECET OTBETCTBEHHOCTH 34:

- [IOJIHOTY ¥ TPaMOTHOCTb [TPOBE/IEHHOTO KOHCYJIbTUPOBAHUS 3asiBUTENIEH;

- coOmrofeHue  IOCIENOBATENbHOCTH  aAMHHHUCTPATHBHBIX  JEUCTBUM
(aIMUHHCTpATUBHBIX IpOLIENYp) W CPOKOB WX BBINOJHEHUS, YCTaHOBJIEHHBIX
aIMUHUCTPATUBHBIM PErJIaMEHTOM;

OTBeTCTBEHHOCTH CIIELUATHUCTA 3aKPEIUIASTCS ero AOKHOCTHOM HHCTPYKLHEH
B COOTBETCTBHH C TPeOOBaHMAMHU JEHCTBYIOIIETO 3aKOHOAATENbCTBA.

S. Ilopsaok oG:xasioBaHus aeiicTBHil (Oe31elicTBHIT) H pelleHHIH,
OCYIECTB/IAEMbIX B X0/1¢ NPeAOCTABACHHA MYHUIUNAJBHON yCJayru

5.1. 3agBurtens (momydaresh MYHHUIMIIAIBHOH YCIYrH) HMeeT MpaBO Ha
obxanoBanve JedcTBHil  (Oe3meHCTBHA) JOMKHOCTHOTO JIMLA, a Takxe
IPUHAMAEMOTO PELIeHUs TIpY NPENOCTaBIEHUH MyHHUIUIIAILHOMN YCIIyTH B CyIEOHBIX
OpraHax, HWMeeT MpaBO 00paTUThCs ¢ kano0ol Ha MM HadalbHHKa YIIPaBJIEeHUS
oOpazopaHusi, HavallbHUKA IenapraMeHTa o0pa3oBaHUs, KyJIbTypbl, CIOpTa |
MOJIOAEXKHOMN MOJIUTHKY WIH IJIaBbl aIMMHUCTpALMK ropoja benropona.

5.2. 3asBuUTend MOryT oOOXKajoBaTh  JeWcTBUA WIM  Oe3lelCTBHE
IOXKHOCTHBIX JIMLL:

- obpazoBarenpHbIx yupexxgenudt uwnmu MKY HMMUI| - B ynpasnenue
o0pa3oBaHus agMUHUCTpaLuy ropoaa benropona;
- ympaBileHHs o00pa3oBaHusS aIMHHHCTpaluH ropoga benropompa — B

IernapTaMeHT OOpa30oBaHMsA, KyJIbTYpbl, CIOpTa M MOJIOJEXHOH IOJUTHKH
aJIMHHUCTpaLiui ropoaa benropona.

53. Ilpu oOpameHud 3asBUTENS MYHULIMIANBHOH YCIAYTH YCTHO K
Ha4aJIbHUKY yNpaBjieHs oOpa3oBaHUs OTBET Ha oOpallicHue (Kanoly) MoKeT OBITh
JaH YCTHO B XOfe JW4YHOro npuema. Ilpu oOpauieHuu 3asBUTENS MYyHUIMATIATBHON



9

YCIYTM NHUCbMEHHO - OTBET 3asBHTENIO NaeTcs MCKIIOYUTEIBHO B NHChMEHHOM
¢dopMe 10 CyIIeCTBY NOCTABIEHHBIX B 00paLeHUH BOIIPOCOB.

B micemenHOM ofpatueHun (xkanode) yKa3bIBaloTCs:

- (Gamunus, ¥Ms, OTYECTBO rpaKaaHuHa (a TakxKe Qamuius, UMs, OTUECTBO
YIOJHOMOYEHHOIO  OpEACTaBUTENss B cilydae oOpallleHHs ¢ KaJoOoH
NpeACTABUTEIN );

- KOHTaKTHBIM NIOYTOBLIN anpec;

- IpeaMeT oOpalleHus;

- JI{UHAs TMOANUCH pa)KAaHrWHA (ero YNOJHOMOUYEHHOrO MPEACTABHTENS) U
nara.

5.4. IluceMenHoe oOpauenue (kanoba) [JOMKHO OBITh  HANKMCaHO
pa3b0opUMBEIM OYEPKOM, HE COLEPKATh HELEH3YPHbBIX BBIPaXXeHHUIH.

5.5. OOpameHnus rpaxiaH, coaepxaiiue o0xajloBaHHe pelleHnH, nefcTBHi
(6e3nelicTBUA) KOHKPETHBIX JOMKHOCTHBIX JIML, HE MOTYT HAIPaBISTBECA ITHM
JOJXHOCTHBIM JIMLIAM JJIsS paCCMOTPEHUs U (HJIA) OTBETAa.

Ilpuem © paccMmoTpeHue oOpalleHWH rpaxaaH  OCYIIECTBIACTCS B
cooTBeTcTBUH ¢ PenepanbHeiM 3akoHOM 0T 02.05.2006 r. No 59-®3 «O mopsiaxe
paccMOTpeHus oOpaieHuni rpaxxaan Poccuiickoit depepaunuy.

5.6. Bce oOpamenus (xanobbl), NOAaHHBIE B TNHCBMEHHOH ¢opMme,
PETHCTPHUPYIOTCS OTBETCTBEHHBIM JIMLIOM YIIpaBlieHHst 00Opa3oBaHHs B JKypHale.
3aperucTpupoBaHHble  OOpalleHdss  [epejaroTCsl  HAYalbHUKY  YIPaBIeHHS
00pa3oBaHus AJIsl HA3HAYEHUS JIKila, OTBETCTBEHHOTO 338 UX PACCMOTpEHHE.

57. Ecnm B pe3ynbraTe pacCMOTpeHHs oOpaiueHus xanofa Npu3HaHA
00OCHOBaHHOW, HAuYajJbHUK YOpaBjieHUss O00pa3oBaHUS MPHHHUMAET peIleHHUE O
NMPUMEHEHUH MEp ¥ BHIA OTBETCTBEHHOCTH K JIMLAM, JOMYyCTHUBIUMM B XOZe
NpeA0oCTaBIeHUS MYHHUUIATEHON YCIYTH HapyILeHus TpeOOBaHUU
3akoHOZaTesbeTBa Poccuiickoit Meaepaliny, HaCTOSILETO PErIaMeHTa.

5.8. Ecnu obpamieHue B Xo0Jie¢ pacCMOTPEHHUs MPU3HAHO HEOOOCHOBAHHBIM,
3agBUTENIO HaIpaBisieTcsl cOOOLIeHHe O pe3yjbTaTe pPacCMOTPEeHUs OOpallleHus C
yKa3aHHEM IIPUUNH IPU3HAHUSA er0 HeOOOCHOBAHHBIM,

5.9. Tlo pesynprataMm paccMOTpeHUst oOpaileHdst (kano0sl)  JHIIO,
OTBETCTBEHHOE 32 €ro paccMOTpeHHe, TNOATOTaBAMBAaeT OTBET (cooluieHue)
3asBUTENI0, KOTOPBIH COIVIacyeTcs M MOJIMCHIBAETCS HAYaJbHHUKOM YIpaBIECHUS
o0Opa3oBaHusl.

5.10. CooblueHue 0 MPUHITOM pELIEHHH 0 Kajlobe U Mepax, MPHUHATHIX B
COOTBETCTBHMHU C MPHUHATLIM pelIeHHUeM, HallpaBisieTCs 3asiBUTENIO B TeueHue 30 qHen
CO JIHSl PETUCTPALUHY TUCBMEHHOr0 00palleHNUs.

5.11. B cnyyae HEBO3MOXKHOCTH YperyJupoBaHUsl cropa (pa3HOrJacHs) OH
MOMJIC)KUT pa3pelieHUI0 B YCTAHOBJIEHHOM 3aKOHOZATenbcTBOM Poccuiickoi
Penepanuu cy1e0HOM MOPSIKE.

HavajabHuk ynpas/jieHus o0pa3oBaHus
agmMuHucTpaunu r. bearopoaa A. MyxaproB
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Ipnaoxenne 1
K aIMUHUCTPATHBHOMY perjiaMeHTy
NpeI0CTABJEHUSI MYHHIHNIAJIBLHOH YCIyIH

«IIpeaocrasienne HHPOPMANHH 110 OPraHU3aANHH

NpPOBeJeHHs IKOJbHOI0O H MYHHIIUNAJIBLHOIO 3TANOB

BCEPOCCHHCKOHN OJIMMIIHA/IbI IKOJBHHKOB, FTOPOACKHX
KOHKYPCOB, KOH(pepeH1LIHii, cOpeBHOBaHMi, pecTuBaeii,

BBICTABOK H HHbIX MEPONPUATHIN

HUudopmauus o6 aapecax u Tesedonax ynpasjienusi 00pazoBaHust
aAMHHHCTpauuu ropoxa bejropoaa

Ynpasnenre o6pazoBaHusg aIMHHUACTpaLUH ropoaa benropona:
308000, r. benropona, yin. Ilonosa, 25A
PexxuM paboThl: TOHEAENBEHUK — MaTHULA, ¢ 9.00 yac. no 18.00 gac.
Ilepepsis: ¢ 13.00 yac. no 14.00 yac.
HavaneHuk — MyxaptoB Auzpeit AnekcanapoBud.
Ten.: 8 (4722) 32-68-95.
Kanuenspus: 8 (4722) 32-68-96.
E-mail: beluo@beluo.ru
JIHH 1 yackl npyeMa: cpena ¢ 15.00 vac. go 18.00 uac.

HavaabpHHK ynpasJjeHusi o6pa3oBaHus
aAMHHHCTpauuH r. bearopoaa A. MyxaproB
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Ipunoxxenne 2
K aJMHHHCTPATHBHOMY perjIaMeHTy
NpPeI0CTAB/ICHHS MYHULHIIANBLHON Yeayru
«IIpenocraBiieHue HHGPOPMALIHMH O OPraHU3aALHH
NpoBeAeHHs IIKOJIbHOI0 H MYHHIIHIIAJILHOI 0 3TAI0B
BCepPOCCHIICKON OJTMMITHA/BI IKOJIbHHKOB, FTOPOACKHX
KOHKYpCOB, KOH(pepeHLHii, cOpeBHOBaHHi, pecTuBaJIEH,
BBICTABOK H HHbIX MEPONPHATHI»

HNudopmanus o6 aapecax u TesepoHaX MyYHHIHNATBLHOIO Ka3eHHOr0
yupexkaenns «Hayuyno-mMeroanyeckuil HHPOPMALHMOHHBIH HEeHTP»

MKY «Hay4yHo-MeTOoauuecKuii HH(QOPMALIMOHHBIN LEHTP»:
308000, r. bearopona, yi. I[Tomosa, 25A
PexuM paboThl: MOHENENbHUK — NATHHUIA, ¢ 9.00 gac. no 18.00 gac.
[lepepsis: ¢ 13.00 gac. no 14.00 yac.
Hupexrop lybununa Banepus BsdyecnaBoBHa.
Ten.: 8 (4722) 32-12-60.
IIpuemnas: 8 (4722) 32-12-60.
E-mail: beluo@beluo.ru
Jun 1 gacel npuema: nsatauna ¢ 14.00 gac. go 18.00 yac.

HayaJibHHK ynpaBJjieHus 00pa3oBaHHs
aAMHHHCTpauuu r. bearopoaa A. MyxaproB
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Ipnaoskenne 4
K aAMHHHCTPATHBHOMY perjiaMeHTy
npeAOoCTABJICHUS] MYHHIHIIAJIBLHON YCJIYITH
«IIpepocTraBienne HHPOPMALMH IO OPraHU3aANHUH
NpoBeJeHUs IKOJIbHOI0 H MyHHIIHIIAJILHOIO 3TANOB
BCEPOCCHIICKOH OTHMNHAABI IIKOJIBHHKOB, TOPOACKHX
KOHKYPCOB, KOH(pepeHLIHii, COpeBHOBaHHH, pecTHBAJICH,
BbICTABOK H HHBIX MEpPONPHUSTHI»

BJIOK - CXEMA
NOCJ/1eJ0BATE/LHOCTH AeHCTBHI NPH Npe0CTABJIeHHH YCIAYrH

OObparueHue 3as8BuTeNA B ynpasieHue oopazopanus, MKY
HMUMULII unu B 06pa3oBaTesbHOE YUPEKICHUE

v
IloarotoBka OTBeTa 3asIBUTEIIIO

\/
IIpenocraBienre HHGOPMaLUH 110 OPraHU3ALHH
IIPOBEJEHUS IIKOJBFHOTO U MYHHULIAIAIBHOTO 3TAIIOB
BCEPOCCHUMCKON OJIMMITHA/BI LIKOJIBHUKOB, FOPOJICKHX
KOHKYPCOB, KOH(EpeHI1i, COpeBHOBaHUM, (eCTUBANEH,
BBICTABOK ¥ MHBIX MEPOIIPUATHH

HavaabHHK ynpasJ/jieHHs1 00pa3oBaHus
aamunucTpauum r.bearopoaa A. MyxaprtoB



