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OG0 yTBep:KIeHHH aAMHHHCTPATUBHOTO
perjiaMeHTa NpeoCcTABICHUS
MYHHIHNAJbHOH YCJYTH 110 BO3MeIeHH IO
Pacxo0B Ha NpoBeieHUE NOXOPOH
(3axopoHeHHe, IPOBeAeHHE IOMHHAJIBHOIO
00eaa, H3rOTOBJIEHHE H MOHTAK HAATPOOH)
IloyeTHOTrO rpaxkaaHuHa ropoga bearopoaa

B memsx peanusanuu pemenus Cosera aemyTaToB ropoaa benropona
or 29 ampens 2008 r. Ne 16 «O Ilomoxxenun o 3BaHuU «lloueTHBIN TrpakaaHuH
ropoga benropona» (B pemakuuu pemenuii Cosera nmemyTtaTtoB ropoga benropona
or 28.10.2008 r. Ne 106, ot 25.05.2010 r. Ne 349, or 25.10.2011 r. Ne 539,
oT 25.09.2012T1. Ne 650) ¥ MOCTaHOBIEHMs aIMHHUCTPAMU ropojia benropoxa
oT 29.06.2012 r. Ne 121 «O6 yTBepXIeHHH MOPAIKOB Pa3paboTKH U yTBEPKIESHHS
aIMUHHCTPATUBHBIX PEIVIAMEHTOB M E€IWHBIX CTaHAApTU30BaHHBIX TpeOOBaHUU K
IPeJOCTAaBIeHUI0  MyHHUIUINANBHBIX  YCIyr  ropoackoro okpyra «lopox
benropor», mocTaHOB.JA IO:

1. VYTBepauts aIMUHUCTPATUBHBIN perinaMeHt [IpeNOCTaBIICHHUS
MYHHUITUIIATBHOA YyCIYTM IIO BO3MEIIEHHUIO DPAacXolOB Ha IPOBEJEHHE ITOXOPOH
(3axopoHeHHe, IIpOBelE€HHE IIOMHHAIBHOrOo obena, H3TOTOBICHHE ¥ MOHTaX
HaarpoOus) [loueTHoro rpaxknanvHa ropona benropoaa (nmpunaraercs).

2. CuyuraTh yTpaTUBIIUMU CHITY:

- IIOCTAaHOBJIEHUE aAMUHUCTpauuu ropona bemropona ot 19.04.2011 r. Ne 59
«O0 YTBEPXKIOECHUU aIMUHHUCTPATUBHOIO  perjaMeHTa  HNpeNOoCTaBIeHHs
MYHULIMITAIGHOM YCIYTM IO BO3MEIIEHUIO pPacXOJOB Ha IPOBENEHHE IIOXOPOH
(3axopoHeHHe, POoBeIeHUe MOMUHAIBHOro obena) IloyeTHOro rpaskjaHuHa ropoja
benropona» (B pesakuuu nocranosieHus oT 13.11.2012 r. Ne 225);

- IOCTaHOBJIEHUE agMUHUCTpanuu ropoga benropona ot 03.05.2011 r. Ne 69
«O0  yTBepxaeHUU aIMUAHHACTPATUBHOTO perinamMeHTa MIpeNoCTaBIeHUS
MYHHLHMIATHGHOW YCIYTd IO BO3MEIIEHHMIO pacXOlOB Ha M3TOTOBJIEHHE M MOHTAaX
Hanrpo6us Ha Mmormie ymepuiero IlouerHoro rpaxnanuHa ropoga benropona» (B
penakuuy rmocraHonieHus oT 28.11.2012 r. Ne 235).



3. Vnpaenenuto  uHQOpMauuu u MACCOBBIX KOMMYHUKAIUi
(Mopozos A.B.) obecnieuuts oIry0iuKOBaHHE HACTOSINETO MOCTAHOBJIEHHS B rasere
«Ham benropoa».

4. KoHTpoIs 32 UCIIOTHEHHEM II0CTAaHOBIIEHHS BO3JIOXKUTD Ha JemapTaMeHT
3IpaBOOXPaHEHUS U COMMAIIBHON 3aIUThl HaceleHus aJMUHUCTpauuu r. benropona
(bonpapes A.A.).

HNndopmanuio o xoe UCTIONHEHUS MOCTAHOBIECHHS IIPEAOCTABIATh €XKEr0IHO
Jo 1 mapra.

C. Boxenosn




YTBepxkaeH
NOCTAHOBJIEHHEM
aJMHHHCTpanHu ropoaa Bearopoaa

ot « ¥ »__ w2 20/3rona Neo /3

AJIMHUHUCTPATUBHBIA PETJIAMEHT
npeaocraBJICeHUSA Myﬂﬂuﬂﬂaﬂbﬂoﬁ YCJIYTHA 110 BO3MEIIEHHUI0
pacxoA0B Ha NPOBeJdeHHE NIOX0POH (3aXOpPOHeHHe, NPOBeIeHHE
HOMHHAJILHOIr0 06€1a, H3roTOBJICHHE M MOHTAK Haarpoous) IloyerHoro
rpaxxagiaHuHa ropoaa Ee.nropona

1. O6mue noJio:xkeHUs

1.1. AJIMUHHUCTPATHUBHBIM perjiaMeHT MpeNOCTaBIeHHS MYHHIIUITAILHON
YCIYrH 1O BO3MEIICHUIO pacxoJOB Ha IPOBEIEHHE IOXOPOH (3aXOpOHEHME,
IpOBeeHNEe TOMUHAIBHOIO 00e/a, U3rOTOBIEHHEe M MOHTaX Haarpobus) [Togetnoro
rpaxngaguHa ropojna benropoja (manee — AJMHHHCTPaTHBHBIN periiaMeHT)
ompeeNsieT MOPAAOK BHIILIATHI, CPOKHM M ITOCIEAOBATEIBHOCTh aJIMUHHACTPATUBHBIX
IIpolLieyp, aOIMUHUCTPATHBHBIX AEHCTBUM, MOPSINOK B3aMMOJEHCTBHUS YYaCTHHUKOB
OTHOINEHUH @10 NPeJOCTaBICHUI0 MYHHLMNAIBPHOM YCIyrd, HOPSOOK U (GOpPMEI
KOHTPOJIA HCIOMHEHUS MYHHLMIIANIBHOM YCIYrd, AOoCcyAeOHBIH (BHecyneOHBIiH)
OpANOK  OOXanoBaHW  pelleHHMd W fAedcTBuii  (Oe3melicTBHiI)  oprama,
IIPEOCTABIIMIONIEr0 MyHUITUNIAIBHYIO YCIYTY U JOJDKHOCTHBIX JIUIL.

1.2. TlpaBo Ha MYHHUIOMOAIBHYIO YCIYyry HMEIOT JIMLIO WIM OpraHu3allusd,
ocyiiecTBuBIIEe(ass)  IPOBENEHHE  NOXOpOH  (3aXOpOHEeHHe, NpoBeieHHe
IIOMHHAIBHOro 00eja, U3TOTOBIIEHHE U MOHTaXx Haarpo6us) [lodetHoro rpaxganusga
ropojia Benropona (nanee — 3aiBUTENb).

1.3. MynununaneHas yciyra npegoctaBnsiercs MBY «leHTp conmaisHBIX
BHITIIAT» (nanee - LleHTp).

1.4. ITopsimok HHPOPMHUPOBAHUS IpaXkiaH O IIPEeAOCTaBIeHHH MYHHIAIAIBHOM
YCIyTH.

1.4.1. Cenenus o MecTe HaXOXAEHUS, rpaduKe paboThl, agpece BIEKTPOHHOM
oyt LleHTpa, a Takke HoMepa Tele(OHOB s CIIPaBOK, aapec OMUIHATILHOrO
WHTepHeT-caiiTa M JNEKTPOHHOW IMOYTHl YIPaBJICHUS COLUATHHOM  3aIUThl
HaceJleHUs aJMHUHHCTpanuu I. benroposa (manee — MHTepHeT-calfThl) yKa3aHbl B
npwiokeHuH Ne 1 k HacTosiieMy AIMUHHUCTPaTUBHOMY perjlaMeHTy.

1.4.2. VHQopMHUpOBaHWE TIpaXJaH O MPEIOCTaBICHUH MYHHIMIAILHON
YCIIYyTU OCYIIECTBIISIETCS: ‘

- HemocpeACTBeHHO B lleHTpe dYepe3 HH(OpPMALMOHHBIE CTEHABI W IIPH
KOHCYJIbTUPOBaHNH CIEIHAAIACTOM;

- C MCHOJIb30BaHHEM CpeACTB TeledOHHOM CBSI3H, DIEKTPOHHON ITOYTEL;

- OyTeM pa3MemleHus UH(QOpMallMl Ha IOopTale TrOCYJapCTBEHHBIX U
MYHUIIMIAIBHBIX yciyr benroponckoit obmactu http://www.gosuslugi3l.ru u




oQuIMAIbHOM caliTe OpraHOB MECTHOIO CaMOYIpaBleHus B ceTd HHrepHer -
http://www.beladm.ru;

- B CpeAcTBax MaccoBOM MHGOpMaLIHH;

- B MHGOPMAIlMOHHO-CIIPABOYHBIX Marepuayiax (Opommopax, JHCTOBKax,
MIaMATKaXx).

1.5. Ilopsamox monydeHus WHGOPMAaUMK [0 BONpOCaM IPeaOCTaBICHUS
MYHUILIUNATBEHON YCITyTH.

1.5.1. MapopMuposanure noyyareieii MyHUIUIAIBHOR YCIyTH O MOPSIKE ee
NpPEJOCTAaBIEHUs OCYLIECTBISAETCS IpPH JHYHOM ofpalieHud, 0o TeledoHy,
IIHCBMEHHO, 110 3JIEKTPOHHOM ITOYTE.

1.5.2. IlucemeHnHble oOOpalleHus NOJydareledl MYHHIHMIAIBHON YCIYyTH O
IIOpSIAKE €€ OKa3aHWs paccMaTpUBAIOTCS C YYETOM BPEMEHH IIOATOTOBKM OTBETA
3asBUTENIO B CPOK, He MpeBblnaronui 30 1Hel ¢ MOMEHTA MOTydeHusT O0paleHus.

1.5.3. Ilpm oTBerax Ha TenedOHHbIE 3BOHKM U YCTHBIE oOGpaleHus
cueruanuctel  LleHTpa moapoOHO ¥ B BeXJIMBOH QopMe HHOOPMHUPYIOT
0o0paTUBIIMXCS IO MHTEpEeCYIOIMM KX BompocaM. OTBeT Ha TelleQOHHBIM 3BOHOK
JOJKeH conepkaTh MH(OPMALMIO O HAaMMEHOBAHWM OpraHa, B KOTOPBIA IO3BOHMI
rpakJaHvH, (paMUIMM, MMEHH, OTYECTBE H JODKHOCTH pabOTHMKA, NMPUHSBILErO
TelneOHHBIA 3BOHOK. IIpy HEBO3MOXHOCTH pabOTHHKA, NPHUHIBIIEr0 3BOHOK,
CaMOCTOSITEJIbHO OTBETUTE Ha MIOCTaBIEHHBIE BOIIPOCH! Teae(OHHBIH 3BOHOK J0KEH
OBITH IIepeagpecOoBaH Ha Ipyroe JOJDKHOCTHOE JIHMIIO, WIHM JX€ OOpaTHBIUEMYCS
3agBUTENII0 JOJDKeH OBITH cOOOIIeH Tele@OHHBIMH HOMEp, IO KOTOPOMY MOXKHO
IIOJTyYHTh HEOOXOIUMYIO HH(POPMALHIO.

1.5.4. Pasgatounble HHpOpMalUOHHBIE MaTepHaylbl (OpOLIFOpEI, OYKIIETHI,
[IaMSATKH) HaxONATCS B TIOMEINCHHUSX, NIpeAHA3HAaYeHHBIX IS IpUeMa IoIydaTelen
MYHHIMIIATEHOM yCITyTH, HHGOPMAI[MOHHBIX 3ajaX, 3ajlaX OOCITyKUBaHH.

1.6. Ilopsok, popMa ¥ MECTO pa3MelleHusT HH(POPMaIUH O IPeIOCTABICHUN
MYHHLHANATBLHON YCIIyTH.

1.6.1. adopmanus o npelocTaBIeHUN MyHHUILIUIIAIBHON YCIYTH pa3MelIaeTcs
Ha CTEHIaxX ¥ opuuuanbHeIX HTepHeT-calitax, B cpeAcTBax MaccoBoil nHopManyy,
B TOM 4HcJIe I[OCPEINCTBOM H3JaHWA MHGOPMAIMOHHBIX MarepHalioB (Opommop,
OYyKJIETOB, TAMSTOK).

1.6.2. Ha nHpOpMaIlMOHHBIX CTEHIAX, pa3sMelllaeMbIX B moMemeHusx Llenrpa,
COZIEPXKUTCS Clenyromas nHpopManus:

- MecTopacloioXXeHHe, rpaduk (pexxuM) paboTel, HoMepa TenehoHOB, aapec
HHurepHeT-caliTa ¥ 3J€KTPOHHOM! IOYTHI;

- peecTp MyHHULMHAIBHBIX YCIYT, IIpefoctapisieMbIX LlenTpom;

- Tpoleaypa NpeloCTaBlIeHNs MyHHLUIIATEHOU YCIyr# (B TEKCTOBOM BHIE
¥ B BHJIe OJIOK-CXEMBEI);

- TIOpANOK OO0XaJllOBaHUS pELIeHUs, NeHCTBHAS WIH Oe3ZeiCTBHA OpraHos,
YYaCTBYIOIIMX B OKAa3aHWW MYHHLIMIIAIBHON YCIYTH, UX OO/DKHOCTHEIX JIHI U
pabOTHUKOB;

- §epedeHb NMoiydyarerneil MyHUIIANANBHONW YCITyTH;

- IepedeHb JAOKYMEHTOB, HEOOXONMMBIX IS IONYyYEeHHS MYHHIMIAILHON
yCIyTH;




- 00pas3ibl 3anojHeHus 6JIaHKOB 3asBIICHHIA;

- OCHOBaHUA JUIs OTKa3a B IPEJOCTABIEHNH MYHUIIMIIANBHOMN YCIIYTH.

1.6.3. Ha MHurepHer-caiiTe ymnpaBieHHS COIHAJBLHON 3alllUTHl HACEJIEHHS
aIMUHUCTPALUH I. benropona coepXuTcs cieayromas nHPopMaIis:

- MECTOPAacmoJIOKeHWe, CXeMa Ipoesja, rpaduk (pexuM) paboTsl, HOMepa
TesleOHOB, afpec AIeKTPOHHOM nouThl LleHTpa;

- peecTp MyHHIUIIAIBHBIX YCIYT, OKa3sbiBaeMbIX LIeHTpoMm;

- TpoleAypa NpeJoCTaBlIeHUs MyHUIUTNIaNbHON YCIYTH (B TEKCTOBOM BHIE U
B BHJie OJIOK-CXEMBI);

- IOpsAOK O0XaloBaHMs peIleHHs, NecTBUSA wiau Oe3neiicTBUS OpraHos,
YJacTBYIOIIUX B OKa3aHWM MYHUIMNAIBHOM YCIYyrd, UX JODKHOCTHBIX JIMI] H
pabOTHHKOB;

- MOpSIOK pacCMOTpeHHs oOOpallieHud moirydaTenell MYHHIUIIAILHOMA
YCIyTH;

- mepedeHb NOTydaTesiell MyHHUIUIIAIBHON yCIIyTrH;

- TIlepeyeHb JTOKYMEHTOB, HEOOXOAMMEBIX IUISl TONYYeHHS MYHHUUHITAIBLHOM
yCiayry; .

- OnaHKM 3as9BJIEHUI Ha NONMY4YECHHAE MyHULIUNAIBHON yCIyTH;

- OCHOBaHMS IS OTKa3a B IPeAOCTAaBICHUN MyHHUIIUIIAIBHON YCITyTH.

2. Cranpapr npeaocraBjieHHs MyHHIHNAJIbLHOH YCIYIH

2.1. HammeHOBaHME MYHHIMNIAIBHONM YCIYyTH: BO3MEIIEHUE pacxOJIoB Ha
[IpOBeICHHE TMOXOPOH (3aXOpOHEHHe, IIpOBEJCHHME IIOMHHABHOTO  o0ena,
U3rOTOBJIEHHE ¥ MOHTaX Haarpob6us) IlouerHoro rpaxnaHvHa ropoda (manee —
MyHHUIHTIATbHAS yCIIyTa).

2.2. MyHuuunanpHas yciyra npenocrasisiercsa LienTpom.

2.3. Jlngs  modydeHusT ~ MYHHUIMNAIBHOM  YCIYI'M  OCYIIECTBISETCA
B3aUMOJIEHCTBHE C:

- KOMUTETOM ()MHAHCOB M OIOPKETHBIX OTHOIIEHUN aJMHHUCTpAIIMH rOpoja
Benropona;

- ynpaBineHueM @enepalbHOM MOYTOBOM CBS3M benropojckoit obmactu —
dumuan OI'VII «Iloura Poccuny;

- KpeIUTHBIMH OpraHU3alUIMU.

2.4. Pe3ynbpTaToM IIpeaOCTABIICHNS MYHUIMITAIIBHON YCIIYTH SABJISAETC:

- BO3MeEILIEHHE pacXoi0B Ha IPOBelEHUE II0XOPOH (3aXOpOHEHHUe, MPOBEAECHHUE
ITOMHHAJILHOTO 00€e/1a, W3rOTOBIIEHUE U MOHTaX HaATpoOus);

‘- OTKa3 B IIPEOOCTaBICHUH MYHUILUIIAIIBHOMN YCIYTH.

2.5. WcnonHenrne MyHUIUIIATBHONA YCIYTH OCYIIECTBISETCS B COOTBETCTBHM
CO CTeAYIOIIMMHE HOPMATUBHEIMH IIPABOBBIMU aKTAMH:

- ®epepanpHbM 3ak0oHOM OT 27.07.2010 r. Ne 210-®3 «O6 opraumusanuu
IpeNOCTaBleHUs] TOCYHAapCTBEHHBIX M MYHHIUIAIBHBIX yciuyr» («Poccuiickas
razera», Ne 168, 30.07.2010);

- pemienueM CoBera nemyTtatoB I. benropoma ot 29.04.2008 r. Ne 16 «O

ITonoxennn o 3Banun «lloueTHeli rpaxnmanue ropona bBearopoma» («Hamu
Benropon», Ne 19, 16.05.2008). '



2.6. Mudopmanus o nepeuHe HEOOXOAUMBIX JOKYMEHTOB IS [IPEAOCTABIEHUSA
MYHHIMTNIAIEHONA yCITyTH.
2.6.1. 3asBuTenw, ykaszaHHele B I. 1.2. Hacrosmero AJIMHHHCTPaTHBHOIO
perinaMeHTa, WM YINOJIHOMOYEHHBIE HMH JHIAa HAa OCHOBAaHMHU JIOBEPEHHOCTH,
opOpMIEHHON B YCTaHOBJIECHHOM IIOpsake, mojaloT B LleHTp cnemyromue

JIOKYMEHTBL:

Ne | HaummeHoBaHMe JOKyMCHTA TpeOoBaHUS K TOKyMEHTaM

/T

1. | 3asBnenue 0 | 3asgBlIeHHE IOAAcTCA B NHUCBMEHHON QopMme B BHIE
IIpeNOCTaBICHUH O6ymaxkHoro nokymeHra (mo <¢opMe coriacHo
MYHALMNAIBHOH yCIyTH npwiokeHmo Ne 2 K AIMMHHCTPaTHBHOMY

periaMeHTy), NpeJOCTaBIAeMOro MNpH  JIHIHOM
ofpallleHu¥ WIM HalpaBlIsieMOro NOYTOM, Jubo
HAIpaBIIeMOro B 3JIEKTPOHHOM BHJE, 3aBEPEHHOIO
AJIEKTpOHHOH 1 poBoit moamuceio (nanee - OLIIT).
Ilpn mnpeacraBneHu#  3a4BiCHHUA NpeICTaBUTEIEM
3asBUTENA, JENRCTBYIOIIIM Ha OCHOBaHHU
JOBEPEHHOCTH, K TaKOMy 3asBICHUIO IpUJIaraeTcs
HaJyIeXxamuM o6pa3oM OQOpMIICHHAA NTOBEPEHHOCTD.
Ecin 3asBiIeHHE MpeNCTaBNAETCS B 3JIEKTPOHHOM
BUJE, JIOBEPEHHOCTh [OJDKHA OBITH IIpEJCTaBlICHA B
¢opMe DBIEKTPOHHOrO JOKYMEHTa, MOIIMUCAHHOrO
OIII  ynmoJHOMOYEHHOro  JHIa, BBIJIABITIETO
(rIoJmrMcaBNIero) 10BEPEHHOCTD.

2. | JIOKyMeHT, [Tacmopt (BpeMEHHOE YAOCTOBEPEHUE JMYHOCTH IO
YIAOCTOBEPSIOIINM TMIHOCTE | hopme 2[I, Korma macmopr HaxoOMTCS  Ha
3aiABUTEIA obopMiIeHNR).

3. | YoocroBepeHue IIpenocrasnsiercs JOKyMEHT U €ro KOIIHS.
«lloueTHOro  rpaxaaHuHa
ropoga beinropoaa»

4. | CBumerenscTBO O cMepTH | [IpenocTaBisercss NOKyMEHT U €r0 KOIUA.

IToueTHOrO rpax1aHUHA
r. benropoaa

5. | JoxyMeHTBI (xBuTaHIUA- | JIOKYMEHTEI (XBATAHIMA-IOTOBOD, HaKJIagHasd,
JIOTOBOP, HaKJIagHas, | KBUTAHIHS, CUeT, cYeT-(paKTypa, 3aKyIIOYHbIN aKT, aKT
KBUTAHLMA, CYET, CYET- | BRIIOIHEHHBIX paboT, TOTOBOP Ha BHIMIOJNIHEHUE PaboT

dakTypa, 3aKylOYHBIH akKT,
aKT BBINOJHEHHEIX paboT,
JIOTOBOp Ha  BBHINIOJIHEHUE
paboT MO WU3TrOTOBJICHHIO H
YCTaHOBKE MIaMsATHHKA,

CMeE€Ta Ha BBIIIOJTHCHHNC pa60T

110 U3TOTOBJIEHUIO M YCTAHOBKE ITAMATHHKA, CMETa Ha
BHINIOJIHEHVE PaloT MO WM3TOTOBJICHMIO U YCTAHOBKE
[MaMSATHHKA), MOJITBEPKAAIONINE  PacXOJbl
IIPOBEJIEHAE TIOXOpPOH (3aXOpOHEHHE,
MOMHHAJIBHOTO 00ena,
Haarpobus)

Ha
IMPOBCACHUC
HU3roToOBJICHUE U MOHTax

(mpenocTaBasAtOTCS OpUTHHAIIBI




o HU3TOTOBICHUIO Y | TOKYMEHTOB).
YCTaHOBKE ITaMsITHUKA),
MOATBEPKJAIOINE PacXOIbl
Ha TIPOBEJEHHE NOXOpOH
(3aXopoHEHHUe, IPOBEECHUE
IIOMUHAIBHOTO obena,
VM3FOTOBJICHHE ¥  MOHTaX
Haarpoobus)

2.6.2. JIOKyMeHTBI, yKa3aHHbIe B IIyHKTax 2, 3, 4, 5, SBISIIOTCA JOKyMEHTaMH
JIMYHOTO XpaHEeHHUs U NIPEOCTaBIIIFOTCS 3asBUTENIEM CAMOCTOSATEIBHO.

2.6.3. OOpamenye 3asgBuTens B LleHTp ¢ 3asdBIeHHEM O MpeOCTaBICHHUA
MYHHLATATEHON yCIyTH MPUPaBHUBAETCA K COTTIACHIO 3aABHTENS Ha o6paboTKy ero
IEepCOHANBHEIX NaHHBIX B LENAX M 00beMe, HEOOXOIMMOM Ui ITPENOCTaBIEHMA
MYyHHUIUIIATBHOM YCIIyTH.

2.6.4. llentp He BrpaBe TPeOOBATh OT 3aSABUTEINS MPEACTABIEHHUA TOKYMEHTOB
¥ MH(POPMAIMH WU OCYIIECTBIECHNUS AHCTBUH, IPENCTABICHAE HIIH OCYIIECTBICHHE
KOTOPBIX He IMpeIyCMOTPEHO HOPMAaTHBHBIMH IIPaBOBBIMH aKTaMH, PEryIUPYIOIIHMH
OTHOUICHHS, BOZHUKAOIINE B CBA3H C IIPEJOCTAaBICHUEM MYHULIMIIAIBHON YCITyTH.

2.6.5. Crnemmamuctel  LleHTpa  MOrYyT  CaMOCTOATENBHO  3aBEpAThH
IpeCcTaBlIeHHbIe KOIIMY JOKYMEHTOB [TOCIIE COMOCTABICHUS X C OPUTHHATIOM.

2.6.6. [Tocie 03HAaKOMJIEHHS C TTOAJIUHHUKAMHU IIPEACTaBICHHBIX JOKYMEHTOB U
3aBepeHMs JOJDKHOCTHBIM JIMLIOM LIeHTpa OHU MOJJIeaT BO3BpaTy 3asBUTEIO.

2.6.7. JlokyMeHTHI MOTYT HanpaBiATbess B LieHTp mo moure. B 31oM cirydae
KOIMM JOKYMEHTOB MOJDKHBI OBITH 3aBEPEHBl B YCTAaHOBJIEHHOM Iopsike. JlHeMm
obpallleHns 3a MYHHUIMIAIBEHOH yCIyro CYHTaeTCs Aara IMONy4eHHs AOKYMEHTOB
HenTpom.

2.6.8. JIOKYMeHTBI, IIpeACTaBIEHHBIE 3aIBUTENIEM, TO/DKHBI COOTBETCTBOBAThH
CIIEIYIOIIMM TPeOOBaHUIM:

- IOKYMEHTBl CKpeIUIeHBl MeYaTsAMH, UMEIOT HaJJieXkallye IOJIMKCHA CTOPOH
YUK OIIPeIENEeHHBIX 3aKOHOAATEIbCTBOM JOKHOCTHBIX JIHII;

- TEKCTHl JOKYMEHTOB HallMCaHbl pPa300puMBO, HAaUMEHOBAaHUS IOPHIMYECKIX
U — 6e3 COKpaIlleHNs, C YKa3aHHUEM MX MECTa HaXO0XIECHHs, IOPUINIECKOro ajpeca,
KOHTAKTHBIX TeJe(pOHOB;

- (paMuIMH, IMEHA U OTYeCTBA (QU3MYECKMX JIUII, aJIpeC UX MECTA JKUTENLCTBA
HAIMCaHbl IOTHOCTEIO;

- B JOKYMEHTax HeT IIOAYHCTOK, IPHIMCOK, 3aYEPKHYTHIX CJIOB H HHBIX
UCIIpaBIICHUH;

- IOKyMEHTHI He HallUCaHbl KapaHJallioM;

- JOKYMEHTHl He HMEIOT CEePhE3HBIX IOBPEXACHUH, Hau4ue KOTOPBIX HE
ITO3BOJISIET OJHO3HAYHO UCTOJIKOBATH UX CONEPKaHUE,

- He HUCTEeK CPOK JAelCTBUSA IPEACTaBIEHHBIX JOKYMEHTOB (€CIM TaKOBOK
HMeeTCs).



2.6.9. OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh M TIIOJIHOTY MPEICTaBISEMbIX
CBeJICHMH U JOKYMEHTOB BO3JIaraeTcs Ha 3asiBUTEII.

2.7. IlepeyeHp OCHOBAaHHMM I OTKa3a B IpUeMe MTOKYMEHTOB, HEOOXOIUMBIX
JUIS. TPENOCTaBIeHUS MYHUIIMIIATBHON YCIYTH.

B npueme 10xyMeHTOB MOKET OBITE OTKa3aHO 110 CAEAYIOIIKMM OCHOBAHUSIM:

- ofpailieHne 3a Ha3HAYEHUEM I'PaKIaH, He BXOAAIIMX B IepedeHb KaTeropui,
yKa3aHHBIX B II. 1.2. HacTosmero AIMUHACTPATUBHOTO PerjlaMeHTa;

- JOKYMEHTHI 0 (hopMe WM COAEPKAHMIO HE COOTBETCTBYIOT TpeGOBaHMAM
JeACTBYIOIIEr0 3aKOHOAATEIBCTBA;

- IpeACTaBICHHBIE JOKYMEHTHI HE COOTBETCTBYIOT TPeOOBaHMSM ILII 2.6.8.;

- KCEpOKOIIMU JOKYMEHTOB HE 3aBePEHBI HaUIeXKalluM 00pa3oM;

- oOpaleHue 3assBUTENS B HEIPUEMHBIE Yachl U JHH.

2.8. OcHoBaHue 1151 OTKa3a B IPeJOCTaBICHUN MYHHIUITATEHON YCIIyTH.

OcHoBaHUEM JJI5 OTKa3a B IPEOCTABICHUN MyHUIUIIAIBHON YCIYTH SIBJISETCS
OTCYTCTBHE JOKyMEHTOB, YKa3aHHBIX B IL.II. 2.6.1.

2.9. OcHoBaHHe i1 PUOCTAHOBJICHHUS B MPEIOCTaBIECHUH MYHHIIAIIANLHON
YCIYyTH OTCYTCTBYET.

2.10. Cpok nmpeocTaBleHNs] MyHULIUNIAIBHONA YCIIYTH.

IleHTp B mecATHAHEBHBIA CPOK CO IHSA NpreMa JOKYMEHTOB BEIHOCHUT pellleHHE
0 TipemocTaBieHuH (00 OTKa3e B MPENOCTaBICHNN) MyHUIIMNATEHON YCIyrH, KOTOpoe
odopMiIieTcsl TPOTOKOJIOM. B ciay4ae oTKasa B IPEAOCTABIEHUU MYHHIIMIATBHON
YCIIYTH 3asBUTEIIIO HAIlpaBJIsIeTCs IMCBMEHHOE yBEAOMIICHHE HE ITO3JHEEe, YeM depes
10 aueit mocie ero obpanienus B L{eHTp 3a BhIMUIaTONW. PasMep BHIIIATH yCTAHOBIEH
pemenueM CoBeTta aemyTatoB ropoga beinropoma ot 29.04.2008 r. Ne 16 «O
ITonoxxenuu o 3Banuu «IlodeTHbIN rpaxkaaHuH ropona beiaropoga» (¢ H3MeHEHHAMHU
¥ JOTIOTHEHUSIMHA).

2.11. TIleppoaw4HOCTH MpPEACTABIECHUS OOKYMEHTOB IUIS  IOIYYEHHS
MYHUIIATIATIBHON YCIIYTH.

JIOKyMEHTBI IPEIOCTABISIIOTCS € IUHOXKIBI.

2.12. MyHununajipHas yeiryra 3asBUTEISIM IIPeI0CTaBIsIeTcs 0ecIuIaTHO.

2.13. Peructpanus 3asBiI€HHSA O MPEJOCTABICHHU MYHHUIUNAIBHON YCIyru
OCYIIIECTBIISIeTCS B JIEHb MOJAYU JOKyMEHTOB. B NeHb mpelcTaBIeHUs TOKYMEHTOB
3aBUTENIIO BBIJAeTCs OTPBIBHAs PACIUCKa - yBEJOMIJEHHWE C OTMETKOM O jare
mprieMa 3asBIeHUs, PaMIUINY CHeLHAIACTa, IPUHIBIIETO JOKYMEHTHI.

2.14. TpeboBaHUs K MECTaM IIPEIOCTABICHUS MYyHHUIUITATEHON YCIIYTH.

2.14.1. 3panwme (ctpoenme) LleHTpa MOMKHO OBITH 0GOPYHOBAHO OTHENBHEIM
BXOJIOM JJIf CBOOOTHOTO JOCTyTa 3asiBUTENIEH B TOMeIlleHHE.

2.14.2. lleHTpanpHBIH BXOJ B 3JaHWE [JODKEH OBITE 00OpyHIOBaH
nHbOpMAalMOHHOM  Tabnuukodl  (BBIBECKOM), comepkameil HHGOPMAIUIO O
HalIMEHOBaHUH, MECTOHAXOXKICHUH, pexUMe paboThI YUpEeKIEeHHS,
MPEIOCTABIISIIOLIEr0 MyHANIMITAIBHYIO YCIYTY. |

2.14.3. Bxox u BBIXOA M3 MOMEIIEHHS OOOPYIYIOTCS COOTBETCTBYIOIUMH
yKa3aTeJIMHU.

2.14.4. TIpuem 3asgBUTENECH OCYWECTBISETCS B CHEUWAIBHO BBIOEICHHBIX IS
3THUX IeJiel IOMEIIEeHUAX.



2.14.5. Mecta npefocTaBieHNs MyHUITUNIATHHOM YCIYTH BKIFOYAIOT MECTa IS
OXHUJaHWs, HWHGQOPMMpPOBaHHUS, IIpHEMa 3asBUTelNedl, KOTOpEEe 0BOpyAYIOTCS
CTynbsMHM (KpecnaMH) U CTOJlaMHM, oOeCleuHBaloTCs nucded Gymaroii u
IIUCEMEHHBIMM  NPUHAJUIEXHOCTAMH  [UIS  3alMCH  HMHQOPMALMM, HAIIHCAHUS
3asBJICHUM.

2.14.6. V BXOHa B KaXJoe MOMEINEHHE pa3MeIlaloTcs HH(PpOPMAIHOHHEIE
TabJIMYIKU ¢ yKa3aHHEM HoMepa kaOuHeTa, paMIing, HMEHH, OTYECTBA U JOMKHOCTH
CIIELIMAIACTA, OCYIIECTBIIAIOLIErO pueM, rpaduxa paboThl.

2.14.7. TTomMemenus IOJKHBI COOTBETCTBOBATH CaHUTaPHO-
SIUAEMUOJIOTHYECKHM IIPAaBHIIaM U HOPMaTHBaM.

2.14.8. Ilomemenus oOOPyAyIOTCS CHCTEMOH OXpaHBI M IIPOTHBOIOXKAPHON
CHCTEMOM, a TaK)Ke CpeICTBaMU M0XKapOTYIIIeHUS.

2.14.9. B nemsix obecnedeHrs KOHQUIESHINAILHOCTH CBEIEHUI O 3asBUTENE
OIHHUM CIIE[UATTUCTOM OJHOBPEMEHHO BEAETCS IIpHEeM TOIBKO OJHOIO ITOCETUTEIIS.
OnHOBpeMEeHHOE KOHCYJIBTHpPOBaHMe U (WIKM) HpHeM IBYX M Ooliee moceTureseil He
JIOTTYCKaeTCs.

2.15. TpebGoBaHUs K MAKCHMAIBFHOMY CPOKY OXXKHAAaHMS B OYEpelu MpU Mojaaye
3aBJIEHHS O MPEJOCTaBIeHHH MYHHUMNAIBHOM YCIYIH U [OpH IONYYeHHH
pe3yibTara MpeaoCTaBIeHU My HULIMIIAIEHOM YCIYTH. ‘

2.15.1. Cpok oxujaHus B odepeau NpH Nnojade 3asBlIeHUS O NIPEIOCTaBICHHH
MYHHMIIMIIAJIBHOM YCIYTH WK AJA IOXy4eHHs KOHCYIbTallMU, KaK U [P MOIyYeHHH
pesyJbrara IpefOCTaBIeHHs] MYHHLIHUIAIBHOH YCIyrHm He AOIDKEeH NpeBhIaTs 15
MUHYT. '

2.15.2. MakcumanbHO€ BpeMs OXHWIOaHUi IMpH Iofgade HAOKYMEHTOB Ha
IpeJoCTaBlIeHne MyHHUIMIAJIBHON YCIyTH 110 MpeJBapUTeNIbHON 3aIHCH He OJDKHO
IIpeBBIIATH S MUHYT C MOMEHTA BPEeMEHH, Ha KOTOpoe Oblia OCYIeCTBIIeHa 3alllCh.

2.16. TpeGoBaHms K pasMemEHHIO H OQOpMIIEHUI0 WHGOPMAIIMOHHEIX
CTEHJIOB.

Crenpupl, cofepxamye HHGOpMaIuio o rpaduke npueMa rpaxiaH, o MOPSIKe
IPEeNOCTaBICHNs MYHHULHIAIBHOH YCIIyrd, oOpasllbl 3alojHEeHHS 3asBICHHSA H
nepeveHs IpeoCcTaBlIIeMbIX JOKyMEHTOB pa3MelnaroTcs B goiie IeHTpa.

HNudopmanus, pasMeniaeMas Ha HHQOPMAIMOHHBIX CTeHOAX, JMJOJDKHA
peryJspHO OOHOBIIATECH.

2.17. ITokazaTeny JOCTYIHOCTH U Ka4yecTBa MyHHULIMIIAIbHOMN YCITyTH.

2.17.1. Iloka3zaTensaMu JOCTYIIHOCTA MyHULIMIIAIbHOMN YCIYTH SIBISIFOTCS

- ofecrieyeHye MUPOKOro WHPOPMUPOBAHUS HaceneHus o padore LleHTpa u
IpeOCTaBIsIeMO MyHHUIMIAIBHOH ycoyre (MHGOpMAIlMOHHBIE W peKJIaMHEIe
o6bpaBiaenns B CMI, pasMmemenue uadopmannu Ha MHTepHeT-calitax);

- SICHOCTh W KadecTBO HHQOpMAaIUH, OOBSICHAIONMEH MNOPAOOK U YCIOBHS
IIPEOCTABIICHUS MYHUILMIIAJBHON YyCIyrH (BKIIOYass HEOOXOIUMBIE HOKYMEHTEI),
yHGOpMAaIMs O IIpaBaxX MOTPeOUTENT MyHULIIMNIAIbHON yCIIyTH;

- YCOBEpIIEHCTBOBaHHE CHCTEMBl  IIPOCTPAHCTBEHHO-OPHEHTUPYIOIIEH
uaGopManyy (Hamnare NH(POPMallOHHBIX CTEHAOB, yKa3aTelnel);

- yCNOBHMS J[OCTyna K TeppuTopuu, 3aaHuio lleHTpa (TeppuropuansHas
JOCTYIIHOCTB), OOecIlledeHHE IeIleXOOAHONM IOCTYNHOCTH [UIsl 3asBUTENed OT
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OCTaHOBOK OOILECTBEHHOrO TpaHCIOpTa K 3AaHuio lleHTpa (He Gonee 10 MuHYT
TEeNIKOM), HalH4dhe HEOOXOAHMMOro KOJMYECTBA NAPKOBOYHBIX MeCT (B T.4. IUIA
WHBaJIUJIOB);

- obecnieueHre CBOOOJHOIO JOCTyIIa 3asBUTeNeH B noMeruenue LlenTpa, B T.4.
OecnpensaTCTBEHHOro A0CTyNa MHBAINI0B (HaINYue IOpYYHeH, NaHIyca u ap.);

- IpeJOCTaBJICHUE 3asiBUTENISIM BO3MOXXHOCTH pacleyaTKy OJIaHKa 3asBJIeHUS,
HanpaBleHUs OOpallleHdss M [ONy4YeHHs OTBETa B JNEKTPOHHOM BHUJE 4epes
WnTepHeTt-caiT;

- BHEJIpEHME CHCTEMBl MOHMTOPUHIA YJOBJIETBOPEHHOCTH 3asBHUTENICH
KayeCcTBOM M JJOCTYIHOCTBIO yCIyT B LleHTpe.

2.17.2. Iloka3arensMu KadecTBa M 3(PGEKTHMBHOCTH MYHHULUNATBHON yCiyru
SIBIISAIOTCSL:

- YIOBIETBOPEHHOCTH IIOJy4aTelled MyHHWIMIAIBHOM YCIyrd OT Ipoliecca
NIGIIy4YEeHUs MYHULIUIAIBHON YCIYTU U €€ pe3yibTaTa;

- KOMQOPTHOCTb OXHIaHWA K IOIy4eHHS MYHHUHUNAIBHOM YyCIyru
(ocHamieHHBIE MecTa  OXHUIAHUS, COOTBETCTBME IIOMEIEHHH  CaHWUTapHO-
THTHEHWYIECKUM TpeOOBaHUSIM (OCBEILIEHHOCTb, IPOCTOPHOCTb, OTOIUICHHE M YHCTOTA
BO31lyXa), ACTeTHUYecKoe OQOopMIIeHHE IOMEIIEHHH, TeXHHUYecKasd OCHAMIEHHOCTh
MecT crienuanuctoB LlenTpa); :

- KOMIIETEHTHOCTh cIlerfuanuicToB lleHTpa B Bompocax INpenocTaBIIEHUSL
MyHMIMIIATBHOM YyCIyr# (TpaMOTHOE HpeAoCTaBiieHHEe KOHCYNbTalMi H IpueM
JOKYMEHTOB, TOYHOCTH OOpabOTKM  JaHHBIX, MNPaBUIBHOCTE  O(OPMIIEHHS
JIOKYMEHTOB);

- KynsTypa 0oOCIyXUBaHHs (BEXJIMBOCTh, TAKTUYHOCTh U BHHMATEIBHOCTD
cneruanuctoB LleHTpa, TOTOBHOCTH OKa3aTh 3(PGEKTUBHYIO ITOMOIID IMONYyJaTeIsaM
MYHHLHATATEHON YCIyTH IIPH BOZHUKHOBEHHH TPYIHOCTEH );

- COOTBETCTBUE TpeOOBaHMUSAM HACTOAIIErO perjiaMeHTa, B T.4. CTPOroe
co0rofeHre MOCTEeN0BaTeIbHOCTA M CPOKOB BBINONHEHHUS aJIMHHHCTPATHBHBIX
IIPOIIEAYP IpedOCTaBIeHUS MyHUIIUNAIBHON YCIIyTH;

- pe3yJbTaTHhl CIIyXeOHBIX IPOBEPOK;

- HCIIOJHUTENbCKAs TUCITUILINHA;

- 50QQeKTUBHOCTE ¥  CBOEBPEMEHHOCTH  DPACCMOTPEHMS  3asBICHUM,
oOpameHi ¥ >kalo0 rpakAaH NO BONPOCAM IIPEAOCTaBIEHHS MYHHIHIANBHOM
YCIyTH.

3. CocrtaB, nocj1e10BaTeJIbHOCTh U CPOKH BHINOJTHEHHS
aAMMHHCTPAaTHBHBIX Npoueayp, TPeOOBaHHs K MOPSAAKY HX BbINOJHEHUS,
B TOM YHCJe 0COOeHHOCTH BBLINOJHEHHS AAMHHUCTPATHBHBIX NpoLeayp
B 2JIEKTPOHHOI dopme

3.1. IlpenocraBneHne MyHHLIMIIAJIBHON YCIYyTH BKIIOYaeT B cels clenyromme
aJIMIHHUCTPaTUBHBIE IIPOLIETYPHI:

- IpueM M perucTpanus NOKyMEHTOB, HEOOXOOWUMBIX IS NpelOoCTaBlICHUS
MYHUITUIATEHON yCIIyTHY;

- IIpUHATHE peLIeHus O IpedocTaBieHuM (00 OTKa3e B IpPeIOCTABIECHHH)
MYHULUITAIBHON YCIIYTH;
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- pacuer pa3Mepa BhITUIATHL;

- OpraHu3aIys epeyrciIeHUs BhITIIATEI.

3.2. bnok-cxema = aIMHUHUCTPATUBHBIX  TPONEAYP  NPEAOCTABICHUA
MyHULUIIATLHON YCIYyTH MPHBOJWTCS B MNpuioxeHMH Ne 3 K HacrosmeMmy
AJIMUHUCTPAaTUBHOMY PEIJIAMEHTY.

3.3. IIpueM m perucrpanus JOKyMEHTOB, HEOOXOIUMEIX I IIPeNOCTABICHHUS
MYHHLUNANBHOH! YCIyTH.

3.3.1. O6pamenne TrpaxigaH C 3asgBI€HHEM O  IIPeIOCTAaBICHUU
MYHHLHIOAIBHOM YCIYI'M C IPUIOKEHHEM HEOOXONMMBIX JOKYMEHTOB MOXET
OCYILECTBIATHCSA:

- IpH JU4IHOM obpamenun B LeHTp;

- HanpapleHHeM JOKYMEHTOB IO [IOYTE;

- B DJEKTPOHHOM BHJE IIOCPEACTBOM HCHOJIB30BaHUS HHGOPMAIIHOHHON
cuctemsl «llopTan rocygapCTBEHHBIX M MYHMIMNAIBHBIX YyciIyr benropomckoi
obmactm» http://www.gosuslugi31.ru (ganee — Equnenii mopran), 3aBepensoe DI ¢
HCITOJIE30BaHHUEM YHUBEPCAIBHON 3JIEKTPOHHOM KapTsl (Hanee — YOK).

3.3.2. 3agBlneHHWe rpa)kJaHUHA O MPEJOCTABICHUM MYHULUIANBEHON YCIyrU
3aII0JIHIETCSA 3asBHUTEJIEM JIMYHO MM YIIOJTHOMOYEHHBIM KM JIHIIOM Ha OCHOBAHHHU
JOBEPEHHOCTH, OPOPMIIEHHOH B YCTaHOBIEHHOM MOPSIKE, B OTHOM SK3eMILISApE.

3.3.3. IIpuemM HOKYMEHTOB IIpH JINYHOM oOpalieHuu 3asButend B LleHtp.

3.3.3.1. KOpumuueckuMm (akToM, SBIIOIIMMCS OCHOBAaHHEM /i1 HadJala
aJIMHHHCTPATUBHOIO JeHCTBUS, SBiIseTcs oOpalieHue 3asBuTens B LienTp.

3.3.3.2. JomKHOCTHOE€ JIMIIO, OTBETCTBEHHOE 3a IIpUeM JOKyMEHTOB,
ompenenseTcs IOJDKHOCTHOM MHCTPYKUMEH, yTBEPXKIACHHOM aupektopoM llentpa
(manee — cenUaIucT).

3.3.3.3. CnenuanucT NpAHUMAET JOKYMEHTHI ¥ OCYIECTBISAET IIPOBEPKY:

- IPaBUIBHOCTH 3aIIOJIHEHUS 3a5ABJICHHS;

- HAJIN4YS BCeX HEOOXOAMMBIX JOKYMEHTOB;

- COOTBETCTBHS TIPEJICTAaBIEHHBIX JOKYMEHTOB TpeOoBaHUsM 1. 2.6.
HACTOAIMET0 AJIMUHHUCTPAaTUBHOIO perlaMeHTa.

3.3.3.4. CrrenpanucT COMOCTABIISACT MPEACTABICHHBIE SK3EMILISIPHl OPUTHHAIIOB
M KONHH TOKyMEHTOB (B TOM YHCIE 3aBEpEHHBIE B YCTAHOBICHHOM Iopsake). Eciu
MpENCTaBICHHBIE KONHUM JOKYMEHTOB HE 3aBEPEHBl B YCTAHOBICHHOM IIOPSIKeE,
CIEIINAIACT COINOCTABIAET KONMK JOKYMEHTOB ¢ UX MOUIMHHBIMH 3K3€MIUISIpaMHU U
3aBepsieT KOIIUK JTOKyMEHTOB.

3.3.3.5. Ilpu ycraHoBineHMH (DaKTOB HENPaBHIILHOI'O 3allONHEHMs 3asABJIEHUS,
OTCYTCTBHS  HEOOXOIWMMBIX  [JOKyMEHTOB, MpENCTaBICHUS JOKYMEHTOB C
HApYUIeHUSIMU  TpeOOBaHMM,  yKa3aHHbBIX B  ILII. 2.6.8.  HaAcCTOSIIErO
AIIMUHHUCTPATUBHOTO pErjaMeHTa, CHEHUATINCT YBEAOMIISET 3asSBHTENSA O HaJHINH
IPEeATCTBUN UII PacCMOTPEHMsI BOIpOca O INPEAOCTABICHHH MYyHHUIMNAIBHON
yCIyTH, OOBSCHSIET 3asiBUTENIO COJepXaHUE BBIABICHHBIX HEJOCTaTKOB B
IIPEICTaBJIEHHBIX TOKYMEHTaX 1 BO3BPAIAeT JOKYMEHTHI 3asBUTEIIO.

3.3.3.6. Crneumanuct 00s3aH Pa3bsICHUTh INPHYMHBI, B CBA3M C KOTOPHIMHU
BO3HHKJIH IPEISITCTBUA B IpHE€Me JOKYMEHTOB, M 0003HAaUUTh MEPEI 110 YCTPAHEHUIO
Ha3BaHHBIX IPUYHH.
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3.3.3.7. Ilpu xenaHuW 3asBUTENSA yCTPAaHUTH NPEILITCTBHS, NIPEPBAB MOAAUY
JOKYMEHTOB, CIIELIMAIMCT BO3BpalllaeT NpeCTaBlIeHHbIe JOKYMEHTHI 3asBHTEIIIO.

3.3.3.8. Tlpu OTCYTCTBMH y 3asdBHUTEIS 3alONHEHHOTO 3asBJIEHMS WM IpH
HEIPaBHIBHOM €ro 3allOJIHEHUU CHELMAINCT 3aloJIHIET 3asiBJIEHUE CaMOCTOATEIHHO
C MOCJIEAYIOIMM NPEACTABICHNEM Ha IIOANCH 3aBUTEIIO UM IIOMOTaeT 3asBUTEIIIO
COOCTBEHHOPYYHO 3allONIHUTH 3asBieHHe. [Ipy OTCYTCTBMM y 3asBHUTENd KOIM
JOKYMEHTOB CIIEIUANIUCT MIpejaraer OecIuiaTHbIe YCIYTU KCEPOKOMPOBAHMS.

MaxkcuManbHBIA CPOK BBITOJIHEHUS aAMHUHHCTPATHBHOIO JIEMCTBUS COCTABIIET
30 MUHYT.

3.3.3.9. CrenyanucT BBIAET 3asBUTENIO OTPBHIBHYIO PACIUCKY - YBEIOMIIEHHE
0 IpHeMe AOKYMEHTOB II0 (GopMe COrNacHO NpuiIoxeHn:o Ne 2 K HacTosieMy
AJIMAHUCTPAaTHBHOMY perjlaMeHTy Y coofImaer HaTy IIONyYeHHS CBEIEHHH o
mpenocTaBieHuu (00 0TKa3e B IPENOCTABISHUH ) MyHUIIMITAIBHON YCIYTH.

MaxkcuManbHbIi CPOK BBIIIOHEHUS] aIMUHUCTPATIBHOTO IEHCTBUSA COCTABIIIET
5 MHUHYT.

3.3.4. Perucrpanus JOKyMEHTOB IIpH JMYHOM oOpalleHuu 3asButels B LleHTp.

3.3.4.1. IOpunugeckuMm ¢GakToM, SBISIONIMMCS OCHOBaHMEM JJIS Hadana
aJIMAHICTPATHUBHOTO JOEMCTBHUS, SBJISIETCS IOCTYIUICHHUE IOKYMEHTOB NOJIydaTens
MYHHIIUIAIBHON yCIyTH JODKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a PETHCTPaIlHIO
oBpalIe il rpaX/IaH B CeKTope AenonpoussoacTsa Llentpa.,

3.3.4.2. JIoJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a PETHCTPAIUIO oOpaleHHi
rpaxaad B CceKTope zenonpomspoiacTBa lleHTpa, ompenensercs MTOIDKHOCTHOM
MHCTPYKIWEH, yTBepXIeHHOH nupekTopoM lleHTpa (majnee — coemuammct 1o
perucTpanyy).

3.3.4.3. CpmeumajgucCT 0O pPErucTpallMd BHOCUT B JKypHal perucTpaluu
obpariennit rpaxnat (qanee — XKypHait) 3anKch 0 IpHeMe 3asBICHUS U JOKYMEHTOB,
KOTOPBIH COAEPXKUT ClexyroIye rpadsl:

- HOMep U JaTy [IOCTyNUBIIEro JOKYMEHTa,

- OTKy[Jla MOCTYIINII;

- KpaTKoe CoJiepKaHue;

- KOMY IiepeaH JOKYMEHT Ha UCIIONHEHHUE;

- POCIIUCEH B IIOJIy4EHUHU JOKYMEHTA U JIaTy;

- CPOK MCITOITHEHUS;

- OTMETKY 00 UCITOTHEHUH;

- IpUMEYaHue.

- 3.3.5. Ilpuem u peructpauyss JOKyYMEHTOB IIpH HaIlpaBICHUU UX 3aSIBUTEIEM

IO TIOYTE.

3.3.5.1. [JoxyMeHTsl I IpeJOCTaBICHHS MYyHHIMIIAILHON YCIYTM MOIYT
HanpaBniaTeess B llenTp mnmo modre. B JTOM cinyyae KOIIMM [OKYMEHTOB,
HAIPaBJIIEMEIX TI0 TIOYTE, JOJDKHBI OBITh 3aBepeHbl B yCTAHOBJIEHHOM Hopsake. JlHeM
ofpaieHus: 32 MyHUITUIIAJIBHON YCIYyTOM cUHMTaeTcs AaTa MOJNydeHHs HOKYMEHTOB
1Llentpom.

3.3.5.2. Cnenuanuct o perucTpanyuu MOJIy4YaeT BXOJSLIYIO
KOPPECIIOHASHIMIO W peructpupyeT B JKypHane 3asaBneHue W TOKYMEHTEL,
TIOJIy4YeHHbIE I10 II0YTE.
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MaxkcuMasibHBIi CPOK BBIIIOIHEHUS aAMUHUCTPATUBHOIO JEHMCTBUS COCTABIAET
10 MunyT.

3.3.5.3. ChenyagucT MO PErMCTpalldi IIepefaeT 3asBIEHHE WU JOKYMEHTH,
IIOJy4YeHHBIE 110 M0YTe, CHEIUAINCTY.

3.3.5.4. Cnenanuct NpoBepsieT NpencTaBiICHHBIE 3adBUTEIEM 3asBliCHHE U
JTOKYMEHTBHI, IpeACTaBIeHHbIE TI0 0YTE.

3.3.5.5. Ilpu HeCOOTBETCTBMM IIPEJCTABICHHBIX 3asSBUTEJEM JOKYMEHTOB
IIEPEUHIO, YKa3aHHOMY BBIIIE, a TAKXKE HATWUYUHA OCHOBaHMHM B COOTBETCTBHU ¢ 1. 2.7.
HaCTOAIIEro AJIMUHHCTPAaTHBHOIO PeriaMeHTa, CIIEHHATUCT MHCBMEHHO YBEIOMIIIET
3asBUTEI O HAJIMYHMH MPEMITCTBUHA I IPEJOCTaBIeHUS MyHUITUIIATBHOR YCIIYTH, O
BLiSIBIEHHBIX HEJOCTaTKaX B MPEICTABICHHBIX MJOKYMEHTaX W BO3BpaIaer
MIpeJCcTaBJIeHHbIe JOKYMEHTHI 10 IIoYTe.

3.3.6. MakcuMapHBIN CPOK BBIIIOJIHEHHS aJIMHHUCTPATUBHOM mpouenyps! - 1
IEHb.

3.4. IlpussaTHe pellieHNs O IpeAoCcTaBlIeHUH (00 OTKasze B IPeIOCTABIICHHM)
MYHHUUHIIAIEHON YCIIYTH.

3.4.1. KOpuguyeckuM (akToM, SBISIOINIUMCS OCHOBaHHEM [ Hadana
aIMUHHCTPATUBHOIO JlecTBA, SBISIETCS nepenava CIICLIMATICTOM,
3aperuCTPUPOBAHHBIX TOKYMEHTOB, IOJDKHOCTHOMY JIMIYy, OTBETCTBEHHOMY 3a
NIPUHSATHE PEIleHMS.

3.4.2. JIOWKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIPUHATHE peIleHHS,
oTpeeNsaeTcsl JOJDKHOCTHOM HHCTPYKIUEH, yTBepKAEHHON qupekTopoM LleHTpa.

3.4.3. JIomKXHOCTHOE IO, OTBETCTBEHHOE 3a TIPUHATHE pelleHus,
paccMmarpuBaeT C(QOPMUPOBAaHHBIM IAKeT NOKYMEHTOB H IIPHHMMAeT peILIeHHE O
mpenocTaBieHnH (00 0TKa3e B IpeoCTaBIeHUH) MyHUIMITAIBHON yCITyTH.

3.4.4. Tlocne mnpoBepKM IIPaBUIBHOCTH Ha3HA4YE€HUS [IPEIOCTABIAEMOI
MYHHLHAIAIBEHON YCIyTH JODKHOCTHOE MO, OTBETCTBEHHOE 32 [IPUHATHE pPellleHu,
BU3UpPYET 3asBICHHUE ¥ BO3BPALIAET JOKYMEHTBI CIIEL{UANIKCTY.

3.4.5. Pemenne 00 oTkase B IPEAOCTAaBICHHH MYHHUIMIAILHONH YCIyIH,
odpopmneHHoe 1O GopME COImacHO MNpwIokKeHHIO Ne 4 K HacTosmieMy
AIMHUHHCTPAaTUBHOMY pErjlaMeHTy, 3alollHAeTcs B 2-X DJK3eMIUIApax, OJIUH U3
KOTOPEIX XpaHuUTcH B lleHTpe, BTOpOHl HampaBiseTcs 3asBHUTEII0 B TEYEHHE 5
pabouux AHEH co AHSA NPUHATUS PELICHUS.

B ciydae npuHATHS pemieHHs 00 OTKase B IIPEIOCTABICHHH MYHHIUIIAILHON
yCIIyru o TpeOOBaHUIO 3asBUTENs OPUTMHANB! JOKYMEHTOB €My BO3BpAIalOTCs. B
TaKoM ciiy4dae CIEIMaNuCT OTHeNa, OTBETCTBEHHBIN 3a IIPUEM JOKYMEHTOB, CHUMAET
KOIINH JOKYMEHTOB.

NadopManuss o mpenocraBleHMH (00 OTkaze B TNIPEIOCTABIICHHH)
MYHHITUTIATBHON YCIIyTH HalpaBiieTCs OOHUM M3 CIIOCOOOB: IO TOYTE, BBIAAETCA
3asSBUTEJIIO JTUYHO, HAIIpABIISIETCS HA 3JEKTPOHHBIM aapec 3asBuUTeNs depe3 Eaunsnii
mepTai (MpY HAJTUYUH TaKOH BO3MOXHOCTH).

~ 3.4.6. Pe3ynbTaToM aIMHHHCTPATHBHOIO MOENCTBHS SBJIAETCS IOIyYEeHHE
3asBUTEJIEM JEHEXHEBIX CpeAcTB JHO0 mHPopManuu ob6 OTKase B IPeNOCTaBICHHUM
MYHULMIANBHON yCIIyTH.
3.5. Pacuet pa3mepa BBIILIATHIL.
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PasMep MyHMUMNANBHOW yCIyru onpefensiercs B COOTBETCTBUHM C peIlieHHEM
Cogeta penyratoB ropozga benroponma ot 29.04.2008 r. Ne 16 « O nonoxenuu o
3BaHuH «llouerHeli rpaxpanuH roponma benropoma» (¢ uU3MeHEeHHSIMH U
IOTIOJHEHUSIMH).

3.6. Opranuzanus nepeynuciIeHns BbIILIATEL.

3.6.1. IOpunuueckuMm ¢QaxkToM, SBISIOIIUMCS OCHOBAaHMEM JUIS Hauana
aOIMUHHCTPAaTUBHOIO JOEHUCTBUSA, SBIAETCS IONYYEeHHE MOJDKHOCTHBIM JIMIIOM,
OTBETCTBEHHEIM 34 OPraHM3allUIO IIEPEYHUCIIEHHs CyMM BBIILIATHl ITOJyYaTessaM,
JOKyMEHTOB ¢ BH30M Jupexropa lLleHTpa O mnpenocTaBieHHMH MYHMIUIIAIBHOR
YCIIyTH.

3.6.2. JIomXHOCTHOE NHIO, OTBETCTBCHHOE 3a OPraHU3aLUIO0 I[EePEeUHCIICHUS
CYMM BBIIUIaTHl MONydaTeNlsM (Jajlee — CHEIUAINCT II0 BHIILIATE), ONpPEaessIeTcs
JOJDKHOCTHOM MHCTPYKLMEN, yTBEp)KACHHON nupekTopoM LleHTpa.

3.6.3. Crmeumanuct no BBIUIATE, B IIpelelax MOOBEAEHHBIX JHUMHTOB
OXOIPKETHBIX 00S3aTENILCTB U yTBEPXKIEHHBIX CMET Ha OIUIaTy PacxoJOB B TeYeHHE
Tpex paboumx mHel NIOJrOoTaB/IMBAEcT 3asfBKy Ha BBIILIATY (Jamee — 3asBKa) U
[epesaeT ee Ha MOANKCH JODKHOCTHOMY JIMIlYy, Ha KOTOPO€ COIIaCHO NOJDKHOCTHOM
WHCTPYKLIMH, YTBEpXKIeHHOW gupexropoMm LleHTpa, BO310XEHB! GYHKIHUH 10
KOHTPOJIIO 3@ BBIILJIATOMU.

3.6.4. CroeumaJHCcT 1O BBIIUIaTe IIOCiHe MOAIUCAHUS TiepefaeT 3asiBKy
HavyaJbHUKY OTHeNa (UHAHCUPOBAaHUS, IUIAHMPOBAaHUSA, OyXraJlTepCKOro ydera M
OTYETHOCTH — IiaBHOMY Oyxrantepy LleHTpa BMecTe C HakeToM HeOOXOIUMBIX
JIOKYMEHTOB.

3.6.5. Cnenuanuct OyXralaTepuH, OTBETCTBEHHBIN 3a BHIIOJNHEHNE (QYHKIIUH
dbunancosoro obecrieyeHus, GOpPMHUpPYeT 3asBKY U HalIpaBIIIeT €e B (DMHAHCOBBII
opraH agMHUHUCTpalluK ropoja benropona Ha rnepeyucieHre AEHEKHBIX CPEACTB Ha
JIALIEBOM CUET 3asBUTENA, OOpaTHBIIETOCs 3a NaHHON MyHULIMIAIBHON yCIIyTOH.

3.6.6. BrimnaTHble JOKYMEHTHI B 3JIEKTPOHHOM BHJe U (WIH) Ha OyMaKHOM
HOCHTEJIe IepefaroTcs B KpeAWTHbIe OPraHM3aly¥ WM B OpraHM3alyy MOYTOBOM
CBSI3H.

3.6.7. Cpencrea Omomxera ropoackoro oxpyra «lopox benropom»
sauncisiFoTcs Ha cdeT lleHTpa. CornacHO 3aKIIOYeHHBIM COTNAIIEHMSIM CpEeNCcTBa
OroJKeTa TOPOJICKOro OKpyra IEpEeUHCILIIOTCS Ha pacueTHble c4deTa KpPEeAMTHBIX
opraHmzanuii wimm ynpasieHuro DenepanbHOM nouToBOM CBs3U benropoxackoit
obnacty - pumnary OI'VII «Iloura Poccrmn» s JanbHEHINETo NepeduciIeHus CyMM
BEIIIJIATHl Ha MMEIOIIHECS Y HoJiydareneil OaHKOBCKHE cHeTa WM A HalbHehniei
JIOCTAaBKH ITOydaTeNsIM Yepe3 OpraHU3alliy IOYTOBOU CBS3H.

3.6.8. MakcuMainbHBIH CPOK BBINOJIHEHHMS aAMHUHUCTPaTUBHONM NPOLIeAYPHI —

10 nueit.

3.6.9. KpurepreM NpUHATHS PELIECHUs SIBIISIETCA MOJNyYEeHUE CIISLIAAIMCTOM II0
BHIIJIaTe JOKYMEHTOB C BH30M Jupexropa lLleHTpa o0 mnOpenocTaBlIeHHH
MYHHUIAIATEHOMN yCIIyTH U €€ pa3Mepa.

3.6.10. Pe3ynpTaroM aIMHUHHUCTPATUBHOIO JEWCTBUS SBJSETCS Iepenada

BBITUIATHBIX AJOKYMEHTOB B KPE€IUTHBLIC OPraHMU3allMA WIIK OpraHHu3allviHi IOYTOBOM
CBA3N.
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3.6.11. Cnoco6 ¢Qukcanmun agMHHACTPATUBHOIO [OEHCTBUA: ITOATOTOBKA
BBIIJIATHBIX JJOKyMEHTOB B 3JIEKTPOHHOM BHJie U (W) HAa OYMa)KHOM HOCHTeJIe.

4. @opMBbI KOHTPOJISI HCIIOJTHEHHUA PerjaMeHTa

4.1. Onucanue MMOCIEN0BATENBHOCTH JEHCTBUHI IIPH OCYINECTBICHUH KOHTPOJIS
3a IPEeIOCTaBJICHHEM MYHUUHNIIAIILHONA YCIIyTH.

4.2. Tekymui KOHTPONb OCYHIECTBISETCSH ITOCTOSHHO JOJKHOCTHBIMH
JHMLAMH, Ha KOTOPEIE, COINIACHO MOJDKHOCTHBIM MHCTPYKIMSM, YTBEPKAEHHBIM
nupextopoM LleHTpa, BO3IOXEHB! (QYHKIMHM KOHTPOJIS 3a MpPeNoCTaBlIeHHEeM
MYHUITUIIATIBHON YCIYIH [0 KaXXIOH IIpoLlieAype B COOTBETCTBUU C YCTaHOBIECHHBIMHA
pernaMeHTOM COJEP)KaHMEeM H CPOKaMHM IEHCTBHH, a Takke ITyTeM IIpOBEICHUS
nupextopoM IleHTpa IpPOBEPOK MCIOIHEHHS MODKHOCTHBIMM Junamu Ilentpa
IOJIO>)KEHUH HACTOSAIIEro AIMHHHMCTPAaTHBHOIO perjlaMeHTa, WHBIX HOPMAaTHBHBIX
IIpaBOBBIX akTOB Poccuiickoit Penepanuu.

J1 TeKylero KOHTpPOJIA HCIIONB3YIOTCS YCTHas H IHUCbMEHHas MHQopMaius
JIOJDKHOCTHBIX JIMII, OCYIIECTBIISIONINX PerIaMeHTHpyeMbIe JIeHCTBUS.

O  cmywasx W IpUYMHAX  HapylIeHHWs CpPOKOB U COAEp KaHHS
aJIMHHHACTPATUBHEIX NMPOLEAYP OTBETCTBEHHBIE 33 UX OCYLIECTBICHHUE JODKHOCTHBIE
JIUIa HeMeMIeHHO HWH(GOPMHUPYIOT CBOMX HENOCPEICTBEHHBIX PYKOBOIUTENEH, a
TaK)Ke OCYIIECTBIISIFOT CPOYHBIE MEPHI II0 YCTPAHEHHUIO HapyIIEHUH.

4.3. JomkHocTHble snna lLleHTpa, IpegoCTaBIAIONINE MYHUIUIATHHYIO
yCIIyTy, HECYT OTBETCTBEHHOCTh 3a COOMIOZICHAE CPOKOB M IOPSIKA PAaCCMOTPEHHMS
3agBlIeHUHA M TpeAOoCTaBlieHHs UHGOpMaluy, pa3MelleHns HHQOpMaluu Ha
oQUIMAIBHEIX CcaiiTaX, JOCTOBEPHOCTh U IIONHOTY CBEJICHHI, MPENOCTaBJsEMEBIX B
CBSI3U C IIPEJOCTaBICHUEM MYHUIUIIATIBHOR YCIIyTH.

4.4, KoHTpOJIb 3a IOJHOTOM M KA4eCTBOM MPENOCTABICHUSA MYHULUNAIHLHOM
YCIIyTH BKIIOYaeT B ce0sf IIpOBeJeHHE INIAaHOBBIX M BHEIUIAHOBEIX IIPOBEPOK,
BEIBJICHHE M YCTpaHEHHEe HapylIeHHH MpaB TIpaXAaH U OPUAWYECKHX JIHII,
paccMOTpeHHe, IPUHATHE pEIIeHWH M TIOArOTOBKY OTBETOB Ha oOpaleHus
3asBUTENeH, colepxamye >kajnoObl Ha pemleHus, JAedctBus (OesnmelicTBue)
JIOJDKHOCTHBIX JiuI] L{enTpa.

4.5. IlpoBepku OCYILUECTBIIAIOTCS IUIAHOBO - HA OCHOBAHWH IIOJIYTOJOBBIX HJIH
rOfOBEIX IUIaHOB paboTel lLleHTpa, a TakkKe BHEMIAHOBO - II0 KOHKPETHOMY
oOparieHnIo 3asiBUTEIIS.

Ileppogu4HOCTE MPOBENEHHS IMPOBEPOK YCTAaHABIMBAETCS AUPEKTOPOM
Iientpa.

4.6. Tlo pe3synpraraM IpPOBEPOK B Cily4yae BBISIBICHMWS HapylIeHW# mpas
rpaXJaH W OpraHu3alliii BHHOBHBIE JIMIA IIPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B
IOpsAKe, YCTAaHOBJIEHHOM 3aKOHOJATelbCTBOM Poccuiickoi ®enepammmy.

4.7. [Ina mpoBeleHHsT IPOBEPKHM CO3JAETCA KOMHUCCHSA, B COCTaB KOTOPOM
BKJIIOYAIOTCS JOJDKHOCTHBIE Nuna LienTpa.

IIpoBepka OCYUIECTBIAETCS Ha OCHOBaHHU COOTBETCTBYIOIINX
pacIopsIUTENBHBIX TOKYMEHTOB TH00 B COOTBETCTBHU C I'paduKoOM.

PesynpTaTel mpoBepku OQOPMISIIOTCI B akTe, B KOTOPOM OTMEYAIOTCs
BEISIBJIEHHBIE HEJOCTATKU U IPEUIOKEHUS 10 UX YCTPaHEHHIO.
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AxT NOAIIMCBIBAIOT IIpeACenaTElIb H YJICHBI KOMUCCHUU.

HpOBep}IeMI:Ie JOJIKHOCTHBIC JInIa LICHTpa oA, IIOATTUCE 3HAKOMSATCSA C aKTOM,
ITOCJIC Y€T0 OH INIOMEUIACTCS B COOTBETCTBYIOIIEE HOMEHKIIaTyPHOE EJ10.

5. locyneGHbIii (BHeCye0HBII) OPANOK 00KaT0BaAHHS PelleH I U

aeiicTeuil (0e3aeiicTBHA) OPrana, NpeaoCTABJISIIONIEro MyHUIHNAIbLHY IO

yeayry, a Takske JOJKHOCTHOIO JINIA OpraHa, NpeiocTaBISI0mero
MYHHIHIIAJbHYIO YCJIYTY

5.1. 3asBurens BOpaBe 00XaloBaTh pEIIEHUS, MPHHATHLIE B  XOJE
[IpeOCTaBIeHUs] MyHHLMIIAIBHON yciyru, AeictBus (Oe3meiicTBre) MOJDKHOCTHBIX
nuy LleHTpa B yIpaBieHHe COLMANBHOM 3allUTEl HaceNeHHUs aAMIHUCTPAIH TOpoja
Benropoxna B focyneGHOM MOPSIZIKe.

5.2. 3adBUTENs MOXKET OOPATHTHCS C XKAIOOOH, B TOM HYHCIE B CIEAYIOMUX
ClTydasx:

- HapyllIeHHe CpOKa pEerucTpalldy 3allpoca 3asBUTENS O IPEeXOCTABICHHH
MYHHUITUTIATEHON yCIIyTH;

- HapyIlleHHe CpOKa MPeAOCTaBIeHNs MyHUIUIIAILHOH yCIyT;

- TpeboBaHMe y 3asgBUTENS [JOKYMEHTOB, He NPEAYCMOTPEHHEIX
HOPMAaTHBHBIMA TpaBOBEIMH akTamMH Poccuiickoii ®enepanuy, HOPMAaTHUBHBIMH
IpaBOBBIMH akTamu CcyO0bekToB Poccuiickoii ®enepanuy, MyHULIHNAIEHBIMUA
IPaBOBBIMH aKTaMH UL IIPEJOCTaBIE€HHA My HULIMIIATIBHON YCIIyTH;

- OTKa3 B MPEeJOCTaBIeHUN MYHHUIMIIAIBHONM YCIyTH, €CJIM OCHOBaHUSA OTKa3a
He IIpeyCMOTPEHb! ¢GeAepaabHbIMU 3aKOHAMH U NIPUHATBIMHU B COOTBETCTBUU C HUMHU
MHBIMH  HOPMATHBHBIMH  IIpaBOBBIMM  akTamu  Poccuiickoii ~ ®Pepepanuw,
HOPMAaTHBHEIMM IIPaBOBBIMH  aKTaMH cyObekToB Poccuiickoii ~®enepany,
MYHHIIATTATEHBIMHI IIPAaBOBBIMH aKTaMU;

- TpeGoBaHMe C 3agBUTENs] IPH IPEAOCTAaBICHHN MYyHUIMNAIBHON YCIyru
IJaTEl, He IIPEOyCMOTPEHHON HOPMAaTHBHBIMHM IIPaBOBBEIMH aKTaMH Poccuiickoii
Qdepepany, HOPMAaTUBHBIMH IIPaBOBBIMH aKTaMH CyObeKToB Poccwuiickoit
®denepauuy, MyHUITUIIAIBHBIMU IIPaBOBBIMH aKTaMH;

- otkas llenTpa, momxHOCTHOrO nua LleHTpa B HCIpaBiIeHUN DOMYLIIEHHBIX
OIle4aTOK M ONIMOOK B BBIJJAHHBIX B pe3ysibTaTe NMPEHOCTaBIICHUS MYHWLMNATLHOM
YCIIyT'H TOKyMEHTax JIN00 HapylIeHHE YCTAHOBIEHHOTO CPOKa TAKMX HUCIIpaBICHUH,

- OTKa3 B IpHeMe JOKYMEHTOB, IIPEOCTaBJIIEHHE KOTOPBIX IIPEIyCMOTPEHO
HOPMAaTHBHEIMH MpaBOBBIMU akTaMu Pocculickorn ®Pexnepauyuy, HOPMAaTHBHEIMH
IpaBOBBIMU akTaMu Ccyb6wsexkToB Poccuiickoni ®enepanuu, MyHHIHUIATEHBIMH
IIPaBOBBIMH aKTaMH I IPeJOCTaBICHUS MyHUIUIIAIBHON YCIYTH, Y 3asBHTEIIS.

5.3. Xanob6a momaercss B MHCbMeHHOM ¢GopMe Ha OyMaXHOM HOCHTENE, B
anekTpoHHOM (opme B Llentp. XKanoOGwrl Ha pelleHHs, IMPHHSITHIE PYKOBOIUTEIEM
LleHnTpa, moaroTCs B yNpaBlIeHHE COLMAIBHON 3allIUTEl HACEJICHUd aJMUHUCTPAIIN
ropona benropona.

JKanoba MoxeT OBITH HaIllpaBlleHa IO IIOYTE€, C HCIOJIB30BAHHEM
HHQOPMAITMOHHO — TelleKOMMYHUKanvonHo# cetn MaTepHer, opunuansHoro caiita
yIpaBlieHHs COLMANBHON 3alllUThl HAaceJleHHs aJMMHHCTpaluu ropoga benropona,
eIUHOrO IOopTala TrOoCYJAapCTBEHHBIX M MYHHUMIAIBHBIX ycuyr (QyHkuwmit) nmbo
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PErMOHANBHOrO NOPTaia FOCYAapCTBEHHBIX U MYHHIMIIANBHEIX yeiuyr Bearoponckoit
o6nacTy, a Taxke MOXKeET OBITE IPHHATA Ha JINYHOM MPHEME 3asBHUTEIS.

5.4. XKano6a nomnexur o6A3aTeNILHON PETHCTPAlMH B TeYEeHHE TPEX THeEH ¢
MOMEHTa ee noctyIuieHus B LleHTp.

5.5. OcHoBanMeM [y Hadaja IpoLedyphl XocyneOHoro (BHecymeGHOro)
ob6>xanoBaHus AeiicTBuil (Oe3nedcTBH) TODKHOCTHBIX JUI LIeHTpa, OTBETCTBEHHBIX
3a IPEAOCTABICHNE MyHULUNIAIILHON YCIIYTH, SBJISETCS II0oava 3asBUTENIEM XKaJIO0BL.

5.6. XKanoba nomxHa coaepxarh:

- HaWMEHOBaHHE OpraHa, IpPeAOCTaB/AIOMEr0 MYyHHLIUNAIBHYIO YCIyry,
(GaMMUIMIO JODKHOCTHOIO JIMIA OpraHa, IpPeJOCTaBIISIONIEr0 MYHHLIUNAILHYIO
yCIIyTy, pelieHus u nefctBus (6e30efCTBIE) KOTOPBIX 00KaIyIOTCs;

- damMunmio, UMs, OT4eCTBO (IpU HANMYWH), CBEICHHSI O MECTE KHUTEIHCTBA
3as9BUTENA — QU3UYECKOIO JULA, MO0 CBEIEHUA O MEeCTe HAXOXKICHHS 3asiBUTEN —
IOpUAUYECKOro JIMLA, a Takke HoMep (HoMmepa) KOHTaKTHOro tenedoHa, ampec
(agpeca) 37€KTPOHHOM ITOYTH! (IIPH HAIMYMHM) K IOYTOBBIH aapec, IO KOTOPBIM
JIOJDKEH OBITh HaIpaBlIeH OTBET 3asBUTEIIIO;

- cBeneHus 00 oOkamyeMBIX pelleHHAX, AeiicTBusAx (Oe3nmelicTBuu) opraxa,
IIPEIOCTaBIIONIer0 MYyHHUIUMNANBHYI0 YCIOyry, JOJDKHOCTHOTO JIMIA OpraHa,
[IPeXOCTaBJLIIOIET0 MyHUIIUIIATIBHYIO YCIIyTY;

- IOBOJBI, HA OCHOBAaHHM KOTOPBIX 3asSBUTENH HE COIVIaCEH C pEINeHHWEeM U
neiicteueM (Oe3meficTBHEM) OpraHa, IPeAOCTaBILSIIONIET0 MYyHUIUIAIBHYIO YCIIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, IIpeJoCTaB/ISIONero MyHUIINIANBHYIO YCIYTY.

5.7. 3asBHUTENEM MOTYT OBITH IPEICTaBICHBI NOKYMEHTHI, ITOATBEPKAAIOIIHE
JOBOJIBI 3asIBUTENS, MO0 WX KOIMH.

5.8. Xamoba, nocrynuBmas B lleHTp, MOMIEKUT PACCMOTPEHHUIO
JOJDKHOCTHBIM JIMIIOM, HAJENeHHBIM IIOTHOMOYHMSMHU II0 PacCMOTPEHHIO Xajob, B
TeueHUe 15 pabounx AHEH co AHA €€ perucTpaliyy, a B ciiydae 00XXaJloBaHUA OTKa3a
Ilentpa, momKHOCTHOro juia LleHTpa B IpueMe NOKYMEHTOB Y 3asBHUTENS JIUOO B
UCIIPaBJICHUM [ONYIIEHHBIX ONEYaTOK W OMMOOK WM B Ciiydae OGKAIOBAaHHUA
HApYIIeHNUs YCTaHOBJIIEHHOIO CpOKa TaKUX HCIpaBIEHUH — B Te4eHHE 5 paboumx
JIHEH Co JHS €€ perucTpalyH.

5.9. Ilo pesynbrataM paccMOTpeHHs XanoObl LleHTp nmpuHEMaer omHO u3
CIEeMYIOIINX PeIIeHUN:

- YIOBNETBOPSET Xanoldy, B TOM yuciie B GopMe OTMEHB! IPUHATOrO PEIIeHNUS,
ACIpaBJIeHUs JOMymeHHbIX [leHTpoM omedaTok ¥ OmIMOOK B BBIJAHHBIX B
pe3ynbTare MpeIoCTaBlIeHHs MyHUITUNAJIBHON YCIIyTH JOKyMEHTaX;

- OTKA3bIBaeT B YIOBIETBOPEHUH KaJIOOKI.

5.10. He nmo3nHee omHOro pabodero nHs, CIENYIOLIETO 3a THEM NPUHATHS
pellleHusi, 3asBUTEIIO HAMpPAaBIAETCS MOTHBHPOBAaHHBI OTBET O pe3yNbTaTax
paccMOTpeHus XanoObl B IINCEMEHHOH (opMe II0 MOYTOBOMY ajpecy Wi B Gopme
3JIEKTPOHHOIO JIOKYMEHTA 10 aJIpecy JIEKTPOHHOM IIOYTHI, YKa3aHHbBIM B JKallo0e.

5.11. B cmy4ae ycTaHOBIEHHS B XOJe MM MO pe3ylbTaTaM pPacCMOTPEHHS
XaJloOBI  IPU3HAKOB COCTaBa aJMUHHCTPAaTUBHOIO IIpaBOHAPYIIEHHWS  WIH
NpSCTYIUIEHNS TOJDKHOCTHOE JIMIO, HaJEelIEHHOE IOJTHOMOYHUSAMH IO PACCMOTPEHHIO
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Xanob, He3aMeANIUTENBHO HAlPaBIsAeT UMEIOMUECcs MaTepUalibl B yIOIHOMOUYEHHBIE
OpraHBbI.

5.12. 3asBurenn BmpaBe o00XXaloBaTh pEIICHHs, IPHHATHIE B XOJe
NpeIOCTaBIeHUsT ~ MYHULHWNAIBHON  YCIyrW, JelcTBus wMiad  OesfelicTBUe

TOJDKHOCTHBIX JIML, OPraHOB, YYacTBYIOIINX B OKa3aHHWH MYHHIIMIAIBHOM YCIIyTH, B
CyaeOHOM TIOpSIKE.

HavyaabHHK ynpaBJieHHs] COIHAIbHOM
3AI0MTHI HACeJIeHUs] AAMHHHUCTPALHHA

r. bearopoaa C.Copoknna
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Hpusoxenne Ne 1
K aIMHMHHCTPATHBHOMY PerjJaMeHTy
NPeXOCTABJICHNA MYHHINNAJIBHOM YCJIyru
[0 BO3MEIICHHIO PAcX0/I0B Ha NPOBeAeHHE
MOXOPOH (3aX0pOHEeHHe, IPOBeACHUE
MOMHHAJIBLHOr0 06eXa, HIrOTOBJICHHNE H

MOHTaX Haarpo6ust) Ilogernoro
rpaxxaanuHa ropoaa Benropoaa

CaeneHns 0 MecTe HaxX0KIeHHs, rpadHke padoThl, agpece 3NeKTPOHHOM MoYTHI MBY
«lleHTp CONMAIBLHBIX BBIILIATY, 4 TAKKE HOMEPA Te1eOHOB /1A CIPABOK, aapec
opnumansuoro UHTEpHET-CAlITa H 3JIEKTPOHHOI MOYTHI YIIPaBJICHHS CONHAILHON 3aMUTHI
HaceJIeHUs agmMuHucTpannu r. Bearopoaa

- MBYVY «llenTp conuansHbIX BEIUIAT» (csvbelgorod@mail.ru)
1 Hupextop MBY «llentp Vn.Kasa3s 33-30-83 Cpena 10.00 - 13.00
COIUATBLHBIX BBIIIATY Tpy6Genkoro, 62 ITatanma 10.00 - 13.00

2 lonenensruk 9-00-13-00

HavanpHpK oTAena, Vi Kess ; BTOpHI;KO%-O(i-gl %—OO

[IPEeIOCTaBIIAIOIIETO Tpy6emxoro, 62 33-36-63 Cpena 9.00 - 18.00

MYHHUIIANAIBHYIO YCIYTY ’ [Taravma 9.00 - 18.00
IlepeprB 13-00-14-00
3 IIpuemuas MBY «llentp Vin.Kus3s 33-30-83
COIMAJIPHBIX BBHIILIATY Tpy6euxoro, 62
4 [lonenensrux 9-00-13-00
. 32-61-61 Broprux 9-00-13-00
Otgern, mpenocTaBIAIOMIMI V. Kusss 33-43-07 Cpexna 9.00 - 18.00
MYHHIIMIAIBHYIO yeayry | TpyGenxoro, 62 [srrrmna 9.00 - 18.00
Ilepepeis 13-00-14-00
VYrpasieHue COHATBFHOMN 3aIIUTH HACENICHUS a IMIHUACTPAIIHH
r. Benropona (socbel@mail.ru, http://www.socbel.ru)
1 I V. Kuaszsa 4722)
preMHad Tpy6eukoro, 62 33-35-60

Nudopmarmonso- V. Kuaszs (4722) [Exemaesro ¢9.00 o

2 KOHCYJIBTATABHEIN IIEHTP Tpy6Geuxoro, 62 33-35-93 18.00
? Ilepepsis ¢ 13.00 no 14.00




IIpunoxenue Ne 2
K aAMMHHCTPATHBHOMY PErJIAMeHTY
NpeAoCcTaB/IeHHs] MYHHIHIIAIBLHONW Yeayru
N0 BO3MENIEHHNIO PACXOIOB HA NPOBEfeHNE IIOXOPOH
(3axopoHeHHe, IpoBeJeHHe MOMHHAILHOrO o6ena,
H3rOTOBJIEHHE U MOHTax Haarpo6ust) IloueTHoro
rpaxJaHnHa ropoaa Benropoaa
«D®OPMA»

B otaen no BeinaTe NocoGHil, KoMIencaumii
MBY «lleHTp couMaJILHbIX BBIILIAT»

3asiBJIeHHE O NMPeJOCTABIEHHH MYHHIHNIANLHON YCIYIH
A,

(aMunus, UM, OTYECTBO 3aIBHTENS NOJTHOCTEIO)
NpOXKUBAOMIas (Iui) 1o agpecy
MOCTOSHHO 3aperucTpUpOBaH (a) ¢ Tedl.
IIpomy BO3MECTHTH pPacxoXbl Ha IIpOBEREHME MOXOPOH (3aXOpOHEHHWe, MpoBeAeHHe MOMHHAILHOTO o6ela,
U3rOTOBNIEHNE M MOHTaX Haarpodbus) IlouerHoro rpaxkranuHa ropona benropona:
Cepusi, HOMEp
acuopT Jara poxneHus

Kewm BEII2H

Jlara Beiavu
K zasBreHUIO NpHiIara:

Ne HanMeHOBaHHE JOKYMEHTOB OtMeTKa O IIpeCTaBIeHHU KonnuectBo
n/n NOJTMHHHKA WIH KOIIMH 3K3EMILIIPOB
1.

2.

3.

S npenynpexneH(a) o6 OTBETCTBEHHOCTH 3a IPEJOCTABICHHE JOKYMEHTOB C 3aBEJIOMO HEBEPHBIMH
CB¢IEHUAMH.

JleHexxHBIE BBIIUIATHI MPOILLY IIPOU3BOJUTE Yepes:

a) oTeneHue QenepaabHOM MOUTOBOMH CBA3U
6) hHHAHCOBO-KPEAUTHOE YYpEKI€HHE B OTJEICHHE
NeoTHENEHNs U QUAnana l |

[Memmesorocwera | [ [ [ [ [ [ | | J [ [ [ [ [ [ T TT]

«__» 20 roaa HOATIHCE
Pacmucka — yBeJOMIICHHE

3asBieHue Ip.

PerucrpanoHHBIN HOMEP IIpuaan
3asBICHHS
JaTta npuema 3asBJIeHHs IMoanuch
cnenuaincTa
(nuHUS oTpesa)
Pacmucka — yBe/loMNIeHHE
3agBieHuE Ip.
PerucrpaitnoHHBIN HOMEP TIpuasin
3asiBJICHHS
Jarta npuema 3asBlIeHHAs Hoanuch
CIeNAAJINCTA

Hara mOBTOPHOTO TOCEIIECHHS
Howmep Tenedona
Pexxum paGoTHI
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A,

(daMunIHs, UMH, OTUECTBO)
NPOXHUBAIOLIMI (-as1) IO afApecy:
3aperiucTpUPOBaHHEIH (-as) IO ajpecy:

(HaHMeHOBaHHe JAOKYMEHTA, Vy)IOCTOBGpSIlOH.[Cl"O JIMYHOCTH, AaTa U MECTO €10 BBIlIa‘II/I)
IOATBEPKIAAKO, YTO BCS IIPEAOCTABICHHasA MHOIO HH(bOpMalIHH SIBJISIETCA MOJTHOU M TOYHOH.

CornaceH (cHa) Ha 06paboTKy yka3aHHBIX MHOH NEPCOHANBHBIX AaHHBIX oniepaTopoM MBY «llentp
conpanpueix BeiUIaT» (r. Benropox, yn. Ku. Tpybenkoro, a. 62) ¢ UeNibio MONMyYeHHS MYHUIUIAILHOMN
YCIIYTH.

He Bospaxaro mnporuB rmomyueHus MBY «lleHTp cCOLManbHBIX BBIUIATY y TPETBHUX JIMI[
(opraHuzanuii, TeppPUTOPHANBHBIX OPraHOB (QelepalbHbIX OPraHOB MCIONHHUTENbHOM BIacCTH W A4p.)
JOTIOJTHUTENBHBIX CBEIECHUH.

ITepevens OelicTBHHA C IEPCOHATBHBIMH HaHHBIMHU: BBOA B 0a3y maHHBIX, cMellaHHas 00paboTka,
mepenada IOpHAMYECKHMM JMLAM Ha ocHoBaHuM CornameHud ¢ coOiofeHHEM KOH(UAEHIMAaNbHOCTH
nepeAaBaeMbIX JaHHBIX, KAK C HCIIONb30BAHHEM CPEACTB KPUINTO3AIIUTEL, TakK U 6€3 HX NPHMEHEeHHM.

CpoOK Wi YCITIOBHS IIPeKpalleH s 06paboTKM EPCOHABHBIX JaHHbIX: IMKBHAAIHMA OIepaTopa.

IMopsimox OT3bIBa corjiacus Ha oOpaboTKy MEepCOHANBbHBIX NaHHBIX: Ha OCHOBAHWH 3asABJICHHA
cyObexTa IepcOHaNBHBIX JaHHBIX.

Jara DOOITHCH
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IIpunoxenue Ne 3
K aIMHHHCTPATHBHOMY perjiaMeHTy
NpeI0CTABIeHHS MYHHINIIAJILHOM yCIyrn
110 BO3MEINEHHIO PACX0/10B HA NPOBeXeHUE
IIOXOPOH (3aXOPOHEHHe, IPOBeIeHHe
MMOMHHAJILHOT0 00€efa, H3roToBJIeHHE H
MOHTax Haarpo6us) IloyerHoro
rpaxjaanmnaa ropoaa bearopoaa

biaok- cxema npeaocTaBJICHUA MyHI’Il!I/IlIaJIbHOi;l yCiayru

1. HpI/IeM H perucTpanusd 10KyMEHTOB, HCOGXOZII/IMBIX A1 IpEAOCTaBIICHUA
MYHI/IHI/IHaHBHOﬁ YCIayru:

a) mr4HO B LleHTp;
6) moYTOBBIM OTIpaBiieHHeM B anapec [lenTpa;
B) uepe3 «IlopTas rocyIapCTBEHHBIX ¥ MYHUIIMIIATLHBIX YCIYT
benroposckoit o6acTmy.

v

Hamnare Bcex HEOOXOAUMBIX JOKYMCHTOB, HX HaAJICxaniee

na O(bopMJ'ICHI/Ie H OTCYTCTBHE APYTIHX OCHOBaHHUH 11 OTKa3a

v v
2. [IpunsTre pemenns O IPeIOCTABICHUH
MYHULUIAIGHON YCIIYTH

5. IlpunsTue pemenus o6
OTKa3e B IPeJIOCTaBICHUH

ps MYHHUIIUNIATBHOU YCIYTH C
3. Pacuer pa3Mepa BHINIIIATHI YBEZOMJIEHHEM 3a5BHTEILT 00
7 OTKaze

4. Opraauzanys NepedrciIeHus BHILIATE
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IIpuniosxkenne Ne 4
K aJMHHHCTPATHBHOMY perjaMeHTy
NPEXOCTABJICHNS MyHHIUAANBHON yCyru
110 BO3MEIIEHUI0 PACXO00B HA IIPOBEIEHHE
MOXOPOH (32aX0pPOHEeHNe, IPOBeIeHNE
NOMHHAJIbHOro 06e1a, H3roTOBJICHUE B
MoHTaX Haarpo6us) IlouerHoro
rpaxaanuHa ropoaa bearopona
«®OPMA»

Pemenue 00 oTkaze B npeaocTaBJCHHH _

Ne or

I'p.

(dbamMutns, HMsA, OTYECTBO 3aSIBUTENA IOTHOCTHIO)
IPOXKHBAIOIIMHA(INAs) IO afpecy

(appec 3asgBUTENN)
O6paruics (Jiace) B

(HanMeHOBaHHUe OpraHa COLMAIBHOM 3aIlUTEI HaceJIeH )
33 Ha3HaYeHHEM

(HauMeHOBaHKe MYHULIMIIATEHOM YCIIyTH, 33 Ha3HAUEHUEM KOTOpOii obpainancs 3asBUTENb)
3asBJICHHE TIPUHATO " " 20 romga
u 3apeructpupoBaHo Ne

Tlocne pacCMOTpPECHUs 3asBJICHUA

(HauMeHOBaHHe MYHHIIMIATBHOM yCITyrH, 3a Ha3HauUeHUeM KOTOpoit obpatnancs 3assBUTeIIh)

[IPUHATO pemeHHe o0 oTKase B npeaoCTaBJICHHH

(npuqm{a OTKa3a B Ha3HAYCHUH M}’HPIIII/IHaJIBHOﬁ YCIIYyTH CO CCBhUIKOM Ha HeﬁCTBy}OH_lee SaKOHOJ.IaTeJ'[BCTBO)

3asgBUTENIO BO3BpAalI€HbI JOKYMEHTEI, IPCACTABJICHHBIC 1JI1 Ha3HAa4YCHNA

Ne HaumeHoBaHHe JOKYMEHTOB OTMeTKa 0 IpeACcTaBICHHA Konuuectso
y
v/ MOJJTMHHNKA WIH KOIIMH 3K3EMIUIAPOB
1 2 3 4
1.
2.
3.
JoxyMeHTHI 3assBUTEIIO HaNpaBneHsl ' " 20 roxa ucx. Ne

(IToATIvCEH HavaIbHHKA OTOeNa)

M.IL

%



