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00 yTBepKIeHHH NOPSIKOB pa3padboTKu

M YTBEPsK1eHHS aIMHHHACTPATHBHbLIX
perJaMeHTOB H eJHHbIX
€¢TaHAaPTH3IHPOBAHHLIX TpeOOBaAHNI K
11PEeOCTABICHHK) MYHHUHNAIbHBIX

yeayr ropogckoro okpyra «opoa bearopoa»

B uenax peanuzanuu @DenepansHoro 3akona ot 27 wmions 2010 roxa
Ne  210-03 «OO6 opraupzalM I[IPeIOCTaBIEHHA TOCYJApCTBEHHBIX |
MYHULUNATBHBIX  yCIyr», IocTaHoBlneHus  IlpaBurennctBa  Poccuiickoii
Denepaunn ot 16 maa 2011 roga Ne 373 «O paspaboTke M yTBepIKACHHH
aIMUHHCTPATHBHBIX PErlaMeHTOB HCHONHEHHS TOCYAapCTBEHHBIX (GYHKIHH u
aJIMHHUCTPATUBHBIX DEITIAMEHTOB TPEJOCTAaBICHUs TI'OCYJapCTBEHHBIX YCIyD»,
pacnopsixenus ['yOepnaropa benroposackoil obnactu ot 5 oxradps 2011 roma
Ne 696-p «O0 opraHuszanuy BHEIPCHUA YHUBEPCANBHOMN SNEeKTPOHHOM KApTh», B
COOTBETCTBHH C TIyHKTOM 4 nocraHoeineHus [IpaButensctBa benropoackoil
obnacty ot 30 mag 2011 roga Ne 205-nn «O nopsaxe pa3paboTKy U yTBEPKASHHUS
aIMHHHCTPATHBHLIX PEriaMeHTOB», HYyEKTOM 2 moctaHoBIeHHst [lpaBuTenncTa
Benropoackoit obmactu ot 16 anpens 2012 roxa Ne 174-mn «QO6 yTBepxaeuuu
eJMHBIX CTaHJapTH30BaHHbIX TpeOoBaHWN K NPeAOCTaBICHUIO T'OCYIAPCTBEHHBIX
YCIYT» MOCTAHOBJIH 0.

1. VIBepaUTh TOPANOK Pa3spabOTKH H YTBEPXKACHHS aIAMUHUCTPATUBHLIX
PErNIAMEHTOB NpENOCTABTEHHS MYHHLHNATBHBIX YCIYT TFOPOACKOTO OKpYra
«[opopn Benropoay (mpunaraercs).

2. VTBepIUTh OOPSOK pa3palOTKM M YTBEP)KACHHS aJAMMHHCTPATHMBHBIX
PErIaMEeHTOR HCIIONHeHH] MYHUIHIIAIBHEIX (YHKIH ropo,ucxoro okpyra «l'opon
Benropoa» (Ipumaraercs). -

3. YTBepIUTE eUHBIE CTAHIAPTHINPOBAHHEIE TpeOOBaHMA K
NpeOCTaBIeHHI0 MYHULIMIAIBHLIX YCIYD Ha TEPPUTOPHHU [OPOJCKOre OKpyra
«opoj besaropony (npuiaraercs).
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4. CYpyKTYpHbIM HOAPA3IEIEHNsIM aJMHUHUACTpAUMK ropoaa benropona,
MYHHLMIIANTbHBIM YYPEKASHUAM:

- B cpok fo 15 maa 2015 rona IpuBeCTH aAMUHHACTPATHBHBIE PErIaMenThl B
COOTBETCTBHE ¢ MOPSIKaMH M TpeOOBaHHAMH, YTBEPKACHHBIMHA B ITYHKTax 1, 2 1 3
HACTOAIIEero IOCTAHOBICHHUS;

-B TeueHne 20 paboumx AHEH nocle YTBEPKACHUS aIMUHHUCTPATHBHBIX
pernaMeHToB O00ecIeunTh HMX pa3MellleHHe, a TAKKe DPa3sMEIlIeHHE CBeJCHWH o
rocyJapcTBEHHBIX YyCIIyTax U rOCYIapCTBEHHBIX QPYHKIHAX B paMKaX TepedaHHbIX
TOJHOMOYHH, B  pEerdOHalbHON  HH(POpManuoHHOM  cucreme  «Peectp
rOCYAapCTBEHHBIX U MYHUIHUITATTBHEIX YenIyT benropoackoi obnactiy.

5.1lpusHaTe yTpaTUBHIMM CHIY [NOCT@HOBICHHE aIMUHWCTPAlH FOpoja
benroposga ot 29.06.2012 r. Ne 121 «O0 yTeepKAeHUH NOPSAKOB pa3paboTKH U
YTBEPKACHUS a/IMHHUCTPATUBHBIX PEriaMeHTOB W eAUHBIX CTAHAaPTU3UPOBAHHBIX
TpeGOBaHMil K IIPEAOCTABIECHHIO MYHHIMHANBHBIX YCIYT TI'OPOACKOIO OKpyra
«Popox benropoay.

6. Ypasnenuro HHbOpMaLKUY H MACCOBBIX KOMMYHUKALUHA aAMUHUCTPALUH
roposa benropona (I'yOuna C.A.) ofecneunts OnyONHKOBaHUE HACTOAIIETO
nocTanoBieHus B razere «Hant bexropon».

7. KOHTpOnE HUCIIOJIHEHHS! HacTOSUEr0 IIOCTAHOBIECHHUS BOJIOKUTE Ha
3aMecTUTEe IMIaBbl aAMHUHUCTPALMH — PYKOBOAUTENA alapara aJMUHWCTPALAA
ropoga Mensezgesy O.I1.

NudopMmanuio © xo4e HCHOJHEHUS [OCTAHOBISHHA IIPEIOCTABUTL K
1 uronst 2015 ropa.

{ « Ornen
I'nasa aaMHHHCTPAIHH ‘iorg

ropona Bearoposaa «xroobopora C.Boxenos



YTBEPXIEH
NOCTAHORJICHHEM AAMHHHCTPALHY
_Tropona Benropona

oT « 7B Ptk vkt 2014 1. Ng.%ffa

Ilopsaok pazpaGoTKH M YTBeP:KACHHS 2/ IMHHHCTPATHBHBIX PerIAMEHTOR
NPeJOCTABIEHUs1 MyHHUHIIAMBHBIX YCIAYT FOPOACKOr0 OKPYyra
«l"opon Bearopoa»

1. O0mue nonoxenns

1.1. Hactosmuii mopanok ycTaHaBnusaeT TpebosaHuis K paspaloTK: U
YTBEPKICHHUIO AIMUHHCTPATUBHBIX periamMeHToOR NPEA0CTaABNCHIA
MYHHLIUIANBHBIX YCIYT (Halee — aIMUHHCTPAaTHBHbBIE PErjlaMeHThI).

AJIMHHHCTPATHBHBIM PErfiaMeHTOM ABILIeTcd HOPMATHBHEIH TIPABOROM akT
aJMHHUCTpAlliy TOpOAa, YCTAHABIMBAIOMMNA CPOKM, I10C/€J0BATEIBHOCT,
IOPAA0K MPEeROCTABNSHUS MYHUIUOANBHONW YCIYIH U CTAHAApT Hpe}lOCTaBIIeHH}I
MYHHLHUITATEHOH YCIYTH. _

1.2. AIMHUHBCTPaTUBHEIH pernamem TAKXKE yCTaHaBJIHBaBT HOPSIA0K
B3aMMOJCHCTBMA MEXKJIY CTPYKTYDHBIMH ITOJPa3JeNleHHAMH aIMHHACTPAUUH
ropoxa benropona, UxX JIOKHOCTHBIMHM JIMLAME, a TaKKe B3adMOJeHCcTBHe ¢
dbyzHIeCKUMY WK JOPHIUYECKHMY THLAMA {ance — 3agBUTENH), YUPEKICHILIMHA
U OPraHu3alusAMH [IPH HCIIOJIHEHUH MYHULHNAIBHONH YCIYTH.

1.3. [IpoexkTsl  aAMUHHCTPATHUBHEIX  PEIaMEHTOB  pa3paldarbiBaroTcs
CTPYKTYPHBIMH  [OApa3fiellcHUAMY  aAMUHHCTpallMK®  ropoaa  bearopona,
MYHUIIUTIAIEHEIMH  YUPEKACHIIMHE TOpoAckoro okpyra «lopox benropoay
(manee — opras, NPSAOCTABISKOINMA MYHULMNAIBHYI) YCHYTY) M BKIIOUANOTCS B
peecTp MYHMLIMIATRHBIX YOIyl M MYHUUUNANBHBIX (QYHKIHH MO KOHTPOIIO,
bopMupyeMBIit ynpaBieHUeM CTPaTerH4YeCKOro [IaHAPOBAHHS, OpraHU3alHOHHO-
KOHTpPOJNBHOU W aHaﬂHTquCKOH paboThl anmapata aIMHHUCTPALUMH ropoja
Lenroponaa.

1.4, [IpoexThl aAMWHUCTPATHBHBIX PENIAMEHTOB pa3padaThlBAOTCS B
COOTBETCTBUM ¢ efepaibHbIMA 3aKOHAaMM, HOPMATHBHBIMU IPABOBBIMK aKTaMH
[pesnaenta Poccutickoit @enepauun 1 lpasurensctsa Poccuiickoil Penepannn,
sakoHamMu benropojckoii o0NacTH, WHBIMH HOPMAaTUBHBIMU [PaBOBBIMH aKTAMM
benropoackoii obnactu, peuierusmu Cobera JOenyTaTo ropoja benropona u
HOPMATHBHBIMH [IPABOBLIMH aKTaMU aIMHHHCTpalldy ropoja benropona.

1.5.Tlpm  paspaboTke  agMHHHMCTPaTHBHBIX  PErNTaMEeHTOB  OpraH,
[IPEXOCTABMAIONINY MYHHIIMIANLHYIO YCHYTY, OPEIyCMAaTpHBacT ONTHUMH3ANUI0
(HOBBILLICHUE KAMeCTRa) MPEeIOCTABIeHHA My HULIMNIATBHEIX YCIIYT, B TOM YHCIE:

1) yropsaouenye aIMUHUCTPATHRHLIX TpoLenyp (AeiicTBHIi);

2) yerpaHeHre U30BITOYHBIX aIMHHUCTPATUBHBIX Tpouenyp (AeHcTe::i),
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ecld 3TO He [POTHBOPEYHT (hesiepanbHBIM 3aKOHAM, HOPMATHBHBIM IPaBOBEIM
aktam llpesunenta Poccuiickoli ®enepanun u IlpasmrenscTBa Poccuitckoit
Menepalivii, HOPMATHBHBIM MPaBOBBIM akTaM benropoackoit obnacty;

3) COKpallleHHe KONIMYeCTBA JNOKYMEHTOB, TDEACTABISAEMbIX 3asSBHTENISIMU
AN UPeAOCTaBJIICHMS MYHHUIMIAIBHOM YCIOYrH, HpPHUMEHeHHe HOBEIX (opM
JOKYMEHTOB, IIO3BOJ/LIIOIIMX  YCTPAaHHTh  HeOOXOAMMOCTh  HEOAHOKPATHOrO
1IpeICTaRICHHUS MACHTAYHON HH}OpMAaLHH, CHM)KEHHE KOIIHMYEeCTBa
B3aUMOJCHCTBUN 3adBUTENEH ¢ NOKHOCTHBIMH JIMIIAMH, B TOM YHCIE 33 CHer
BBITIOJTHEHHS OTJMENBHBIX AIMHHUCTPATHBHBIX MNpoHedyp (nedcTBHii) Ha 6Gaze
MHOTOGYHKIMOHANBHBIX — LEHTPOB  HPENOCTABICHUA  TOCYAAPCTBEHHBIX U
MYHHIHITANBHEIX YCIYT U pealid3alii OPUHINIA «OJHOI'0 OKHA», HCIONIL30BAHUE
MEKBEIOMCTBEHHBIX COTIACOBAHMI MPY MPENOCTABICHNY MyHRUIMUIIAILHON YCayru
Oe3 yuacTus 3asBUTEIs, B TOM UYHCIE C UCMOIb30BaHHEM MHGPOpMallHOHHO-
KOMMYHUKaIMOHHbLIX TEXHONOIHNMA;

4) COKpaluUeH1e CpoKa IPelOCTABICHUS MYHMIIMNAIBHOM YCIyrd, a Taxkke
CPOKOB HUCHONHEHKA OTAEABHBIX &AMHHHCTPATHBHBIX Ipolienyp (AcHcTBHi) B
paMKax MPEeJOCTABICHWA MYHHUIMHNAIBHOH ychyru. OpraH, NpeaocTaRIIsSIOMMA
MYHUUHNAIBHYIO YCIYTY U OCYIIECTBIAKOIINN NOATOTOBKY aIMHHHUCTPATUBHOIO
pernaMeHTa, MOXKET YCTAHOBUTL B AAMUHMCTPATHBHOM DETJIAMEHTE COKpAleHHbIE
CPOKM TPeJOCTaBICHUS MYHHUMNANBHOH VCIYIH, a4 TaKXKe CPOKH HCIOIHEHUS
aAMUHUCTPaTUBHBIX  HpoueAyp (OeicTBHI) B paMKaxX  TIpe/JOCTABIICHHA
MYHHLIMNAIBHOH YCJIYTH 0O OTHOIIEHWIO K COOTBETCIBYIOLIMM  CpoOKaM,
YCTAHOBJEHHBIM B 3aKoHOAarenbeTBe Poccuiickoit @enepanu, B TOM 4HCIE B
HOPMATHUBHEIX HPaBOBBIX akTax benropoackoi obiacty,

5) OTBETCTBEHHOCTE JOKHOCTHEIX JIHIL 33 coblrofieHHe UMH TpeboBaumit
aJMUHUCTPATHBHEIX  pErJIaMeHTOB  TPH  BBINOJHEHUM  8IMUHHCTPATHBHBIX
npolenyp (AefcTsui); '

6) npe10CTABICHUE MYHHLIUITAIBHON YCIYTH B 3JIeKTPOHHOM iopme. _

1.6. ATMUHHUCTPATHBHLIE PErIaMeHThl YTBEPKAAIOTCS ITOCTAHOBNCHUSIMMU
aIMHUHHUCTpalMK ropoaa benropoaa.

1.7. Lenn B ipeiocTaBIeHUY MYHULMNAIRHON YCIYFH YYaCTBYET HECKOIBKO
CTPYKTYPHBIX MOIpasAcicHUE aIMUHHCTPAIMH TOpoda M (MIH) Y4YpeKIeHWH,
pa3padoTYUKOM aIMHHHCTPATHBHOIO PErNaMeHTa SBIACTCS TO CTPYKTYPHOE
Mofpa3iesieHne aiMUHHUCTPALMHE TOpoAd, B KOTOpoe o0palaeTcs 3asdBUIEnb ¢
npock60H 0 NpeflocTaBIeHHH MyHHIMIAIBHOH YCYTH. Y Ka3aHHOEe TTOCTAHOB/IEHHE
COI7aCOBBIBACTCA CO CTPYKTYPHBLIMH TIOAPasNeIeHIsIME 8IMUHKCTPALMA TOPOa,
KOTOPBIE YYACTBYIOT B IIPEJ0CTABIEHMH MYHHIUITAIEHOA YCIyTH.

1.8, Mcmonunende  CTPYKTYPHBRIMH  TOApasfeleHHAIMH  agMHHHCTpaluu
ropoaa benropoga W MYHHUMOANBHBIMK  YUPEKISHHSAMU  OTJIENIBHBIX
rocyIapCTBeHHBIX [OJHOMOYMH benropoickoit obnmacTm, mepeiaHdbix MM Ha
OCHOBaHMHM 3aKoHa Dbenropoickolf obnacTu ¢ NpenocTaBieHUEM CyOBEHIHH 3
obnacrTnoro 0romLxeTa, OCYLISCTRISIETCA B IIOPALKE, YCTAHOBISCHHOM PErTIAMEHTOM,
YTBEP/KAEHHBIM ~ COOTBETCTBYIOIUAM  OPraHOM  HCIONHHUTENBHOH — BJACTH
Benropoacko#i  ob6racTH, ecnM  HMHOE He  YCTaHOBJIEHO  ICHCTBYIOINHM
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1.9. TlpoekT anMHHHUCTPATUBHOIO periaMeHTa M IOSICHUTENbHAS 3alliCcKa K
HEMY pasMellaroTes B ceTd «MHTepHeT» Ha OQHIIHANBLHOM calTe aaAMUHHCTPALMK
ropoaa bearopona http://www.beladm.ru gms Hy6anHoro 00CyXKASHUS Ha CPOK He
MeHee OTHOro Mecsua. :

1.10. TlpoexTel aAMMHHCTPAaTHBHBIX PErTaMEHTOR IMOAJNICKAT He3aBUCHMON
3KCIEPTH3C M 3KCIOEPTH3E, IIPOBOAUMOH  YIIPABIEHHEM  CTPATETHYECKOTO
IUIAHUPOBAHHSA, OPraHM3AlMOHHO-KOHTPOIBHONW U aHAIUTHYECKOH  padoThl
annapara aaMHHUCTpanuu ropona benropona.

1.11. Opran, npepocraBisiOmMKMH  MYyHWULMIANBHYX YCIYTY, TOTOBHT U
IIpeACTaBIsAeT Ha SKCIIEPTH3Y BMECTE C IIPOSKTOM aJIMHHUCTPATUBHOIO perylaMenTa
IIPOEKT IIOCTAHOBIIEHUs, HOSCHHTEIBHYK) 3allHCKy, B KOTOPOH NIPUBOIIMTCS
uHpopManus 00 OCHOBHBIX HPENNONardeMblX VIYJIICHUAX MpefOCTABIICHMUS
MYHWIWIANBHOR YCIYTH B Clly4yae HPHHATHS PeriiamMeHTa, cBefieHus ol ydere
PEKOMEHAIIUE HE33BUCUMON JKCOEPTH3Bl M IPEIOXKEeHHIH 3aHHTECPECOBAHHBIX
opraHdsandi B rpaxiaaH.

1.12. B cayuae ecnu B nipouecce pa3pabOTKU IPOEKTa aIMUHUCTPATUBHOTO
pernaMeHTa BhIABNASTCH BO3MOXKHOCTH ONTHMU3ALMU (IOBBILICHUS KadyecTpa)
TIPEJIOCTABIIEHUT MYHHMUHIIAIBHOW YCIYTH, TpH YCIOBHM COOTBETCTBYHOIIHX
U3MEHEHHII HOPMAaTHBHBIX IIPABOBBIX AaKTOB, TO IIPOEKT AAMUHHCTPATHBHOTO
perijamMeHTa MNpeiCTaBIsieTcs] B YCTAHOBIEHHOM IOPSIKE C TIPHIOKEHHEM
VKa3aHHbBIX [IPaBOBLIX AKTOB. s o

[.13. Baecenue H3MEHEHUH B AIIMAHUCTPATHBHEBIE pernaMeHTs!
NpefoCTABICHHsT MYHULIHNANBHBIX YCAYD OCYIeCTBASAETCH B Cly4Yae H3MeHeHUs
3aKOHozarenpcTBa  PoccHiickor Genepauny, bearopoackoit obnactu,
HODMATHBHBIX  IIpPaBOBBIX  axKTOB  Topoxa  bexdroponma,  peryiaupymoLiux
npenoCcTABICHNE MYHHIHITATLHBIX YCIYT, U3MEHEHHA CTPYKTYPbl aAMUHUCTPAIKN
ropoaa benropoja.

Buecenne u3MeHeHUH B aIMUHHACTPATUBHbIE PETIAMEHTHI OCYIIECTBIAETCH B
NOPsIIKE, YCTAHOBJICHHOM JUIsi pa3palboOTKH H YTBEPKACHUS aIMHHHCTPATUBHBIX
perIaMeHTOB.

2. TpeboBaHnA K AIMHHUCTPATHBHBIM perjiaMeHTaM

2.1. HauMeHoBanie  aIMUHHUCTPATHBHOTO  DEIVIAMEHTA  OIPEAENsSCTCH
OpPraHoM, OTBETCTBEHHBIM 3a €r0 YTBEPHUICHHE, C YHETOM DOPMYIHUPOLKHY,
COOTBETCTBYHOLIEll pedakuHMK TOJNOKEHHMs HOPMAaTHBHOIO IIPaBOBOIO  aKIa,
KOTOPEIM NPeAyCMOTPEeHa MYHUITHITANBHAS YCIIyTa. Coen

2.2. B aniMUHUCTpPAaTUBHBIN pErnaMeHT BKIIIOYAOTCS cne,uy}oume pasgensr:

1) o6IHe HONoKeH A;

2} CTaHAAPT NPeNOCTABICHHA MYHULUNANLHONR YCIyTH;

3) cocTaB, NMOCNEAOBATENBHOCTL U CPOKH BBINIOJIHEHMS aAMHUHUCTPATUBHBIX
npoueayp (aedcrsui), TpebOBaHHA K NOPANKY HMX BBIIONHEHHA, B TOM YHCIE
0COOEHHOCTH BBITIONHEHUA aJIMHHUCTPATHBHBIX NPOLEAYP B ANEKTPOHHOH (opMme,



a TaKKe OCOOCHHOCTM  BBHINONHEHHA  AAMHUHHCTPATHBHBIX OPOLEAYpP B
MHOTOQYHKIHMOHAIBHEIX LEHTPAX;

4) popMBI KOHTPONS 32 UCHIONHEHHEM aAMIUHNUCTPATHBHOTO PETIIAMEHTA,

5) nocyneGublit  (BHeCyneOHBIN) HOPANOK OOXKAIOBAHWA pEUIEHHH n
meicTBHi (Oe3/1elCTBI) Oprana, IPeA0CTaBIAIOIero MyHHIHATIANLHYIO YCIyTy, a
TaK/Ke JOMAKHOCTHBIX JIHLI. J

2.3. Pazzenn, Kacaroluica oOOMMX TONOXKEHHI, COCTOHT U3 CleAyIOIMX
noApa3ienoB:

2.3.1. IlpeameT peryaupoBaHusi aIMHHACTPATHBHOTO perIaMeHTa.

2.3.2. Kpyr 3asBuTEeCH.

2.3.3. TpebopannAd K NOPAIKY WHGOPMUPOBAHHS O NIPEJOCTABICHUU
MYHHIHUIIAJIBHON YCIYTH, B TOM YUCIe:

1) undopmanius O MecTax HaXOXAeHWs u rpaduxe paboTtsr oprama,
TIPENOCTABIAIOUIETO MYHUIMIAIbHYIO YCIYTY, €70 CTPYKTYPHbBIX NOJIpa3elleHHi 1
OpraHM3alMi, Y4YacTBYHOIIMX B NPEJOCTARNCHHHM MYHHIMIANBEHOW YOI TH,
crocoOBl MONyYeHMs HHPOPMAUUM O MeCTe HaxoXIeHus U rpabukax paboTsl
rOCyAapCTBEHHbIX M MYHULMIATLHBIX OPTaHOB U OpraHusauMii, obpaiienue B
KOTOphlE HeoOXOmUMO [Jid [ONYyHeHUS MYHHITMIATBHOM VYCIyrH, a Takke
MHOTO(QYHKIIMOHANBHBIX  [EHTPOB  NPefOoCTaBlIeHHsT TOCYJAPCTBEHHEBIX H
MYHHLHIATBHBIX YCIYT; ' ' :

2) cipaBouHble TeNedOHBl OpraHa, IIPEJOCTABIAICHIEr0 MYHHLMOAIBHYIO
yenyry, CTPYKTYPHBIX IIOJpa3fellcHHMH M opraHd3auii, yJacTBYIOIIMNX B
MPEeAOCTARNEHUH MYHHIMIIANBHOH YCIYIH, B TOM WYHCIE HOMED TeledoHa-
aBTOMHQOPMATOPA;

3) agpeca OQUITHATHHEIX CaliTOB OpTaHa, NpeJoCTaABIISIONLITO
MYHHUMOAABHYIO  VOIYTY, CIPYKTYPHBIX HOJpa3zieNeHUl | OpraHd3anuii,
YyJacTBYIOLIMX B OPEAOCTABICHUN MYyHHUMNATBHON yCiayrd, B cetu «MHTepHeT»,
comep:Kammx HHOHOPMALMIO O IIPeJOCTaBICHUN MYHHINNAILHOH YCIyTH U YCIyT,
KOTOpBIC SABIAIOTCS HEOOXOAMMBIMH ¥ 0043aTeNbHBIMK st NIPEAOCTABlIEHUSs
MYHHIIUIAIBHOH YCIYTH, afpeca UX dIEKTPOHHOH NOYTHI;

4} OpANOK  MOJYYEHHS HHQOPMaluH  3asiBUTEAIMH [0 BOIIpocaM
IPEIOCTaBNeHnd MYHUIMINANBHOM YCIYTM M YCIYT, KOTOPBIE SIBISIHOTCS
HeOoOXOMHMEBIMH H 00S3aTeNbHBIMK [T MTPEIOCTABICRHS MYHUITHIIATBLHOR YCITYTH,
cBENeHHH O XO0Je€ [pefoCTaBlIeHUs VyKa3aHHbIX YCOyr, B TOM YHUCIE C
UCIIONb30BaHueM (egepaibHOM rocyJapcTBeHHONR HHOOPMAIMOHHON CHUCTUMBI
«Enuueiif mopTan rocydapcTBEHHBIX M MYHHRUMNAIBHBIX YCIYT (QyHKUuii)y u
pPETHOHATBHONW WHMOPMALROHHOH cHcTeMbl «llopTaa TroCylapcTBEHHBIX H
MYHHIHUIIATLHBIX YCIYT bearopoackoil obriactuy; .

5) nOpAnoK, hopMa ¥ MECTO PasMelleRUs yKa3aHHOU B HaCTOSMIEM MyHKTE
HHQOPMAIIUH, B TOM YHCIIe HA CTeHaX B MECTaX [IPEAOCTaBIEHN MY HHIMNAIBHOM
VCIYTH M YCIYT, KOTOphle SBIASIOTCA HEOOXOAMMBIMHM M 00A3aTEeNbHBIMHN ISl
NpefoCTABISHMA MYHUIMNANBLHOM YCIYIW, a TaKKe Ha OQWLManbHOM caiite
opraHa,  MNpPejOCTABIAKOIIEro  MYHHLMIAIBHYIO  YCOYLy, CTPYKTYPHBIX
noJpazieneHui W OpraHu3audi, y4acTBYIOUIMX B [PEJOCTaBIEHHH



MYHULIKAOANBHOW yenyrH B cetd  «lurepHer», a Taxke B delepainhol
rocy1apcTBEHHOH MHGOPMAaMOHHON crucTeMe « EQMHEIN TOpTAT rocy1apcTBEHHBIX
M MyHUIMIATIbHBEIX YCOYT (QYHKIUI)» U pernoHanbHOM HHGOOPMAILMOHHON
cucreMe «llopran rocynapcTBeHHBIX M MyHHIHMNATILHBIX YCIyr Bearoponcwoit
obmactu». _

2.4, CrapgapT 0peaocTaBleHus MyHUIIMIATBHON YCIyrH IOJDKEH COMepIKaTh
cileAyIOLINe T10Pa3 bl

2.4.1. HaumeHoBaHWe MYHHUHNANBHON YCITYIH.

2.4.2. HaumenoBanue oprana, MpeJoCTaBIAIOIIEero My HHLUIIAIBHYIO VCIIYTY.
Lcnm B nipefiocTaBIeHy MYHULIMITIAIBHOR YCIYTH Yy4acTBYIOT TAKKe WHBIEC OpPraHbl
aIMHHUCTpalMM ropoja benropoja, dQenepansHeie Oprassl HCHOIHHTEILHON
BJIaCTH, OPraHBl MCIIOJHUTENBHON BIacTH cyObekToB Poccuiickoit ®enepanuu, a
TaK)Ke OpraHM3alHM, TO YKAa3bIBAIOTCS BCE OPraHbl M OpraHU3allid, O0palleHHe B
KOTOpBIE HEOOXOAMMO JI [pefoCTaBieHyd MyHUDHWNANBEHOM yeuyru. Tarxke
YKa3blBAIOTCS TpeOOBaHHUA NMYHKTa 3 cTaThbH 7 MepepanpHoOro 3axoHa oT 27 umoss
2010 ropa Ne 210-®3 «O0 opraHuszamyM NpeJOCTABICHHUSA T'OCYJAPCTBEHHBIX H
MYHHITUTIANLHBIX YCOyD», & HUMEHHO — YCTaHOBIeHUE 3alpera tpeboBath oF
3asBUTENST OCYUIECTBICHUs NAeHCTBHMA, B TOM YHCNE COTIACOBAHMH, HEOOXOIUMBIX
Il TIONMYHYeHUS MYHWLMIIANLHOR YCIYTHW M CBS3aHHBEIX C OOpallleHHeM B HHBIE
rOCyJapCTBEHHBIE OpraHbl M OpraHM3allMM, 3@ HCKIIOUEHHEM ITOJIYYeHUs YCIyT,
BKIIOYEHHBIX B IlepedeHb YCIYr, KOTOpBIE SABIAIOTCA HeOOXOTUMBIMH H
00s3aTEBHBIMU JUIA NPEAOCTABICHUS MYHUIMNAIBHBIX YCIYT, YTBEpP'KIAEHHBIH
petuenuem CoBeTa genyTatoB ropona benropona.

2.4.3. OnycaHye pe3yibTATa NPEJOCTaBIEHNI MYHUIIMIIANBHON YCIYTH,

2.4.4. Cpox mpedocTaBIEHUs MYHHULHIIANBHON YCIYTH, B TOM YHCIE C
yueToM HeoOxonumocT#  oOpallieHnss B OpPraHW3aiyy, ydyacTBYIOIIHe B
NpeaoCcTaBIEHAN MYHRULHMNAIbHON YCIYTH, CPOK [IPHOCTaHOBJICHHAS
OpeIOCTABNEHHUS MYHHIMNANBHOH YCIOYTH B cliydae, e€cllM BO3MOXHOCTD
NPHAOCTAHOBICHHS IPelyCMOTpeHa 3aK0HoaatenscTBoM Poccuiickoit @eneparun,
Benroponckoit obnacty, pelueHueM Copera aemyTaToB ropoja benropona, cpok
BbLIAYY (HarlpaBlIeHUs) JOKYMEHTOB, ABIAIOLIUXCS Pe3YJIbTaTOM IIPEIOCTaBICHUS
MYHHUIAIANBHOH YCIIYTH.

2.4.5. Ilepeyesp  HOPMATHBHBIX  HPABOBBIX  AKTOB,  PeryIUPYIOIIUX
OTHOIIICHHMs, BOZHUKAIOIKE B CBA3U C NPEIOCTaBIeHUeM MYHMIUIIAIBHON YCII' TH,
€ YKa3aHHWeM UX PEKBH3UTOB K NCTOYHAKOB OQHIIHAIBHOTO OILyOIIMKOBAHMS.

2.4.6. VicuepnplBarolldd  TiepevdeHb  JOKYMEHTOB, HeOOXONUMBIX B
COOTBETCTBAU ¢ HOPMaTUBHBEIMH IIPABOBBIMH AKTaMH I HOPEeAOCTaBICHHUS
MYHHIMIIAIBHOR YCIYTH K YCIYT, KOTOpPBIE SBIAIOTCS HEOOXOJUMBIMH W
00s13aTeNbHBIMI  JUTsl  [IPeJOCTaBIeHMsd MYHHIUWITAIBHON YCIYIH, INOMJIeKaIluX
MpeACTaBIeHHIO 3aaBUTEIeM, CI0COOB! HX MOyUeHHs 3asBUTENIEM, B TOM YHUCHE B
SNIEKTPOHHON (opme, MOPAA0K HX TpenacTaBieHus (O0maHkH, GopMel obpareHnii,
3a5BJICHUM W MHBIX [JOKYMEHTOB, UOJNABASMBIX 3agBUTEIEM B CBS3U C
[IpeNOCTaBICHUEM MYHHLNNAIBHON YCIIYTH, NPUBOJATCS B KA4ecTBe IIPHIOKEHUI
K agMHHUCTPATHBHOMY peErjlamMeHTy, 32 KCKIIoueHueM ciydaes, Korja dboruel



VKa3aHHBIX JOKYMEHTOB YCTAaHOBICHBI akramMu [IpesmzenTta PoccuiicKoi
Qenepauun, IlpaeurenscrtBa Poccubickolt Pegepaivy, 3aK0OHAMH H HHBIMH
HOPMATHBHBIMH [TPaBOBBIMH aKTaMH Belropolckol obnacTi, a TakykKe CHydaes,
KOria 3akoHOJaTenbCTBOM Pocculickoih ®epepaunu, benropoackod obmactu
mpeaycMoTpeHa cBoOoIHas GopMa NIOJAYN STHX JOKYMEHTOB).

2.4.7. VicuepniplBatolliiii  mepedeHb  JOKYMEHTOB, HeOOXOJUMBIX B
COOTBETCTBUH ¢ HOPMATHBHBIMH [PABOBRIMU axKTaMud JJIs1 IpPeJOCTaBieHHUS
MYHHUIUIAIATEHOA YCIYTH, KOTOPbIE HaXOAATCA B PACIOPSKEHNH roCy AapCTBEHHEIX
OpraHOB, OPTaHOB MECTHOrO CaMOYNPABIEHUS U WHBIX OPraHOB, YYACTBYIOIUMX B
IPEJOCTABIEHUN  MYHHHMIIAIBHBEIX  YCIyr, W KOTOPBIE 3aiBUTENb BIIPABE
MPeACTaBUTh, d& TAKXKE CIOCOOBl UX NONYYEHHS 3agBHTEISIMH, B TOM YHCIE B
IEKTPOHHOH (opMe, MopAJoK UX npelcTabiedus (O;1aHkH, GopMbl oOpalleHHI,
3a8BACHUN W HHBIX JOKYMEHTOB, [IOJaBaeMbiX 3asBHTEIEM B CBA3H ¢
NPeAOCTaBIeHHEM MYHUIIMNANBHOH YCIYTU, IPUBOAATCA B KA4ECTBE NPHITOKEHUH
K aJMUHHCTPaTHBHOMY perjaMeHTY 3a WCKIIOYEHHEeM ClIy4YaeB, Koraga ¢opMel
YKa3aHHBIX JOKYMEHTOB YycTanoBleHbl akTaMH IIpesumenra Poccwmiickoit
Depepanun unu [lpasutenncrsa Poccuickoit Denepaly, a Takxe ClIy4aes, Korja
3akoHoNaTeascTBOM Poccuiickoll ®Menepaniun npenycmorpera ceoboanas gopma
mogayd  ITHX  JOKyMeHTOB). HenpeactaBnenue — 3agBUTENEM  YKa3aHHBIX
JOKYMEHTOB He SIBIfAETCA OCHOBaHMEM I OTKa3a 3aABHTEIIO B IIPEAOCTABICHHH
YCIIYT'H. _ o

2.4.8. Ykazauue Ha 3anpeT Tpe0OBaTh OT 3aABUTSI:

1) mpencTaBienyss JAOKYMEHTOB W HHQOPMAIlMM WIH  OCYLIECTBICHHUS
NeHCTBHM, IIpeICTaBIeHHEe HIH OCYIIECTBIEHHE KOTOPEIX HE TMPeAYCMOTPEHO
HOPMAaTHBHBIMH IpaBOBBIMH aKTaMH, PEFYJIMPYIOIIMMHA OTHONICHHUS,
BOZHUKAIOIHE B CBA3H C NIPEJOCTABICHHEM MYHULHTIAIEHOM YCIyTH;

2) npepcraBieHus AOKYMEHTOB U WH(OpMAIHN, KOTOPEIE B COOTBETCTBHM ¢
HOPMAaTHUBHBIMU [OPaBOBBIMM akTaMu Poccuiickoil (®enepaiiud, HOPMATHBHBIMH
NpaBOBBEIMM aKTaMu cyOBekToB Poccutickoii Pefepauvyd X MYHHUITHIIATLHBIMUA
MPaBOBBIMH aKTaMH HaxOUATCS B DACHOpsAXK€HUHM OPraHOB, NPEAOCTaBISAOIINX
MYHUIUTIANBHYK) YCIYI'Yy, HHBIX FOCYJapCTBEHHEIX OPraHOB, OPTaHOB MECTHOIO
caMoOyDpaBileHHst U {W1H) TIOABEIOMCTBEHHBIX TIOCYJAapCTBeHHBIM OpraHam H
opraHaM  MECTHOTO  CaMOYIIPABIECHHUS  OpraHuzalldii, y4YacTBYIOLIMX B
MPEJOCTABIEHUH MYHHUHMINAIBHBIX YCIYI, 33 MCKIXOYEHHEM JOKYMEHTOB,
YVKa3aHHBIX B 4acTH 6 ctared 7 Peyepanecnoro sakona or 27 wong 2010 roma
Ne 210-©3  «O6  opraduzaiid  OpPefoCTaBiIeHUd  TOCYJapCTBEHHBIX U
MYHHUIHNANBHBIX YCIYI», _

2.4.9. McuepnplBalolliiii  NepedeHbk OCHOBAHWUW [ OTKa3a B [pUeMe
OOKYMEHTOB, HeOOXOANMBIX JUIst IIPEIOCTABAEHU MYRHLHANIANBHOM YCIIYI].

2.4.10. McueprpiBaloliull (€peuYeHb OCHOBAHMU NIl IPUOCTAHOBICHUS WU
(M) OTKA3a B IPEAOCTABAEHMH MyHWUMNANLHOW ycmyru. B ciyvae orcyrcTus
TAKMX OCHOBaHHI CIEIyeT MpsSMO YKa3aTh HAa 3TO B TEKCTE aJIMHUHUCTPATUBHOIO
pernamMenTa.

2.4.11. [lepedeHr  yCIyr, KOTOpBIE  SBIAIOTCS  HEOOXOAMMBIMH H



00a3aTENbHBIME 18 NPEAOCTaBIEHAS MYHULMNAILHOH YCIYTH, B TOM 4YHCIE
CBEAEHHS O  JOKYMEHTe  (JOKYMEHTax), BbiAaBaeMoM  (BHJIaBaeMEIX)
OpPTaHM3AIUAMHE, YYACTBYIOIYMMY B [IPEIOCTaBIeHNN MyHHIMHAILHON YCIYTH.

2.4.12. Tlopanok, pasMep W OCHOBaHMA B3UMAHHA TOCYIapCTBEHHOI
MOUUTHHE! WIW HHOW T71aThl, B3UMaeMOH 32 TNPEIOCTABICHHE MYyHHIIMITAJLHON
YCIIYTH. N

2.4.13. llopsinok, pasMep B OCHOBaHUS B3WMaHHA I'OCYNapCTBEHAOH
MOLINMHBI WM HMHOM IUIAaThi, B3WMAEeMOH 3a fIpefOCTaBICHHE MYHHIMIIAILHOMN
YCIIYTH.

2.4.14. Ilopsnok, pasMep ¥ OCHOBAHMS B3MMaHUs IUIATH 32 NIPeIOCTaBICHUE
VCIYr, KOTOpbIE  SBAAIOTCA  HEOOXOAMMBIMH W 0Of3aTeNIbHRIMH  JIA
NPEeNOCTAaBICHNAS MYHUUUMIAIBHOM YCIYTH, BKIIOYAs uH(bopMaumo 0 METOIHKE
pacueta pasMepa TaKOd ATkl

2.4.15. MakcuMansubld CpOK OXKHUIAHUS B O4Yeped NpH Mojade 3arpoca o
Npe/oCcTaBieHy  MYHUIUIANBHON yChyrd M DpH  TONYYEHWH pe3ylikTara
NpeAOCTaBACHUA MYHHIIMOAILHOHN YCIYTH.

2.4.16. CpoK U NOPSLIOK PErUCTPAIIMY 3aNpoca 3aSBUTEN O TIPSTOCTARIEHHAN
MYHHIIHIIATBHOH  YyCIAYTM U YCIYIHM, IIpeldocTaBldeMoOH  opraHM3alnei,
YVUACTBYIOUIEH B [OpeJOCTaBIEHMM MYHULMINAILHOH YCIyrd, B TOM YHCIIE B
RIIEKTPOHHOMN (popMe.

2.4.17. TpeboBaHusd K [MOMEIIEHWAM, B KOTOPBIX IpefocTaBiIsercs
MYHUNUIAALHAS YCiyra, NPefOCTaBAseMas OpraHusaiueil, yd4acTByOne# B
OpeAoCTaBileHHH MYHHIMIAIbHOM yCOyrd, XK MeCcTy OXKHAAHHA H [IpueMa
zasipuTeliell, pasMellleHUd U OhOPMIIEHUIO BH3YAILHOH, TEKCTOBOW u
MYIbTUMEINHHON BHOOPMALVH O TOPSIAKE NPEeJOCTaBISHMS TAKUX YCAYT.

2.4,18. Iloxazarenn HOCTYNHOCTH M KadeCcTBa MyHUIUNTAIBHBIX VCIYT, B TOM
YHUCJIC KOMUYECTBO B3aUMOAECHCTBHM 3asBUTENA ¢ AODKHOCTHBIMH JIMIAMM TIpH
OpeJOCTABNEHAN  MYHHULIMIAIBHOH  YCIYTM H  HX  NIPOJOIDKHTENBHOCTE,
BO3MQKHOCTE TOAVYCHUA MYHUUMDAIBHOW yCayrd B MHOrOQyHKIMOHAIHLHOM
[eHTpe IPeJOCTaBIeHUA TOCYAapCTBEHHBIX W MYHHIMIAIBHBIX  YCIYT,
BO3ZMOKHOCTE HOTyYeHUs HHGOPMAIMH © XOAC NPE/IOCTABICHHA MYHUIIUIATBHON
YCIYTH, B TOM YHC/E € WCTOJb30BAHMEM HMHAOPMAIMOHHO-KOMMYHHMKAIIMOBHBIX
TeXHOJIOTHH.

2.4.19. Warie TpeOoBaHusg, B TOM UHCIE YUUTHBAKOLIKHE ocobeHHOCTH
IpeIOCTABNIEHH MYHHLWIIATBHOR YCITYI'M B MHOTOQYHKUHOHAJIBHBIX HEHTpax
NPeOCTABNCHNUS TOCYAAPCTBEHHBIX X MYHHIMUANBHBIX YCIYT M OCOOEHHOCTH
IpeoCTaBIeHnss MyRHIMIIAIBHOH YCIIyTH B DJIEKTPOHHOH GopMe.

[Tpu pa3paboTke TekcTa aAMHUHUCTPATHBHOIO PErNIaMEHTa B 4aCTH OIMHUCAHHAS
cTamjapra  {(pejocTaBlIeHMs  MYHHUWTATBHOUW  yCAYTH  PYKOBOICTBOBATHCH
EnvnbiMu CTaHIAPTH3IOBAHHBIMH TpeGoBaHUIMH K IpenOCTaBICHUID
MYHHIMIAIBHBIX YCAYT, YTBEPKICHHBIMU HACTOSIAM [TOCTAHOBICHUEM.

2.5. Pazmen, xacamomipiica cocTapa, NOCIEIOBATENBHOCTH H  CPOKOB
BLIONIHEHUA ANMHUHHACTPATHUBHBIX MpoLeayp, TpeboBaHul K NOPAIKY HX
BEIIIOJIHEHYS, B TOM YHCIe OCOOSHHOCTEH BBINOJHEHUS aIMWHUCTPATHBHBIX
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[IPOLEAYD B AEKTPOHHON dopme. .

2.5.1. Yxa3zauHbl#i paszen COCTOMT H3 IOAPA3IeNoB, COOTBETCTBYFOIIUX
KOJHYECTBY  aJIMUHUCTPATUBHBIX TIIPOUSAYP — JIOTHYECKH O00OCOONEHHBIX
NOCIeIOBATEIBHOCTEH  aIMHUHMCTPATHBHBLIX JeHCTBHE [pH  IpenocTaBlIecHHU
MYyHHIUNATBEHBIX  VCIYT W yCIyr, KOTODbie SBIAIOTCS HEOOXOAMMBIMH U
0053aTeAbHBIMU  Ji1 NpPeAOCTAaBICHHA MYyHHIHWITATBHON VCIYTH, UMEIOLINX
KOHEYHBIH Pe3yJibTaT M BBIACIAEMBIX B PaMKax IIPelOCTaBIECHHA MYHUIHMOAIbHOH
yemyru. B Hawaie  pasjena  yKasweiBaeTcsl  MCMEpIBIBAIOLIMM  [IEepeYeHb
aIMUHACTPATUBHBIX IIPOLERYpP, CcOmepkaluuxcs B HeM. B manHOM pasuere
OTJ/IC/IBHO  OINHUCBLIBAETCH  AJMHHHCTPaTHBHAs IIpoleAypa GOpMHpPOBaHHS H
HaIpaBleHMd  MEXKBEIOMCTBEHHBIX  3al[pOCOB B OpraHel  (OpraHu3aliu),
Y4acTBYIOIME B MPEAOCTARIEHUH MYHHIMITANBHBIX yCIyTr, Onucanue Iponeyphl
AOIDKHO TaKKe COAEPIKATh IOJNIOKEHHE O COCTABe JOKYMEHTOB M HHQOpMAIIMH,
KOTOPBIE HEOCOXOMMMBI Oprany, UPENOCTaBISAIOIIEMY MYyHUIUNANBHYIO VCIVTY, W
OPraHU3alluH, YYacTBYIOUIeH B IIPENOCTABACHUU MYHULIMNAILHOW YCAyrH, HO
HaxOAATCs B MHBIX OPranax d OpraHu3aiuax, ¢ yKa3aHueM TOpsSaKa MOATOTOBKH M
HallpaBI€HHA  MEKBEJOMCTBEHHOIO  3ampoca d  JOKHOCTHBIX  JIMIL,
YOONHOMOYEHHBIX HANPARIATE TAKOH 3anpoc. : _

2.5.2. Pazmen Taioke HNOMKEH COAEPKATh MOPANOK OCYLISCTBICHHN B
3NEKTPOHHOU dopMe, B TOM HUCIHE ¢ UCTIONIL30BAHHEM HHPOPMAIHOHBON CHCTEMEL
«EauHBIE nopTail roCyJapCTBEHHBIX M MYHHIMINAIBHBIX YCIyr (QyHKIH)»,
CHEeOYIOMHAX aAMUHUCTPATUBHLIX IpOLeayp:

1) opeaocTaBleHHe B YCTAHOBIICHHOM INOpsSIKe UHOOPMALMU 3agBHTCIAM H
o0ecrieyeHue AOCTYA 3a8BUTENECH K CBEEHUAM O MYHHLUNANLHBIX yCIyrax;

2) nojlaya 3aABHUTENEM 3arpoca M WHBIX JOKYMEHTOB, HEOOXOTUMBIX st
NPeAOCTABNCHUA MYHHLIMNAIBHOW VyCIYrH, M HOpHEM TakdX 3alpocoB U
JOKYMEHTOB;

3) monydeHME 3asBHTENCM CBEICHHN O XO[e BBINOJHEHHH 3alpoca o
NIPEeAOCTaBNEHHHA MYHULUIIATBHON YCIYIH;

4} B3auMOeiCTBUE C MHBIMHY OPTaHaMU I'oCYIapCTBEHHOHN BJIACTH, OpragaMu
MECTHOTO CaMOyTPaBJIeHHs, OpraHu3allAMH, YJaCTBYIOUIMMH B IIPEIOCTABICHHIH
MYHUILHMNANBHBIX YCIYT. :

5) mony4deHue 3ASBHTENEM pe3yibTaTa MpeJoCTaBIeHUs MYyHHLMNAILHOH
YCIIYTH, €CNIM MHOE He YCTAaHOBIIEHO QeXepalbHBEIM 3aKOHOM;

6) uaple JeHCTBUMA, HeoOXOAuMElIE IS IMPeNOCTABICHUS MYHULMITANEHOH
YCAYTH, B TOM YHCIEe CBS3aHHBIE C NPOBEPKOH HEHCTBUTEIIPHOCTH YCHUIIEHHOU
KBaTH(GUUMPOBAHHON DJJIEKTPOHHOH MNOJUTHCH 3ASBHTENS, HCIIOAL30BAHHON IpH
oOpalleHuy 3a NoNyYeHWeM MYHHIHN&IBHON YCIYIH, 4 TakkKe ¢ YCTAHOBJICHHEM
fepeUHs KIACCOB CPE/ICTB YAOCTOBEPHIOIIUX LEHTPOB, KOTOPBIE HOIMYCKAKTCA I
HCTIONE30BaHKA B LeNsxX obeclieuenrs yKa3aHHOM TPOBEPKH U OIPEleNAOTeS Ha
OCHOBAHMH yTBepKJIaeMol QenepanbHbIM OPraHOM WUCIONHUTEIBHOH BIACTH IO
cornacorannio ¢ Megepanproii cmyx0Ooif GezonacHocTH Poccuiickoi ®enepaumn
MOIENH yrpo3 0e30NacHOCTH HH(OPMALMK B WHQOPMAIMOHHOH CHCTeMe,
HCOIONB3YEeMOM B LeNMAX npueMa oOpallleHni 3a IToNy4YeHHeM MYHULUNANbRON
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YCITYTH | (WM ) IPEAOCTABIEHHSA TAKOH YCITYTH.

2.5.3. bnok-cxeMa MpeIocTaBlIeHUs MYHUIMMNANBHOM YCIYTH OTpakaer
[OCTIeJOBATEILHOCTh AIMUHUCTPATUBHAIX IIPOLUEAYP H IPUBOLUTCS B IPUIIOKEHUN
K aAMHHHACTPATHBHOMY pEraMeHTy.

2.5.4. Onucanve KaXkI0H aJMMHUCTPATUBHOM TPOUEAYPEl COACPHKUT
CJIEYIOIIHE 3IeMEHTHI: -

1) ochHoBaHMA JUIg Havana aIMHHHCTPATHBHOM IIPOLEYPHI,

2) coepKaHue KaIOoro AaIMHHHCTPATHBHOTO [EHCTBHs, BXOASIIErO B
COCTAB  AJMMHUCTPATUBHOW  TPOLEAYPH, I[IPOJOJDKHTENBHOCTE M (WJIK)
MaKCUMAIBHBIM CPOK €T0 BBITIONHEHU,

3)cBeleHMs O JOMKHOCTHOM JIMIE, OTBETCTBEHHOM 3@ BLITIOMHEHHE
Ka’KIOro aJMHHUCTPATUBHOIO NeMCTBUA, BXOASIIEro B COCTaB aIMUHUCTPATHBHON
npouexypbl. Ecan  HopMaTHBHBIE  IIPAaBOBBIE  aKThl, HENOCPEICTBEHHO
peTryIHPYIOLIUE IIPEAOCTABICHHE MYyHHIMITATEHON YCIIYTH, COAESPXKAT yKa3aHHe Ha

KOHKPETHYIO JOJUKHOCTB, OHA YKa3bIBACTCS B TEKCTE AAMMHUCTPATHBHOIO
pernamesra; : :

4) KpuTepUH IPHUHATHUS pemeHHH

5) pesyasTaT AaIMHHHCTPATHBHOH MpoHeAypsl H TIOPALOK [epeiaud
pe3ynbpTaTa, KOTOPbIA MOXKET COBNAJAaTh ¢ OCHOBAHMEM [JIs HA4ala BBIMOJIHEHU
CIICRYIOMIEH aIMAHUCTPATHBHOM [IPOLIEAYDHI;

6) ciocob  ¢ukcauuu  pe3yNeTara  BRIIOIMHEHHS  AJMHHHCTPATHBHOMN
npolUesypel, B TOM 4HClIe B DJJIeKTPOHHOH QopMe, cogepxalluil ykasaHue Ha
bopmat 00A3aTEIBHOTO OTOOPAKEHHA aIMUHUCTPATHBHOMN IIPOLEAYPHI.

2.6. Pazpemn, KacaroLIHHACs thopm KOHTPOJIA 38 HCIIONHEHHeM
aJIMUHUCTPATHBHOI'O PErVIAMEHTA, COCTOMT U3 CASIYIONIUX NOAPa3ielos:

2.6.]1. lopaaox ocymecTBICHUS TEKYyIlero KOHTPOJS 3a cOOMIO/eHHeM H
HCIOJIHEHWEM  OTBETCTBEHHBIMH  JIOJDKHOCTHBIMH — JIMITAMH  ITOJIOYKEHHH
aAMUHUCTPATUBHOTO perilamMeHTa B UHBIX HOPMATUBHBIX TPABOBEIX aKTOB,
YCTaHABIUBAIOILUX TpeboBaHusl K TIPEA0CTABIEHHUIO MyHHanaJILHou YCIyrH, a
TakkKe NPUHATUEM MU PELIeHHUIA.

2.6.2. llopaaok M TNEPUOJUYHOCTb  OCYILECTBIACHHS  III4HOBBIX H
BHEIIAHOBLIX DPOBEPOK MOJHOTHI H KAuecTBa IPeJOCTaBICHUS MYHHLKIAIbHOH
VCIYTH, B TOM 4MCie NOPAROK U GOPMBI KOHTPOJS 3a IONHOTOH M KadecTBOM
NpeJOCTABICHHSA MyHHIHITAIEHON YCIIYTH.

2.6.3. OTBETCTBEHHOCTh [HOOMKHOCTHBIX JIMIl 34 PELICHHS W JeHCTBHS
(DezaeiicTBrE), MPUHHMAaeMble (OCYMIECTBIAESMBIC) UMM B XOJE€ TPENOCTABIIEHMS
MYHULHITATBHONH YCIIYTH.

2.6.4. [lonoxenns, xapakTepusyionne IpeboBaHua K NOPIAKy U dopmam
KOHTPO:A 3a IPEJ0CTaBIeHHEM MYHHLMIATIBHON YyCIYTH, B TOM HHUCIE CO CTOPOHEL
rpakIaH, Ux o0beIMHEeHUH 1 OpTaHH3aLui,

2.7.B pazzgese, kacamoumieMcsi J0CyIeOHOro (BHecyneﬁﬂoro) nopsaaKa
ob)xasloBaHHA pellleHHH M delcTBuit (Oe3nelicTBHs) opraHa, MPENOCTABISIOILETO
MYHUIHATIANBIYIO YCIYTY, a TAKKE er0 JOKHOCTHBIX JINI, YKAa3hiBalOT !

2.7.1. Undopmanus a4 3as8BUTeAs O €r0 MpaBe oJaTh xKano0y Ha penieHue
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M (uii) dedcrsue (OesnelicTBUE) OpraHa, MPefOCTABISIOMWETO MYHHUBKIATHHYIO
YCIyTy A (WiH) ero NO/DKHOCTHBIX JIMI[, IPHM HPEJOCTABNACHHH MYHUIIMIATLHOMN
yciyru (nanee — xanoba).

2.7.2. IlpeameT xano0wl.

2.7.3. Opranbl MeCTHOIO CaMOYNpPaBICHWss W AO/DKHOCTHBIE  JTHIA,
YIIOTHOMOUYEHHLIE Ha pachOTpeHHe KD, KOTOPBIM MOXET ObITh HarpaBleHa
xanoba.

2.7.4. Nopsanox mogauu n paCCMOTpeHHﬂ KAamoObl.

2.7.5. Cpoxu pacCMOTpeHHUs KajioOwL. _

2.7.6. UcuepnbiBalomuit mepedeHb OCHOBAHWH 1 HpPIOCTaHOBHeHHH
PACCMOTPEHHS Kaj1005l B CNy4ae, €CHH BO3MOIKHOCTB IIPHOCTAHOBICHHS
IpeJycMOTpena 3aKoHoJaTenscTBoM Poceulickoit Menepariuu.

2.7.7. Pe3synpraT pacCMOTpPEHHs KanoObl.

2.7.8. Topsaox UHbOPMUPOBAHUS 3aIBHTEIA O peSyanaTax paccMOTpeHus
Wanobwl.

2.7.9. Tlopanox o6xanoBaHus peH_IE:HHﬁ no xajobe. :

2.7.10. Tlpaso 3asBUTEN H4 I[OIy4EeHHE HHPOPMAUMH H JOKYMEHTOB,
HeOoOXOIMMBIX A5 000CHOBAHUS U PACCMOTPEHIS HKan00bI.

2.7.11. Cnocodst  MHQOPMUPOBAHMA 3afABUTCHEH O NOpIAKE DOAAYH W
PacCMOTPEHHS KAT0OBI.

3. lIpaBuia nipoBeIeHHSN DKCNEePTH3BI
IIPOEKTOB A/AMHUHUCTPATHBHLIX PerjiAMeHTOB

OpraH, sBIsOMHAHCA paspaboTIMKOM NPOEKTA ITOCTAHOBIIEHUHA, B XOIe
pa3paboTKn  agAMHUHUCTPATHUBHOIO PETNaMeHTa OCYIUECTBIAET ACHCTBUS B
cleAyIouiell nocie0BaTeNbHOCTH:

1. Pazmel{aeT NpoeKT aAMUHUCTPATUBHOIO PErilaMeHTa U MOACHUTCILHYIO
3anucky B ceT «lHTepHeT» Ha OQWUMaNbLHOM caliTe AAMHHHCTPALHH roOpojaa
Benropoaa http://www.beladm.ru nns nybdnuanoro obcykeHus.

[TpenMeroM He3aBHCHMMOM 3KCIEPTH3B! [POEKTa AAMHUHHCTPATHBHOTO
perilaMenTa B;ISeTcs OIleHKa BO3MOXKHOIO IIOJIOKHTENLHOTO 3dipexTa, a Taxike
BO3MOMKHEIX HEraTHBHBIX IIOCIEACTBHHI peanusaliyd MOJOKSHHH MpoeKta
aAMHUHHCTPATHBHOIC PEeIyIaMEHTa 1) IPAKIaH W OpraHHA3aui.

Hesasucrmas — SKCTIEPTH3a  MOXKET  TNPOBOJUTHCS  (PU3MUECKHMM |
HOPUAMUECKUMH THIIAMY B HHULIMATUBHOM MOPSAJKE 3a CYeT COOCTBEHHEBIX CPECTB.
HezaBucHMas 3KCIEPTH3d He MOXKeT IPOBOAUTHCS MUBHHECKHMA U I0PUIUHeCKEMHU
NMHUAM{, OPUHAMABIIHMM YHacTHe B pa3paboTke NPOeKTa aaMUHHCTPATHBHOIO
perJaMenTa, 4 TakKe OpraHu3ALWIMY, HAXONMIMMUCA B BEASHHH OpraHa,
SBIAIOIIETOCH pa3pabOTUMKOM aIMIHUCTPATHBHOTO periaMeHTa. .

Cpok, OTBedeHHBIH 1N NPOBEJEHUS  HE3aBUCUMOH  DKCIEPTU3BL,
VKa3blBaeTCsAd IPH pasMelleHHy IpoeKTa aJIMHUHHUCTPAaTHBHOIO periiaMeHTa Ha
odbnuMaibHOM caifTe aAMUHUCTpalMK ropoja bearopona. JlaHHBIH CPOK HE MOXKeT
OBITh MeHee OJHOrO Mecsua cO HA pa3MelieHUs NpoeKTa aJlMUHUCTPATHBHOTO
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persiaMenTa B ceTh «MHTepHET». _

[To pe3ysbTaTaM He3aBUCHMOM DKCIIEPTH3Bl COCTABIACTCH 3aKITIOYCHUE,
KOTOpOe HarlpapjisIeTcs B opraH, SABISIONHHCS pa3paboTUMKOM
aAMUHUCTpaTUBHOrO  pernamedta. Opran, seasmolwlics  paspaboTymkom
anAMHUHUCTPATUBHOTO pPerjaMeHTa, 0083aH PacCMOTPeTh TTOCTYIIUBITHE 3aKHOUCHUS
HEe3aBUCHUMOH DJKCIEPTHU3Rl U MNPUHATL pElICHHE [0 pe3yabTaTaM Kaxznoil
HE3aBUCHMOMN 3KCIIEPTH3HL. :

HemnocTyruieHde  3aKMIOYEHMS  HE3AQBACHMMOH  BKCIIEPTH3bl B OpraH,
SBISUIOINUICY  pa3pabOTUYMKOM  aJMHHUCTPATHBHOIO perjlaMeHTa, B  CpOK,
OTBeAeHHBIH AN TNpOBeJeHUs  He3aBHCUMON  SKCIepTH3nl, He SBIsSercd
IPEIATCTBREM A4 YTBEPKISHUS [IPOEKTa aIMIHUCTPATUBHOIO PETIAMEHTA.

2. Ilocne wvcTedyeHust CpoOKa, OTBEAEHHOIO [UIS TPOBEJAeHHSA HE3aBHCHMOH
SKCHEPTU3bl,  IPOEKT  aIMHHHCTPATHUBHOTO  periaMeHTa ¢ [IPOEKTOM
MOCTAHOBICHUS, IIOACHUTEILHON 3ANHCKON, B KOTOPOH NpUBOAUTCS HHbOpMALHs
00 OCHOBHBIX TIPEANOJaraeMbiX YIYULICHHAX NPEAOCTABICHHS MYHULHITATEHON
YCAYTH B CAy4ae HPUHATUS afMUHHCTPATHBHOIO perlaMeHTa, CBeAeHHMs 00 yuere
peKOMEHJallMl He3aBUCUMOH 3KCIEPTHU3Bl N NPEJIOKEeHHH 3aHHTePEeCOBAHHBIX
OpraHu3aluil W rpakaH, B pe3yldbTaTaMyd HE3aBUCHMON 3KCIEPTH3Bl (HIH 0e3
pe3y/NpTaTOB  HE3aBHCHMOHM  JKCIEPTW3pl) HAOpaBIsAETCs B yOpaBJIEHHE

CTpaTeruueCKoro IJIAHHPOBAHHA, OpT‘aHH3&LIHOHHO-KOHTPOJ’ILHOfI H
AQHATUTHIECKOH paGOTBI amaparta aaMAHHACTPalu| ropoia Eem‘opona.
VnpaBneHHe CTpaTerHyecKoro NJJAHHPOBAHHA, OpPradn3aliHOHHO-

KOHTPOJNBHOH W AaHAIMTUYECKOH paboTHl ammapara aJIMUHWCTPalHH ropoja
besropoga B Teuenue 10 paboumx AHEH ycTaHABIMBAET COOTBETCTBHE IPOEKTA
AAMAHUCTPATUBHOIO periaMeHTa TpeboBaHMAM, MPEeIbABISIEMBIM K HeMy
®enepaibibm 3akoHoM oT 27 uHiona 2010 roma Ne 210-P3 «0O6 opramusanuu
TIPeIOCTABJIEHNA TOCYJapPCTBEHHBIX ¥ MYHHLIMNANBHBIX YCAYT» W TIPHHSTEIMH B
COQTBETCTBUH C HUM HOPMaTHBHBIMU MPaBOBLIMH aKTaMH, B TOM YHC/IE:

a) COOTBETCTBHE CTPYKTYPBl M COIEpXKAaHHSA NPOEKTa aIMHHHCTPATMBHOIO
periaMeHTa, B TOM YHC/e CTAHIAPTa [PEAOCTABJIEHUS MYHMIIMIIATBHON YCIyrH,
TpeOoBaHHAM, IpeabiBIfseMbIM K  HUM  @PenepalbHBIM  3aKOHOM  OT
27 moas 2010 roga Ne 210-®3 «OO0 opraHuzauu NOpenoCTaBIICHUS
roCyAapCTBeHHBIX U MyHWIIMIIATBHBIX YCJIYT» 1 IPHHSATHIMA B COOTRCTCTBHH ¢ HIM
HOPMATHBHBIMH [1PaBOBBIMU aKTaMU; -

6) IOJIHOTA ONKCAHHA B ITPOEKTe AIMHHHCTPATABHOTO pernameHTa nopﬂmca
1 YVCIIOBKI ITpeNOCTaBICHNA MyHHIUIIAIBHON YCIIYyTH,;

B) ONITUMH3AIMA [OpAAKa IpeJOoCTaBleHHs MyHUIMOAlbHOH  yCayrn
(ynopsgoueHHe  aniMHHUCTPATHBHBLIX  mpouenyp  (aeifcrsmil),  ycTpaHeHue
W30BITOYHEIX npouenyp (melcTBui), COKpallleHWE CpoKa UPeROCTaBICHHSN
MYHUIMMATBHOH — YCIYyTH, [NpPeAOoCTaBIEHHe  MYyHHIUNANLHOH ycnyrn B
3NCKTPOHHOH QopMe). _ T

3. HampapnsieT NpoeKT NOCTaHOBICHHUS! C ,HOKyMEHTaMH YKa3aHHBIMHA B
NyHKTe 2 pasmena 3 HAcTOAIIero IOpgiKa, B NPaBOBOE YyIpaBIEHKE annapara
AIMUHHCTPALHA Topoda benropoaa ANS NPOBEASHWS NPaBOBOJ 3IKCIEPTH3HI,
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npeaMeTOM KOTOPOH ABIACTCS:

a) OLlCHKa COOTBETCTBHA IPOCKTOB AaJMHHUCTPATHBHBIX PErIaMeHTOB
TpeOOBaHUAM, NPEIBABISEMEBIM K HHM 3aKOHOIATEIRCTBOM,

0) oueHKa y4eTa pe3yINbTaTOB HE3ABUCMMON 3KCMEPTH3Bl B IIPOEKTax
AMMUHHCTPATHBHBEIX PErIaMeHTOB;

B) HATU49HMe NHOO OTCYTCTBHE B TIPOCKTE a,uMHHHCTpaTHBﬂoro pernaMeHTa
KOPPYIMUHOME€HHBIX (haKTOPOB. :

[MpaBoBoe ympapieHHe anmapara aJMHMHHCTpauuH ropoaa besropoaa
NPOBOAUT YKA3aHHYH) DKCOEpPTHU3Y B CPOKH, YCTaHOBJAeHHBIe [JomoxeHmem o
IOpPAAKe DTOATOTOBKH ITPABOBBIX aKTOB aIMUHHCTPAUMH ropoja bemropopa,
YIBEPXKACHHBIM pacliopsDKCHUEM aqMHHUCTpauuu ropoja benropona ot 26 uions
2014 rona Ne 1187.

PesynpratoM DpOBeJeHHOH SKCIEPTHU3B! ABIAETCS 3aIUIIOUECHHE MPABOBOIO
yIlpaBJIeHMs allapaTa agMHHHCTpaliK ropoja benropoza.

4. ObecrieynBaeT COINACOBAHME ITPOEKTA HOCTAHOBIEHHS aJAMHHMCTPALAY
ropoga benropoia B YCTAaHOBIIEHHOM IIOPSAJKE CO BCEMH 3aUHTEPECOBAHHBIMH
CTPYKTYPHBIMU NOAPA3AEICHUIMHI a/IMIHUCTPAIMU ropoaa benropona.

Cpok#  HOATOTOBKM ¥  COTJIACOBAHMS  NPOEKTOB  TIOCTAHOBIEHUMN
YCTAHOBJICHB! B [lonokeHMH o0 [OpsAliKe TNOATOTOBKM TIPAaBOBBIX  4KTOB
aAMMBHCTpAllMHd  ropoja  bearopoia,  yTBEPXKAEHHOM  PACIIOPSKCHHEM
aaMHUHUCTpanuu ropoja benropona or 26 urous 2014 roga Ne 1187.

5.1locne noanHcaHus ITOCTAHOBICHHS AaAMHHHUCTpAUWM Ioposa  ob
YTBEPKICHUN anMHHﬂchaTHBHoro perilaMeHTa He3aMeNIUTEBLHO IeperaeTcs B
BIEKTPOHHOM BHUJIE: :

a) B yIipaBlicHue mitbopmaunn U MacCOBBIX KOMMYHUKAIAH aﬂMHHHCTpaHHH
ropoga berropona il opUIHATBFHOIO ONYOIMKOBaHHA B CPEeACTBAX MACCOBOH
wHGOpMalyi B COOTBETCTBUM C 3aKOHOMATeNnsCcTBOM Poccuiickoit ®enepaiun o
JoCTyne K nHPOPMAIUH O AesiTRIILHOCTH OPraHOB MECTHOIO CaMOYIIpaBIICHHNS;

©) B ynparjeHHe AeTaMH annapara aIMHHHCTpalMu ropoja benropona g
pasMelleHHsl Ha 0QUIUAIBHOM caliTe OpraHoB MECTHOI'Q CaMOYTIPABIICHHUS rOpoaa
benropoaa http://www.beladm.ru.

6. locne nmoxnMcanust MOCTAHOBIEGHUS aIMMHMCTpalun ropoina benropona
00 yTBepXJleHHMH aJIMHMHUCTPATHUBHOIO perfjaMmenTa B Teuenue 20 pabounx mueit
pazMenjaeTcss B (eaepansHOR rocyiapcTBeHHOH HHGOpPMalUMOHHOM cucTeMe
«EauHBIA  mopTal TOCYNapcTBEHHBIX M MYHHUMIANbHBIX YCIyr (hyHKIHHA)»
http://www.gosustugi.ru U peruoHansHOM uHQOpMauuoHHOR cHcteMe «llopran
rOCYIAPCTBCHHBIX WM MYHULUMIOAIBHBIX  ycayr benroponckoit  obmacti»
htip://www.gosuslugi31.ru.

HavyaabHHK yIpaBJeHAA
CTPATErHYECKOIo IJ1IaHHPOBAHUS,
OPraHH3ALHOHHO-KOHTPOJIBHROH |
aHAJIHTHUecKOol pafoTel annaparta

AJAMHHHCTPALHM TOpoaa C.I'' Kynnkos
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: YTBEPXKJIEH
' NOCTAHOBJIEHHEM aAMHHHCTPAIHH
_Tropoja Be.nropona
0T « 75 > » {,-cp:{wz,d-’ b 2014 1. NecE48™

Hopsnok paspaloTKH B YTBEPKAEHHS AAMHHUCTPATHBHBIX PErjIaMeHTOR
HCTIONHERHS MYHHIHNAIbHBIX (PYHKIHI TOPOACKOro OKpyra
«I'opox bearopoa»

1. O0ude noJI0KeHUsE

1.1. Hactoamuii nopsnok ycranasnuBaeT TpeboBaHHSA K paspaborke H
YTBEPXKICHUIO &/MMHHCTPATHBHBIX PEriaMeHTOB HCIIONHEHHS MYHUIMITAIBHEIX
(GyHKIME KOHTpOIA (Nanee — periaaMeHTH).

PernamedToM sBNgeTcs HOPMATHUBHBIA NpaBoBOH axT aJAMHHUCTPALIMH
ropofa, yCTaHaBIWBAIOIIMKH CPOKM H IOCIeN0BaTeSbHOCTh AXMHHHCTPATHBHBIX
nponieyp (AefcTBr), npy OCy1ECTBIIEHAH (YHKIIMY MYHUIUITATIEHOTO KOHTPOJIS,

PernamMeHT TarKe yCTaHaBIWBAECT TOPAJOK B3aHMOJSHCTBHSA MEXAY
CTPYKTYPHBIMH TOApa3felleRAIMM  aIMHHHCTpalMd ropoja benropoaa, HX
JODKHOCTHBIMM JIMTIAMH, B3aUMOZAEHCTBHe ¢ (PR3MYECKUMH WIH HOPUARYECKHMH
JIWNAMY, WHBIMM OpraHaMy TrOCYAapCTBEHHOM BIacTW ¥ OpraHaMM MECTHOIO
caMOyUpaB/lenus, YUIPEKICHUIMM ©  OpPraHuzalldsMH  TIpH  MCHONHEHWH
MYHHIHNATBHOH QyHKIHA. _ o o

1.2. I'lpoextsl pPErTaMEHTOB paspabatsiBaroTcA CTPYKTYPHBIMU
noppaslieJleHnaMy  aAMUHHCTpauuu — ropoaa  benropoma  (KomuTeTamuy,
VIPABICHUAMHY,  yapexaeHusMM) (aanee —opraH  KOHTpous), K  cdepe
JesTeIbHOCTH KOTODPBIX OTHOCHUTCS MCHONHEHHE MYHUIUIAnbHOH ¢QyHKOAU B
COOTBETCTRBUN ¢ (enepalbHBIMU 3aKOHAMH, HOPMATHBHBIMH TMPABOBRIMH AKTAMHE
[Ipesunenta u [lpaButenscrBa Poccuiickon denepannu, 3akoHaMu bearoposckoi
00JIacTH, MHBIME HOPMAaTHURHBIMHU aKTaMH benropoickoil o0aacTH, pelreHUAMH
CoBera nenyraToBs ropoja benropoaa, NOCTaHOBIEHUAMHU 8IMHAHUCTPaHU TOPO/IA,
H BKIHOYAKOTCS B PEECTP MYyHUUHNANBHBIX yCIyr (byHKUui), hopMHpYeMBIi
yOpabiieHUeM CTPaTerM4ecKoro MiIaHupoOBaHusA, OPraHN3alliOHHO-KOHTPOJILHON U
aHagMTHyecKoll paboTs! anmapara aJIMHHKACTPALMU TOposa benropoja.

1.3. Ilpx pazpalboTke perjaMeHTOoB OpraH KOHTpOIsA MpeaycMaTrpuBaer
OTNTUMH3ALMIO ([TOBbILIEHHE KAaecTBa) UCIOIHEHUST MYHULIATIANBHBIX HYHKIWH, B
TOM HHCIIE!

a) yropsLiouyeHne aAMUHHCTPAaTABHEIX Opouenyp {aeficTaui);

0) ycrpanenue n30bITOYHBIX aIMUHUCTPATHRHBIX NMpoueayp (neicTBmit);

B) COKpallleHNE CpOXa WCIOJIHEeHMs MYHWILMIIaNbHON (QYHKIIHMM, a TaKxKe
CPOKa BBINIOJIHEHUSI OTASALHEIX AJMUHUCTPATUBHLIX Opouenyp (AeiicTBhHi) B
PAMKAX UCHONHEHUS MyHHUUMANBHON QyHKIUH. OpraH, oCyMeCTBISMIOUMi
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NOATOTOBKY PeriiaMeHTa, MOKET YCTaHOBHTh B PETNIAMEHTE COKPAIIEHHbBIE CPOKU
VCTIONHEHUS  MYHMUMNAJIBHOM OYHKUMM, & TakKe CPOKM  BHIIOJIHEHHS
aJMUHWUCTPATHEHBIX TIPOLEeayp (AefcTBHi) B paMKaX HCITOJHEHHA MyHMIIHNIIAIBHOH
QYHKUHA 110 OTHOWIEHHIO K COOTBETCTBYIOLUIMM CPOKaM, YCTAHOB/IEHHAIM
3aKOHOJAaTeNbCTBOM Poccuiickoii Pepepaitny;

I') OTBETCTBEHHOCTE JO/DKHOCTHBIX JIHI, HCMOJHSIOIIUX MYHHIUITIATbHbIE
QyHKIUU, 3a HecobmojeHHe MMM TpeGOBAaHUU pPETITAMEHTOB HPH BBIIOTHEHHU
aIMUHUCTPATUBHBIX IPOUEAYP (HeUCTBMIA),

71} OCYIISCTBICHUE OTAENHHBIX aIMHUHUCTPATHBHAIX Hpoueayp {neficTBuii) B
3NEKTPOHHOH dopme,

1.4, PersiaMeHTHl HCIIONHEHUS MYHULMIANLHBIX (QYHKIHHA yTBep)K)IaEOTCﬂ
[OCTaHOB/ICHUAMHU aAMHUHHCTPaLK ropoja benropoa.

1.5. MUcrionHeHHe  CTPYKTYPHBIMH  I10Apa3fesICHUSMHA az[MHHHCTpauHH
ropoga berropoaa oTAenbHBIX TOCYAapCTBEHHBIX NOJHOMOUMH bearoponackoi
o0nacTH, IIEpeJaHHBIX MM Ha OCHOBAaHMM 3akoHa benroponckoit ofmactu ¢
npeAocTasienueM cybeeHIMi U3 OroaxeTa 001aCTH, OCYIIECTBIAETCA B MTOPSIKE,
YCTAHOBJIEHHOM peIJIAMEHTOM, YTBEDXACHHBIM COOTBETCTBYIOIHM OPraHOM
UCTIOMHUTENBHON BnacTh benropoackoii obmacTH, ecnmM WHOEe He YCTAHOBIEHO
AEUCTBYIOMUM 38KOHOIATENLCTBOM. .

1.6. [IpoexThl agMUHHCTPATHBHBIX pemaMeHTon HOATNEXKAT HE3aBHCHMON
SKCTePTHIe W SKCHepPTH3e, TNPOBOAMMOM  YIPABICHWMEM  CTPaTETHYECKOTro
INaHWpPOBaHUs, OPraHU3alMOHHO-KOHTPONBHOW #  aHanuTudeckoil  paboThbl
ammapaTta aJMUHHCTPaLK ropoja benropoja.

1.7.Opran, K cdepe AEATENHHOCTH KOTOPOTO OTHOCHTCA HCHONHCHUE
MYHHIMIATGHOH (GYHKUHH, FOTOBHT M IIPEACTaBiSET HA OKCHEPTH3Y BMECTE C
IPOEKTOM  aJMHUHHUCTPATUBHOI0  PENIAMEHTA  [POEKT  IOCTAHOBJICHMNY,
MOSICHUTEJILHYIO 3allMCKY, B KOTOpoM NpHBOAHUTCS WHGopMalMs o0 OCHOBHBIX
NpeAno;IaraeMblX YIy4IIEHHAX MCIO/IHEHHS MYHMIMOANRHOH (YHKOMM B ciydae
OPUHATHS  periamMenTa, CBelJeHMS o0 ydeTe peKoMeHJalluil He3laBHCUMOH
SKCIIEPTH3BI M HPE/IIIOKEH NI 3aMHTePEeCOBAHHBIX OPraHU3aUMi U rpaxaaH.

1.8.B cunyuae ecnu B Opoliecce pa3paboTKu  IpoeKTa periaMenTa
BRISIBIAETCA BO3MOKHOCTD ONTHMHW3ANIMHA ([IOBHINICHUS KayecTBa) HCTONHCHNS
MYHULIMIIAIBHOH — GYHKIMH, [OpH YCHOBHM COOTBETCTBYHIONIMX  HM3MEHEHHH
HOPMATHUBHBIX IPAaBOBBIX AKTOB, TO I1IPOEKT PeriaMedTa TPejICTaBlIseTcs] B
YCTAHOBICHHOM NOPsIKE ¢ IPUIICKEHHEM YKa3aHHbIX [IPaBOBBIX aKTOB.

1.9. BHeceHne H3MEHEHUM B aJMMHMCTPATHUBHBIE PErIaMEHThl HUCHONHEHUS
MYHUIIMOAIGHEIX (QYHKIHH KOHTPOASA OCYILECTBIACTCA B Cllydae H3MEHEHHMS
3aKOHO1aTeIbCTBA Poccuiickoi denepaiuu, benroponckoi o01acTu,
HOPMaTUBHBLIX NPABOBBIX aKTOB ropoja benroposa, peryiaupyromero HCnonHeue
MYHUIHIATBHBIX (DYHKIMEA KOHTPOJA, U3MEHEHHA CTPYKTYPH! aIMHHHUCTPALMA
ropoaa benropoaa. : :

BreceHne w3MeHEHWH B pErjlaMeHTBl OCYWIECTBIAAETCS B MOPAIKE,
YCTAHOBACHHOM  JUis  paspaloTku U yTBEPXKACHHS  AIMHHUCTPATHUBHBIX
PErNAMEHTOB UCIONHEHMS MYHHITMIANBHBIX PYHKIUH KOHTPOIA.
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2. TpeGoBasus K perjaMesTam

2.1. HarvimeHoBaHue  pernameHTa ompenenseTcs OpraHoM — KOHTpOJs,
OTBETCTBEHHBIM 32  €T0  YTBEPXKJICHME, C  YUETOM  (DOPMYJIMPOBKH,
COOTBETCTBYIOLEH pefakUud MOJOKEHHS HOPMATUBHOIO IPABOBOIO  aKTa,
KOTOPBIM IIPERYyCMOTPEHA MYHUITUIIANIbHAS PYHKITHA.

2.2. B perjaMedT BKIIOHAIOTCA CIeIyIOUHe Pa3aebl;

1) ob1me onoKeHH, _

2) TpeDoBaHNUs K NOPSAKY HCITOJHEHHS MYHHIHNANBHON GYHKIINY;

3) cocTaB, MOCHEI0BATENBHOCTE U CPOKH BBITIOJNHEHUS aiMHHHUCTPATURIBIX
npoledyp (ueHcTBui), TpeGoBaHUS K NOPAIKY HMX BBIMOJHEHHS, B TOM HHCIe
OCOOEHHOCTH  BBIIIONHEHHA aJMHMHHCTPATUBHBIX mporeayp (aeiicteuii) B
ICKTPOHHOH (popme;

© 4) HopsiioK H GOPMBI KOHTPOILL 38 HCIOMHEHHEM MYHHIMIIANEHOH QYHKIHY;

5) nocyneOnpll  (BHECYJeOHBIHN) TOPAIOK OOKANOBAHUA pelleHuit U
neUcTrUM (Oe3nelicTBUS) OpraHa, UCTIONHAKOLICTO My HRLBLANBHY O byHKIHIO, a
TAKKe UX JOKHOCTHBIX JIHII.

2.3. Paznen, xacaroupiics oOIIHX TIONOMKEHWH, COCTOMT W3 CIEAYOINMX
NOAPA3ieNIOB:

2.3.1. HaumeBoBanre MyHUHUTIATBHONR QYHKITAH. .

2.3.2. Haumenopanye opraHa KOHTPONs, HCIIOIHAIOIICTO MyHHanaJiLHyro
dbyHxkuuro. Ecid B HCOOMHEHMH MYHHLHUNANBHON (DYHKIMH YYaCTBYKOT TakKke
HUHBIE OpraHbl MCIIONHUTEBHOH BIacTH benropoackoil odmacTi W Oprasel
MECTHOTO CaMOYTIPaBIIeHHUA, a TakKe OPraHM3aLUM B CIydasiX, [PedyCMOTPEHHBIX
3aKoHonaTeascTBOM Poccufickoii Pemepalid, TO YyKa3blBalOTCS BCE OpraHbl
HCHOJHUTENIBHOA BAACTH M OpraHbl MECTHOTO CaMOYIIPABJICHHS M OPraHH3aIlHH,
Yy4aCTHE KOTOPHIX HEOOXOAMMO ITPY UCIIQJIIHEHUH MYHHULMNATLHOH QYHKIIHMH.

2.3.3.IlepeueHb  HOPMATHMBHLIX  IIPAaBOBBIX  aKTOB,  PETYIHPYIOIIMX
MCIIOJIHEHHE MYHUIHMATEHOH GVYHKLUHH, ¢ YKa3aHHEM WX pPEKBH3UTOB W
HCTOYHHUKOB OQHUHAIBHOIO Oy OINKOBaHHS.

2.3.4. TlpeqmeT MYHHUHTIANBEHOTO KOHTPOIS.

23.5. lpasa A 00A3AHHOCTH ,ELOJI}I{HOCTHBIX JIHIT an OCYINECTBICHUH
MYHUUUTATBEHOTO KOHTPO, _ :

2.3.6. lIpaBa ¥ 00s3aHHOCTH NHL, B OTHOINCHHKN KOTOPBIX OCYUIECTRIIAIOTCH
MEpOIpUATHSL 10 KOHTPOIO. _

2.3.7. Oucanye pe3yiabTaTa HCIIONHE U MyHUIIUIANbHON Cl)yHKHPIH

2.4, Pa3jen, Kacamoimiica TpeOOBaHWH K  TOPAAKY  UCHOIHEHHS
MYHUUMNA1bHON DYHKINHA, COCTONT B3 CAEAYIOLTHX OAPasaeIoB;

2.4.1. Tlopsimok  MHpOPMHPOBAHUA OO0 HCIOTHEHMH MYHULMIOAILHOH
GyHKIHH.

2.4.2. Ceemenna o pasMepe IJIATHL 3@ YCJAYTH OpraHu3allud (opraHusaiiuil),
yuacTByIONIeH (YYaCTBYKIIMX) B HCIONHEHMH MYHHLHNANBHOR (QYHKIIHH,
B3UMAEMOM € JKLa, B OTHOHICHWM KOTOPOTO IIPOBOASTCA MEPONpPUATHS IO
KOHTPOAK (pasiael BKIIOYAETCH B cllydyae, €Cild B UCIOIHEHWH MYyHHIMIIAISHOH
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GYHKIMK yUACTRYIOT HHBIE OPTaHH3alLIUM ). .

2.4.3. CpoK UCHIOJIHEHUS MYHUITUIIATBHO! ¢y HKIMH.

B noapaszene, kacaiolleMcs nopsaaxa HHGOPMHUPORAHMS 00 HCTIONIHEHWH
MYHHITHOAIbHOH QYHKIMH, YKA3bIBAOTCS CIeNYIONIHE CReIeHHA:

a) “HGOpMausa 0 MECTe HaxXox1eHua K rpaduke paboTsl OpraHa KOHTPOS,
UCTIOIHAIOLICT0 MYHHIUIANBEYIO QYHKIUI0, CIOCO0R] MOIYYCHUS HHOOPMAIIHH O
MecTe HaxXOXIeHHs W rpaduxax padoTbl rOCYNapPCTBeHHBIX ¥ MYHHIMIANILHEIX
OpraHOB U OpraHu3aluii, y4acTBYIOIHX B UCIIOJAHEHHH MYHHUIUTIANLHOR QYHKLINH,

6) cipaBOYHbIE TenedOoHs! opraHa KOHTpPOIA, UCTIONHSIONI2TO
MYHUIIMIIATbHYIO (QYHKIWIO, U OpraHM3auuil, YYacTBYIOUIUX B HCIOJHEHWH
MYHHULMIAI6HOH QyHKIUH, B TOM YHCIIe HOMED TesieQOoHa-aBTOHHQOPMATOPa;

B) agpeca O(UUUANBHBIX caliToB B cetn «MuTepHer», comepkammx
UHQOpMaLMIO © TIOPSAAKE MCIIONHEHHS MyHUIUNANBHOM QyHKUMH, ampeca
BNEKTPOHHOM TTOUTHL Oprana KOHTPO:1s;

T) NOPANIOK TIONYYEeHUs UHQOPMAllMH 3aWHTEPECOBAHHBIMH JIHIAMH MO
BOIIpOCaM HUCIIONHEHHUS MYHUIMNATEHONR QYHKIMH, CBEeHUNH O XOIe UCIOIHEHUS
MYHHIMNAIEHOH (yHKOMM, B TOM YHCIIe C MCHONB30BaHHEM (elepanpHoil
roCy1apCTBEHHOH HWH(POPMAIIHOHHOM CHCTEMBI «Ennnsniit ropTan
rOCYIapCTBCHHBIX M MYHHUUIMNAIBHEIX YCIYT ((QYHKLHE )»; o :

1) TOpAAOK, GopMa M MECTO pasMelueHus HHOOPMAIMH O MYHHUIHNIANbLHOM
$YHKIHH, B TOM 4YMClle Ha CTeHJAX B MeCTaX HCIIONHEHHMS MYHULMMIATLHOH
byHKoE, Ha oQUUMaNEHBIX cafitax B cetu «PIHTepHeT», OpraHu3aIuii,
YYACTBYIOIIMX B MCIIOJHEHMM MYHHUHRIIAABHONH (yHKIHH, B ceTH «MHutepHem, a
TaKKe B dejiepalibHON rocy/lapcTBeHHON uHbopManHoHHOM cucreMe «EauHBIH
[IOPTai roCyJapCTBEHHLIX U MYHMIMIAIBHBIX YCIYT ((DYHKIHHN)».

B mogpasgene, xacamollemMcs CBefleHMH 0O pa3Mmepe IUIATBl 38 YCIyTH
opraﬂmaunn (opraHuzanuif), yuacTByrOlued (y4acTBYIOIIMX) B HCIIOIHEHAH
MyHHLMIANBHOA OQYHKIUHM, B3MMAaeMoOd ¢ MNa, B OTHOIIEHHH KOTOPOLO
NPOBOIATCA MEpPONPHMATHS [0 KOHTPOJIO, YyKa3elBaeTcs HHpopmaims 06
OCHOBaHMAX U ITOPSAKE B3UMAHUS 111aThI Jin00 00 OTCYTCTBUHM TaKOH TnaThl.

B nogpazaene, kacalomeMca CpoOKa UCHOIHEHHS MyHHITHIANBHOA (yHKITHY,
yKaspiBaeTcs 00IIAA CPOK HUCITONIHEH At MYHULIMNAIBHOM PyHKIMM.

2.5.Pa3gen, KacalImMKCs cOCTaBa, TOCIEeNOBATCIBHOCTH M CPOKOB
BBITOJTHEHMS AJMHUHHCTPATUBHBIX Hpoueayp, TpeOOBaHMI K MNOPSAKY WX
BRIIONHEHHMs, B TOM YHCJIE€ OCOOEHHOCTEH BBLINONHEHHA AZMUHUCTPATHBHEIX
NpOLEIYp B 3JIEKTPOHHOH (opMme, COCTOMT W3 NOAPA3HENnoB, COOTBETCTBYFOIIWX
KOIMYeCTBY  aJMHUHHCTPAaTHBHBIX  NPOLEAYp — IOTHHeCKH  000COOIeHHEIX
NOCNeOBATENEHOCTEH  aAMMHUCTPATHBHBIX  JeHCTBUE  TIpH  HCHOOIHEHUH
MYHUIUTIANBHOH (YHKUMM, WMEIOIIMX KOHEYHBI pe3ynbTarT M BBLISIAEMED B
paMKax HCIIONHEHUA MyHUIUIIAIbHOH (yHKIHUH.

B Hauame ykazaHHOTO pa3fella yKasblBaeTCS HCUEPIBIBAIOIIMI IIepeYeHb
aMUHUACTPATHUBHBIX IIPOLIEAYP, COTEPIKAIKMXCS B 3TOM pa3zferne.

Brok-cxeMa WCTIONHEHUs: MYHUIMITRHON (GyHKIHH TIPUBOJMATCH B
NPUIOKEHUH K PEIJIAMEHTY.
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OnucaHue KaxJA0H aAMHHHCTPATUBHON IIPOLeAyphl COAEPKUT CIeAYIOILHe
00s13aTelIbHbIE AIIeMEHThI:

a) OCHOBAHMA [UIA Hadasia afMUHUCTPATHBHONK NIPOUEAYPHI;

0) cozepKanue KaXA0ro 4AMUHUCTPATHBHOIC JeHCTBUS, BXOIIIIErO B
COCTaB  AJMHHHCTPAaTHBHOH  IPOLEAYPRl, IPOAOKHTEILHOCTE W (HMIH)
MaKCHMAIBHbLA CPOK €0 BBITIOJNHECHUSA;

B) CBeJeHUs O JOJDKHOCTHOM JHIe, OTBETCTBEHHOM 38 BbIIOJIHEHHE KayK)TOr0
aIMHHUCTPAaTHBHOIO JENCTBMs, BXOHAIICIO B COCTaB AaJAMHAHHCTPATHBHOH
npoueaypel.  Ecim  HOpMATHBHBIE  MOPaBOBBEIC  aKThl,  HEMOCPEICTBEHHO
pPeryIupyromue UCIOJIHCHUES MYHUIIUIIANbHOH (GYHKIHUH, cOAepKaT YKa3zaHHe Ha
KOHKPETHYIO HOTKHOCTE, OHA YKA3BIBAETCA B TEKCTE PErfiaMeHTa;

F) yCIOBUS, TOPSAOK M CPOK  INPUOCTAHOBICHUA  HUCIONHEHHA
MYHUIIUTIATBHON (PYHKUMM B Cclydae, €CIM BO3MOMXKHOCTH NPUOCTAHOBIIEHHUS
npeaycMOTpeHa 3akoHoaaTenbeTBOM Poccuiickoli Oepepaninu;

A1) KPUTepUU OPUHATHS PEeIIeHHH;

€) Pe3YJIbTAT  &JIMHHUCTPATUBHOM Npoueaypbl K IOPANOK Ieperavyu
pe3yseTara, KOTOPBId MOXeT COBIAJaTh C OCHOBAHHEM JUIS HayaNa BHHIOIHEHUs
caenyroled aIMUHUCTPATUBHON NIPOLeLyphl;

) cioco0  (HKCAaUMK  pe3yibTaTa  BHINOJIHEHWS aIMWHHICTPATHBHOM
IpOHEAYPbl, B TOM YuCIe B 3JIEKTPOHHOH (opMme, couepkallii yxkazaHue Ha
dopmaT 0653aTENHLHOIC OTOOPAKEHUS 8 XMUHMCTPATHBHON POy phI.

2.6. Pazpmen, kacaommiicss mopsiaxka U QOpMBL KOHTPOISL 32 WCTIONHEHHEM
MyHHLANAIBHOH (G YHKLHY, COCTOUT U3 CAeAYIOWINX I0Ipa3eNioB:

a) MOpSAJOK OCYIECTBAEHHS TeKyWIero KOHTpols 3a coOmoaeHueM H
HCIIOJIHEHUEeM [O/DKHOCTHBIMHM  JIML@MM [OJOKEHHI perylaMeHTa H  HMHBIX
HOPMATUBHEIX [P3BOBBIX aKTOB, YCTAHABIUBAKLINK TpeGOBaHUA K HCIIONHEHUIO
MYHHUMITAARHOR QYHKIINY, 8 TaKKe 3a IPUHIATHEM UMH pellicHUH;

§) mopAA0K M NEepUOJUYHOCTE OCYLISCTBNEHHS NNAHOBBIX M BHEIUIAHOBBLIX
OpPOBEPOK IMOJHOTHI M KadecTBa MCIONMHEHMS MYHUWLMNANBHOW (PYHKIHH, B TOM
qucie TOpSAoK M OpMbl KOHTPONA 34 [ONHOTOH M KA4ecTBOM HCIIOTHEHUS
MYHHUIHNATBEHON (QyHKLIMY;

B) OTBETCTBEHHOCTE  JO/DKHOCTHBIX JIHI 33 pelleHud U jJelicTBug
(besmeticTBue), NpuHHMaeMble (OCYLIECTBISEMBIE) UMH B XOJe HCTOIHEHHS
MYyHUIUNANBHOH GYHKUUH;

I) IIONOKEHHUS, XapaxkTepusyroinue TpeboBaHus K NOPAAKY U dopmam
KORTPOJA 32 WCIOIHEHHEeM MyHHIMIIBEOH (QYHKIHUM, B TOM 9HUCJIe CO CTOPOHEL
rpaskiaaH, uX o0beIMHEHNH U opraHHu3airil. :

2.7.B pasngene, kacamoueMmcs O0CyacOHOTO (BHecyneGHOFO) TIOPsi LKA
oOxkanoBanus pemieHud W naeMctBuil  (OezmeliciBuUsi) oprawa  KOHTPOJ,
UCIIONMHAIONIEN0 MYHHUILHMOANBHYIO QYHKUMIO, a Takke WX JODKHOCTHBIX JIMI,
YKa3bIBAOTCH!

a) nadopmMands A8 3aMHTEPECOBAHHBIX NHL[ 00 WX TIpaBe Ha AocynebHoe
(BHecyneOnoe) obxanosanue neiictsuil (OezmeiicTBuA) M pelleHuH, MPHUHATHIX
(OCYLIECTBIISIEMBIX) B XOle UCIIONHEHNS] MYHUIIUIIAILHON GYHKITNH;
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0) npeameT nocyaebHOro (BHeCyIeGHOro) 00xKaIoBaHus;

B) MCUEPNLIBAIONIMIA  NepedeHb  OCHOBaHMM 8  NPHOCTAHOBIIEHWA
paccMOTpeHHs xanobbl U CIy4aeB, B KOTOPBIX OTBET HA Kaloby He Jaercs;

I) OCHOBaHHA [ Havana [poueaypsl JocymeOHoro (BHecyaeGHoro)
00KaTOBaHUA, o _

A) IpaBa 3aUHTEPECOBAHHBIX ML Ha [OMy4yeHHe wuHbopMaumm u
NOKYMEHTOB, HeOOXOAMMBIX 1151 00OCHOBAHMSA U PACCMOTPEHHS JKaIO0bI;

€) Oprafnbl M JAOJDKHOCTHBIC JIHIIA MECTHOTO CaMOYIPABJICHUS, KOTOPHIM
MokeT OBITh HanpasjeHa xajoba 3asgBUTeNs B jgocymeOHOM (BHeCymeGHOM)
HOPSAKE;

) CPOKH PaCCMOTPEHHS Kano0bl;

3) pe3ynpTar AocyaedHoro (BHecyneOHOTO) 00XANOBAHNI IPUMEHUTEILHO K
Kakno# npoueaype mubo HHCTAHUKMY 00XKaNloBaHUSL.

3. Opraguszauss He3aBHCHMOI dKCIEPTH3ILI NPOEKTOR PErIaMeHTOB

3.1. IIpoeKTs! pernaMeHTOB OIS KAT HE3ABUCUMOW IKCIIepTH3E.

3.2. IlpeameToM He3aBUCHMOMW 3KCIEPTHU3Bl IPOEKTA periiaMeHTa (Ianee —
HE3aBHMCHMAs JIKCIEPTH3a) SBIASETCS OIIEHKA BO3MOXKHOIO TONOXKUATENLHOIO
3ddexTa, a TAKKE BO3MOXKHBIX HETATUBHBIX NOCJISACTBUN peanu3anuu oJIOKeHHH
OpOoeKTa perflaMenTa Ui Tpakaal 1 opraHuzaiui.

HesaBucumas  SKCIepTH3a MOXKET  [OPOBOIMTLCA  (DHM3HMYECKUMH U
KPUAMICCKUMH THLAMU B HHHUHATHBHOM MOPSAKE 3a cHeT cOOCTBCHHBIX CPEACTB.
HesaBucumas sKCTIepTH3A HE MOXKET IIPOBOUTECSA QUIMYECKUMY U IOPHIUYIECKHMHI
TMOAMY, NPAHUMABRIMMH ydacTHe B pa3paloTke MpOeKTa perinaMeHTa, a TakKe
OpraHu3alMsMB,  HaxXOAMMMECI B BEISHHH  OpraHa,  SBISIOLIETOCH
pa3paboTYUKOM perjaaMeHTa, -

Cpok, OTBeAeHHBIH 111 I[POBENEHMA  HE3aBHCUMOH  DKCIICPTH3EL
yKa3bIBaeTCA TIPH pa3MEUleHHH DPOoeKTa perfiaMeHTa Ha oduuuanbHOM caifre
hitp://www.beladm.ru B cetn «Murepner» oprasHoM KOHTPONS, WCIOIHAIIMM
MYHUIHUNANBHYIO OYHKIHO U ABIAIONIEMCS pa3paboTuHKOM MPOeKTa perilaMeHTa.
VYKazadgHBIM CpOK He MOKeT OBITH MeHee | Mecdla co AHs pasMelUeHHd IpoekTa
periamenTa B cet «HTepHETY.

Ilo pesynbrataM HE3aBUCHMON OSKCHEPTU3Bl COCTABNACTCS 3aKIOUeHUe,
KOTOpOE HAMpaBIASTCA B OPraH, SBIAOUINNCS paspaboTunkom pernamenTa. Opras,
ABIAIOIIUNCA pa3paboTuynKOM perilaMeHTa, 00f3aH paccMOTPETh IOCTYIIHBLIHE
3AKTHOUEHUS HE3aBUCHMON 3KCHEePTU3B! YW NIPUHATE pelleHHe [0 pe3yabraram
KaKIOH HE3aBHCHMOU 3KCTepTHM3Bl He mnozaHee S5 pabouux aHeld ¢ MoMeHTa
OKOHYAHHS CPOKa, YCTAHOBISHHOIO Ul MPOBENeHMs] HE3aBUCHMOH 3KCIIEPTU3BI 1
oyonuuHoro obcyxaerHs: o0 ydeTe 3aMEYaHMH HE3aBHCHMOW DJKCHEPTH3Bl B
IpoeKTe pernaMeHTa WK 00 OCTABNCHUY Oe3 U3MEHEHUHN NIPOeKTa PeTIaMEHTa.

3.3. HemocTymileHue 3aKniodeHus HE3aBUCHMON IKCIepTW3bl B OpraH,
SBIAIOLLHICS pazpaboTiUKOM pernaMeHTa, B CPOK, OTBE/IeHHBIH I NpOBEIeHHA
HE3aBHCHUMOM 3IKCIEpPTU3Bl, HE ABIACTCA NPENATCTBHEM MJId  YTBEPKACHUA
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periaMeHTa.
4. PazpafoTka 4 cOrjIacoBaHHe PerjiaMeHTOB

Opran, sABAsroUlHiics pa3paboTYHKOM MPOEKTa IIOCTAHOBAEHHH, B XOJe
paspaboTKH periraMeHTa OCYLLECTBIAET e ACTRUS B Clle XyIoIleH
MOCIEA0BATENBHOCTH:

. PazmemaeT IpoOeKT peErlaMeHTa W I[IOSCHHUTEIBHYIO 3alUMCKY B CeTH
«MHTepHET» Ha OPHIMANLHOM CAHTE OPTaHOB MECTHOTO CaMOyIIpaBlIeHHsI ropoja
benropona http://www.beladm.ru a1 nyOnuyuHoro 00Cy)aeHMUS.

2. Tlociie WcTedeHns CpoKa, OTBEASHHOIO JUIS TPOBEASHUS HE3aBHCHUMOM
SKCIIepTH3bl, I[IPOEKT perilaMeHTa BMecTe ¢ IIPOeKTOM  ITOCTAHOBIEHHI,
MOSCHUTEILHOM 3ANMCKOH, B KOTOPO TPUBOJMUTCS HH(pOpMAlUI 00 OCHOBHBIX
NPEANOoIaraeMbix  yIYUIUEHUX [PEJOCTABICHUS MYHULHNANbHOM OYyHKUUK B
cnyvae TPUHSTUS PETIIAMEHTa, CBEASHUS 00 yueTe PeKOMEHAALUi He3aBHCHMOMH
3KCIIEPTH3bl H IPeNOoKeHHH 3aMHTEePEeCOBAHHBIX OpPraHHM3aUMi H TrpaxiaH, W
pesyJbTaraMid He3aBHCHMOHN 3KCIEPTH3Bl (MnM 0e3 pe3yibTATOB HE3aBHCHMOH
SKCIePTU3Ll) HANpaBASeTcd B YOPaBICHHE CTPATerHIecKOro IUIaHUPOBaHUS,

OpraHM3allMOHHO-KOHTPOJBHOH M aHaIuTHYecKoH  paloThl anmnapara
a/IMUHUCTpaLKK ropoda benropona.
Ynpapnenue CTPaTErH4ECKOro NJIaHUPOBAHHS, OpTaHW3alHOHRO-

KOHTPOILHOW W aHaIMTHUeckol paboThl anmnapara agMHHHCTPalUMU TIopoaa
Benropopa B tedenue 10 pabouux aHEdl yCcTaHAaBIMBAeT COOTBETCTBHE TIPOEKTA
aJIMHHHCTPATUBHOTO DErVIAMEHTa TpPeDOBaHHMAM, MPeIBSBISICMBEIM K HeMY
nocraHosnenueM [Iparutensersa Poceutickoit ®enepanuy or 16.05.2011 r. Ne 373
«O pazpaboTKe M YTBEPXKISHMH anMHHUCTPATHBHBIX PErlTaMeHTOB HCIIOIHEHUS
rOCYapCTBEHHBIX (YHKIMH H 2 MUHHCTPATHBHBIX PErfTAMEHTOR ITPpedOCTaBIEHUS
rOCYJApCTBEHHBIX YCIYr» H IIPHUHATHIMM B COOTBETCTBHM ¢ HMM HOPMATHBHBIMU
MPaBOBLIMY aKTAMH. T

3. IlpoexT nmOCTaHOBIECHHUS € JIOKyMEHTaMH, YKa3aHHBIMH B IIOJAIYHKTE 2
HACTOSILLEr0  pasfesa, Haipasisercs B IIPABOBOE  YIpaBlIeHHe  anTapara
aJAMHHUCTPAIMU Topoaa benropoaa a1 NpoBeeH!s PaBOBOil YKCIEPTHIHI,

ITpeameToM 3KCIEPTH3EI NIPOEKTOB PETS1aMEeHTOB, NMPOBOJMMON MPaBOBBIM
ylpaBleHHeM annapara aJIMUHHCTpalldd ropoaa benropona, sensercs:

a) OLICHKa  COOTBETCTBUSA  IIPOEKTOB  pPEriIaMeHTOB  TpeboBanuam,
NpeNBABISEMBIM K HUM 3aKOHOIATEIIBCTBOM; B

0) oleHKa yueTa pe3ylbTATOB HE3aBUCUMOM OKCICPTH3BI B MPOEKTaX
pPerJaMeHTOB; R

B) HaIM4He IHUOO0 OTCYTICTBHE B IIPOSKTE PEriaMeHTa KOppPYNIHOTEHHEIX
$aKTopoB.

[IpaBosoe ynpasieHde amnapara aiMHHUCTpaluu ropora benropona
NPOBOJIUT YKA3aHHYK OKCIEPTH3Y B CPOKM, ycraHoBleHHble [lomoxeHuem o
MOPSAAKE TOJIFDTOBKM [IPABOBBIX 2KTOB aJMUHWCTPAalMH Topona beiropona,
YTBEPXKAEHHBIM paclopsKeHHEM aIMHHUCTpaluy ropoaa bearopoza ot 26 wong
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2014 roga Ne 1187.

PesyibTaToM IPOBEIEHHOU DKCIEPTU3BL ABISETCS 3aKMOYEHHE IIPABOBOIO
YIPaBICHUA annapaTa aAMUHUCTpauun ropoga benroposa.

‘ 4. ObecneyuBaeT COIJIacOBaHME NPOEKTa ITOCTAHOBIEHHS AAMUHHCTPALHY
ropona benropoja B yCTAaHOBNEHHOM IIOPSIAKE CO BCEMH 3adHTepEeCOBAHHBIMH
CTPYKTYPHBIMH NOADPA3AEIEHUAMH aIMUHACTPaUMU ropoaa benropoaa.

Cpoxkn  INOIIOTOBKM M COIVIaCOBaHMA = TIPOCKTOB  HOCTAHOBJIEHHH
ycranosjeysl B Ilomoxenwn o nopsaxe OOArOTOBKH TPABOBBIX  AKTOR
aIMUHHCTpaWd  ropoda  benropoga,  yTBepKOZCHHOM — PAcCHOPSKEHHEM
aaMUuHuCTpauuu ropoaa bearopoaa ot 26 mionsa 2014 roma No 1187.

5.1lociie  moANMCAHHS TIOCTAHOBICHUS  QAMHUHUCTpalluu ropona o
YTBEP/KJICHUH PeriIaMEeHTa He3aMeNIUTEIbHO IePeIaeTCa B NeKTPOHHOM BHE:

a) B ynpasiesye HHGOPMALHMHM K MAaCCOBBIX KOMMYHHMKaUH aqMHHUCTpaIIu
ropona benropozaa nns oduIManbHOro onyONMKOBAaHHSA B CPEACTBAX MacCOBOM
uHhOpMallil B COOTBETCTBUM C 3aKOHOAaTeNbeTBOM Poccuiickolt ®ejpepaiiuu o
nocTyTe K MHbOpMaL O AeATeILHOCTH OPraHOB MECTHOTO CAMOYITPABIIEHUS

0) B yipaBleHKE JenaMH annapata ajiMUHUCTpalny ropofa benropoaa s
pa3MelleHHd Ha OQHIHAIBHOM CaliTe OPTaHOB MECTHOI'O CaMOYIIPAaBIEHUS TOpoa
benropona http://www.beladm.ru.

6. Iocranosienne aJMUHHCTpanuu ropoxa benropona o0 yTBepXOoeHHH
pernamenTa B Tederue 20 pabounx psefi pasmemaeTcs B PefeparbHOR
rocyjaapcrBeHroM HHbOpMaTMOHHOH cucTeMe «EUHEIN TopTal rocyapeTBEHHEIX
W MYHULUOAIBHBIX youryT (dyHkumi)» httpr//www.gosuslugiru ¥ pernoHanbpHoH

uabopMamOHHOM cucTeme «llopran rocy1apCTBEHHAIX U MYHHUHIIATLHBIX YCIyT
Benroponckoit o6nactu» http://www.gosuslugi31.ru,

HayaabHHK yHipaBienus
CTPATErHYeCcKOro NIAHHPOBAHUS,
OPraHN3aiNOHHO-KOHTPOJibHOM

AHAJHTHYECKOMN paGoThl annapara H |
aJAMUHHCTPALIMH FOPOJa (/r_ W C T. KyJIHKOB

\v
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YTBEPKJIEHDI
NOCTAHOBJAEHHEM aAMHHHCTPALHH
_ropoaa Be.ﬂropona
OT « 70 » porriinst 2014 1, Neoizz™

7

Ennnble cTaHAAPTH3IHPOBAHHBIE TPEOOBAHHS K HPEeJOCTAB/IEHHIO
MYHHIHIIAJBHBIX YCJIYT FrOPpOACKOT0 OKpyra
«I'opoa bearopoa»

1. O0mne nojoxenust

1.1. Hacrosiue  eauHple  CTAaHAapTU3UPOBaHHBIE  TpeboBaHMI K
npe)locxaBJeHmo MYHHIMNAILHEIX YCIYT pa3paboTaHbl € LENBIO YHU(DHKAIMU
nopsiiKa NpPEIOCTaBIERUS MYHUAIUTIATEHEIX yCcuyr CTPYKTYPHBIMU
noApasgeneHuaMHM  AIMUHUCTpAUMK ropoAa benropofia, MyHUUMNATBHBIMKA
yupexaeHusamMu ropoackoro okpyra «l"opon Benropoay.

1.2. OcHOBHBIE  TOHATHA, HUCIIONB3YeMble B HACTOAIMIMX  €IUHEIX
CTAHAAPTH3NPOBAHHEIX TPEOOBAHHUSX K NIPEOCTABICHUIO MyHHIIUTIAILHBIX YCAVYT:

MyHununareHas yciayra — JeATeNBHOCTE 110 pealnsaluy (yHKUMN opraHa
MECTHOI'0 CamMOyIIPABJICHMsI, KOTOpasi OCYLIECTRISET S TIO 3anpocamM 3agBHUTeneil B
npezeIax MOJTHOMOYNI OpraHa, HpefocTaBIgIollero MyHHUUNAIbHEIE YCIYIH, [0
pPeLIeHU:d BOIIPOCOB MECTHOIO 3HAYEHUS, YCTAHOBJIEHHBIX B COOTBETCTBHH C
DeaepanbHbiM 3aKOHOM 0T 6 okTs0ps 2003 roma Ne 131-03 «O6 obmux
NPKHIIMIAX OPTaHU3AlHHA MECTHOTO caMoylipasieHus B Poccutickoit ®enmepaiimmy,
YcTaBoM roporckoro okpyra «lopo Eenropo;l» pemeHHﬂMH CoBeTa JenyTaToB
ropoja benropoxaa. Lo =

Cranpgapt MYHHLIUIATEHOH VCIYTH — CHCTEMA TpeboBaHHH K
NPe10CTaRICHUIO MYHBHUMIIAIBHON YCIYTH B MHTEpecax ee MoJydaTels, B IOpsIKe,
omnpefesseMoM 3aKkoHojaTenscTBoM Poccuiickoil @enepanyu ¥ HOPMATHBHBIMH
IPaBOBBIMH aKTaMH aMHHMCTpalun ropoja benropona.

Cranmapt obcmyxuBaHuS — TpeGoBaHmA K obiei rponeaype
B3aMMOJIGHCTBHA OpraHa, MpefoCTaBIAIONIer0 MYHMUMIANBHYEY —YCIYry, ¢
MOTyYaATeIIMI MYHULHOAJIBHBIX YCHYl, YCTAHOBJSHHBIE B HACTOSUMX EauHBIX
CTaHIapTH3HPOBAHHEIX TPEODOBAaHUIX K HpeOCTABNEHHMIO MYHHIMIATBHELX YCIyT
ropoackoro oxpyra «l'opon benropon». :

[TonydaTenr MYHWLMTOARBHOH ycayrn (3asgBUTeNb) — QusnyecKoe HiIH
IOPUANYECKOE JIHLO, JTU00 UX YIIOJTHOMOYEHHBbIE [IPeACTaBUTENH, 00paTUBIIHECH B
CTPYKTYpHOE noapasneIeHue aIMHUHUCTPalUi ropoaa benropoxaa,
MYHHIANIATBHOS YUpeXieHue, IIPeAOCTaB/AIOLMe MYyHUIMNOAIBHBIE YCIVIH, C
3arIpOCOM O MPENOCTABIEHHH MYHHUHINANBHOH YCIYTH, BBIPa)K€HHBIM B YCTHOH,
NHMCHbMEHHON MU RIEeKTPOHHONA thopMme.

Cpox oOKa3aHWA YCIYTH —BpEMS OT I[OJy4EHHA I[8KeTa [JOKyMEHTOB,
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HeoOXOAUMOT0 I MPEJOCTABNCHMUS MYHULMIANBHONW VCIYIH B COOTBETCTBUU C
HOPMATHBHLIMH [IPAaBOBBIMH aKTaMH, B TOM YHCJIE C YYETOM HEOOXOAHMOCTH
oOparieHus B OpraHM3alMy, y4acTBYIOIIME B MNPENOCTABICHHU MyHHIIMIIANBHON
yCAYTH, CpOKa NMPHOCTAHOBIEHUS NIPEAOCTABICHUA MyHHUMNATbHOA yCIyTrH, Clu
BO3MOKHOCTH PHOCTAHOBIIEHUS IpeaycMoTpeHa TEeHCTBYIOUINM
3aKOHOAATETRCTBOM, A0 MPENOCTABICHUS KOHEYHOIO AOKYMEHTa (JIOKYMEHTORB)
ABO WHOrO pe3ynpTara, JIs KOTOpPOre MOodydyarellb MYyHWLHIIATBHOH YCIyTH
oOpalaicsd B CTPYKTYPHOE NOApasAeleHHe aaMHUHHUCTpauuu roponaa benropoga,
MYHMLMITATBEHOE YUPEKICHUE, OKA3BIBAIOLISE MYHUITHIIANBHBIC YCILIYTH.

[TopTan rocynapcTBeHHBIX W MYHHUUMIIATBHBEIX YCIYT — FOCYAApCTBEHHAS
nHdopmanionHas cucTeMa, obecreyyBaolas NpefocTapleHne rocyAapcTBeHHAIX
¥ MYHHUIUIAIBHLIX YCIYT B 3JICKTPOHHOH dopMe, a TakkKe AOCTYD 3asBUTENEH K
cBeJeHUSIM O TOCYJapPCTBEHHBIX M MYHMIIMNQIBHBEIX YCIyTaX, IpeTHa3HAUSHHBIM
hilgk: pacrpocTpaHeHuA c HCTIONB30BAHUEM HH}OPMaLHOHHO-
TelIeKOMMYHUKAITHOHHOH cetu «MHTepHeT» M pa3zMellleHHBIM B TOCyAapCTBEHHBIX
A MYHUOMIOATGHBIX HHPOPMAIMOHHBIX CUCTeMaX, OO0eCHeYHRAIOIIUX BeNeHUE
pEecTpOB rocyAapCTBEHHBIX U MYHUNNOATBHEIX YCIYT.

1.3. OcHoBHBIMHM 3aJaYaMM EOUHBIX CTAaHAAPTU3UPOBAHHBIX TpeboBaHuil
SBIAIOTCS: -

a) obecnievyenne  eaunoobpasus  TpeOoBaHHE B aJAMMHHCTPATHBHELX
periameHTax; ' ' :

0) MHHHMH3AIMAS PAacxoJ0B BPEMEHH ™ MHBIX pecypcma [OIy4daTes
MyHHHPIHaH BHBIX YCIYT; :

B) BO3MOXKHOCTh  OOpaIlleHHs ¢  3aIIpocoM B opraH (yupexxaeHue),
NPefOCTapIAIUMA MYHHUMNAIBHYK) YCIYry, B IIMCBMEHHOM BHIE HIHA C
UCITONTB30BAHHEM HH(DOPMAIIMOHHBIX TEXHOJIOTHM;

I) MUHUMM3AlUA  JCHCTBHHM, KOIMYECTBA [OKYMEHTOB, TpeOyeMEBIX OT
[OJIyyaTens MyHUIIUNIANbHBIX YCIYT, '

1) 3aKpEeIVICHUE U3MepseMbIX TpeOoBaHUH K KaquTBy 151 I[OCTyHHOCTH
MYHUIHITANBHBIX YCIIYT; _ _ :

€) yueT MHEHHA M HHTEPECOB Nolydaresieil MyHUIHNATBHEIX YCIYT.

1.4. EnyHple  cTaHIapTU3HpoBanHele  TpeOoBaHUS K  [PEIOCTABICHUIO
MYHHUMNANBHEIX  YCIOYT  3aKperuIsioT MUHHUMANBHBIE  0o0beM  TpeboBanwmii,
HPeNLABISEMEIX K KA9eCTBY NpeJ0CTABIeHUs MyHUIIUTIATEHEIX YCIyT.

1.5. Enuubie  CTaHJAPTU3UPOBAHHBIE TpeOOBAaHUA K [PEHOCTABISRUIO
MYHHUMITANBHEIX YCIYT 00s3aTelbHbl A8 MCIQIHEHHS BCEMHM CTPYKTYPHBIMH
noapazneicHUIMHA aIMUHUCTPALIVH ropoaa 15} YUPEKICHUIMH,
Npea0CTaBIAIOIINMA MyHUITAIATEHBIE YCIIYTH. " -

2. CTaHIapT MyYHHIHNAJILHOH YCIYrH
2.1, CranaapT  NpeJOoCTaBICHHS  MYHHUHITAIBHOM  VCIYTM  IIOMHWMO

Tpeboranuil, MperTycMOTPEHHBIX cTatheidl 14 MepepanbHOro 3akoHa ot 27 uiong
2010 roma No 210-®@3 «QOO6 oprasuzalidd IPEHOCTABICHHUS IOCYIAPCTBEHHBIX W



MYHHIOUNANBHBIX YCIYT», BKIIOUAET B cedsi:

2.1.1, Ooucanne nosiyqatesiei ycyr.

2.1.2. TpeboBaHuaA K  cOCTaBy  JOKYMEHTOB, HEODXOHUMBIX LIS
MIPeJOCTARICHUS MYHHUNNATRHON YCIyTh.

2.1.3. OcHoBanuA A1 0TKa3a B IPeI0CTaBIEHHH MyHHanaJIBHOH YCIIYTH,
PE3YILTAT HPEJOCTABICHY MYHHUIUNAIBHON YCIYri.

2.1.4. Obs3areNbeTBA  CTPYKTYPHOrO — IOApa3felNeHds  aJIMHHUCTPALlHM
ropojia, MYHHUHO&JIBHOIO YUPEKASHUS, NPefOCTaBISIIOUMX MYHULHITATBHbIE

YyCIOyrd, B OTHOWERMU Trpaduxa (pexuma) paboTBl ¢ TONYYATENSMH
MYHHUIIUTTATTGHON YCITYTH.

2.1.5. O0uuit cpok NmpenocTaBiieHya MyHUITMNAIBHOH YCIIYTH.

2.1.6. Cpoxu 0KHJAHHA IIPH IPEAOCTABIEHUH My HUIIUTIIATIBHOH YOIy ri.

2.1.7. YcnoBusi ¥ CpOKM OpueMa U KOHcyanHpOBaHHﬂ noaydarteiei
MyHHIJ,HHa.HBH()PI YCHYTH. _ :

2.2. Onucanue HOquaTeneH YCIYT:

2.2.1. IlonyyaTenu MyHUUIMIANEHOH YCIYIrH JOJDKHBI COOTBETCTBOBATh
yCTaHOBJIEHHBIM TpeDOBaHHMsAM HOPMATHUBHEIX IIPaBOBBIX aKTOB, PeryJIHPYIOLINAX
OTHOUIEHHS IO TNPEJOCTaBICHMID MyHHHHOANbHOM YCIYTH, K (QH3HYECCKUM H
HOPHAUIECKUM STULAM.

2.2.2. Or umend noityvarerged MYHMUMOANLHOW YyCIYrH oOpalmarecs 3a
HpeJIOCTaBJIGHHeM MYHUIHITANEHOM YCIyTH UMEIOT TIPaBo;

a) YIIOTHOMOYEHHbIe MMM  JIMLi@ HA  OCHOBAaHHUH  JOBEpPEHHOCTE,
ohopMIeHHBIX B MOpANKe, YCTaHOBAeHHOM cTathei 185 I'paxnanckoro kopekca
Poccuitckol Qegeparny; o

§) 3aKOHHBIE  DNPEACTaBWTENld  HECOBEPIUCHHONETHMX  JeTell  wim
HeJIeeCIIoCo0HBIX TpaXAaH (POIHUTENH, YCHIHOBUTEH, ONMEKYHbI, IOMeUUTENH );

B) obUITMATBHEIE NPEeACTABUTENM IOPHUIWYECKUX JHIl (pYKOBOAMTENH, B
YCTAHORJICHHBIX CIyYasX YIpeIuTelHt );

I') UHble YHOJTHOMOYECHHBIE JIHIIA.

2.3. Tpeboranus K COCTaBy IOKYMEHTOB, HEOOXOMUMBIX bt
MPEeROCTABIEHUS MyHUIAILHOH YCIIyTH: - :

2.3.1. Tlepeuens JIOKYMEHTOB, HeoOXOIUMEIX ans TIONy4YeHUA
MYHULMOAALHONW — YCIIYTH,  YCTAHABJIWBAETCS B OTHOWIEHHUHM  KamaoH
MYHHIUIIAIBHOH  YCJIYTH  COOTBETCTBYFOUIMMH  HOPMATHBHLIMH  [IPaBOBBIMH
aKTaMH.

2.3.2. Tlpu npefoCTaBiIeHHH MYHHIHIIANBHBIX YCIYTI € HCTIOTB30OBaHHEM
OpUHIIMIA «OJHOTO OKHa» IPeAyCMaTpHUBAETCS BO3IMOXKHOCTH (POPMUPOBAHNA
nepevHsi HeoOXOMUMBIX IS MONYYEeHUS MYHUIUNATBHOM YCIyTH JOKYMEHTOR
CTPYKTYPHBIM — IOJIpazjiejieHHeM  aJIMHBHUCTPauyd ropojd, MYyHHIIUNAIb5HBIM
yUpekKaeHueM, MNpefOCcTABISIOMNMYA MYHUIHUNAILHYIO YCIYLY, HOCPEICTBOM
MEXBEJIOMCTBEHHOIO  B3aMMOAEHCTBHS M UHQPOPMALMOHHOTO o0MeHa ¢
UCIIONH30BAHYEM COBPEMEHHBIX HH(QOPMALKOHHBIX TEXHOJIOTHM ¥ a3 TaHHBIX.

233.B  uengx  MHHHUMH3ALHMHM  pacXodd  BPEMEHM  [OJIydaTesb
MYHHMITHIAIBHON  yCeayr#  MoxeT ObITb  OCBODOXKIAEGH OT  OOS3aHHOCTH
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IpeJCTaBleHnsl JIOKYMEHTOB, KOTOpble B CHJIy BO3JOXKEHHOM Ha opran
(opraHM3alMIO) KOMIIETEHLHH UMEITCS B €r0 PACTIOPSKEHHH (KOMUM NHIEH3MI,
KOIIMM CBUISTENLCTS O PETHCTPAIIHN H APYTHE TOKYMSHTEI).

2.3.4. TlepHOAMYHOCTG  TIPEACTABIEHHS  JOKYMEHTOB JJIs  HONYYeHHd
MYHUUMIIANEHOH yClIyrH (eJMHOMIBI MM B YCTAHOBICHHbBIE IIPOMEXYTKH
BPEMEHH ) IIpegycMaTpUBaeTCs HOPMaTUBHBIMH NIPABOBBIMU aKTaMu,
PEryIUpyIOIUMH OTHOIIEHHUS 110 IIPENOCTABIEHHIO MYHULUITAILHON YCITYTH.

2.3.5. 3asBienye O NpenocTaBlIeHUH MyHHIMIIAIBEHOH YCIYTH COCTaBIISRTCS
IO YCTAHOBJICHHOH B HOPMATUBHOM IPABOBOM &KTE, DPErylIHPYIOLNEM I[10psIoK
IpeJOCTaBICHHS MYHHULHMIIATEHON YCaAYyTd, GopMe. 3asBiieHHe 3aI0IHASTCH THUHO
NOTyvareseM MYHHUHWNAIBHOM YCIYTH MIH ero IpecTaBUTeNeM BpPYYHYIO,
YepHBIMH HJId CHHUMH YepHHUJaM# ([acToii), BO3MOKHO C WCIOIL30BAHHEM
TEXHHYCCKHX CPEJCTB IPH HATUYHH IIOANKCH NMOJyYaTens MyHUIIANaTbHOH yeayru
WA YTIOJIHOMOYEHHOTO NHLIa ([1€4aTH OpraHu3ariim ).

2.3.6.B ar00om 3adBNeHMH O INpPeJOCTAaBIEHUH MYyHALWIANBHOR YCIYTH
YKa3LIBAIOTCs CNEYIONIHe 0ba3aTeNnsrHble XAPaKTePHCTHKH:

B OTHOLIIEHUH QU3UUECKOTO JIMLA:

- paMunug, HWMfA, OTHECTBO IONy4aTend  MYHUIMDATBHOM  yCIvru
(JLOJDKHOCTD, CTATYC ITIOBEPEHHOTO, OCHOBAHNS NeHCTEHS NIOBEPEHHOTO);

- HAUMEHOBaHUEe CTPYKTYPHOTO NOJipa3zielIeH!sl aMMUHUCTPALINK 1'Opoa HITH
MYHULHTIATBHOIO YUPEKAeHNs, KOTOPOMY aApecOBaHO 3ajABICHHE;

- I1eb 00pallleHs ¢ 3asBISHHUEM; -

- [iepeUeHb U KONUYECTRO HpEJICTaBJIEHHBIX JOKYMEHTOR;

- TIOPSAO0K MOMYYeHHS pe3ybTaTa YCJAYTH (110 MOYTe ¥ MHBIM cnocoGOM)

- MOANNCE JIMIIA, IOHAaBIIETO 3asBleHue;

B OTHOLICHUH IOPHIHYLCKOTO JIHIA:

- OpraHK3anuoOHHO-IpaBoBas Gopma;

- OJHOE HAUMEHOBAHNE,

~ WOPUIAWYECKUH, 10UTOBBIHN, (fbamﬂqecmn afpec;

- TenedoH 1 paxc; : S

- 11€715 OOPAICHUS C 3aSBJICHUEM M MepeueHb, KONINIECTRO HpencraBneHme
TOKYMEHTOB;

- THH, OI'PH;

- TOAMKCH NHLA, NOAABIIEro 3adBIICHYe.

2.3.7. Tlpu HeoOXOAUMOCTH JOJDKHOCTHOE U0 opraga Wil opraHu3aluy, K
KOMMETEeHIIMM KOTOPLIX OTHECeHO TPefocTaBlecHrEe MYHUUUNANLHOM yeIyry,
OKa3plBaeT IIOMOINIL [ONYYATEeN0 MYHUUMNANBLHOH  yemyru, nubo  ero
OpPeNCTABUTETIO B 3anojgHeHuu 3assnenus. [Ipw osTom HONIHCH TONyHaraii
MYHHITMIANRHON YCIYTH TOR 3asiBlleHueM o0f3aTeNnbHa. 5

2.3.8. [TakeT MOKYMEHTOB, HEOOXOMUMBIH I Honyl{emm MYHULUOAIIBHOHR
YCIyrv, MOKET BKMOYATe B ce0sl OPUTHHANBI JAOKYMEHTOB M WX Komwuu. Ilaker
TOKYMEHTOB A0/DKEH OBITE UCUEPBIBAIOIITUM.

2.3.9. OpuruHasl JNOKYMEHTOB, HeoOXOIUMBbBIE ans MOJIYIEHHUS
MYHHUMOQIBHOM — YCITYrH, HPEACTABISIOTCA B HCKIIOYUTCIBHBIX — Cydasx,
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YCT2HOBJIGHHBIX HOPMATHBHBIMH IIPAaBOBBIMHM aKTaMH, PeryJHpPYyIOIUMH HOPSI0K
NMpeJoCTaBIeHHs] MyYHUITUITANBHBIX YCAYT,

2.3.10. B cnyyasax, IpexycMOTPEeHHBIX JIGHCTB}F}OI_HHM 3aKOHONATENbCTBOM,
KOMUM JAOKYMEHTOB 3aBEPATCSt HOTAPHANIBHO. _ _

B MHBIX cnyuasgx AOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MIPHEM JIOKYMEHTOB,
MPOBEPSET COOTBETCTBME KONMHE OpWruMHanaM JOKYMEHTOB, NPOCTaBAfgeT Ha
KaxJ0M KOMHH OTMETKY «CBEPEHO ¢ OPUTHHAJIOM» H IOANHCH C YKazaHueM
JOKHOCTH, (PaMUIMA U UHHIHAAIIOB.

2.3.11. JfokyMeHTHI Ha ToJIy4eHne MYHUHHUTATLHOH YCIYTH
MPEACTARIAIOTCA  HONYHATENEM  MYHHMUMINAILHOM YCIYTM B eIUHCTBCHHOM
SKIEMILISAPE, 338 UCKIIOYEHWEM  CIy4YaeB, YCTAHOBJICHHBIX HOPMATHBHLIMH
IPaBOBBIMH  aKTaM{,  pEerNIaMeHTHPYRIIUMH  [IOPSAOK  HPeJOCTaBJIEeHHs
MYHHIUOALHOHR YCIYTH. o :

Konun nokyMeHTOB (B TOM HHCIE HOTAPHANBHO 3aBEPEHHBIE KOIIHH)
MpuobarTess B JENO  3asBUTENSA, OpPWUTHMHANBl BO3BPAIUAKOTCA TIONYUYATElI
MYHUUMTATHHOR YCIYTH.

2.4. OcHoBaHHus Ui OTKA3a B NPEJOCTaBICHHM MYHHUHMIAILHON YCIVIH,
pe3ynbTar IPeAOCTABICHHAS] MyHHLIMITAIBHOH yCAYTH:

2.4.1. OcvoBanns Ans OTKa3a B NPeOCTAaBICHHUH MYHHOMIIANBHOH yCITyru
QOKHBI OBITH UCHEPIBIBAXOILNMY 1 YETKO c&bopmynﬁpOBaHm B 3aKOHOJATelbHEBIX
Y UHLIX HOPMATHBHAIX NMPABOBLIX AKTaX. _ S

242.B ciayyac OTka3a B [OPEIOCTABICHHH MYHUIMIIAIBHOM YCIyTH
MOJy4YaTenr0 MYHHLMIIAIBHOH YCIYTHM B [IHCBMEHHOH GopMe HampapiIseTcs
(Bpy4aeTcs) pelleHne 00 0TKa3e ¢ yKa3aHWeM [MPUYHH, ITOCTYKHBIIUX OCHOBAHHEM
JUIst IPUHATHS PeIlieHus.

JOKHOCTHOE JIMLIO CTPYKTYPHOIO TOAPA3AEIcHIA aIMUHUCTPAITUMH [OPOAA,
MYHHIOUIIAJABHOIO  YYPEXACHHUSA, K  KOMIETSHLUHMH  KOTOPHIX  OTHECEHO
NpeJoCTaBIeHNe MYHHUOHUIIANBHBIX YCIYr, JOIKHO IPHHATE BCE MEPBI JJid
JOCTYIHOTO MOACHEHXS OCHOBAHMH OTKa3a IIOJAYYATeN MYHHIHIAIEHOW YCIYyTH,
a TaKKe NpH HaTHYHMHU BO3MOXKHOCTY TOSCHWTL NOPSA0K NIPeOIOJIeHHS OCHOBAHMMA
B OTKAa3¢ MpPeA0CTABICHHAS] MyHUIIAIIAIBHON YCIIyTH.

2.4.3. GopManbHBIE OCHOBAaHWA He MOIYT SBISATHCA OCHOBAHMSIMH 3151
OTKa3a B [IpeIoCTaBIeHIHM MYHUIUNAIBHOHN YCITyTi.

2.4.4. KoHeuHbIM pPe3yNbTATOM TIPENOCTABNEHUS] MYHHUOHIAIBHON YCIIYTU
SBIACTCH TOT MONOKUTENbHBIN 3pdEeKT, ¢ HeNBI0 JOCTHIKECHHUS KOTOPOro 3adBUTE b
obpamaercss B CTPYKTYPHOE  ToJpasjclieHHe  ajJMHHUCTpallU#  ropoja,
MYHUIIMIAIBHOE  YUYpeXKAEHWE,  YIIOJHOMOYEHHOE HAa  IpelocTaBllcHUE
MYHHUILHIIATBHLIX YCIYT, @ Takke YOBICTBOPEHHOCTE 3aABUTENS KadeCcTBOM,
CBOEBPEMEHHOCTLIO TIPEAOCTARIICHAS U MONHOTON NOJIYyHUeHMS MYyHULHMIATBHOH
YCIy TH. o

2.4.5. Tlpouenypa npenocTaBiIeHHA MYHMWIHNANBHOH YCIYrH 3aBepliaeTcs
BBIJaueld 3adBUTENI0 IPAaBOYCTAHABIMUBAIOIIUX HIH HMHBIX JACKYMEHTOB (B TOM
yucse JIMNEH3MH, CBHIETENBCTB, pa3pelleH’H, COrjlacoBaHMM, CIIPABOK, KOITMH
JOKYMEHTOB, HX QyOnUKaroB, BBIIMCOK), perucIpanueii akros, JOKYMEHTOB, TIpaB,
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00BLEKTOB, COBEpIIEHHEM JEHCTBUHM II0 3aBEPEHUNd KOIMHMH  JOKYMEHTOBR,
NpeAOCTABICHHEM Mep COLMANbHON MOAACPIKKH, COBEPIUCHHEM HHBIX IeHCTBHH,
U3MEHAMOWNX MM ITOATBEPKIAIOIIMX [PaBOBOE [IOJOKEHHE (QU3MYSCKHX H
IOPUIMYECKHX JIML B OTHOLICHHAX ¢ APYTHMU JHLIAMH U FOCY/1apCTBOM.

- 2.5. O6s3aTenberBa CTPYKTYPHOTO IoApasfienenus afMUHACTPAMM ropoaa,
MYHHLMIIANBHOTO YUPEKIeHUs, OPEJOCTaBISIOMNX MYHULHNANBHBIE YCIYTH, B
OTHOLIEHHH TpaduKa (pexuma) paboTs! ¢ TonyyareisiMi MyHHIUIIAIbHON YCITYTH:

2.5.1. CTpykTypHOE noapasieneHue aIMHHACTpaALH ropoaa,
MYHHIMTIABHO® YUPEXKICHHE, IPEAOCTABIAIOIINE MYHHIHIIANBHBIE YCIYIH,
OCYIIECTBIIAIOT NPUEM IOJY4YaTelNed MYHHUMIIAJABHOH YCIYTH B COOTBETCTBHH C
YyCTAHOBJIEHHBIM I'PadHKOM.

2.5.2. Bpems DpEAOCTABIEHUS TIEepephlBA 14 OTAbIXa M TINTAHUS
AOTKHOCTHBIX JIML OPraHOB M OpraHU3aldi, MPeloCTaBNfIIINX MYHHUITUTIATEHYIO
YCIYTYy, YCTaHABJIHBAETCA B COOTBCTCTBUM C IIPaBWIaMH BHYTPEHHEro TPYJAOBOIO

pacropsika.
2.6. O0mMHU CPOK NPeAOCTABIECHNAS MYHUITUTTATBHOH YCIIYTH:
2.6.1. CTpyKTypHOE nojpazJieNeHue aAMHHKCTPaluHA ropoaa,

MYHHUHOAILHOE YUpPEKJeHHe, IpelOCTaBsIoOlee MYHUIMNANLHEIE YCIIYIH,
IPUHUMAET PellIeHre O NPEeJoCTaBIcHUH MYHHIIUNAIBHON YCIYTH Wik 00 oTKase B
ee NpeJOCTABICHNH B CpoK He Oonee 20 paboumx gHe# ¢ JaThl MOIYyUEHUS BCeX
HEOOXOJAUMBIX  JOKYMEHTOB, 3a HMCKIIOUCHHEM CJIy4aeB, YCTaHOBIIEHHBIX
(elepalbHBIMKA 3aKOHAMM, HOPMATHBHBIMH IIPaBOBBIMHA akTaMH IlpesujeHTa
Poccutickoit ®eaepaunud u [IpasntenscTBa Poccuiickoit Penepalliid, 3aKOHAMHK
Benropojacxoit  oGsnacTd, HMHBLIMM  HOPMATUBHBEIMH  [PABOBBIMM  aKTaMH
benropoackoil obnacty, pemenuaMu CopeTa JelryTaToB ropoja bemropona u
HOPMAaTUBHBIMY IIPABOBBIMH akTaMu aJIMHHUCTPALMU ropoja benropona.

2.6.2. KOHKpEeTHbIA  CPOK  IPEJOCTABIEHHA MYHHUIHIIANBHOHM  YCIYTH
YCTaHABIIMBAETCA COOTBETCTBYIOLIMMHA HOPMATUBHBIMY IIPABOBBIMH aKTaMU.

2.7. CpOKH 0KHMAaHUs [IPH DPEAOCTABIEHHH MyHUITUNAABHOM YCITYIH:

2.7.1. MakcuManpHoe BpemMs OXHIAHMS B OYEPEIH IIPH NoJaue JOKYMEHTOB
Ha [OJy4YEHHE MYHMLIMIIANBHON YCIYIH HE JIOJDKHO IIPEeBBIIATh 15 MHHYT.

2.7.2. MakcAMallbHOe BpeMs OKHIaHUs B Odepenu P NoJade HOKYMEHTOB
Ha IIpeJocTaBi€Hie MYHHLMIANBHOW YCIYTH IO IPEABAPHUTENBHON 3alMCH HE
JIOIDKHO MNPEeBBILATh 15 MHHYT ¢ MOMEHTA BpPeMEHH, Ha KoTopoe ObLI HasHaueH
NIpHEM.

2.7.3. BpeMs 0XMIaHUA B O4YE€PEINM Ha MpHEeM K AODKHOCTHOMY JIHIlY WIW
I HOIYYeHHA KOHCYNLTAlUU He JOMDKHO [PeBbIIaTh 1S MUHYT.

2.7.4, B nensax HemOIyIICHHs! odepeled B MecTaxX IPENOCTABICHUA YCIYT
MOTYT HCIIONb30BAThCA  CleyroLiyde QOopMEl  paboTBl ¢ NOAYyYATENIsSMH
MYHULUMOATbHOH YCIYTH:

TipeARapUTEAbHASA 3aTUCh Ha TIPHEM;

BplZada TallOHOB Ha MpHeM ¢ YKa3aHHeM KOHKPeTHOH JaThl M BPCMCHH
npuema.

2.8. YcnoBHSL M CPOKH IIpHEMa H  KORCYJILTMPOBAHHUS IOAYYATENSH
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MYHUUUIATBHOW YCIyTH:

2.8.1. I'padux IpHeMa nojyvarenei MYHUITANATBHON YCIYTH
NODKHOCTHBIMU  AMUIAMM  (CTIELMANMCTAMU)  CIPYKTYPHBIX  IOOpa3fe/ieHui
aJIMHHUCTPAllMM TOpOJa, MYHULMIANBHBIX YyUpexkAeHWH MT yCcTauaBIHBAeTCs
PYKOBOAHTENEM COOTBETCTBYIOIIETO CTPYKTYPHOTO nogpa3aelieHHs
AIMUHUCTPALHK MOPOAa, MyHULIMIIANBHOTO YUPEKACHHUI. .

2.8.2.BpeMs npueMa pPYKOBOOUTENIEM CTPYKTYPHOrO YIOAPA3JENeHH

ATMUHUCTPAIIHU OpOAd, MyHHIHIAILHOTO YYPEXKJIEHHS JTODKHO COCTABJISTH HE
MeHee 4 4acoB B Heenwo,

3. Cranaapr o0cy:KHBAHHS]

3.1. Hopsinok  wHGOPMHPOBaHUSA O TIPSJOCTABIEHHH MYHWUIWIIAIBHON
YCIYTHU:

3.1.1. Uadopmanns O IOpAdKe IPEHOCTABICHHS MYHMIMNAJABHON YCIIYTH
Irpe 10 TaBIsgeTCs:

a) HEMOCPeJICTBEHHO B CTPYKTYPHOM TIOJApasieleH’y  aJMHHUCTPaIUK
ropoia, MYHUIMNATBGHOM YYPEHKJASHHH, K KOMIIETEHIIMM KOTOPBEIX OTHECEHO
peaoCTaBeHe MyHUIIMTIATEHON YCITyTy; S -

_. 6) B MHOrOQYHKIHOHANBHBIX LUEHTPax HpeﬂOCTaBﬂeHH}I ]‘OCY,ILapCTBeHHBIX U
MyHHuHHa:IBHbIX yeayr (ML), :

B) 110CPE/ICTBOM HCIIONE30BAHUA CPENICTB Tene(bOHHOH CBA3M, 3ﬂeKTp0HHor0
HHPOPMUPOBAHUS;

) MOCPEACTBOM pPasMELIEHHs B MH(MOPMALMOHHO-TSICKOMMYHHKAIHOHHBIX
ceTsx oOINero Ionb3oBaHus (B TOM uucie B ceTd «FIHTepHer»), MyOIHKaluH B
CpemcTBaX MaccoBO HHGMOpMALWH, H3NAHUS MHGOPMALMIOHHBIX MaTepHanon
(Opolrop, OYKICTOB ¥ T.A. ), pa3MEILeHAA Ha HHMDOPMAITUOHHEIX CTCHIAX;

3.1.2. CeenleHHsl O MECTOHAXOKIEHHUH, KOHTAKTHRIX TenedoHax (Tencdonax
a0 cnpasok), MHrepHeT-agpecax, aapecax 3JeKTpOHHOH MOYTE! CTPYKTYPHOIO
MOApa3NieeHns  aJIMHHMCTpaluK  TI'Opoja, MYHWIMOATRHOIO — YUpPEKIeHUS,
NpPeIOCTaBIMOIINX MYHHIUNIAILHBIE YCAYTH, B ToM yucie B MPL, npuBoasaTcs B
OPHIOKEHHH K aIMHHUCTPaTHBHOMY PEeIVIaMEHTy, COJepKalleMy TpeOOBaHHA K
MOPSAAKY NPeAOCTABICHUS MyHULIUITANIBHOH YCIYTH, H PasMELaloTes:

- Ha MuTepHerT-caiite;

-Ha  uHPOPMALMOHHBIX  CTEHAAX  CTPYKTYPHOIO  MOApa3felleHHs
AJIMUHUCTpAIIMH TOpoJa, MYHUUUNAIBHOIO ytlpe)lmeﬂnﬂ, Hpenocmanmomprx
MYHUIAITAIBHBIE YCITYTH. s .

CpelleHHS O MECTOHAXOXKIEHHH M KOHTAKTHBIX TenetbOHax CprKTypHoro
MOJpasfiefieHAd aIMHHHCTpaldd TIopoia, MYHHUWITAILHOIO VYPEXOECHHS, B
KOTOPBIX  3asBUTEIIH MOTYT T[IONYYHTh JOKYMEHTHI, HEOOXOIHMBIE OISl
NpPeAOCTaBICHUS MYHALMNATLHOR yeayTH, pasMelaTes B TaONUIHOM BHIE:

- Ha MlHTepHeT-calite;

-Ha  MHQOPMAUMOHHBIX  CTeHJaXx B  OpraHax ©  OpraHu3anusgx,
NpeJoCTaBIISIONX MyHMHIMNAIEHBIE YCITYTH. '

3.1.3. Ceneuua o rpapuxe (pexuMe) paboTel COOTBETCTBYIOUIUX
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CTPYKTYPHOTO  TIOIpasfiefeHHs aIMHHHCTPallHA Topoja, MYHHLHIATEHOIO
VUPSKIACHUA, [OPeJOCTABIAIOINNX MYHHUIMNATBHBIE VCAYTH, coobmawres 1o
tenedoHaM IS CIIPaBOK (KOHcynLTauHH) 2 TAKKE PASMEIIAIOTCA:

- Ha MaTepuet-caiire;

- Ha BbIBeCKax IIPU BXOJIe B 3/laHHE, B KOTOPOM PACIIOIATA€TCS CTPYKTYPHOE
ToNipazieNieHie  aAMMHHCTPALAM  IOpozAd, MYHUIMIATRHOE  YUPESKAEHHE,
TPeTOCTABIAIONIHE MY HHLMUTIANBHBIE YCIYTH; o o

-Ha  MHOOPMAUMOHHBIX  CTEHAAX  CTPYKTYPHOrO  HOAPA3TellCHHs
aAMHHHCTPAllHd TIOpoAa, MYHHMIMIIATBHOTO VUPEeXKICHHHA, MPeAOCTABISIONIAX
MYHMIHIIANBHBIE YCTYTH.,

3.1.4. Ha yH(QOpPMaLMOHHBIX CTeHAaX B TOMELICHIY, IpeIHA3HAYeHHOM Ui
npueMa IOKYMeHTOB s Hpe,E[OCTaBJIeHHH MyHHuHHa:[bHOH YCIIYTH, pazMellaeTcs

clleyrolas HHQOpMAaIHs:

a) U3BJIEYEHHsT M3 HOPMATHBHEIX IIPABOBHIX AKTOB, COAEPIKALlMe HOPMBI,
PETYNHPYIOILME TOPSIOK NIPpeTOCTaBICHUs] MYHHLIMIIANBHON YCITYTH;

0) TEKCT aIMMHUCTPATHBHOrO periiaMenTa, OI0K-cxema;

B) lepedeHb  JOKYMEHTOB,  HEOOXOAMMBIX s  HOPEeJOCTaBICHUS
MYHHIIMIATILHOH yCIIYTH, H TpeOOBaHUs, NPEABABIsEMBIE K 3THM JOKYMEHTAM;

r) obpasisl opOPMIICHUS JOKYMEHTOB, HEOOXOIUMBIX JUIS HPEI0OCTABICHYS
MYHULHNATBHONW YyCNyTH, U TpeGOBaHUS K HUM,

1) MecTopacrnosoxkenye, rpabuxk (peskuM) paboTel, HoMepa TenedoHoB,
anpeca MHTepHeT-CAaWTOB M DJIGKTPOHHOM IIOYTBl OplaHu3alud, B KOTOPBIX
1oJfydaTeNli MyHUIHOAIBHON YCIIYyTH MOTYT TIOJIYYHTE JOKYMEHTEI, HEOOXOUMEIE
TS TIPEJOCTARISHUS MYHHIIUNIANBHON YCIIyTH;

€) cxema pasMEINeHHMA JOIDKHOCTHBIX JIMIT U PEeXum aneMa AMH
nonydatenel MyHUIIHOANEHON YCITyTH;

’K) Tabauna CpOKOB MNPeJOCTAaBICHHMS YCHYIM B LEIOM H MaKCHMAILHBIX
CPOKOB BBINO.IHEHHSA OTJENBHBIX 8IMHHHCTPATHBHBEIX NPOLEAYp, B TOM YHCIE
BpPeMeHH HaxOXKACSHUS B odepenu (0KHUIaHKs), BpeMEHH NpueMa JOKYMEHTOR;

3) OCHOBaHuS JUis Hpef\pameﬁm NPUOCTAHOBIICHUS TPeA0CTaBICHNS
MYHHUUTIATRHOR YCITYTH; - _ S

M) OCHOBaHHMA OTKAa3a B HpeJIOCTaBJIeHHI/I MYHHLIHH:’:IJ‘IEHOH YCIYTH;

K) MOPSIIOK TIOMYYEHUS KOHCYIIbTALM;

n)nopanok  obxkasoBanvs  pelueHud W AelcrBuit  (OezmeiicTBus)
CIPYKTYPHOTO  TIOJIpa3fic/ieHusl aTMUHUCTPAIiM¥  TOPOja, MYHHMIIUIIATILHOTO
YUpEeKIeHUs, Hpe,rLOCTaBnﬂtomux Myﬂuunnanbﬂyw YyCIyTY, a Takxe Wux
JOJKHOCTHBIX JIMLI,

M) HauMeHOBaHMe, afpec 1 TeaedoH BBIIIECTOSMIEro OPraHa;

H) uuast uapopManms. :

3.1.5.TIpu otBerax Ha TteiledoHHbie 3BOHKKM U ycTHBle o0paiienus
JOIDKHOCTHOE JIHLO TIOApoOHO U B BEX/IMBOHN (KOppPeKTHOH) dopMe UHDOPMUPYET
o0parTuBlLIKXCS 110 HHTEPECYIONIUM MX BompocaM. OTeer Ha Tene@OHHBIA 3BOHOK
TOJDKEH HauWHAThCs C HHQOpPMAllHM O HaMMEHOBAaHMH OpraHa, B KOTONHIH
NO3BOHMN IPaKTaHuH, QaMHIHHM, MMEHH, OTUECTRE M AODKHOCTH CNELHATHCTA,
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IIPUHABIIErO Tel1e(POHHBIH 3BOHOK.

BpeMs and KOHCYJbTALUMHM 11O TejdeOHY pPeKOMeHjayercsi B npenenax 10
MUHYT.

[Ipy HEeBO3MOXKHOCTH  JOJUKHOCTHOIO JIMIIA, NPHHABIIETO  3BOHOK,
CaMOCTOSTE/IFHO OTBETHThb HA IIOCTABJIEHHBIE BOIPOCH TeIEMOHHLIA 3BOHOK
noJkeH OBITHL nepeanpecoBaH (ITepeBesicH) Ha JIpyroe NODKHOCTHOE JTHIIO WIH XKe
00paTuBILEMYCs TpaKJaHUHY AOKEH OblTb COOOMIEH TeledOHHBIM HOMEp, Mo
KOTOPOMY MOXHO TMOTYUYUTh HEOOX0ANMYIO UH(BOPMALIUFOD.

3.1.6. Bo Bpems pasrosopa cloBa [JOJDKHBI IHNPOU3HOCHTBCS YETKO, He
JOMyCKAKTCA [TapalliesIbHbIE pasrOBOPEI C OKPYIKAIOLMIKMMH JIFOIbMHU,

He nomyckaeTcs npephIBAHHE pasroBopa 110 TIPHIRHE [0CTYIUICHAS 3BOHKa
Ha Jpyroi Tene(pOoHHBIH anmnapar.

3.1.7. OnHOBpeMEHHOE KOHCYJIbTUPOBAHUE 10 Tene¢0Hy K Ha JUYHOM
npyueMe He A0IyCKaeTcH. _

3.1.8. IluceMenHBlE  pazbsCHERUS OcyH_leCTBJ'[HIOTCH IpH  HAIHWYMH
MUCHLMEHHOT0 0OpalleHus NOTy4YaTesis My HUIINIAABHONU YCIYTHU.

TluchbMEHHBIM OTBET TOANHCHIBAETCHS PYKOBOAMTENEM YIIOIHOMOYEHHOIO
opraHa, K KOMNETeHHUHA KOTOPOTO OTHOCUTCS IPeJOoCTaBlieHHe MYyHHIIUIATBHON
YCIYTH, HIIH JIMIOM, €r0 3aMelIaioliiM, a TAKIKe COAEPKUT PaMUIAIO, HHUITHATIAL
u Tene(hoH UCTIOMHUTEI. ' : :

. OTBeT HampaBIseTCs NUCBMOM, 3JISKTPOHHOH mouto#, daxcom nubo gepes
MuTepHeT-caliT B 3aBHCHMOCTH OT c1ioco0a oOpaliieHNs 3aWHTepecOBaHHOTO JIHLA
33 KOHCYJIbTamnueii. :

3.1.9.T]pm WHAWBUAYATBHOM IIHCBMEHHOM KOHCYJIBTUPOBAHWH  OTBET
HallpaBIAeTCS 3aMHTEPECcOBAHHOMY 7MLy B TedenHue 20 paboumx aHe#t co ans
perucTpalMy MHCbMEHHOTO o0palieHus.

3.1.10. Undopmanus 1o s3agpocy Ha calite pa3Meldiaercs B peXkume
BOIPOCOB-O0TBETOB B TedueHue 10 paboumx pHel, a B cnydasx, TpeOyroumx
NOTONHUATEPHOK popaboTKH, NPOBENEHWS KOHCyAbTalui 1m0 HanpamieHud
3aIIPOCOB B WHBIC OpraHW3allvH, — B TedeHHe 20 pabouux OHEH, 3a HCKITIOUeHueM
CITYHAeB, YCTAHOBSIICHHBIX HOPMATUBHBIMUA IPABOBHIMU aKTAMH.

3.1.11. Mogyyareny MyHULIMNATBEHON YCHYTH, NPEACTABUBIITNEC JOKYMEHTEI
N5 [APenoCTaBNeHUSA MYyHUIMOATbHOR yeayru, B OOsS3aTENBHOM  OpPSiIKe
UHPOPMUPYIOTCS TOMHKHOCTHBIMYU AULEMU:

a) 00 OCHOBaHUSIX IPEIOCTABICHUSA MYHUUMITAJIBHOR YCIIYTH;

0) 00 oCHOBaHMIX I OpeKpalleHus, HPUOCTAHOBACHNS NPEOCTARTSHNS
MYHULVOANBHROW YCIIYTH,

8) 00 OCHOBaHUAX OTKA3a B IPSAOCTABISHAY MyHHUHIATEHON YCIyTH.

3.2. Tlopsanok NONydeHUss KOHCYNBTAUMP (CHPaBOK) O TNpenocTaBIEHHH
MYHULUTIANbHOM YCIYTH: -

3.2.1. Koncynprauum  (cripaBkM) TI0  BONPOCAM  MIPEAOCTABICHUS
MYHHIUOAIBEHOK  YCIAYTH  OPeOCTaBIISAIOTCS JOKHOCTHBIMH  TTUNAMHA
CTPYKTYPHOTO  TIOApa3fiefeHnd aaMUHHCTpalld¥  TIopojia, MYHHIIHIATILHOTO
YUPEKIIEHUs], NOPeJOCTaBIIOIUX MYHULMIANBHYIO YCIOYry, B TOM UYHCIE
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JOJUKHOCTHBIMH  JIMUAMH, CIIEHMAIBHO BBLAEJEHHBIMA U4 PeJoCTaBIIeHNA
KOHCYIIBTAlVH.

3.2.2. OcHOBHBIMH TpeOOBaHMAMHK NIPH KOHCYIETUPOBAHUHN SBISIOTCS:

4) aKTyallbHOCTB; :

0) KOMIIETeHTHOCTE;

B) CBOEBPEMEHHOCTD;

') YeTKOCTh B H3NMKEHUN MaTepuana;

1) NOTHOTA KOHCYJIBTHPOBAHMS;

) HarJSLAHOCTE GOPM TOJaTH Mateprana;

) yA0OCTBO U OOCTYITHOCTb.

3.2.3. KoHCYJIbTUPOBAHME 3aUHTEPECOBAHHbIX JILL opraHHByeTcyi IIyTeM;

a) MHIMBUIYAJIBHOIO KOHCY/IBTUPOBAHUS;

0) myONU4HOTO KOHCYIbTHPOBAaHHS. :

3.2.4. KoHcynbTHpOBaHUE TIPOBOINTCS B YCTHON W MHCBEMEHHOHN dopMme.

3.2.5. UunuBuayanpHOe  yCTHOE  KOHCYJABTHPOBAHHE  OCYIIECTRBISETCS
OpraHoM HWIH  OpraHm3anuel, yHONHOMOUSHHBIMH Ha  IPeNoCTaBlcHUS
MYHULUMN&IBHOM  yCIyTH, IpH oOpallleHWH 3aHHTEepecoBAHHOIO JIMla 3a
KOHCYJIbTalueld 1udno qudo mo Tenedony.
' Bpewms TIOJTYY€HHS OTBeTa IpH WHIUBHIYAIBHOM YCTHOM
KOHCYNBTUPOBAHMH He MOKET IPeBHIIATh 1|5 MUHYT. o

3.2.6. MUaauBuAyalibHOE NHCEMEHHOE KOHCYJBTHPOBAHHE OCYHIECTBIAETCS
Opy  OOpallleHUH 3aMHTEPECOBAHHOIO JIMIIA B Opral WA  OPraHH3alyio,
YTIQMHOMOUYSHHbIE Ha [IPeI0CTaBlIcHIEe MyHULIMITAIBHOMN YCIIyTH, IIyTeM:

a) IMYHOTO BPYUECHUS;

0) HalpaBleHUS [IOUTOU, B TOM YUCIE IIAECKTPOHHOM!;

B) HAIlpas/ieHHs o Gakcy;

r) pasmelueHus Ha MHTepHeT-caliTe.

3.2.7. [lybnu4noe  yCcTHOE  KOHCYIBTUPOBAHUE  OCYLISCTBIAETCS  C

IMpUBJeUeHreM cpeacTB MaccoBod unbopmaumu (manee — CMIK), panpwvo,
TeNEeBHIEHNsA, a Taioke IIyTeM IIPOBENCHHS BCTpedY C HACEJIeHHEeM {CXOIoB
rpaxiaH).

3.2.8. IlybnA4uHOe 1MMCbMEHHOE KOHCYIBTHPOBAaHUE OCYLUECTRISETCS TyTeM
nmyOukanuu (pasmMeinenns) MHGOPMaUuMOHHREIX MaTtepuanoB B CMIU u Ha caiitax
OpPTaHOB YIIPABICHUA.

[IybnuHOe  KOHCYJBTHUPOBAHMC  OCYLICCTBISICTCA — TakXke  IyTeM
PacHpoCTpateHuss HHQOPMALMOHHBIX TUCTKOB W O(OpPMISHUS MHGOPMATTMOHHEIX
CTEHIIOB, B TOM YHCJIC B HAcTOJBHOM BapHaHTE, I/IH(IJopMauHOHHLIe CTeHIBI
TON¥HBL OBITh XOPOIIO OCBEIICHEL.

3.2.9, Crerasr  (BBIBECKH), coeprKanue HH(bopMauH}o 0 HOpHJIKe
rpefOcTaBICHHA MYHULHITATBHO YOIy, pa3sMelllaloTed IIPH BXOAE B IIOMCIIICHHE
CTPYKTYPHOr0O nojpa3fielieHus aIMHUHUCTpallMd Tropoja, MYHHUIMIIAIBEHOTO
VUPEIKACHHSA, YIONHOMOYEHHBIX Ha IIpeJOoCTapJeHHe MYHHITUIAIBHOH YCIYyTH,
Huadopmanms, pazmemaeMas Ha HHOOPMAIIHOHHBIX CTEHIAX, JOKHA CONEPIKATh
[MOJNMHCE PYKOBOAUTENSA CTPYKTYPHOFO IOApa3/eNeHUus afgMUHUCTPAlUU TOpona,



33

MYHHITHOATBEHOIO  VUPEKIEHHWS,  YIOJIHOMOYCHHBIX  Ha  MOpegoCTaBlIeHne
MYHUHHIANBHOHE YCIyry, Wi JIHIIA, er0 3aMellaioero.

3.3. TpeGoRaHus K pasMeIIeHAI U 0(GOPMIEHHIO TTIOMEISHAR:

3.3.1. IlpoekTrpoBasHye ¥ CTPOUTENECTBC HITH BRIOOD 34aHMS (CTPOEHUSN), B
KOTOpPOM NIaHUPYETCs PacIIONOAKECHHAE OpraHoB 5} opraHu3alyi,
MPeIOCTABISIFONINX MYHHIUNANBHbBIE YCIYTH, DOMKHO OCYIHECTBIATHECS C YUYETOM
MelexoaH0l i aBTOTPAHCIIOPTHON JOCTYMHOCTH.

3.3.2.1lytm oT OCTaHOBOK OOIIECTBEHHOTO TpaHCHOPTA OO  MECT
MPEeJOCTaBAeHEsT MYHUUMNAIBHOH  YCAYTH  JOMKHBI OBITH  00OpPYIOBAHEI
COOTBETCTBYIOIIUMH YKA3ZATESIMHU.

3.4. TpeboBanus K NapKOBOYHEIM MeCTaM:

3.4.]1. Ha Tepputopun, Opuieramuiein K MECTOPACIONOKEHRIO CTPYKTYPHOTO
noapazjelleduss  aqMUHHACTpAllid  Iopojd, MYHHLUHMNAJNBHOIO  YYpeXKIeHHS,
TIPEAOCTARISIONIMX MYHULUNATBHbIE YCAYTH, 000pYAYIOTCS MeCTa ISl MapKOBKU
aBTOTPAHCITOPTHLIX CPEICTB, B TOM YMCIE UHBAIMJIOB.

3.5. TpeboBaHus K 0QOPMIIEHHUIO BX0OJ4 B 31aHHe:

3.5.1. Tlomewmenus g 0pejoCTABISHUS MYHMUMIAIBHOR YCIYTH, Kax
MpaBUNIO, pa3MellaloTcs Ha HHDKHUX dTakax 3JaHui.

3.5.2. BxoJnl B [TOMEIIEHUS 000coOIeHHBIX no/JpasaeneHui
AOIMUHHUCTPALMM  TOPOJd,  MYHHIMI&ILHONO  YUPESKACHHSA,  OKA3bIBAKOUIHX
MYHHLHITATBHBIE YCIIYTH, PEKOMEHTyeTCs obopynoBarh NAaHJYCaMH,

pPaclIMPEHHbIMH TPOXOAaMH, TIO3BOIAICIINME OOCCHEUUTE: OecIpensTCT BEHHBII
DOCTYII HHBAIMIOR, BKIEOUAs UHBATHIOB, HCIIONB3YIOIIHX KPeC a-KONACKH.

3.5.3. Bxoa B 3JaRus  CTPYKTYPHOI'O HOOIpa3’feleHus aIMUHHCTpAIlHH
ropoja, MYHUILHIATBHOTO YYPEXKIECHHS, NPeZOCTABIMIONINX MYHHUIIAIIANIBHBIE
YCIYTH, AOKeH ObITh 00OpyHoBaH HHGOPMAIHOHHON TaONM4YKOH (BBIBECK M),
cofepwxamed cnemywilyle dHGopMaiyio 00  YIOIHOMOYEHHOM  Opraie
{opraHuzanum), OCYIIECTBISIOMIEM IPEAOCTABIEHNE MyHHI.lHHaJ'IBHOH YCIIYTH:

a) HAMMEHOBaHHUE; : :

0) MECTO HaxXOKACHNS,

B) pesxum paboTsl. :

3.5.4.BXog M BHIXOI W3 TIOMEMieHuix obopynyioTes COOTBGTCTB}I}OH_I}IMH
yKazaTeIaMHU.

3.6. TpeGoBanus K IpUCYTCTBEHHBIM MECTaM:

3.6.1. [IpueM noayyaTened MYHHIMOQILHOH YCIyrM pPeKOMEHAYeTCA
OCYIIECTBIATE B CICLUANBLHO BbUICERHBIX MU 3TUX LeJleld NOMEINEHUIX U 3771ax
o0CTyKUBAHNS (NPUCYTCTBEHHBIX MECTax).

3.6.2. JIns ynobcTBa noay4arelned MyHUALUIIAILHON YCIIyrd ITOMEHIEHNA BJIs
HETIOCPEACTBEHHOTO  B3aMMOACHCTBUSL  JOIDKHOCTHBIX JIMIL K IIOJy4daTesei
MYHUIIMIIATEHOW YCIyrd peKOMEHIYETCs pasMeliaTh Ha HIDKHEM OJTake 31aHus
(cTpoeHus).

3.6.3. llpHCyTCTBEHHbBlE  MeCcTa  BKIIOYAIOT MecTa  Ans  OXKMIaHus,
undopMHPOBaHWS M TIpHeMa nojydyareaed MyHHIUNIATBHOM yCIIyTru.

3.6.4.Y Bxoma B KaxIoe HU3 I[OMELIEHHH pa3sMeniaercs Tabiudka c
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HauMeHOBaHKeM NoMerleHus (3al OKANAaHu, IpreMa JOKYMEHTOB W T. 1. ).

3.6.5. [lomMewieRnst CTPYKTYPHOTO INOApA3NeNeHUsl aAMHHUCTPALWU Topoaa,
MYHULIHNATBHOTO YUYPEXAEHHHA, NPSAOCTAaBIAIOIMMX MYyHHIMIIaNbHEIE YCIYTH,
OOJDKHBL COOTBETCTBOBATH TIOCYAAPCTBEHHBIM CaHHTapHO JMUAEMUONOTHIECKIM
HOpPMATHBAM. _ Qo .

3.6.6. HpHC}’TCTBGHHBIG MECTa JOIDKHEI OBITh 060pyﬂ0BaHbI CUCTEMOH
KOHIMIIMOHHPOBAHUS BO3Ayxa JTUO0 BEHTHNSTOPAMHU.

3.6.7. B mecTte npegocTaBiIeHBs YCIYyTH:

- JOJI:KeH OBITh TyaleT cO CBOOOIHBIM JOCTYIIOM K HeMy B padouee BpeMs;

-B mepuol ¢ oOkTAdps no Mail gomxken pabortate rapaepod  nuGo
Pa3MeIaThCs CriellHayIbHbIE HAONBHLIE | (MK ) HACTeHHBIE BeLIANKHY JUIS OJICHKbL.

3.7. TpeGoBanus K MecraMm 1 HHQOPMUPOBAHUA:

3.7.1. Mecta HWHQOPMUPOBAHHS, NIpEAHA3HAYEHHbIE 11 O3HAKOMIICHUS
noyyatenefl MyHHUMNANBHOM YCIyrm ¢ HHQOPMALUOHHBIMH MAaTepHaIaMH,
obopyAYIOTCS:

- “HQOPMALMOHHEIMH CTeH/1aMHU; .

- CTYJbAMH H cCcTOJAaMHM (CTOHKaMM JUIs IIMCbMa) M BO3MOXHOCTH
odopMIIeHNs JOKYMEHTOB.

3.7.2. UadopMaluoHHEIe  CTEHOBl, CTONBI  (cTOWKW) s IHCbMa
pasMelaloTca B MecTax, ofecneudBaioIdX cBOOOAHBIN MOCTYH K HMM IJHLAM,
HMEIOILIUM  OUpaHWYeHHs K NEepeABIDKEHMIO, B TOM YHCIe HHBAIH/I0B-
KOJISICOUHUKOB. _ : :

3.8. TpeboBanus x MecTam ISl OKALAHUA: :

3.8.1. Mecrta OxHIAHHA JOMXHBEI COOTBETCTBOBATH KOM(l)opTHLIM YCIOBHAM
IS TIOJy4aTes1ed yCayr U ONTHMAIBHBIM YCIOBHSAM PabOTH NODKHOCTHBIX JIHL.

3.8.2. Mecra oXkHMIaHUA B O4YepeJd HA MPEACTABIEHHE WK [OIyueHUe
JIOKYMEHTOB JIOJIKHbl OBIThE 000pYyNOBAHBl CHIASYUMU MECTAMH JIIA TOCETHTE TEH.
KonyuecTro MecT oxnpanyd ONpenenseTcs UCXOoAd M3 (PaKTUYecKOH HarpyskH H
BO3MOKHOCTE! 17 UX pa3MellleHus B 3aHWK, HO HE MOXKeT COCTAB/ISThL MeHee 4
MECT Ha Kax/JI0e JIOJBKHOCTHOE JULO, BeYLIEe MPUEM TOKYMEHTOB.

3.8.3.Mecrta s DIOATOTOBKH TpeOyeMBIX JOKYMEHTOB OGOPYIAVIOTCH
CTYNIbAMH, CTOJIaMM (CToilkamMM) H oDecneduBaioTcs oOpasuaMH  3anoJIHEeHHs
AOKYMEHTOR, OslaHKaMu 3asiBNeHUi, pyuKamMu K Oymaroi.

3.8.4. Ins co3gaHVsl KOMQOPTHBIX YCJIOBUH OXMJAHMS Ha CTICIHANbHBIX
CTOJIAX MOTYT pa3MeIllaTbCA Ta3eThbl, KypHAIBI, IedaTHAs OPoAyKiusa (Opoimopsl,
OyKJIeTBI} 10 BOIIpOCAM NPEIOCTaBIEHNUS YCIYTH.

- 3.8.5. Mecta OXHAAHUS PpPEKOMEHIYETCS 060py,u013a'rb IMEKTPOHHON
CHCTEMOIT yIIpaBleH!Ud ouepe/blo. . ' S

3.9. TpeGopanus k MecTaM NpHemMa nojyygareieit MyHHLIPIl'[aJII:HOH YCIIYTH:

3.9.1.B oprasax u opranuzainusax, NOPeAOCTaBIfIONIMX MYHHIIWINAJBHEIS
YCIIYTH, OPTraHM3yROTCS NMOMELUEHMS Ul [IpHeMa Nnojydarenaeil MyHHLHITATbHBIX
YCIYT 3aJIBHOTO THIIA, [TPY ITOM HAcTH NOMEUISHHUA OTASIATCS IIeperopoIKaMy B
Buje OKOH {kaOuneToB). 1IpH OTCYTCTBMH TaKoH BO3MOXHOCTU ITOMEUICHHE [
HEIOCPEACTBEHHOTO  B3aHMOJEUCTBHA [JO/LGKHOCTHBIX JIMU ¢ TONy4aTensimMu
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MYHULHIIATEHONW YCITYTH MOKeT OblTh OPraHW30BAHO B BUJE OTIEIBHBIX KaOHHETOB
JUJIs1 KaXXJ0TO BedyIIero npuemM JOMKHOCTHOTO JIUITA.

3.9.2. Konu4ectBo OZIHOBPEMEHHO paboTaomuX OKOH (KaOWHETOB) JOINKHO
ofecreunBaTh BHINOMHEHWe TpeboBaHMU K MAaKCHMAaNBHO nonycmmomy BpPEMECHH
QXUIAHUA B QUEPEIU. -

3.9.3. Oxkna (xabWHETBI) TpUEeMa MoNMydaTenedl MYHULIHIATRHON YCIyIH
HOJDKHBEL OBITH 000OpynoBanbl MHQOPMAlMOHHBIMH TabNuWukaMu (BLIBECKAMH) C -
YKa3aHHEM:

a) Homepa oxHa (kabunera);

0) paMminu, WMEHH, OTYecTBAa M JOJDKHOCTH JOJDKHOCTHOTO JTHIA,
OCYIIECTRIAIONIETO IPHEM;

B) BpeMeHHU NnepephiBa HA 00/, TEXHUYECKOT'O TIepePhIBa.

3.9.4. PaGouee MecTO JOKHOCTHOTO ITHIA HOQOJDKHO OBITE 0O0OPYIOBAHO
NEPCOHANBHBIM  KOMIIBIOTEPOM C  BO3MOMKHOCTBIO JOCTYIIA K HeOOXOZUMBIM
nH(pOpMaAITMOHHBIM 0a3aM JaHHBIX, [1e4aTaloIINM U CKAHHPYIOIHUM YCTPOHRCTBAM.

3.9.5. JIOmMKHOCTHBIE JTMIIA, OCYUIECTBIAIOIIME IIpHeM, O00ecNeynBaloTCs .
JHYHEBIME  HIeHTHGHKAIMOHHBIMH — KapTO9KaMH ¥ (WId)  HACTOINBHBIMH
TabIU4YKaMH.

3.9.6. Mecto a4 npuema noayyaTelned MYyHUUMIAIBHOH YCIYTH JOJIKHO
ObITb CHAGKEHO CTYIOM, HMETH MECTO JJI HChbMA U PA3MEILCHHUS TOKYMEHTOB.

3.9.7. B nenax obecneveHuss KOHYUASHIUATIBHOCTH CRENIEHUI O TIOMYyYaTene
MyHnana:LLHon YCIYTH OJHHM JIOJDKHOCTHBIM JTHIOM OJHOBPEMEHHO BEIETCA
OpHeM TOJBLKO OJIHOTO TIONydartensd MyHHUHMNATbHOH yciyru., OnHoBpeMeHHoe
KOHCYIBTHPORAHME M (WJiM) npueM JByx u Oonee TionydaTeiell MyHHIMIATILHOM
YCIYTH He JONyCKaeTCA.

3.9.8. I IpofomKHTENBHOCTE NIPAEMA YV JOIHKHOCTHOIO JIHila NPH nojade o

PACCMOTPEHHM JOKYMEHTOB He IOJUKHA TIPEeBLIIATL 15 MUHYT.

3.10. BozmomkuocTs upeABapUTeNbHOR 3AMUCH fonyvartenei
MYHHUMATIANBHOM YCTYTH: ' '

3.10.1. lNonyuarensiM MyRUMIMOAIBHON YCIIYI'H A0JAKHA OBITH IPE/IOCTABIIEHA,
BO3MOXHOCTh JJIS TIpelBapuTeanHod 3anucu. [lpenpapurensHad 3arnmch MOKET
OCYIIECTBIATRCS [PU JMYHOM OOpallleHHd ToJyvyaTellss MyHUIUNAAbHOH YCITYTH,
o TenedoHy WIH ¢ UCIIOIb30BAHKEM 3JIEKTPOHHOM MOYTEHIL.

3.10.2. [1pu npeaBapuTenbLHON 3anMCH IOIY4aTe b MyHHIANATIBHONR YCIVIH
COOOHIaeT CBOM JaHHBIE M JKellaeMOe BpeMs HpPeJCTARIEHHs] JIOKYMEHTOB.
IlpeaBapuTeIbHAd 3alIHCh OCYLIECTBIAETCS IIyTEM BHECEHUsS HH(OPMAllMK B KHHTH
3AMMUCH 1oJlyuareNedl MyHHIUNANbHON YCIYTH, KOTOPBIE BEAYTCS Ha OYMasKHBIX
HITH 2JIEKTPOHHBIX HocuTensx. [lomydartento MyHMOUNaNBHONR yCIyrH coobaeTcs
BpeMsl peiCTaBieHHs JOKYMEHTOB U HoMep oOkHa (xabuHerta) mnpuema
JOKYMEHTOB, B KOTOpOe clleAyeT 0OpaTUThCA. _

3.10.3. KonuvecTBo 0kOH {KaGUHETOB), B KOTOPHIX ocymeCTBnﬂeTca ITpPIeM
W BhIZAYa JOKYMEHTOB (MHQOpPMaNMH) II0 NpeABApUTENBbHOHU 3aIlluCH, HE JOIKHO
OpPEeBLILATE KOMMYECTBO OKOH (xkabHMHETOB), B KOTOpBLIX IIpHEM M BbAAua
JOKYMeHTOBR {MHG(OpMaunuH) OCYILIECTBISIOTCS B IJOpsIOgKe ouepenu, 0Oe3
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npegBapuTebHON 3ariicH. _

3.10.4. B ciyuae npencraBmenusa nojyvare]eM MYHHIHIATSHOH yCIyTH
HENIOJIHOTO ~ [IaKeTa  JOKYMEHTOB, HEOOXOAHMMBIX  JNsl  IIPEIOCTABICHUS-
MYHHILHOAILHOR YyCiAyIrH, NOIDKHOCTHOE NHLO HazHadaeT eMy JaTy H Bpemd
HNOBTOPHOr0 o0pallleHns UIs IPeIcTaBIeHus JOKYMEHTOB.

HauaapHuk ynpasaenus
CTPATETHYECKOr0 NIAHHPOBAHH,
OpPraHH3alKOHHO-KOHTPOJILHOH H
aHAJHTHYECKOH padoThi anmapara

aJMUHHCTpAOHH [opoaa

mﬁ.w\; C.r . Kyauxos



