AIMUHUCTPALIUSA TOPOIA BEJITOPOA

NOCTAHOBJIEHUE

TZ sz/;lg 20é_zrona No o5

OG6 yTBep:KIeHUH aIMHHACTPATHBHOIO
perjiaMeHTa npeaocTaBJIeHUsA
MYHHUHIAJIBHOH YCJIYTH IO esKeMecAYHOH
JeHeKHOH BbINiaTe JJis OIJIATHI poe3/a
OJIHOMY U3 poAuTeJieil (ONeKyHOB,
nonevynTeeii), COMPOBOKAAIOIEMY
pebeHKa-HHBAJINAA

B nensax peanusanuu PepepanpHoro 3ako”a oT 27.07.2010 roma Ne 210-D3
«O0 opraHu3allii IPEAOCTaBIEHHS IOCYAapCTBEHHBIX U MyHHUIIUITAIBHBIX YCIYD» (C
M3MEHEHUSAMM ¥ JONOJHEHMSAMM) W  IOCTAaHOBICHUS aqMUHHCTPALUU Tropoja
Bbenropona ot 29.06.2012 roma Ne 121 «O6 yTBepkIeHHH MOPSIKOB pa3paboTKU H
YTBEPXKIOEHHUs aJMHHUCTPATHUBHEIX PETJIaMEHTOB W €AMHBIX CTaHAAPTU30BAHHBIX
TpeOOBaHUi K MPEAOCTaBIEHMIO MYHUIIUNANEHBIX YCIYT TOPOACKOro okpyra «I'opon
Benropog» mocTaHOBJA I0:

1. YTBepaUTH aJMUHUACTPATHUBHBIH periiaMeHT [IPeAOCTaBICHUS
MYHHIMIAIEHON YCIIYTH 110 €KEMECIYHOM [E€HEeKHON BBINJIATe JUIsl OILIATHI Ipoe3a
ONHOMY W3 poiuTeneil (OmeKyHOB, IoeuuTeneil), cOnpoBOXKAaAOIEMy peGeHKa —
uHBaU/a (IIpUIaraeTcs).

2. CuuTaTh yTpaTHBIIMM CHIIy IOCTaHOBIEHHE aJMMHUCTpAIMH TrOpoja
Benropoma or 21.04.2011 r. Ne 62 «O6 yTBepXACHHH aIMHHHCTPATHUBHOIO
pernaMeHTa NpenoCTaBlIeHUs MYyHUIIMIIATBHON YCIYyTH MO €XEMECSYHOH JeHEKHOH
BBIIIJIATE [JIA OILIATHI IIpOe3Ja OJHOMY U3 pOIUTeNed (ONEKyHOB, IIOIEYUTENEi),
COIIPOBOXAAOLIEMY pebeHKa — HHBAIHIAY.

3. VYmpaBneHMIO COLMANBHON 3alllMTBl  HAcelleHHUS  AAMHHHCTPAIAU
r. benropoga (Copoxkuna C.B.) o0ecneunTh OITyOJIMKOBaHHE HACTOAIIErO
nocranoieHus B rasere «Ham Benropom» u pasmemenue Ha oduimansHom caiite
OpraHOB MECTHOTO CaMOyIIpaBiIeHus I. benropona B cetn « IHTepHET».

4. KouHTpone 3a  HCHOJHEHHEM  IIOCTAHOBIICHHS BO3JIOXKHUTH Ha
IenapTaMeHT 3[paBOOXPaHEHUs] U COLUAIbHON 3aIlIUThl HACEeNeHUs aJMUHUCTPALUN
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YTBepxaen
NOCTAHOBJIEHHEM
aJMMHHCTpaUH ropona Bearopoaa

oT «/4 » ,«zazf 2 20/ roaa Ne o443

AJIMUHUCTPATUBHBIA PETJIAMEHT
npeaocTaBJeHHSI MYHUIIHNIAJBLHOH YCJIyrH
MO0 eskeMecsIYHON IeHeKHOMH BbIIIaTe A5 OIJIATHI Poe3Ja OXHOMY U3
poauTeei (OneKyHOB, oneyuTeJiei), CONPOBOXKAAOIIEMY pedeHKa — HHBAJIHIA

1. Ob6uiue moJsiosKeHUN

1.1. AIMMHUCTPaTUBHBIA pErJIaMEHT MpPEAOCTaBICHUS MYHHUIIMIIAIBHOMN
YyCIYTH IO €XEMEeCSYHOM [EHEXHOM BBIIUIATE Ui OIUIaThl IIpoe3fa OXHOMY W3
ponuteneil (ONMEKyHOB, IIONEYUTENEN), CONPOBOXAAIOIEMY peOeHKa — HHBaIKIA
(manee — AJMHHUCTPATUBHBIA perjiaMeHT), ONpeAelisieT MOPAIOK eXKEeMECAYHOH
JICHE)KHOU BBITLIATHI (nanee - EJIB), Ccpokd U MOCIEAOBATEIBHOCTH
aJIMUHHACTPATMBHBIX  NpONENYp, aAMMHUCTPATMBHBIX  JEHCTBUH,  TOPSIOK
B3aUMOJICUCTBHS YYaCTHHKOB OTHOIIEHMM IO IMPEAOCTABICHUIO MYHHIIHIIAIBHOMN
yCIYTH, TOPANOK M (POPMBI KOHTPOJNS HCHOIHEHHS MYHULIUNIAJIBHOR YCIIyTH,
nocyneOHbpIil  (BHecyleOHBIN) IOpSIOK OO0XalOBaHUS pelleHHid U JeiCTBHiA
(Ge3pmeficTBH) opraHa, MpPeNOCTaBIIAIOIIErO MYHUIMNAIBHYIO  YCIYyTY H
JIOJDKHOCTHBIX JIMII.

1.2. IIpaBo Ha MyHULIUIIAIBHYIO YCIYTy UMEET OJHMH U3 poJauTeNeil (OMmeKyHOB,
moreyuTesnel), MOCTOSHHO 3apeTHCTPUPOBAHHBIE [0 MECTY JKUTENBCTBA B IOpPOJE
benropone.

1.3. Pemienue 0 npelocTaBiIeHUHA MyHUIMIIAIBHON YCIYyTU npuHuMaercs MBY
«euTp counanpHeIX BRIILUIAT» (Hanee - LleHTp).

1.4. Tlopsaok nHGOPMUPOBAHUS I'PaXKIaH O MPEJOCTABICHUH MYHHUITUIIAIbLHON
YCIIYTH.

1.4.1. Ceegenust 0 MecTe HaxoxaeHus, rpaduke paborsl Llentpa, a Taxxke
HOMepa TenedOHOB I CIpPaBoOK, ajapeca odUIManbHBIX VHTepHeT-caliToB M
DJICKTPOHHOMN MOYTHl yIpPaBJI€HHUS COLUAIBHON 3allMTHI HACEJICHUS aIMUHHCTPAIMH
r. benropona (mamee — WMutepHer-caiiThl), ykaszaHel B mpwioxkeHud Ne 1
HacTosleMy AJMUHUCTPATUBHOMY PETTIAMEHTY.

1.4.2. HNudopmupoBaHWe TrpaxIaH O TMPEAOCTABICHHA MYyHHIMIIATLHON
YCIyTH OCYILIeCTBIISETC:

- HemocpeAacTBeHHO B lleHTpe depe3 WHGpOpPMAaLMOHHBIE CTEHIBI WU IIPH
KOHCYJIbTHPOBAHUU CIIELUAJIICTOM;

- C HCIOJIB30BaHUEM CPEJICTB TeJIePOHHOMN CB3H, ICKTPOHHO ITOYTEL;

- myTeM pa3MelieHus HuHPOpMalMM Ha IOpTajle TIOCYHapCTBEHHBIX WU
MYHUIMOAIBHEIX  yoryr benroponckoit o6mactu  httr:/www.gosuslugi3l.ru u
opHIMAIbBHOM CcaliTe OpraHOB MECTHOTO caMoylpaBieHus B ceTH IHTepHer -
httr://www.beladm.ru;

- B CpeJICTBaX MaccoOBOH MHGpOpMAIIUH;
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- B HH(QOPMallHOHHO-CIPaBOYHBIX MaTepuanax (Opolnopax, JIHCTOBKaXx,
maMsITKax).

1.5. Ilopsnox mnomydenus HHQGOpPMAlMU IO BOMPOCAM IIPENOCTABJICHHS
MYHULIMNAIBHOHN YCIyTH.

1.5.1. MadopMupoBaHue moayyareiied MyHUIMIIANBHON YCIIyrH O MOPSIKE ee
NPEeJOCTaBICHUS OCYIIECTBIAETCA TPH JHMYHOM OOpalieHuH, 10 TeledoHy,
HMHCbMEHHO, MO JIEKTPOHHOMH MOoYTe.

1.5.2. TluceMenHple oOpalleHus mMoiydaTened MyHHUMNAIBHON YCIYyIH O
MOpSIAKE €€ OKa3aHusA pacCMaTpUBAIOTCS C Y4€TOM BpPEMEHH MOATOTOBKHM OTBETA
3asBUTEIIIO, B CPOK, He MpeBbimaromyi 30 1Hell ¢ MOMEHTa MOJy4eHHs OOpaneHus.

1.53. Ilpm otBerax Ha Tene(OHHbIE 3BOHKM U YCTHBIe oOOpalieHus
cneranuctel  LleHTpa mompo6HO ¥ B BeXIMBOH ¢opMe HUHPOPMHUPYIOT
OOpaTUBIINXCS IO HUHTEPECYIOIIMM HMX BompocaM. OTBeT Ha Tene(OHHBIN 3BOHOK
JOJDKEH colepXaTh MHGOPMalMI0O O HAUMEHOBAaHWH OpraHa, B KOTOPBIM ITO3BOHMI
rpaKAaaHuH, (aMUINM, WMEHH, OTYECTBE M JOJDKHOCTH pabOTHHKA, MPHHSBIIETO
teneOHHBIH 3BOHOK. IIpy HEBO3MOXHOCTH pPaOOTHHMKA, MNPUHSIBIUETO 3BOHOK,
CaMOCTOSTEJIbHO OTBETUTH Ha ITOCTABJIICHHbIE BOIPOCH], TeNIe(POHHBII 3BOHOK TOJKEH
OBITh TIepeajgpecoBaH Ha ApPyroe IOOJDKHOCTHOE JIHIO, HWIH Xe oOpaTHBIIEMYyCs
3asBUTEIIO JIOJDKEH OBITh COOOIIEH Tene(OHHBIH HOMEp, MO KOTOPOMY MOXKHO
NOJIYYHTh HEOOXOAUMYIO HH(DOPMAIHIO.

1.5.4. Pasmarounble WHQOpPMaLMOHHBIE MaTepHaibl (OpouUIOpbl, OYKIETHI,
aMATKHA) HaXOJATCS B MOMELIEHUSX, NpeHa3sHAYEHHBIX IS MpUeMa Moly4aTelei
MYyHHLHITATBHON YCIyIrd, HHGOPMAIMOHHBIX 3allaX, 3a1ax 00CIy KUBaHHUS.

1.6. Ilopsapok, dopma 1 MecTO pazMelleHHs MH(QOpPMALUH O HPeOCTABICHHH
MYHULIMTIAJIBbHON YCIIyTH.

1.6.1. Wudopmamuss o0 MNpedocTaBIeHUH MYyHHUIUNAIBHON yCIIyTH
pasMemlaeTcss Ha CTeHIaxX M oduimansHelx MHTepHer-cajitax, B cpeicTBax
MaccoBOH HH(pOpPMalMH, B TOM YHCIE NOCPEICTBOM H3JaHUs HHPOPMAIMOHHBIX
MaTepHasioB (OpoiIop, OYKIETOB, IaMSATOK).

1.6.2. Ha uHpopMallMOHHBIX CTEHAX, pa3MEIaeMbIX B IoMelleHusIX LleHTpa,
COIEPIKUTCS ClleAyloas HHPpOpMaLKs:

- MecTopacnojoxeHue, rpapuk (pexxum) paboTsl, HOMepa Tesie(OHOB, azpec
HHTepHeT-caliTa U 3IEKTPOHHOM ITOYTHL;

- peecTp MyHHIMIAIBHBIX yCIYT, IpeAocTaBaseMsbIx LlenTpom;

- mpolledypa MpeAoCTaBlIeHUs MYHHUIIUIIATBHON YCIYTH (B TEKCTOBOM BHJE
1 B BUJIE OJIOK-CXEMBI);

- MOPSAOK O0XKaloBaHUS peLUeHHs, NeUCTBUS WM Oe3/1eiCTBUS OPraHoB,
YyYaCTBYIOIIMX B OKa3aHNMM MYHHULHMIAIBHOM YCIYTM, HUX AODKHOCTHBIX JHI U
pabOTHHKOB;

- IepedYeHb Iorydaresied MyHUIUIIAIBHON yCIIyTH;

- HepevyeHhb JIOKYMEHTOB, HEOOXOOWMBIX IS MONyYeHUS MYyHHUIUIAIbHOM
YCITyTH;

- oOpa3isl 3anojHeHUs OJ1aHKOB 3asIBJICHUN;

- OCHOBaHUJ IJIs OTKa3a B IPEeIOCTaBIEHNH MYyHUIIUNIANBHON yCIyTH.

1.6.3. Ha HHtepHeT-cailTe yIpaBleHUs COLHUAIBHON 3alllUThl HacelIeHUS
aJIMMHHCTpAIMH T'. Beropona coaepx urcs cienyromas nHGopManus:
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- MECTOpacHojIOXKEeHHe, CXeMa Npoes3sa, rpaguk (pexxum) paboThl, HOMEpa
TesieOHOB, alipec 3NEKTPOHHOM mouThl LleHTpa;

- peecTp MyHULMIAIBHBIX yCIYyT, OKa3siBaeMbIX LIeHTpoM;

- Ipoleaypa NpelocTaBIeHUs MyHUIINTIAIBHONR YCIYTH (B TEKCTOBOM BHJE U
B BHJE OJIOK-CXEMBI ),

- TOPAROK OOXKAJIOBAHWA pELICHHs, ACUCTBUS WM Oe3ZeliCTBHS OpraHoB,
yYacTBYIOIIUX B OKa3aHHM MYHHLIMNAIBHON YCIYIH, HX AOJDKHOCTHBIX JIUI H
pabOTHUKOB;

- TOpAAOK pacCMOTpPEeHHs OOpalleHWid moiydareiedl MyHHUMIIAILHOM
YCITyTH;

- IepevyeHb Noiydareiell MyHHUIUITAIBHON YCITyTH;

- TepedYeHb JOKYMEHTOB, HEOOXOOUMBIX IJIS IOJNYyYEHHS MYHHIMIIAILHOM
YCIyTH;

- OMaHKU 3agBIeHUI Ha NOMyYeHUE MyHUIIUNIATBEHOW YCIIYTH;

- OCHOBaHHS JJIS OTKa3a B MPeJOCTaBICHUH MyHUIUNAIBHON YCIyTH.

2. Cranaapr npeaocTaBjleHHs MyHHIHNAJAbHONR yCJIyru

2.1. HaumeHOBaHMe MYHHLUHNAIBHOM YCIYTH: €XeMecsyHas [IeHeXXHas
BRIIIaTA IS IIpoe3la OJHOMY U3 poauTteneld (OMEKyHOB, TmoOIeYnuTesei),
COIPOBOXIaloleMy peOeHKa — HHBaNua (Jajee — MyHHLMIIAIbHAS YCIIyra).

2.2. MynuuunansHas yciyra npegocrasisercs LienTpom.

2.3. YYacTHHUKY OTHOIIEHUH IO NPEIOCTABICHUIO MYHUIUNAIBHOMN YCIIYTH.

VyacTHHKaMH OTHOIIEHUH [0 NPEeJOCTaBICHUIO MYHULMIAIBHOW YCIyTH
SIBJISIEOTCSL:

- LenTp;

- KOMHTET (PMHAHCOB U OIO/DKETHBIX OTHOIIEHWH aJMUHUCTpallMH Topoja
benropona;

- ynpasnenue [leacunonsoro gonna (I'Y) P® B r. benropoze;

- ynpasieHue @enepalbHONM I0YTOBOHM CBs3M benropoackoir obnactu —
¢bumman @OI'VII «lloura Poccum» - B  4YacTH OCYILECTBICHHS [OCTaBKH
MHUIUIIAJIBHON yCIIyry II0JIydaTelsiM;

- KpeAWTHBIE OPraHU3allM{d — B YacTH 3a4UCIEHUS CyMMBl MYHHUIIMIAIBHOM
yCIIYTH Ha JILEBBIE CYETa I0JIyJaTesiei;

- TCX, ynpasnsromue KOMIIaHAA, KOMUTETHI [10 YIIPaBIEHUIO BOCTOYHEIM U
3anagHbIM OKpyraMu agMuHMCTpanuy r. benropona, MKV «l"opoackoit KuMHIIHEIHA
doHI», yueOHbIE 3aBeIeHHs] HAa4alIbHOIO, CPEHEr0 U BBICIIEr0 NPOQPeCCHOHAIBLHOTO
obOpasoBaHus, HMelolMe Ha OanaHce OOIIEKUTHS - B YacTU IMPeACTABIECHUS
CBEIEHHI C MeCTa YXUTEJIbCTBa pe0eHKa O COBMECTHOM IIPOXXMBAHWH C OJHUM M3
poauTeneit, Ipu oOpallleH!H ONeKyHa (IIOIeYUTeNs); CBEIEHUI C MecTa JKUTEIbCTBA
pebeHKa, MMOATBEPXKAAOIIUX (PAKT ero perucTpalyu Mo MeCTy JXKHTENbCTBa B rOpoOjIe
benropone;

- opranbl 3AICa;

- ynpasieHue oOpa3oBaHMs agMUHHCTpauuu T. benropoma — B 4acTu
NpeICTaBIeHUs CIIPaBOK 00 00y4eHUH;

- ynpaBlieHHe 3/[paBOOXpaHeHus aiMUHUCTpaluu ropoaa benropona — B 4actu
TIpeICTaBJICHUS CITPABOK O HYXIaeMOCTHU peOeHKa B COPOBOXICHHH.
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2.4. KoHeYHBIM pe3yJbTaTOM IPEAOCTaBIEHHS MYyHHLUMNAIBHOU YCIyTH
SIBIISAIOTCS:

- IpeIOCTaBIeHNE MYHUIIMITAIBHON YCIIYTH;

- OTKa3 B IPEOCTaBICHUH MYHULMNAIBHOMN YCIyTH.

Ecnu IleHTpoM BBIHECEHO pelIeHHE O IIPEeJOCTaBICHWH MYHHLUINAILHOU
yCIyrd, TO Hpoueaypa NPEeNOCTaBlIeHHs MYyHHUIMIANbHOW YCIYyTH 3aBepluacTCs
IOJyYeHUEM 3asBUTEJIEM JCHEXHBIX CPEJICTB.

Ecnu IleHTpoM BBIHECEHO pelleHMe 00 OTKa3e B IPeIoCTaBICHUH
MyHHMLMIATBHOR YCIyITd, TO IpOLEAypa IpeIoCTaBlIeHUs] MyHHUIHUIAIBHOW yCIyru
3aBEpIIAECTCs IONYyYEHUEM 3asiBUTENIEM YyBENOMIECHUS OO0 OTKaze B IPelOCTaBICHHU
MYHHUIIUIIATBHOMN yCITyTH.

2.5. UcnonHeHye MyHHUIMIAJIBHON YCIYTH OCYIIECTBISETCS B COOTBETCTBHH
CO CJIeAYIOIIMMH HOPMATUBHBIMHU IIPABOBBIMU aKTaMH:

- ®enepanbHbIM 3aKk0HOM OT 02.05.2006 1. Ne 59-@3 (co BceMu M3MEHEHUAMHU
u jpornoHeHHsMH) «O TOpsaKke pacCMOTpeHHsl oOpaineHuit rpaxnan Poccuiickoi
denepanum» (omy6nnkoBaH B «Poccuiickoli razete»);

- @epepanpHpiM  3akoHOM oT 27.07.2010 r. Ne 210-®3 (co Bcemu
U3MEHEeHHsIMH W JononHeHmwsmu) «OO0  opraHmM3amyu  MpeNOCTaBIICHUS
rOCYHapCTBEHHBIX M MYHHIMNAIBHBIX YyCIyr»  (omybOmmkoBaH B «Poccuiickoi
rasere»);

- pemennem Cosera nemyrtaroB I. benropoaa ot 24.04.2007 r. Ne 458 «O
eXXEMECIYHOM JeHEeXXHOW BBIILIATE IS OIUIATHI INpOe3Jla OJHOMY M3 pOIUTEeNei
(omekyHOB,  ToOmedyuTeNel), CONPOBOXAAWIIEMy pebeHka —  HHBAIHAa»
(ommy6ukoBano B razere «Harr benropony).

2.6. ndopMmanms o nepedHe HEOOXOAUMBIX JTOKYMEHTOB Ul NIPEIOCTABIICHUS
MYHHULMINAJIBHON YCIIyTH.

2.6.1. I'paxngane, ykasaHHple B N. 1.2. HacTosfmero AIMHHHUCTPAaTUBHOIO
periiaMeHTa, WM YIOJIHOMOYEHHbIE MMM JIMIA Ha OCHOBAaHMHM JOBEPEHHOCTH,
oQopMJIeHHO!I B YCTaHOBJIEHHOM IOpsfKe, mnojaioT B lleHTp cneayromme
JIOKYMEHTBI:

Ne | HaummeHoBaHHE JOKYMCHTa TpeGoBaHUs K JOKYMEHTY

mo

1. | 3asBienue 0 | 3asBiI€HHUE IOAAeTCsA B NUCBMEHHOW dopMe B BuE
IIPCAOCTaBICHUH OyMaXHOro JokyMeHTa (Io ¢opMe COrIacHo

MYyHHUIMIIATLHOHN yCIyTI'! npuioxeHnro Ne 2 K AJIMHHHCTPaTHBHOMY

periiaMeHTy), IpeNOCTaBIsIeMOro IpH  JIMYHOM
oOpalleHNM WM HAIpaBJIIEMOro IOYTOM, Jubo
HallpaBIsIEMOTO B 3JIEKTPOHHOM BHJE, 3aBEPEHHOE
3JIEKTPOHHOM 1 poBoii moanuceio (gaiee - DLIIT).

2. | CnpaBka, noareepxaaromias | [Ipegocrasisiercss JOKYMEHT U €ro KOIHS.
¢dakt YCTaHOBJICHUA
WHBAIMIHOCTH, BBIJaBacMas
(benepanbHBIM
roCyJapCTBEHHBIM
yUpexIeHHUEM MEIHKO-




COLMAIBHOM DKCIIEPTHU3EL,
WIN MEIUITMHCKOE
3aKI0o4eHre Ha  peOeHka
(mogpoctka) — MHBaIUAa ¢
IEeTCTBa B BO3pacTe 1o 16
JIeT, BBIJIAHHOE
yupexaeHUEM
3/IpaBOOXPaHEHUS

CBUIETENBCTBO O POKIACHUYU
pebeHka

HpeILOCTaBHS{eTCH HOKYMCHT U €TI0 KOITHsL.

JloKyMeHT,
yAOCTOBEPAIONIUI IMYHOCTH
3asABUTENA

[Tacnopt (BpeMEeHHOE YAOCTOBEPEHHE JIMYHOCTH IIO
dopme 21, xorma macropT
odopMIIEHUN).

HaxXOJUTCSA  Ha

HpI/I IIpeaAcCTaBJICHUU 3a4ABJICHUA NPCACTAaBHUTCIIEM

3asBUTEIH, JEHCTBYIOIIEM Ha OCHOBaHUH
JOBEPEHHOCTH, K TAKOMY 3asBICHUIO I[IPHJIAraercs
HaJJIeKaluM 00pa3oM odopMIleHHAs JOBEPEHHOCTb.
Ecinu 3asBieHHE NpeJCTaBISETCS B OJIEKTPOHHOM

BHJAC, AOBCPECHHOCTHL JOJIKHA OBITH npcacraBJICHa B

dopMe INEKTPOHHOTO JOKYMEHTa, MOAMMCAHHOIO
DOUIT YIIOJTHOMOYEHHOI'0 JMIa, BBIJABIIErO
(moamnucaBIIEro) JOBEPEHHOCTb.
CropaBka u3 MeAunMHckoro | CnpaBka W3 MEAMIMHCKOTO  YUPSKICHUS O
YUpEKIACHN O | HyXK/1a€MOCTH pebenka B COIIPOBOKACHUU
HYXKIAEMOCTH  PEOEHKA B | (1penocTaBIsteTest OpUTHHAT JOKYMEHTA).
COTPOBOAACHHH BriaeTcst MEIUIIMHCKUM YUPEXKICHUCM.
CmpaBka u3  yweOHoro | CpaBka M3 ydueOHOro 3aBefeHus o (opme
3aBCACHUA 0 hopme | exxenHeBHOTO O6GY4eHHS, Ha AOMY, KPYTJI0CYyTOYHO

€XeQHEBHOro O0y4eHuUs, Ha
JIOMY, KpYIJ10CYyTOYHO

(npenocTaBisgeTCsl OPUTHHAN JOKYMEHTA).
BrigaeTcst yueOHBIM 3aBE/ICHUEM.

JlokyMeHT Cc MecTa
KUTENbCTBA  pebeHka o
COBMECTHOM IPOKUBAHUHU C
OIHAM U3 pojuTenel, npu
obOpamenuu OIEKyHa
(momieuntens) — JOKYMEHT C
MeCTa XUTEIbCTBA pebeHKa,
IoATBepKAatomue GakT ero

peructpanud MO0 MecCTy
XUTEelIsCcTBA B ropoae
benropone

CrpaBka 0 cocTaBe CeMbH 3asBUTEIS WU BEIITHCKA U3
JIOMOBOU KHUTIH, WM U3 TIOXO35MCTBEHHON KHUTH, WA
CIpaBKa ¢ MECTa JKHUTEJIbCTBA (OJBKHBI COJEPXKaTh
CBEIEHUSI O pETUCTpalu II0 MECTY >KHTEIbCTBA
3as{BUTENIS] U1 COBMECTHO C HUM MPOXKHUBAIONIUX JIHIL).
ITpenocraBisieTcsi opuruHal JOKyYMEHTA.

Briada cnpaBKU OCYIIECTBISETCA
- B OTHOILICHUM TI'pa)kJaH MPOXKUBAIOIIUX B YACTHOM
cekrope - KOMUTETOM IO YIIpaBACHHUIO 3arlaJHbIM
okpyrom u Kommurerom mo ympapieHnio BocTouHBIM
OKpYroM aJIMHUHHCTpauuu ropona benaropona;
- B OTHONICHUU TIpaxjaaH
IoMax -

IMMPOXHUBAIOIIHUX B
MHOTOKBApTHPHBIX ImaCriopTucTaMmun

TOBApUUICCTB COOCTBEHHHMKOB KWIbs, YHOPaBIAOMIUX
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KOMIIAaHUI H MHBIX OJKWIMIIHO-3KCILIYyaTalHOHHBIX
OpraHH3alnil;

- B OTHOWIEHMM TIpaxKJaH IPOXKUBAIOIIUX B
obmexurusx - nacnoprucramu MKY  «["opoxckoit
KWIUIIHBIA QOHY;

- B OTHOLIEHMM TPAXAAH NPOXKHUBAKOIIMX B
O0IIEeXKUTUAX, COCTOSIMX Ha OajxaHce y4eOGHBIX
3aBeleHUid — y4eOHBIMH 3aBEACHUSAMH HavaabHOIO,
CpedHero, BBICLLIETO npoQecCUOHATFHOTO
oOpa3oBaHus, UMEIOIINE HAa OaaHce OOIIEKUTHS.

8. Brinucka u3 PCIICHUA Hpe,ILOCTaBJ'IHCTCH JAOKYMCHT U Cr0 KOITHA.

OpraHoB MECTHOTO
CaMOYTIpaBJICHUH 00
YCTaHOBJICHUHU Hal
pebeHKOM OTIEKH
(IIOIIEYHTENIHCTBA) (npu
HasHaueHun EJIB omekyHy
(TIOTIEUUTENIO)

2.6.2. JlokyMeHTHI, yKa3aHHble B MNyHKTax 2, 3, 4, 5, 6, 7, 8 sBugiorcs
JOKyMEHTAaMU  JIMYHOIO  XPaHeHHMs M MNPEeJOCTaBISIOTCS  IpaXXJAaHUHOM
CaMOCTOSTEIIBHO.

2.6.3. OOpawenne 3asBuTeNs B LleHTp ¢ 3asBIEHHEM O IpeNOCTaBIEHUH
MYHHIMIIAJIBHON YCIIyTd IIPUPAaBHUBAETCS K COIJIACHUIO 3asBUTEINs Ha 00paboTKy ero
MEePCOHABHBIX JaHHBIX B LENAX H o0beMe, HEOOXOOUMOM Ui NpPEeaOCTaBIICHHUS
MYHHIIUTAIBHOMN YCIYTH.

2.6.4. llenTp He BIpaBe TpeOOBaThH OT 3asIBUTEJIA HPEICTABICHUS JOKYMEHTOB
i uHGOpMalUMHM, WIH OCYIIECTBICHHS  JACUCTBHM, IMpeACTaBIIEeHHE  HJIH
OCYILIECTBIIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBEIMHU ITPAaBOBBIMH aKTAMHU,
peryupyIolMMU  OTHOIIEHMs, BO3HUKAIOIHWE B CBA3H C IIPelOCTaBJICHHEM
MYHHLMTNAIBHON YCIIYyTH.

2.6.5. Crmemmamuctel  LleHTpa  MOIYyT  CaMOCTOSTENBHO  3aBepsTh
NpeCcTaBIeHHbIE KOIIUY JOKYMEHTOB I10CJIE€ COIIOCTABIICHUS UX C OPUTMHAJIOM.

2.6.6. loxymeHTBl MOryT HampasisaTeCs B LleHTp mo moute. B stom ciydae
KONMKM JOKYMEHTOB JOJDKHBI OBITh 3aBepeHbl B YCTaHOBJIEHHOM Mopsake. JIHeM
oOpaieHuss 3a MyHULUIAIBHON YCIYyro¥ CYMTAETCA [aTa IOJNYy4YeHUS JOKYMEHTOB
I{enTpom.

2.6.7. Cneuunanuctsl LleHTpa (QOpMHPYIOT B OTHOWIEHHUH KaXXAOrO 3asBHUTEIA
JeNno, B KOTOpOE€ BKIIOYAIOTCS JOKYMEHTBI, CBS3aHHBlE C IIPeOCTaBIIEHHEM
JIEHE)KHOH BBHITUIATHI (ajiee — INYHOE AeJI0 MOoTyqaTes).

2.6.8. ITocne 03HaKOMJIEHHS C NOJJIMHHUKAMU NPEJICTaBIE€HHBIX JOKYMEHTOB M
3aBepeHHs JOJDKHOCTHBIM JIMIOM LleHTpa OHHM mojjiexxaT BO3BpaTy IOJIyYaTeo.

2.6.9. JlokyMeHTBl, IIpEeACTaBIEHHbIE 3asBUTENIEM, JOJDKHBI COOTBETCTBOBATH
CJIeIYIOIINM TpeOOBaHUAIM:

- MOKYMEHTHI CKpEIUIEHBI NMeuYaTsMH, UMEIOT HaJJjiexalde IMOAIHCH CTOPOH
WIH OmpeeNIeHHbIX 3aKOHOAATeIbCTBOM AODKHOCTHBIX JIULL;
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- TEKCTHl JOKYMEHTOB HalMCaHbl pa3bopylBO, HAMMEHOBAHWS IOPUIAMYECKUX
nuL — 6e3 COKpallleHUs, C YKa3aHUEM HUX MeCTa HaXOXICHHUs, IOPUIUIECKOro ajapeca,
KOHTaKTHBIX T€JIe(OHOB;

- (hamunuM, KMEHA U OTYECTBa (PU3HMUECKUX JIUL, aJlpec UX MeCcTa XKHUTEJIbCTBA
HaIMMCaHbl [IOJIHOCTBIO;

- B JOKYMEHTax HET MOAYMCTOK, IIPUIMUCOK, 3aYEPKHYTBIX CJIOB M HHBIX
HCIIpaBICHUH;

- TOKYMEHThI HE HaIlUCaHb! KapaHAILoOM;

- JIOKyMEHTBI HE HMMEIOT CEPbE3HBIX IOBPEXIEHUH, Haau4ue KOTOPBIX HeE
[T03BOJISIET OAHO3HAYHO UCTOJIKOBATh UX CONEPHKAHUE;

- He HUCTEK CPOK OEHCTBUS IPEACTABIEHHBIX AOKYMEHTOB (eCiid TaKOBOM
UMEETCH).

2.6.10. OTBETCTBEHHOCTh 3a [OCTOBEPHOCTH M IIONHOTY MNPEACTaBISIEMBIX
CBEJICHUH M JIOKYMEHTOB BO3JIaraeTcsi Ha 3asiBUTEIIA.

2.7. TlepevyeHb OCHOBaHUM I OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISI TIPEIOCTABIEHUS MyHULUIIAJIbHON YCIIyTH.

B npueme 10KyMEHTOB MOXKET OBITh OTKa3aHO IO CIEAYIOLIUM OCHOBAHHUSM:

- oOpaieHye 3a Ha3HAaYeHUEM IpaXk[aH, He BXOISIIINX B IepedYeHb KaTeropuii,
yKa3aHHBIX B II. 1.2. HacTosIIero AJAMUHUCTPATUBHOIO PErIaMEHTa;

- JIOKyMEHTBl 0 (opMe WM COAECPKAHUIO HE COOTBETCTBYIOT TpeGOoBaHUSIM
JEeHCTBYIOLIEr0 3aKOHOAATE/IbCTBA,;

- MOpeacTaBiI€HHBIE  JOKYMEHTBl  COLEPXaT  IOAYUCTKH,  MPUIIMCKH,
3a4EPKHYTHIE CJIOBA, CEPbE3HbIE IOBPEXKIEHUS, HE MO3BOJSIONME OJIHO3HAYHO
UCTOJIKOBATh UX COAEP)KaHUE U UHbIE, HE OTOBOPEHHBIE UCIIPABIIEHUSI;

-~ KCEpOKOIHMH JOKYMEHTOB HE 3aBepEHbl HaJIexallM 00pa3om;

- oOpalieHue 3asBUTENS B HEIIPUEMHBIE Yachl U THH.

2.8. OcHoBaHue [UIs OTKa3a B [IPeAOCTABICHUH MYHULUNAIbHON yCIIYTH.

OcHoOBaHUSIMH JUIg OTKa3a B IMPENOCTaBICHWHM MYHULUIIATBHOW YCIyru
SIBJISIFOTCSL:

- oOpalieHue 3a Ha3HAYEHUEM I'paXk[laH, HE BXOASILUX B IIepeueHb KaTeropuii,
yKa3aHHBIX B II. 1.2. HacTOSIIET0 AJMUHUCTPATUBHOIO PETrNIaMeHTa;

- HEMOJIHOTA [PE/ICTABICHHBIX 3asBUTENIEM IOKYMEHTOB;

- OTCYTCTBHE PETUCTPALMH 10 MECTY JKUTENbCTBA B I. benropoje.

2.9. Cpok npenocTaBleHUs MyHULIUNAIBHON YCIyTH.

2.9.1. MynuuunaneHas yciyra INpefoCTaBIsIeTCs] €XEMECSYHO Ha y4eOHbIi
ron (c 1 centsOps mo 31 Mas), HO He Ooslee YeM Ha MEPUOA IpU3HaHUs pebeHKa
UHBAIUIOM.

2.9.2. Pewenume o npenocraBileHnu (00 OTKase B NPelOCTABICHUH)
MYHUIUNATBHOM yCIyrH npuHUMaeTcs LIeHTpoM B JIeCSITUAHEBHBIM CPOK CO JIHS
MPUHATHS TOKYMEHTOB.

2.10. TIlepuogu4HOCTH MpPEACTABIEHUS JOKYMEHTOB JUIS  IOJyYeHHS
MYHULIMIIATBHOU YCIIyTH.

JIoKyMeHTBI Ipe10CTaBIAIOTCA Ha Ha4allo KaXK10ro y4eOHOro roaa.

2.11. MyHuuMnanpHas yciayra noiydareisM MpeloCTaBiseTcs: OecIiaTHoO.

2.12. TpebGoBaHus K MecTaM NpelOCTABIEHUS MyHULIUITAIBHON YCIyTH.
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2.12.1. 3panue (crpoenue) LleHTpa HOMKHO OBITH OGOPYZIOBAHO OTHENBHBIM
BXOJIOM /115 CBOOOTHOTO TOCTyTa 3asiBUTENeH B NOMEILICHHE.

2.12.2. llenTpanbHbld BXOL B 34aHHEe JODKEH ObITh oOOpynoBaH
nHGOPMAIIMOHHOM  TaOMMYKOM  (BBIBECKOH), coiepxaled HHPOpMaLU O
HAaVMEHOBaHUH, MECTOHAXO0XKICHUH, pexuMe paboThl YUpeXACHUS,
IPEIOCTABIAIOILErO0 MY HUIMITAJIBHYIO YCIIYTY.

2.12.3. Bxon ¥ BBIXOJ K3 NOMELIEHHS OOOpPYAYIOTCA COOTBETCTBYIOILIMMM
yKazaTeIAMH.

2.12.4. IlpueM 3asgBuTEeNeil OCYIIECTBISETCS B CIELUAIBHO BBIAEICHHBIX IJIs
9TUX LeJIed TOMEICHUSX.

2.12.5. Mecta npegocTaBieHUsI MyHULMUITAJIBHON YCIYT'H BKIIOYAIOT MeCTa JIs
OXHJaHus, WHQOPMHUPOBAHHUS, IpHeMa 3asgBUTENEH, KoTopble obOopyayroTes
CTyNbIMHM  (KpeciamMHM) M CTOJIaMH, OOecIeuuBaloTCsl mnucdeil Oymarod u
NUCbMEHHBIMH  TPHUHAUIKHOCTAMUA AN 3aNuCH  MHGOpMalWM, HaIlKMCaHUs
3asIBIICHUM.

2.12.6. YV BxoJa B KaxJ0o€ MOMEWEHHUE pa3MelaloTcss WHPOpMaIlHOHHBIE
TabJIUYKHU C YKa3aHHeM HoMepa KabuHeTa, (haMUINH, HMEHH, OTYECTBA U JOKHOCTH
CIIELUAJIICTa, OCYLIECTRISIONIETO IpueM, rpaduka paboThl.

2.12.7. [TomenieHust IOJDKHBI COOTBETCTBOBAThH CAaHUTAPHO-
SIIHIEMHOJIOTUYECKIM [TPaBUIaM U HOPMaTUBaM.

2.12.8. Tlomemenns oOOpYyAYIOTCS CUCTEMOM OXpaHbl M IPOTUBOIOKAPHOU
CHCTEMOM, a TAKXKe CPeACTBAMH MOKAPOTYILECHHS.

2.12.9. B nensx obecniedeHuss KOHGUISHINATBEHOCTH CBEACHUN O 3asBHUTEJIE
OJIHUM CITeIMAJINCTOM OJHOBPEMEHHO BelAeTcs IPHUEM TOJNBKO OJHOI0 MOCETUTEJIs.
OpHoBpeMeHHOE KOHCYJIBTUPOBaHUE U (MIIM) NpUeM ABYX U Oojee mocerureseil He
JOMyCKaeTCsl.

2.13. TpeboBaHMs K MAKCUMAIBFHOMY CPOKY OXUJIAaHUs B OYEpEeIH IPH Tojade
3aSBJIEHUSI O IPEJOCTABIEHWM MYHULMNAIBHOW YCIYTM M 0OpH MOJyYEHHUH
pe3yJibTaTa IpeJoCTaBIeHU MyHULUNAIEHON yCITyTH.

2.13.1. Cpox o0OXxuaaHHs B OUepead MPHU N10Jaye 3asiBICHUS O NPeI0CTaBICHUU
MYHHUIIATIAJIEHON YCIyTy WIH JUIs NOJIy4YeHUs KOHCYJIBTAlluK, KaK M NPU MOJTyYeHHUH
pe3yjabpTaTa MpeJOCTaBIeHUs MyHULUIIAJbHONW YCJIYrd, HEe IO/DKEH NpeBhmarh 30
MHHYT.

2.13.2. MakcumanpHOe BpeMsl OXHUIAHUS IpU IoJave JOKYMEHTOB Ha
IpeJoCTaBlieHue MYHULMIIAIBHON YCIYyTH IO NMpeJBApUTEIbHON 3aITUCH HE JOJKHO
npeBsIaTh 20 MUHYT C MOMEHTA BPEMEHH, Ha KOTOPOe ObliIa OCYIIECTBIEHA 3aUCh.

2.14. TpeboBanus K pa3MelleHHI0 U OGOpPMIIEHHIO HHPOPMAIMOHHBIX
CTEHOB.

Crengpl, comepxaiiye UHGOpMaIUIo o rpadguke mprueMa rpaxiaaH, o MopsaKe
NpeIOCTaBIeHUS MYHHMIMNAIBHOM ycCiyrd, oOpa3ubl 3aloJHEHUs 3asBICHUS U
nepeyeHb NPeJOCTaBIIeMBbIX JOKYMEHTOB pa3Melatorcs B ¢otie Llenrtpa.

Wudopmanms, pasMmemniaeMas Ha WHGOPMALMOHHBIX CTeHAAX, JOJDKHA
peryiaspHO OGHOBIISITECS.

2.15. I'Nokazarenu JOCTYMHOCTH M Ka4yeCTBa MyHULIMIIAJBHOU yCIYyTH.

2.15.1. TToka3zaTensiMu TOCTYITHOCTH MYHULIMNIATIbHOM YCIYTH SBJISIFOTCS
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- obecrieyeHHe IUPOKOro MHPOPMUPOBaHUS HaceneHus o pabore Llentpa n
NpeJOCTaBAsAeMONl MyHULUINANBHON Yyciyre (MHGOPMAalUMOHHBIE MW pPEeKIIaMHbIE
ob6wapienus B CMU, pazmemenue uandopmaunu Ha MIHTepHeT-caiiTax);

- SICHOCTP W Ka4decTBO HH(OpPMaLUH, OOBSICHAIOIIEH NOPSAOK M YCIOBHS
[IpeNIOCTaBIeHUs MYHHLUNAIBHOH ycnyru (BKIHOYash HEOOXOIMMBIE JOKYMEHTHI),
uH(OpMAIHs O IpaBaxX NOTpeOUTeNIss MyHULIUNATIBHOMN yCIIyry;

- YCOBEpIICHCTBOBAHHWE CHCTEMBI  ITPOCTPAHCTBEHHO-OPUEHTHPYIOLIEH
uHbopManu (Hamu4ve HHQOPMALIMOHHBIX CTEHI0B, yKa3aTenek);

- ycnoBUsl JOcTyna K TeppuTopuM, 3nanuio LleHTpa (TeppuropuanibHas
JOCTYIHOCT), obOecreueHue MeleXoqHOM TOCTYNHOCTH Uil 3asBUTeNed OT
OCTAaHOBOK OOIIEeCTBEHHOIO TpaHcmopra K 3aaHuto llentpa (He Gomee 10 munbyT
[EUIKOM), Halu4re HEeOOXOJUMOIO KOJMYeCTBa MAapKOBOYHBIX MeCT (B T.4. s
HWHBAJINIOB);

- obecriedyeHre cBOOOIHOIO OCTyNa 3asBUTeNel B nomeueHue Llentpa, B T.4.
OeCHpernsATCTBEHHOTO OCTYIa MHBAIIMAOB (HaIM4YHUe [TOpy4YHel, naHayca u ap.);

- IpeJOoCTaBiCHUE 3asBUTEISAM BO3MOXKHOCTH paclied4aTrku OJlaHKa 3asBJIeHHS,
HAlpaBlieHUs OOpalleHUs] U TONy4YeHHs OTBeTa B JJIEKTPOHHOM BHIE dYepes
HrTtepHeT-CallT;

- OpraHusalys 1 OCyILIeCTBIEHHEe IIpHeMa IrpaxxiaH Ha 0aze rocy1apCTBEHHOIO
aBTOHOMHOTIO yupexaeHus benropoackoii obnacty «MHOTrobyHKIMOHAIBHEIHA [IEHTP
MPeAOCTaBICHUS TOCY IaPCTBEHHBIX U MyHUUMIIAILHBIX yCIIyr» (aanee — MOL]);

- BHeJIpeHWE CUCTeMbl MOHUTOPHHIA YAOBJIETBOPEHHOCTH 3asiBUTENEH
KayeCTBOM U JOCTYNHOCTBIO yciyr B Llentpe.

2.15.2. TlokasatensMu KayectBa M 3(G(PEKTUBHOCTH MYHUIMNAIBHON yCIyru
SIBISIOTCSL:

- YIOBJIETBOPEHHOCTH IOJy4aTesled MyHMIMNANBHOA YCIYrd OT Ipolecca
MOJIyYeHHUSI MyHHUIIMIANBHOM YCIYTH U €€ pe3ynbrara;

- KOM(OPTHOCTH OXHWAAHMS M TMONYYEeHUs MYHUIUNAIBHON YyCIyru
(ocHalleHHBIE MeCTa  OXHJaHUSA, COOTBETCTBUE IIOMEILEHUH  CaHWUTapHO-
TMrdeHU4ecKUM TpeOOBaHUIM (OCBEIIEHHOCTD, IPOCTOPHOCTH, OTOIUIEHHE U YHUCTOTA
BO34yXa), 3CcTeTHYecKoe OQopMIIeHHe MOMELIEHUH, TeXHUYecKas OCHAIIEHHOCTh
MecT criendanuctoB LlenTpa);

- KOMIETEHTHOCTb CHELHAIUCTOB LIeHTpa B BoOmpocax MpexoCTaBlIEHHS
MYHHULIMITAIBHOM ycIyrd (TpaMOTHOE IIPEeNOCTABIIEHUE KOHCYJIbTALMH M IIpUEM
JOKYMEHTOB, TOYHOCTb 0OpaOOTKM HaHHBIX, MpPaBUIBHOCTE  OdopMIeHHs
JOKYMEHTOB);

- KyJbTypa 0oOCIy>XHBaHUS (BEXJIMBOCTb, TAKTUYHOCTh M BHHUMATENBHOCTD
cnerpanucToB L{eHTpa, roTOBHOCTH OKa3aTh 3 (PEKTUBHYIO TMOMOLb MOJyYaTeasam
MYHHIHUITATBHONW YCIIYTH IIPY BO3HUKHOBEHHMH TPYIHOCTEH );

- COOTBETCTBHE TpeOOBaHUSAM HACTOSIIEro perjaMeHTa, B T.4. CTPOroe
coOJIIOIeHUE TOCIEN0BATEIBHOCTY U CPOKOB BBITIONMHEHUS aIMHUHHUCTPATUBHBIX
NpoleAyp HPeIOCTaBIE€HNs] MyHULIMIIAIBHOH yCIIyTy;

- pe3yJIbTaThl CIIY>KEeOHEIX IIPOBEPOK;

- HCTIOJHUTEIBCKAs JUCIUIIIUHA;
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- 3¢@eKTUBHOCTE U  CBOCBPEMEHHOCTH  pPAaCCMOTPEHHUs  3asBICHHH,
oOpailleHHH W Xajob TrpaxJaH II0 BONPOCaM NPEAOCTABICHUS MYHHLMOAILHON
YCIIyTH.

3. CocTaB, M0C/1eA0BaTEJILHOCTh M CPOKH BbINOJHEHHUS
aJIMHHHCTPATHBHBIX NPOUEAYP, TPEOOBaHHSA K MNOPAAKY HX BbINOJTHEHHS,
B TOM 4HcJIe 0COOCHHOCTH BBINOJHEHHS aJIMHHUCTPAaTHBHBIX Npoueayp
B 3JIEKTPOHHOIM dopme

3.1. IlpenocraBieHre MyHUIUNIAIBHONW YCIYTH BKIIHOYAET B ce0sl CIEMyIOIIUe
aJMHAHHACTPATUBHBIE ITPOLIEAYPHI:

- MpPUEM U perucTpanyisi JAOKyMEHTOB, HEOOXOOUMBIX AJS IpelOoCTaBJIeHHS
MYHULUNAIBHON YCIYTH;

- BBOJl B IIPOTPaMMHBII KOMIUJIEKC CBEIEHUH O Iojydyarelle MYyHHULUIAILHON
YCIIyTH;

- KOHTPOJIb PaBUJIIBHOCTHU NPEACTABIEHHBIX JOKYMEHTOB;

- MPUHSATHE pelIeHUs O INpefocTaBlIeHHMH (00 OTKa3e B MPEHOCTaBIICHHH)
MYHULHMNATBHON YCIIyTH;

- hopMUpOBaHUE JUYHOTO A€eNa M0yyaTes,;

- opranuzanus nepeuyucinenus EJIB;

- mpekpatieHue Belmuiatel EJ/IB.

3.2. biok-cxemMa = aAMUHHCTPaTHUBHBIX  HpoUEAYpP  HpeJoCTaBJIeHHs
MYHUUHUNAIBHOX YCIIyTd TIpUBOIUTCS B mpuioxkenuu Ne 3 x Hacrosuemy
AIMUHUCTPATUBHOMY pEIVIaMEHTY.

3.3. IIprieM U perucrpauus JOKyMEHTOB, HEOOXOAUMBIX ISl MIPEXOCTABIEHUS
MYHHUIUIIATBHON YCIIYTH.

3.3.1. OOpameHue rpaxzad C 3adBJI€HHEM O  MpeJOCTaBlIECHUU
MYHULMIIATBEHOW YCIyI'HM C IPUIOXKEHHEM HeOOXOAUMBIX JOKYMEHTOB MOXKET
OCYILIECTBIISITHC:

- 1pu JuuyHOM oOpameHuu B LleHTp;

- HamnpaBlIeHHEM JOKYMEHTOB I10 [IOYTE;

- B DJJIGKTPOHHOM BHJI€ IIOCPEICTBOM HCIIONB30BaHUs WH(MOPMaIMOHHOM
cuctembl «[lopTranm rocynapCTBeHHBIX M MyHUIMNANBHBIX ycilyr benropopackoit
obmactu» http://www.gosuslugi31l.ru (manee — Equnbiil mopran), 3asepernoe DI ¢
WCIIONIB30BAHUEM YHUBEPCAILHON JNIEKTPOHHOW KapThl (Janee — YOK) (mpuem
3asBiIeHUN Ha noiydeHne YOK Oyzner opranuszosan B OI'BY «BH®D» ¢ 1 susaps
2013 r. (cornacHO NOCTaHOBJICHHIO NpaBUTENbCTBA benropojckoit obiactu or 6
deBpans 2012 r. Ne 53-nn «O6 yTBEpXIEHUM NOKYMEHTOB, OO€CIIEYHBAIOLINX
MpeOCTaBIECHNE rOCYJapPCTBEHHBIX M MyHHULMIIAJIBHBIX YCIYT B DIEKTPOHHON (QopMme
C UCIOJIb30BaHUEM YHHUBEPCAIBHOM 3JIEKTPOHHOM KapThI» ).

3.3.2. 3asBnenue rpaxJaHHHa O NPEAOCTaBICHUH MYHUIUNATBHOW YCIyIu
3aroJHsAETCs 3asIBUTENIEM JIMYHO (MIIN JOBEPEHHBIM JIMIIOM) B OJHOM IK3EMILISPE.

3.3.3. KOpupuueckum ¢GaxkToM, SBIASIOMWMUMCA OCHOBaHHEM J[Uisl Havasia
aIMUHUCTPATUBHOTO NelcTBUs, ABIseTcs oOpalenue 3asgBureis B L{eHTp.

3.3.4. Jlo/DKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIPUEM M PErucTpauuio
JOKYMEHTOB,  OIpelenseTcss  JOJDKHOCTHOH  HMHCTPYKUMEeH,  YTBEpXKICHHOM
nupektopoM LleHTpa (nanee — CrieUUAAIKUCT).
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3.3.5. Ilpuem u peructpanus JOKYMEHTOB IIpH JTUYHOM OOpAIlleHHH 3asiBUTENS
B IlenTp.

3.3.5.1. CoenmanucT NpUHUMAET JOKYMEHTBI H OCYIECTBIISIET IIPOBEPKY:

- IPaBUWJIBHOCTH 3aIIOJIHEHUS 3a5BJICHNUS;

- HaJINYKA BceX HeOOXOANMBIX JOKYMEHTOB;

-COOTBETCTBHUs  MpPEACTABICHHBIX JOKYMEHTOB TpeboBaHusM 1. 2.6.
HacTosero AJMUHACTPAaTHBHOIO PeryiaMeHTa.

3.3.5.2. CrienuanucT COMOCTAaBIsAET NPEACTABIEHHBIE SK3EMIUIIPbI OPUTHHAJIOB
¥ KON ZTOKYMEHTOB (B TOM YHCJIE 3aBEpEHHBIE B YCTAaHOBIIEHHOM mopsiake). Ecian
NpeACTaBlIeHHbIE KOIMU JIOKYMEHTOB HE 3aBEPEHBl B YCTAHOBIEHHOM IIOPSJKE,
CHELAATHCT COMOCTAB/IAET KOIIMH JOKYMEHTOB C MX IOUIMHHBIMH 3K3EMIUIIpaMH H
3aBepsieT KON JOKYMEHTOB.

3.3.5.3. Tlpu ycraHOBIeHUH (PAaKTOB HENPABHILHOTO 3allOJHEHHS 3asiBICHMS,
OTCYTCTBHSL  HEOOXOOUMBIX  JOKYMEHTOB, IpEJCTaBICHHUS JOKYMEHTOB C
HapylleHHssMH  TpeOoBaHUH, yKa3aHHBIX B ILO. 2.6.9.  HacTosmiero
AJIMHUHHCTPATUBHOTO PEIVIaMEHTa, CIELMATIUCT YBEAOMIIAET 3asBUTEIA O HAJIUYUHU
IPENATCTBUHA JII PACCMOTPEHHs BONpOCa O IPEJOCTABIEHHUN MYHHULHUIAIBHOM
YCIyrd, OOBSCHSIET 3asgBUTENI0 COACPXAHUE BBIABICHHBIX HEJOCTaTKOB B
IIpeICTaBJICHHBIX JOKYMEHTaX U BO3BpalllaeT JOKYMEHTBI 3asBUTEIIO.

3.3.5.4. Cneumaniuct 00s3aH pa3bsCHUTh INPUYMHBL, B CBSI3U C KOTOPBIMH
BO3HHKJIM MPETATCTBUS B IpHEME TOKYMEHTOB, 1 0003HAUUTh MEpHI 110 YCTPAHEHHIO
Ha3BaHHBIX IPUYUH.

3.3.5.5. Ilpu xenaHuM 3asBUTENS yCTPAHUTh MNPENSITCTBUS, NpEepBaB Monavy
JOKYMEHTOB, CTICIIUATIMCT BO3BPAILAeT [IPECTaBICHHbIE TIOKYMEHTHI 3asBUTEIIIO.

3.3.5.6. Ilpn OTCYTCTBHH Yy 3asBHTENISd 3aIlOJHEHHOIO 3asBICHUS WU TPHU
HEMPABHWIBHOM €T0 3allOJHEHUH CIIEIUAJIMCT 3all0NHsET 3asBIeHHE CAMOCTOSITENILHO
C TIOCJIEIYIOLIUM IIPEeICTaBICHUEM Ha IOMINCH 3asIBUTEIIIO WM IIOMOTaeT 3asBUTEITIO
cOOCTBEHHOPYYHO 3alOJIHUTh 3asBiieHHE. [Ipu OTCYTCTBHM y 3asiBUTENSA KOIMIA
JOKYMEHTOB CHELIUAINCT NpeAiaraeT 6ecIaTHele yCIyrH KCepOKOIIUPOBaHUS.

3.3.5.7. Cnenuanuct BHOCUT B JKypHaje yueTa 3asBICHHA W pelleHuHd o
Ha3HAYEHHM M JOCTaBKe MYHHUIMMANbHON yciayru (manee - XXypHan) zamuce o
IIpHeMe 3asBJIECHUS U JOKYMEHTOB, KOTOpas COAEPIKUT:

- PETUCTPAIIMOHHBINA HOMED 3asIBIICHHUS;

- IaTy NpUeMa 3asiBJICHU,

- cBeZeHus o 3asBuTeNe (haMUIHIO, UMs, OTYECTBO, JATy POXACHUS peOeHKa,
azipec MecTa XUTEIbCTBa);

- IaTy NPUHATHUS PELIEHUs;

- pa3Mep yCTaHOBJICHHOM BBIILIATHI;

- cpok yctaHoBieHus: EJIB;

- HOMEp JMYHOIO Jiena.

3.3.5.8. MakcuMajIbHBIN CpPOK BBINIOJHEHUS aJMUHUCTPATUBHOIO JE€NHCTBHUS
coctaBmngeT 30 MUHYT.

3.3.6. CrienanucT OTAEeNa, OTBETCTBEHHBIM 3a NMpPUEM NOKYMEHTOB, BHIJAET
3asBUTENIO OTPBIBHYIO PACIUCKY - YBEJIOMJIEHHE O IpHeMe JOKYMEHTOB IO (opme
coriacHoO ImpuioxeHuto Ne 2 K HacrosimieMy AIQMUHHUCTPAaTUBHOMY perjaMeHTy H
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cooOliaeTr JaTy TMOJy4YeHHs CBEJCHH O mpenocraBieHnd (00 oOTKase B
NPeOCTAaBIIEHUH ) MyHUIIMNIAIBHOHN YCIIyTH.

MaxcumanbHBIi CPOK BBIIOJIHEHHS aIMUHUCTPATUBHOTO NEHCTBUSA COCTABIIAET
5 MUHYT.

3.3.7. Ilpuem u perucTpanus JOKYMEHTOB IIPU HAIMPABICHUH HX 3asgBHUTEIIEM
IO TOYTE.

3.3.7.1. JloKyMeHTBI IJis TIPEJOCTABICHUS MYyHULMINAIBHOM yCIYyrH MOIYT
HanpaBnATecs B LleHTp mo moyre. B 3TOM cioy4ae KONHM [OKYMEHTOB,
HarnpaBJsAeMBIX 110 [T0YTe, JODKHBI OBITh 3aBEPEHBI B YCTAHOBIEHHOM MOpsake. J{HeM
oOpallleHHs 33 MyHHLUIIAIBHON YCIyrofl CYHTaeTcs JaTa IONy4YeHHS JOKYMEHTOB
Lientpom.

3.3.7.2. Cnenuanuct mnoay4aer BXOAAINYIO KOPPECIOHAECHUUIO M IPOBEPSET
MIpeICTaBICHHbIE 3aIBUTENEM JIOKYMEHTHI.

3.3.7.3. Cneumnanuct peructpupyeT B JKypnaje 3asBieHHE U JTOKYMEHTHI,
MOJy4YeHHBIE T10 TIoYTeE.

MakcHUMalIbHBIA CPOK BBINIOJIHEHUS aIMUHUCTPATUBHOTO AEHCTBUS COCTABIISAET
20 MUHYT.

3.3.7.4. Ilpu HeCOOTBETCTBHH IIPEACTABICHHBIX 3asgBUTENIEM JOKYMEHTOB
HIEPEYHIO, YKa3aHHOMY BBIIIIE, & TAKXKE HAJIMYUM OCHOBAHUI B COOTBETCTBHM C II. 2.7.
HACTOAIIEro AIMUHUCTPATUBHOIO perjiaMeHTa, CIIe[UaInuCT NUCbMEHHO YBEIOMIISET
3asBUTENSA O HAIMYUHU NPENATCTBUI A PEAOCTaBIECHUS MyHULIUNIAIBHON YCIIYTH, O
BBISIBICHHBIX HEINOCTaTKaxXx B IPEICTaBICHHBIX JOKYMEHTax M BO3BpallaeT
IpeICTaBJIeHHbIE JOKYMEHTEI 110 IOYTE.

3.3.7.5. MakcuMalbpHBIA CPOK BBIIIOIHEHUs] aAMHHUCTPATUBHON HMPOLEAYPHI -
1 geHsb.

34. BBog B IIporpaMMHBIM KOMIUIEKC CBEIEHHH O mojydarene
MYHHULUIATBHOHN YCIIyTH.

3.4.1. IOpuguveckuM ¢aKToM, SBISIOIIMMCS OCHOBaHMEM Uil Hayajia
aJMHHUCTPATUBHOTO JEHCTBUS, ABIAECTCA MPEACTABIICHUE 3asABUTEJIEM 3asBICHHUSA U
KOMIUIEKTa TOKYMEHTOB.

3.42. Eciu 3agBUTENb BIEpBble OOpaTWICA 3a IPEJOCTABIEHHUEM
MYHMIIMIAJIGHOM yCIIyTH, CIELUAJINCT, OTBETCTBEHHBIM 3a MpPHEM JOKYMEHTOB,
3aHOCHT B MPOTPaMMHBII KOMIUIEKC CIEIYIOIIUE CBENCHUS:

- uHbopMalUIO O 3asBUTENE (agpec peruCTpallMd MecTa XKUTeJbCTBa, HOMEP
IIGYTOBOTO OTHENICHUS, (DaMMIIUIO, UMs, OTYECTBO, ATy POXIEHHUS, MACIIOPTHBIE
JaHHBIE, COLUANBHBIN cTaTryc, GaMUINIO, UMS, OTYECTBO peOeHKa — MHBAJKA, JaTy
€ro pOXIEHUs );

- cmoco6 Beiuiatel EJIB ¥ COOTBETCTBYIOIME PEKBU3UTHI.

3.4.3 PesynpraroM aIMHUHUCTPATUBHOIO JCHCTBUSA SBISETCS BBOJ B
IPOrPaMMHBI KOMIUIEKC HEOOXOAMMBIX Ui MNpeJOCTaBIeHUS MYyHUIUIAIBLHOM
YCIIYTH CBEJICHUH O moirydaTere.

3.44. Cnoco6 ¢ukcauuy aIMUHHUCTPATUBHOIO JACHCTBUS: COXpaHEHHE B
3JIEKTPOHHOM BHJE HH(OPMAIUH O NONXy4aTelle MyHUIIUIIAIBbHON YCIIyTH.

3.5. KoHTpoap npaBUIBHOCTH IIPEICTABIEHHBIX JOKYMEHTOB.

3.5.1. IOpununyeckuM ¢akTOM, SBIAIOUIMMCS OCHOBaHMEM Ui Hadaja
aJIMAHHCTPATUBHOIO JEWCTBUS, SBISETCS IOCTYIUIEHHE AOKYMEHTOB IOIydaTells
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MYHUIUIIANBHOM YCIYIM JOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a KOHTPOIb
IPaBUIBHOCTH JOKyMEHTOB, IpPENOCTaBIECHHBIX Ul NOJIY4eHHs MYHULUIAIBHOM
yCIIyTH.

3.5.2. JIOMDKHOCTHOE JIMLO, OTBETCTBEHHOE 34 KOHTPONb NPaBUIBHOCTH
IpeOCTaBIEHHBIX JOKYMEHTOB (fajiee — CIENUAIUCT IO KOHTPOIIIO), ONpe/iersieTcs
JOJDKHOCTHOM MHCTPYKIIMEH, yTBEpKIeHHOU nupekropoM LleHTpa.

3.5.3. Crmeumanauct II0 KOHTPOJIIO OCYIIECTBISIET HPOBEPKY COOTBETCTBHSA
IJOKYMEHTOB, IpEICTaBICHHBIX 3asBHTeNeM, TpeOOBaHMSAM, yKa3aHHBIM B 1. 2.6.
HACTOALIEr0o AJMUHHACTPATUBHOIO PETJIAMEHTA.

3.5.4. Ecnu B X0lie IPOBEPKHU MPABUIIBHOCTH IIPEICTABICHHBIX JOKYMEHTOB HE
OBLIH BBISBJIEHBI OLIMOKY, CIIELIMAIHCT 10 KOHTPOIIIO JellaeT OTMETKY B IIPOTOKOJIE:
«®PaMunusi, WHUIMUAIBl M IOANUCH CHENHANUCTa IO KOHTPOJIIO» M IMepeaaer
JOKYMEHTBI JOJDKHOCTHOMY JIMITy, OTBETCTBEHHOMY 3a NPUHATUE PEIICHHS.

3.5.5. Eciin B X0[e MPOBEPKU IPABUIBHOCTH IPEICTaBICHHBIX TOKYMEHTOB
OBUIH BBISBJIEHBl OMIMOKH, CIEHHUANUCT IO KOHTPOJIIO BO3BpAIAET JOKYMEHTBI
CIIEIUATIUCTY, OTBETCTBEHHOMY 3a IIPHEM JOKYMEHTOB, IJIsl AOPaOOTKH.

3.5.6. PesynbraTOoOM aIMMHHMCTPATMBHOIO JEHCTBHUA SABIAETCS IpPOBEpPKA
IIPEICTABICHHBIX 3aBUTENIEM JOKYMEHTOB.

3.5.7. MakcuManbpHbIl CPOK BBINOJHEHUS AIMMHHCTPAaTUBHON IpOLELYpHI
cocTaBiisieT 15 MUHYT.

3.6. IIpunsTHe pelieHMs O NpefoCTaBlIeHHH (00 OTKasze B IIPeIOCTABIICHHH)
MYHHUIUIIAJIBHON yCIIyTH.

3.6.1. IOpuguyeckuMm @akToMm, SBISIOUIMMCSA OCHOBaHHMEM IS Hauaja
aJIMHHUCTPATUBHOIO IEHCTBUSA, SBISETCA Iepejaya CIEeLHATUCTOM II0 KOHTPOIIIO
IIPOBEPEHHBIX [OKYMEHTOB JOLDKHOCTHOMY JIMIYy, OTBETCTBEHHOMY 3a IPUHSTHE
pelleHys.

3.6.2. JIOIDKHOCTHOE IIMIIO, OTBETCTBEHHOE 3a [MPHUHSATHE peIleHHs,
omnpezesseTcs JODKHOCTHOM MHCTPYKIHUEH, yTBep K AeHHON aupekTopoM LlenTpa.

3.6.3. JIOIXKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 MPUHATHE peEUICHUS,
paccMatpuBaeT cHOPMHUPOBAaHHBIN IaKkeT AOKYMEHTOB W IIPHHHUMAET pEIIEeHHE O
pegocTaBiIeHuH (00 0TKa3e B PEeIOCTABIEHNH ) MyHHUIUIAIBHOM YCIIyTH.,

3.6.4. Pemenue o0 mpefoCTaBICHHUH MYHUIUIANBHOW YyCIyru odopmisercs
IIPOTOKOJIOM YCTAaHOBJIEHHOH ()OPMBI, COINIACHO NPMIOXKEHUI0 Ne 4 K HacTosIeMy
AJIMHUHHUCTPAaTUBHOMY perllaMeHTy.

3.6.5. Ilocne mpoBEpKU IPaBUIBHOCTH HA3HAYEHUSA MPENOCTABIAEMOM
MYHHIMIIAJIBHON YCIIyTH JTOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 32 IPUHSATHE PEICHHS,
CTAaBHT MOAIHKCH C PAcIM(POBKOH B MIPOTOKOJIE MyHHUIIUIIATBHOMN YCIIyTH.

3.6.6. Pemenne 006 oOTKase B IPEAOCTaBICHHHM MYHULWNAIBHOM YCIyTIH,
opopmiieHHOe 1O (GOpMe COINacHO MpHiIoXKeHHro Ne 5 K HacToslEeMy
AJMUHUCTPaTUBHOMY peEIJIlaMEHTy, 3aloJIHAeTICs B 2-X OJK3eMIUIIpaxX, OOWUH U3
KOTOPBIX XPAaHUTCSl B JIMYHOM Jele 3asBuTenss B LleHTpe, BTOpo#l HampaBisercs
3asBUTEIIO B TeYeHUE 5 pabounx NHEH co IHSA MPUHSATUS pELIeHUS.

B ciy4dae mpuHATHSA perieHUs 00 OTKase B IPEeAOCTaBICHUH MYHHUIHITATbHOM
yCIyrn 10 TpeOOBAaHUIO 3asBUTENS OPUTHHAIB JOKYMEHTOB MOTYT OBITh
BO3BpallleHbl eMy. B TakoMm ciydyae cnenuanucT oTlienia, OTBETCTBEHHBIN 3a MPHEM
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JOKyMEHTOB, CHHUMAeT KONHMH JOKYMEHTOB U TMOJIIMBAET HX B JIMYHOE MEJIO
3asIBUTES.

Uudopmamus o mnpemocrasnenud (06 oTKase B IIPeNOCTaBJIECHUH)
MYHULMIAIBHON YCIIyI'd HaIpaBiseTCs OJHHUM U3 CIIOCOOOB: IO TMOYTE, BBINAETCS
3asBUTEIIO JIMYHO, HANpPaBJIsSETCA Ha JJIEKTPOHHBIN ajpec 3asBUTeNs 4Yepe3 EnuHbIi
rmopTan (Ipy HaJMYKWU TaKOH BO3MOXKHOCTH).

3.6.7. PesynmpTatoM aJIMHUHHCTPAaTHBHOIO JCHCTBUA SBIAETCS IONyYEHHE
3asBUTENIEM JIEHEXHBIX CpeACTB NuO0 MHbopManuu o6 OTKase B NPENOCTAaBICHUU
MYHHULIUIAJIBHON YCIyTH.

3.7. ®opMHUpOBaHUE JTUYHOTO Aela [10Ty4daTens.

3.7.1. CrenuanucT OTAENAa, OTBETCTBEHHBIN 3a (GOpPMHUpPOBaHHE JIMYHOIO [€ja
HOJy4aTesss MYyHMIMIIAJIBLHOW YCIIYTH, OIpelensercs AODKHOCTHOW HHCTPYKLIMEH,
yTBEp)XAEHHOU AupekTopoM LlenTpa.

3.7.2. Cneunanuct oTAeja, OTBETCTBEHHBIN 3a QOpPMHpPOBAaHHE JTHYHOIO Jelia
IoJTyyaTeisi MyHHUUNAIbHOW YCIIyTH, BKJIaJblBaeT B OOJIOXKKY (CKOPOCIIHBATEND
JIMYHOTO Jiea IOoIy4aTelss MYHHULMIAIBHON YCIYrd) AOKYMEHTBI, COCTaBIISIOILHE
JIMYHOE JIENI0, ¥ OCYIIECTBISIET €ro OpOILIIOpOBaHHUE.

3.7.3. Bce kcepokoIlM¥ JOKYMEHTOB B JIMYHOM Je€l€ IOJydaTeds MOJDKHBI
ObITH 3aBEpPEeHbl IOJDKHBIM 00pa3oM: MOJNMCHIO WM INTaMIIOM «KOIMHS BEpHa»,
yKa3aHbl JaThl U MIOAITUCH CHENMAINCTA C PaCIIH(POBKOM MOAIHCH.

MaxkcHMaIbHBIH CPOK BBITIOTHEHUS] aIMUHUCTPATUBHOIO I€MCTBUS COCTABIISAET
15 MUHYT.

3.8. Opranuzanus nepeuucienus EJIB.

3.8.1. IOpumumyeckum ¢akToM, SBIAIOIIMMCS OCHOBaHMEM JJId Havaja
aIMUHUCTPATUBHOIO AEHCTBUS, SBIISETCS MOMyUYECHHE CHEIMATUCTOM JIMIHOTO Jeja
[IOJTyJaTelis C pelieHUeM O NPeAOCTaBIeHNN MyHULIMITAIBHON YCIYTH.

3.8.2. JIOMXHOCTHOE JIMLO, OTBETCTBEHHOE 3a OPTaHU3aALMIO IEePEUUCIICHUS
CYMM aJpecHOM NOMOLIY Iody4yaTensM (Jajgee — CHENUMAIUCT IO BHIILIATE),
ofpejieNnseTcs JOJDKHOCTHON MHCTPYKIHEH, yTBepKAeHHO! tupexTopomM LleHTpa.

3.8.3. Crnemumanuct no BBIIIATe (QOPMHUPYET BBILIATHBIE JAOKYMEHTHI IS
nepeuncienus EJIB Ha OaHKOBCKME cueTa mojydareiledl MyHULMIANBHON ycioyru,
OTKpBITBIE B KpeAWTHOH OpraHu3anid OaHKOBCKON cHucTeMBbl PoccHiickoii
Qdenepalliy, pacIoOJIOXEHHON Ha TeppuTopuu benroponckodt obnactu (manee —
KpPEJUTHbIE OPraHU3alliH), [10 BEIOOPY IpakAaHHHA MU BBHIILIATH (JOCTABKU) Yepes
CTPYKTYpHBbIE MoOJApa3feneHuss ynpaBiaeHuss @DenepaJbHOM MOYTOBOM  CBS3H
Benroponckoit obnactu - ¢unuan OI'VII «Iloura Poccun» (mamee - opranusanuu
IIOYTOBOM CBS3M) C yKa3aHUEM:

- (haMHIIMM, UMEHU, OTYECTBA MTOTy4aTess MyHUIMIAIBHON yCIIyry;

- PEeKBU3UTOB OaHKOBCKOI'O CYE€Ta MU JaHHBIX OTAEJICHHS MOYTOBOH CBSA3MU
noJiy4aTens MyHUIMIAIbHOHN YCIyIH;

- pazmepa EJIB.

3.8.4. Cpenuanuct mo BhIUIaTe (OpMHpYeT BBIIUIATHBIE JOKYMEHTHI B
9JIEKTPOHHOM BHJe W (WiM) Ha OyMaKHOM HocuTene (CIMCKU moydaresneit
MYHHULMIIAJIBHOH YCIyru) IUisl TpEeACTaBI€HHUS B KpeAUTHBIE OpraHU3alldd U B
OpraHu3alyy oYTOBOH CBSI3H.
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3.8.5. CneunanucT no BBHIIUIATE OCYILIECTBISIET KOHTPOJIL C(HOPMHPOBAHHEIX
BHIUIATHBIX TOKYMEHTOB C LIENBIO IIPOBEPKU BKIIOYEHHS B HUX BCEX MOJydyaTelei
MYHHLMNAIBHON yCIIyTH, BBISBIAET U yCTPaHsAeT IPUYUHBL, 110 KOTOPBHIM IOIYYaTENH
MYHHITATTATEHOMN YCIIYTH He OBIIY BKIIIOYEHBI B BBIIJIATHBIE IOKYMEHTEI.

3.8.6. CdopMupoBaHHblE  BBIIUIATHBIE  JOKYMEHTHl  ITOLIHCHIBAIOTCS
CIIEIUAJTUCTOM UM [JOJDKHOCTHBIM JIMLIOM, Ha KOTOpPOE€, COrjlaCHO JOJDKHOCTHOM
MHCTPYKLUHU, YyTBEpXKICHHON JaupekTopoM LleHTpa, BO3/MOXKEHB (QYHKIMH II0
KOHTPOJTIO 32 BhlIaToil EJIB, ¥ cKpemmsioTcs mevyaThlo OTAelNa, OTBETCTBEHHOIO 3a
OpraHHU3aLII0 NPeOoCTaBICHU MyHHIUIIAIBHON YCITyTH.

DNeKTPOHHBIE CIIHUCKU CKPEIUIIOTCS 3JIEKTPOHHON MOANHUCHIO JOJDKHOCTHOTO
WA, Ha KOTOpOe, COMIACHO JOJ/DKHOCTHOH MHCTPYKLHHU, YTBEPXKIEHHOM
aupextopoM LleHTpa, BO310XKEHB! PYHKIMH 10 KOHTPOJIIO 3a Bituiatoi EJIB.

3.8.7. BeimnaTHele TOKYMEHTHI B 3JIEKTPOHHOM BHZAE U (WIHM) HA OyMa)KHOM
HOCHTEJIE NIepeJaloTCs B KpeIUTHBIE OPraHU3aluy U B OpraHU3alllK HOYTOBOM CBA3U.

3.8.8. Cpencta Oromkera ropoiackoro oxpyra «l'opox Bemropom»
3auncnsioTcss Ha cyeT LleHTpa. CoriacHO 3aK/IIOUYEHHBIM COIJIAIIEHHSM CpencTBa
Oro/pKeTa TOPOJCKOTO OKpyra IEPEeYHCIIIOTCS Ha pacyeTHhE cYeTa KPETUTHBIX
opranmzanuii W  ympaBneHMo ®enepanbHO MouTOBOH CBsA3M benroponckoii
obnacty - pummany OI'VII «Iloura Poccum» miis nanpHEHIIEro IEpEeYHCIeHUsT CYMM
EJIB wHa uMeroluecs y moiydareieil 6aHKOBCKME cyeTa WIH JUIS JalibHEHIeH
JIOCTABKH TOIy4aTeNsIM yepe3 OpraHu3aliy [IoYTOBOM CBSI3H.

3.8.9. CrienuaIMCT 110 OKOHYaHUH BHIIIATHOIO NMEPHUOJa U MOJYUYSHUH OTYETOB
JOCTABOYHBIX OpraHM3allMil BBINONHIET CBEPKY HEOIUIaThl 10 KOJHYECTBY
HoJIyyaTeliel MyHUIIUNaIbHOH! yciyrd U cymme. Ilo pe3synbraTtaM cBepku HEOILIaThI
COCTaBIIAIOTCS aKThl CBEPKH pacdeToB 10 BeluiaTe EJIB ¢ opraauzanusMu 1moyroBoii
CBSI3U.

3.8.10. MakcumanbHBIA CPOK BBHINOJIHEHHS aJMWHHUCTPATUBHON NpPOLEAYPHI -
10 pueit.

3.8.11. KputepueM NpHHATUSA PEIICHUS SABISIETCA NMOIYy4YEHHE CITCIHAJIMCTOM
II0 BBIIIATE JIMYHOTO  Jela IIoNy4aTens C pelleHHeM O TMpeaoCTaBlIeHHH
MYHULIMITAJIBHOW YCIYTM IIOCJE KOHTPOJsS IIPaBUIBHOCTH OIpelesieHusl IpaBa
3asBuUTeNA Ha nosryyeHue EJIB u ee pasmepa.

3.8.12. Pe3synpraToM aIMHUHHCTPAaTMBHOI'O JIEHCTBHS SBISIETCA Iepenaya
BEIIUIATHBIX JOKYMEHTOB B KpPCIWTHBIC OpPraHW3allMM W OpraHu3allid I0YTOBOM
CBSI3H.

3.8.13. Cnoco6 d¢wukcanuy aIMHUHUCTPATUBHOIO MEHCTBHS: IIOATOTOBKA
BBLITUTATHBIX JOKYMEHTOB B 3JIEKTPOHHOM BHJIE U (MJIM) Ha OYMaXHOM HOCHUTEIE,

3.9. Ilpekpaienue soiriatel EJIB.

3.9.1. IOpuamueckuMm (axTOM, SBIAIOIIKMMCS OCHOBAaHHMEM IS Hadvaia
aJIMUHUCTPATHBHOU TIPOLIEAYPHI, SIBISIETCS ITOCTYIUIEHUE OT FPaXJaH - MojdydaTeei
EJIB, a Takxe opranu3alinii, B3auMOAEHCTBYOIMX ¢ LleHTpoM, cBeneHmil:

- 0 CMepTH rpaxigaHuHa — nonydareie EJIB, a Takke Npu3HaHAU €ro B
YCTaHOBJIEHHOM MOPSIKE yMEPLINM Ui 6€3BeCTHO OTCYTCTBYIOLIUM;

- 0 cMepTH pebeHKa-UHBaIUAa;

- 0 BBle3e rpaxaanuHa — nomnydarene EJIB u (unn) pebenka-uHBamuaa Ha
ITOCTOSIHHOE MECTO JKUTEIBCTBA 3a IpeAessl ropoaa benropona;
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- 06 ob0yuennu pebGeHKa-MHBAIWAA HAa JOMY WWIH KPYIJIOCYTOYHOM
HAXOXKIEHWH B CIEIHATHHOM (KOPPEKLIMOHHOM) 00pa30BaTEIbHOM YUPEKIECHHH IS
00y4aromuxcsl, BOCIUTAHHUKOB C OTKIOHEHUSMH B pa3BUTUH;

- 00 OKOHYaHHE YCTaHOBJIEHUS CPOKA MHBAIIUTHOCTH;

- 00 OKOHYaHMH peOEeHKOM-HHBAaIUAOM o0O0Ie00pa3oBaTeIsHOTO Y4eOHOro
3aBelleHUs] WM CIEeHHUaJBHOr0 (KOPPEKIMOHHOr0) o0pa3oBaTENbHOTO YYPEKIACHHMS
JUIsi 0OyYaroIMXCs, BOCIIUTAHHUKOB C OTKIOHEHHUSIMHU B Pa3BUTHUHU.

Taxxe OCHOBaHMSMHU [Jis IOpeKpalleHus Bolmiatel EJIB  sBisercd
yCTaHOBIeHHE (aKTa HEAOCTOBEPHOCTU CBEIEHUH, MIpeIOCTaBIECHHBIX I'PaXXIaHHHOM
s HasHadenuss EJIB, nubGo wu3MeHeHHWe 3aKOHOIATENHCTBA, YCTAHOBMBIIETO
MYHULIMNAIBHYIO yCIIYTY.

B ykazansbix ciayyasix Beliiata EJIB mpekpammaercss ¢ Mecsina, cleayrouiero
3a MECSIIEM, B KOTOPOM MMEH MECTO COOTBETCTBYIOIINE 00CTOATEIHCTRA.

3.9.2. JIomKHOCTHOE JULO, OTBETCTBEHHOE 3a BBITIOJIHEHHE
aJMHUHUCTPATUBHOM IIPOLEIYpBI, ONpENeNsIeTCsl OOJDKHOCTHOHM HHCTPYKLHEH,
yTBepXXAeHHOH qupekTopoM LlenTpa.

3.9.3. CneruayiicT MO BBIIIATE B CIy4Yae HaCTyIUIEHUS COOBITHH, YKa3aHHBIX B
mil. 3.9.1. Hacrosmero AIMHMHHUCTPaTHBHOIO  perjaMeHTa, [POHU3BOJIMT
IpeKpallleHre BBITUIATHl B IPOrPaMMHOM KOMILIEKCE.

3.9.4. CnenuajucT IO BBHIILIATE TOTOBUT peEllIeHUE O NpeKpallleHHH BHIILIATEI
EJIB u nmepemaet ero JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a IPUHSATHE PEIICHHUSI.

3.9.5. CrienyaJIuCT O BBIIUIATE:

- KoppeKTupyeT 0a3y HCXOZs M3 JAaHHBIX, IOIY4YEHHBIX B COOTBETCTBUHU C
.. 3.9.1. HacTosiero AJIMUHUCTPATUBHOIO PErJIaMEeHTa, U BBHINIOJIHIET ONepPalfH
0 MPEKPAIEHUIO BBIIUIATHI;

- MOJINMBAaeT pelleHWe O IMpeKpameHuu Boeiiatel EJIB B nuuHoe nemo
MoJTyJaTes;

- HampaBlseT HU3BEIleHHe O IpeKpalleHuu BoiIatel EJIB momyuaremio
MYHULIIMTAJIGHOM YCIYTM € YyKa3aHHEM CpOKa [peKpalieHHus] W [PUYHHEI
MpeKpalieHus BbIIUIATHL.

B Tom ciyuae, ecinu ocCHOBaHHMEM IS IpekpaiieHus BeiriaTel EJIB sBinsercs
CMepTh TOyJaTels UM €ro Iepees]] Ha IOCTOSIHHOE MECTO XHTENbCTBa B JIPYrou
paiioH (Topo), U3BelleHHEe O IMPEeKpaIlleHUH BBIIIATH HE HAPABISIETCS.

3.9.6. MakcuMaJIbHBIN CPOK BBIOJIHEHHMS aIMUHHUCTPAaTUBHON NpOLENYpHI -
3 pabouux gHs.

3.9.7. PesynpraToM aIMUHUCTPATUBHOH IPOLIEAYpPHl SBISETCS NPUHITHE
peleHus o npekpamieHuy Beimiatel EJIB.

4. ®opMbl KOHTPOJISA HCIIOJIHEHHSI perjiaMeHTa

4.1. OnucaHue OCIeA0BaTENbHOCTH ACHCTBUI IPH OCYIIECTBIEHUH KOHTPOJIS
3a MpeloCTaBIeHNEM MYHUIUIIAJIBHOMN YCIIyTH.

4.2. Texymmuit KOHTpPOJb OCYIIECTBIAETCS IIOCTOSIHHO JOJDKHOCTHBEIMH
JUIAMH, Ha KOTOpBIE, COIJIACHO IOJDKHOCTHBIM HMHCTPYKLMSIM, YTBEpPXKIECHHBIM
mupektopoMm LleHTpa, BO3MOXKEHBI (QYHKIHMHM KOHTpPOJIL 3a  IIPEIOCTaBlieHHEM
MYHHIIANIAIBHON YCIIYTH IO KaXXA0H MpOoUEeNype B COOTBETCTBUM C YCTAaHOBIEHHBIMU
perjlaMeHTOM COJep)KaHHeM U CpPOKaMM ACHCTBUM, a Takke IMyTeM MpOBeHeHHs
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nupekTopoM LleHTpa IIpPOBEpOK HCHOJHEHHsS JO/DKHOCTHBIMHM Jsuuamu lleHTtpa
HOJIOXKEHUH HacTOSIEro AJIMUHHMCTPAaTHBHOIO PETIaMEHTa, MHBIX HOPMATHBHBIX
npaBoBbIX aKTOB Poccuiickoit Penepanum.

JUIs TEKyWero KOHTPOJIsS MCIOJb3YIOTCS YCTHAsA M NMHUCBMEHHas WHQopManus
JIOJDKHOCTHBIX JIMI], OCYHNIECTBISIONNX periaMeHTUPyeMble NefCTBMS.

O cimyyasXx M TMpUYMHAX HApyIIEHMs CPOKOB U  COJAEPKaHMA
aIMHHHCTPATUBHBIX IIPOLENYyp OTBETCTBEHHBIE 32 X OCYIIECTBIICHHE JOJKHOCTHBIE
JHIa HeMeAJeHHO HH(OPMHPYIOT CBOUX HENOCPEICTBEHHBIX PYKOBOIHUTENEH, a
TaK)Xe OCYLIECTBIISIIOT CPOYHBIE MEPHI [10 YCTPAHCHHUIO HapYIIEHHUH.

4.3. JlomxnoctHele nuna LlenTpa, NpemoCTaBisIOlye MYyHHIUIATBHYIO
yCIIyry, HECYT OTBETCTBEHHOCTh 3a COOJIIOJIeHHe CPOKOB M IOpsiIKa pacCMOTPEHHS
3agBIeHUA M TpeJOCTaBlieHUs HH(QOpMaluu, pasMelieHus HHbopMauuy Ha
opHIHaNBHBIX CalTaX, JOCTOBEPHOCTb U IIOJIHOTY CBEIEHUH, NpPEAOCTaBIAEMBIX B
CBSA3M C IMPEeIOCTaBICHHUEM MYHUIUIIAILHON YCIYTH.

4.4. KoHTpOnp 32 MOJHOTOM M KA4ECTBOM IIPEIOCTABICHUS MYHHUIIUIIAILHOM
yCIyrH BKIIOUaeT B ceOs NpPOBEIECHUE IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK,
BEISBIIEHAE M YCTpaHEHHE HapyHIeHWH IIpaB TIpax[aH Y IOPUAUYECKHUX JIMII,
paccMOTpeHHe, TNpPUHATHE pELIeHHH M MOArOTOBKY OTBETOB Ha olpalmeHus
3agBHTeNled, coaep)xamye >kanoObl Ha pelneHus, JAelictBus (6e3neiicTue)
DOJDKHOCTHEIX sl LlenTpa.

4.5. TIpoBepku OCYWIECTBJISFOTCS IUIAHOBO - HA OCHOBAaHUM IOYTOJOBBIX MU
TOJIOBBIX IUIAHOB paboThl lLleHTpa, a Takke BHEIUIAHOBO - II0 KOHKPETHOMY
oOpaIeHuIO 3asBUTENIA.

[leproMYHOCTh MPOBEJEHHS MPOBEPOK YCTAHABIUBAETCS JIUPEKTOPOM
I{entpa.

4.6. Ilo pesyspTaram IIpOBEPOK B CiIy4yae BBIABIEHUS HApyLUEHWH IIpaB
rpakJad W OpraHM3alliii BHMHOBHBIE JIMIA NPHBJIEKAIOTCS K OTBETCTBEHHOCTH B
HOpsiiKe, yCTaHOBIICHHOM 3aKOHOAATENIbCTBOM Poccuiickoit Penepanuu.

4.7. JIna npoBeldeHHs MPOBEPKH CO3JaeTcs KOMHCCHSA, B COCTaB KOTOPOi
BKJIIOYAIOTCS JOJDKHOCTHBIE nunia LenTpa.

[IpoBepka OCYILLIECTBISETCS Ha OCHOBaHHUH COOTBETCTBYIOLIMNX
pacropsAUTENbHBIX JOKYMEHTOB JTHOO B COOTBETCTBHH C IPaUKOM.

PesynbraThl TpoBepkd OGOPMISIOTCS B akTe, B KOTOPOM OTMEYaroTCs
BEISIBJIIEHHBIE HEJOCTATKU U MPEJIOKEHUS 110 UX YCTPAHEHHIO.

AKT NIOANMCHIBAIOT Npe/iceaTellb U YWICHB KOMUCCHH.

[TpoBepsieMble MOJDKHOCTHBIE nHLa LleHTpa IOA MOANUCH 3HAKOMSTCH C
aKTOM, II0CJIe Yero OH ITOMEIIAETCS B COOTBETCTBYIOIIEE HOMEHKIIATYPHOE J€EIO.

5. Jocyne6Hblii (BHecyaeOHbIH) NOPAAOK 007KAJ0BaAHUA pelIeHHH 1
aeiicTBuii (0e3aeiicTBHA) Oprana, NpeJoCTaB/SIOLIEro MyHHIHNIATLHYIO
YCJIYTry, a TaK/Ke J0JKHOCTHOIO JIHIA OPraHa, npeaocTaB/asIonIero
MYHHIHNAJIBHYIO YCIYIY
5.1. 3asBuTens BlpaBe O0O0XaloBaTh pPEUICHUSA, M[PUHATBIE B  XOJIE
IpeJOCTaBICHIs MYHHUIIMITAIBHOW yCIIyrd, AeicTBUa (Oe3nelcTBHE) MODKHOCTHBIX
a1 lleHTpa B ynipaBiieHUE COLMAIBHOMN 3allMTHl HACEJIEHUS aJIMHHUCTPALMU ropoJia
Benropona B nocyae6HOM mopsiike.
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5.2. 3asgBUTENs MOXET OOpaTUTBCA C XKaloOOH, B TOM YHCIE B CIEAYIOMIMX
CIIyqasx:

- HapylIeHHe CpoKa perucTpaliy 3ampoca 3asBUTENS O TMpeIOoCTaBICHHUH
MYHHIIMITAJIBHON yCITyTH;

- HapylleH#e CpoKa NPeAOCTaBICHUS MyHUITNTIATBHON yCIyTH;

- TpeboBaHM€ y  3asgBUTENs  JOKYMEHTOB, HE MpPeIyCMOTPEHHBIX
HOPMaTHBHBIMHM IIpaBOBBIMH aKTaMu Poccuiickol Penepauuy, HOPMaTHBHEIMH
NpaBOBBIMH akTaMu cyObekToB Poccuiickoit ®Penepanuu, MYyHHUHIIAIBHEIMH
IIPaBOBBIMHU aKTaMH IS IPEJOCTABIEHHS MyHULNIIAIIBHON YCIIyTH;

- OTKa3 B NPeJOCTABICHNH MYHHUIMIIAILHON YCIYTH, €CIH OCHOBAHHUSA OTKa3a
He MpeayCMOTpPEeHs! (efiepalbHbBIMU 3aKOHAMU ¥ IIPUHSTHIMHU B COOTBETCTBHUM C HUMHU
WHBIMH ~ HOPMAaTMBHBIMM  MNpaBOBRIMM  akTamu  Poccuiickoit ~ ®enepanuuy,
HOPMaTUBHBIMH IIpaBOBEIMM  akTaMu cyObekToB Poccuiickoit  ®eneparumy,
MYHHIIUIAJIBHBIMY [IPABOBBIMU aKTaMU;

- TpeOoBaHHE C 3asiBUTENS IPU IPENOCTABICHHH MYHULUIATBHOW YCIyru
IUIaThl, HE IpPeIyCMOTPEHHON HOPMATHUBHBIMHA IIPaBOBBIMH aKTaMH POCCHICKOM
(denepanny, HOPMAaTHUBHBIMU IIPaBOBBIMH akTaMH cyOBekToB Poccuiickoii
Meepallii, MyHUIIUTIAIBHBIMU IIPaBOBBIMH aKTaMU;

- otka3 LleHTpa, momxHOcTHOTO JMua LleHTpa B MCHpaBlIeHHH NOIYIIEHHBIX
OmeYaTokK ¥ OMMOOK B BBHIJAHHBIX B pe3yjbTaTe MPEJOCTaBICHUS MYHHITUIAILHON
yCIAyTH JOKyMeHTax JINO0 HapyllleHHe yCTaHOBJIEHHOI'O CPOKA TAKUX UCIPABIICHHUIA;

- OTKa3 B INpHeMe [IOKYMEHTOB, NpeIOCTaBICHHE KOTOPBIX IPEITyCMOTPEHO
HOPMAaTUBHBIMH IIpaBOBBIMU aKTamMu Poccuiickoii @elepanuy, HOPMAaTHBHBIMH
NpaBOBRIMM aKTaMH CcyObekToB Poccuiickoii @enepanun, MyHUIUNAIBHBIMH
[IPaBOBBIMU aKTaMH IJIs1 IPEJOCTABIECHHs MyHALIUIIAIIBHOHR yCIYTH, Y 3asiBUTEIIS.

5.3. Xanob6a momaeTcss B HMUCBMEHHOH ¢opMme Ha OyMaXHOM HOCHTENE, B
snexrpoHHor Qopme B LleHTp. XKanoObl Ha pelleHHs, NPHHATBIE PYKOBOJHUTEIEM
IlenTpa, NOJAIOTCA B yNpaBJI€HUE COLIMANIBHON 3aIMThl HaceNeHUs aJIMUHUCTPAIUH
ropoxaa benropona.

XKamoba wMoxer ObITP HampaBieHa WO IOYTe, C HCIOJH30BaHHEM
WHPOPMALMOHHO — TEJIeKOMMYHHMKALMOHHOM ceTH «VHTepHeT», o¢uIuanibHOro
caiiTa opraHa COLIMalbHOH 3aIlUTHl HACEJEHUs, €IMHOTO MopTaja rocyAapCTBEHHEBIX
M MyHUIMIAIBHBIX  yciuyr (QyHKuui) 5mub0O  perMoHaIbHOrO  IopTaia
rocyJapCTBEHHBIX U MyHHUIMNANBHBIX yciyr benropoackoii obinacty, a Takke MOXKeT
OBITH HPUHATA HA IUYHOM NIpUeMe 3asiBUTEIIA.

5.4. XKanoba noanexuT obs3aTeNbHON PEerucTpallid B TE€UEHHE TpeX JHEH ¢
MOMEHTA ee nocTyIuieHus B LleHTp.

5.5. XKano6sl 3asBUTENEH, [IOJAHHBIE B NMUCBMEHHOH (opMe wiu B dopme
3JIEKTPOHHOTO JOKyMeHTooOopora B lLleHTp, octaioTcs 0e3 paccMOTpeHHS B
CIEAYIOUUX CIaydasix:

- B aynobe He ykasaHBl (paMUIMs FpaXKIaHWHA, HAlpPaBHUBINErO Xaloly, u
IIOYTOBBIH aJpec, M0 KOTOPOMY JAOJDKEH OBITh HalpaBlleH OTBET;

- B Xamo0e comepXatcs HeleH3ypHble JTMOO OCKOpOUTENbHBIE BBIPAXKEHHS,
yrpo3bl KU3HH, 3/I0POBBI0 U UMYILIECTBY AODKHOCTHOIO JIMIIA, & TaKXKe WICHOB €ro
ceMbu (kanoba octaeTcs 6e3 pacCMOTPEHHUs], P TOM 3asiBUTEIO COOOIIAETCs O
HEIOIMyCTUMOCTH 37I0YIIOTpeOIeHUs IIPaBOM );
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- TEKCT XaJIoOBI He MOANAeTCs MPOYTEHUIO (OTBET Ha XaIo0y He JaeTcs, OHa
He IIOJJIEXXUT HalpaBIeHUIO HA PACCMOTPEHHE, O YeM COODIIAeTCs 3asBUTEIO, €CITH
ero paMHIHs U IOYTOBBIN aapec MOAAAI0TCA IPOUTCHHUIO).

5.6. OcHoBaHMeM A Hadajga MNpoLENyphl JocyneOHoro (BHecyaeOHOro)
oGxanoBanus aecTBuil (6e3neiicTBusA) NOMKHOCTHBIX nul] LIeHTpa, OTBETCTBEHHBIX
3a TpeJOCTaBIeHHe MyHHIIUNIATBHOM yCIIyTH, ABISIETCS [101a4a 3asBUTENIEM JKaIOO0bL.

5.7. Xanoba omxHa coOAepKaTh:

- HaVMEHOBAaHME OpraHa, MPEAOCTABIAIOMIEr0 MYHUUMIATBHYIO YCIyTY,
GaMWIMIO JODKHOCTHOTO JIMIIa OpraHa, MNpeIoCTaBISIONIEr0 MYHHIMIIAIbHYIO
YCIyTyY, peleHus U neicTBus (6e3neicTBre) KOTOPBIX 00XKaTyIOTCS;

- (aMWInHIo, UM, OTYECTBO (IIpH HAIMYUM), CBEJIEHHS O MECTE JKMTEILCTBA
3asBHUTENA — GU3NIESCKOro JIMLA, JIUOO CBEACHUS O MECTE HaXOXICHUS 3asBUTENS —
IOPUAMYECKOTO JIMIA, a Talkoke HOoMep (HoMepa) KOHTaKTHOro TeledoHa, aipec
(ampeca) 27IeKTPOHHOM MOYTHI (IPUM HAJIMYMU) M IOYTOBBIH ajpec, MO KOTOPHIM
JICJKEH OBITh HaNpaBiieH OTBET 3aBUTEIIIO;

- cBeleHUs 00 OOXXalyeMBIX pDELICHMAX, AEHCTBUAX (Oe3melicTBUM) opraHa,
NPENOCTABISIOIIEr0 MYHUIUNAIBHYIO YCIYyry, JMJOJDKHOCTHOIO JIMIIa Oprasa,
IIPeIOCTABIIAIOIIEr0 MyHUIIUNIAJIBHYIO YCIYTY;

- JIOBOJBI, HA OCHOBaHUHU KOTOPHIX 3asBUTENL He COTJIaceH C pEIIeHHEM U
neiicrBueM (6e3feiicTBHEM) OpraHa, IMpeAOCTaBISIONIEr0 MYyHUIUIAIBHYIO YCIYTY,
IOJDKHOCTHOTO JIMIA OpraHa, MPeJOCTABIISIOMEr0 MyHUIIUIIAIBHYIO yCITYTY.

5.8. 3asBuTeNeM MOryT OBITh IpEICTaBIIEHBl JOKYMEHTHI, IIOATBEPXKIAIOIIHE
JOBOJIBI 3asIBUTEIIS, MO0 UX KOIUH.

59. Xanoba, moctynuBmasgs B LleHTp, MOMIEXHUT pPacCMOTPEHUIO
JOJDKHOCTHBIM JIMIIOM, HaJeJIeHHBIM ITOJIHOMOYMSIMH TI0 PAaCCMOTPEHHIO >XKajiob, B
TeueHue 15 pabouux JHEH co JHS ee perucTpalluy, a B ciydyae 00XalloBaHHsA OTKa3a
Ientpa, qomkHOCTHOrO nuua LleHTpa B npreMe AOKYMEHTOB y 3asBHTENs OO B
UCIPABJICHUU JOIMYLIEHHBIX OIIeYaTOK M OWIMOOK HIM B cCliydae OOXalOBaHHS
HapyIIeHUs] YCTaHOBICHHOTO CPOKa TaKUX MCIIPABICHUH — B TeueHHe 5 paboumx
JIHE# CO JTHS ee perucTpalum.

5.10. Tlo pesynpraTaM paccMOTpeHHs XajoObl LleHTp mpuHHMaeT ogHO M3
CIIEIYIOIIUX PELIEHUN:

- YIOBJIETBOPSET Kano0y, B TOM YHcie B GOpMe OTMEHHI [IPUHSATOTO PELICHHU,
HCIpaBieHuss JomymeHHbIX LIeHTpoM omedarok M omuOOK B BBIAAHHBIX B
pe3yJibTaTe NpedOCTaBIeHUs MyHULMIIATBHON yCIyTH TOKYMEHTAaX;

- OTKa3bIBAET B y/IOBJIECTBOPEHHUH KAJIOOHI.

5.11. He mo3gHee omHOro pabouero AHSA, CIELYIOIIEro 3a JHEM NPHUHSTHS
pellieHHs], 3asBUTENII0 HAmpaBiIsgeTcs MOTHBUPOBAaHHBIM OTBET O pe3ylbTaTax
paccMOTpeHHs XaloObl B MUCHbMEHHOH (popMe 0 MOYTOBOMY aipecy wid B (Gopme
3JIEKTPOHHOTO JOKYMEHTa IO aJIpeCy JIEKTPOHHO MOUTHI, YKa3aHHBIM B XKajo0e.

5.12. B cny4dae ycTaHOBIEHHUS B XOJ€ HIIH IO pe3yJIbTaTaM pacCMOTpPEeHHUS
ajJo0Bl MPHU3HAKOB COCTaBa  AQJIMUHUCTPAaTUBHOIO  IIpaBOHApPYIUIGHUS  WJIH
IIPECTYIUIEHUS JOJDKHOCTHOE JIMIO, HaJelIeHHOe MOJTHOMOYMSIMY MO PacCMOTPEHHIO
XaJ00, He3aMeUIUTEILHO HaIlpaBIseT UMEIOIIUecss MaTepHalIbl B YIIOJTHOMOYEHHBIE
OpTaHBbl.
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5.13. 3agBuTenu BIpaBe O00XaJIOBaTh peIIeHUS, IPHUHATHIE B  XOJE
MPEAOCTaBIECHAs]  MYHULMINAIBHONM  yCIyrw, JeWcTBUS WIH  OesfjelicTBue
JOKHOCTHBIX JIML[ OPraHOB, YYaCTBYIOIIMX B OKa3aHUU MYHHLUIANBHOU YCIIyTH, B
Cy1eOHOM MOPSAIKE.

HavaJIbHHK ynpaBJieHHs COUHATbHOI
32IMUTHI HACEIeHHSI AIMHHHUCTPALIHH
r. bearopoaa C. Copoxknna
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IIpnaoxkenne Ne 1
K 2AMHHHCTPATHBHOMY PErjiaMeHTy

NpeAoCcTaBJIeHNs MyHHIHNAIBHONR YCJIYTH Mo

exXeMecaYHol NeHeKHOH BuInjare AJIA OIUIATHI

Npoe3Aa OAHOMY H3 POoanTeJiei (ONeKYHOB,
nomnevuTeJieii), CONpoBokAaIEMY peGeHKa —
HHBATHAA

Caenennst 0 MecTe HaxX0xAeHusd, rpadguxe paborel MBY «lleHTp conuaibHBIX
BBIILIAT», 3 TAKKe HOMepa Tes1eGOHOB /ISl CIPABOK, ajApeca opunuaababix UaTepHer-
CaiTOB H 3JIEKTPOHHOI1 MOYTHI YIPABJIEHHs CONHATbHON 3aIMUTHI HACEJEHUSN

agvunaucTpauun r. bearopoaa

MBY «llenTp connanbHbIX BeILIAT» (csvbelgorod@mail.ru)

Tpy6ernkoro, 62

Jlupextop MBY «lleHTp Vn.Kuss 33-30-83 Cpena 10.00 - 13.00
COLTHAIBHBIX BEIILIATY Tpy6enxoro, 62 IIstrEna 10.00 - 13.00
[onepensrux 9-00-13-00
Havansauk oTaena, Vi1 Kasss Bropauk 9-00-13-00
IIPEXOCTABIIAIOMIETO TpyGemxoro, 62 33-36-63 Cpena 9.00 - 18.00
MYHULUNAIBHYIO YCIYTY ’ [Tatauna 9.00 - 18.00
ITepepsis 13-00-14-00
[Ipuemuas MBY «Ifentp Vn.Kas3s 33-30-83
COLIMAIBHBIX BHIILIAT Tpy6euxoro, 62
Otaen, npeaocTaBIAIOMIMH Houenensunk 9-00-13-00
MYHMITAITAIBH CIIYTY 32-61-61 Bropuauk 9-00-13-00
g e V1. Kusisa 33-43-07 cpefxa 9.00 - 18.00

[Tatanna 9.00 - 18.00
ITepepsis 13-00-14-00

VYrpaBieHne CONHANBHON 3aIUTHI HACEICHUS aIMUHUCTPALHN
r. bearopona (socbel@mail.ru, http://www.socbel.ru)

IIpnemnas V. Kuszs (4722)
Tpybernkoro, 62 33-35-60
HNHabpopManuoHHO- V. Kasss (4722) Emenﬁe}i};oo ((): 9.00 z0
KOHCYJIbTaTHUBHBIH 1eHTp | Tpybeuxoro, 62 33-35-93 )

Ilepepss ¢ 13.00 go 14.00
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punoxenne Ne 2
K 2AMHHHCTPATHBHOMY PerjIaMeHTy NPea0CTABACHHS
MYHHUHNAABHOM YCIAYTH 110 ekeMecAYHOI JeHeKHO BbInJiaTe
AJISL ONIATDLI MPOE3/Ja OHOMY M3 POLHTeJeli (OneKyHoB,
none4yuTeeil), CONPoBOKAAIOLLEMY pefeHKA-HHBAINAA
«DOPMA»

B otaexa no BeiIaTe nocobnii, koMneHcanuii
MBY «lleHTp cOHAAbLHBIX BHIMJIAT»
3asiBjIeHHE O IIPEAOCTABJICHHH MYHHIMIIAJIbLHOM yC/Iyri
A,

(damunust, IMs, OTHECTBO 3aABUTENIS [TOJTHOCTBIO)
npoXKuBatoas (Luii) no aapecy
MOCTOSIHHO 3aperHCTPUpPOBaH (a) ¢ Ten.

[Mpoury Ha3HAYUTH EKEMECAUHYIO JEHEKHYIO BBIILIATY JUIS OMUIATHI POE3/ia ONHOMY M3 POAMTENEH

(onekyHOB, oneynTeNel), CONpOBOXKAAIOIEMY pebeHKa — HHBaIHAA

Cepusi, HOMeD

NacropT Jata poxaeHus
Kewm Bre1aaH

Jlata Bpigaun

K 3asBneHuro npunarato:

Ne HanmeHoBaHHE NOKYMEHTOB OtMeTKa 0 NpeACTaBIeHHH Konuuectso
n/n NOAJHHHUKA HIIH KOMTHH 9K3EMIUTSPOB
1 2 3 4
1.
2.
3.
4.
5.
«_» 20 roja TIOJIITHCH

JleHeKHbIE BBITUIATHI NPOLLY IPOU3BOIUTH YEPE3:
a) oraenenue denepatbHOH 1I0YTOBOM CBA3H
6) GMHAHCOBO -~ KPEIUTHOE YUPEKACHUE

Neotnenenus u ¢punuana

[Memmesorocwera | [ | | | | | [ [ [ ] [ [ [ | T [ [TTT]
Pacniucka — yBegomiieHHe

3asBieHue rp.

PeructpauoHHEI HOMEp ITpunsan
3asgBJICHHA

JlaTa npuema 3asiBjieHHsA IMoanuen cnennaancTa

(muHHA OTpe3a)
Pacnucka — yBegomieHue
3asBneHue rp.

PeructpalimoHHBII HOMED Ipunan
3asgBJICHUS

JaTta npuema 3asiBjieHAS TToanmuch cnemHAJTHCTA

JlaTa moBTOPHOIrO MOCEIIECHUS
Howmep tenedona
Pexxum paboTbi
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A,

(dbamunusg, UM, OTYECTBO)
NPOXKHUBAIOLLMI (-as) MO azpecy:
3aperucCTpUpOBaHHBIH (-ast) MO ajapecy:

(HaMMeHOBaHUE JOKYMEHTa, yJOCTOBEPSIOLIEro IMYHOCTD, AaTa U MECTO ero BhIAAYH)
TIOATBEPIKAL0, YTO BCA MPEAOCTABICHHAs MHOIO HHQOPMaLUsA SBJIACTCA NOJTHOM H TOUHOI.

CornaceH (cHa) Ha 00pabOTKy yKa3aHHBIX MHOH NEPCOHANIBHBIX JaHHbIX onepatopoM MBY «llentp
couranbHeIX Beiwiat (r. benropox, yn. Ku. Tpybeukoro, a. 62) ¢ uenpio peald3auudd Mep COUMAIBLHOMN
HOAIEPKKHY, PELIEHUs BOMPOCOB COLMAILHOIO 00CITYKMBaHUs.

He Bospaxaro nporuB mnoinydeHus MbBY «LleHTp couManeHBIX BBIILIATY y TPETBHUX JIMIL
(opraHu3alyii, TEpPUTOPHATBHBIX OPraHoB (eaepajbHbIX OpraHoOB HCIONHUTEBHOM BJACTH M Jp.)
JTOMOJTHATE/IbHBIX CBEACHHHA.

[lepeueHs [eWCTBUI ¢ MEPCOHANBHBIMHU JaHHBIMU: BBOJ B 0a3y JaHHBIX, CMelllaHHas oOpafoTka,
nepenaya IOPUAMYECKMM JMLAM Ha ocHoanun CornameHuii ¢ cobmofeHueM KOH(UIEHUMAIBHOCTH
TnepeiaBacMBbIX JaHHBIX, KaK C HCTIONB30BaHUEM CPEICTB KPUNTO3ALIMTBL, TaK U 6€3 MX MPHMEHEHHS.

Cpok WK YCJIOBHS TpeKpalleHust 06paboTKu NepCOHANbHBIX JaHHBIX: TMKBHAALMS ONepaTopa.

IMopsmok OT3bIBa corylacHs Ha oOpaGOTKYy MEPCOHANBHBIX [AHHBIX: Ha OCHOBAHWM 3asBJICHHS
CyOBEKTa MEPCOHAIBHBIX JaHHBIX.

JaTta NOAIINCH



25

IIpunoxenne Ne 3
K aIMHHHCTPATHBHOMY perjiaMeHTy
npeJocTaB/IeHHS] MyHHIMIAJABHOM YCJIyrH mo
eKeMeCATHOH JeHexXHOH BbINIaTe JJs
OILIATHI IPOE3Ja OXHOMY H3 POJUTEIEH
(onexyHoOB, mone4uTeJiei),
cONnpoBOXKAAIOMEMY pefeHKA- HHBAIHAA

Bbaok- cxema MpeaoCTaBJICHHUS MyHHuﬂHaJIbHOﬁ yYCaiIayru

1. [IpueM u perucrpanys JOKyMEHTOB, HEOOXOAMMBIX IS PENOCTABIICHHA
MYHULMIIATIBHOM YCITyTH:
v

a) mu4Ho B LleHTp;
6) NMOYTOBBIM OTIIpPaBJieHHeM B aapec LienTpa;

B) uepe3 «I[lopTasl rocyJapCTBEHHBIX 1 MYHULIMIIAIBHBIX YCITyT
Benropoxackoit o61acTu».

Hannure Bcex HeOOXOMUMEIX JIOKYMEHTOB, UX HaJJIexKallee
ohopMIIeHHe B OTCYTCTBUE IPYTUX OCHOBAHHUH 1A OTKa3a

v v
2. BBoJ B mporpaMMHBIA KOMIUIEKC CBEIEHHI O 8. Ilpunsrtue pewienns o6 oTkase B
nojyyaTesie MyHHLHNATBHOMN yCIIyrH IPEAOCTABICHUH MYyHUIUNANIBHOM
YCIIYIH ¢ YBEIOMIICHUEM 3aSBUTENA
y 06 oTkaze
3. KoHTponb NpaBUIBHOCTH NPEACTABICHHBIX
JIOKYMEHTOB
Y

4. TIpunsaTHe pelieHus O NPeaOoCTaBJICHHH
MYHULIATIATBHOHR YCIIYTH C YBEAOMJIEHHEM
3asBUTENS

5. GopMHPOBaHHE JTHYHOTO JieJla MoTyYaTes

v

6. Opranunzanus nepeducnenus EJIB

v

7. Ipekpamenue poiriatel EJIB
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Ipunnoxenne Ne 4
K aAMHHHCTPATHBHOMY perjIaMeHTy
NPeOCTABJICHHA MYHHIMIAILHONK YCIyrn mo
exKeMeCHOI AeHeKHOH BHINIATE AN OILIATHI
npoe3fa OJHOMY H3 PoAHTeJIeii (oneKyHnos,

noneunTeJieii), CONpPoBOXKIAIOIIEMY pefeHKA-

HHBAJIHIA

«D©OPMA»

MBY «lleHTp cOMAJBHBIX BBIILIAT)

IIporokoa

N _________________
mata | o —mmeme—— e ——me—eo

PeweHue

I'p.

(bammummis, wMms4,

Pem. CoBeTa pen. r. Bearopoma ot 24.04.2007n. N 458

OTUYECTBO)

ExeM. JOeH. BeNO. ConpoBoxjapileMy peb-uHBammia

(Bno nocobus)

Ppynna MHBAJIMOHOCTU

1. HazHauuTb nDocobue
Bo30OHOBUTE BHILJIATY

Ha kakoro peGeHKa VIJIYM Ha CKOJIBKMX IOeTen:

EﬂMHOBpeMeHHaH cyMmMa @ |- HEeT —=——-—

ExeMecsuHasa cyMmMma
C
1o

2. OTkazarTb B Ha3HayYeHUM nocodusa

3. llpexkpaTuUTb BHIUIATY [NOCOOUSA

JIMueBor cdYeT OTKPHT,
M3MEeHEeHUS BHEeCEHH

nonrnmche

i

HavaneHMK oTrnesia
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IIpnioxenue Ne 5
K aIMAHHCTPATHBHOMY perjiaMeHTy
npeaocTaABJIeHAS MYHRHIHIAILHOMH YCJIYIH no
eKeMeCHYHOH AeHEeXHOH BhINIATE XI5
ONJAATHLI MPOE3]a 0OXHOMY H3 POAMTE el
(oneKyHOB, noneunTeneii),
CONpPOBOXKAAIOIIEMY pefeHKA- HHBATHAA
«DPOPMA»

Pemenne 00 0TKa3€e B IPeIOCTABJICHHH

Ne oT

I'p.

(dbamunvs, UMs, OTYECTBO 3asBHUTENA MOJHOCTHIO)
MPOXXUBAIOLIMH(1As) 1O aaApecy

(anpec 3asBurens)

O6patwics (J1ack) B
(HaMMeHOBaHUE OpraHa COLMANBHON 3alIUTHI HACEIIEHUS)

3a HA3HAYCHHUEM

(HauMEeHOBaHHE MYHULIMITIAILHON YCIYTH, 32 HA3HAYCHHUEM KOTOpOii obpaliaics 3asBUTeb)
3asBJIEHHE MIPHHATO " " 20 roaa
¥ 3apErHCTPUPOBAHO Ne
TTociie paccMOTpEHH 3asBICHUS

(HauMeHOBaHHe MYHHLIMNIAJIBHON YCITYTH, 32 Ha3HaUeHHEeM KOTOpOit obpauiasics 3asBHTENb)

MPHMHATO PEILUCHUE 00 oTKaze B NnpeaoCTaBJICHUN

(nipyyxHA OTKa3a B HA3HAYE€HHH MYHHMLMNATIBLHOH YCIIYTH CO CCBUIKOH Ha AEHCTBYIOLIEE 3aKOHOIATENBCTRO)

3asBUTENIO BO3BpalICHbl JOKYMCEHTBI, IIPEACTABJICHHbIC J11 HA3HAYCHUSA

Ne HaumeHOBaHUE JOKYMEHTOB OTMeTKa 0 IpeACTaBIeHHH Konnyectro
n/a TOJUTMHHUKA WIH KOITHH 3K3EMIUISIPOB

1 2 3 4

1.

2.

3

4.

5.

JIOKYMeHTBI 3aBUTEIO HANIpaBJeHsl " " 20 roga cx. Ne

(moAnuch HaYaJIBLHUKA OTAENA)

M.IL

il



