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OO0 yTBepAIeHNH aIMIHHCTPATHBHOIO
peryiaMeHTa NpeAoCTaBJIeHUs MyHHINNIAIbLHO
yCJIYIH O OKA3aHHIO COLUAIBHON NOAAePKKHA
Hepa0oTalIINM NEeHCHOHEPAM ropoAa, HMEeH LM
3BaHHe: «3ac/Iy;keHHbIH PabOTHHK KYJbTYPBI
P®y, «3aciy:keHHBbI paOOTHHK 3IPaBOOXPAHEHHS
P®», «3acay:kennsnlii Bpau P®», «3acayxeHHbIH
yunteab PO®», «3aciayxeHHBIH pabOTHHK
cornaabHOM 3amuThl P®», «3acaykeHHbIi
paGOTHHK KHJIMIIHO — KOMMYHAJIBHOIO X035l CTBA
P®», «3acayxenuniii paGoTHUK TpaHcnopTa PDy,
«3acuy:keHHbIH pa00THHK PH3NYECKOH KYJAbTYPbI
P®», «3acay:xxeHnblii TpeHep PD», «3aciy:keHHbBIH
skoHOMHCT P®y», «3aciay:xkeHHbIH 3k0710r PD»

B mendx npHBencHHMs HOPMATHBHBIX IIPABOBBIX aKTOB OPraHOB MECTHOIO
caMoylpaBileHHs1 B cooTBercTBHe ¢ PenepanpHpiM 3akoHOM oT 27.07.2010 r.
Ne  210-®3 «O6  opraHusallMd  IIPENOCTaBIEHHUS  TIOCYyJAapCTBEHHBIX U
MYHHUIUIATBHEIX yeryr», YKa3zoM Ilpesunenta PO or 07.05.2012 r. Ne 601 «O6
OCHOBHBIX HAIIPaBICHHMSAX COBEPIICHCTBOBAHUS CHCTEMBl TOCYIAPCTBEHHOIO
yIpaBleHHs», IOCTAHOBJIEHHEM  aJIMUHHCTpanuu ropoma bBemropoma ot
29.06.2012 r. Ne 121 «O6 yTBepXIeHHM IMOPSAKOB PaspabOTKH M YTBEPIKICHHUS
aAMUHUCTPAaTUBHBIX PEriaMEHTOB M €IHHBIX CTaHAAPTH30BaHHBIX TPeOOBaHUII K
IpeOCTaBIeHUI0O MYyHHIUIIAIBHEIX YCIYyr ropoackoro okpyra «l'opox Benropony,
NOCTAaHOBJSI:

1. YTBEepaUTH aAMUHHUCTPAaTABHBIN periaMeHT NpeJOCTaBIeHUS
MYHULIUIIATBHOM YCIYyTH IO OKa3aHUIO COLMAIBHON MOINEPKKH HepaboTaroIyM
IIeHCHOHepaM ropojia, UMeIoluM 3BaHKe: «3acily KeHHbI paObOTHUK KyIbTYpE POy,
«3acTyXeHHbI pabOTHHK 3IapaBooxpaHenus P®», «3acioyxeHHBIH Bpau POy,
«3aciyxeHHbid yuurenb PO», «3aciyXxeHHbIH paOOTHIK COUANBHON 3a1uThl POy,
«3acayXeHHbIH paOOTHHK O KWIMINIHO — KOMMYHAaJIbHOTO Xo3siictBa POy,
«3aciy>xeHHbI! paboTHUK TpaHcnopTa POy, «3acimyxeHHBIN paboTHUK husnyecKoit



KyasTypel P®», «3acmyxeHHBI TpeHep P®», «3aciyXeHHBIH 3KOHOMHCT PdDy,
«3aciyeHHbI# axonor POy (nmpunaraercs).

2. CymraTe yTpaTUBIIMM CHJIy IIOCTAHOBIEHHME aIMHMHHUCTpPALlMd Topoja
benropoga ot 19.04.2011 1. Ne 57 «OO6 yTBepXAeHHH aIMUHUCTPATHBHOI'O
periaMeHTa TIpeNOCTaBIEHUs MYHHMLUIAIBHOM YCIYTH N0 OKAa3aHUIO COLMATLHON
IOJIeP)KKH I[IEHCHOHEpaM IOpOJa, HMEIOIIUM 3BaHHe: «3aclyXeHHBIH paboTHMK
KyJnbTypsl P®», «3acmykeHHBIH paboTHHK 34paBooxpaHeHUs PDy», «3aciy:KeHHbIH
Bpau POy, «3acmyxeHnsli yuutens PO», «3acoyxeHHbIM DPabOTHUK COHMUANBHOMN
samuTel PO», «3acnyxeHHbI pabOTHUK XUIUIMHO — KOMMYHAIIBHOTO XO3iiCTBa
Pd», «3acmyxeHHbi paboTHUK TpaHcropra P®», «3acmyxeHHBIH paGOTHHK
dusngeckoll KyiapTypsl P®», «3acnyxeHHblli TpeHep PO», «3acmyKeHHBIH
skoHOMHCT P®», «3acmyxeHHbI 3Kojor PO» (B pemakiyy IIOCTAHOBIEHHH OT
17.05.2012 1. Ne 87, 01 27.08.2012 1. Ne 157).

3.  VYnpapneHHto HHQOpMaIuu u MaCCOBBIX KOMMYHUKAIAH
(Mopo3oB A.B.) obecneudTh OIyOJIMKOBaHHWE HACTOSIIETO MMOCTAHOBIEHHMS B rasere
«Ham benropony.

4.  KoHTpousb 3a MCIOTHEHUEM ITOCTAHOBICHUS BO3JIOXHUTH HA 3aMECTUTENS
r7aBbl aAMMHHACTPAllMM TIOpoja 10 COLHUANBHOM H BHYTPEHHEH IIONUTHKE
["apmamneBa A.A.

Vuadopmaiiio 0 xolle MCIOIHEHUS MOCTAaHOBIEHHUS IPENOCTABIATE €KEroJHO
zo 1 mapra.

I'naBa axAMHHHC

ropoaa benroj C. bo:xenos



Y1BepkaeH
MOCTAHOBJIEHHEM
aJMHHHCTpannu ropoaa bearopona

oT «A I w et ned 2045 rona Ne AEH
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AJIMAHUCTPATHUBHBIN PETJIAMEHT
NpeJocTABJIEHNS] MYHHIINNAJIbHONR YCJOyrH
M0 OKA3aHHIO CONHATBLHOM HONJEPKKH HepaboTaloIHM NeHCHOHEePaM
ropoaa, HMeIIuM 3BaHHe: «3acTy:KeHHbIH paboTHUK KyJbTyphi POy,
«BacayxeHHbIH paGoTHHK 31paBooxpaHeHus: PDy», «3aciy:kenHblil Bpau P®»,
Bacayxkenuniid yaurenab POy, «3acayxeHHbIH paGOTHUK CONUATLHON 3aIUThI
P®», «3acay:keHHbIH pa0OTHUK KUIMIIHO — KOMMYHAJILHOT'O X03siiicTBa P®y,
«3aciyxkeHHbI pa00oTHHK TpancnopTra P®», «3acay:keHHbIH paGoTHHK
¢puzHYeckoil KyJbTYpbl P®», «3acayxennsblii TpeHep PD», «3aciyxeHHblii
IKOHOMHUCT PDy, «3acaykeHHblH 3K0J10T PD)

1. O6mmue nonoxeHus

1.1. AAMAHUCTPATHBHBINA PErIaMEHT IIPEJOCTaBICHUs] MyHULIMITAIEHON YCIIyTH
10 OKa3aHWIO COIMAIBHOW MMOINNEPKKU HepabOTaloIuM IeHCHOHEepaM TIopoja,
MMEIOLIMM 3BaHHUe: «3acIyXeHHBIH pabOTHHK KyinbTypel P®», «3acmyxeHnslit
paboTHUK 37apaBooxpaHeHus POy, «3achyxeHHBIt Bpau Pdy, «3aciyxeHHbli
yuautens PO», «3aciyXeHHBI pabOTHUK COLMANbHOM 3ammThel POy, «3aciayxeHHblH
pabOTHHK XHWJIMIIHO — KOMMYHAIIBHOIO X03s8icTBa PD», «3acoyXeHHEIH paGoTHHK
tpaHcniopta P®», «3acinyxeHHBI paboTHUK Qusnyeckodl KymbpTyper Py,
«3acnyxeHHbIH TpeHep PO», «3aciyxeHHBI 3KOHOMHUCT P®», «3acmy>xeHHBIH
skosor P®» (namee — AJMHHUCTPATUBHBEIA DEIrNIAMEHT), OINpefiessieT MOPSI0K
exeMecayHO conuanbHOl BHILIATH (Hanee - ECB), cpokd u mocnenoBaTelbHOCTD
aJIMUAHUCTPAaTABHBIX  HPOUEAYDP,  aAMMHHCTPAaTMBHBIX  JeWCTBUH,  MIOPSIOK
B3aUMOJIEHCTBUS YYaCTHHKOB OTHOLIEHUN IO NPENOCTABIECHUIO MYHHIHIIAIBHON
YCIyTH, MOPAXOK M (GOPMBEI KOHTPONIA WCIOJHEHHS MYyHHIMIATBHONR YCIyrH,
pocyneOHbIE  (BHeCyZeOHBIM) MOpANOK OO0XaJoBaHUS pelleHWd u  AedcTBuit
(Oe3meiicTBUI) opraHa, OPENOCTABIAIONIET0  MYHHWIMMOANBHYIO  YCOYTY |
JOJKHOCTHBIX JIMII.

1.2. TIpaBo Ha MYHHIMIANLHYIO YCIYIy MMEIT HepaOOoTaromue MEeHCHOHEPHI
ropoga, HMelomue 3BaHMe: «3aciay>KeHHBIM  pabOTHHMK  KyJbTypsl POy,
«3acnyxeHHbIM pabOTHHK 31apaBooxpaHeHus Pd», «3aciyxeHHbii Bpad POy,
«3acmyxeHHbIH yuutesnb PD», «3acimyxeHHbIN paOOTHUK COLMANBHON 3amuThel POy,
«3acimyxeHHbli pabOTHUK JKUIMIIHO — KOMMYHA&JIBHOro Xo3zsilictBa POy,
«3acnyxeHHbI paboTHUK TpaHcnopTa P®», «3aciyxeHHBIR pabGoTHUK dU3UUecKOn
KyneTypel P®», «3acmyxeHHBIA TpeHep PD», «3aciyXeHHBIH 5KOHOMHCT POy,
«3acmyeHHbiil 3KojIor POy, paHee paboTaBIlive B TPaHCHOPTHBIX OPraHU3ALUAX M
OpraHU3aLUAX >KWIMIMHO — KOMMYHAaJIBHOTO XO3S#CTBa TrOpojia, B OpraHM3allusiX H
yupexXJeHUusIX OIOKeTHOW  cdephl Tropoja:  KyJNbTypel, 3JpaBOOXpaHEeHMS,
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o0pa30oBaHUs ¥ COLUAIbHOM 3alUTHl HACENECHWS, a TAKXKE B OPraHaX MECTHOrO
caMoyIpaBlieHus roposa benropona (nanee — 3asiBUTENS).

1.3 MynununansHod ycnyra mnpenocrasinierci MbBY «lleHTp conuanbHBIX
BeITIATY (Haiee - LleHTp).

1.4. TTopsinok WHOOPMHUPOBAHUS IPakAaH O MPEJAOCTABICHIN MYHULIMIAILHON
YCIIYTH.

1.4.1. CBeneHus 0 MecTe HaxOXAeHus, rpaduke paboThl, agpece 3IeKTPOHHOMI
nouthl lleHTpa, a Takke HOMepa TenedOHOB MU CIPABOK, a/ipec OGUIMATBEHOTO
HHTepHeT-caifTa U 3IeKTPOHHOM MOYTH! YIIPABISHUS COLMAIBbHON 3allUTHl HaceIeHus
agmuaucrpanmd  r. benropoma (mamee —  MHTepHeT-caiiTel), a  Takxke
MEeCTOHaxXOXIeHue, rpauk paboThl, CIPAaBOYHBIM TenegoH TroCyAapCTBEHHOIO
aBTOHOMHOTO yupexaeHus benropoxackoit obnacti «MHOroGyHKIMOHATBHBIN LIEHTp
IpeOCTaBIEHNs T'OCYJapCTBEHHEIX M MYHHMLIHMNAIBHEIX ycuyr» (nanee — MOLI)
yKa3aHbl B IpuinokeHnd Ne 1 x HacrosmeMy AIMUHUCTPATUBHOMY peTjaMeHTy.

1.4.2. UadopmMupoBaHye rpaxxJaH 0 HPeJOCTaBICHUN MYHUIUIIAIBHON yeayru
OCYIEeCTBISAETCS:

- HenocpezncTBeHHO B Llentpe unu M®I] depes nHPOpMaALMOHHEIE CTEHIBI U
IIpH KOHCYJIBTUPOBAHUH CIIELHAIACTOM;

- ¢ HCITONIb30BaHUEM CPEICTB TeaehOHHOH CBSI3H, SNEKTPOHHOM ITOYTHI;

- mnyTeM pasMelleHus HWHQOpMallMd Ha IOopTale TOCYJAPCTBEHHBIX W
MYHUIUMNIANBHBIX ~ yclyr  benropoackodt  obnmactu  httr:/www.gosuslugi.ru,
oQHUIMaTBEHOM CalTe OpPraHOB MECTHOTO CaMOyNpaBleHUs B ceTd HurepHer -
httr://www.beladm.ru, Ha oQHIManbHOM caiTe yIpaBleHHS COIHAIBHON 3aIUTHI
HaceJleHHs aJMHMHHUCTpauuu I. bearopona B cetn Mureprer - httr://couGen.pd u Ha
obuumansHOM caiite M®L] B ceTn unTEpHET - httr://www.mfc31.ru;

- B CpeJCTBaxX MaccoBOd MHPOPMALUH;

- B HMH(QOPMallMOHHO-CIPaBOYHBIX MaTepHanaxX (Opommopax, JIHCTOBKax,
IaMsTKax).

1.5. Topsapmox momydeHMs HMHGOpPMALMK IO BOMPOCAM IMPENOCTABICHUS
MYHULIMNIATIBHON YCIyTH.

1.5.1. MadopMupoBaHue IONMyYaTened MyHUIIMIIATBHOA YCIYyTH O HMOPSIKE ee
IpPEeJOCTABIEHU OCYMIECTBIACTCA TIPH JIMYHOM OOpamieHHM, IO TenedoHy,
IMHCBMEHHO, 10 2JIEKTPOHHOMN I10YTe.

1.5.2. TluceMeHHBle oOpameHus TIONydaTeleldl MYHUIUIANBHON YCIYyrH O
IIOpSIAKE €€ OKAa3aHUsl pPacCMaTPHMBAIOTCS C YYETOM BPEMEHH IOATOTOBKHM OTBETA
3asBUTEIIO, B CPOK, He MpeBhIaonmi 30 Hel ¢ MOMeHTa NOMy4YeHHs 00pateHus.

1.53. TIlpu orBerax Ha TelneQOHHBIE 3BOHKM H YCTHBIE OOpamieHus
cneruanuctel  LleHTpa moapo6Ho W B BeXIMBOH ¢QopMe HUHPOPMHPYIOT
0oOpaTUBIIMXCS [0 UHTEPECYIOIMM KX BompocaM. OTBeT Ha TelnehOHHBIH 3BOHOK
JIOJDKEH COepKaTh MHGOPMALMIO O HAaUMEHOBAaHWHU OpraHa, B KOTOPBIM TIO3BOHMII
rpaXxaaHvH, (QaMUINK, MMEHH, OTYECTBE W MNOIDKHOCTH pabOTHHKA, MPUHSBIIETO
TeeOHHBIH 3BOHOK. [IpM HEBO3MOXHOCTH pabOTHUKA, NPUHSABIIEIO 3BOHOK,
CaMOCTOSITeJIbHO OTBETUTH Ha IIOCTABIEHHBIE BOMPOCH! TelIe)OHHBIH 3BOHOK IOIKEH
OLITH MepeajpecoBaH Ha Jpyroe IOKHOCTHOE JIMIIO0, WM JXKe OOpaTUBIIEMYCs
3a9BUTEO JOJDKEH OBITh COOOIIEH TeNne@OHHBIH HOMeEp, IO KOTOPOMY MOYKHO
[IOJTYYUTEH HEOOXOIUMYIO HHPOPMALMIO.
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1.5.4. Pasnarounsle HHPOpPMAIIMOHHBIE Matepuansl (OpOIIIOPHI, OYKIIETEI,
MaMATKY) HAXOMATCS B IOMEIIEHUSX, IIPEIHA3HAYEHHBIX Ul IIpHeMa IoIydaTenei
MYHHUUUITATBHON YCIYTH, HHQOPMALIMOHHBIX 3allaX, 3a]laxX OOCIyXUBaHHS.

1.6. TTopsimok, hopMa ¥ MecTo pasMelleHHs UHGPOPMAIHUK O IIPeJOCTaBICHUH
MYHULIATTAJIHON YCIIyTH.

1.6.1. ndopmanus o mpeJoCTaBIeHUN MyHUIIUIIAIBHON YCIYTH pa3MeraeTcs
Ha CTeHJax W opuIMalbHbIX VHTepHEeT-caliTaX, B CPeACTBAX MACCOBOU MHGOpPMAIHH,
B TOM 4HCJE IIOCPeACTBOM H3JaHMsd MHGOPMALMOHHBIX MaTepHaioB (Oporrop,
OyKIIETOB, TAMATOK).

1.6.2. Ha uabOpManMOHHBIX CTEHIAX, pasMellaeMbIX B NoMeleHusIx 1leHTpa,
COJEPIKUTCS CleAyoas HHPOPMaLUs:

- MecTopacmoioxeHue, rpaguk (pexuM) paboThl, HOMepa TenedoHOB, axpec
HnTtepHeT-caiiTa ¥ 3J€KTPOHHOM ITOYTHL;

- peecTp MyHHLHIIAJIBHBIX YCIYT, IpefocTaBisieMblx LleHTpoM;

- Tpolenypa NpeIoCTAaBIEHUS MyHHUIMITAIBEHON YCIyTH (B TEKCTOBOM BHJIE U
B BUJE OJIOK-CXEMEI);

- NOpSOOK O0XAalOBaHHS DEIUeHUs, NEHCTBUS WM Oe3leHCTBUS OpraHos,
YYaCTBYIOIIMX B OKa3aHWM MYyHHUIMIANBHON YCIYTHM, UX MJOJDKHOCTHBIX IHI| H
PabOTHUKOB;

- IepedyeHb MojydaTeliell MyHHUIUIIAIbHON YCIIyTH;

- IepedYeHb AOKYMEHTOB, HEOOXOMMMBIX I/ IOJNYyYEHHS MYHMIMIIAILHOM
YCIIYTH;

- oOpa3ibl 3aroTHeHUs] OIaHKOB 3asIBICHUH;

- OCHOBaHMA Ul OTKa3a B NPENOCTABICHHH MYyHUIUIIATEHOM YCIIYTH.

1.6.3. Ha Wureprer-caiiTe ynpaBleHUS COIIMANBHOI 3al[UTHl HACEICHHUS
aZIMMHMCTpanuu r. beinropona coaepXurcs ciaeayromas HHhopMaIlus:

- MECTOpacIIONIOKEHHE, CXeMa Ipoesfa, rpaguk (pexxuM) paboTel, HOMepa
TenedOoHOB, aapec 3eKTpoHHOH nouTkl LlenTpa u M®L];

- peecTp MyHHUMINAILHEIX YCIyT, OKa3biBaeMbIx LleHnTpom 1 M®I];

- Ipouexypa IpeAoCTaBIeHUs] MyHULUIIAIBHON YCIYTH (B TEKCTOBOM BHIE U
B BHJIC OJIOK-CXEMBI);

- HOpANOK O0XKaloBaHWs pELIeHUs, NEHCTBUS HIM Oe3lefiCTBUS OpraHoB,
YYACTBYIOIIUX B OKAa3aHUM MYHHIMIAIBHOM YCIyTH, HX HOJDKHOCTHEIX JIHI H
pabOTHUKOB;

- TOpSAIOK pacCMOTpeHHs oOpallleHu# oydaTelel MyHUIMIATBHON YCIIyTH;

- IepedeHb HOJyJaTeled MyHAULMNAILHOM yCIyTy;

- [lepe4YeHb JIOKYMEHTOB, HEOOXOOUMBIX IUIS TOJNYYEHHS MYHUIMIAILHON
yCIIyTH;

- ONaHKY 3asBIeHUN Ha NONyYeHUE MyHULUITATBHON yCIIYTH;

- OCHOBaHHS IS OTKa3a B IPEAOCTABIEHUU MYHHALUITATEHON YCIIYTH.

2. Cranpaprt npeIocraBjleHus MYHHIUNAJBHON YCJIyru
2.1. HaumeHOBaHHE MYHULUNAIBHON YyCIYTd: OKa3aHHE COLMAILHON
MOAJNEPX KU  HepaboTalonMM  HEHCHOHEpaM  ropoia, HMEIOUINMM  3BaHHE:
«3acmyXeHHbIE ~ paboTHUK  KynbTypel  PD»,  «3acnyxeHHBIH  pabOTHHK
3apaBooxpaHeHus P®», «3acnyxeHHbI Bpau PO», «3acmyxeHHbIH ydurensr PD»,
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«3aciyXeHHbIH pabOTHUK coLManbHOM 3amuThl P®», «3acmykeHHBIN paOOTHHK
SKUIMHHO — KOMMYHAJIBHOTO X03g¥cTBa PMy», «3acmyxeHHblH paOTHHUK TpaHCIOPTa
P®», «3acityKeHHBI! paOOTHHK pu3rdecKko KyasTypsl PO», «3acimyxeHHbIH TpeHep
P®y», «3aciyxeHHblt skoHOMHUCT PO», «3acmyxeHHBIH 3K0onor PO» (mamee —
MYyHUIUTIATbHAS yCIIyra).

2.2. MynunumnaneHas yciayra rpenocrasisiercs LieHTpowm.

2.3. YYaCTHUKY OTHOLICHUH I10 NIPEIOCTaBICHHUIO MyHULIUTIATEHON YCITYTH.

VYdYacTHUKaMH OTHOIIEHHH IO MPENOCTABIEHUIO MYHUUUIIANBHON YCIyru
SIBJISIFOTCSI:

- Lewp;

- KoMuTeT (UHAHCOB ¥ ONODKETHBIX OTHOMICHWMH aJMHHUCTPALM¥U ropoja
benropona;

- oprausl 3AI'Ca;

- ynpasienue PenepanbHoN [I0YTOBOM CBA3M benroponckoit obact ~ dhumman
CDFYH «Iloyra Poccum» - B 49aCTH OCYINECTBICHMS AOCTaBKH MYHHUIMITAIBHON
YCIYTH NOJIydaTelsM;

- KpeIUTHBIE OpPraHM3alliy — B 4acTH 3a4HCIEHUS CYMMBI MYyHULMIIAILHOM
YCIYTH Ha JUIIEBBIE cUeTa MoTyJaTellel.

2.4. KOHEYHBIM pe3yNbTaTOM IIPENOCTABIEHHA MYHHIHUIIAIBHON YCIyru
SIBIISIFOTCSL:

- IPeOCTaBIIEHHE MyHUIIUTIATIBHON YCITyTH;

- OTKa3 B IIPEJOCTABIEHUN MyHULIUIIABHON YCITYTH.

Ecnu IleHTpoM BBIHECEHO pENIEHHE O IIPEeNOCTaBICHMH MYHMIHIAIBHOM
YCIYTH, TO MpOLedypa MpPeAOCTaBIeHUS MYHHIMIAIBHOX YCIYI'M 3aBepiiaercs
[IOJIy4eHUEM 3asiBUTENIeM ASHEXHBIX CPEeJICTB.

Eciu IlentpoM BEIHECEHO pellleHHEe 00 OTKaze B IIPeIOCTABICHUA
MYHULHITAIBHOM YCIYTH, TO MpoLEAypa NPeNOCTaBIeHMs MYyHMIMIIAIBHOW YCIyTH
3aBepUIAETCS MOTyYEHUEM 3asBUTENIEM yBEIOMIIEHHS 00 OTKase B IIPeIOCTaBICHHU
MYHULHANAIBHON YCIYTH.

2.5. HcrionHeHne MyHUITUTIATBHON YCIIYTH OCYIIECTBISETCS. B COOTBETCTBUH CO
CJIEeIYIOIIMMU HOPMaTUBHBIMHI IPaBOBBIMU aKTaMHU:

- @enmepansHbiM  3akoHOM oT  27.07.2010 1. Ne 210-®3 (co Bcemu
U3MEHEHUSIME W JomonHeHusMu) «OO6  OpraHM3anmM  NpefocTaBICHHUS
rOCyJapCTBEHHBIX ¥ MYHHUIMIANBHBIX yciayr»  (omyOnukoBan B «Poccuiickoit
razeTe);

- IIOCTaHOBJIEHUEM aAMUHUCTpaluu I. benropoga ot 30.12.2011 r. Ne 233 «QO6
YTBEPXKJICHUH TOPOJCKON IeNleBOM MpOrpamMMeI «ConuanpHas MOAIEPXKKA
OTJENBHBIX KaTeropuii HaceineHus Ha 2012 — 2016 roasl» (OmyOnMKoBaHO B rasere
«Ham benropom»);

- TIOCTaHOBJIEHUEM aaMuHUcTpanuu r. benropoma ot 06.03.2012 r. Ne 39 «O6
YTBEPXKAECHUH MOpsAKa OKa3zaHWs aJpecHOU COLMAIbHON IIOMOIIM OTHAEIbLHBIM
KaTreropusM HaceleHMs u3 Oromkera ropoackoro oxpyra «l'opox Bemnropogy»
(omy6nukoBaHo B razere «Ham Benropon»).

2.6. Madopmanus o nepedHe HeoOXOIUMBIX TOKYMEHTOB (IS TIIPeOCTaBIICHHS
MYHHIUTIATIBHON yCIyTH.

2.6.1. I'paxpgaHe, ykasaHHele B II. 1.2. HacTosmlero AJIMHHUCTPATHBHOIO
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pernaMeHTa, WIM YNOJHOMOYEHHblE HMH JHI[@ Ha OCHOBAHWH NOBEPCHHOCTH,
o(hOpMACHHOI B YCTAHOBIEHHOM IOPSAKE, TOAAIOT B LIeHTp crepyromue - 1oKyMeHThI:

Ne HauMenoBaHue TpeGoBaHUsI K JOKYMEHTY
T\IT JNOKyMeHTa
1. | 3asBieHue o | 3agBnenne momaeTcs B NHUCBMEHHOA ¢GopMme B
peaoCTaBICHUH Bu/le 6yMakKHOTO JOKyMeHTa (1o (opMe COracHo

MYHHIUNATBHOM YCIAYTH | pppokenmto Ne 2 K AIMAHHCTPATHUBHOMY

periaMeHTy), NpPeAOCTaBIAEMOrO IPU JIWIHOM
oOpallleHVy WM HaIpaBlseMOro IOYTOH, Jubo

HaTpaBIIEMOTO B 3JIEKTPOHHOM BH]IE,
3aBEPEHHOTO JJEKTPOHHON HUPPOBOM MOAIHCHIO
(mamee - DLIIT).

Ilpu npencraBieHUH 3asBICHUS NPEACTaBUTEIEM
3asBHUTENdA, JCHCIBYIOIIEM Ha  OCHOBaHHUH
JOBEPEHHOCTH, K TAKOMY 3asBICHUIO NpHiIaraeTcs
HaIJIEXaIuM o0OpazoM odopMIIeHHas
IOBepeHHOCTh. Eciu 3asBieHNe NpeICTaBIIeTCS B
9JIEKTPOHHOM BHUJE, JOBEPEHHOCTh JOMKHA OBITH

[IpecTaBlIeHa B dbopme 3JEKTPOHHOTO
OOKYMEHTa, MOAHCAHHOTO OILIIT
YIOIHOMOYEHHOTO THUIa, BBIJIABIIIETO
(moamycaBUIEro) TOBEPEHHOCT.

2. | JoxyMeHT, ITaciopT (BpeMeHHOE YIOOCTOBEPEHHE IJIMYHOCTH
YAOCTOBEPSIOIIHH no ¢opme 2II, xorma macmopT HaXOAMTCS Ha
JTUYHOCTH 3aSBUTEIIA oopMIEHNH).

3. | TpynoBas KHIKKa IlpenocraBnseTcs OpUTHMHAT [OKYMEHTAa H €ro

KOIHUS.

4. | YaoocrosepeHue IlpenocraBnsieTcss OpPUIMHAN TOKYMEHTA M €ro

3aCITy)XEHHOTo paboTHUKA | KOMHS.

WIN rpamoTa
3aCITy’KEHHOro pabOTHUKA

JIOKyMeHTHI, YKa3aHHBIE B IIYHKTax 2, 3, 4, ABIAIOTCA JOKYMEHTaMH JIMYHOTO
XpaHEeHUs U IPEOCTABIIAIOTCS 3asBUTEIIEM CAMOCTOSTENBHO.

2.6.2. OGpamenue 3asButens B LleHTp ¢ 3asBlIeHUWEM O NOPEAOCTABICHUU
MYHHUIUTIAIGHON YCIyTH NPHUPaBHUBAETCS K COIJIACHIO 3asBUTENS Ha 0OpaboTKy ero
IIepCOHANBHBIX JAaHHBIX B IENIX W oObeMe, HEOOXOZMMOM ISl INPEJOCTABIEHHUS
MYHHIUNAIBHON yCIyTIH.

2.6.3. LlenTp He BIpaBe TpeGOBATH OT 3asBUTENS IPEACTABIECHHS JOKyMEHTOB H
uHGOPMAIUH, WX OCYIECTBICHUS NEHCTBHUH, IPENCTaBICHUAE UM OCYIIeCTBICHHE
KOTOPBIX HE IMpeIyCMOTPeHO HOPMAaTHBHBIMH IIPABOBBIMU aKTaMMU, PeryJIHPYIOIUMHU
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OTHOIIIEHHUS, BOSHUKAIOIIUE B CBA3M C IPEIOCTABICHUEM MyHULIUITAIBHOM YCIyTH.

2:6.4. - Coemmanuactel  LleHTpa ~ MOryT  CaMOCTOSITEJIBHO  3aBEpAThH
IpeACTaBleHHbIe KOUH JOKYMEHTOB II0CIIE COIIOCTABJIEHHS X C OPUTUHAIIOM.

2.6.5. ITocne o3HAKOMIIEHHS ¢ MOMIMHHUKAMU TIPEJCTaBICHHBIX JOKYMEHTOB U
3aBepeHUs JOJDKHOCTHBIM JIMIOM LleHTpa OHM IOAJEXAaT BO3BPATy 3asBUTEIIIO.

2.6.6. JIokyMeHTBl MOTYT HamnpaBisaThCa B LleHTp mo moure. B 3toM ciyuae
KOIMM JOKYMEHTOB IOJDKHBI OBITh 3aBEpEeHbl B YCTAHOBIEHHOM Iopsnke. Jlnem
obpalieHus 3a MyHUIMNATBHOM YCIyro¥ CYHMTaeTCs Jara IHONy4YeHHs IOKYMEHTOB
Llentpom.

2.6.7. Crneumanuctel [lentpa GOPMUPYIOT B OTHOINEHUM KaXIOTO 3asSBUTENS
JIe]Io, B KOTOpPO€ BKJIOYAIOTCA AOKYMEHTBI, CBA3aHHBIE ¢ IpenocrasieHneM ECB
(nanee — TMYHOE JETIO MONXydaTens).

2.6.8. JIoKyMeHThl, IIpelCTaBJIEHHBIE 3asBUTENEM, INOJDKHBI COOTBETCTBOBATH
CleAYIOIINM TpeOOBaHMIM:

- IOKYMEHTEI CKpPEIUICHBI [1e4aTsIMU, UMEIOT Ha [JIe)Kallye MOAICH CTOPOH HIIH
OTIpEIETICHHBIX 3aKOHOAATEIbCTBOM JOJDKHOCTHBIX JIMII;

-~ TEKCTBHl JOKyMEHTOB HallMCaHBl pPa30OpYMBO, HAaUMEHOBaHHS IOPUINYECKUX
mv1 — 6e3 COKpallleHHs, ¢ YKa3aHHeM HX MeCTa HaXOXIEHHUs, IOPUIUYECKOTO aapeca,
KOHTAKTHBIX TeIe(OHOB;

- q)aMHJII/II/I, HMCHAa H OTUYCCTBA (bHBH‘-IeCKI/IX JIAL, aapec X MECTa KUTEJIbCTBA
HartuCaHBbI ITOJIHOCTERIO,

- B JIOKyMEHTaX HeT NOJYUCTOK, IPUMUCOK, 3a4ePKHYTHIX CIIOB M MHBIX
WCTIpaBIICHNUH;
- JOKyMEHTBI He HalMCaHbl KapaHJaIioMm;

- JIOKyMEHTEl HE HMEIOT CEphEe3HBIX IMOBPEXIEHHUM, HaINMYAe KOTOPHIX HE
[I03BOJIsI€T OQHO3HAYHO UCTOIKOBATh UX COJIepXKaHHE;

- H€ HCTeK CPOK OEHCTBHs IIPENCTABICHHBIX [TOKYMEHTOB (E€CIH TaKOBOH
UMEETCS).

2.6.9. OTBETCTBEHHOCTh 33 [JOCTOBEPHOCTh U IOJHOTY IIPEACTaBIIIEMbIX
CBEJICHUI ¥ JOKYMEHTOB BO3JIaraeTcs Ha 3assBUTEIIA.

2.7. TlepeueHp OCHOBaHUH AN OTKas3a B IpUEMe JOKYMEHTOB, HEOOXOIUMBIX
JUIA ITPEIOCTaBICHUS MyHULIUIIAIIBHON YCIYTH.

B npuemMe JOKyMEHTOB MOXeT OBITh OTKa3aHO 110 CIieLyIOIHUM OCHOBAHHUSIM:

- ofpanieHue 3a Ha3HAUEHUEM TPaX/aH, He BXOAAINX B lepedeHb KaTeropHii,
yKa3aHHBIX B II. 1.2. HacTosAEro A IMUHUCTPATUBHOIO PeriaMeHTa;

- JHJOKYMCHTHBI IIO (bopMe WK COACPIKAHUIO HE COOTBETCTBYIOT Tpe60BaHI/I}IM
,HGIZCTBYIOIIICFO 3aKOHOOATCIIBCTBA,

- IpEeACTaBJIEHHBIE JOKYMEHTHI HE COOTBETCTBYIOT TpeOoBaHWSIM ILII. 2.6.8.
HacTOSIIero AIMAHUCTPAaTUBHOTO pErviaMeHTa;

- oOpaieHue 3asBUTEIS B HEIIPUEMHBIE Yachl ¥ JHHU.

2.8. OcHoBaHue I OTKAa3a B IPEIOCTaBICHUN MyHUIIUNIAIBHON YCITYTH.

OcHoBaHMsAMH [UI1 OTKa3a B INPEJOCTaBICHHUM MYHUIMIIATBHON YCIyrH
ABJISIOTCS:

- oOpanieHUe 3a Ha3HaYEHHEM IpaxkJaH, He BXOJAIIUX B IIEpedYeHb KaTeropuii,
yKa3aHHBIX B 1. 1.2. HacTOsIEro AIMMHUCTPATABHOIO PETIIAMEHTA;
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- OTCYTCTBHME JOKYMEHTOB, YyKa3saHHbIX B 1.0I. 2.6.1. Hacrogmero
AIMUHUCTPATUBHOIO PETIAMEHTA;

- OTCYTCTBUE perucTpallvu [0 MEeCTy XKUTENBCTRA B T. benropone.

2.9. Cpoxk perucrpalMy  3alpoca 3asgBUTENs O  MPEHOCTaBICHUH
MYHHIIMIIAJIBHON YCIIyTH.

Peructpanust 3ampoca 3asBUTENs OCyLIeCTBIseTCS B JE€Hb OOpalieHus
3asBUTEJIA.

2.10. Cpox mpenocTaBlIeHUs MyHULUITATIBHON YCIYTH.

LIeHTp BEIHOCHT peEIleHHE O MPEeNOCTaBIeHUM (06 OTKaze B MPENOCTABJICHUH)
MYHHUIIMIIAIBHON yCIyrH, KOTOpoe 0hopMIIseTcs: IpoToKonoM. O MpUHATOM pelleHun
IlenTp yBegoMIIsIeT 3asiBUTENEN B TeueHue 10 pabouux nHeN ¢ MOMEHTA MOCTYIIIEHUS]
3asBJICHHS] O IIPEJOCTABIEHWH MYHHIIMIATBHON yciayru. Brllutara HasHauaercs c
MecsIla HarpaXaeHus HepaboTarollero NeHCHOHepa M BBITUTAYMBAETCS 34 MCTEKIIee
BpeMsi, HO He Oonee yem 3a 6 MecsiLeB O MecCslia, B KOTOPOM TOJIaHO 3asBIIEHUE CO
BCEMHM  HEOOXOOMMBIMH  [JOKyMeHTaMH.  Pa3sMep  BBIIUIaTBI  YCTAHOBIIEH
[TIOCTAHOBIEHUEM aIMUHUCTpauuu ropoxa benropoma ot 06.03.2012 r. Ne 39 «0O6
YTBEP)KICHUM IIOpsiIKA OKAa3aHUS allpeCHOM COLMABHOW TOMOINM OTAEIHHBIM
KaTeTOpHaM HacesleHHs U3 OroKeTa ropojackoro okpyra «["opon benropony ma 2012-
2016 ronel».

2.11. MynunumnaneHas yciyra 3asiBUTeNISIM NIPeIoCTaBIsgeTcs OeCIIaTHo.

2.12. TpeboBaHusA K MECTaM IIPEJOCTABICHUS] MyHULIUIAIBHON YCIyTH.

2.12.1. 3panume (ctpoeHue) LleHTpa, AOKHO OBITH 0O6OPYIOBAHO OTAETHHBIM
BXOJOM IUIsI CBOOOJTHOTO AOCTYyNA 3asiBUTENEN B MOMEIEHUE.

2.12.2. llenrpanpHblii BXOJ B 3JaHMe JO/DKEH OBITH 06OpYyLOBaH
nHQopManoHHONH  TaOnM4koil  (BhIBECKOM), cozepxame# wuHGDOPMALMIO O
HalMeHOBaHUH, MECTOHAaXO0XIEHUH, pexume paboThI YUPEXKIOEHUS,
MPESOCTABRISIOEr0 MyHUIUIATBHYIO YCIYTy.

2.12.3. Bxoxg ¥ BBEIXOH H3 IIOMEILEHHS OOOPYIYIOTCS COOTBETCTBYIOITUMMU
yKa3aTeJsIMU.

2.12.4. Tlpuem 3asgBUTENIEH OCYIIECTBISAETCS B CHELMANBHO BBIACIICHHBIX IS
3TUX HeJiel TOMelleHUsIX.

2.12.5. MecTta nipenocTaBleHNUs] MyYHULIMITAJIBHON YCIIYTH BKIIFOYAIOT MecTa I
OXHIaHUA, ”HQOPMHUPOBAHUS, IPHEMA 3aABUTEJIEH, KOTOPEIE 00OPYAYIOTCH CTYIbAMH
(kpeciamMM) U cCTOJaMH, OOecle4YuBaloTCs mucued OymMarodl W HHCBMEHHBIMH
OPUHAJIEKHOCTIMU U1 3alMCH MHQOPMALIUH, HaMCAHUS 3asBICHMUIA.

2.12.6. Y Bxo#a B KaXJ0€ IOMEIIEHHE pa3MellaloTcs HHPOPMAIMOHHBIE
TaOJIMYKU C yKa3aHWeM HoMepa KaOuHeTa, GaMUINi, UMEHHU, OTYECTBA U JOJIKHOCTH
CIIelIHaTICTa, OCYIIECTBIIAIOMEro npyueM, rpaduxa paboThl.

2.12.7. [Tomewmenus JIOJDKHEI COOTBETCTBOBATH CaHHUTapHO-
3MUAESMHUOIOTUIECKUM [IPABUIaM U HOPMAaTUBAM.

2.12.8. IlomemieHns OOOPYAYIOTCS CHCTEMOM OXPaHbl M IIPOTHBOIOXApPHON
CHCTEMOM, a Tak)Xe CpeCTBaMH [10KAPOTYIIEHHUS.

2.12.9. B nenax obGecrnieueHus: KOHQUIASHIUATLHOCTH CBEIEHHH O 3asBUTENE,
OJHUM CHENHATUCTOM OTHOBPEMEHHO BEHETCS IPHUEeM TOJIBKO OTHOTO IIOCETHTENS.

OaHOBpeMeHHOE KOHCYNbTHPOBAaHUE W (MIIM) IpueM IByX U Oojee roceTureneil He
TOITy CKaeTCsl.
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2.13. TpeboBaHKg K MaKCHUMaNbHOMY CPOKY OXXHIAHHS B OUEpEIH IIPH rojaye
3asIBJIEHHUS O MPENOCTaBICHUN MyHHLUIIATBHOM yCIyT U IIPH [TOJYYEHUH Pe3ynbTaTa
IpeIoCTaBlICHN MyHHIUIIAILHON YCIIYIH.

2.13.1. Cpok oxugaHUsI B ouepely MpH Iojaye 3asBII€HUS O NPEOCTaBICHUN
MYHUIANAIBHOW YCIyTHM MIM Ul IONyYeHHs KOHCYNbTAllMM O IPEeNOCTaBIICHUH
MYHUIUITATEHON YCIYTH HE TOJDKEH IIPEBHIIIATh 15 MUHYT.

2.13.2. MakcumaipHOE BpeMs OXHJAHUS [pU Iofadye [NOKYMEHTOB Ha
IpeNOCTaBIeHAe MYHHULUIAIBHOK yCIyrd II0 IpeJBapUTENbHOM 3alIUCH HE JJOTDKHO
MPEBHINIATE 5 MUHYT C MOMEHTa BpEMEeHH, Ha KOTOpoe Oblla OCyIIeCTBII€HA 3aIlUCh.

2.14. TpeGoBaHus K pa3MeLIeHNI0 U 0QOPMIIEHUIO HH(POPMAIIMOHHEIX CTEHIOB.

CreHjbl, coJiepikalye UHPOpMalno o rpaduke NpueMa rpaxiaH, O HOpPSIKe
NpENIOCTaBIeHAS] MYHHULUNAIBHOW YCIOyrdW, oOpaslbl 3aIONHEHHA 3asBICHUS |
nepedveHs NpeloCTaBIsieMbIX JOKyMEHTOB pa3MmenatoTcs B doiie Llentpa.

HWudopmarms, pasmemaemas Ha HHOOPMALMOHHBIX CTEHAAX, IOJKHA
peryIsipHO OOHOBIATHCS. |

2.15. TToka3aTenu JOCTYIMHOCTH U Ka4yecTBa MyHUILIMIIATIbHON YCIYTH.

2.15.1. TTokazatensiMu JOCTYITHOCTH MYyHULUITAIIBHON YCIYTH SBIISIOTCSA:

- obecrieyeHre IUPOKOro MHMOPMUPOBaHUSA HaceneHus o pabore llenrpa u
[peOCTaBIseMO MyHHUUNANIBHOM yciyre (MHGOpPMalLMOHHbIE W pPeKJIaMHEIE
ob6wsaenenus B CMU, pazmemienue nunpopmaruu Ha MiHTepHET-CaliTax);

- SICHOCTH M KadecTBO HHGboOpManuW, OOBACHSIOMEH MOPIOOK H YCIOBHA
IPEJOCTABIEHNUS MYHUIUIAIBHON YCIyrH (BKIIOYas HEOOXOIUMBIE TOKYMEHTEI),
rHOopMAaLIKg 0 IpaBax NOTpeOUTens MyHUIIUIIATBHOR yCIyTH;

- YCOBEpHIIEHCTBOBAHHME  CHCTEMBI  IPOCTPAHCTBEHHO-OPHEHTHPYIOHIEH
nHbopManyy (Hannyre HHPOPMAMOHHBIX CTEHAOB, yKa3zaTelei);

- YCIOBHMA JOCTyNa X TEppHTOpHH, 3AaHHI0 lleHTpa (TeppuTopmansHas
JOCTYITHOCTb), OOEeCIedYeHUe TICHMIEXOMHON JOCTYNHOCTH [ 3asgBUTENelt oT
OCTaHOBOK OOIIECTBEHHOIO TpaHCIopTa K 3aanuio Llenrtpa (me Gomee 10 muuyT
HEeIIKOM), Halu4due HeoOXOOUMOro KOIUYeCTBAa ITapKOBOYHBIX MeCT (B T.4. I
WHBaIHIOB);

- obecriedeHre CBOOOJHOrO JOCTyIa 3asBUTelel B moMemenune IleHtpa, B T.u.
OecrnpensTCTBEHHOro JOCTyIla MHBAIMIOB (HalnKu4ue ITOpyYHel, HaHayca 1 1p.);

- MIpeIOCTaB/ICHKUE 3asgBUTENSAM BO3MOXHOCTU pacledaTKy OJlaHKa 3asgBIICHUS U
HaTPaBJIEHUS €70 B 3JIEKTPOHHOM BHJIE Uyepe3 MIHTepHeT-caiT;

- OpraHM3alys U OCyLIeCTBIeHUe IIpreMa rpaxkiad Ha 6aze MOIL];

- BHEJpEHME CHCTEMbl MOHUTOPHMHIA YJIOBJIETBOPEHHOCTH 3asBUTElNCH
Ka4eCTBOM M JOCTYIIHOCTEIO yciyr B LlenTpe.

2.15.2. Tloka3aTensaMu KadecTBa U 3DPEKTHBHOCTH MYHHULIMMAIBHON yCIyru

SBJISIFOTCS

- YIOBJETBOPEHHOCTH IOJydaTesled MyHHIUIIAJbHOM YCIYrH OT Ipoliecca
MOJIy4eHUs] MyHULIMTIAIEHOM YCIIYTH U €€ pe3ynbTaTa;
- KOMGOPTHOCTh OXHIaHMS U MOJNYyYeHHS MYHULUNATBHOH  yCIyrH
(ocHallleHHBIE  MeCTa  OXHAAaHMUA, COOTBETCTBHE  IIOMEIICHUN  CaHUTapHO-
IMTHEHHYECKHAM TpeOOBaHUAM (OCBEIIEHHOCTH, MPOCTOPHOCTD, OTOIUIEHHE U YKCTOTA

BO3/yXa), acTeTndeckoe odhopMIIeHNE IIOMEIEHUH, TeXHIUYeCKast OCHAIIEHHOCTh MECT
crernanuctoB LlenTpa);
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- KOMIIETEHTHOCTh creuuanucToB lleHTpa B BOmpocax HpesOCTaBIEHUs
MyHHILMIIANBHOK YyCIyrn (TpaMOTHOE IpeIOoCTaBlICHUE KOHCYNBTallil M mpHeM
NOKYMEHTOB, TOYHOCTE OOpabOTKHM  JaHHBIX, MPABUWIBHOCTH  O(OPMIICHHUSA
JIOKYMEHTOB);

- KyJNbTypa OOCITYXUBaHUS (BEXKJIUBOCTh, TAKTHYHOCTH U BHHUMATEIBHOCTH
cnenuanuctoB llenTpa, TOTOBHOCTh OKa3aTh 3(Q(PEKTUBHYIO MOMOIIL NOIydaTeNsIM
MYHHULMIANEHON YCIyTH IPY BO3SHUKHOBEHUM TPYIHOCTEN );

- COOTBETCTBHE TpeOOBaHWSIM HACTOAILIETO perjiaMeHTa, B T.4. CTpPOroe
COOIIIO/IeHe MOCIEA0BATEIbHOCTY W CPOKOB BBIIIOJHEHUS aJMHUHUCTPATHBHEIX
IpOLIENYP NPEeIOCTaBIeHUS MyHUIMITATbHOHN yCIIyTH;

- pe3yJbTaThl CIYXeOHBIX IPOBEPOK;

- UCIONHUTETbCKAss JUCLIUILINHA;

- 3GbG}eKTUBHOCTE U CBOEBPEMEHHOCTh  PACCMOTPEHHUs  3asBIEHUIA,

oOpamieHuit 1 kxano® rpaxkJaH IO BONpPOCaM NPEJOCTABICHHS MYHHITAITAIHHON
YCIYTH.

3. CocraB, 0CJIEA0BATEJIbHOCTD H CPOKH BbINOJIHEHHS
aJIMMHHCTPATHBHBIX NIPOLEAYP, TPeOOBaHHS K NOPSAAKY HX BbINOJIHEHHS,
B TOM 4YHCJie 0COOEHHOCTH BbINOJHEHHA AIMUHHCTPATHBHBIX MPOLEXYP
B DJIEKTPOHHOMH dopme
3.1. IlpenocrasieHre MyHUIMIIAIBHOR YCIYyTH BKJIIOYAeT B cels Clemyrolue
aJIMUHUCTPATUBHEIE IPOLIEIYPHI:

- NPUEM W PETHCTpalMs JOKYMEHTOB, HEOOXOAMMSBIX U TPeXOCTaBIICHHS
MYHULUIIATBHON YCIIyTH;

- BBOJl B IIPOrpaMMHBIA KOMILIEKC CBEJEHUI O Ioayd4areile MyHHIMIAIbHOMN
yCIIyTH;

- KOHTPOJIb NPaBUIBHOCTH IPeACTaBIEHHBIX JOKYMEHTOB;

- MNpPHHATHE DEIIEHMs O IpenocTaBieHMH (00 OTKase B INpeaOCTaBIECHHH)
MYHHUIIUATIAIEHON YCIIyTH;

- popMUpOBaHHEe TUYHOTO AeJia OTydaTes;

- opraHm3anus nepeuncienus ECB;

3.2. biok-cxema aIMUHUCTPATUBHBIX IpoLEaYP IIpeOCTaBIEeHHU
MYHWLMIIATBHON YCIYIW TMPHUBOMUTCS B MpPUIOXeHHH Ne 3 K HacTosIeMy
AIIMUHUCTPATHBHOMY pETTIaMEHTY.

3.3. IlpueM u peructpanyis JOKyMEHTOB, HEOOXOIUMBIX IS MPENOCTABICHUS
MYHHALMIIAIBHON YCITyTH.

3.3.1. O6parmenye rpaxiaH ¢ 3asBICHUEM O NPEIOCTAaBISHUN MyHUIIAIATBHOM
YCIYTH C NPUHII0KEHHEM HEOOXOIUMBIX JOKYMEHTOB MOXKET OCYIECTBISTRCS:

- 1npu augHOM obpamenuu B LlenTp unu MOIL];

- HampaBlIeHWEM JOKYMEHTOB IO [I0UTE;

- B DJJIEKTPOHHOM BHIE IIOCPEIACTBOM HCIONB30BAaHUS HHDOPMAIHOHHOMN
cucteMbl «llopTanm rocynapCTBEHHBIX M MYHMIMNAIBHBEIX Yciayr benropoackoi
obmactu» http://www.gosuslugi.ru (nanee — Enunbeifi moptan), 3aBepennoe DL ¢
HCIIONIF30BaHUEM YHUBEPCAIBHON JIEKTPOHHOM KapThl (nanee — YIOK).

3.3.2. 3agBieHHe TpaXAaHWHA O Ha3HAYEHUM MYHUIMNAIBHOW yCIyru
3allOJTHAETCS 3asBUTENIEM JIMYHO (MIIM JOBEPEHHBIM JIMIIOM) B OJHOM 3K3eMILIsIpE.
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3.3.3. IOpuagmueckuM (QaxToM, SBIAOIIMMCA OCHOBaHMEM [Jii Hayana
aIMHHHACTPATHBHOrO AeHCTBHUA, SBIseTCA oOpanienue 3agsures B LlenTp.

3.3.4. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIpUEM U PErUCTpaluio
JOKYMEHTOB,  omlpefelsercd  JODKHOCTHOM  WHCTPYKUHMEH,  YTBEPKIECHHOH
aupextopoM lleHTpa (Ianee — CIEHANNCT).

3.3.5. IlprieM ¥ perucTpanvs JOKYMEHTOB IIPH JINYHOM OOpPAIEHUN 3asiBUTENA
B Lentp.

3.3.5.1. Cnenuanuct NpuHUMaET JOKYMEHTHI X OCYILIECTBIISET IPOBEPKY:

- TIPaBUJIBHOCTH 3aII0JIHEHHUS 3asBIICHNUS;

- HAJIMYHs BCEX HEOOXOIUMBIX TOKYMEHTOB;

-COOTBETCTBHUS IIPEICTABIEHHBIX JOKYMEHTOB TPeOOBAHUAM II. 2.6. HACTOSIIETO
AJIMMHHCTPATUBHOIO PETiIaMeHTa.

3.3.5.2. CnenuanucT CONOCTaBIIsAeT IIPECTaBICHHbIE 3K3EMILLIPEl OPUTHHAJIOB
¥ KOmHuii TOKYMEHTOB (B TOM 4MCJI€ 3aBEpEHHEIE B yCTaHOBJICHHOM Mopsake). Eciu
[Ipe/iCTaBlieHHble KONMH OOKyMEHTOB HE 3aBepEeHbl B YCTAHOBJIIEHHOM TOPSIJIKE,
CIIEIIUAIMCT COMOCTABIAET KOIMUM JOKYMEHTOB C HX IOMIMHHBIMHU 3K3EMIUIIpaMU U
3aBepsieT KOIIUU JOKYMEHTOB.

3.3.5.3. Ilpu ycraHOBiIeHUN (aKTOB HENPABUIHLHOTO 3allONHEHHS 3aABIICHUS,
OTCYTCTBUSL ~ HEOOXOIMMBIX  JOKYMEHTOB, HpEJCTaBICHHS  JOKYMEHTOB  C
HapylleHusIMA ~ TpeOOBaHMH,  yKa3aHHBIX B IO 2.6.8.  HacTosmero
AJIMUHUCTPATUBHOI'O PETIIaMEHTa, CHEHUAACT yBEAOMIISIET 3asBHTENS O HAIMYHUH
IpPEeNnsSTCTBUA Ul PacCMOTPEHHMsI BONpOCAa O NPENOCTABIECHUH MYHHIMIIAIBLHOM
yCIyrd, OOBSCHSET 3asfBUTENI0 CONEpXKaHHe BEBIABIEHHBIX HENOCTATKOB B
IIpeACTaBICHHbIX TOKYMEHTaX U BO3BpaIllaeT JOKYMEHTHI 3asBUTEIO.

3.3.5.4. Cnenuamuct o0s3aH pa3bsICHUTH ITPHUYHMHBI, B CBS3U C KOTOpPBIMU
BO3HMKJIY NPENATCTBUSA B NPHEME NOKYMEHTOB, U OOO3HAYUTh MEPHI 10 YCTPAHEHHUIO
Ha3BaHHBIX IPUYHH.

3.3.5.5. Ilpu XenaHWM 3asBUTENA YCTPAHUTDL IPENATCTBHSA, IPEpPBaB IOAady
IOKYMEHTOB, CIIELIMAICT BO3BpAIIACT IpeACTaBIeHHbIE JOKYMEHTEI 3asIBUTEIIIO.

3.3.5.6. Ilpu orcyTrcTBUM y 3asBUTENS 3allOJHEHHOTO 3asBICHUS WIH IIPU
HEeNpaBUWJIBHOM €r0 3allOHEHUH, CIEIUAINCT 3aIlOIHAET 3asBICHHE CaAMOCTOATENLHO
C TOCIENYIOIIMM NIPEACTaBICHUEM Ha MOANNCH 3asBUTEIIO WIH IIOMOTAET 3asiBUTEITIO
COOCTBEHHOPYYHO 3allONHUTH 3asBieHue. lIpu OTCyTCTBHM y 3asBHUTENS KOIWA
JIOKYMEHTOB, CIIEHUAIIMCT NpeasaraeT 6ecIulaTHble YCIIyTH KCePOKOMUPOBAHUS.

3.3.5.7. CoenmanucT BHOCUT B JKypHajle yd4eTa 3asBIE€HUH U peUleHui o
Ha3Ha4YeHUW U JOCTaBKe MYHUIUIANBHON yeinyru (fanee - XKypHan) 3amuck o npueme
3asBJIEHYS U JJOKYMEHTOB, KOTOpasi COAEPKUT:

- PETHCTPallMOHHBIH HOMep 3asBIICHNUS;

- 1aTy NpuUema 3asBICHHUS;

- CBeJieHUA o 3asBHTele ((paMMIMIO, MM, OTYECTBO, HaTy POXKIEHUS, aIpec
MeCTa KUTEJILCTBA),

- fnaty u Ne yIOCTOBEPEHUS MM JOKYMEHTa O NPUHAMIEKHOCTH K KaTerOpHU
JUI, UMeromux npaso Ha ECB;

- JaTy OPUHITUSA PEIICHHUS;

- pa3mep ycraHoBlieHHOro ECB;

- cpok ycranoBienus ECB;
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- HOMep JIMYHOTIO JIefa.

3.3.5.8. MakcuManpHBIM CPOK BBIIOJHEHUS aJIMUHHUCTPATUBHOIO IE€UCTBUSA
cocrapnseT 30 MUHYT.

3.3.6. Crrenmanuct OoTAeda, OTBETCTBEHHBIN 3a NMPUEM HOKYMEHTOB, BBIJAET
3asiBUTENIO OTPHIBHYIO PACIMCKy — YBEIOMJIEHHE K 3asBJICHHIO O IPHEME TOKYMEHTOB
no ¢opMe coriacHo IpIIOXKEHHIO Noe 2 K HacTosleMy AIMMHUCTPAaTHBHOMY
peraaMeHTy ¥ BBINAaeT ee 3asBWTENIO, COoOOIaeT NaTy TOoNy4YeHus cBedeHuil o
IpenocTaBieHnH (00 0TKase B NIPEAOCTaBIEHHHA ) MyHUIIMIATEHOW YCITY 1.

MaxcAManbHBEIH CPOK BBINIOJHEHUS aIMUHUCTPATHUBHOIO JEUCTBUS COCTABISAET
5 MUHYT.

3.3.7. Ilpuem u peructpauus JOKYMEHTOB IIPY HaIIpaBICHUH UX 3asiBUTENIEM II0
roy4Te.

3.3.7.1. JlokyMeHTHl A1 NPENOCTaBICHUS MYHUIMIANBHOW YCIyrW MOTyT
HanpasiaTecs B LleHTp no noute. B 3ToM ciIydae KOIIUM NOKyMEHTOB, HAIIPaBISEMBIX
I10 TIOYTe, JIOJDKHEI OBITH 3aBEpEHBl B yCTaHOBJIEHHOM Iopsiake. [{neM oOparienus 3a
MYHHULHIIATFHON YCIIyroil CUMTAeTCs faTa MOy4eHus JOKyMeHTOB LleHTpoMm.

3.3.7.2. CnenuanucT NOIY4aeT BXOMSIIYI0 KOPPECHOHACHIUIO U TIPOBEPSET
[IpEJICTABJICHHBIE 3aIBUTEIIEM JOKYMEHTHI.

3.3.7.3. Cnemmamuct perucrpupyer B JKypHane 3asBNeHWE W TOKYMEHTSHI,
IIOJIy4€HHBIe 0 TouTe.

MaxkcuManbHbI CPOK BBEINOJIHEHUS aAMUHUCTPATHBHOIO JAeHCTBUSA COCTABISAET
20 MUHYT.

3.3.7.4. Ilpu HECOOTBETCTBUM INpPEICTABICHHBIX 3asBUTENEM JOKYMEHTOB
TpeGOBaHMIM, yKa3aHHBIM BBIIIE, a TAKXXE HATWIUSI OCHOBAaHUH B COOTBETCTBHHU C II.
2.7. HacroAmero AIMUHUCTPAaTHBHOTO perfiaMeHTa, CHENWAIACT MOUCHMEHHO
YBEIOMIISET 3adBUTENd O HAIWYMM NPEIATCTBUN 1S MPedOCTaBICHUS
MYHHULIMIIAIBHOW YCAYI'H, O BBISBIEHHBIX HENOCTaTKaX B IIPeCTaBJICHHBIX
TOKYMEHTaX U BO3BpallaeT IIpeACTaBleHHbIe JOKYMEHTEI I10 IIOYTE.

3.3.7.5. MakcuManbpHbIN CPOK BBIIONHEHHS aIMUHUCTPaTHBHOM IIpoLeaypsl - 1
JeHb.

3.4. Broa B IporpaMMHEIA KOMIUIEKC CBEACHUM O IOTy4YaTelle MyHULUIATbLHON
YCIIyTH.

3.4.1. IOpuaumgeckuMm ¢GaxkToM, SBISIONIAMCS OCHOBaHMEM IS Hadajia
aIMUHUCTPATUBHOIO JEHCTBUS, SIBISETCS NpENCTaBIeHHE 3agBUTENEM 3asiBIEHUS U
KOMILJIEKTa JJOKYMEHTOB.

3.42. Ecnmu 3agBuTens BIEpBBle OOpaTWICS 32 IIPENOCTaBICHHEM
MYHHULIMIIANBHON YCIyTH, CIIEHHANNCT, OTBETCTBEHHBIM 3a NPHEM HOKYMEHTOB,
3aHOCHT B ITPOTPaMMHBIH KOMILUIEKC CIIEIYIOIINE CBEICHUS:

- MHQOpPMAIMIO O 3asBUTENE (afpec peruCTpalil MecTa JXHTEIbCTBA, HOMED
IIOYTOBOTO OTAENEHHs, (PaMUIHIO, MM, OTYECTBO, HATY POXIACHUS, MACHOPTHBIE
JaHHBIe, COLMAIBHBIN CTaTyC);

- cnocob BeruiaTel ECB U cOOTBETCTBYIOIINE PEKBH3UTEI.

3.43 Pe3ynrpTaroM aIMHAHUCTPATUBHOIO NEHCTBUS SBISIETCA BBOI B

IIPOTPAaMMHBIM KOMITJIEKC HEOOXONWMBIX MJISI INPENOCTABICHUS MYHHIUIIAILHON
YCIIYTH CBEJEHUH O TIoJIydaTelle.
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3.4.4. Cnocob6 ¢Qukcanuy aIMUHUCTPATUBHOIO IEWCTBUS: COXpaHEHHe B
37IEKTPOHHOM BHZIe MHGOPMALIUH O MOoJrydaTesie MyHHIMITAIBHON YCIyTH.

3.5. KoHTpob MpaBUIBHOCTH NPEACTABIEHHBIX JOKYMEHTOB.

3.5.1. IOpuamgeckuMm (akToM, SBISAIONIMMCS OCHOBaHMEM [IJs Hauania
aJMUHUCTPATHBHOI'O [EHCTBUS, SABIACTCS IOCTYILIEHHE NOKYMEHTOB IIOJIydaTes
MYHHITAIATBHOM YCIyTH [JOJDKHOCTHOMY JIMIlYy, OTBETCTBEHHOMY 3a KOHTPOIb
IPaBWIHHOCTU JOKYMEHTOB, IPEJOCTaBICHHBIX I IONYYEHHS MYyHMIMITAIBHON
YCIyTH.

3.5.2. HomXHOCTHOE JMIIO, OTBETCTBEHHOE 3a KOHTPOIb IPaBUIBHOCTH
IPEJOCTaBIEHHBIX JOKYMEHTOB (Jajee — CIIEIHUATKMCT 110 KOHTPOIIO), OIpeNesieTCs
NIOJDKHOCTHOHM MHCTPYKIMEH, YTBepKIeHHOH aupekTopoM LleHTpa.

3.5.3. CoenpaJiuCT 1O KOHTPOIIO OCYIIECTBIISIET MPOBEPKY COOTBETCTBHUSA
JOKYMEHTOB, IpEACTaBIEHHBIX 3asBUTENeM, TpeOOBaHUSIM, YKa3aHHBIM B II. 2.6.
HACTOSINEr0 AIMUHUCTPATUBHOTO pErIaMeHTa.

3.5.4. Ecnu B X04e NpOBEPKH NPAaBUIBHOCTH NPEACTABIEHHBIX TOKYMEHTOB HE
OBLITU BBISBJICHB! ONIMOKH, CIIENMAIUCT O KOHTPOMIIO JIeNaeT OTMETKY B MPOTOKOJIE:
«®aMunusg, UHULOMANLEL M IOANUCEH CIIENUANUCTa II0 KOHTPONIO» M IHepemaeT
JIOKYMEHTHI JOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a IIPHHSITHE PEICHHS.

3.5.5. Ecnu B xoA€e MpPOBEPKU NPABUIBLHOCTH NPEACTABICHHS OBUIM BEISBIEHBI
OIMOKH, CIIELMATUCT I10 KOHTPOIIO BO3Bpallla€T OKYMEHTH! CIEIHaJIHCTY,
OTBETCTBEHHOMY 3a IIpHEM JIOKYMEHTOB, ISl JOPabOTKHU.

3.5.6. PesynpTaToM aIMHUHMCTPATMBHOIO JEHCTBHMSA SBISIETCS MPOBEpKa
IIPE/ICTAaBIICHHBIX 3asiBUTENIEM JOKYMEHTOB.

3.5.7. MakcuMallbHBIH CPOK BBINIONHEHHA aIMHHHCTPATHBHON [pOLEdypsI
cocTaBiseT 15 MUHYT.

3.6. llpunsTtre pelieHHs O TpeAoCTaBleHHM (00 OTKase B IPeNOCTABICHHUM)
MYHULIMIIAIBHOR YCIyTH.

3.6.1. IOpuguyeckuM akToM, SBISIOMEMCS OCHOBaHMEM [JIS Hadvajia
aIMUHHUCTPATHBHOTO AEHCTBUS, SBIETCS IEpefiadya CHENHAINCTOM IO KOHTPOIIO
IIPOBEPEHHBIX JIOKYMEHTOB JOJDKHOCTHOMY JIHMIly, OTBETCTBEHHOMY 3a IIPHHSTHE
pelIeHus.

3.6.2. JIOIXHOCTHOE IIMIIO, OTBETCTBEHHOE 32 MPUHITHE pEIIeHN,
OTIpefieIAeTCs JOIDKHOCTHOM HHCTPYKIHMEH, YTBEPKAEHHOH fupektopoM LleHTpa.

3.6.3. JIO[DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a [IPUHSATHE pEIIeHMUS,
paccMaTpuBaeT CGHOPMHUPOBAHHBEIA NAaKeT AOKYMEHTOB M NPHHHMAET pEHICHHE O
TpefocTaBleHUH (00 OTKa3e B IPEIOCTaBICHIY ) MyHUITUNATEHON YCIIyTH.

3.6.4. Pemenne o NPEROCTaBIEHMH MYHHLMIANBHOH YyCIyrH ohopMmIsercs
IPOTOKOJIOM yCTaHOBJECHHOH (OPMEI, COrIacHO NpuioxeHHo Ne 4 K HacTosIeMy
AIMUHUCTPATUBHOMY perilaMeHTy.

3.6.5. Ilocme mnpoBepKHM NPaBWIBHOCTM Ha3HAYEHWS IIPEAOCTABISIEMOit
MYHUIUIAIBHOR yCIyrd JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a NPUHATHE PEIICHMUS,
CTaBUT IOJINICH C PacHIMPPOBKOI B IPOTOKOJIE MyHUIIUIIAJIBHON YCIIyIH.

3.6.6. Pemenne 00 oOTkaze B NPeNOCTaBICHUU MYHUIMIIANLHOW YCIIyTH,
obpopMieHHOE 1O (QOpMe, COrIacHo TpHIOKEHHI0O Ne 5 Kk  Hacrosmemy
AIMUHVCTPATHBHOMY PEIJIaMEHTY, 3aloJHseTCs B 2-X OK3eMIUIApaxX, ONUH U3
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KOTOPBIX XpaHWTCS B JIMYHOM Jeie 3asgBuTeNs B lIeHTpe, BTOpOW HampaBlsAeTCs
3asBUTENO B Teuenue 10 paboynx gHel co OHS IPUHITHS PEUICHUS.

B cnydae mpuHATHS pemieHds 00 OTKa3e B IPEJOCTABICHUU MYHHUIUIIATIBHON
YCIIyI'H 1O TpeGOBAHUIO 3asIBUTEIIS OPUTHHATIEI JOKYMEHTOB MOTYT OBITh BO3BPALICHE]
eMy. B TakoM ciydae CHELMaNUCT OTHela, OTBETCTBEHHBIM 32 MMPHUEM TOKYMEHTOB,
CHUMAEeT KOIHH JOKYMEHTOB M MIOAIIMBAET UX B JIMYHOE JENIO 3asBUTES.

HMudopmarmss o IpenocraBleHMH (00 oOTKase B IIPENOCTABICHUH)
MYHUIIMIIATEHOM yCIyTH HalpaBiseTcs ONHMM K3 CIOCOOOB: IO IIOYTE, BBIIAETCS
3asBUTEIIIO JIMYHO, HANIPaBIIIeTCSA Ha JJIEKTPOHHBIA aApec 3asBUTENA depe3 EnuHbli
noprai (Mpyu HAJIMYUY TaKOH BO3MOXKHOCTH).

3.6.7. Pe3ynbTaToOM aJAMWHUCTPATUBHOTO JCUCTBHUS SBISETCS IONIy4YeHHE
3asBUTENIEM JIEHEXHBIX CpelICcTB 0o MHGbOpManmuu o0 OTKasze B IpeIoCTaBICHUH
MYHHULMNATIBHOMN YCIYTH.

3.7. ®opMuUpOBaHUE JIUYHOIO Jelia MOXydaTesis.

3.7.1. CnenuanucTt oThena, OTBETCTBEHHBIA 3a (OpMHpOBaHHE JIMYHOrO Jela
rojydaTesis MyHHUIUIAIBHON YCIYIH, OIpeaensercs AODKHOCTHOW WHCTPYKITHUEH,
yTBepXIeHHON aupekTopoM LlenTtpa.

3.7.2. ConenuiasiucT OTAENa, OTBETCTBEHHBIN 3a (OpPMHUpOBaHHE JIMYHOIO Jela
nojyyaTeilsl MYyHHUUMNAIBHOM YCIyTH, BKJIaAbIBa€T B OOJOXKY (CKOPOCIUIHMBATENDL
JUYHOTO Jella NMONydaTrels MyHHUIMNANbHOW YCIYTH) NOKYMEHTBI, COCTABJISIOIIUE
JTUYHOE JeJI0, ¥ OCYIIECTBISIET ero OpOIIFOpOBaHHeE.

3.7.3. Bce KCepOKOIMM JOKYMEHTOB B JINYHOM JeJie IOoTyqaTeNis JOKHE! ObITh
3aBepeHbl JOJDKHBIM 00pa3oM: MOANHUCHIO MM IITAMIIOM KOIHS BEPHA», YKa3aHEI
IaTa ¥ MOJIUCE CIeNHUANCTa C paciin@pPOBKON MOIITHCH. _

MakcuManpHBIM CPOK BBIIIOJIHEHUS afMUHUCTPATUBHOIO MEUCTBUS COCTABIISLET
15 MUHYT.

3.8. Opranuzanus nepeuncnenus ECB.

3.8.1. IOpuamyeckum QaxToM, SBISIONIMMCS OCHOBaHMEM [JIf Hadvaja
aJIMUHUCTPAaTUBHOIO JEWCTBUS, SBJISIETCS NONYy4YEHHE CHELHAINCTOM JIMYHOIO JAena
IoTy4artens ¢ pelieHueM O NPeJOCTaBICHUN MyHHUITUIIATEHOR YCITyTH.

3.8.2. JIOIKHOCTHOE MU0, OTBETCTBEHHOE 32 OPraHU3allMI0 MepPEeYMCIICHHS
cymm ECB mnonydarensMm (manee — CHeNUANHCT IO BHIDIATE), ONpeesseTcs
NOJDKHOCTHOW MHCTPYKLIMEH, yTBEpKAeHHOH nupekTopoMm LenTpa.

3.8.3. Brimnata ECB nponssoautes:

- IIyTeM IEepeYHCIIeHUs Ha JUIEBBIE CYETa MWIM Ha CHeHHATH3UPOBAHHBIE
KapTOYHBIE CHUETa IIOJydYaTeled MyHHUIUMIAIBHOM YCIYrH, OTKPBIThIE B KPEOUTHOU
opraHm3aluu 0aHKOBCKOH cucTeMbl Poccuiickoit ®epepanmn (majnee — KpeauTHBIE
OpraHHU3allHH);

- yepe3 CTPYKTYpHBIE TNOjJpa3iereHus ynpasieHus DenepalbHOW ITOYTOBOMH
cBsi3m  benroponackoit obmactu - dumman OPI'YII «Iloura Poccum» (mamee -
OpraHu3aluy IOYTOBOM CBS3M).

CrengaicT 1O BHIIUIaTe (OPMHUPYET BBIILIATHBIE JOKYMEHTHI COTIIaCHO
ITIOJaHHOMY 3asBICHHIO 3asBUTeNeM i mnepeuucienus ECB Ha GaHKOBCKHe cueta
mojydaTeaed MyHUILUNAIBHON YCIYTHW, OTKPBITBIE B KPEAWTHON OpPraHM3allMu HIN
yepe3 OpraHu3allii IOYTOBOM CBA3M C YKa3aHHEM:

- aMUIKMU, IMEHH, OTYECTBA TOJIyYaTellss MyHULMIIaNbHON yCIyTy;
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- PEXBU3UTOB OAHKOBCKOI'O CYeTa WM JAaHHBIX OTHENEHMs IIOYTOBOM CBSI3U
NoJyJaTesis MyHHUIUIAIEHOUW YCIyTH;

- pasmepa ECB.

duHaHCHpPOBaHKE pacxoloB No nocraBke ECB npon3BoauTces 3a CYET CPENCTB
MTOINPOTPaMM.

IlentpoM ¢opMupyercs 3asBKa O HNOTpeOHOCTH HEOOXOIMMBIX CPElICTB Ha
peiuiaTy ECB u nmpencraBiseTcs B KOMHTET (QUHAHCOB M OIOJDKETHBIX OTHOILIEHHIA
aJMHUHUCTpAIMU IOpoja He I03JHee 23 YHucia MECsla, NMPeAlIeCTBYIOUINX MeCSIy
BBIILIATH].

Komuter ¢uHAHCOB M OIOMKETHBIX OTHOIIEHMH aiMUHHCTpauuu r. Benropona
ocyllecTBIseT (UHAHCHpOBaHME 3asBOK Ha BeIaTy ECB mnpepocraBneHHBIX
IlenTpOM, B yCTAaHOBIIEHHOM IIOPSI/KE.

OtdeT 0 pacXxOJOBaHUM BBIJAEIEHHBIX ACHEXHBIX CPeACTB Mg okasanusi ECB
npenocrapisercs LlenTpom B komuTeT GUHAHCOB M OIOMKETHBIX OTHOIIEHHH
aIMHHUCTPALIMY I'OpOLa B CPOKH, YCTAHOBJIEHHBIE I NPEeAOCTaBICHUS OIOMKETHON
OTYETHOCTH.

3.8.4. Cpeuuanuct no BHIUIATE (QOPMUPYET BHIUIATHBIE OKYMEHTHI B
3NMEKTPOHHOM BHIAe K (MiaM) Ha OyMaXHOM HOCHUTeNe (CIOMCKH IToiydareseil
MYHULMIIANBHOR YCIyI'W) IUIA IpeACTaBIeHUS B KpPEAUTHBIE OpraHu3alliid H B
OpraHH3aIliy ITIOYTOBOM CBA3H.

3.8.5. CrienpanucT IO BBIILIATE OCYIIECTBISET KOHTPONb CHOPMHUPOBAHHLIX
BBITJIATHBIX JOKYMEHTOB C LEJNBIO NPOBEPKH BKIIOYEHMsS B HUX BCEX IIOydaTejel
MYHUIIMITAJIBHON YCIYTH, BBIABISIET U YCTPAHAET NPUYMHEL, II0 KOTOPHIM IIONXydaTeld
MYHHILIAIATBHOH YCIYTH He OBUIM BKIIIOYECHE] B BEIIUIATHBIE JOKYMEHTEIL.

3.8.6. CdopmupoBanHble  BBHIIUIATHBIE  JOKYMEHTHL  IOAMUCHIBAIOTCS
CHeIAAMCTOM M JOIDKHOCTHBIM JIMIIOM, Ha KOTOPOE COITIACHO JOJDKHOCTHOM
UHCTPYKIUY, YTBEPXKIEHHOH aupekropoM IleHTpa, BO3NTOXEHBI (YHKIMH IO
KOHTpOJIIO 32 BhIIaToit ECB, 1 CKperuistoTess mevaThio OTJeNa, OTBETCTBEHHOIO 34
OpraHU3allUIo IIPeIOCTaBICHUS MyHUIIMIIATBHON YCIIYTH.

DJNEKTPOHHBIE CIUCKU CKPEIUISIOTCS 3NEKTPOHHOM MOAIHMCHIO HOIKHOCTHOIO
I, Ha KOTOPOe COITACHO NOJDKHOCTHOM HHCTPYKIIMH, YTBEPXKIEHHON IUPEKTOpOM
IlenTpa, BO310XKeHbI PyHKIIMH [10 KOHTPOIIIO 3a BeITiaToi ECB.

3.8.7. BelmaTHele JOKYMEHTHL B 3JIEKTPOHHOM BHUAE U (WIHM) Ha 6yMa>KHOM
HOCHUTEJIe NIepealoTCs B KpeAUTHBIE OPTaHU3alU ¥ B OPTraHU3aI[MHi II0YTOBOM CBSI3H.

3.8.8. Cpenctsa 6romkeTa ropozackoro okpyra «I'opon bearopon» sauncnsrores
Ha cuer [lentpa. CornacHO 3aKIIOYEHHBIM COINIAINEHHUAM CpPEACTBAa OIOMKeTa
TOPOJCKOTO OKpyra INEPEYUCIISIOTCS Ha pacyeTHBIE CUETa KPEAUTHBIX OPTaHW3alui |
OpraHM3allid IIOYTOBOH CBs3H [7d JajbHeuiero mnepeudrncienuss cymym ECB Ha
uMelolecss y 3asBUTeNel OaHKOBCKUWE cueTa, WIH IS JadbHEWInel [OCTaBKH
3asBUTEJSIM Uepe3 OpraHU3ally [IOYTOBOU CBA3M.

3.8.9. CienyanucT MO0 OKOHYAaHHUH BBHILIATHOTO MIEpUOAa U IIOJYyYeHHH OTYETOB
JOCTaBOYHBIX ~OpPraHU3alldii BBIMOJIHSAET CBEPKY HEOIIAaThHl II0  KOJHYECTBY
[oTy4aTesnell MyHHIMIIAIbHOM YCIyTH U cymme. Ilo pesynpraTaM CBEpKM HEOILIATHI

COCTaBJISICTCA aKThl CBCPKHU PACHUCTOB IIO BBIILIATC ECB ¢ OpraHm3alusIMU MOYTOBOM
CBA3H.
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3.8.10. MakcuManbHBIM CPOK BBIIIOTHEHUS aIMUHUCTPATUBHOM IPOLEIYPHI - 3
ITHS.

3.8.11. KpurepueM NpUHATHS pELICHUs SBISETCS NOyYCHHUE CIICITUATIHCTOM 10
BBIILIATE JIMYHOIO JeNa IOMydarelis ¢ pellieHreM O MPelOoCTaBlIeHu MyHAUNAIbHON
YCIIyTH TIOCIe KOHTPOJIS IPaBUIILHOCTY OIPEIENeHUS IpaBa 3asBUTEIIA Ha TOIyYeHHe
ECB u ee pa3mepa.

3.8.12. PesynpTaToM aIMUHHUCTPATHBHOIO JEUCTBUs SBIIEICS Iepeladqa
BEIIIIATHBIX JIOKYMEHTOB B KpEAUTHBIE OPIaHU3alMy M OPraHU3aliK II09TOBOM CBSI3H.

3.8.13. Crnioco6 duKkcanuy aJMUHUCTPATUBHOIO MJEUCTBHS: IOATOTOBKA
BBIIUIATHBIX JTJOKYMEHTOB B DIEKTPOHHOM BUJE U (WiIH) Ha OyMaXHOM HOCHUTETIE.

3.9. Ilpekpamenue Boimuiatel ECB.

3.9.1. IOpuamyeckum (akToM, SBISIOIMKAMCS OCHOBaHMEM JUIsS Havajia
aIMUHUCTPATUBHOMN IIPOUENYPEI, SIBIAETCA MOCTYIUICHUE OT IPaXKiaH - Mojydarenei
ECB, a Takxe opranuzauuii, B3aumMoaeicTByromux ¢ LleHTpom, ceeneHmii:

- O CMEpTH I'PaXJaHWHA, a TAKXEe IPU3HAHWUU €0 B YCTAHOBICHHOM IIOPSAKE
yMepPIIUM WU 6€3BECTHO OTCYTCTBYIOIINM;

- 0 BBIE3Jle TPaXAaHMHA Ha IOCTOSHHOE MECTO JKUTENBCTBA 3a MIpeAesbl ropoaa
benropona.

Tak)xe OCHOBaHWSMH [ HpekpaineHus BenuiaTel ECB  sBigercs
yCcTaHOBJEHHE (PaKTa HEJOCTOBEPHOCTH CBEIEHHM, IIPEIOCTAaBICHHBIX IPaXTAHMHOM
s HasHadeHus ECB, mi6o u3MeHeHWe 3aKOHOHATENBCTBA, YCTAHOBUBILIEI'O
MYHHULUTIATIBHYIO YCIYTY.

B yxazaunpix cinydasx seiniata ECB npekpamaercs ¢ Mecsiia, CleQyroIero 3a
Mecs1eM, B KOTOPOM UMEIH MECTO COOTBETCTBYIOIIIE 00CTOSTEILCTBA.

3.9.2. Jo/KHOCTHOE JILIO, OTBETCTBEHHOE 33 BBINOJIHEHUE aIMUHUCTPATUBHOMN
OPOUEAYPHI, ONpPEeAEeNseTcs AODKHOCTHBIMM —HHCTPYKIUSAMHU, YTBEPXKIACHHBIMU
nupexkTopoM LlenTpa.

3.9.3. Cnenyanuct o BBILIATE B CIy4ae HACTYIUIEHUS COOBITHH, YKa3aHHBIX B
r.m. 3.9.1. HacTosuIero AIMAHUCTPATUBHOTO PETJIAMEHTA, IIPOU3BOAUT HpEKpalleHNe
BBIIIATHI B IPOTPaMMHOM KOMILIEKCE.

3.9.4. Crenyanuct 10 BBIIATE FOTOBHUT pellleHHe O INPEKPAIlleHHH BBIITIATHI
ECB u nepemaet ero 10/DKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a IIPHHSATHE PELICHMUA.

3.9.5. CenuaaucT IO BBIILIATE:

- KOppEKTUpPYyeT 6a3y UCXOs U3 JaHHEIX, IIONIYYEHHEIX B COOTBETCTBUM C
n.1. 3.9.1. racrosimero AIMIUHUCTPATUBHOTO PETJIAMEHTA ¥ BBIIIOJIHSIET oInepanuy 1o
MPEKpPaIlleHUIO BBIIIATEI;

- IOAIIMBAET pelmeHue o Ipekpamenun Belutatel ECB B nuuHOe fdeno
roJydartesis;

- HampapjIsseT HU3BEIlleHWe O InpekpamleHuu Bblulatel ECB  monyuartemo
MYHHUITUIIAIBEHOR YCIIYTH C yKa3aHWEM CPOKa NPEKpaIleHUs ¥ IPUIUHBI IPEKPAICHHS
BEITLIIATEI.

B Tom cnydae, ecnr ocHOBaHMEM IS NpeKpailenus BeimnaTel ECB sBisieTcs
CMEpTh MOJIyyaTels WM €ro Iepeess] Ha IOCTOSHHOE MECTO XXHTENbCTBA B IPYroi
pafion (ropo), u3BellleHue O IIPEKPaIeHUH BEIIUIATH HE HAIIPABIAETCS.

3.9.6. MakcUMAalbHBIA CPOK BBIMOJHEHHA aJMHHUCTPATHBHOM mpouenyps -
3 pabouux IHS.
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3.9.7. Pe3ynpratoM aIMHMHUCTPATUBHON NPOLEXYypPHl SBISETICS NPHUHATHE
peleHiis o mpekpameHuy BeIIIaTe! ECB.

4. ®opMBbI KOHTPOJIS HCIIOJIHEHHS perjiaMeHTa

4.1. OnucaHue NOCIEN0BATENBHOCTY IEHCTBUM IIPH OCYLIECTBICHUU KOHTPOJIS
3a MMPEJOCTABICHUEM MYHUITUIIATBHON YCIIyTH.

4.2. Texkymui KOHTPOJb OCYLIECTBIISIETCS IIOCTOSIHHO NODKHOCTHBIMU JIUIIAMH,
Ha KOTOpBIE, COTIAacCHO HOJKHOCTHBIM HHCTPYKLMSM, YTBEPXICHHBIM AUPEKTOPOM
IleHTpa, BO3MOXEHBI (YHKIHMMA KOHTPOJSA 3a IIPENOCTaBIICHUEM MYHUIIWNIANBHON
YCIYTH TO KaXIoi IpoLeaype B COOTBETCTBHUH C YCTAHOBJICHHBIMH periiaMeHTOM
CoNIEp>KaHHUEM U CPOKAMM JIEHCTBUH, & TAaKKe IIyTeM IpoBelieHus aupekropoM Llentpa
IIPOBEPOK HCIOMHEHUS NOJDKHOCTHBIMU IHIaMu LleHTpa mnonoxeHuil HacTosIEro
AJIMUHHUCTPaTUBHOTO perjlaMeHTa, HHbIX HOPMaTUBHBIX IIPaBOBBIX akTOB Poccuiickoii
denepanuu.

JUis TeKymero KOHTpOJNsS UCHONB3YIOTCS yCTHas ¥ HMHUCBbMEHHas WHGOpMaIus
JIOJIKHOCTHBIX JIUL, OCYIUECTBIISIOIUX PErVIaMeHTUPYeMBbIe NeHCTBHS.

O ciydasx ¥ NpUYMHAX HAPYIIEHU CPOKOB U CONEPXKAHUS aIMUHUCTPATHBHEIX
MpolieAyp OTBETCTBEHHBIE 3a UX OCYIIECTBIEHHE NOJDKHOCTHBIE JIHLA HEMeIJIEHHO
HHQOPMUPYIOT CBOHMX HENOCPEACTBEHHBIX PYKOBOAMTENEH, a TaKke OCYIIeCTBISIOT
CPOYHBIE MEPHI IO YCTPAHEHMIO HapyLIEHUH.

4.3. JomxnocTtHble Muna LleHTpa, mperocTapisionye MyHUIUIATBHYIO YCIYTY,
HECYT OTBETCTBEHHOCTD 32 COOMIOEHUE CPOKOB U NOPSAIKA PACCMOTPEHKS 3asiBICHHI
W IpenocTaBleHUs HHQOPMALMH, pasMelleHHs HHQOPMalWH Ha O(QHIHMAILHBIX
caiiTaXx, AOCTOBEpPHOCTb M IIOJHOTY CBEIEHWM, IPENOCTaBIIEMBIX B CBSI3H C
IIpeOCTaBIeHeM MyHUIIUITAIbHOM YCIyTH.

4.4. KoHTponb 32 IOJHOTOM M KAa4eCTBOM IIPEIOCTaBIICHHUS MYHMIUIIAIBHON
YCIyTH BKIIOYaeT B Cebsa MpoBelieHHe IAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK,
BBLIBJICHHE U YCTPaHEHHWE HapylIeHUH IIpaB IPakIaH U IOPUAMYUECKHX JIMII,
pacCMOTpeHHe, MNPHUHATHE pEIICHHW MW IOArOTOBKY OTBETOB Ha obparueHus
3asgBUTENeH, cofepalime kanoOel Ha pemeHus, neiictBus (GeszeiicTsme)
noJpKHOCTHBIX null LlenTpa.

4.5. IIpoBepkr OCYIMECTBIISIOTCS IIAHOBO - Ha OCHOBAaHUH IIOIYTOJOBBEIX WIIH
roJOBLIX IUIaHOB paboTel IleHTpa, a TakXe BHEIUIAHOBO - IO KOHKPETHOMY
0o0pallleHUIO 3asBUTEI.

IleprHoauYHOCTE MPOBEAEHNSI IPOBEPOK yCTaHABIUBAETCS AUpeKTopoM LenTpa.

4.6. Tlo pesynbraraM MpPOBEPOK B Cilydyae BHIABICHWS HapyIIeHWH Iipas
rPKAaH U OpraHus3allvii BUHOBHBIE JHIA IIPUBIEKAIOTCS K OTBETCTBEHHOCTH B
HOpsJIKE, yCTaHOBIEHHOM 3aKOHOAATeIbCTBOM Poccuiickoit @eneparinu.

4.7. Jlns mpoBeleHHs MPOBEPKH CO3HACTCS KOMMCCHS, B COCTaB KOTOPOM
BKJIIOHUAIOTCA TOJDKHOCTHEIE Nuia LleHTpa.

IIpoBepka OCYIIECTBISIETCS Ha OCHOBaHUH COOTBETCTBYIOIINUX
pacnopsAUTEeNbHBIX JOKYMEHTOB JIHOO B COOTBETCTBHUH C IPadUKOM.

Pe3ynpTaTsl INpOBEPKH OGOPMIAIOTCS B aKTe, B KOTOPOM OTMEYAROTCS
BBISBJICHHBIE HEJIOCTATKH M IIPEJIIONKEHMS 10 UX YCTPaHEHHIO.

AKT MOAINCHIBAIOT IIpeAceNaTeNb U YJIC€HBl KOMUCCHH.
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HpOBepﬂeMBIe JOJIKHOCTHEIC JINIIa HCHTpa noa MoANMUCh 3HAKOMATCA C aKTOM,
IocJie Yero OH IoMenacTCda B COOTBETCTBYIOIIECE HOMEHKIIATYPHOE IOEJIO.

5. locyneOublii (BHecyAeOHBINH) NOPAAOK 005Ka10BAHHUS PeLIeHHI H

neiicTBuii (0e3gelicTBHS) OPrana, NpPeAOCTABIAIOIIEr0 MYHHIHIIAJIBHYIO

YCJayry, a TAKKe JOJZKHOCTHOIO JIHHA OpraHa, NpeocTaB/isiiomero
MYHHIHIAJLHYIO YCJIYTY

5.1. 3asBuTenp BhOpaBe o00XaloBaTh pELIEHUS, MPHHATBIE B  XOje
NpeoCcTaBIeHUs MYHULMIIANBHON ycIyry, neicTBus (Oe3nedcTBHE) MOKHOCTHBIX
auiy  IleHTpa B ympaBieHHME COLMAIBHOM 3allWTHl HACeleHHUs aIMUHHCTPALMA
ropoja benropona

5.2. 3agBUTENH MOXET OOpaTUTHCS C Xamo0oii, B TOM YMCIE K Ha4daJbHUKY
YIIpaBJICHUS COLIMAJIbHOM 3alllMThl HACENeHUWs aJIMUHHCTpaluM ropozga beiaropona
(3aMecTHTEN0O  HayalbHUKA YNpaBJICHHWS  CONMAJBHOM  3allUTBl  HACENCHHSA
aJIMUHHCTPAaLUK roposia bearoposa), B CleAyONMX CIy4asx:

- HapyllleHHe CpOKa pPErucTpally 3ampoca 3asBUTENI O MPEeIOCTABICHUM
MYHULIUNAIBHOHN YCIIYTH;

- HapyIlIeHHe cpoKa MpeI0CTaBICHNUs] MyHUIUIIATBHON YCITYTH;

- TpeboBaHue y 3aIBUTEIA JOKyMEHTOB, HE IIPE1yCMOTPEHHBIX HOPMATUBHBIMHU
IIPaBOBEIMH akTamu Poccuiickoli Pdenepanyiyi, HOPMaTHUBHBIMUA TPABOBBEIMU AKTaMHU
Benropozackoii 0651acTH, MyHUIANIAIBHBIMHE [TPAaBOBBIMU aKTaMH UTSI TIPEIOCTABIICHMUS
MYHUIIMIIAIBHON yCIIYyTH;

- OTKa3 B NIPeOCTaBICHUH MYHUIIUIIAIIBHON YCITyTH, eClIM OCHOBAaHMS OTKa3a He
MpeIycMOTpeHbl defepalbHbIMU 3aKOHAMH U HPUHSITHIMH B COOTBETCTBHU C HUMHU
UHBIMA ~ HOPDMATMBHBIMH  [IPaBOBEIMM  akTamMud  Poccuiickoit ~ ®egnepariuny,
HOPMAaTHBHBIMY IIPABOBLEIMHM aKTaMu benropojckoil o0iacTé, MyHHMIMITAILHBIMH
MIPaBOBBIMM aKTAMU;

- TpeOOBaHHE C 3asdBUTENs IIPU IPEAOCTABICHUM MYHHIMIOATBHOW YCIyIH
IIaThl, HE NPELyCMOTPEHHOM HOPMAaTUBHBIMH IIPaBOBBIMH aKTaMH PocCCHItCKOM
Qenepanyy, HOPMAaTHBHBEIMH IIPaBOBBIMH  aKTaMH benropoiackoil  ob6nacty,
MYHULIUTIAIBHBIMY [TPaBOBEIMU aKTaMU;

- oTka3 LlenTpa, NO/DKHOCTHOrO juua lleHTpa B MCHpaBIeHUH OIYIIEHHBIX
OI1e4aToK M OMMOOK B BBLIAHHBIX B Pe3yJIbTaTe IpefOCTaBlIeHUS MyHHIUIAILHOM
YCIOYI'¥ JOKyMEHTaX THOO HapylleHHUEe YCTAHOBICHHOIO CPOKa TAKWX MCTIPaBIIEHU;

- OTKa3 B IIpHeMe AOKYMEHTOB, IPEIOCTABJIIEHHE KOTOPBIX IPEXYCMOTPEHO
HOPMAaTMBHBIMK IIpaBOBhIMM akTamu Poccuiickoii Pegpepaiyu, HOPMATHBHBEIMH
IIPaBOBBIMM aKTaMU Lejropozackoil 001acTH, MyHUIANIAIEHBIME [IPABOBEIME aKTaMU
JUI IPedOCTaBICHUS MYHUITUIIATTBHON YCIIYTH, Y 3asBUTEIIS.

5.3. XKanoba nonaercs B NMUCBMEHHON ¢GopmMe Ha OYMaXHOM HOCHTENE, B
35eKTpoHHOH ¢opMe B LleHTp. XKanoOel Ha peleHus, NPUHATBEIE PYKOBOJAUTEIEM
IenTpa, OJAOTCS B yINpPaBieHWe COLMANBHON 3alUTH HaceleHWs aIMUHUCTPAIIAN
ropoja benropona.

XKanoba moxxer GbITH HallpaBleHa Mo nouTe, yepe3 M®II, ¢ ucnons3oBaHueM
MHQOPMALMIOHHO — TEJIeKOMMYHUKalMOHHON cetu «VHTepHeT», OGHIMAIBHOTO
caliTa opraHa COLIMAIBHOM 3allMTHl HAaCENeHUs, €IMHOro MopTaia IrocyJapCTBEHHBIX U
MYHUIIANATBHBIX YCIyT (QyHKIMH) MU0 peruoHaIbHOTO IOpTalia TOCYIapCTBEHHbIX
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¥ MyHHIMIATBHEIX yCIyT Benropojackoil o6acTy, a Takke MOXET ObITh IPUHSTA Ha
JUYIHOM IIpHeMe 3asBUTEIA.

5.4. JKano6a MoIeXUAT o0sS3aTeNIbHOW pEerucTpauyy B JEHBb IOCTYIUICHHUS B
LenTp.

5.5. YKanob6sl 3asBuTeneil, MoJaHHBIe B IUCHMEHHON QopMe wiu B dopme
5JIeKTPOHHOTO JOKyMeHTOOoGopoTa B ILleHTp, ocTarorcs 6€3 pacCMOTpEHHUS B
CIIeIYIOIINX Caydasx:

- B xanobe He ykasaHel (aMuIus TpaKIaHWHA, HANPaBUBILETO >Xanoly, H
JIOYTOBBIH afipec, 0 KOTOPOMY IOJDKEH OBITh HaPaBJIEH OTBET,;

- B XajoOe cojep)kKaTcs HEleH3ypHble THO0 OCKOPOUTENbHBIE BBIpAKEHUS,
yIpO3Bl JKU3HHU, 3[0POBBIO M UMYIIECTBY JOJDKHOCTHOIO JMIA, & TAKXKE YIEHOB €ro
ceMbu (kanoba ocraercs 0e3 pacCMOTPEHWS, NP OTOM 3asBUTENIO cOOOIIaeTcs o
HE Oy CTUMOCTH 3JI0YTIIOTPEOIeHUS IIPaBOM);

- TEKCT Xayio0bl He TIOAMAETCS IIPOYTEHUIO (OTBET Ha Xanoby He gaercs, OHa He
IIOIJIEXKHUT HAIIPABICHUIO Ha PACCMOTpPEHUE, O YeM cooDIIaeTcs 3asBUTENIO, ECITH €ro
dbaMUINS ¥ OYTOBBIN aJipec NOAJAI0TCA IPOYTEHHMIO).

5.6. OcHoBaHHeM JJs Havala IpoOLEXyphl AocynebHoro (BHecymeGHOro)
ob>xaoBaHusl AedcTBUM (Oe3meiicTBUs) DODKHOCTHBIX uil [[eHTpa, OTBETCTBEHHBIX
3a [PEeAOCTaBICHIE MyHUIIUITATBHOMN YCIIYTH, SIBISETCS I10ja4a 3asiBUTENIEM KaIO0kI.

5.7. Kanoba 10omKHa COOSPKATh!

- HAaMMEHOBaHWE OpraHa, IPEJOCTABSIOMEr0 MYHHIUIIANBHYIO YCIyTy,
baMHIMIO JODKHOCTHOIO JIMIIA OpraHa, IIPeTOCTABISIONIEr0 MYHHUIUIIAIBHYIO
YCIIyTy, pelieHus 1 neficTBus (0e3nelicTBIE) KOTOPBIX 00XKaIYIOTCS,

- (amunuro, UM, OTHECTBO (IIpH HAIWYMH), CBEICHHUS O MECTE >XHUTEIbCTBA
3asBUTENSI — QU3UYECKOro JIHIA, JTUOO CBEACHUS O MECTEe HaXOXICHUS 3asBUTENS —
IOPUIMYECKOTO JIMLA, & TaKKe HoMep (HoMepa) KOHTakTHOro TtenedoHa, anpec
(ampeca) SMEeKTPOHHOH MOYTH! (IIpH HATHYAM) M IIOYTOBBIA afpec, MO KOTOPHIM
JOJDKEH OBITh HAIPaBIIeH OTBET 3asSBUTEIIO;

- cBefieHus 00 o6XamyeMBIX pelleHHsAX, NeHCTBUSX (Oe3meiicTBHM) oprana,
IIPEAOCTABIAIOMIEr0 MYHULMNANBHYIO YCIYry, JO/DKHOCTHOIO JIMLA OpraHa,
MIPEIOCTaBISIOIET0 MyHUILIANATEHYIO YCIYTY;

- JOBOJBI, HA OCHOBAaHUM KOTOPHIX 3asABHUTENb HE COINIACEH C pEINeHHMeM H
nefictueM (Oe3nedcTBHEM) OpraHa, MPENOCTABIAIONIEr0 MYyHHIUIANBHYIO YCIyTy,
JOKHOCTHOTO JIMIA OpraHa, NpeNOoCTaBIAOMEro MyHHIUIATEHYO YCIYTy.

5.8. 3agBuTenieM MOTYT OBITh IIPEACTaBIEHBl JOKYMEHTHI, IIOATBEPKIArOIIHe
TOBOMBI 3asIBUTEIS, TMOO0 X KOIIUH.

5.9. XKano6a, nmoctynusias B LIeHTp, NOATIEKUT pacCCMOTPEHUIO TOJKHOCTHEIM
JIUIIOM, HaJeleHHBIM ITOTHOMOYHMSMU IIO PACCMOTPEHHUIO XKajiod, B TeueHHe 15
pabourx mHe cO JHA ee perucIrpaluy, a B ciydae oO0XaloBaHMS OTKaza
IlenTpa, nomwxHoCcTHOro nuna lleHTpa B mpueme HOKYMEHTOB Y 3asBHUTENs JU00 B
HCIIpaBJIeHNH JIONyIIEHHBIX OIEYaTOK ¥ OmmMOOK WM B cly4ae OOXalOBaHUA
HapylIeHNs] YCTaHOBICHHOTO CpPOKa TaKMX HCIpaBleHHH — B TeueHHe 5 paboumx
IOHell CO QHS ee perucTpalMU.

5.10. Ilo pesynmpraraM paccMOTpeHHs >kanoOsl lleHTp mpuHMMaeT oxHoO u3
CIEAYIOIUX PEUICHUM:
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- YIOBJIETBOPSET Xalo0y, B TOM 4uciie B GOopMe OTMEHBI IPUHATOrO PEIeHus,
UCIpaBieHns IOIyIIeHHBIX 1IeHTpoM oeyaTox ¥ omMOOK B BBIIAHHBIX B PE3yJIbTATE
IIpeIOCTaBIeHUS MyHULIUIIANBHOMN yCIIyTH JOKYMEHTaX;

- OTKa3bIBaeT B YIOBJIECTBOPEHUH KaJIOObI.

5.11. He nosmuee omHOoro pabodero OHS, CHENYIOMIErOo 3a JHEM NPHHSATHS
pellieHus], 3asSBUTENIO HaIpaBlseTcs MOTHBHUPOBaHHBI OTBET O pe3yJbTaTax
paccMOTpeHus KanoObl B MUCEMEHHON (OpME IO MOYTOBOMY aApecy HiIH B GopMme
3JIEKTPOHHOIr'0 JOKYMEHTA 10 aJipecy 3JIEKTPOHHOM IOYTHI, YKa3aHHBIM B jKaiio0e.

5.12. B ciyvae yCTaHOBJICHHMS B XOJ€ MIHM IO Pe3yJbTaTaM PacCMOTPEHUS
XanoObl MPU3HAKOB  COCTaBa  AJMUHUCTPATHUBHOTO  TPABOHAPYIIEHUS WM
IIPECTYILUIEHUs]  TOJDKHOCTHOE JMLO, HAalIeleHHOe IIOJTHOMOYUSAMH no
PaccCMOTpPEHHMIO Xajio0, He3aMeAJMTENbHO HAMpPaBlIsIeT HMEIOLIIHEeCs MAaTepUalbl B
YIIOJTHOMOYEHHBIE OPraHBbl.

5.13. 3asBuTenu BOpaBe O00XaloBaTh peIleHWs, NPHUHATEIE B  XOJe
[IpeOCTaBICHU MyHULMIIATLHON YCIIYTH, IeUCTBUS WK Oe3lelcTBHE JOKHOCTHBIX

JHL[ OPraHoOB, YYacTBYIOIIMX B OKAa3aHHMM MYyHHIUIATBHOH YCIYrd, B CyAeOHOM
HOPSIIKE.

HauaabHuk ynpasieHust
COLIMAJILHOM 3aIHNThI HACeJIeHHus

aIMHHHCTpanuu ropoga Bearopoaa W C.Copokuna
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punoxenne Ne 1
K aAMHHHCTPAaTHBHOMY perjiaMeHTy
TIPeNOCTABICHNA MYHHINNANLHOH YOTYTH HO
OKa3aHHIO CONMANLHOI MoJAeP:KKH HepaboTalomwnm
NeHCHOHEepPaM ropoJa, MMeloIiuM 3BaHNe:
«3aciyxkeHHbIH pabOTHHK KyJIbTYypbl POy,
«3acayxeHHbIH paGoTHUK 3ApaBooXpaHeHust POy,
«3aciyxeHHblil Bpay P@», «3acayxeHHbIH y4HTeNlb
P®», «3acnyxReHHbIH pabOTHHK COUHAILHOM 3aIINTHI
P®», «3acaykeHHbIH pabOTHHK KUTHINHO —
KOMMYHAaJIbHOTrO0 x03giicTRa P®y», «3aciayxeHHbIIH
paGoTHuk TpaHcnopTa POy, «3acnyKeHHblit padoTHUK
$pu3nvecxoii kyIbTYphl PO», «3aciyikeHHbIA TpeHep
POy, «3acayxkeHnblii sxonomuct PO», «3acaymennptii
skojor PO»

Hndopmanusi 0 MECTOHAXOKIEHHMH, rpaduKe paGoTel, agpece 3NeKTPOHHOM 1049TI MBY «IleHTp conHaababIX
BLINJIAT», CIpaBOYHbIe TeledoHbI, agpeca oQHIHANLHOIO CAHTA H JIEKTPOHHOM MOYTHI YIIPaB/leHAS COHAILHOMA
3aLIHTHI HACEJICHUS] AAMHHUCTPALMH
r. Bearopona, a Taikke HHpOpMaNMs 0 MECTOHAX0KAEHUH, rpaduKe paboTsl, cipaso4nblii Tenedon FAY

Benropoackoii o6nactu « VHOropyHKUHOHAILHEIH HEHTP NPEN0CTABIEHHS rOCyAapCcTBEHHBIX U

3

MYHHIHNAJBHBLIX YCIAYD»

«MHorodyHKIHOHANBHEIT
LEHTp IPeIOCTaBICHHUS
rOCYIapCTBCHHBIX U
MYHULHNATBHBIX YCIYD»

MBY «llenTp commanbHuIX BeILIaT» (csvbelgorod@mail.ru)
1 Hupexrop MBY «llenTp VnKnsza 33-30-83 Cpena 10.00 - 13.00
COLMANIBHBIX BHITLIAT? Tpybeuxoro, 62 Iataurua 10.00 - 13.00
2 INonenensruk 9.00-13.00
HauansHuk OTHACHA, BropHuxk 9.00-13.00
NPENOCTABIIAIOILETO Tp}%ﬁiﬁ? 62 33-36-63 Cpena 9.00 - 18.00
rOCYJapCTBEHHYIO YCIIyTy ’ TIsrHuDa 9.00 - 18.00
[Tepepsis 13.00-14.00
3 [Mpuemnas MBY «leHTp V. Kuasa 33-30-83
COIHAJILHBIX BRIILIAT» Tpy6enkoro, 62
4 27-45-52 Tlonenensruk 9.00-13.00
Otzen, npeZOCTABISIOMIHIA V. Kasss 32-61-60 Bropruk 9.00-13.00
l"OCyII;.pCTBeHHy}O ycIayry Tpy6euxoro, 62 32-61-61 Cpena 9.00 - 18.00
? 33-43-07 [Tatauua 9.00 - 18.00
[TepepriB 13.00-14.00
VripaBlieHle COLMANbHOMN 3alIUTH! HACENCHUS aAMUHUCTPATIH
r. bexropona (socbel@mail.ru, http://couten.pd)
1 Mpuemnas V. Kuazs 4722)
Tpy6euxoro, 62 33-35-60
2 Hndopmanmosno- V. Kaszsa (4722) Exenrerno ¢ 9.00 no 18.00
KOHCYJIbTATHBHBIN IGHTD Tpybeukoro, 62 33-35-93 Ilepepris ¢ 13.00 no 14.00
Ilp.Cnasey, a. 25 4722) Honenensauk 8.00 5020.00
1 C'AY Benroponckoii obnactu 42-42-42 Bropruk 8.00 no 20.00

Cpena 8.00-20.00
Yetsepr 8.00-20.00
ITarauna ¢ 8.00-20.00
Iepepnte ¢ 13.00-14.00
Cy660ta ¢ 9.00-14.00
Be3 nepepeiBa

Ay
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TIpunoxenue Ne 2
K aAMHHHCTPAT Yy per. TY
NPeA0CTABJIEHHA MYHHIHNANBHOR YCIYIH 110 0KAZAHMIO COMHANLHOM TIOAREPKKH
HepaGoTAIIMIMM IEHCHOHEPAM FOPOJa, HMEIOLHAM 3BaHHe: «3achyKeHHbIH
paGoTHUK KYALTYPLI Py, BacnykenHsiii paGoTHaK 30paBooxpanenus POy,
«(BacnyxeHnsbll Bpau PD», Bacayxennslii yunuress PO», «3aciaykenuntii
paGoTHUK couManbHoll 3amMThl POy, 3acayxeHHbIi paGoTHHK XHUIHILHO —
KOMMYHa/IbHOTO Xo3nficTsa PO», Bacayxkennplii paGoTHRK TpancnopTa PO»,
«3acay:xeHHbIH paboTank Ppu3nieckoil KyabTypsl POy, «3acayskeHubiii Tpenep
PO», «3acayxeHHbld 3K0HOMECT POy, «3aciyxeHHbi skoxor PO»
«®OPMA»
B otges no epiaTe mocobuit, koMnencauuii
MBY «leHTp COLHAIBLHBIX BBINIAT?

3asBieHne 0 NPENOCTABICHUH MYHHIENA/ILHON yCIyri

Or

(aMunus, uMs, OTHECTBO)

TIpUHAANEKHOCTh K IPKAAHCTBY — TIp@kaaHuH Poccuiickodl @enepaump, HMHOCTPaHHsIH IpaknaHuH, nuuo 6Oe3 rpakuaHcTsa
npoxnBaoero B Bearoponckon 06nacTu (HyKHOE NOAIEPKHYTH)

(NOMHBIA afipec MeCTa XKUTEILCTBA)

(anpec $HakTHIECKOrO NPOXXHBAHHA)

TIpoury Ha3HAYMTh EKEMECTIHYIO COLIMANBHYIO BHIIUIATY HepaOoTaOMMM [IEHCHOHEPaM TOPOIa, MMEIOIMM 3BaHHE: «3aciyKeHHBIN

HauMeHOBaHME  JOKYMEHT4,  YAOCTOBEPSHIOWIEro
JINYHOCTH

NMacnopr "~ Jara Belaaun

Homep TOKyMeHTa

Kem Bpifan

Jlata poxxaeHus

MecTo posKICHUS

3aKOHHLIH NPEACTABHTEL HEAEECTIOCOGHOT0 IHLA (HYKHOE MOAHEPKHYTE)

(amunus, uMs, OTHECTBA)

(MOJIHEIH axpec MECTa XHUTENECTRA)

(anpec GaKTHUECKOTO NPOXKUBAHM, TenedoH)

HaumeHoBaHHE  JOKYMEHTA,  YAOCTOBEDPSIOUIETO
JIUYHOCTh

Jlata BeIIaYH

Homep nokymeHra

Kewm Bblad

JlaTa poskJAeHUs

MeCTo pOXXACHUS

—

Jara IHoanuck 3aasuTeNs

IIpomy BLINIAYHBATH YCTAHOBJICHHYO
a) opranu3auuio QeaepankHoi MOYTOBOMH CBA3H

MHE ¢KEMECAYHYI0 COMHAIBHYI0 BhINVIATY Hepes:

{HaMMeHOBaHME Opranu3aiivy GenepanbHoi NOYTOBOM CBA3M)

6) KPEAMTHYIO
OpraHu3aLHIo0

(HauMeHOBaHHE 1 6aHKOBCKHME PEKBUSHTEI KPEIUTHOM OpraHM3aniuu)

B) UHYIO OpraHK3aLirIo

(HAaMMEHOBAHHNE OPraHH3aLMM)

|
JdaTa ToanKck 3asBUTENS
JlauHEble, YKa3aHHbIE B 3aBNEHMH, COOTBETCTBYIOT IOKYMEHTY, YAOCTOBEPSIOMEMY TMYHOCTD Toanuch CneunanneTa
Pacruicka — yBeAOMIEHME
3asBieHUE IP.
PerucTpaudoHHbIi HOMEp 3asBICHHs Tlpussin ]

Jlara HpHeMa 3asIBJICHHUSA Hoanuch cnennasucra

3asBienHue Tp.

(nHHUA OTpe3a)

Pacrniicka — YBCOAOMJICHUE

PerucrpalMoHHbLi HOMEp 3asiBICHHS

[Tpunsn

Jara npneMa 3asBjeHAn Tloanuce crielnAaIHCcTa

I[a’ra NOBTOPHOIO NOCEIRCHUS

Homep tenedona

Pexum padorni
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s,

(amunus, UM, OTUECTBO)
NpOXKUBAIOLLKE (-as1) 110 anpecy:

3aperkcTPUPOBaHHEIH (-ast) o azpecy:

(HauMEHOBaHKe NOKYMEHTA, YROCTOBEPAIOLIETO IMMHOCTB, 1aTa H MECTO €TI0 BbLIAYM)
MOATBEPAARIO, YTO BCS MPELOCTABACHHAS MHOKO MHOPMALMSA ABAAETCH TONHOHK K TOHHOR.

MHe M3BECTHO, YTO [N MOATBEPXKACHHS CBENEHHH, yKasaHHBIX B HACTOAIIEM 3afABNEHUM, i JODKEH(A) MPEXOCTABUTH COOTBETCTBYIOLIME
NOATBEPXKIAIOIAE JOKYMEHTHI; KpOME TOTO, Ha OCHOBaHMM 3akoHa Poccuiickoii Genepaitun o 27.07.2006 r. Ne 152-03 «O nepcoHANBHBIX JaHHLIXY,
HacToAMM A paspemmaio MBY «LleHTp coUManbHEIX BBITUIATY?, PACNONOKEHHOMY TI0 aapecy: . benropon, yn. Kaasa Tpy6enxoro, 62,
3aNpaMBaTh Y TPETBUX JHL (OPraHU3aUMH, TEPPUTOPHANEHEIX OPraHoB ()eNepabHbIX OPTAaHOB WCTIONHMTENbHOA BIACTH U JIP.) JOTIONHUTETbHbIE

CBEACHUA.

51 cornaceH (-Ha), YTO MOM IEPCOHANBHBIE JaHHbIE, B TOM YKCNe: QaMUMUA, KM, OTHECTBO, IOJ, MECALl, JATA W MECTO POXCACHHS, anpec,
cemeiiHoe, COLMATIbHOE, HMYIIECTBEHHOE NONOKEHHE, 06pasoBaHue, npodeccys, JOXOnb!, Apyras HHGopMawus 6yayT 06pabaTbiBaTECA, XPAHUTHCH,
KOMIIEKTOBATbCA, YUHTBIBATECA, MCIIONB30BATECS, B TOM YUCIE NEPEAABATECA (TEPPHTOPHANIBHBIM OpraHaM deIepansHEIX OPraHOB HCTIONHUTENLHOH

BJIACTH, OpraHaM HCMOMHMTENBHOM BIAacTH Benropoackoi o6GnacTd, OpraHaM MECTHOrO CAaMOYTIPABICHHMS W IPYTMM OpraHH3ALMAM)

NPUMEHEHHEM CPEACTB aBTOMATH3ALIMH, TaK H 6€3 MX NPUMEHERHS ¢ LENBIO IPUHATHS PEIIEHHA O NPENOCTABICHUM:
emeMeCAUHOM COLMaBHOMN BBIILIATHI HepaboTalomuM HEHCHOHEPaM ropoza,
«3acnyKeHHbIA

Kak ¢

UMCIOLLIUM 3BAHUC.
»

CPOKOM RO MUHOBaHHA HaJIO0GHOCTH

20__ ropa.

(WM yKa3aTh CpoK)
C ycnoBMAMH, NPABHIAMY K CPOKAMH MIPENOCTABNEHUS O3HAKOMIIEH(-a).
3asBieHKe 3anoHEHO COrNacHO JOBEPEHHOCTH OT " " 20 roza

Jara OATINCE
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TIpnaoxkenne Ne 3
K 2IMHHACTPATHBHOMY PerjiaMeHTy
NPeNoCTABJICHASI MyHHINNAJLHOH YCJIYTH 110
OKa33HHIO COUNAILHOH NOAJEPKKH
HepaGoTalIINM NeHCHOHEPaM ropoaa, HMelIMHM
3panHe: «3acayxKeHHBIH pa0OTHHK KYJIbTYPbI
P®», «3acaykenHbIll paboTHHK
3apasooxpaHenns P®y, «3aciaykeHHblil Bpay
P®», «3acayxennbiii yaarear PDy,
«3acxyxeHHbl pa00THHK CONHAILHOMK 3AIUTbI
P®y», 3acay:keHHbIH Pa0OTHHK KHIHITHO —
KOMMYHaJIbHOTO X03silicTBa P®», «3achyxeHnbli
padoruuk Tpancnopra P®y», aciayxennnlil
paboTHuK pH3HYECKOH KYyAbTYpbl PD,
«3aciayxenHblii TpeHep POy, GacayxkeHHbIH
sxkonomuct P®», «3aciayxennsiii 3xoor PO»

Biok- cxeMa nmpeaocTaBieHAs] MyHHIIUIAILHOM YCIyTH

1. IIpueM u perucTpans JOKyMEHTOB, HEOOXOIMMBIX [UIs IPEAOCTaBICHUA
MYHHULUNATHHOH YCITyTH:

Hanuune BceX HeOOXOIMMBIX JOKYMEHTOB, MX Hajmnexaniee OGOPMIICHHE W OTCYTCTBUE
JpYTHX OCHOBaHWH AJIA OTKa3a

hit:} HET
2. BBoj B mporpaMMHBIA KOMIUIEKC CBEIECHHH 0 7. Ilpunsarye pemeHus o6 oTkaze B
noJryyarerne MyHHALMIATLHOH YCIyT| NPEeIOCTAaBIEHAM MYHHUITMIAIBHOM YCIYTH
7 C YBEIOMJICHHEM 3asiBUTENS 06 OTKase

3. KoHTpOJIb NpaBUIBHOCTH MIPEIOCTaBIEHHBIX
JOKYMEHTOB
v

4. ITpunsTHe petieHus o peNOCTaBICHUH

MYHHLHUIAIBHON YyCIIyTH

v

5. dopmHpoOBaHHE IUUHOIO Aela MOoIy4JaTels

v

6. Opranmsanms nepeuncieHus ECB

LA
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K aJIMHHHCTPATHBHOMY perjiaMeHTy
[penocTaB/IeHAs] MYHHIEIIAILHOH YCAYTH 10
OKA3aHHIO CONUATBHON NOMAEPKKH
HepaGoTaUHM NEeHCHOHEPAM ropoaa, HMeIUIuM
3BaHHe: «3acyXeHHbIi pAGOTHUK KYJILTYPhI

TIpuaoxenune Ne 4

P®», «3aciay:keHHEIH pabOTHHK

snpaBooxpanenns P®y, «(3acayxennblii Bpay
P®», BacayxeHHblii yaureanb PD»,

BacayxeHHbIH pabOTHHK CONHANBHON 32U TR

P®», «3aciayskeHHblH pa0OTHHK KHJIMIHO —
KOMMYHANBLHOro xo3sicrea PO», «3acayKeHHbIi

padornuk Tpagcnopra P®», «3acayxeHHbIH

paGoTHuK (pu3HIecKOi KyIbTYpEl POy,
«3acayxennnlii TpeHep P®», «3aciykenHbIit
sxoHoMHuCT P®», Bacayxennblii 3xoyor PO»

«@OPMA»

MBY «lleHTp CONHANBHBIX BLINIAT

IIpoToko

N

nara -’

PemeHue
I'p.

(bammymsa, MMS, OTUECTBO)

NocranoBn. Amgvme. ['. Benropoma N 39 06/03/2012
ExeMec. couMalbHas BHIJIATa 3aci. paboTHMKAaM
(Buno nocobmus)

1. Hasnauute ECB
Bo30OHOBUTEL BHILIATY

EnnHoBpeMeHHas cyMMa
ExeMecsauyHas cyMMa

C
o

2. OrkasarTb B HazHauveHum ECB

3. Ipexparurs sBRIIATy ECB

JMieBOoM CUeT OTKPHIT,
M3SMEeHeHMS BHeCEHE!

noonmce

~
¥t

HavanbHMK oTmena
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Hpuioxenne Ne 5
K afMHHHCTPATHBHOMY perjiaMeHTy
npeXocTABJEeHAS MYBHIHNAABHOH YCJYTH 0O
OKA32HMIO CONMATILHOM NOAAEPKKH
HepaGoTaIuM HeHCHOHEPAM ropoJa, HMeIo MM
3paH#e: «3acHyKeHRHbIH PAGOTHHK KyJIbTYpPbl
P®», «3aciykeHHbIi paboTHHK
3npaBooxpanenus P®», Baciy:keHnslii Bpay
Pd», «3acayxkenHblil yanTenn POy,
«3acayxeHHbIH paGOTHUK CONHAILHOM 3aUTHI
P®», «3acayxkennblil paGOTHHUK KHIAIIHO —
KOMMYHAJILHOTO X03giicTBa P®», «3aciyxeHnbiii
paboTHuk Tpancuopra PO», «3acayxenHbIit
paboTHMK Gu3NYecKOH KYJILTYpEI POy,
«3aciryxennniii Tpenep P®», «3aciayxenubrii
sxoHOMHCT P®», «3acayxennblii 3xoaor PO»
«®OPMA»
Pemenue 06 0TKa3e B NPEAOCTABJCHAN

Ne oT

I'p.

(pamunus, UMs, OTIECTBO 3aSIBUTEIIS IIOJIHOCTBIO)
NpOKUBAOIMIA(1as) Mo azpecy

(agpec 3asBHUTEN)
OGparuncs (Jiace) B

(HaMMEHOBaHMe OpraHa COLNATEHON 3alUTh! HACEICHH)
3a Ha3HAYEeHUEM

(HauMeHOBaHUe MYHHLMITAJIBHOR YCITyTH, 32 HasHaYeHHeM KOTOPOii obpalliancs 3asBUTEIb )
3asABJICHUE IPUHATO " " 20 roxa
1 3apEeTUCTPUpPOBaHO No
ITocne paccMOTpeHus 3asBICHHS

(HaMMeHOBaHVe MYHHUIMNATLHON YCIIYTH, 32 Ha3HaYeHHEeM KOTOpOl oOpaluaics 3asiBHTENb )

NPUHATO pCLICHUEC 00 oTkaze B NpeaoCTaBJICHUH

(npuyrHa 0TKa3a B Ha3HA4ECHHH MyHMIMIIANLHOM YCIIYTH CO CCHUIKOM Ha NeHCTBYIONee 3aKOHONATENbCTRO)

3asBUTEINIO BO3BpAlI€HB! JOKYMEHTEIL, IIPCACTABIICHHBIC Ui Ha3HAYCHUA

Ne HaumeHnoBaHue 1OKyMEHTOB OtmeTka 0 npencTaBineHun KomuuectBo
n/n NOJUTHHHHKA MM KONHHU 3K3EMIUISIPOB
1 2 3 4
1.
2.
3.
JoKyMenTh! 3aBUTENIO HallpaBneHsl ' " 20 rofa ucx. Ne

(noAnuch HaYaTbHKKA OT/ENA)

M.IL

gl




