AIMUHUCTPALUA TOPOJA BEITOPOJA

IIOCTAHOBIUEHMUME

Ly M{)‘Z/jk&/‘? 20£zr011a N 23

06 yTBepxIeHHH
aIJMHHMCTPATHBHOIO perjiaMeHTa
npeaocTaB/JeHHs] MYHHIHIIAJIbHOH
YCJIYI'H 110 OKa3aHHIO aPeCHOH
cOMAJLHON MoMoIIN HHBAJKHAAM 1
rpynnbl o 3peHHI0 AJIA OIJIATHI
npoe3Ja cCONpPOBOKIAIOINHNX HX JTHIY

B nemsax peanuzanum PenepansHoro 3akoHa ot 27.07.2010 roga Ne 210-3
«O06 opraHu3ay NpeJoCTaBIeHUs TOCYAapCTBEHHBIX ¥ MYHHIMIABHBIX YCIyT» (C
M3MEHEHUsMA U JONOJHEHHSMH) W  IIOCTAHOBIICHMS aIMUHHUCTpPAlMH Tropoja
Benropona ot 29.06.2012 roma Ne 121 «O6 yTBep)kIeHHH MOPAOKOB pa3pabOTKH U
YTBEPXKIEHHUS aAMUHMCTPAaTHUBHBIX PErJaMeHTOB M eIWHBIX CTaHAapTH30BAaHHBIX
TpeGoBaHuIf K IPeAOCTaBIEHHIO MYHHIUNATEHBIX YCIyT FOPOACKOro oKpyra «l"opon
Benropon» mocTaHoOBJ4I0:

1.  VYr1Bepmuth aIMUHUCTPATHUBHBIN periamMeHT IIpeOCTaBIeHUA
MYHUIANAIBHON YCIYTH 10 OKa3aHUI0 alpeCHOU COIMAIbHOM TOMOINY HHBAIHAAaM 1
TPYIIIBI IO 3PEHMIO AJIS OILIATHI IPOE€3/ja COMPOBOXKIAIOIINX X JIULY (IIpUJIaraeTcs).

2. CuuTaTh yTpaTHBIIMM CHIY IIOCTAHOBIEHHE aJMHMHHCTpAIlMH Copoia
Benropoma or 01.03.2011 r. Ne 27 «OO6 yTBepXAeHUH aIMHUHHUCTPATHBHOIO
periaMeHTa MpeOCTaBICHUS MYHHUIMIANBHOM YCIYTH II0 OKa3aHUIO anpecHOM
CONMAIBHOM MOMOIIY HMHBaIWAaM | TpyHIbl HO 3peHHI0 A OIIATHl Hpoe3na
COMPOBOXKIAOIINX UX UL (B pex. moct. oT 29.05.2012 1. Ne 97).

3. VYmpaBneHHIO  COLMANbHOM 3aIMTHl  HACeNeHUSA  aIMHHHCTPALUU
r. bemropoga (Copoxuna C.B.) ofecnedurs ony6IMKOBaHHE HACTOSIIETO
noctaHoBieHus B razere «Ham benropon» u pa3smernenie Ha OQUIHANEHOM caiite
OpraHOB MECTHOTO camoympaBieHus I. benropona B cetn «MHTEepHET.

4. KoHTpoms 32  HCHOJNHEHWEM  IIOCTAaHOBIECHHS BO3JIOXUTH Ha
JernapTaMeHT 3paBOOXpaHEHHs U COLMANIbHOH 3aIIHUThl HACEIeHUS aIMUHUCTpAllMH
r. Benropona (bounapes A.A.). '
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YTBep:kaeH
NOCTAHOBJIEHHEM
aJMHHHCTpauuu ropoaa bearopoaa
oT /S » ,uaz/f/di 204 rona Ne 57

AJJMAHUCTPATUBHBIN PETJIAMEHT
NpeaocTaBJIeHNsI MYHHIIHNIAJILHOH yCJIyrH
M0 OKA3aHHUIO A[APECHOH CONHA/IbHON MOMONIIHM HHBaJHAAM 1 rpynnsi no
3PEHHI0 JJISl ONJIATHI NIPOe31a CONPOBOKIAIOMIHX HX JIHI

1. O0mue MoJI0:KEHHA

1.1. AAMHHHUCTpPATHUBHBIA pErJIaMEHT IIPENOCTaBIECHUS MYHUIIMITAIbHOMN
YyCIYTH O OKa3aHUIO aJpecHOH COLMAIbHOM MOMOINM MHBaluAaM 1 rpynmsl 1o
3peHdI0 IS OIUIaThl Npoe3Zia  CONPOBOXIAOWMX WX Jul  (#anee -
AJIMAHUCTPATHUBHBIM pETJIaMEHT) OIpeleNseT IOPSAJOK OKa3aHus aJpecHOMH
COLIMAJIBHON MoMoIlU (Hajlee — aapecHas MOMOIb), CPOKH H IOCIENOBATEIHHOCTD
aJMUHHCTPATHUBHBIX  INPOLEAYpP,  aIAMHHUCTPATUBHBIX  JNEHCTBHUH,  MOPAIOK
B3aUMOJIEMCTBUSA YYACTHUKOB OTHOLICHMHA IO IIPEOCTABICHUIO MYHMIUIAIbHOU
YCIAYTH, TOPAROK U (QOPMBI KOHTPOJSA HCIOJHEHHS MYyHHUMIIAIBHOM YCIIyTH,
nocyneOHbIfi  (BHeCyAeOHBIN) TIOpANOK OOXanoBaHMS peEIleHUHA W JeicTBuil
(GesmelicTBUi) OpraHa, MPENOCTaB/AIOIIEr0  MYHHIMIAIBHYIO  YCIyry, H
JOJDKHOCTHBIX JIMIL.

1.2. TlpaBo Ha MYHULMIAIBHYIO YCIYry HMEIOT HHBaIUAbl 1 rpynmsl mno
3pEHUI0, MMEIOLINE IIOCTOSHHYIO PETHUCTPalUIO 10 MECTy JKHUTEIbCTBA B TOPOIE
benropoze.

1.3. Pelnenue o npenocTaBi€HUH MyHULIMIIAIIBHOW yCIIyry npuHuMaeTcsa MbY
«LlenTp conmanbHBIX BRIILIAT» (Hanee - LieHTp).

1.4. TTopsinok MHGOPMHUPOBAaHUS TPAXKAAH O MPEAOCTABICHUHA MYyHULIUATHLHOM
YCIYTH.

1.4.1. CBeneHust 0 MecTe HaxOXIeHUs, rpaduke pabotel LleHTpa, a Takke
HoMepa TeileOHOB Ul CIpaBOK, ajapeca OQUIMANBHBIX HHTepHer-caliToB
3JIEKTPOHHOU MOYTHI YIIPaBICHHUs COLMAIBHON 3alllUThl HACEJICHUs aJIMHUHUCTPALUH
r. benropona (manee — HMutepHer-callThl) yKa3zaHbl B InpuwioxeHun Ne 1 K
HacTosIeEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY .

1.4.2. HudopmupoBaHHEe TpaxIaH O TMPEAOCTABICHUM MYHULMIIAIBHON
YCIIYTH OCYIIIECTBIISAETCS:

- HemocpeACTBEHHO B lleHTpe uepe3 uHGPOPMAIIMOHHBIE CTEHABI W IPH
KOHCYJIbTUPOBAHUHU CIIELIUAIUCTOM;

- C HCIIOJIb30BAaHUEM CPEJICTB TENEPOHHOU CBA3H, JNEKTPOHHON MOYTHI,

- myreM pasMellleHns HWHpopManuM Ha T[opTale TOCYJapCTBEHHBIX U
MYHHIMTIAIBHBIX  yciyr  bBenroponckoit obmactu  httr://www.gosuslugi3l.ru u
oQHLIMAIBHOM caiilTeé OpraHoB MECTHOI'O caMmoymnpaBilieHuss B cetH HWutepher -
httr://www.beladm.ru;
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- B CpeIcCTBax MaccoBOH MH(OpMAIIY;

- B UHG(OPMAalMOHHO-CIIPAaBOYHBIX MaTepuanax (Opouropax, JHUCTOBKax,
maMATKax).

1.5. Tlopsimox momydyeHus HUHGOPMAIMM IO BOMPOCAM NPENOCTABJICHHUS
MYHHIUNAIBHON YCIYTH.

1.5.1. MadopmupoBanue nonyqarenei MyHULIUIIAIBHON YCIYrd O MOPSAKE ee
NpeJOCTaBIeHHs] OCYIIECTB/IETC INPH JHYHOM OOpalleHdH, [0 TenedoHy,
MIHCEMEHHO, 110 DJIEKTPOHHOMU MoYTe.

1.5.2. TluceMeHHble oOpallleHUs MOy4aTeledl MyHUIMIIAIBHOM YCIyTH O
ICpSAOAKE €€ OKa3aHUs pPacCMaTpHBAIOTCS C y4€TOM BpeMEeHHM ITOATFOTOBKH OTBETA
3asiBUTENIIO B CPOK, He NpeBblmalomuit 30 1Hel ¢ MOMeHTa moty4deHus obpalieHus.

1.5.3. Ilpu otBerax Ha TeneOHHBIE 3BOHKH M YCTHBIE OOpallieHus
cnenuanmuctel  lleHTpa moxpoOHO W B BeXUIMBOM  QopMe HUHGOPMHUPYIOT
00OpaTHBIIMXCS 0 WHTEPeCYIOIIUM HX BompocaM. OTBeT Ha Tene(oOHHBI 3BOHOK
JOJDKEH Colep)kaTh MHGOpMAaLMI0O 0 HaUMEHOBAaHUM OpraHa, B KOTOPBIA IO3BOHHII
rpaxiaaHuH, (aMWINK, UMEHH, OTYECTBE M JOJDKHOCTH pPabOTHHKA, NMPUHSBIIETO
TeneGoHHbIT 3BOHOK. [Ip HEBO3MOXHOCTM pPabOTHHKA, INPHHSBIIETO 3BOHOK,
CaMOCTOSTENBHO OTBETUTh Ha NIOCTaBJIeHHbIE BOIPOCH! Telle(hOHHBIH 3BOHOK JOJDKEH
OBITH IepeajpecoBaH Ha JApPYroe MOKHOCTHOE JIMIO, WK XK€ oOpaTuBlEeMycCs
3aABUTENIO0 JIOJDKEH OBITH COOOIIEH TelehOHHBIA HOMEp, IO KOTOPOMY MOMKHO
TIOJIyYHUTh HEOOXOTUMYIO HH(OPMALIHUIO.

1.5.4. PasmarouHble HHQOpPMALHUOHHBIE MaTepuasbl (OpOUIOpPHI, OYKJIETHI,
NaMATKH) HaXOATCS B IMOMEILEHUAX, NIpeAHa3HAUCHHBIX JJI MpUeMa Mojiydareliei
MYHHLMNAIBHON YCIyrH, HHQOPMAIMOHHBIX 3aJ1aX, 3aJ1axX O0CIIyKUBaHHS.

1.6. Iopsanok, dopma u Mecto pazMelieHus HHPOPMAIMK O IPEIOCTABIEHUH
MYHMITUTIATBHON YCITyTH.

1.6.1. Hudbopmamuss o0 mNpefoCTaBIEHUH MYyHHULIMITAIBHON YCIyTH
pa3Melnaercd Ha CcreHgax M o¢uuuanbHbIX MHTepHer-caiitax, B CpencTBax
MaccoBOl HMH(pOpPMalMM, B TOM YHCIIE€ IOCPEICTBOM H3IaHUSI HH(POPMAIMOHHEIX
MaTepHuaioB (Opomop, 6yKIETOB, IAMSTOK).

1.6.2. Ha nuHpopManoHHBIX CTEHAX, pa3MellaeMbIX B moMelneHusx LlenTpa,
CONEPIKUTCS CIEAYIOLIas HHGOPMaLIUs:

- MecTopacnoJIOKeHHue, rpaduk (pexuM) paboTel, HoMepa TeneOHOB, aapec
HHTepHeT-caliTa U 3J1€KTPOHHOM [TOYTHI;

- peecTp MyHMLMINAIBHBIX YCIYT, IIpefocTaBisieMbIx LleHTpoM;

- Tpouexypa MpeAoCTaBlIeHUs MyHULUNAIBHOW YCIyTH (B TEKCTOBOM BHIE
4 B BHjie OJIOK-CXEMBI);

- TOpsAOOK 00XaJloBaHUs pelLIeHHs, OeWCTBUS wWin Oe34eiiCTBUS OpraHoB,
y4acTBYIOIIMX B OKAa3aHWUM MYHHUIUTIATHGHOW YCIYTH, HX [OJDKHOCTHBIX JIMI[ U
Pa2dOTHHKOB;

- TepeveHb Noydaresed MyHUIUIIATHHON YCIIyTH;

- TepeYeHb JOKYMEHTOB, HEOOXOIMMBIX IUISl IOJYyYEHHS MYHHUIIUIIAILHOM
YCIIyTH;

- 0o0pa3upl 3anoTHeHUs 0JIaHKOB 3asBIICHUH;

- OCHOBaHHA AJIA OTKa3a B MPEIOCTABICHUN MyHULIUITAIBHOR YCIIYTH.
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1.6.3. Ha HutepHeT-caiiTe yIpaBi€HUsS COLMAJIBHON 3alUUThl HaceJieHUS
aJMUHKACTpanuu I. benropona conepxuTrcs cienyromas MHGOpMaLMs:

- MECTOpaclojIOKeHue, cxeMa mpoesfa, rpaduk (pexum) paboThl, HOMEpa
TeeOHOB, aJipec INEKTPOHHOI ouTkl LleHTpa;

- peecTp MyHHIMIAJIBHBIX yCIIYT, OKa3bIBaeMbIX LleHTpoM;

- mpolenypa peloCTaBIeHNs] MyHUIMIIATBHON YCIyTH (B TEKCTOBOM BHUJIE U
B BHJIe OJIOK-CXEMBL);

-  TOpSOOK OOKalnoBaHUS pellieHUs, ACUCTBUS WM O0e3NelCTBUS OpraHOB,
y4YacTBYIOUIMX B OKa3aHMM MYHHULMIIIBHOHM YCIYTH, HMX JO/DKHOCTHBIX JIHI H
paGOTHUKOB;

- TOpPSNOK pPacCMOTpeHUs OOpalleHMid IodydaTened MYyHHUIUIIAIbLHON
yCIIyTH;

- NepedyeHb Moyrydareneil MyHUIMITaIbHON yCIIyTH;

- TepeyeHb [OKyMEHTOB, HEOOXOAMMBIX JUisl TOJIY4YeHHs MYHUUHUIAIbHOMU
yCIyTH;

- 0OJaHKY 3asBJICHUI Ha MOJy4YeHHe MyHUIUIIAIBHON yCITyTH;

- OCHOBaHUS JJI OTKa3a B NPEJOCTABICHUH MYHHULIUIIAILHOHN YCITYTH.

2. Cranpapr npeaocTaBjeHHs] MyYHHIHIIAJIbLHOH yCJIyrH

2.1. HauMeHOBaHHE MyHUIIUNIAJIBHON yCIIyTU: OKa3aHUe aJpecHO! couUaibHOMN
IIOMOILIM HHBATUAAM 1 TPYIIBI IO 3pEHUIO AJIS OIUIATHl MPOe3/ia COMPOBOXKIAFOIITIX
UX JIHII (Iajee — MyHULUIaJIbHAs yCIIyTa).

2.2. MyHununanbHasi yciyra npegocrasisiercs LieHTpom.

2.3. Y4acTHHUKHM OTHOLIEHUH N0 IPeIOCTaBICHUIO MyHUIIUIIAIBHON YCIIYTH.

Y4acTHUKaMHM OTHOLUEHUH IO MPENOCTABICHUIO MYHUIUNAIBHONH YCIIyTH
SIBJISIFOTCS:

- Hentp;

- KOMHUTeT (PUHAHCOB M OIO/KETHBIX OTHOIIEHMH aIMHUHUCTpAIMU ropoja
benropona;

- opranbl 3AI'Ca;
- ynpasneHue @PenepanbHON NOYTOBOM cBsizu benropoackoit obGmactn —
bumman OI'VII «lloura Poccum» - B  4acTH OCYINECTBIEHUS JOCTaBKH

MYHHIUTIATEHOU YCIIyTH MOJy4aTensm;

- KpeAWTHbBIE OpPraHM3alli¥ — B 4aCTH 3a4YUCIIEHUS CYMMBl MYHHUIMITAIBHON
YCJIYTH Ha JIMLIEBBIE CYeTa MOy4daTenei.

2.4. KoHEYHBIM pe3yJIbTaTOM IPEAOCTABICHUS MYHULHUNAIBHON YCIyrd
SABJISIFOTCSL:

- IPeIOCTaBJIEHNE MYHHULIUNIAIBHON YCIYTH;

- OTKa3 B IIPENOCTaBJICHUU MYHUIIUNIAIBHON YCITyTH.

Ecnu LleHTpoM BBIHECEHO peEUIEHHE O MpPeNOCTaBIeHUH MYHUIUTATBLHON
YCIIyTH, TO TpoLexypa MNPeJOoCTaBICHHs MYyHULMIIAIBHOW YCIYrH 3aBepHIAeTCs
MOJIyYeHUEM 3asiBUTEJIEM JIE€HEXKHBIX CPEJICTB.

Ecnu LleHTpoM BBIHECEHO pemleHMe 00 OTKa3e B IIPeAOCTaBIEHUH
MYHHLIMIAIBHONW YCJIYTH, TO IpoLeNypa IPEeNAOCTaBIeHUsS MYHUIUNAIBHOM YCIyru
3aBepIlaeTCs IONy4YeHUEM 3asBUTENEM yBeAOMIIeHUs 00 OTKa3ze B MpelOoCTaBIeHHH
MYHUUHIIAIBHOH YCIYTH.
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2.5. UcnonHenne MyHULMIAIBHON YCIYTM OCYIIECTBIISIETCSI B COOTBETCTBUU
CO CIIEAYIOLMMH HOPMATUBHEIMH IIPABOBBIMU aKTaMHU:

- ®epepanpupiM  3akoHoM oT 27.07.2010 r. Ne 210-®3 (co Bcemnu
U3MEHEeHUsIMH W JomoiHeHusMH) «OO0  opraHdszalldd  MpPeIOCTaBIEHUs
rocyJapCTBEHHBIX W MYHUIMNANBHBIX ycuyr»  (omybmukosaH B «Poccuiickoii
rasere»);

- IOoCTaHOBJeHHeM aaMuHHCTpauuu r. bearopoma ot 30.06.2005 r. Ne 130
«O6 OKa3aHWH aApPecHOM NOMOILM WHBAJIKMJaM 1 Ipynimsl [0 3pEHUIO A7 OIUIATHI
npoes3fia CONPOBOXKAAIOIIMX MX JHL» (C H3MEHEHHMSMH M JIOTOJHEHHSIMH)
(ony6mukosaHo B razere «Ham benropony).

2.6. ndopmarliys o nepeyHe HeoOXOAUMBIX JOKYMEHTOB JUIS IIPeIOCTABIEHHUS
MYHULMOAIbHON YCIyTH.

2.6.1. I'paxnane, ykasanHele B 1. 1.2. Hactosmero AIMUHHUCTPATHBHOTO
perinaMeHTa, WIM YIOJHOMOYEHHBIE HMMH JMIIAa Ha OCHOBAaHMM JOBEPEHHOCTH,
oOpMJICHHO! B YCTaHOBIECHHOM IOpsAAKe, mojaloT B LleHTp crnenyiomue
JIOKYMEHTBHI:

Ne HaumenoBanue TpeboBaHUs K JOKYMEHTY

T\ JIOKyMEHTa

1. | 3agBienue 0 | 3adBlICHUE MOJAECTCA B IHMCBMEHHOH ¢opMe B BHIE
IIpEA0CTaBJICHUH OyMaxxHoro  JnokymeHra (mo  ¢opMme  corjacHo

MYHUIUMAILHON YCIYTH | pyyjoskernio Ne 2 K AZIMHHUCTPATHBHOMY PErIaMEHTY),

IPEJOCTABIAEMOr0 MpU JIMYHOM OOpalleHUH WU
HAfpaBIgeMOro IMOYTOH, /MO0 HampaBIIeMOro B
3JIEKTPOHHOM BHJE, 3aBEPEHHOE TEKTPOHHOU 1TUPPOBOIA
nmoanuceio (nanee - DIIIT).

IIpn npencrasneHun 3a4BJICHUSA  IIPE/ICTaBHTEIEM
3asBUTEI, JEHCTBYIOLIEM HAa OCHOBAaHUH JIOBEPEHHOCTH,
K TAakoMy 3asBICHUIO [pHIaraercs ' HaleXalluM
obpa3zoM odopmiIeHHAs AOBEpeHHOCTh. Eciu 3asBneHue
OpPEACTABIIAETCd B JJIEKTPOHHOM BHJIE, JOBEPEHHOCTH
JOo/KHa OBITH TIpEJCTaBl€Ha B (OpME DIIEKTPOHHOTO
IOKyMeHTa, noamucanHoro Ol ynomHOMOYEHHOTO
JMIA, BBIAABINETO (MOANMCABIIET0) JOBEPEHHOCTE. .

2. | JlIokyMeHT, IlacmopT (BpeMEHHOE YAOCTOBEPEHHE JMYHOCTH II0

yIOCTOBEPAIOIINI dopme 211, koraa nacnopt HaxXoAUTCH Ha OGOPMIIEHHU).
JIUYHOCTH 3aABUTEIA

3. | CmpaBka yupexxaenuit | [Ipenocrasisercss JOKyMEHT U €ro KOIHs.
MEIUKO-COLUAIBHOM

9KCIEPTU3BI 00
YCTaHOBJICHUH ¢akra
WHBAJIMIHOCTA  IIEPBOM

TPYNIBL 110 3PEHUIO
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2.6.2. JloKkyMeHTBI, yKa3aHHble B IIyHKTax 2, 3 SBISIIOTCS IOKyMEHTaMu
JIMYHOTO XpaHEeHUS U [IPEJOCTABISIOTCS I'PaXX AAHUHOM CaMOCTOSITENIHHO.

2.6.3. OOpaieHue 3asBUTENsT B lIeHTp C 3asBIE€HHEM O MPEIOCTABIEHUN
MYHHLIMITAJIEHOM YCJIyTH IPHUPaBHUBAETCs K COIVIACHIO 3asBMTENs Ha 00paboTKy ero
MEePCOHANIBHBIX ITAHHBIX B LEXIX H 00beMe, HEOOXOAUMOM JUIS IMpPeJOCTaBIICHUS
MYHHULYIIATBHON YCIIYTH.

2.6.4. llenTp He BrpaBe TpeOOBATH OT 3asiBUTENS MPEACTABIECHUS JOKYMEHTOB
1 uHQOpMalMHM WM  OCYIIECTBJIEHUs [EHWCTBUH, IMPEIACTaBICHUE  HIIH
OCYIIIECTBJIEHHE KOTOPBIX HE MPENyCMOTPEHO HOPMAaTHBHBIMH IIPaBOBHIMHU aKTaMH,
pPETYJIMPYIOINMMH OTHONICHMs, BO3HHKAIOIIME B CBA3M C IIpeIOCTaBIICHHEM
MYHULUIIAILHOHN YCIIYTH.

2.6.5. Cpoemuanuctel  lLleHTpa  MOryT  CaMOCTOSTENBHO  3aBepsATh
IIpeCTaBICHHbIE KOIIUU JOKYMEHTOB I10CJIE COITOCTABIIEHUS UX C OPUTHHAIOM.

2.6.6. JloxyMeHTBl MOI'yT HanpabisaThcs B LleHTp mo moyte. B stom ciyyae
KOIIHH JOKYMEHTOB JOJDKHBI OBITh 3aBEpEHbl B YCTAHOBIEHHOM MOpsake. JlHem
oOpamieHuns: 3a MyHHLUIAIBHOM YCIYyroM CUMTaeTcs AaTa MONy4YeHUs NOKYMEHTOB
LlenTpom.

2.6.7. Cuemmamuctsl LlenTpa (OpMHPYIOT B OTHOIIEHHH KaXKIOTO 3asBUTES
JIeJI0, B KOTOpOE€ BKIIIOYAIOTCS JAOKYMEHTBI, CBsi3aHHBIE C IIpeJOCTaBIICHHEM
JEeHEeXHOM BBILIATH (Jajtee — IMYHOE [1eJI0 MoJIy4dares).

2.6.8. Ilocne 03HaKOMIIEHUS C MOAMMHHUKAMU MPEACTABIECHHBIX JOKYMEHTOB U
3aBepeHUs JODKHOCTHBIM JIMIIOM LleHTpa OHM HOIuiexaT BO3BPATY HOJIydaTelto.

2.6.9. JIoKyMeHTBI, IIpEICTABIEHHbIE 3asBUTENIEM, NODKHBI COOTBETCTBOBATH
ClleIyIOUIUM TpeOOBaHUIM:

- JOKYMEHTBI CKPEIUICHBI I€4aTsMH, MMEIOT HaAjeKallhe MOANUCH CTOPOH
WM OTIpeIeJICHHBIX 3aKOHOAATENBCTBOM JOJKHOCTHBIX JIUILI,

- TEKCTHl JOKyMEHTOB HallUCaHbl pa300opY¥BO, HAUMEHOBAaHUS IOPUIUIECKUX
yui — 6e3 COKpallleH!s, ¢ YKa3aHUEM KX MeCTa HaXOXICHHs], FOPUIUUECKOro ajpeca,
KOHTAKTHBIX Tele(OHOB;

- (haMIITHH, HMEHA B OTYECTBa (PU3MUECKUX JIHL], a[Jpec UX MeCTa JKHUTENbCTBA
HaMnKuCaHbl MOJIHOCTEIO;

- B JIOKYMEHTax HeT MNOAYUCTOK, IPHUIMNCOK, 3a4epKHYTBIX CJIOB H HHBIX
MCTIPaBIICHU;

- JOKyMEHTHI He HallMCaHbl KapaHallioM;

- JMOKYMEHTBl HE HMEIOT CEPhE3HBIX I[IOBPEXKACHUN, HAIUYHAEC KOTOPBIX HE
MO3BOJIAET OJHO3HAYHO UCTOJKOBATh UX COJEPKaHUE;

- He HUCTEeK CPOK AECHCTBUS MpPEACTABICHHBIX AOKYMEHTOB (€CIH TaKOBOH
AMEETCS1).

2.6.10. OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh U IIOJHOTY MHpeACTaBISEMBIX
CBeJICHHUI M JIOKYMEHTOB BO3JIaraeTcs Ha 3asBUTEJISL.

2.7. TlepeyeHb OCHOBaHHM JJIs OTKa3a B MpHeMe TOKYMEHTOB, HEOOXOAUMEBIX
JUTS TIPEIOCTABICHUS MYHUITUIIAIEHON YCITyTH.

B npueme I0OKyMeHTOB MOXET OBITH OTKA3aHO MO CIeAYIOUIMM OCHOBAHUSIM:

- oOpaieHve 3a Ha3HAUYEHHEM I'paK[aH, He BXOJSAUNX B IlepevyeHb KaTeropHii,
yKa3aHHBIX B II. 1.2. HacTosgmmero AIMUHACTPAaTUBHOIO perjlaMeHTa;
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- JIOKYMEHTHI 10 (opMe WK COAEp)KaHUIO HE COOTBETCTBYIOT TPEOOBaHHSIM
JEHCTBYIOIETO 3aKOHOAATEIbCTBA;

- mpelCTaBlieHHblE  JOKYMEHTBI  COAEPKAT  MONYUCTKH,  IPHUINCKH,
3a4epKHYTbIE CJIOBA, CEPbEe3HBIE IOBPEKICHHs, HE IO3BOJAIOIIUE OIHO3HAYHO
HCTOJIKOBATh X COJEpKaHWE U UHBIE, HE OTOBOPEHHBIE UCIIPABIICHHUS;

- KCEpOKOIHMH JOKYMEHTOB He 3aBepeHbl HaIeXXalliM 00pas3oMm;

- oOpaileHue 3asBUTENS B HEIIPUEMHBIE Yachl U THMU.

2.8. OcHOBaHue 1S OTKA3a B IPENOCTABICHUN MyHUIINNAIBHON YCITyTH.

OcHOBaHMSIMH JUIE OTKa3a B MPENOCTaBICHUH MYHULUNAIBHOR YCIyru
SIBJISIFOTCS:

- oOpallieHNe 3a HA3HAYCHUEM I'PaXKJ1aH, HE BXOISIUX B IIEpeueHb KaTeropuii,
yKa3aHHBIX B II. 1.2. HacTos1ero A IMHHUCTPAaTHBHOIO PErNIaAMEHTa,;

- OTCYTCTBHE IOKYMEHTOB, YKa3aHHbIX B ILI. 2.6.1. (kpoMe 3asBIIEHUS O
Ipe0CTaBIEeHUA MyHUIUNIABHON YCIIyTH);

- OTCYTCTBHE PETUCTpaLMH 10 MECTY XKUTEIBCTBA B I'. benropone.

2.9. Cpok npeocTaBieHUs MyHULIUITATBHON yCIIyTH.

LleHTp B IeCATHUAHEBHBIM CPOK CO JHS IpHEMa JOKYMEHTOB BHIHOCUT peEIlCHUE
0 npeaoctaBieHuH (00 OTKase B IPEJOCTaBIE€HNH ) MyHHUIIUIIABHON yCIYTH, KOTOPOe
odopmiisieTcss MpOTOKoNoM. B ciydae oTkasa B NpeAOCTaBICHUH MyHUIUNATIBHOM
YCIIYTH 3asBUTENIO HANIPABJIAETCS NIMCEMEHHOE YBEIOMIIEHHE HE IO3[IHEE, YeM depes
10 nueit mocne ero obpamenus B LIeHTp 3a okazaHHeM afipecHoM nomomu. Beimara
HasHayaeTcs ¢ 1-ro 4mcna Mecslla, B KOTOPOM TIpaKJaHHH OOpaTWiICsA 3a Heil.
Brinara Ha3zHadaeTcsi Ha CpPOK, B TE€UEHHE KOTOPOIO COOTBETCTBYIOILEE JIUIIO
MpU3HAHO HUHBAIHAOM 1 rpynmel mo 3peHuro. Pasmep BHIMIAThl yCTaHOBIEH
[IOCTaHOBJIeHHEM aaMUHHCTpauuu ropoja benropona ot 30.06.2005 r. Ne 130 «O6
OKa3aHHY aJpeCHOI MOMOIIM UHBAIKAAM | IpyIIIbl 110 3p€HHUIO IS OIUIaThl poe3a
COTIPOBOXAAOLINX UX JIUID».

2.10. MynuuunanpHas yciyra oiy4aTessiM IpefocTaBisieTcs 6ecIuiaTHo.

2.11. TpeGoBaHus kK MecTaM IPEJOCTABICHUS MyHULIUIIAEHOM YCIIYTH.

2.11.1. 3panue (ctpoenue) LlenTpa momxHO OBITH 000PYIOBAHO OTAEILHBEIM
BXOJOM JIJIsi CBOOOIHOIO TOCTyTa 3asiBUTeNei B TIOMEIIEHHE.

2.11.2. llenTtpanpHbli BXOX B 3JaHWE JODKEH ObITh 00OpYyIOBaH
uHpopMallMOHHON  Tabnuukoi  (BBIBECKOH), condepkamed HHDOpPMALUIO O
HaVMEeHOBaHUH, MECTOHaXOXJECHUH, pexume paboThI yUYpeXIeHUs,
[IPEeIOCTaBIIOIIEr0 MyHULIMIAIBHYIO YCIYTY.

2.11.3. Bxox ¥ BBIXOA U3 IOMEIIEHUS OOOpPYAYIOTCS COOTBETCTBYIOIIMMU
yKa3aTeasMHU.

2.11.4. IlpueM 3asBUTENIEN OCYILIECTBIISIETCS B CIEIAAJIBHO BBIAECICHHBIX IS
3THX LieJIed NOMEIIEHHUIX.

2.11.5. Mecta npenocTaBieHUss MyHUUMNAIBHON YCIYTH BKJIFOYAIOT MECTa ISt
OXUJaHUsA, UHGOPMUPOBaHUs, IpHEMa 3asgBUTENEH, KOTOpele OOOpYyAyIOTCS
CTynbsiMH (KpecllaMM) M CTojaMH, oOecleuuBalOTCs mucueid Oymarod u
IUCBMEHHBIMH  IPHUHAUISKHOCTAMU Ui 3a0UCHd  HHQOpMaluM, HaHUCaAHHS
3asBJICHUU.
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2.11.6. YV Bxoma B KaxJ0€¢ MOMEIICHHE pa3MeIIatoTcs WHQPOPMAIHOHHEIE
TaOJIMYKHU C yKa3aHHeM HoMepa KabuHera, paMuINy, UIMEHH, OTYECTBA U JOJDKHOCTH
CHELHMAIHCTa, OCYLIECTBIISIOLIETO NIpHeM, rpaduka paboTsl.

2.11.7. Ilomemenus JOJDKHBI COOTBETCTBOBAThH CaHUTapHO-
SIUAEMHUOJIOTHYECKUM MIpaBUIaM U HOpMAaTHBaM.

2.11.8. ITomemeHuss 06OPYAYIOTCSI CHCTEMOH OXpaHBl M IIPOTHBOIOXXAPHOM
CHUCTEMOM, a TaKXKe CpeJICTBAMHU IMOKAPOTYLICHUS.

2.11.9. B nenax obecneueHus KOHOUISHIMAIBHOCTH CBEJASHHUM O 3asBUTENE
OIHMM CIIELHATUCTOM OJHOBPEMEHHO BEIETCS MPHUEM TOJIBKO OJHOTO IMOCETHTES.
OnHoBpeMeHHOEe KOHCYJNBTUPOBaHHE W (WIHM) IpUeM ABYX U Ooliee MmoceTuTesel He
JOITyCKaeTCs.

2.12. TpeboBaHHs K MAKCUMAIIBHOMY CPOKY OXKHIaHMS B OYepeu MPHU ITojaye
3ajABJIEHUS O TMPEAOCTABICHUM MYHHULMNAIBHON YCIYTM M TpPH  MOJXy4YeHHH
pe3yibTaTta NpefoCTaBICHNUs MyHUIMNIAIBHON YCIyTH.

2.12.1. Cpok OXXHIaHHA B O4YepelH IIpH II0AAaYe 3asiBIEHUA O IPEeAOCTaBICHUH
MYHHIIHITAJIFHOW YCIYTH WM JJIS IOTy4eHHs KOHCYJIbTAllUuH, KaK U IPU MONyYeHHH
pe3ysbpTara NpeAoCcTaBlieHNss MYHHIUIAIBHON YCIyTM HE NOJDKEH HpeBblmarh 30
MUHYT.

2.12.2. MakcumajabHOe BpeMs OXHIaHUSA IIPU IMoJave JOKYMEHTOB Ha
NpeAOCTaBICHUe MYHHUUUNAJIBHON YCIyTH IO NPeABAPUTENLHOM 3aIIMCH HE JOJIKHO
npessiath 20 MHHYT C MOMEHTa BpEMEHH, Ha KOTOPO€e ObLIa OCYILECTBIIEHA 3aIUCh.

2.13. TpeboBaHUS K pa3MeEHICHUI0O U OQOPMIICHHIO HHPOPMALHOHHBIX
CTEH/IOB.

CreHgpl, comepiKainyie HHGOpMaIUIO O rpaduKe NpueMa rpakJaH, O MOpsIKe
NpeqOCTaBIEeHUs] MYHUUMINAIBHOW YCIyrd, oOpa3ubl 3allOJHEHHs 3asBICHHUA W
riepeyeHs NPeoCTaBIIEMBIX JOKYMEHTOB pasMetnatorcs B ¢oite Llentpa.

HNuadopmanus, pasmemaeMas Ha HHQOPMALMOHHBIX CTeHIAX, JOJDKHA
peryisipHO OOHOBISTHCS.

2.14. IlokazaTenu JOCTYITHOCTH U Ka4Y€CTBA MyHUIIUNIAIBHON YCIYTH.

2.14.1. IToxa3arenssMu JOCTYITHOCTH MYHULIMTIATBHON YCIIYTH ABIISIOTC:

- obecrieueHne MIMPOKOro MHPOPMUPOBaHUS HaceseHus o padore Llentpa u
NpeNOCTaBIsIeMOd MYHHUIIUIANBHOW yciyre (WHGOPMAIMOHHBIE M  PEKJIaMHEIE
ob6wsaBnennst B CMU, pazmenienue napopmanur Ha HTepHeT-caiiTax);

- SICHOCTh W KauecTBO HH(}OpMalMM, OOBICHSIOIMEH MOPSAOK U YCIOBHSA
[IPEIOCTABICHAS MYHHUIMIIAIBHON yCIIyrM (BKJIIOYas HEOOXOOUMBbIE JOKYMEHTHI),
uH(popMaIys o NpaBax NOTPEeOUTENS MyHHUIMNIAIBHON yCIIyTH;

- YCOBEpIIEHCTBOBaHHE  CHCTEMBl  IIPOCTPaHCTBEHHO-OPHEHTHPYIOLIEH
uHpopMauHy (HaTM4Me HHQOPMALIMOHHBIX CTEHAOB, YKa3aTeneh);

- ycmoBus JOCTynma K Tepputopud, 3naHuro LleHTpa (TeppuropualibHas
OOCTYIIHOCTB), ofecreyeHrne IEeIIeXOJHONM NOCTyNHOCTH [Jisi 3asBUTENed OT
OCTAaHOBOK OOIIECTBEHHOT'O TpaHcrnopTa K 3maHuio llentpa (He Gosee 10 MUHYT
MEIIKOM), HajJudue HEeOOXOAMMOro KOJMYeCTBa MAapKOBOYHBIX MeCT (B T.4. IS
WHBAJIUJIOB);

- obecrieyeHre cBOOOHOIO A0CTYyIa 3asBUTeNel B moMeienue LleHTpa, B T.4.
OecrpensaTCTBEeHHOTO JOCTyIla MHBAUAOB (HaJIM4uMe MOpy4Hei, NaHayca u ap.);
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- MpeAOCTaBJIeHUE 3asBUTEISIM BO3MOKHOCTH paclevyaTKy OnaHKa 3asBiIeHUs,
HApaBleHUs OOpallleHHs W I[IOMy4eHHs OTBETa B 3JIEKTPOHHOM BHIE Yepes
NnTepHeT-cauT,

- opraHu3auus ¥ OCyLIeCTBIeHHe ITpUeMa rpaxcial Ha 6ase rocy1apCTBEHHOTO
aBTOHOMHOIO yupexaeHus benropoackoit obnactu « MHOroQyHKIIHOHAIBHBIH LEHTP
IpeI0CTABICHUS rOCYJAPCTBEHHBIX U MyHHIMIIANBHEIX YCIyr» (fanee — MOLI);

- BHEJpEeHUE CHUCTEMBl MOHHMTOPUHIA YIOBJIECTBOPEHHOCTH 3asBUTENEH
KayeCTBOM W AOCTYITHOCThIO yciuyr B LleHTpe.

2.14.2. Tloka3zarensMu KadecTBa M 3(PQHEKTUBHOCTH MYHUIMIIAIHHON YCIYyrH
SIBJISIEOTCSI:

- YAOBIETBOPEHHOCTH IONy4aTeleidd MYHHLOHUIIAIBHON YCIyrd OT Ipolecca
MOJIy4YeHHUs] MyHULIUIIAJIBbHON YCIIYTH U €€ pe3ylibTaTa;

- KOM(OPTHOCTP OXHIAHWS M TIOJIYYEHHS MYHMIMOAIBHOW YCIyTH
(ocHaleHHbIE MeCTa  OXHJAAHHA, COOTBETCTBHE IIOMEIIEHHH  CaHUTapHO-
TMTMEHUYECKUM TpeOOBaHUAM (OCBELIEHHOCTD, IPOCTOPHOCTH, OTOIUIEHHE M YHCTOTA
BO3JIyXa), 3CTeTHYeckoe O(OpMIIEHHE IIOMEINEHHH, TEXHUYEeCKass OCHAIIEHHOCThH
MecT crienuaiuctoB LeHTpa);

- KOMIIETEHTHOCTh cHenuanucToB lleHTpa B Bompocax mnpeaocTaBIeHUs
MYHHUUIQAIEHOH YCIyTH (TpaMOTHOE IIPEJOCTABJICHHWE KOHCYNbTAaUUH M IpUeM
JOKYMEHTOB, TOYHOCTb 00pabOTKM  [JaHHBIX, MpPaBUWIBHOCTH OQOPMIIEHHS
JIOKyMEHTOB);

- KynbTypa oOCIy>XUBaHHs (BEXJIMBOCTb, TAKTUYHOCTh U BHHMATEJIHHOCTh
creuranuctoB LleHTpa, rOTOBHOCTE OKa3aTh 3()(EeKTHBHYIO IOMOIID IONyHaTelIaM
MYHHUIIUIAIEHON YCIIyTY IIPU BOZHUKHOBEHUH TPYIHOCTEN);

- COOTBEeTCTBHE TpeOOBAHMUSAM HACTOALIETO perjaMeHTa, B T.4. CTPOroe
ceoOmoaeHue IOCIEAOBAaTEJIbHOCTH U CPOKOB BBIIONHEHUA aJMHUHHUCTPATHBHBIX
mpolieAyp NpedOCTABIEHUsI MyHHUIUIIAIBHON YCIyTH;

- Ppe3yNbTaThl CIIy>KeOHBIX IPOBEPOK;

- HCHOJIHUTEINIbCKasl AUCUUILINHA,;

- 3(QbeKTUBHOCTE ¥ CBOEBPEMEHHOCTb  pacCMOTPEHHS  3asBIICHUH,
obpameHuid ¥ xajnmo0 IpaxJaH IO BONpPOCaM IPENOCTaBIEHUS MYHHUIMIIAILHON
YCIIYTH.

3. CocTaB, n10C/1€A0BaATEJbHOCTD H CPOKH BBINOJHEHHUS
AIMHHHCTPATHBHBIX NIPOLEAYD, TPeOOBAHHS K MOPAJKY HX BbLINOJIHEHHS,
B TOM 4HcJjie 0COOEHHOCTH BBINOJHEHHS] AAMHHHCTPATHBHBIX NMPoOUELyp
B 3JIEKTPOHHOH ¢opme

3.1. IlpenocraBienue MyHHIIUIIANBHON yCIIyr¥ BKJIIOYAeT B ceDsi ciegyronue
aJIMUHUCTpPATUBHBIE IIPOUEAYPHIL:

- IpUEM U perucTpanys AOKYMEHTOB, HEOOXOIMMBIX IS MPENOCTABIICHHS
MYHUUMINAIBHON YCIYTH;

- BBOJl B IIPOrPaMMHBIN KOMIUIEKC CBEAEHUN O MOIydaTesie MYyHHULMIAIbHOM
YCIyTH;

- KOHTPOJIb IPaBUJIbHOCTH IIPEICTABICHHBIX IOKYMEHTOB;

- TPUHATHE pEIIEHHs O NpeJocTaBlIeHHM (00 OTKaze B NpPerOCTaBIEHHH)
MYHULIUTIAIBHOMN yCIIyTH;
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- hopMUpOBaHUE JTUYHOTO Aena 0Ty4aTells;

- OpraHU3alys [epevncieHns aapecHON TOMOIIN;

- IpeKpaileHNe BBIILIATHI a{pECHON IIOMOILH.

3.2. briok-cxeMa = agMUHUCTPAaTMBHBIX  MNpOUEAYp  MNpeaOoCTaBICHUS
MYHULMNAIBPHOM YCIYyrd IPUBOAMTCA B MNpuioxeHMH Ne 3 Kk HacTosuemy
AJMUAHHACTPAaTUBHOMY pEIrJIaMEHTY.

3.3. IlpueMm u peructpamusi JOKYMEHTOB, HEOOXOAUMBIX AJIs MPENOCTaBICHUS
MYHHULUNIAIBHON YCIIYTH.

3.3.1. O6pamienne TrpaxkaaH C 3asiBJIE€HHEM O IPEIOCTABIECHHH
MYHUIUIAIBHONR YCIYI'M C MPHIOKEHHEM HEOOXOIUMBIX [OKYMEHTOB MOXET
OCYHIECTBIISTHC:

- Tpu JTU4HOM oOpaiieHuu B LleHTp;

- HampaBJieHHEM JOKyMEHTOB IO [IOYTE;

- B DJIGKTPOHHOM BHJE MOCPEICTBOM HCIIOIB30BaHUS HH()POPMALHOHHOI
cucteMbl «[lopTalml rocydapCTBEHHBIX M MYyHHIMIAIBHBIX ycnyr benropomackoi
obmactu» http://www.gosuslugi31.ru (nasee — Exunplii moptain), 3aBepensoe I ¢
VCTIONIF30BaHUEM YHHUBEPCAIBHOM DJJEKTPOHHOM KapThl (naee — YOK) (mpuem
3agBiieHdd Ha moinydeHne YOK Oyxaer opranuzoBaH B OI'BY «bBU®» ¢ 1 suBaps
2013 r. (cornacHO MOCTaHOBJIEHHUIO IIpaBUTENLCTBA benropoackoit oGiactu oT 6
¢despais 2012 r. Ne 53-nmn «OO6 yTBepXIEHHH OOKYMEHTOB, OOECHEYHBAIOLINX
IIpeIOCTaBJIEHUE TOCYJaPCTBEHHBIX ¥ MyHULMIIAIBHEIX YCIYT B 3JIEKTPOHHOHN (opme
C MCIOJIb30BAaHHEM YHUBEPCAIBHOHN 3NIEKTPOHHON KapThI»).

3.3.2. 3asBieHHE TpaXKAaHWHA O MPEJOCTABICHUH MYyHUIUNAIBHON yCIIyTH
3aII0JIHAETCS 3asiBUTENIEM JINYHO (UM JOBEPEHHBIM JIULIOM) B OJJTHOM 3K3EMIUISIpE.

3.3.3. KOpuguueckum ¢akToM, SBISIOIIAMCS OCHOBaHHEM I Hayaja
aIMHHUCTPATHBHOI'O [EHCTBHS, ABIAETCS oOpallieHue 3asButens B Lientp.

3.3.4. JIOJOKHOCTHOE JIMLO, OTBETCTBEHHOE 33 IPUEM U PEruCTPallHio
JOKYMEHTOB,  OIpeNeNseTcs  JOJDKHOCTHOH  HHCTPYKIHMeH,  yTBepkKIAeHHOM
nupekTopoM LleHTpa (nanee — cenyanuct).

3.3.5. Ilpuem u peructpanus JOKyMEHTOB IPU JIMIHOM OOpaIlEHUH 3asiBHUTEIS
B LleHTp.

3.3.5.1. Cnienmanuct NpUHUMAET JOKYMEHTBI U OCYIIECTBISIET MPOBEPKY:

- IPaBUJIBHOCTH 3aMOJIHEHUS 3asBICHUS;

- HAJIMYHUSA BCEX HEOOXOIUMBIX TOKYMEHTOB;

-COOTBETCTBHSI NpPEICTABICHHBIX JOKyYMEHTOB TpeOoBaHusM 1. 2.6.
HaCTOAIIEro AIMHUHUCTPATUBHOTO perylaMeHTa.

3.3.5.2. Creunanuct COMoCTaBNIAET IPEACTaBIICHHbIE SK3eMILTSIPh OPUIHHAIIOB
M KOMHUH TOKYMEHTOB (B TOM 4MCII€ 3aBEpEHHBIE B YCTaHOBJIEHHOM nopsike). Eciu
IpelcTaBlIeHHbIE KONWU JOKYMEHTOB HE 3aBE€pEHBl B YCTAaHOBICHHOM IIOpSJKE,
CHEHUAIUCT COMOCTaBIsAeT KOMUK JTOKyMEHTOB C MX IOJUIMHHBIMHU DK3EMIUISPAMH M
3aBepsieT KOMUHA JOKYMEHTOB.

3.3.5.3. Tlpu yctaHOBiIeHUU (AKTOB HENPABUIBLHOTO 3AIOJHEHHUS 3asgBJIECHHS,
OTCYTCTBHSL ~ HEOOXOIUMBIX  JOKYMEHTOB, MpEJICTaBICHUS JTOKYMEHTOB C
HapylmieHussMAu  TpeOOBaHMH,  yKa3zaHHBIX B ILIL.  2.6.9.  Hacrosiuero
AJIMHUHUCTPAaTUBHOT'O pPErJIaMeHTa, CIIELHAIUCT YBEAOMIISIET 3asBUTENS O HATHYHU
NPenSTCTBUHA JUIS pacCMOTPEHHs BOIPOCa O IPEeNOCTaBICHHH MYyHHUIUNAIBLHOM
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yCIyrd, OOBSACHAET 3asBUTENIO COACP)KAHUE BBIABICHHBIX HEJOCTATKOB B
IpeaCTaBICHHBIX TOKyMEHTax U BO3BpalllaeT JOKYMEHTBI 3asiBUTEIIIO.

3.3.5.4. Cneunanuct 00s3aH pa3bsACHUTH NPUYMHBL, B CBA3H C KOTOPBIMH
BO3HHUKIIA NIPETSATCTBUS B [IpHeMe JOKYMEHTOB, 1 0003HAUYUTh MEPHI 110 YCTPAHEHHUIO
HA3BaHHBIX IPUYHH.

3.3.5.5. 1lpu xejaHUM 3adBUTENS YCTPAHUTL IPENATCTBUSA, MpPEpPBaB MoAady
JOKYMEHTOB, CIIELIMAJIMCT BO3BPAILAET [IPEICTABIECHHBIE JOKYMEHTHI 3asBUTENIO.

3.3.5.6. Ilpu oTCyTCTBMM Yy 3asBUTEJIsl 3allOJIHEHHOTO 3aABIICHUS WIM NOpPHU
HEIPaBWIBHOM €T0 3allOJIHEHUH CIENUATUCT 3aI0JHAET 3asiBIEHHE CaMOCTOSTEILHO
C MOCJIEAYIOIUM MPEACTaBICHUEM Ha MOANKUCH 3asIBUTEIIO WU IIOMOTaeT 3asBUTENIO
COOCTBEHHOPYYHO 3alONHUTH 3asBieHue. [Ipu OTCYTCTBHM Yy 3asgBUTENsS KONWii
JOKYMEHTOB CIIEIUINCT Ipeasaraer 6ecruiaTHble yCIIyTH KCEpOKOIIHPOBaHHS.

3.3.5.7. Cnenuanuct BHOCUT B XKYypHaje ydeTa 3asBiI€HUN W perieHuil o
Ha3HaYe€HWH W JOCTaBKe MyHUIUNANbHOH ycuyru (mamee - JXKypHai) 3amuch o
npuemMe 3asiBJIEHUS U JOKyMEHTOB, KOTOPAas COAEPIKUT:

- PEeTUCTPALIIOHHBII HOMED 3asBIICHHUS;

- IaTy npueMa 3asiBICHUS;

- cBezenus o 3agButene (haMUIMIO, M3, OTYECTBO, ATy POXACHUS, aapec
MeCTa KUTENbCTBA);

- maty u Ne yOCTOBEpEHHUS WM JOKYMEHTa O NMPUHAIC)KHOCTH K KaTeropuu
JHL, MMeroluX npaso Ha EJIB (exxeMecsuHyI0 AEHEXXHYIO BBIILIATY);

- 1aTy OPUHATHUS PELICHHUS;

- pa3Mep yctaHoBieHHoro E/IB;

- cpok yctaHoBienus E/IB;

- HOMep JINYHOI'O Jera.

3.3.5.8. MakcuManbHbiii CPOK BBHINIOJIHEHUS aJIMHUHHUCTPATUBHOTO JE€HCTBUSA
coctasnset 30 MUHYT.

3.3.6. Cneunanuct otnesna, OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, BhINAET
3asiBUTEJIIO OTPBIBHYIO PACIIUCKY - yBEIOMIIEHHE O MpHEME JOKYMEHTOB Mo (opme
COIVIaCHO MpUNOXeHUIo Ne 2 K HacToslleMy AJMHMHUCTPAaTHBHOMY pErJIaMEHTy M
coobmiaer [JaTy IIOINYy4YEeHHs] CBeAeHUHM o mpenocraBieHUH (00 OTKase B
[IPEIOCTaBJIEHUH ) MyHULIUIIAIBHON yCITyTH.

MakcrMalbHbIA CPOK BBIMOTHEHUS aIMUHUCTPATUBHOIO JEHCTBUS COCTABIAET
5 MUHYT.

3.3.7. IlpueM U peructpauus JOKYMEHTOB IIpYM HANpaBIECHUH UX 3agBHTEJIEM
IO ToYTe.

3.3.7.1. JlokyMeHTBI sl NpEAOCTaBICHUS MYHHUUHNAIBHON YCIYrH MOTYT
HampaBiATeCst B lleHTp mno moure. B 3TOM cioyudae KONMHM JOKYMEHTOB,
HaIpaBIIEMbIX IO 10YTe, JO/DKHEI OBITh 3aBEPEHHI B yCTaHOBJICHHOM mopsake. JlHem
oOpameHus 3a MYHUIIMITAIBHOM yCIIyroil C4yuTaercs nata MOIy4YeHHUS HOKYMEHTOB
LlesTpOM.

3.3.7.2. Cneuuanuct Moiy4daeT BXOMSAIIYIO KOPPECHOHAECHIHUIO M NPOBEPSET
IpeACTaBIeHHbIE 3aiBUTENIEM JOKYMEHTHI.

3.3.7.3. Cneunanuct peructpupyer B JKypHaie 3asiBI€HHEe H JOKYMEHTHI,
MOJIy4eHHBIE O M1OYTE.
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MaxkcuMaIbHBIN CpOK BBIITOJIHEHHUS a[IMUHUCTPATUBHOIO JACHCTBUS COCTABJISAET
20 MUHYT.

3.3.7.4. Ilpu HeCOOTBETCTBUH MPEJCTABJICHHBIX 3a4BHUTEJIEM JIOKYMEHTOB
TpeGOBaHUSIM, yYKa3aHHBIM BBILIE, a TAKXXE HAJIUYMs OCHOBAHMMN B COOTBETCTBHUH C
. 2.7. HacTofAlero AIQMHWHUCTPATHBHOIO perjlaMeHTa, CIELUATUCT HHUCHhMEHHO
yBENOMJISIET 3asBHTENs O HAIWYMM IPENATCTBUA  IIA  NpeAOoCTaBIICHUS
MYHHIUITATBHON yCIyrH, O BBIABICHHBIX HEHOCTAaTKaXx B IIPEJCTABICHHBIX
JOKyMEHTaxX W BO3BpalllaeT NPEACTaBICHHbIE JOKYMEHTEI I10 IIOYTE.

3.3.7.5. MakcuMallbHBIH CPOK BBITIOTHEHUS aAMHUHUCTPAaTHBHON IpoLenypsl -
1 neHs.

3.4. Bsog B T[porpaMMHBIA KOMIUIEKC CBEIEHHH O TOdydaTese
MYHHIUTIAJIBHOM yCIIYTH.

3.4.1. KOpunuyeckuMm (QaxToM, SBISIOIIMMCS OCHOBaHHMEM I Havala
aJMUHHACTPATUBHOTO AECHCTBUA, SBIACTCA INPEACTaBICHUE 3asBUTEIIEM 3asiBIICHUS H
KOMILTIEKTa JOKYMEHTOB.

3.42. Ecnmm 3asgBuTeNnh BIEpBble O0paTWwicid 3a NpPedOCTaBIEHHEM
MYHHIIMITAIBHOW YCIYyTH, CIEIUAIUCT, OTBETCTBEHHBIA 3a IPUEM [IOKyMEHTOB,
3aHOCHUT B NPOrPaMMHBII KOMIUIEKC CIeAYIOLIHE CBEACHHUS:

- uHpopMauHo 0 3asBUTENE (aApPeC perucTpalliil MeCTa XUTENbCTBa, HOMED
[IOYTOBOrO OTJejeHHUs, (aMIINIO, UMs, OTYECTBO, ATy POXACHUA, NaclOPTHHIE
JaHHbIE, COIIMAILHBIN CTaTyC);

- CII0co0 BBIIUIATHl aPECHON NOMOIIU U COOTBETCTBYIOIIHE PEKBU3UTEL.

3.4.3 Pe3ynbraTtOM aAMUHUCTPATUBHOIO JEUCTBUS SBIsAE€TCS BBOA B
IPOrpaMMHBIH KOMIIJIEKC HEOOXOAUMBIX M TNPENOCTaBIECHHS MYyHHIMIAIBHOMH
YCIIyT'Yl CBEJIEHUH O MOJyJaTene.

3.4.4. Croco6 ¢ukcanu agMUHUCTPATUBHOIO MNEHCTBUSA: COXpaHEHHE B
3JIEKTPOHHOM BuJe MHPOpPMAINH O MOIy4aTesie MyHUIIUIIATBHON YCITyTH.

3.5. KoHTponb NpaBUIBHOCTH MPEACTABICHHBIX JOKYMEHTOB.

3.5.1. IOpunudyeckum ¢akToM, SBISIONIMMCS OCHOBaHHEM IS Hadala
aIMITHUCTPATUBHOTO [EWUCTBUSA, SBISIETCS INOCTYIUIEHHE IOKYMEHTOB MOJIydaTes
MYHHUITANIATIBHON yCIYyrH JOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32 KOHTPOJIb
MIPAaBUJIBHOCTY JOKYMEHTOB, IIPEAOCTABIECHHBIX MU MOMYyYEHHS MYHUIUIIATBHOMN
YCIYTH.

3.5.2. JIomXHOCTHOE JIMLO, OTBETCTBEHHOE 3a KOHTPOJb MPaBHILHOCTH
IIPeIOCTaBIIEHHBIX JOKYMEHTOB (Jjajiee — CIIEUANNUCT 10 KOHTPOJIIO), OIPEaeseTCs
IOJDKHOCTHOW MHCTPYKLMEH, yTBEPXKAEHHON nupekTopoM Lientpa.

3.5.3. Cnenuanuct 1o KOHTPOJIO OCYLIECTBISET HPOBEPKY COOTBETCTBHUS
JNOKyMEHTOB, IpPEICTABICHHBIX 3asBUTENEM, TpeOOBaHUSM, yKa3aHHBIM B 1. 2.6.
HacTOSIIEero AIMUHUCTPATUBHOTO perjlaMeHTa.

3.5.4. Eciu B x0/le IpOBEPKYU NPaBUIIBHOCTH MPEJACTABICHHBIX TOKYMEHTOB HE
OBLIN BBISBJICHBI OIIMOKH, CIELHUAIHUCT IO KOHTPOJIIO JIeJaeT OTMETKY B IIPOTOKOJIE:
«®aMunus, VHALKAIBI M IOANKCH CIENUaNHCTa IO KOHTPOIIO» U IepenaeT
JOKYMEHTBI JOJI)KHOCTHOMY JIMIlY, OTBETCTBEHHOMY 32 IPUHSATHE PEIIeHU.

3.5.5. Ecnu B xoe pOBEPKH NPaBHWIBHOCTY IPEACTABICHUS OBUIH BEISABJIEHBI
OIIMOKY, CHEIUAINCT [0 KOHTPOJIO BO3BpalllaeT JOKYMEHTHI CIEIHANIKCTY,
OTBETCTBEHHOMY 3a IIPUEM JIOKYMEHTOB, AJIs 10paboTKH.
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3.5.6. Pe3ynpratoM aIMMHHCTPAaTHBHOIO MEHCTBHUSA SBISETCS NpOBepkKa
IIPeJCTaBJICHHBIX 3asBUTENIEM JOKYMEHTOB.

3.5.7. MakcuMaJbHBIH CPOK BBIIIONIHEHMS ANMWHUCTPATHBHON IpOLERypbI
COCTaBJISIET 15 MUHYT.

3.6. [lpunsATHe pelieHUs O MpeJoCTaBICHUH (00 OTKa3e B IMPeIOCTABIICHHH)
MYHULIMIAJIBHOMN yCIIyTH.

3.6.1. IOpummyeckum ¢akToM, SBISIONMMCS OCHOBaHHEM IS Hadajaa
aIMHHHUCTPAaTUBHOrO IENCTBHUA, SABISETCA Ilepeliada CIELMAIUCTOM II0 KOHTPOJIIO
NPOBEPEeHHBIX [JOKYMEHTOB [OJDKHOCTHOMY JIMIlYy, OTBETCTBEHHOMY 3a IIPHHSATHE
peuIeHus.

3.6.2. JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IIPUHSATHE pElLICHHs,
oIpeneNsaeTcs: JOJDKHOCTHON HHCTPYKIMEH, YTBEPXKIEHHOH nupekTopoM LleHTpa.

3.6.3. JloMXHOCTHOE JMIIO, OTBETCTBEHHOE 3a [MPHUHATHE pelIeHus,
paccMmaTpuBaeT CHOPMHUPOBAHHBIA NAKET AOKYMEHTOB M IPHHHMMAaeT peHIeHHE O
npepocTapiieHud (06 0TKa3e B NpeOCTaBICHNN) MyHULIIUIIAIBHON YCITyTH.

3.6.4. Pemienne O MpeNOCTaBIEHUM MYHHIMIAIBHOW YCIyru odopMisercs
IIPOTOKOJIOM yCTaHOBJIEHHOW (OPMBI, COITIACHO NPHIIOXKEHUI0 Ne 4 K HacTosIeMy
AJIMUHUCTPATUBHOMY PEIVIAMEHTY.

3.6.5. Ilocne mnpoBepkrM MPAaBUIBHOCTH Ha3HA4YEHUs MPeAOCTaBISIEMOM
MYHHUIHUIATEHON yCIyTH AOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUHATUE PELIeHUs,
CTaBHT MOANHUCE C paciIu(pPOBKOR B IPOTOKOJIE MyHHUIUIIAIFHOM yCIIyTH.

3.6.6. Pemenne 00 oOTka3ze B IpeJOCTaBI€HUM MYHUUWMAIBLHOH YCIyIH,
opopmieHHoe Mo ¢opMe COIJacCHO MpUIOXKeHHI0 Ne 5 K Hacrosimemy
AIMUHHUCTPAaTUBHOMY pErIaMEHTY, 3allONHIEeTCs B 2-X JK3eMIUIIpax, OAWH W3
KOTOPBIX XpaHUTCS B JIMYHOM Jene 3asBuTens B LleHTpe, BTopoil Hampasisiercs
3agBUTENIIO B TeUeHHe 5 pabounx AHeW O IHS NPUHATUS PEUICHMUS.

B ciydae mpuHATHS pelneHus o6 oTKasze B MPEJOCTaBICHHH MYHHULMIATLHOM
YCIYyrd TO TpeOOBaHUIO 3asBUTENS OpPUTMHANBLl JOKYMEHTOB MOTYT OBITh
BO3BpaIlleHbl eMy. B TakoMm ciydae CHELUAIUCT OTHAeJa, OTBETCTBEHHEIN 3a MpHEM
JOKYMEHTOB, CHMMaeT KOIHH JOKYMEHTOB H IIOJALIMBAET HX B JIMYHOE MENI0
3asIBUTEJNA.

Uudopmanus o 1mpenocraBieHur (00 OTKaze B MIpemOCTaBICHHH)
MYHHIIMITAIEHOW yCIIyTH HAaIlpaBisieTCs OOHMM M3 CIOCOOOB: MO IOYTE, BBIAAETCS
3asBUTEJIIO JTNYHO, HAIIpaBJIIeTCA Ha DJIEKTPOHHBIA ajpec 3asBHUTelNs yepe3 Enuusii
nopTa (Mpy HaTHYUKU TaKOW BO3MOXHOCTH ).

3.6.7. PesynpTaTOM aJMHUHUCTPAaTHUBHOIO [CHCTBUS SBIAETCA IONYYECHHE
3asBUTEIEM JEHEXHBIX CpeAcTB 100 MHbopManuu o0 OTKa3e B NMPeAOCTaBICHUHU
MYHHMIIUTIAJIBHON yCIIyTH.

3.7. ®opMUpOBaHHUE JIMYHOI'O [€JIa OIy4aTeis.

3.7.1. CneuuayiucT OTAENa, OTBETCTBEHHBIA 3a (OPMHUpPOBAaHHUE JTUYHOIO JAeia
nojyyaresisi MyHULUNAIBHOA YCIYyIH, ONpEAENAeTCs: NOJKHOCTHOM HMHCTPYKLHEH,
yTBEPXKIeHHOM AupekTopoM LleHTpa.

3.7.2. Cneuuaiuct oTAeNa, OTBETCTBEHHBIHN 3a (JOpMUpPOBaHHE JIMYHOTO Jena
moJlyvyaTeNns] MYHHIMIIAIBHON YCIYrd, BKJIagbiBaeT B OOJIOKKY (CKOpPOCIIMBATEID
JUYHOrO AeNa NoJydyaTeidss MyHULHIIAIBHOUW YCIYTH) JOKYMEHTBI, COCTaBIISIOLINE
JUYHOE JEJI0, ¥ OCYIIECTBIISIET ero OpoIIIOpOBaHUE.
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3.7.3. Bce kcepoKONmUH NOKYMEHTOB B JIMYHOM Jiefie TONy4yaTelis IOJDKHBI
OBITh 3aBEepeHbl NOJDKHBIM 00pa3oM: IOJMUCHIO MM INTAMIOM «KOIHUS BEpHa»,
yKa3aHb! AaThl ¥ IOAIKUCH CHIENMAIICTa C PAacIM(pPOBKOM MOIIHCH.

MaxkcHMallbHBIH CPOK BBITIOJTHEHUSA afMUHUCTPATUBHOTO AEHCTBHUS COCTABIISIET
15 MunyT.

3.8. Opranuzanys nepeyurciieHus aJJpeCHON IOMOIIH.

3.8.1. IOpuguueckuM ¢akTOM, SBISIIOIIMMCS OCHOBaHHEM U Hadvaa
aIMMHHMCTPATUBHOTO NEHCTBHS, SBISETCS NIOJy4YEeHHUE CIIEHHAINCTOM JIMYHOrO JeJia
MOJIy4aTesis ¢ pelieHHeM O IIPeAOCTaBICHIUN MyHHULIUIIAIBHON YCIYTH.

3.8.2. JIoMXHOCTHOE JIUII0, OTBETCTBEHHOE 3a OPraHM3alUIO IMepPeUUCICHHUS
CYMM aJpeCHOM IOMOINM MoxydarelsMm (fajiee — CHENUAIUCT IO BHIILIATE),
ornpeneNsaeTcs JOJDKHOCTHON HHCTPYKLIMEH, YTBEPXKIEHHOH mupekTopoM LleHTpa.

3.8.3. Cnenumanuct no BbIIaTe (GOPMHUPYET BHIIUIATHBIE JOKYMEHTHI IS
IepevncIeHns aJpecHOd TIOMOINM Ha OaHKOBCKME cyeTra [oJydaresen
MYHHIIMIIAJIBHOM YCIYTH, OTKpPBITBIE B KpPEAWTHOH OpraHusanuu OaHKOBCKOM
cucteMbl Poccuiickoii ®enepanun, paclonoXeHHOW Ha Tepputopun benroponuckoi
obnactu (manee — KpeIUTHBIE OpraHU3alllK), 10 BEIOOPY IpaxKIaHMHA HIIH BBILIATHI
(mocTaBKkd) Yepe3 CTIPYKTypHBle IoApas3jielieHus ympasieHus @DenepanbHOU
nouyToBoi ¢Bi3u benroponackoit obnactu - ¢punuan GPI'YII «Ilouta Poccum» (manee -
OpraHM3aIMH [I0YTOBOH CBSI3U) C YKa3aHHUEM:

- (pammINM, IMEHH, OTYECTBA NOJIy4aTeslsl MyHHUUNAIBbHOH yCIIyTIH;

- PEKBH3UTOB OaHKOBCKOIO CYeTa WM JaHHBIX OTAEJICHHS MOYTOBOH CBSI3U
nosyyaresis MyHUIUIAIBHOM YCIyIH;

- pa3Mepa aJpecHOU ITOMOILH.

3.8.4. Cneuwanuct 10 BBIILIaTE (GOPMUPYET BBIIIATHBIE IJOKYMEHTHI B
SNIEKTPOHHOM BHUAe ¥ (WiH) Ha OyMaXHOM HocuTene (CIIUCKH ToOJydaTenei
MYHHILIMIIATBHOM YCIIyru) s IpEeACTaBICHHs B KPEAUTHBIE OpraHu3alid H B
OpraHu3alHy I0YTOBOM CBS3U.

3.8.5. CrmeuuanucT Mo BBIILJIATE OCYLIECTBIISIET KOHTPOJIb CHOPMHPOBAHHBIX
BEITIJIATHBIX JIOKYMEHTOB C LIEJIbI0 MPOBEPKHU BKIIOYEHUS B HUX BCEX IOJIyvaTeaei
MYHUIATIAIEHON YCIIYTH, BBIABIISET U yCTpaHsAeT IPUYNHBI, 110 KOTOPBIM ITOTY4YaTEH
MYHHUIIMTIAIBHON YCIIyTH He ObUTH BKIIIOYEHB! B BHIIUIATHBIE JOKYMEHTHI.

3.8.6. CdopmupoBaHHBIE  BBIIUIATHBIE  JOKYMEHTHl  IIOIIMCHIBAIOTCS
CIIENHMATUCTOM H JOJDKHOCTHBIM JIMLIOM, Ha KOTOpOE€, COIVIAaCHO MOJIKHOCTHOM
HHCTPYKIIUH, YTBEPXKACHHOH nupekTopoM LleHTpa, BO3/IOXKEHBI (QYHKIMH IO
KOHTPOJTIIO 3a BBIIUIATOM  aJpEecHOM IIOMOLUM, M CKPEIUIAIOTCS IeYaThio OThea,
OTBETCTBEHHOTO 32 OPTraHU3aIIUI0 IPEIOCTaBICHHU MyHUIIMITAIBHOH YCITYyTH.

DNeKTPOHHBIE CIUCKH CKPEIULIOTCS 3JIEKTPOHHON MOANMCHIO JIOIKHOCTHOIO
nu1a, HA KOTOpOE, COIJIaCHO JOJDKHOCTHOM WHCTPYKIHUH, YTBEpPKIEHHOR
nupekTopoMm lleHTpa, BO3JI0XKE€HB! QYHKIMU IO KOHTPOJIO 3a BHIIUIATOH aipecHOU
TIOMOIIIH.

3.8.7. BeimatHele JOKYMEHTBI B DJIEKTPOHHOM Buje U (Win) Ha OyMaxxHOM
HOCHTEJIE TIEPEIAIOTCS B KPEIUTHBIE OPraHU3alii 1 B OpraHU3aliy IIOUYTOBOM CBS3H.

3.8.8. CpenctBa Omwomkera ropojackoro okpyra «lopox benaropom»
sauncngiores Ha cueT LlenTpa. CorjlacHO 3aKJIIOUYEHHBIM COTJIAIICHHSAM CpeCTBa
OIo/KeTa TOPOJCKOrO OKpyra IEepedMCIIIOTCS Ha pacueTHhlE cYeTa KpPeAMTHBIX
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opraHu3alnuii 1 ynpasiaeHuo OenepanabHOM no4T0BOM CBA3H benropoackoit obnactu
- duwmmany PI'VII « Iloura Poccuu » [ nanbHEMINEro NEPEYUCICHUS CyMM
aQpecHOl MOMOIIM Ha MMEIOLHecs y IoiydaTeled OaHKOBCKME cyeTa WU Ui
JaJpHEHIIeH JOCTaBKU IOIy4aTesiM Yepe3 OpraHu3alvi OYTOBOM CBSI3H.

3.8.9. Crenpanuct nNo OKOHYaHHUH BBIILUIATHOIO IIEPHOJA U NOy4YeHHUH OTYETOB
JOCTABOYHBIX OpraHM3allMil BBINOJHAET CBEPKYy HEOIUIaThl MO KOJIHWYECTBY
nojiyyaTesiedl MyHUIIMIIAIBHOM yciiyru Y cyMMe. 1o pesynpTaTaM cBepKH HEOILIATHI
COCTaBISAIOTCS aKThl CBEPKHM pacuyeToB IO BBIILIATE aJpPeCHOH ITOMOIIU C
OpraHu3allusIMHU [IOYTOBOM CBSI3H.

3.8.10. MakcuManbHBIl CpOK BBIIOJHEHUS aAMHHHCTPATHBHOU MHpOLEYpPHI -
10 gue#.

3.8.11. KputepueM NpUHATHSA pEUIEHUA SABISETCS TOJNYyYCHHE CIIEIHAIMCTOM
o BBIIUIaTE JIAYHOTO  Jiena MOody4aTelns ¢ pelieHHeM O MpeJoCTaBlIeHUH
MYHULMIIAJIBHOM YCIyTH IIOC/e KOHTPOJS INPaBWIBHOCTH ONpeAeNieHUs IpaBa
3asBUTEIIA Ha NOJIydYeHUE aJpeCHOM MOMOILHU U €€ pa3Mepa.

3.8.12. Pe3ynpTaroM aJIMHUHHUCTPAaTHBHOIO [JEHCTBUS SABJSETCS Ilepeaada
BEIIIJIATHBEIX JOKYMEHTOB B KpEAWTHBIE OPraHM3allid U OpraHu3alid ITOYTOBOM
CBSI3H.

3.8.13. Cnoco6 ¢uxcanuu agMUHUCTPATUBHOIO MIEHCTBHA: IMOATOTOBKA
BBLIIIATHBIX JOKYMEHTOB B 3JIEKTPOHHOM BHJie U (MJIM) Ha OYMa)KHOM HOCHTEIIE.

3.9. Ilpekpalienne BBIILIATHI aIPECHON IOMOLLIH.

3.9.1. IOpuguuyeckuMm ¢akToM, SBISIONMMCS OCHOBaHHEM JUIS Hadala
aAMHHHCTPATUBHON HPOLEAYPHI, SIBISAETCS MOCTYIUIEHUE OT IpaXKAaH - NojyJyaTelen
aJpecHOW ITOMOIIW, a TaKXe opraHu3anuil, B3auMmonelcTByomux c LleHTpowm,
CBEeIEHUH:

- 0 CMEpTU IrpakJaHuHa, a TaK)Ke NPU3HAHUU €T0 B YCTAHOBJICHHOM IIOPSIKE
YMEPIIMM WK 6€3BECTHO OTCYTCTBYIOLIUM;

- 0 BBI€3[le I'PAXJAHWHA HA MOCTOSHHOE MECTO JXHUTENbCTBA 3a Ipeessl
ropoaa benropoza;

- 00 U3MeHeHHH | rpynmel MHBAJIUAHOCTH IO 3PEHUIO HA 2 WIH 3 TPYIIIY
WHBAJIMIHOCTH [10 3pEHUIO UJIM Ha IPyMNITy HHBATUAHOCTH [0 APYTrOMY OCHOBAHHIO.

Takke OCHOBaHMSMHM Ui MPEKPAILICHUS BBIIIATEL AJpPECHON ITOMOIIH
ABJISIOTCS YCTAHOBJeHHe (akTa HEIOCTOBEPHOCTH CBEIEeHUH, IPeNOCTaBIEHHbIX
rpaXJaHUHOM  [Uisl  HasHa4deHWs apecHOM 1moMomy, Jubo  HU3MeHEeHHE
3aKOHOJIaTeJIbCTBA, YCTAHOBHUBIIETO MYHULIMIIAJIBHYIO YCIIYTY.

B yka3aHHBIX Cly4asx BBbIIUIaTa aJpEeCHON IOMOLIM MpeKpallaeTcs ¢ Mecsla,
CllelyIoIlero 3a MecAlleM, B KOTOPOM HMEIHU MECTO COOTBETCTBYIOIIHE
00CTOSITENBCTHA.

3.9.2. JloJKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a BBITIOJIHEHHE
aOIMUHHACTPATUBHON IIPOLIEAYPBI, OIpeJeNseTcs IOHKHOCTHOH HWHCTPYKIIUEH,
yTBep>KIaeHHO# nupexTopoM lleHTpa.

3.9.3. CnenuanucT NoO BEHIJIATE B ClIy4ae HACTYIUIEHUs] COOBITUM, YKa3aHHBIX B
mna  3.9.1. Hacroswmero AIMHUHHUCTPAaTUBHOIO  periaMeHTa, IPOHU3BOIUT
MIpeKpalleHye BBIIJIAThl B IPOrPpaMMHOM KOMILJIEKCE.
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3.9.4. Cneuuanuct MO BBILIATE TOTOBUT PELICHHE O MPEKPAILICHHH BBIIIATHI
aJpecHO TOMOLIM U IepefaeT ero AOIDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
IIPUHSTHE PEILICHHUS.

3.9.5. Cnienquanuct o BhITLIATE:

- KOppekTupyeT 0a3y WCXOons U3 IaHHBIX, MOJYYEHHBIX B COOTBETCTBHH C
n.a. 3.9.1. HacToAmero AIMUHUCTPATUBHOIO pErJIaMEHTa U BBIMOJIHAET Olepalvu
TIO MIPEKPAIlEeHUIO BBIILIATBI;

- TIOJIINBAET PellIeHHE O MpeKpalleHNH BRIILIATH] aAPEeCHOM OMOIIHM B JIMYHOE
IO TIoJTyqaTes;

- HampaBiFeT U3BEIICHHE O IPEKpallleHUH BBIILIATH AJPECHOM ITOMOIIHU
MOJIy4YaTeNI0 MyHHUIUNIATBHON YCIYTH C YKa3aHUEM CPOKa MPEeKPaIeHHUs U IPUYHHEI
NpeKpalleHus BBIILIATHI.

B ToMm cmydae, ecid OCHOBaHHMEM JJs IMPEKpaIlleHHs BBIIUIATH aapEeCHOM
IIOMOILA SIBISETCS CMEPTh MOJy4yaTeNsl WIM €ro Iepee3q Ha MOCTOSHHOE MECTO
JKUTEJIBCTBA B Jpyroil padoH (TOpoj), HU3BEILIEHUE O IPEeKpaIlleHWH BBHILIATH HE
HampasJsieTCs.

3.9.6. MakcuMalbHBIA CPOK BBIIOJHEHWs aAMHHHCTPATUBHOW MPONEAYPHI -
3 pabounx AHS.

3.9.7. Pe3ynpTaTtOM aIMUHUCTPATUBHOM MPOLEAYPHl SIBISETCS IIPHHATHE
peLIeHHUs O MPeKpallleHUH BhIIIIAThI aipeCHOM OMOILH.

4. ®opMBbI KOHTPOJIA HCTIOJHEHHS PerjiaMeHTa

4.1. OnucaHye NoCIeN0BaTeIbHOCTH IEHCTBUH IIPHU OCYILECTBIEHUH KOHTPOJIS
3a [IpeIOCTaBICeHHEM MYHULIMIIAJbHOU YCIIYTH.

4.2. Texymuil KOHTPOJIb OCYHIECTBISAETCS IIOCTOSHHO JOJDKHOCTHBIMU
JUIlaMH, Ha KOTOpBIE, COITIACHO [ODKHOCTHBIM HHCTPYKIMSM, YTBEpPKJIEHHBIM
nupextopoM lleHTpa, BO3/MOXKEHBI GYHKLIHM KOHTPOJIS 3a  NPeJOCTaBIEHUEM
MYHHIUTIAIBHON YCIyTH IO Ka)KJOH Npoueaype B COOTBETCTBHU C yCTAHOBJICHHBIMHU
pErIaMeHTOM COIEPKaHMEM U CpOKaMM ACHCTBUM, a Takke NyTeM IpOBEIEHHS
nupekTopoM lleHTpa MNpOBEpPOK HCHONHEHUS NOJDKHOCTHBIMH JuilamMu llentpa
MOJIOXKEHUHA HacTosIero AJIMUHHMCTPAaTHBHOIO PErjlaMeHTa, MHBIX HOPMAaTHBHBIX
npaBoBBIX akToB Poccuiickoit denepanun.

JUis TeKylero KOHTPOJISL UCHOJB3YIOTCS YCTHAs U IMUMCBMEHHas WHQOpMaLus
JIOJKHOCTHBIX JINI], OCYLIECTBIISIFOIUX periJaMeHTUpYyeMble IeHCTBUS.

O cny4asx ¥ T[pUYMHAX  HapymeHHs CPOKOB M COJEpKaHus
aJIMAHHCTPATUBHBIX MIPOLELYyp OTBETCTBEHHBIE 3@ UX OCYIICCTBIIEHHE JOJIXKHOCTHBIE
IUUA HeMEJIEHHO WH(QOPMHUPYIOT CBOHX HENOCPEJCTBEHHBIX PYKOBOJMUTENEH, a
TaK)Ke OCYIIECTBIISIIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYIIIEHHH.

4.3. JHomxHocTHhle Jmna llenTpa, IpenocraBisloIiie MYyHUIUNAIBHYIO
YCIyTy, HECYT OTBETCTBEHHOCTH 3a COONIOIEHHE CPOKOB M IOPSJIKA PacCMOTPEHUS
3agBJIEHHMI W IIpeloCTaBleHUs UWHQOpMaluy, pa3MemeHus uHGopMaluy Ha
ohHIMAIBHBIX CalTax, JOCTOBEPHOCTh U IMOJHOTY CBEIEHWIl, NPEeIOCTaBisAeMbIX B
CBSI3H C IIPeJOCTaBIIEHNEM MYHULIUNIAIBHON YCIIyTH.

4.4. KoHTpOJIb 3a MOJHOTOW M KauyeCTBOM IIPEJOCTaBJICHHS MYHUIMIAILHOM
YyCIAyrd BKIIOYaeT B ce0s mpoBeleHHe IUIaHOBBIX M BHEIUIAHOBBIX IPOBEPOK,
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BLISBJIICHHE M YyCTpaHeHHe HapyUIeHWHd NpaB TIpaXIaH U IOPUAWYECKHX JIMIL,
pacCMOTpeHHe, NpPHUHATHE pEIICHUH M TOATOTOBKY OTBETOB Ha O0OpaleHHs
3asBUTENIel, CcOAep)kallue JKajoObl Ha pelleHus, JeiictBus (Oe3neiicTue)
JOJDKHOCTHBIX vl LleHTpa.

4.5. IIpoBepKHu OCYILIECTBISAIOTCA IJIAHOBO - HA OCHOBAaHHHM ITOJIYTOJOBBIX HIIH
romoBbIX ITaHOB paborel lleHTpa, a Takke BHEIUIAHOBO - IO KOHKPETHOMY
o0palleHUIO 3asiBUTES.

[lepronMYHOCTh HpPOBEAEHHS IIPOBEPOK YCTAHABIMBACTCS JAUPEKTOPOM
Ilentpa.

4.6. Tlo pesynpTaTaM IIpOBEpOK B Cily4yae BBISBICHUS HapyllIeHHH IpaB
rpakiaH ¥ OpraHu3alldii BHUHOBHBIE JIUIAa IPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B
IOpsiIKe, yCTaHOBJIEHHOM 3aKOHOAaTeNnbcTBOM Poccuiickoit ®enepauumu.

4.7. Ina mpoBeleHHs IPOBEPKH CO3JaeTCi KOMHCCHSA, B COCTaB KOTOPOM
BKJIIOYAFOTCA JOJDKHOCTHBIE tnna Llentpa.

[TpoBepka OCYILECTBIISAETCA Ha OCHOBaHUHU COOTBETCTBYFOIITHX
pacnopsiAUTENBHBIX JJOKYMEHTOB JIHOO B COOTBETCTBHH C IPa(QUKOM.

PesynapTarel mpoBepkH OGOpPMISIIOTCS B aKTe, B KOTOPOM OTMEYaroTCs
BbISBJICHHBIE HETOCTATKH U MIPEAIOKEHUS 110 UX YCTPAHEHHUIO.

AKT MOANKCHIBAIOT MpeICeAaTeNb U YWIEHB KOMUCCHH.

IIpoBepsieMble [OJDKHOCTHbIE nHUa lIeHTpa 1O NOANUCE 3HAKOMSATCS C
aKTOM, ITOCJIE YEro OH MOMEIIAeTCs B COOTBETCTBYIOIEE HOMEHKIIATypHOE JEIO.

5. Mocyne6ubiii (BHecyAeOHbIH) NOPAAOK 002Ka/I0BaHHsl PeLlIeHUH H

aeiicTBuii (Oe3aeiicTBHA) Oprana, NpeAOCTABJIAIOIECI0 MYHHIHNIATbLHYIO

yCJIyry, a TaK:Ke JOJXKHOCTHOIO JIMIa OpraHa, npeaocTaBJsIoNIero
MYHHIHNAJIBLHYIO YCIYTy

5.1. 3asButenb BIpaBe 0OXajlOBaThb pEIICHUS, MPUHATEIE B  XOJ€
IpeJOCTaBIIEHUs MYHHLIMIAIBHOM yCllyru, AeWcTBUs (Oe3neiicTBre) MOJKHOCTHBIX
mui LleHTpa B ynpaBiieHUuE COLMAIBHOMN 3allMTHl HACEJIEHUS aIMUHUCTPAaLMU ropoia
Benropona B nocyne6HOM nopsiake.

5.2. 3asBUTENb MOXET OOPAaTUTHCS C K000, B TOM YHCJEe B CIEIYIOUIMX
ClIyvasix:

- HapyHWIeHHE CpOKa PEruCTpallMM 3alpoca 3asgBUTENS O MPEIOCTaBIEHHU
MYHULIMIIAIBHOHN YCIIyTH;

- HapyllIeHHUE CPOKA MPEeAOCTaBIECHNUs] MyHUIIUIIAIbHON yCIIYyTH;

- TpeboBaHME€ y  3aABUTENd  JOKYMEHTOB, HE IpPeIyCMOTPEHHBIX
HOPMaTHUBHBIMH TIpaBOBBIMH akTaMu Poccuiickoit ®Penepanuv, HOPMATHBHBIMHU
NpaBOBBIMU aKTaMHU CcyOBekTOB Poccuiickolt ®enepauny, MyHHIIUNAILHBIMU
MPaBOBBIMU aKTaMHU IS IPEJOCTABICHUSI MyHUIIUTIAIBHOMN yCIIyTH;

- OTKa3 B IPEeJOCTaBIICHUM MYHULMIAIBHON YCIIYrd, €CId OCHOBaHHUS OTKaza
HE IIPelyCMOTpeHb! (pefepalbHBIMU 3aKOHAMU U NIPUHATBIMU B COOTBETCTBUH ¢ HUMU
WHBIMH  HOpPMAaTHUBHBIMHM  IIpaBOBBIMM  akTamu  Poccuiickoii  ®enpepauum,
HOpPMAaTUBHBIMU IIpaBOBBIMHU akTamMu CyObekToB Poccuiickoii ®eneparnuu,
MYHULIUNIAJIBHBIMU IIPaBOBBIMHU aKTaMU;

- TpeOoBaHME C 3asiBUTEN NPH NPENOCTABICHUH MYHHUIMIAIBHOW YCIIyIH
I1aTel, HEe IPEeAyCMOTPEHHOH HOPMAaTUBHBIMH IIPAaBOBBIMH aKTaMH POCCHICKOMN
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®denepani, HOPMaTUBHBIMH MPaBOBHIMH aKTaMU CyOBekTOB  Poccuiickoii
®eneparnyy, MyHUIMIIAIBHBIME IPaBOBBIMU aKTaMy;

- otka3 LlenTpa, nomwkHOcTHOrO nuna LleHTpa B McnpaBieHHH JOMYINEHHBIX
OIeYyaTOK M OIMMOOK B BBIAAHHBIX B pe3ylibTaTe NPeJIOCTABICHUS MYHHIHUIAILHOMN
yCIyrd JOKYMEHTaX JTu00 HapyIllleHHe yCTaHOBIIEHHOTO CPOKa TaKUX HCIIPaBIICHMIA,

- OTKa3 B NpHEME JOKYMEHTOB, IIPEJOCTaBI€HUE KOTOPBIX IPEIyCMOTPEHO
HOpPMaTHBHBIMM TIpaBOBBIMHM akTaMMu Poccuiickoit ®exnepanuu, HOPMATHBHBIMU
NpaBOBBIMH akTaMu cyObekToB Poccuiickoii ®Denepanmu, MyHHIHIATBHEIMH
MIPaBOBBIMHU aKTaMU JUIA IPEIOCTaBIEHNS MyHUIIUIAIBHON YCIIyTH, Y 3asBUTEIIS.

5.3. Xanoba momaeTcss B HMHUCBMEHHOW ¢GopMe Ha OyMakHOM HOCHTEIE, B
anexTpoHHOU (opme B LleHTp. XKanobsl Ha pelieHUs, MPUHATHIE PYyKOBOIUTEIEM
IleHTpa, MOJAIOTCs B YIIpaBICHUE COLMANBHOMN 3alllUThl HACENEeHUS aIMUHUCTPALUY
ropozaa benropona.

Xano6a Moxer OblTh HampaBlleHa II0 II0YTe, C HMCIOJb30BAHUEM
UHGOPMALlUOHHO — TEJIEKOMMYHHKAIMOHHON cetu «lHTepHeT», 0odHUIMansHOro
caiiTa opraHa COIMaJIbHON 3aIUTHl HACEJIEHUS, €JUHOT0 NOpTalla roCyJapCTBEHHBIX
¥ MYHHOMNAUIBHBIX  yciuyr (¢yHKuuii) M0G0  peruoHaJibHOTO  IOpTala
rocyJIapCTBEHHBIX 1 MyHUIMNIIANBHBIX ycinyr benropoackoii obnacty, a Takke MoXeT
OBITH MPUHATA HA JIMYHOM IIPHEME 3asSBUTEIS.

5.4. Xanoba momnexxur ob6s3aTeIbHON pEerucTpaliu B T€UEHUEe TpeX THei ¢
MOMeHTa ee mocTyIuieHus B LieHTp.

5.5. XKanoOwl 3asBuUTENel, MOJaHHbIE B NMHUCbMEHHON (opMme Wi B dopme
3JIEKTPOHHOTO NOKyMeHTooOopota B LleHtp, ocrarorcs 6e3 paccMOTpeHUs B
CTeIYIOLIUX CIIyqasiX:

- B xanobe He yKkas3aHbl (aMHIHs TpakJaHWHA, HAIIPABUBIIETO Xajuoly, u
IIOYTOBBIH ajjpec, 0 KOTOPOMY AOJDKEeH OBITh HAIPABIIEH OTBET,

- B Xajgobe coaepxaTcsi HeLEeH3ypHble OO0 OCKOpOWUTENbHBIE BBIPAXKEHUS,
yrpo3bl JKU3HHU, 3/I0POBBIO U MMYILIECTBY JOJDKHOCTHOIO JIMIIA, @ TaKXKe YIEHOB €ro
ceMbu (kanoba octaercs 0e3 pacCMOTpeHHs, IMPU 3TOM 3aIBHTENIO COOOIAETCA O
HEJOMYCTUMOCTH 3JI0yIIOTPEOIEHUS IIPaBOM );

- TEKCT XaJIoOBl HE MOoAAaeTcs NMPOYTEHHIO (OTBET HAa XaJlo0y He JaeTcs, OHa
HE IOJJIEXKUT HaNpaBIEHUIO Ha PACCMOTPEHHE, O YeEM COOOUIAeTCs 3aABHUTEIO, €CIU
ero hhaMuIHs ¥ IOYTOBBIN afjpec MOJAAI0TCS MPOUTSHHUIO ).

5.6. OcHoBaHMeEM JJjii Hadajga IpoUeAyphl AocyneOHOro (BHecCymeOGHOIo)
obxayioBaHus AelcTBUN (Oe3xeiicTBUsA) TOMKHOCTHBIX JHI LleHTpa, OTBETCTBEHHBIX
3a IpeIOCTaBICHUE MyHHULMIIAJILHOU YCIYTH, SBJISETCS 10oa4a 3asiBUTENIEM KaAIOOLI.

5.7. Xanoba nomxHa cogepxath:

- HavMEHOBaHHE OpraHa, IPeJOCTABISIONIETO MYHHIMIANBHYIO YCIyTY,
(GaMIIUIO JOMDKHOCTHOIO JIMIA OpraHa, IPeJOCTABIISIONICr0o MYHHULUNAIBHYIO
yCIyTy, pelieHus 1 AeicTBus (6e3elicTBIe) KOTOPBIX O0XKaIYIOTCS;

- ¢aMuInIo, UM, OTYECTBO (IIPH HAJIWUYUH), CBEICHUS O MeCTe KHUTEIhCTBa
3asBUTEN — (PU3NUECKOro Jnia, MO0 CBeICHUS O MECTe HAXOXXICHHUsS 3asiBHTENS —
IOpUANYECKOro JIHMIa, a Takke HoMmep (HOMepa) KOHTAaKTHOro TenedoHa, aapec
(ampeca) >7MeKTpOHHOUW MNOYTHI (IPH HANIWYMU) U MOYTOBBIA aJapec, MO KOTOPHIM
JOJKeH OBITh HAIIpaBJIeH OTBET 3asBUTEIIIO;
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- cBesleHUs 00 0OXaTyeMBIX peIleHUsX, NeMCTBUsIX (Oe3nedcTBHM) opraua,
IpeJOCTaBIAIOIIET0 MYHHIHMNAIBHYIO YCIYry, IOJDKHOCTHOIO JIMIla Oprasa,
NPeIOCTABISIOMEr0 MyHULIMIIATBHYIO YCIIYTY;

- IOBOABI, HA OCHOBAaHUU KOTOPBIX 3asiBHUTENIb HE COIVIACEH C pEIIeHHEM U
nevictreM (0Oe3nelicTBEM) OpraHa, NpeAOCTABIISIOIIEr0 MYHUIMIIAIBHYIO YCIYTY,
JIOJI)KHOCTHOTO JIMIA OpraHa, IIPeIOCTaBISIOIIEr0 MyHULUIIATBHYIO YCIYTY.

5.8. 3asBUTENEM MOrYT OBITH MPEACTABICHBl JOKYMEHTHI, IIOATBEPXIAIOIIHE
JIOBOJIBI 3asIBUTEIIS, THOO0 UX KOMUU.

59. Xanoba, mnoctynuBmas B LleHTp, TNOIJIEKUT PACCMOTPEHHIO
JNOJDKHOCTHBIM JIMLIOM, HAJEJIEHHBIM IIOJIHOMOYMSMH [0 PACCMOTPEHHUIO Kajob, B
TeyeHue 15 paboumx AHEHN co JHA ee perucTpauyi, a B Cioydae 00)KaJloBaHHUS OTKa3a
entpa, momkHOCTHOro Jivna LlenTpa B mpreMe NOKyMEHTOB y 3asBUTENS JIHOO B
UCIPaBJIEHUH JONYIIEHHBIX ONEYaToK M OWMOOK WIM B ciy4ae oOXaloBaHMs
HapylUIeHHUsT YCTAHOBJIEHHOIO CpPOKa TaKUX HCIPAaBIEHHUH — B TeueHHe 5 pabouux
IHEeW co THS ee perucTpaluH.

5.10. Ilo pesynpTaTam paccMOTpeHus XajnoObl LleHTp mpuHMMaeT ogHO H3
ClIeAYIOUINX PELICHHH:

- YAOBIIETBOPAET a0y, B TOM 4ucie B (OpMe OTMEHBI IPUHATOrO PEIIeHHS,
UCIpaBIieHUs JONMyHieHHBIX LleHTpoM one4aTok M OmHOOK B BHIJAHHBIX B
pe3ynbTaTe NpedoCTaBIeHUs MyHULMIIATBHOM yCIyrH JOKYMEHTAaX;

- OTKa3bIBaEeT B y/IOBJIETBOPEHUH JKaJO0BbI.

5.11. He mo3gHee omHOro pabouero AHSA, CIEIYIOIIEro 3a JHEM IPUHSATHS
pellieHus, 3asBUTENIO HANpaBIseTCs MOTHBHPOBAaHHBIA OTBET O pe3yJibTaTax
paccMOTpeHHs XkKajlo0bl B MMCbMEHHOH (popMe 10 MOYTOBOMY aapecy WIH B QopMe
3JIEKTPOHHOTO JOKYMEHTA 110 afpecy 3IeKTPOHHOM NOYTEI, yKa3aHHBIM B XKajole.

5.12. B cny4yae yCTaHOBIIEHHS B XOZ€ MM II0 Pe3ylnbTaTaM pPacCMOTPEHUS
XaoOBl MPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO  IpPAaBOHAPYLIEHHUS  HJIH
NPECTYIUIEHUs JOJKHOCTHOE JIMIO, HAJEJIEHHOE IIOTHOMOYUSAMH [0 PaCCMOTPEHHIO
Xayio0, He3aMeIIUTENBHO HaIpaBiIeT UMEIOLIUECS MaTepUalbl B YIIOJTHOMOYEHHBIE
OpTraHBbL.

5.13. 3asgBuTenu BHpaBe o0OXajoBaTh peLICHUS, NPUHATBIE B XOIE
IpeJOoCTaBIE€HUs  MYHMLMIIAJBHOW  yCInyrd, JedcTtBus winn  OesgeiicTBue
JOJDKHOCTHBIX JIMI] OPTaHOB, YYacTBYIOIIMX B OKa3aHUM MYHULIUIAIBHON YCIYyTrH, B
CyeGHOM MOPSIKE.

HavajbHHK ynpaBJ/ieHHS COLHAJILHOM
3allUTHI HACEeJEeHHUsS] AAMHHHCTPALHHA
r. bearopona C. Copoxknna

WA
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Hpuaoxenune Ne 1

K aAMHHHCTPATHBHOMY perjaMeHTy

NpeJ0oCTABIEHHA MyHHIIUNAJBHOI yeIyrn

[0 OKA3AHUIO /IPECHOM CONUAILHOM

MOMOINH HHBAa HAaM 1 rpynnsl 110 3peHHI0

AJIF OINIATHI NP0€3a COMPOBOKIAIOINHX

HX JIHI

Ceenenns 0 Mecte HaxoxaeHHs, rpapuke padorsl MBY «lleHTp coumabHBIX
BBIILIATY, 2 TAKJKe HOMepa Tes1edOHOB /s CIIPABOK, aapeca opnumnaabHbIX UHTEpHET-
CAHTOB M 3JIEKTPOHHOM MOYTHI YNIPABJICHHSA COIMAJILHOM 3aIMTHI HACEIEHHS
agMuHucTpanuy r. bearopoaa

2 3 4 5
MBYV «LlenTp conuanbHbIX BeILIAT» (csvbelgorod@mail.ru)
Jupextop MBY «lenTp V. Kusszs 33-30-83 Cpena 10.00 - 13.00
COMAJIBHLIX BBIILIAT Tpy6erxoro, 62 ITatupma 10.00 - 13.00
ITonenensank 9-00-13-00
HauanbHUK OTAENIA, Vi K Hssst Bropuuxk 9-00-13-00
IIPEIOCTABIIAIONIETO T 6e' <oro. 62 33-36-63 Cpena 9.00 - 18.00
MYHULMIIQIBHYIO YCIyry pybett ’ IIatarma 9.00 - 18.00
Ilepepris 13-00-14-00
ITpuemuas MBY «LlenTp Yn.Kusssa
33-30-83
COLMATBHBIX BBIILIATY Tpy6enxkoro, 62
33-43-05 Ilonenennuux 9-00-13-00
. Bropauk 9-00-13-00
Otxen, 1peaoCTaBIIAIONIIiI V. Kuaszsa 32-61-61 Coena 9.00 - 18.00
MyHUIMNIATBHYIO ycayry | Tpy6Geuxoro, 62 33-43-07 pena . '

[Tatanuma 9.00 - 18.00
IlepepsiB 13-00-14-00

ViipaBieHue CONUATBHON 3alIUTHI HAaCEIEHUs aIMAHHCTPALIUH
r. Bearopona (socbel@mail.ru, http://www.socbel.ru)

N as V. Kesa3s (4722)
PHCMH Tpy6enkoro, 62 33-35-60
Nudopmanuonno- V1. Kus3s (4722) EmenHeBllgoOg 9.00 no
KOHCYJILTATUBHBIN NleHTp | TpyGenxoro, 62 33-35-93 )

Ilepepnin ¢ 13.00 xo 14.00
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ITpunosxenue Ne 2
K aAMMHUCTPATUBHOMY PErJIAMEHTY MPeA0CTABJIEHUS
MYHHLHNAJIbHOH YCIYTH N0 0KA3aHMIO agpecHoii
coLMAILHOM NMOMOIWK MHBaNHAaM 1 rpynnsI no 3peHMio
[J151 OTLIATHI NMpoe3a CONPOBONKAAIOLIHX

HX JHI

«DOPMA»

B otnen no Beimnare nmocobuii, koMneHcaiyii
MBY «lleHTp cOLMATBHEBIX BHITUIAT

oT

npoxusarowero(ei) no agpecy:

KOHTAKTHBIH Te.:

Nacropr cepus HOMep

Jara 1 MECTO BblJa4Hu

aara poXKAeHUsA

3asiBjieHHE O NPEAOCTABIEHHH MYHHIUNAIBHON YCIyrH,
IMpouly npemoCTaBUTh aApPECHYIO COLMATbHYIO NOMOLIL MHBAIMAAM | IpyNiibl MO 3PEHMIO Ui
OIUIaThl MPOE3/1a CONPOBOKIAIOIIMX HX JIMLL.

K 3agsienuio npujaraio:

n/n

Ne HanmeHoBaHue JAOKYMCHTOB OtMeTKa o MpeacCTaBJICHUHU

NMOJJIMHHHUKA UJIW KOIMHUH

Konmnuectso
9K3EMILIIPOB

had 1 fan

A mpeaynpexxien(a) o6 OTBETCTBEHHOCTH 3a MNpPEAOCTABJIEHHE HOKYMEHTOB C 3aBEJOMO HEBEPHBIMH

CBCICHUSAMHU.

I[eHexchle BBIMJIATHI IPOLTY MPOU3BOAMWTL YCPC3.

a) oTaeneHue (henepalbHOH MOUYTOBOH CBA3K

6) GDUHAHCOBO-KPEAUTHOE YUPEKACHUE B OTJEJIEHHE

Neotaenenus u ¢punuana

[ Ne muueBoro cuera I ‘ I

I .

L L T [T T ]

«_» 20 rojaa MIOJTINCH
Pacnucka — yBenomiieHue

3asiBJIEHHE Ip.

PeructpaunonHslil HOMep ITpunan

3as1BJICHHUA

Jdarta npneva 3asBJjieHUA Hoanuce
clenuaIncTa
(nuHUA OTpe3a)
Pacrnicka — yBegoMieHue
3asgBneHue rp.
PeructpannoHHbIil HOMep IlpuHsan
3asBJCHHA
JdaTta npuema 3asiBJIeHus Iloanncey
CIEHHATHCTA

Jara moBTOpHOro NOCELEHHS
Howmep Tenedona

Pexxum paGotsl
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A,

(damMunus, UMs, OTHECTBO)
MpOXXUBAKOWIKH (-ad) 0 aJpecy:
3aperuCTPUPOBaHHEIH (-ast) [0 ajpecy:

(HauMeHOBaHUe JOKYMEHTa, yIOCTOBEPSIOLIEro IMYHOCTh, AaTa U MECTO ero BhIIa4YH)
NOATBEPIKIAIO, UTO BCA MPENOCTABICHHAs MHOIO HH(MOPMALIUS AB/ISETCS MONMHON U TOYHOM.

CornaceH (cHa) Ha 0OpabOTKy yKa3aHHbIX MHOH NMEPCOHAIBbHBIX JaHHBIX onepaTtopoM MBY «llentp
colmanbHeX BeiLIat» (r. Benropon, yn. Ku. Tpy6eukoro, . 62) ¢ ueibio peaau3aliid Mep COLMATBHON
MOAIEePKKH, peLlIeHHS BOIIPOCOB COLMATIBHOrO 00CITY)KUBAHHUSL.

He Bospaxaro nporuB mnomayderus MBY «lleHTp coumanbHBIX BBIILIATY Y TPETHUX JIHIL
(opraHu3zauuii, TEpPUTOPHANBHBIX OpPraHoB (eaepalbHBIX OpPraHOB HCIOJIHUTENBHONH BJIAaCTH H Ap.)
JIOTIOJTHUTE/IBHBIX CBEACHHH.

IepeueHs peiicTBUil ¢ mepcoHalbHBIMH AAaHHBIMM: BBOJ B 6a3y JaHHBIX, cMeluaHHas oOpaborka,
nepejaya IOpUIMYECKHM JHMLaM Ha ocHoBaHun CornalieHMH ¢ coOMOgeHHEM KOHGHICHUHATBHOCTH
nepeJaBaeMbIX JaHHBIX, KAK C HCIIONB30BaHUEM CPEJCTB KPUITO3ALUHTSI, Tak ¥ 6€3 UX IPUMEHEHHS.

Cpok uiM yclIoBUs NpeKpallleHHs o6paboTkH NEPCOHANBHBIX JaHHBIX: THKBUIALHUS ONEPaTopa.

ITopsnox oT3bIBa corjacus Ha 00pabOTKY NEpPCOHAIBHBIX JaHHBIX: Ha OCHOBAHWMHK 3asBJICHMS
CyOBeKTa NepCOHAIBbHBIX JaHHbIX.

3

Jara MNOoAINHNCH
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IIpnaoxenune Ne 3
K aAMMHHCTPATHBHOMY perjiaMeHTy
NPEeAOCTaBJICHN MYHUIMNIAIbLHOH YCJIyrH
10 OKA3aHHIO A/{PECHOH COHANbLHOM
MOMOIY MHBAJHAAM 1 rpynmnsbl 1o 3peHHIo
AJISE OXIVIATHI MPoe31a CONPOBOKAAIOIIHX
HX JIMI

Bbaok- cxema npeaocTaBJICHNA MyHHHHHaJIbHOﬁ YCIyru

1. TTpuem u peructpanus AOKyMEHTOB, HEOOXOANUMBIX IS TIPEAOCTABIICHHUS
MYHHUIIMNANBHON YCIIyTH:

v

a) nu4Ho B LleHTp;

Benrooonckoi oGiacTu».

0) MOYTOBEIM OTIIpaBlieHUeEM B aapec LleHTpa;
B) uepe3 «ITopTan rocyjapcTBEHHBIX B MyHHIUNANBHBIX YCITyT

Hanuune Bcex He0OXOHMBIX OOKYMECHTOB, HX HaJJICKAILCe

na ohopMIIeHHE H OTCYTCTBUE APYTUX OCHOBAHHH I OTKa3a

v

v

2. BBRog B nporpaMMHBIil KOMIUIEKC CBEAEHHH O
MOJTy4daTesie MyHUIMNAIBHOH YCITIyTH

8. Ilpundatue pemienns ob otkase B
NPEJOCTaBICHHH MYHHLIMITANBHOM
YCIIyTH C YBEIOMJIEHHEM 3asBUTEINS

00 oTkaze

v
3. KoHTpo1b PaBWIBHOCTH MPEACTARIEHHBIX
JOKYyMEHTOB

L 2

4, IlpunsiTie pelieHHs O MpeAOCTaBICHUH
MYHHLMNAJIBEHOH yCIIyry

v

5. @opmupoBaHre TUYHOIO AeIa MomyvaTens

v

6. Opranuzanys NepevncICHUs aJpecHoi
HOMOIH

v

7. IlpekpatiieHHe BHIILIATHL aAPECHON IIOMOLLH

n
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IIpunoxenne Ne 4
K AAMHHHCTPATHBHOMY perjIaMeHTy
NpeNoCcTABJICHHS MYHHIHNIAILHOM YCJIYTH 10
OKA3aHHIO AAPECHOH COLHAJIbHON OMOIIH
HHBAAHAAM 1 rpynnel mo 3peHHIo 1 OmIaThl
Nnpoe3a CONPoBOKIAIOUINX

HX JIHIX
«POPMA»
MBY «lleHTp conHaJbHbIX BBIILJIAT»
IIpoToxoa
N ] e
aatTa | @ memesse————o—————
PemeHune
I'p.
(pammnmsa, wmMsa, OTUECTBO)
NocTan-e amMuMHUCTpauum T'. Besropozma N 130
Anp. noMombs MHB. 1Tp. N0 3peHun (npoesn comnp.)
(BUn rocobus)
1. HazsHauuTh aJpecHy® [1OMOUb
BO30OHORUTE BHIJIATY
EnvHOBpeMeHHas cyMmma | —=--—- HeT -——---
ExeMecqduHas CcyMMa
c
no

2. OTka3aTh B Ha3HaueHUM alpeCcHOM NOMOmM

3. IlpexpaTuThb BHIUIATY apeCHON [1OMOWM

JIMLeBOM CYeT OTKPHIT,
WU3MEHeHMS BHECEHEH!

HavanpHMK oTHesia

bl
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IIpunoxenne Ne 5
K aIMHHICTPATHBHOMY perjiaMeHTy
NpeaoCcTaABIeHAS MYHHIHTAJIbHOH YCIyrH mo
OKa3aHHIO A PECHOH COLHAJILHOH OMOIIH
HHBaJanAaMm 1 rpynnsi no 3peHHIo s
OILIATHI NPOE3JA CONPOBOKAAIOIIHX
HX JIHI
«®POPMA»

Pemienne 06 oTkase B IpeaocTaBJIeHHA

Ne oT

I'p.
(dbamunus, UMsi, OTYECTBO 3aABHTEJIS ITOTHOCTHIO)
NpoKHBaroNIMK(ast) 1o agpecy

(ampec 3asgBuUTENsN)
OGparmics (Jlach) B

(HaMMEHOBAaHHE OpraHa COLMAaJIbHOM 3a1lUThl HACEJICHHA )
33 Ha3HAYCHHEM

(HauMeHOBaHHE MYHHULIMITAJIBHONM YCIIyTH, 3a Ha3HAUYeHHEeM KOTOPO#M 00palialics 3assBUTENE)
3a9BJIEHUE NPHHATO " " 20 roja
U 3aperucTpUpoBaHo Ne
IMocne paccMOTpeHUs 3asBIICHHUSA

(HarMeHOBaHHE MYHHLMIIAIBHON YCITyTH, 32 HA3HAYEHHEM KOTOpOH oOpallalncs 3asBHTEND)

TMPHUHATO pCUICHHUC 00 oTkase B npeaocras/IiCHUU

(npuuMHa OTKa3a B HA3HAYEHHH MYHHLMNAJIBHOM YCIYTH CO CChUIKOM Ha NEHCTBYIOIEE 3aKOHOATENILCTBO)

3a;zBUTENIO BO3BpAaLCHbI JOKYMEHTBI, IPEACTABJICHHBIC /11 Ha3HAYCHHA

Ne HaumeHoBaHHE JOKYMEHTOB OTMeTKa O NpeACTaBIEHUN Konudectso
/n TOAJIMHHUKA WM KOIIUH 9K3EMILIAPOB
1 2 3 4
1.
2.
3.
JIOKYMEHTBI 3asBUTEIO HAMpaBiaeHsl " " 20 rozaa ucx. Ne

(Toanuce HauaJIBHUKA OTAENA)

M.IL



