AIMUHHUCTPALUNA TOPOOA BEJITOPOIA
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OO0 yTBepkIeHUN aAMHHHCTPATHBHOIO
perjiaMeHTa MpeJ0OCTaABJIeHHsS MyHHIHNAJIbLHOMR
YCJIYTH 1O OKa3aHHIO aJpecHOH NmoMoILIH
HHBAJIUAAM 10 3PEHHI0, a TAKIKE CEMBbSM,
BOCIIHTHIBAIOIINM JeTeii-HHBAJIH/I0B,
HMBAJMJIHOCTH KOTOPBIX CBA3AHA ¢
3a00JieBaHHEM MO 3PEHHI0, /I BO3MeLleHHs
pacxoaoB aGOHEHTHOH IJIATHI 32 paJuo

B memsax peanuzauuu PenepanbHoro 3ako”a ot 27.07.2010 roma Ne 210-®3
«O0 opraHu3anyy NpeI0CTaBIeHUs TOCYapCTBEHHBIX U MyHHIUNIAIBHBIX yCIyr» (C
U3MEHEHUsMU Y JOIONHEHHAMH) H MOCTaHOBIEHUS aJMHUHHUCTpauuu I. benropona
ot 29.06.2012 rozma Ne 121 «O6 yTBepx/IeHHH HOPSAKOB pa3pabOTKU U YTBEPKIACHUSL
aIMUHUCTPATUBHBLIX PErIaMeHTOB U €AMHEBIX CTaHJapTU30BaHHBIX TpeOOBaHUM K
TIpeIOCTAaBICHAI0 MYHUIIMNATBHEIX YCIyr ropojickoro oxpyra «"opox Bearopom,
NOCTaHOBJAIO:

1. YT1BEpIUTH aIMUHHUCTPATUBHBIA periaMeHT MIPEOCTABIIEHUS
MYHUIIUNAIBHON YCIIyTH 110 OKa3aHUIO aJpECHOM IMOMOIIM MHBAIKIAM IO 3PEHHMIO, 4
TalkKe CEMbsSM, BOCIHTHIBAIOIIMM JE€TEH-MHBANIUAOB, HHBAIHAHOCTH KOTOPBIX
CBs3aHa ¢ 3a00IeBaHUEM I10 3PEHUIO, JUISl BO3MELIEHUS PacX010B aOOHEHTHOM MIaThl
3a paguo (Tpuiaraercs).

2. CunraTh yTpaTHUBIIMM CHJIy IIOCTAaHOBJEHHE  aIMHUHHCTpAIUH
r. Bemropoga or 21.04.2011 r. Ne 64 «OO6 yTBepXACHUH AAMUHUCTPATHBHOTO
perinaMeHTa INpedOCTaBIeHHs MYHHULMIIAIBHOH yCIYyTHM [0 OKa3aHUIO  aJpecHOM
IIOMOILIM HHBAUJaM IO 3pPEHHI0, a TaKXKe CEeMbsSM, BOCIHTHIBAIOIUM JeTel-
UMHBAJIN/0OB, MHBAIUIHOCTL KOTOPBIX CBA3aHa C 3abojieBaHUEM IO 3PEHHIO, I
BO3MEIIEHHS PAacX0I0B aOOHEHTHOM ILJIaTHI 33 PaTruoy.

3. VYhpaBneHMIO  COLMANBHOMN. - 3alMTBl  HACENEHHUs  aAMUHUCTpAIlUU
r. benropoga (Copoxumna C.B.) ofecneunts omyOnMKOBaHMEe HACTOSIIETO
noctaHoBleHus B rasere «Ham benropom» u pasmenienue Ha odunuansHOM caiTe
OpraHOB MECTHOT'O CaMOyIIpaBieHus r. benroposna B cetu «IHTEpHET.

4. KoHTpons 3a  HCHOJHEHHEM  ITOCTAHOBIICHUS BO3JIOXKUTh Ha

AENapTaMCHT 3)1paBoo/ COITMAJIBHOM 3aIlUThLl HaCEJIEeHUS aIMUHHUCTpalliu
P

ropoaa beiropoja\ ' C. bo:xxenos



YT1BepkaeH
NOCTAaHOBJIEHHEM
anmmmﬂpau ropoga benropoaa
o1 /B » i3 } 2 204 rona Neio’¥

AJIMUHUCTPATUBHBINA PETJIAMEHT
Npe0CTaABJIeHH MYHHIIHNIATbHOMH YCJIYrH
M0 OKA3aHHIO AiPpeCHOH MOMOIIH HHBAJIHIAM [0 3PEHHI0, a TAKKe
ceMbSM, BOCTIHTHIBAIOIIHNM [IeTeH-HHBAJIHA0B, HHBAJHIHOCTh KOTOPbIX CBAA3aNa
¢ 3a60J1eBaAHHEM M0 3PeHMI0, AJIsl BO3MeLeHHUsl PAacX010B Aa00HEHTHOMH MJIaThI 32
paauo

1. O6mue nonoxkeHus

1.1. AIMMHUCTPAaTUBHBIA perjiaMeHT IPENOCTaBICHUS MYHHUIHANAILHOM
YCIYTH MO OKAa3aHHWIO aAPECHOMN NMOMOIIM MHBAIUIAM IO 3PEHHUIO, 2 TaKXE CEMBbSM,
BOCITUTHIBAIOIIAM  JE€TEH-UHBAIUIOB, HHBAIUJHOCTL KOTOPBIX CBs3aHAa C
3a00JieBaHUEM I10 3PEHUIO, 711 BO3MEILECHHS] pacXo0B a0OHEHTHOM IUIATHI 3a Pajgyo
(manee — AAMUHHUCTPATUBHBINA pErlaMeHT) OIIpPeleNsIeT MOPANOK OKa3aHUs aJApecHOM
HOMOIIM, CPOKM M  [OCJIE€NOBATEIBHOCTE  AJAMMHHMCTPATHBHBIX  MPOLEAYD,
aJIMMHHACTPATUBHBIX NEUCTBUH, MOPSAAOK B3aUMOAEHCTBUS YYaCTHHKOB OTHOIIEHUH
IO MpPEeJOCTaBICHHIO MYHHLHIIAIBHON YCIYrH, IOpAAOK H (POPMBI KOHTPOJIS
WCIIOJIHEHUSI MYHHLIMNAIBHONH YCIYrd, HOCYAEeOHBI (BHecymeOHBIH) MOpAIOK
ob)xanoBaHUsl pelleHu W JneiictBuil (Oe3neiicTBuil) opraHa, MpPeaOCTaBIAIOMIETO
MYHHUIUTIAIBHYIO YCIYTy U JOJDKHOCTHBIX JIMIL.

1.2. IIpaBo Ha MyYHUIIUTIATIBHYIO YCIIYTY UMEIOT MHBAJIUBI IO 3PEHHIO, a4 TAKXKE
CeMbH, BOCHUTHIBAIOIIME JETCH-UHBAIUIOB, WHBAIWIHOCTh KOTOPBIX CBS3aHA C
3a00/IeBaHUEM [0 3PEHUIO, HMEIOUIHE IOCTOSHHYIO PErucTpaluio IO MeCTy
KHUTENBCTBA B ropoae benropoae.

1.3. Pemenne o nmpeIoCTaBIeHHH MyHUIUIIAIIBHONW yCIIyrd IpuHuMaercas MBY
«lleHTp connanbHbIX BEILIAT» (Hanee - LieHTp).

1.4. Tlopsnok MH(MOPMHUPOBAHUSA I'PaKIaH O MIPEIOCTABIEHUH MyHHLMITAIBHOM
YCIIYTH.

1.4.1. CBeneHus o MecTe HaxOXAeHHUdA, rpaduke padorsl lleHTpa, a Taxxke
HOMepa TeleOHOB M CHpPaBOK, ajpeca oduuuanbHbX HHTEpHET-caliTOB U
3JIEKTPOHHOM IIOYTHI YIpPaBJIEHUs COLUAIBbHOMN 3allMTHI HACEJIEHUs aJMUHUCTPALMU
r. benropona (manee — HHrepHer-caliThl) yKasaHsl B HpuiIoxeHud Ne 1 k
HacTOAIEMY AIMUHUCTPATUBHOMY peTJIaMEeHTY.

1.4.2. VHdopMupoBaHUE TIpaxJaH O I[PENOCTABICHUH MYHHUIIUNAILHOMN
YCIIYTH OCYILECTBIISIETCS:

- HemocpenctBeHHO B lleHTpe uepe3 HH(MOpPMaUHOHHBIE CTEHABI H IPH
KOHCYJIbTHPOBaHHWH CIIELIMAINCTOM;

- C HUCMOJIB30BAaHUEM CPEJICTB TeNe(POHHON CBA3H, JNIEKTPOHHOM ITOYTEHI;

- myTeM pasMelleHds WHGOpMalMM Ha IOpTaje TOCYJAapCTBEHHBIX WU
MYyHHUIIUNIABHBIX ycayr benropoackoit o6nactu  httr://www.gosuslugidl.ru u
opULMANBFHOM CaliTe OpPraHOB MECTHOIO CaMOyIpaBlieHHsS B ceTd HHTepHeT -
httr://www.beladm.ru;
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- B CpeACTBaxX MaccoBOH HHGOpMAIIHH;

- B uHGOPMAIMOHHO-CIIPAaBOYHBIX Marepuanax (Opolropax, JHCTOBKAX,
naMsATKax).

1.5. Tlopsmox mnosmydenuss WHGOPMAIMM IO BOIPOCaM MPENOCTABICHUS
MYHHULUNAIBHOU YCIyTH.

1.5.1. UadopmupoBaHKe NOdydYaTesIed MyHULIUNTAIBHONA YCIIYTH O TIOPSJIKE €€
IpPEAOCTaBIEHUs OCYHIECTBISIETCS NpU JHUYHOM oOOpalleHHH, TI0 TeledoHy,
IIHCEMEHHO, IO 3JIEKTPOHHOM MoyTe.

1.5.2. TlucpMeHHBIe OOpallleHUs NOJy4aTelied MYyHUIMNATBHOH YCIYyTH O
HOpSAIKE €€ OKa3aHWs pacCMaTpHBAIOTCA C y4€TOM BpPEMEHHM MHOJTOTOBKH OTBETA
3asIBUTEJIIO B CPOK, He npesplmaromuii 30 AHel ¢ MOMEeHTa NoIy4YeHus o0palleHus.

1.5.3. Tlpu otBerax Ha TenedOHHbIE 3BOHKM W YCTHBIE OOpaIleHUs
cunenuanmuctel  LleHTpa moapo6HO u B BexnMBOH ¢dopMmMe HHPOPMHUPYIOT
0OpaTUBIIMXCS 10 MHTEPECYIOIUM HX BompocaM. OTBET Ha Telne(OHHBIM 3BOHOK
JOJDKEH CoJep)kaTh MHGOPMAalHI0 O HAUMEHOBaHUU OpraHa, B KOTOPBIM MMO3BOHMI
rpaXaaHuH, (aMHIMM, UMEHU, OTYECTBE M IOJDKHOCTH DPabOOTHHKA, IPUHSBIIErO
tesnleOHHBIN 3BOHOK. IIpM HEBO3MOXHOCTH pabOTHHKA, NPUHSBLIETO 3BOHOK,
CaMOCTOSTENIEHO OTBETHTH Ha MOCTaBJIeHHBIE BOIIPOCHI Tee(OHHEBIA 3BOHOK JOJIKEH
OBITh IIEpeampecoBaH Ha Jpyroe AODKHOCTHOE JIMIO, MIH JXe OOpaTHUBIIEMYCS
3agBUTENIO JO/DKEH OBITh COOOIIEH Tene(QOHHBI HOMEp, [0 KOTOPOMY MOKHO
NOJIYYIHTh HE0OX0AUMYIO0 UH(OpMAIHIO.

1.5.4. Pasmarounsie uHpOpMalLUOHHBIE Marepuaisl (Opolnopsl, OYKIETHI,
IIaMATKHA) HAaxXOIATCS B MOMEIIEHUAX, NpeAHa3HAuYEHHbIX IJIs IIpUeMa Ioiydareseit
MYHHULMNATBHON YCITyTH, HHOOPMALMOHHEIX 3aJlaX, 3ajlaX 00CIy)KUBaHU.

1.6. Ilopsnmox, popMa U MecTo pa3MelleHUs] MHGPOPMALK O MPEIOCTABICHUN
MYHHIUITAJIBHON yCITyTH.

1.6.1. HuadopManuss O TpeAOCTAaBICHUN MYyHULUNAIBHON yCIIyru
pa3MmelaeTcsi Ha CTeHZAaX M o¢uUUMalbHBEIX IHTepHer-calitax, B CpelcTBax
MaccoBOH HMHGpOpMaluy, B TOM YHCIE MOCPEACTBOM H3IaHUS HHGOPMaOHHBIX
MaTepHaIoB (Opoumop, OyK/IeTOB, IaMITOK).

1.6.2. Ha nHpopMalMOHHBIX CTEHaX, pa3MelllaeMbIX B nomereHusx Llenrpa,
COIEPXKUTCS Clleayroias HHpopMaLus:

- MecTopacnoloXeHHe, rpaguk (pexxum) paboTsl, HOMepa TeneOoHOB, aapec
HnTepHeT-caiiTa U 2JIEKTPOHHOU OYTEHI;

- peecTp MyHUUHUIAIBHBIX YCIyT, IpeaocTaBiseMbix LleHTpoMm;

- mpoueaypa NpeqoCTaBlIeHHs] MyHULIMIIATIbHON YCIYTd (B TEKCTOBOM BHIIE
U B Bujie OJIOK-CXEMEI);

- TOpANOK OO0XaJIOBaHUS pEUIeHUs, ACHCTBUS WM Oe3NedCTBHS OpraHoB,
y4acCTBYIOIIMX B OKA3aHWM MYyHHLMIAIBHON yCIYyIH, WX JOIDKHOCTHBIX IHI[ M
pabOTHUKOB;

- IepedyeHb NOJydaTellel MyHHLIMNAIbHON yCIyTH;

- IepeyeHb INOKYMEHTOB, HEOOXOIMMBIX Ui IOIy4YE€HHS MYyHHLMNAIBHOU
YCIIyTH;

- 0Opasirel 3an1oHeHus OJ1aHKOB 3asBICHUM;

- OCHOBaHWSA JUIsl OTKa3a B MPeAOCTaBIeHNN MyHUIIUNIATBHOMN YCIYTH.
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1.6.3. Ha HHuTepHer-caiiTe yIpaBieHUS COLUAIBHON 3alllMThI HACEICHHS
aaMHHMCTpauu I. benroponaa comepxurcs cnenyowmas HHhopMaLus:

- MECTOpAacIIOJIOKEHHe, cXeMa Ipoe3ja, rpaduk (pexxuMm) paboThl, HOMepa
Tee(hOHOB, aipec NMEeKTPOHHOM nouTsl LieHTpa;

- peecTp MyHHUMMNAJIBHBIX yCIyT, OKa3siBaeMbIX LleHTpoMm;

- Tpoleaypa NpefoCTaBIeHHs MyHUIUNAIBHON yCIyrH (B TEKCTOBOM BHIE U
B BUJIE OJIOK-CXEMBI);

- IOpAIOK OOXKaJIOBaHHS pelleHus, AeHcTBHUs wid 0e3neliCTBHS OpPraHoB,
y4acTBYIOLIUX B OKa3aHWH MYHHUIMIIATBHOH YCIYI'H, MX IO/DKHOCTHBIX JIMI[ H
pabOTHHUKOB;

- TOPANOK paccMOTpeHHs oOpallleHHi mNodydarened MyHUIMIAIBHOM
YCIIYTH;

- IepeyeHb MoIydaTerneil MyHULUNIadbHOU YCIyTH;

- IepevYeHb JOKYMEHTOB, HEOOXOAMMBIX MJI IOIY4YEeHUS MYHHLMNAIbHOM
YCIIyTH;

- OnaHKW 3asBJIEHHUN Ha MOIy4YeHHUE MyHULUIIAIBHON YCIYTH;

- OCHOBaHUS JJIs OTKa3a B IPENOCTaBICHUH MyHHUITUIIATBHON YCIIYTH.

2. Cranaapr npeaocTaBiieHHs] MyHHIHAAJIbHOH yCJIyru

2.1. HauMeHOBaHHE MYHULIMIIAJIBLHON yCIyIM: OKa3aHUE AqpPECHON MOMOIIM
HHBaJIHAaM II0 3PEHHUI0, a TaKXe CEeMbsM, BOCIHUTHIBAIOLUM JeTeH-UHBaIHIOB,
UHBAIHMIHOCTh KOTOPHIX CBsi3aHa C 3ab0jieBaHMEM IO 3pPEHUIO, AJIS BO3MEIIECHHS
pacxo0B a0OHEHTHOM IIJIaThl 3a paano (Janee — MyHHULIUIIANIBHAS YCIIyTa).

2.2. MyHununanbHas yciayra IpeaocTaBisieTcs LleHTpoM.

2.3. YJacTHHKM OTHOILIECHUH 10 PEIOCTAaBIEHUIO MYHULIUIIAJIBHON YCIIYTH.

Y4yacTHUKaMK OTHOLUEHUH II0 NPEIOCTABICHUIO MYHULUNAIBHONU YCIYTH
SIBJISIIOTCSL:

- Llentp;

- KOMHUTET (PUHAHCOB U OIOIKETHBIX OTHOIICHUH aJMHHUCTPALMU ropoja
benropoaa;

- opranbl 3AICa;

- Ilentp cepBuca u mnpoxax benropoackoro roponckoro duinuaia OAO
«entp Tenexom»;

- ynpaeineHue @enepanbHON IOYTOBO CBsA3M benropopckoid obGmactd —
bunman ®I'VII «llouta Poccun» - B YacTH OCYINECTBIEHHUS JTOCTAaBKH
MYHULIMNIATBHOHN YCIIyTH IOJIy4aTelsiM;

- KpeOuTHbIE OpraHu3allid — B YacTU 3a4YUCIIEHHUA CYMMBI MYHHIIANAILHOM
YCIIYTH Ha JULIEBbIe cueTa Moy4aTenei.

2.4. KoHEYHBIM peE3yJNbTAaTOM IMPENOCTABICHUS MYHULMIIANBHON YCIyrH
SIBJISIIOTCS :

- IpeIOCTaBIEHNE MYHUIIUNIATIbHON yCITyTH;

- OTKa3 B NPEJOCTaBICHUN MYHHUIUIIAIEHON YCIIYTH.

Ecim lleHTpoM BBIHECEHO pelIEHHEe O IMPeJOCTABIEHUM MYHUIIMNATbLHOM
YCIIyrd, TO Ipoliefypa NpPEeAOCTaBICHUS MYHULIMNAIBHOW YCIyTM 3aBepIlaeTcs
MTOJIyYEeHHEM 3asBUTEINIEM ACHEXHBIX CPEICTB.
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Ecniu UentpoM BhIHECEHO peimleHHe 00 oOTKaze B IIpeIOCTaBIEHHUU
MYHHUIMIIATBHON YCIIyTH, TO Mpouelypa MPENOCTaBICHUsT MyHHLHUIAIBHON ycayru
3aBepliaeTcs MOJTydYeHHEM 3asBUTENIEM YBEAOMIIEHHSA 00 OTKa3e B IPEIOCTaBICHHU
MYHULIMIAJIBHON yCIIyTH.

2.5. AcnosiHeHUe MYyHULIMIIAIBHON YCIYTH OCYIUECTBIISIETCS. B COOTBETCTBHUH
CO CJIeAYIOIIAMH HOPMATUBHBIMU IIPABOBBIMH AKTAMH:

- ®enepanbHbM 3aKk0HOM OT 02.05.2006 r. Ne 59-®3 (co BceMu N3MEeHEHHUSIMU
u jpononHenusmu) «O mopsike paccMOTpeHHUs oOpaineHuil rpaxzaad Poccuiickoii
®epepamun» (ony6nukosan B «Poccuiickoid razete»);

- OepepansHbiM 3akoHOM oT 27.07.2010 r. Ne 210-®3 (co Bcemu
U3MEHEHHSAMH H  JomonHeHWsMH) «O0  opraHmuzanuu  NpeaoCTaBJIEHHS
rOCYJIapCTBEHHBIX M MYHHUIMIANBHBIX yciuyr» (omybmukoBaH B «Poccwuiickoit
rasere);

- IIOCTaHOBJEHHEM aAMUHUCTpauuu r. benropoaa ot 03.10.2005 r. Ne 177
«O6 oKa3aHMM aApPEeCHOW IIOMOIIM HWHBAJIUIAM [0 3PEHUI0 JJI1 BO3MEILCHHS
pacxomoB abOHeHTHOHM IUIaThl 3a paguo»  (omybnukoBaHo B rasere «Ham
Benropon»).

2.6. adopmarys o nepeyHe He0OOXOJUMBIX JOKYMEHTOB IS IIPEIOCTaBJICHHS
MYHHULMNAIBHOHN yCIIyTH.

2.6.1. TI'paxnpane, ykazaHHble B M. 1.2. HacTosdlero AIMHUHHCTPATHBHOIO
periiaMeHTta, WIM YIOJHOMOYEHHbIE HMH JIMIla Ha OCHOBAaHHMU JAOBEPEHHOCTH,
oopMJIeHHOH B YCTaHOBIEHHOM Iopsnke, IoxaroT B LleHTp cnexyromue
JOKYMEHTHI:

Ne | HammeHOBaHue TOKyMEHTa TpeboBaHus K TOKYMEHTY

O\

1. | 3asBieHue 0 | 3adBieHUE TOAAETCI B IMCBMEHHOW dopme B BHIE
IIPEIOCTaBICHUH Oyma)kHoro JokyMeHTa (mo ¢opMe corjacHo

MYyHHIHTIAIBHON Yy npuioxennto Ne 2 K AIMMHHCTPaTHBHOMY

pEeriIaMeHTy), HpeJOCTaBIseMOr0 MPH  JUYHOM
ofpamieHMH WIH HaIpaBIseMOro IOYTOH, JmbO
HAIpaB/I1eEMOr0 B JJIEKTPOHHOM BHIE, 3aBEPEHHOE
3JIEKTPOHHOM 11 poBOH noanucsio (manee - DIII).

2. | JloKymeHr, [laciopT (BpeMEHHOE YAOCTOBEpPEHHE JIUYHOCTH 10
YAOCTOBEPSIOIINI JINIHOCT | hopme  2II, Korma macmopr HAXOAHTCS  Ha
3aABUTEILA ohopMIIEHHH).

Ilpn mnpexncraBiieHMH — 3asBICHHS IPEICTaBUTEIIEM
3asiBUTEIIA, JEWCTBYIOIIEM Ha OCHOBaHHUU
JIOBEPEHHOCTH, K TaKOMY 3asBJICHUIO MPUWIaracTcs
HaJuIe)xamuM oOpa3zoM odopMiieHHasT JOBEPEHHOCTD.
Ecnu 3asBieHHME IIPEACTABISIETCS B JJIEKTPOHHOM
BUJIE, JOBEPEHHOCTh NOJDKHA OBITH INPEJCTaBJICHA B
¢opMe IJIEKTPOHHOTO TOKYMEHTa, ITOANMUCAHHOIO
OUIT YIIOJTHOMOYEHHOT O Imna, BBIJABIIETO
(moamnucaBIIET0) JOBEPEHHOCTD.




6

3. | CmpaBka MC3 006 | IlpenocraBnsercs TOKYMEHT U €ro KOIHS.
YCTaHOBJICHUHU IpYIIIBI
HHBAIMTHOCTY [0 3PEHUI0
(g jgered-UHBAIAIOB —
cnpaBka MCD o npusHaHuM
peOeHKa HHBAIUIOM)

4. | CBUAeTeabCTBO O poxaeHuH | [IpenocraBiasercs JOKYMEHT U €ro KOIHUs.

pebeHka (mns ceMei
BOCIIUTBIBAIOIIUX JeTen-
WHBAJIUIOB)

5. | Keuranuusa mo aGoHeHTHO# | [IpenocraBnseTcs TOKyMEHT U €ro KOIUS.
IUIaTe [0 pajguo

2.6.2. JIokyMeHTBH], yKa3aHHBIE B IyHKTaX 2, 3, 4, 5 ABIAIOTCS JOKYMEHTaMH
JIMYHOTO XpaHeHHsI U IPEJOCTaBIIOTCS IPAaXIaHUHOM CaMOCTOSATENBHO.

2.6.3. OOpamenue 3asBuTens B LleHTp ¢ 3asBiIe€HHMEM O MpelNOCTaBIEHHH
MYHHIUIAIEHON yCIyTH IPHPaBHUBAETCS K COITIACHIO 3asBUTEN Ha 00paboTKy ero
IIEPCOHANBHEIX JaHHBIX B IENAX U 0ObeMe, HEOOXOAMMOM JUIS IPENOCTABICHUS
MYHHIIMIIATIEHON yCIIyTH.

2.6.4. llentp He BIpaBe TpeOOBaTh OT 3asIBUTENS IIPECTABICHUS JOKYMEHTOB
1 uHbDOpMAUMM WIM  OCYIIECTBIIEHMS  HNEWMCTBHUH, IPEACTaBICHUE  HIH
OCYyILIeCTBIIEHHE KOTOPBIX HE INPEAyCMOTPEHO HOPMATMBHBIMU IIPAaBOBBIMH aKTaMH,
peryJupylOIUMY OTHOLICHHS, BO3HHMKAIOUIME B CBA3M C IIPeJOCTaBIICHUEM
MYHHLUANAIBHO! YCIIYTH.

2.6.5. Cpemmammctel  LleHTpa  MOryT  CaMOCTOSTENBHO  3aBEpATh
IpeICTaBJIeHHbIE KOIMUU JOKYMEHTOB I10CIIE COIIOCTABIICHUS UX C OPUTHHAIIOM.

2.6.6. JlokyMeHTBl MOryT HanpasisiTbcd B LlenTp no moute. B atom ciyuae
KOIIMK JOKYMEHTOB JOJDKHBI OBITH 3aBEpeHBbl B YCTAHOBJICHHOM IOpsike. JlHeM
obpaiieHus 3a MyHULUNAIBHON YCIYrod CYMTaeTCsl JaTa NOIy4YeHHUS NOKYMEHTOB
LienTpoM.

2.6.7. Cremuanuctsl LleHTpa (QOpPMHUPYIOT B OTHOUIEHHH KaXXHOT'O 3asBUTENS
JeNo, B KOTOpPO€ BKJIIOYAIOTCA JOKYMEHTBI, CBS3aHHblE C TIPeJOCTaBIIEHHEM
JI€HE)KHOM BBIILIATHI (J1ajiee — JIMYHOE IO TIOTy4aTes ).

2.6.8. Ilocne 03HaKOMJIEHUSA C NOJIHHHUKAMU [IPEACTaBICHHbIX JOKYMEHTOB 1
3aBepeHMs JODKHOCTHBIM JIUIIOM LleHTpa oHM mozuiekaT BO3BpaTy IOIy4aTelo.

2.6.9. JIokyMeHTBI, IpeACTaBICHHbIE 3asgBUTENEM, JOKHBEI COOTBETCTBOBATH
ClIeIYIOINM TpeOOBaHUSIM:

- OKYMEHTHl CKpEILICHBI MedYaTSMH, UMEIOT HaJJIeXallye TOIHCH CTOPOH
WM OTIpeJIeJIEHHBIX 3aKOHOAATEIECTBOM JOJDKHOCTHBIX JIUII;

- TEKCThl JIOKYMEHTOB HaIlUCaHbl pa300OpyYHMBO, HAUMEHOBAHUS OPHAMYECKHX
1 — 6e3 CoKpallleHHs, C yKa3aHHeM UX MecTa HaXOXICHUs, IOpUINIECKOoro ajpeca,
KOHTaKTHBIX TeJIeOHOB;

- (hamuuy, UMEHa ¥ OTYECTBA (PU3NUYECKUX JINILI, aJpec UX MeCTa XUTEILCTBa
HaIN¥CaHbI MOJTHOCTBIO;
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- B JOKyMEHTax HET IOXYUCTOK, NPHUIIUCOK, 3a4YEePKHYTHIX CJIOB M HHBIX
UCIIpaBJICHUM;

- TOKYMEHThI He HallKCaHbl KapaHaIloM;

- JIOKYMEHTBl HE HMMEIOT CEpPbE3HBIX IOBPEXACHHH, HaIMuWe KOTOPBIX HE
TI03BOJISIET OJIHO3HAYHO UCTOJIKOBATh UX COJAEPIKAHUE;

- HE HCTEK CPOK HEHCTBUSA IIPEACTABICHHBIX HOKYMEHTOB (€Cld TaKOBOM
nMeeTcs).

2.6.10. OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH M IIOJIHOTY IPENCTaBISEMbIX
CBeJIeHUH U JOKYMEHTOB BO3/araeTcsi Ha 3asiBUTEII.

2.7. IlepeueHp OCHOBaHMWM AJis OTKa3a B IIpUE€ME NOKYMEHTOB, HEOOXOIMMBIX
IUTS TIPeIOCTaBICHUS My HULIMIIAJIbHON YCIIYTH.

B nprueme 10OKyMEHTOB MOXET OBITH OTKa3aHO IO CIEAYIOMKUM OCHOBAHHSIM:

- oOpailreHye 3a Ha3HAYEHUEM IPAXKIAH, HE BXOJAIINX B IIepedeHb KaTerOpHi,
YKa3aHHBIX B II. 1.2. HacTosAwmero AIMUHUCTPaTUBHOTO PETIaMEHTa;

- JOKYMEHTHI IO (JOopMe WM COIEepKaHUIO HE COOTBETCTBYIOT TPeGOBAHHIM
JeHACTBYIOILErO 3aKOHOATEIbCTBA;

- NpEeACTaBICHHBIE  JOKYMEHTBl  COAEpXaTl  IOAYHCTKH,  IPHUITHCKH,
3a4epKHYTHIE CJIOBA, CEPhE3HBIE IOBPEXACHHUSA, HE IIO3BOJISAIOLINE OJHO3HAYHO
HCTOJIKOBaTh UX COAEp>KaHWE U UHbIE, HE OTOBOPEHHEIE UCIIPABIIEHHUS;

- KCEPOKOIIMH JOKYMEHTOB HE 3aBEpPEHBI HajyleXaluM o0pazoM;

- oOpaieHue 3asBUTENSA B HEIIPHUEMHBIE Yachl U JHU.

2.8. OcHoBaHuE JJI OTKa3a B NPeJOCTABICHUHN MYHUIIUIIAIEHON YCITyTH.

OcHoBaHMsSIMH [JI1 OTKa3a B IPENOCTABICHMM MYyHUIMIAIBHON YyCIyTrd
SBJISIFOTCSL:

- oOpariieHye 3a Ha3HaYeHUEM Ipak[aH, He BXOASILUX B IepedeHb KaTeropHii,
YKa3aHHBIX B II. 1.2. HacTOALero AAMUHUCTPAaTUBHOIO PEriiaMeHTa;

- HETTOJIHOTA IPe/ICTaBIeHHBIX 3asiBUTENIEM JOKYMEHTOB,

- OTCYTCTBHE PETUCTpallMU IO MECTY JKUTENbCTBA B I. benropose;

- OTCYTCTBHE Y 3asBUTENS PAAUOTPAHCIALIUOHHON TOYKH.

2.9. Cpok npenocTaBieHus MyHULUIIAIBHON YCIIyTH.

I{eHTp B ACCATHAHEBHBIA CPOK CO JHs IPUEMA JJOKYMEHTOB BBIHOCHUT pELICHHE
0 mpenocTaBiIeHuH (06 OTKa3e B IPeJOCTaBICHHH) MyHUIMIAIEHON YCIYTH, KOTOPOe
odopmisieTcss MPOTOKOJIOM. B cimydyae oTkasa B MpPeAOCTaBICHHH MYHHUIIHIMATBHOM
YCIIyTH 3asBHUTEIIO HAIpaBligeTcs IMCBMEHHOE YBEIOMIICHHE HE MO3JHee, YeM Yepes3
10 guei#t mocne ero obpameHus B LIeHTp 3a oka3zaHueM ajpecHol noMoiu. AlpecHas
IIOMOIIb Ha3HA4YaeTCs Ha CPOK YCTAaHOBJICHMS IpaXkJAaHaM TIPYIINbl WHBAITHIHOCTH,
JUISL ceMel, BOCIUTBHIBAIOIUX JAETe-MHBAJIUAOB, HA CPOK YCTAHOBJIEHHUSA [ETAM
HHBaJIUIHOCTH. AJpecHas IIOMOIIb Ha3HAdaeTcs 3a MCTeKilee BpeMs, HO He Oojiee
yeM 3a 3 Mecsla O Mecslla, B KOTOPOM IOJaHO 3asBJE€HHE CO BCEMH
HEOOXOOUMBIMU IOKYMEHTaMH.

2.10. MyHuuunanpHas yciyra nojiy4aTressaM Ipeaocrasisercs 6ecriaTHo.

2.11. TpeboBaHuUS K MecTaM NPEAOCTaBIEHNS MyHULIUITAIBHON YCITyTH.

2.11.1. 3npanwme (ctpoenue) LleHTpa TOKHO OBITH 06OPYAOBAHO OTIEIBHBIM
BXOJIOM JIJI1 CBOOOHOIO TOCTyTa 3asiBUTENIEN B TOMEILICHHE.

2.11.2. llenTpanpHbIi BXOA B 34aHUE JOJDKeH OBITH 00OpyIOBaH
uHpopmanvoHHoit Tabimudkoit  (BbIBeCKOH), coaepxaiedt HH(QOpManHMIO O



HaMEHOBaHHH, MeCTOHAXO0XICHHH, pexume paboThI y4peXIeHus,
IPeJOCTABIISIOIEr0 MyHHLIMITANBHYIO YCIIYTY.

2.11.3. Bxox ¥ BBIXOA U3 IOMEUICHHUS OOOPYAYIOTCS COOTBETCTBYIOIIMMH
yKa3aresMi.

2.11.4. Ilpuem 3asBUTENECH OCYLIECTBISIETCS B CHOELMANBHO BBIAECICHHBIX IS
3THX 1eJIeH TOMEIIEHUAX.

2.11.5. Mecrta npeocTaBiieHUs] MyHUITUTIAIBHON YCIYTH BKIIOYAIOT MECTa JIJIs
oXuaaHusa, WHGOPMHUPOBaHMS, TIIpHEMa 3asBUTENEH, KOTOphsle O06OpPyAyIOTCS
cTyipsMH  (KpeciamMM) M CTOJIaMH, OOECIeYMBAlOTCS mnucyedl Oymaroifi u
IIMCbMEHHBIMU ~ MPUHAUIKHOCTSIMU U1 3allUCd  WHQOpMAIMK, HaIHCaHUS
3asiBJICHUM.

2.11.6. YV Bxoja B Kaxaoe IIOMEIICHHE pa3MelaTcs HHGOOPMaHOHHEIE
TabJIMYKHK ¢ YKa3aHHeM HoMepa KabuHeTa, GpaMUINH, UMEHH, OTYECTBA U JOJDKHOCTH
CHEIHAIACTA, OCYLIECTBISIOIIETO IIpreM, rpaduka paOoThL.

2.11.7. ITomemenus JIOJKHBI COOTBETCTBOBATH CaHUTApHO-
SIHIEMHOJIOTHYECKUM MPaBUIaM U HOPMaTHBaM.

2.11.8. TlomemeHus 0oOOpYyAYIOTCS CHUCTEMOHl OXpaHbI U IPOTHUBOIOXKAPHOM
CHCTEMO}, a TaKkKe CpeJCTBAMHU MOXKAPOTYIIEHUS.

2.11.9. B mensax ofecrieyeHuss KOHGUIEHIIMANBEHOCTH CBEICHHH O 3asABUTENE
O[IHUM CIIEIMAIUCTOM OJHOBPEMEHHO BeIETCS NPHUEM TOJIBKO OJHOTO ITOCETHTES.
OqHOBpeMEHHOE KOHCYJIBTUPOBaHME U (M) IPUEM IBYX M Oonee moceTureneit He
JOITyCKaeTCsl.

2.12. TpeGoBaHUs K MaKCHMaJIbHOMY CPOKY OXXHAAHHS B oUepe/ld MpH ToJaye
3ag4BJICHHSI O TPEJOCTABICHUM MYHHIUNAJIBHOM YCIYTH M I[pH [OJyYeHHH
pe3ynbTara NpeAoCTaBIeH!s MyHHIMIIAIBHON YCIYTH.

2.12.1. Cpox oxuaaHus B OUEpEaH IPHU [10Jaye 3asABICHUS O PEIOCTABIEHUN
MYHHIMIIAIBHOM yCIYTH WM AJI NOJy4YeHUs] KOHCYJIbTalliH, KaK U IIpH MTOTyYeHHH
pe3ynbTara NpefocTaBICHHs MYHUIUIIAJBHON yCIyTd HE JNOJDKeH IpeBblmath 30
MUHYT.

2.12.2. MakcuManpHOE BpEeMs OXHAAHUA I[IpU I0Jade JIOKYMEHTOB Ha
NpeAOCTaBIeHNe MYHUUUIAIBHON YCIYTH 10 NPEeABAPUTENBHOM 3aIIUCH HE HOJDKHO
npesbiaTs 20 MUHYT ¢ MOMEHTa BPEMEHHU, Ha KOTOpO€E ObliIa OCyIecTBIeHa 3allKCh.

2.13. TpeGoBanust K pa3MENICHHIO ¥ OQOPMICHHIO HHPOPMALMOHHBIX
CTSHJOB.

CreHnppl, cofepxaitive uHGopMaluoo o rpaduke pueMa rpaxaaH, O MOPAAKe
NpeOCTaBICHUs] MYHHLIMIAIBHON YCIyrd, oOpaslbl 3allOJHEHHs 3asBICHUS U
nepeyueHb NpeJoCTaBIsAeMbIX JOKYMEHTOB pa3meInatoTcs B doiie LleHTpa.

Huadopmanys, pasMemaeMmas Ha HWHGQOPMALMOHHBIX CTEHAAaX, HOJDKHA
peryyisipHO OOHOBIISATHCS.

2.14. Tloka3arenu JOCTYITHOCTH U KauecTBa MyHULIMIIAIBLHON yCIIyTH.

2.14.1. TlokazatensiMu JOCTYITHOCTH MyHHIUNIATIbHOMN YCIIYyTH SIBISIOTCS:

- obecrieyeHne IMMpoKoro UHGopMupoBaHus HaceneHus o pabore LleHTpa u
IpeJOCTaBIsIeEMO MyHHUUUNAIBHON yciyre (MHGOpPMalLMOHHBIE H peEKJIaMHbIe
obpsaBiaenunss B CMU, pasmemenue napopmanuu Ha HTepHeT-caiiTax);
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- SICHOCTh M KadeCTBO HH(OpMalMH, OOBSCHAIONMIEN IOPSIOK M yCIOBHS
IpeIOCTABIIEHUs] MYHHULUIAIBHON yCIyrd (BKIrOYas HEOOXOAWUMEIE ITOKYMEHTHI),
uHpopManus o IpaBax MOTPeOUTENS MyHUIIUTIAIBHON YCIyTH;

- YCOBEpLIEHCTBOBAHME  CHCTEMBl  NPOCTPaHCTBEHHO-OPUEHTHPYIOLIEH
uHpopmanuu (Hanudre HHGOPMaIlOHHBIX CTEHJOB, yKa3aTeleii);

- ycnoBHs [JOCTyna K TeppUTOpHHM, 3haHuio lLleHTpa (TeppuTopuansHas
IOCTYITHOCTD), OO€CIeUeHUue IMeeXOqHOW JOCTYHHOCTH IS 3asBUTeNIell OT
OCTaHOBOK OOIIECTBEHHOIo TpaHCIopTa K 3ldaHuto LleHTtpa (He Gomee 10 MuHYT
MENIKOM), Hajlpyue HEeOoOXOIUMOro KOJMYECTBa IApKOBOYHBIX MeCT (B T.4. JUIs
HHBAJIHJIOB);

- obecrieyeHre cBOOOIHOrO JOCTYyNa 3asBUTeNel B momenienue Llentpa, B T.4.
GecrpensITCTBEHHOTO AOCTYIa MHBAJIM/OB (HalIU4Ke OpyYHe, nanayca u ap.);

- MpeJOCTaBIeHHUE 3asABUTESIM BO3MOXHOCTU pacledaTkd OJlaHKa 3asBIIEHUS,
HamnpaBleHUs OoOpallleHuss M IIONy4YEeHUsS OTBeTa B OJJIEKTPOHHOM BHIAE dYepes
WHTepHeT-cailiT;

- OpraHm3anys U ocyIllleCTBJIEHHE [IpreMa I'pakJaH Ha 6a3ze rocy1apCTBEeHHOrO
aBTOHOMHOIO yupexxaeHus benropoackoit obnacti « MHOrodyHKIHMOHAIBHBIA LIEHTP
TNpeIOCTAaBIEeHHNS TOCY JapCTBEHHBIX M MyHHIMIIAIBHEIX yCIyr» (nanee — MPLI);

- BHeIpeHWEe CHUCTEMBl MOHHMTOPHMHIA YJIOBJIETBOPEHHOCTH 3asBUTENEH
KayeCTBOM H JOCTYITHOCTBIO yciyT B LleHTpe.

2.14.2. TlokazaTtenssMu KadecTBa M 3(PPEKTUBHOCTH MyHUIMIAIBHOH yCITyTd
SIBIISTIOTCA :

- YIOBJIETBOPEHHOCTH IOIy4YaTelle MyHUIUINAIBHOW yCIyrH OT Ipolecca
HOJIY4YEHHs MyHHUIUIIAIBHON YCIIYTH U €€ pe3ynbTaTa;

- KOM(OpPTHOCTh OXHAAHUS W TOIYYCHHS MYHUIUNAIBHONW YCIyTH
(ocHamieHHBIE MecTa  OXHJaHUS, COOTBETCTBUE IMOMEIIEHHH CaHUTapHO-
TMTHEHHYECKHM TpeOOBaHUSM (OCBEIIEHHOCTD, IPOCTOPHOCTD, OTOIUIEHHE W YHCTOTA
BO3yXa), dCTeTHdYecKoe odopMIIeHHe IIOMELIEHUH, TeXHWYecKas OCHAIIEHHOCTh
MecT creranictoB LleHTpa);

- KOMITETEHTHOCTh CIeLMalicToB lleHTpa B Bompocax NpemoCcTaBIeHHs
MYHHUIMIIQTEHOW YCIYrH (TpaMOTHOE IIPENOCTAaBICHHE KOHCYJIbTaMH H IpUeM
JOKYMEHTOB, TOYHOCTh O0OpabOTKM [JaHHBIX, [IPaBUIBHOCTH OQOPMIICHHS
IOKYMEHTOB);

- KyJbTypa OOCIy>XMBaHUS (BEXJIMBOCTh, TAKTUYHOCTh U BHHMATENILHOCTE
cnenpanucToB lleHTpa, TOTOBHOCTh OKa3aTh A (EKTUBHYIO MOMOIb ITOIyYaTeIsIM
MYHHLUTIAIBHON YCIyTU IIPH BO3HUKHOBEHUH TPYyJHOCTEN);

- COOTBETCTBHE TpeOOBAaHUSM HACTOSAHIETO perjiaMeHTa, B T.4. CTPOToe
COOMIONEHHE TIOCIeNOBATEIFHOCTH W CpPOKOB BBHINOJIHEHHS aIMUHHCTPATHBHBIX
NpoLeyp IPeIOCTaBIeHUs] MyHHULIIUNAIBHON YCIIyTH;

- pe3yNbTaTHI CIIy>XKeOHBIX MPOBEPOK;

- HCMOJHUTEIBCKAS JUCIHUILINHA;

- 5QQeKTUBHOCT M  CBOEBPEMEHHOCTb  PACCMOTPEHHs  3asBJICHUM,
obpamieHuii 1 xajno® rpaxaaH IO BOIpOcaM IPeNOCTaBIeHHS MYHHLMIATbHOI
yCIIyTH.
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3. CocraB, 10C/1€10BATE/IBHOCTD H CPOKH BBLINOJIHEHHS
aJAMHHHCTPATHBHbIX NIPOUEAYP, TPeOOBAHHSA K NOPRAKY HX BLINOJHEHHS,
B TOM YHCJI€ 0COGEHHOCTH BHINOJHEHHs aIMHHHCTPATHBHBIX MpoueLyp
B 3JIEKTPOHHOH (popMme

3.1. IlpenocraBienre MyHHIUIIAILHOM YCIYTH BKIIOUAET B ce0s CleNyrOIue
aAMUHUCTPATUBHBIE ITPOLIEAYPHI:

- NpUeM M perucTpanus AOKYMEHTOB, HEOOXOIWUMBIX UIsl IPENOCTaBICHUS
MYHHUIUIIATIBEHOMN YCITIyTH;

- BBOJ B NIPOrpaMMHBIN KOMIUIEKC CBEJEHUH O MoiydYareie MYyHHUUIATbHOU
YCIIyTH;

- KOHTPOJIb IPaBUIIBHOCTH IIPEJICTaBIEHHBIX JOKYMEHTOB;

- IPUHATHE DPELICHHA O MNpPeNOCTaBieHuu (00 OTKase B MpPeJOCTaBIICHHM)
MYHHULUIIATEHON yCIIyTH;

- popmEpoBaHUE TUYHOTO Jeja OIydaTes;

- OpraHMA3ays NEPEUUCIeHUs aApeCHOl TOMOIITH;

- IpeKpalieHye BBIIIAThI aJpeCHOM IOMOIIIH.

3.2. bnok-cxema = agMHMHHMCTPAaTHBHBIX  IPOLEAYyp  HPEaOCTaBIICHHUS
MYHULMNIANIBHOW YCIIyTM IPUBOIUTCA B IIpWioxkeHHMH Ne 3 K Hacrosemy
AJIMAHHUCTPAaTUBHOMY PErJIaMEHTY.

3.3. IlpueM u peructpauusi JOKyMEHTOB, HEOOXOIUMBIX JUIS IPeIOCTaBIICHHS
MYHULHIIAIBHON YCIIYTH.

3.3.1. OGpamenue TpaxaaH ¢ 3adBIEHHEM O TMPEJOCTaBIEHHH
MYHHLMITAJIGHOM YCIyTH C TPUNOXEHHEM HEOOXOIUMBIX JOKYMEHTOB MOJKET
OCYILIECTBIATHCA:

- 1pu JU9HOM obpaieHuu B LieHTp;

- HaIpaBJICHUEM JOKYMEHTOB IO NOYTE;

- B JJIEKTPOHHOM BHJl€ IIOCPEACTBOM HCIIONB30BaHUS WHMOPMALMOHHOMN
cuctembl «Ilopran rocygapCTBeHHBIX M MYHHLMIIAIBHBIX YCIyr benropomackoit
oonactu» http://www.gosuslugi31.ru (namee — Enunsiii mopran), 3aBepennoe DI ¢
HCITOJIb30BAHUEM YHUBEPCAJIBHON 3JIEKTPOHHOR KapThl (nanee — YOK) (mpuem
3asBieHui Ha noinydeHue YOK Oyzner opranusosad B OI'BY «BU®» ¢ 1 suBaps
2013 r. (cornacHO MOCTaHOBJIEHUIO IIPaBUTENbCTBa benropoackoit obmactu oT 6
despansg 2012 r. Ne 53-nn «O6 yTBEpPKIAEHHHM [TOKYMEHTOB, OOECIIEYMBAIOIIMX
NPeOCTaBIeHHe TOCYAapCTBEHHBIX U MyHHIMINAIBHBIX YCIYT B 3JIEKTPOHHOM Gopme
C HCITIOJIE30BaHHEM YHUBEPCAIBbHON 3IEKTPOHHON KapThD» ).

3.3.2. 3asBneHue rpaKJaHWHa O NPENOCTABICHHUH MyHHUIMINAIBHOW YCIIyrH
3aIl0JIHAETCA 3asBUTENIEM JIMYHO (MK JOBEPEHHBIM JIUILIOM) B OTHOM 3K3EMILISAPE.

3.3.3. HOpunuueckuM ¢akToM, SBISIOLIMUMCS OCHOBaHHEM [UIsS Hayaja
aJIMAHUCTPATUBHOTO AEHCTBUSL, ABNIseTCS obpaleHue 3asBuTens B LlenTp.

3.3.4. JIoKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NpPHEM U PErHCTPALMIO
JOKYMEHTOB,  OMpeJeNiseTcs  JOJDKHOCTHOH — WMHCTpPYKIHMEH,  yTBEpXKJeHHOMN
nupekTopoM LleHTpa (Hanee — CrieqUaucT).

3.3.5. IlpueM u peructpanysi JOKyMEHTOB IIPU JIHYHOM OOpaIlleHUU 3asiBUTENS
B lleHTp.

3.3.5.1. Cneuuaynct MpUHUMAET TOKYMEHTBI U OCYIIECTBIISIET IIPOBEPKY:

- IPaBWJILHOCTH 3aIIOJIHEHUS 3asBIICHHS;
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- HaJIN4¥sI BceX HEOOXOUMBIX IOKYMEHTOB;

-COOTBETCTBHSI IPEACTABICHHBIX JOKyMEHTOB TpeOoBaHHsAM 1. 2.6.
HacTOosIero AJMUHACTPATUBHOIO pErflaMeHTa.

3.3.5.2. CnenuanucT COIOCTaBIsAET NPEACTAaBIEHHbIE SK3EMIUISIPBl OPUTHHAJIOB
U KOMHUH JOKYMEHTOB (B TOM YHCJIE 3aBEPEHHBIE B YCTAaHOBJIEHHOM Mopsnke). Ecau
NpeACTaBlIeHHbIE KONUH JOKYMEHTOB HE 3aBEPEHbl B yCTAHOBICHHOM IOpPSIKE,
CIHELMATHUCT COMOCTaB/IAeT KOIMUH JOKYMEHTOB C MX IIOJIMHHBIMHU 3K3eMIUISIpAMHU H
3aBepsAeT KONUU JOKYMEHTOB.

3.3.5.3. Ilpu ycraHoBieHNH (PAaKTOB HENPABUILHOTO 3AIIOJHEHHUS 3asBICHUS,
OTCYTCTBUSL  HEOOXOJHMMBIX  JOKyMEHTOB, TIIPEJCTaBICHUS JAOKYMEHTOB C
HapylieHussMH ~ TpeOOBaHUM, yKa3aHHBIX B M. 2.6.9.  Hacrosumiero
AJIIMUHHUCTPATUBHOTO PEIVIAMEHTA, CIICHHATUCT YBEJAOMIISET 3asABUTENS O HATHYHHU
MPENSTCTBANA JUIsI pacCMOTPEHHUSI BOIPOCAa O MPEJOCTaBICHHH MYHUIIMIIAIBHOM
yCIyTH, OOBACHAET 3asBUTENIO COAEPXKAHWE BBIABICHHBEIX HEJIOCTATKOB B
MpeCTaBIeHHBIX JOKYMEHTax M BO3BpAIllaeT JOKYMEHTHI 3asBUTEIIO.

3.3.5.4. Conenunanuct 00s3aH pa3bSICHUTH IPUYUHBL, B CBSI3U C KOTOPHIMH
BO3HUKIIH TIPEISITCTBUS B IpHEME JOKYMEHTOB, U 0003HAYUTh MEpPHI 110 YCTPAHEHUIO
Ha3BaHHBIX IPUYHH.

3.3.5.5. Ilpu xenaHuu 3asBUTENS YCTPAaHUTh IIPEMSATCTBUA, NIpEpBaB IOAAYY
JOKYMEHTOB, CIIELIUAIHCT BO3BPAIIAET IIPEJCTABIECHHbIE IOKYMEHTHI 3asBHUTEJIIO.

3.3.5.6. Ilpu OTCYTCTBHHM Yy 3asBUTENs 3allOJHEHHOIO 3asBIEHUSA WIH TPH
HEIIPaBUJILHOM €ro 3allOJIHEHUH CHEHUANTKCT 3allOJHAET 3asBI€HUE CaMOCTOSTEIbHO
C TIOCJIETYIOILIUM IIPEACTABICHUEM Ha MOAIUCH 3asIBUTEIIO WIIH IIOMOTaeT 3asBUTEITIO
COOCTBEHHOPYYHO 3allOJIHATh 3asBlieHUE. IIpH OTCYTCTBHHM y 3asBUTENS KOIHMA
JOKYMEHTOB CIEIIHAJIMCT NpearaeT OecIUIaTHbBIE YCIIYTH KCEPOKOIIMPOBaHUSI.

3.3.5.7. CneumanucT BHOCUT B JXXYpHall yd4eTa 3asBICHHUNA WU pELICHUH O
Ha3HAYECHMM W JOCTaBKe MYHHIMNAIBHON yciayru (manee - JXypHam) 3amuce o
IpHeMe 3asBJICHUS U JOKYMEHTOB, KOTOPasi COAEPIKUT:

- perucTpallMOHHBIA HOMED 3asIBIICHHS;

- 1aTy TprueMa 3asBJICHUS;

- cBefleHUA O 3asBUTENe ((haMMIIMIO, UMs, OTYECTBO, ATy POXKICHHUS, aipec
MeCTa KUTEIBCTBA);

- naty 1 Ne yAOCTOBEpEHHMsI MM JOKYMEHTA O IIPHHAIIECKHOCTH K KATErOPHUH
nnI, nMeromux npaso Ha EJIB (exxeMecsuHy0 AEHEXXHYIO BBHIILIATY);

- JaTy NPUHATHS PELIeHUS;

- pa3mep ycraHoBineHHoro EJIB;

- cpok yctaHoBnenus EJIB;

- HOMep JIMYHOIO Jiena.

3.3.5.8. MakcuMasibHBIil CpPOK BBIIOJIHEHUS AaJMUHUCTPATUBHOIO JEHCTBUS
cocraBiisieT 30 MUHYT.

3.3.6. CneumnanucT OTAEeNla, OTBETCTBEHHBIH 3a NPHUEM JOKYMEHTOB, BBIJIAeT
3asIBUTENIIO PACIIUCKY - YBEIOMIIEHHUE O NpUeMe TOKYMEHTOB COTJIACHO MPHIOKEHHIO
Ne 2 kx HacToseMy AIMUHUCTPATUBHOMY PENIAMEHTY U COOOIIAET AATy MONYyIEHUS
CBelIeHUM O IpefocTaBilieHMM (00 OTKase B IPeJOCTaBIICHUHM) MYHHUIUMAIBHOM
YCIyTH.
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MakcuMalbHbINA CPOK BBINIOJIHEHHUS aAMUHUCTPATUBHOT'O IEHCTBHS COCTABIIIET
5 MUHYT.

3.3.7. Ilpuem u perucrpanus AOKYMEHTOB IIPH HANPAaBJICHUU UX 3asBUTEJIEM
IO MoYTe.

3.3.7.1. JoxyMeHTBI I NPENOCTaBIEHUS MYHHLUINANBHOH YCIYTH MOTYT
HanpaBisatecss B LleHTp no moure. B 3TOM cioy4ae KONHMH JOKYMEHTOB,
H&IIPABJIIEMbIX 0 1I0YTe, JODKHBI OBITh 3aBEPEHBI B YCTAHOBIEHHOM Hopsake. [[Hem
obpalneHys 3a MyHULUIIAJIGHOM YCIIyroM CYMTaeTcCs Jara MOJyYeHHUs! JOKYMEHTOB
LlesTpoM.

3.3.7.2. CnenMaiCcT IOJIy4aeT BXOAIIYI0O KOPPECHOHIEHILHUIO U MpPOBEpSIET
Tipe[CTaBlIeHHbIE 3asBUTENEM JOKYMEHTHI.

3.3.7.3. Crnenuanuct peructpupyer B JKypHalle 3asBneHHEe U ITOKYMEHTHI,
MOJTy4eHHBIe 110 II0YTE.

MaxkcumalbHBIA CPOK BBITIOJTHEHUS aIMUHUCTPATUBHOT'O AEHCTBUS COCTABIIAET
20 MUHYT.

3.3.7.4. Ilpu HeCOOTBETCTBHM MPEACTABICHHBIX 3asBUTENIEM JOKYMEHTOB
TIEPEYHIO, YKa3aHHOMY BBIIIIE, a TAK)XK€ HAJIMYMU OCHOBAHHMH B COOTBETCTBHH C II. 2.7.
HACTOSIIEr0 AJIMUHUCTPATUBHOTO periaMeHTa, CHelUaJIUCT MNHCbMEHHO
YBEIOMIIIET 3asfBUTENd O HAIMYMM IPENATCTBMM  [UI1  IIpeJOCTaBIeHHS
MyHHUIIMIIQIGHOH YCIYTH, O BBIABICHHBIX HEJOCTaTKaX B IPEICTaBICHHBIX
IOKYMEHTAaxX M BO3BpPaILAET [IPEICTABICHHBIE JOKYMEHTEI 110 IIOYTE.

3.3.7.5. MakcuMaJIbHBIi CPOK BBINOJIHEHUS aIMHHUCTPATUBHOU IMpPOLIEAYPHI -
1 neHs.

3.4. BBog B TIIpOIrpaMMHBIM KOMIUIEKC CBEAEHUM O MOJIy4yarelse
MYHHIIUIIAIBHOHR yCIIyTH.

3.4.1. HOpuguyeckuM (axToM, SBIAIOIIAMCS OCHOBaHHMEM IS Havala
AqMUHHCTPATHBHOTO NEWCTBUS, SBJISIETCS IPEACTABICHHUE 3asBUTENEM 3asBICHUS H
KOMILIEKTa JOKYMEHTOB.

3.4.2. Ecnu 3asgBuTenp BIEpBble OOpaTWCS 3a  IIpelOCTaBJieHHEM
MYHHLMIIAJIBHOM YCIIyTH, CHELUAINUCT, OTBETCTBEHHBIH 3a MNPUEM JIOKYMEHTOB,
3aHOCHT B IMPOTPaMMHBII KOMIUIEKC CEIyIOIIHe CBEACHUS:

- uH(OpMaLKIO O 3asgBUTENe (afpec perucTpalliil MecTa XKHUTENbCTBa, HOMED
IIOYTOBOrO OTHeNeHus, (HaMUIINI0, UMs, OTYECTBO, ATy POXXIOCHMS, MACHOpPTHBIE
JaHHBIE, COLUANBHBII CTaTyC);

- croco0 BBIMJIATHI aIPECHOM MOMOIIY U COOTBETCTBYIOIUE PEKBU3UTEL.

3.4.3 Pe3yapraToOM aAMUHUCTPATUBHOIO [JEUCTBHSA ABISAETCS BBOJI B
IPOrPaMMHBIA KOMIIJIEKC HEOOXOMUMBIX I IPEAOCTaBICHHUS MYHHLMIATLHOM
YCIyTH CBeICHUH O IosryJaTene.

3.44. Cooco6 ¢uxcanuu aIMUHHUCTPAaTUBHOIO [NEWCTBHUSA: COXpaHEHHE B
DJIEKTPOHHOM BHUJe MHGOPMAIIUHU O MOTy4aTesie MyHHUIUIIATIEHOR YCITyTH.

3.5. KoHTponb NpaBUIBHOCTH NPEAOCTABIEHHBIX JOKYMEHTOB.

3.5.1. KOpuauueckum ¢akTOoM, SBISIOIIUMCS OCHOBaHHMEM MJig Hadaja
aJMMHUCTPATUBHOIO NEUCTBUS, SABJISETCS IOCTYIUIEHHE [IOKYMEHTOB IONyYaTells
MYHHUUHIIATBHOH YCIYTM JOJDKHOCTHOMY JIMLYy, OTBEICTBEHHOMY 3a KOHTPOJIb
NPaBUWJIBHOCTH JOKYMEHTOB, NPEAOCTaBICHHBIX IJI IONyYE€HHS MYyHHUIUNAIBHOM
YCIIyTH.



13

3.5.2. JlomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHTPOJb MPaBUIBLHOCTH
TIpeIOCTABICHHBIX TOKYMEHTOB (Jajiee — CIEUANUCT MO KOHTPOIIO), ONpPEAeIIeTCs
JOJDKHOCTHOM MHCTPYKIMEHN, YTBEpKICHHOU qupekTopoM LleHTpa.

3.5.3. Cneumanuct 1o KOHTPOJIO OCYLIECTBIISIET IPOBEPKY COOTBETCTBUS
JNOKYMEHTOB, NpeACTaBICHHBIX 3asBUTeNEeM, TpPeOOBaHMAM, YyKa3aHHBIM B I. 2.6.
HACTOSIEro AJMHUHUCTPATUBHOIO PerilaMeHTa.

3.5.4. Ecnu B Xo/€ NPOBEPKU IIPaBUIBHOCTH IIPEACTABIEHHBIX TOKYMEHTOB HE
OBLIN BBISBIEHB! OLIMOKH, CIIEMUAIUCT 10 KOHTPOJIO AENAET OTMETKY B IPOTOKOJIE:
«®aMunsA, WHUIHANBI W IOJANNCH CHENHMAIUCTa IO KOHTPOJNIO» M Iiepenaer
JOKYMEHTEHI TOJDKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a NIPUHATHE pelleHusl.

3.5.5. Ecnu B X0Jie IpOBEPKHU IIPAaBUIBHOCTU NPEICTaBIEeHUs OBUIM BBISBIICHBI
OIINOKH, CHEUUAUCT II0 KOHTPONIO BO3BPALAET JOKYMEHTHI CIELHAIUCTY,
OTBETCTBEHHOMY 3a NPUEM JIOKYMEHTOB, Ut JOPabOTKH.

3.5.6. PesynpratoM aJMHMHHCTPAaTUBHOIO JIECHCTBHA SBISIETCS IPOBEPKA
NpeCTaBlIeHHBIX 3asBUTENEM JOKYMEHTOB.

3.5.7. MakcuManbpHBIl CPOK BBINOJIHEHHSA aJMHUHHMCTPAaTMBHON Ipolenypbl
COCTaBIISIET 15 MUHYT.

3.6. [IpunaTHe pelieHus o npeaocTaBieHUH (00 OTKaze B IpeOCTABIEHUM)
MYHULIUIIAJIBHOMN YCIIyTH.

3.6.1. IOpummyeckum (akToM, SBISIONIMMCS OCHOBaHHEM JJIsl Hadaja
aJIMMHHCTPATHBHOTO AEHCTBUS, SBIAETCA Iepejada CIIELHUAINCTOM IIO KOHTPOJIIO
NPOBEPEHHBIX INOKYMEHTOB IODKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a IpUHSTHE
perieHus.

3.6.2. [lOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MNPUHATHE pelleHHs,
onpejensercs JODKHOCTHON HHCTPYKLMeH, YyTBep K AeHHOH! nupekTopoMm Llentpa.

3.6.3. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IMIPUHATHE pEIICHHS,
paccMatprBaeT CHOPMHUPOBAaHHBIA IIaKeT AOKYMEHTOB M INpPHHHUMAeT pelIeHUe O
npefocTaBieHuy (06 0TKase B IPeAOCTaBIEHIN) MyHULUIIATBHO! YCITYTH.

3.6.4. Pemenre o npeAOCTaBICHHH MYHHMIMIIAIBHOW YCIyru ogopmiisiercs
IIPOTOKOJIOM YCTaHOBJIEHHOH (OpPMBI, COrNacHO MpHIOKEHHI0 Ne 4 Kk HacTosiieMy
AJMUHHACTPAaTUBHOMY pEIrIaAMEHTY.

3.6.5. Tlocne 1mpoBEepkH MpPaBUIBHOCTH HA3HAYEHHUS MPEedOCTaBIAEMOM
MYHHULUIIAJIBHON yCIIyTH AOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIPHHSATHE PEICHUs,
CTaBHT IOMNCEH C paclIn(POBKOH B IIPOTOKOJIE MyHUIIMIIAIBHOM YCIIyTH.

3.6.6. Pemenue 00 OTKaze B IpeNOCTaBICHHH MYHHUIMNATBHONH YCIyIH,
obopmieHHoe 1O (GopMe cornacHO mpuwiokeHH0o Ne 5 K  Hacrosuiemy
AJIMHWHUCTPAaTUBHOMY pETJaMEHTy, 3aloJHseTCs B 2-X J3K3eMIUIIpax, OJWH u3
KOTOPBIX XpaHHUTCS B JIMYHOM Jeiie 3asBuTens B LleHTpe, Bropol HampaBlisieTcs
3agBUTEIIIO B TeUeHHE 5 paboyux AHEN CO IHA NMPUHATUS PELICHHUS.

B cimyyae npuHATHS pellleHus 00 OTKa3e B IPEJOCTABICHUH MyHHULHUITAIBHOM
ycayrd 1o TpeOoBaHMIO 3asBUTENS OPHUTMHAIBI JOKYMEHTOB MOTYT OBITh
BO3BpalleHbl eMy. B TakoMm ciydae crenMalvcT OT[eNa, OTBETCTBEHHBIA 3a MpHeM
JOKYMEHTOB, CHHMMaeT KOIUU JOKYMEHTOB M TMOIIIMBAaeT WX B JIMYHOE JIEJIO
3asBUTEIIA.

Huadopmanus o mnpemocraBieHuu (00 oOTkaze B MpedOCTaBICHUM)
MYHULUIIATFHOW YCIIyTH HANpaBisSeTCs OJHUM W3 CIOCOOOB: IO IOYTe, BBIAAETCS
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3asBUTENIO JINYHO, HAIIPABIIAETCS Ha DJICKTPOHHBINA afipec 3asBUTeNs Yepe3 Enuubiii
noptai (py HAIWIMK TAaKOW BO3MOXKHOCTH).

3.6.7. PesynbpraTroM agMUHUCTPATHBHOIO JEHCTBHS SBJISETCA ITONydYeHUE
3asBUTEJIEM JCHEXHBIX CPEeACTB MO0 MHpOpMaLuu o0 OTKa3e B MPEHOCTABICHUH
MYHHULIUTIAIBHOHN YCIIYTH.

3.7. ®opMupOBaHUE JUYHOrO AeNa MOIy4aTens.

3.7.1. Cneumanuct OTAeNa, OTBETCTBEHHBIN 3a (OpMHUpOBaHHE JTHYHOIO Jeia
HoJTy4yaTessi MyHULUNAIBHON YCIyTH, ONpEessieTCs] NOIDKHOCTHOW HMHCTPYKIHEH,
yTBepXKIaeHHOH aupexkTopoM LlenTpa.

3.7.2. CneuyiaJiucT OTAelNa, OTBETCTBEHHBIN 3a (OpPMHUpPOBaHKE JIMYHOIO Aena
HoJy4aTeass MyHHLMIAIBHON yCIYrH, BKIAABIBAET B OOJOXKKY (CKOPOCIIHMBATENE
JIMYHOrO Jiea IMOoIydaTelsi MyHULMIATBHON YCIYrH) NOKYMEHTBI, COCTaBIISIOLIHIE
JHUYHOE JEJI0, U OCYLIECTBIISIET €ro OpOoNIopoBaHue.

3.7.3. Bce KcepoKOIIMH INOKYMEHTOB B JIMYHOM JeJie IOJIy4aTels HOJKHBI
OBITH 3aBEpEeHbl AOKHBIM OOpa3oM: NOANMCHIO HIIM IUTaMIIOM «KOIUS BEPHa»,
yKa3aHbl JaThl U HONNCH CIEIUAICTa C PAaCIIM(pPOBKOH MMOIIHICH.

MaxkcuMallbHBIA CPOK BBITIOJTHEHUSI aIMAHUCTPATUBHOIO IEHCTBHUS COCTABIISIET
15 MuHyT.

3.8. Opranmnzauys IEepeYnCIeHUs aqpeCHON IIOMOLLH.

3.8.1. IOpumuueckum ¢akToM, SBISIOLMMCS OCHOBAaHHEM IS Hadaja
aJIMMHHCTPATHBHOIO EUCTBHUS, SBIAETCS MOMyYEHUE CIIEHUAINCTOM JIMYHOTO Jela
THIOJIy4YaTelIsl C pellieHueM O IIPeIOCTaBIeHUY MyHHILIMIIAIIBHOM yCITyTH.

3.8.2. JIOMXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OPraHU3ALMUIO IePEUNCIICHHS
CyMM aJpecHOll MOMOIUM moiydareisMm (Jajlee — CHEIUAINCT [0 BBIIUIATE),
omnpenensercs NOJKHOCTHON MHCTPYKIHUEH, yTBEPKIAEHHOH nupexkTopom LleHTpa.

3.8.3. Cmenuanuct mo BblIUIaTe (OPMHUPYET BBIIATHBIE OKYMEHTBHI ISt
nepevnciIeHus aJpecHOM TmoMomMd Ha OaHKOBCKME cyeTa IoOjdy4daresei
MYHMIMITAJIGHOM YCIyTH, OTKpPBITBIE B KPEAUTHOH OpraHu3alid OaHKOBCKOM
crcteMbl Poccuiickolt denepanny, pacrnojioKeHHOW Ha Tepputopuun benroponackoit
obactu (Ianee — KpeAUTHBIE OpraHW3alliy), 10 BEIOOPY I'paXKIaHHHA MIIH BBHIILIATHL
(mocTaBKkM) uepe3 CTPYKTypHble IOApa3fielicHUs ympaBiueHuss @DenepaibHoi
no4ytoBoii cBsa3u benropoackoit obnactu - punuan OI'VII «Iloura Poccum» (manee -
OpraHu3alii IOYTOBOM CBS3H) C YKa3aHHEM:

- haMHUJTH, UMEHH, OTYECTBa MONMy4yaTels] MyHULMITANBHOH YCIyTH;

- PEKBHU3UTOB OAHKOBCKOIO CYeTa WM IAHHBIX OTHAENCHHS IOYTOBOW CBA3M
HoJy4yaTes sl MyHULMIIAIBbHON yCIIyTH;

- pasMepa aIpecHOM MOMOIIIH.

3.8.4. Cnenmanuct 1o BbeIUIaTe (GOpPMHUPYET BBIILUIATHBIE JOKYMEHTHI B
DIIEKTPOHHOM BHIe U (WiIM) Ha OyMaXKHOM HocuTene (CIHUCKU Nojydareneit
MYHULUINIATBHOW YCIYTH) N TpEeACTaBlI€HUs B KPEAUTHBIE OpraHu3allid U B
OpraHu3alyy ITOYTOBOH CBSI3H.

3.8.5. CreumanucT MO BBHIIUIATE OCYIIECTBISAET KOHTPOJIb CHOPMHUPOBAHHBIX
BBIIUIATHBIX JOKYMEHTOB C UEJIBIO0 MPOBEPKU BKIIIOUEHUSI B HMX BCEX IMOJydaTeei
MYHHUIIMIIATHHON yCITyTH, BBIABISIET U YCTPaHAET IPUYUHEL, II0 KOTOPBIM MOJIy4aTenH
MYHUIUIATEHON YCIyrH He ObUIM BKIIFOUEHBI B BBIILIATHBIE JJOKYMEHTEHI.
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3.8.6. CdopmupoBaHHBIE  BBIUIATHBIE  JOKYMEHTHl  OANHCHIBAOTCS
CHELHAIMCTOM H JIOJDKHOCTHBIM JIMLIOM, Ha KOTOpPOE€, COIJIACHO JOJDKHOCTHOM
UHCTPYKLMH, YTBEp)KIeHHOM aupexkropoM LlenTpa, BO3j0XeHBl (QYHKIUM IO
KOHTPOJIFO 3a BBINNATOM  aJpecHOM IMOMONIW, M CKPEIUIAIOTCS I1edYaThio OTHea,
OTBETCTBEHHOT'O 332 OpTraHU3alUIO IPEeJOCTABICHHS MyHULUIAIBHON YCITyTH.

DJEeKTPOHHBIE CITUCKHM CKPEIUIIOTCS JIEKTPOHHON MOIMUCHIO AOJIKHOCTHOTO
nuua, Ha KOTOpO€, COIVIACHO JOJDKHOCTHOM MHCTPYKIUH, YTBEpPXXJIEHHOM
nupekTopoM LleHTpa, BO3OXKeHbl (QYHKUHH 0 KOHTPOIIO 3a BBIIJIATOM aJpecHOi
MTOMOIIIH.

3.8.7. BrimaTHbele TOKyMEHTHI B 3JIEKTPOHHOM BHJE U (WIHM) HA OyMaXHOM
HOCHTEJIE TTepeJaloTCs B KPEAUTHBIE OPTaHU3ali U B OPraHU3al[uy [IOYTOBOM CBSI3H.

3.8.8. CpenctBa Oromxera Troponckoro okxpyra «lopoxn Benropony
sagncistoress Ha cueT Llentpa. CornacHo 3akiIOYEHHBIM COTJIAIIEHUSM CpeICTBA
OroJKETa TOPOJICKOr0 OKpyra IIEpedyHCISIOTCS Ha pacyeTHble CYeTa KpeaUTHEIX
opranuzanuii U  ynpasieHuro @esepanbHON INOYTOBOM cBs3M benroponckoii
obnactu - punuany OI'VII «Ilouta Poccun» 1 ganpHeRero nepeyuciaeHus CyMm
aJpecHON TMOMOIIM Ha HMEIOIHecs y IoilydyaTeled OaHKOBCKHE cyeTa WIHM s
JaTbHEMIIIeN JOCTABKU I0JyYaTeNisiM Ye€pe3 OpraHu3aliu II0YTOBOM CBS3H.

3.8.9. Crreunianuct MO OKOHYaHUHU BBIIUIATHOIO NEPUOJIa U MOTyYEHUH OTYETOB
JOCTABOYHBIX OpraHM3alfii BBHINOJHSET CBEPKY HEOIIaThl IO KOJUYECTBY
nojy4areneil MyHHIIUIIANBHON yCIyrd u cymme. I1o pesynbraTaM cBepKH HEOILTATHI
COCTABJISIOTCS aKThl CBEPKM pPAacyeToB [0 BBIIUIATE agpecHOM ITOMOMIIH C
OpraHHU3alUsIMH [TIOYTOBOH CBSI3H.

3.8.10. MakcuMasIbHBIM CPOK BBIITOJHEHUS aAMHUHUCTPATUBHOW MpOLENYpPHI -
1C nHen.

3.8.11. KputrepueMm NpHHATUSA peLIECHUs SBISETCS IOJyYeHHE CIELHATHCTOM
[I0 BBIIJIATE JMYHOrO  Jeja MOoJyd4aTels C pelleHHEM O IIpeJoCTaBlIeHUH
MYHHOUIIAJIBHOM YCIYrH IIOCJI€ KOHTPOJS INPAaBUIBHOCTH OIpeNeNieHUs IpaBa
3asBHUTEJIS Ha MOJIyYeHUe aJ[peCHOM IIOMOIUM U ee pa3Mepa.

3.8.12. PesynpraToM aIMUHHUCTPAaTHBHOIO MEHCTBUS SBISETCS Iepejaya
BBIIJIATHBIX JOKYMEHTOB B KpPEIWTHBIE OpraHW3alliM W OpraHu3alMH IOYTOBOM
CBSA3H.

3.8.13. Cnoco6 ¢uxcanuu aIMUHUCTPATUBHOIO MAEWCTBHA: TIOArOTOBKA
BBHIIIATHBIX JOKYMEHTOB B JIEKTPOHHOM BHi€ U (WJIK) Ha OyMaXXHOM HOCHUTEJIE.

3.9. IlpekpaiiieHre BBIILIATHI aIPECHOI OMOIIIH.

3.9.1. IOpumuyeckuMm ¢akToM, SBISIOIIMMCS OCHOBaHHMEM IS Havaja
aIMUHHCTPATUBHOHN MpPOLEAYpPHI, SIBISETCS MNOCTYIUIEHHE OT Ipa)KiaH - Mmojiydarenei
aZipeCHOl TIOMOUM, a TaKXe OpraHusanui, B3auMolelcTBylonmmx c LleHTpom,
CBEIEHHI:

- 0 CMEPTH IpaxJaHHHa, a TaKXKe NPU3HAHUU €ro B YCTAaHOBJIEHHOM IOPSIAKE
yMEepIINM WUIH 0€3BECTHO OTCYTCTBYIOILINM;

- 0 BBIe3Jle TpaXJaHUHA Ha IOCTOSHHOE MECTO XXHUTEIBCTBa 3a Ipeaebl
ropoja benropona;

- 00 W3MEHEHUH I'pYMNIIbl HHBAIUAHOCTH 10 3PEHHUIO Ha TPYIILY HHBAJIUIHOCTH
IIC IPyrOMY OCHOBaHHIO;

- OKOHYaHHE CPOKa YCTaHOBJICHUS] HHBATUHOCTH.
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Tak)ke OCHOBaHHMAMHU JUIs TPEKpAlleHUs BBIILIATHl AAPECHOM IIOMOIIH
ABISETCS YCTaHOBJIEHHE (paKkTa HEIXOCTOBEPHOCTH CBEACHMI, MPEHOCTaBIEHHBIX
rpaXJaHMHOM AN Ha3HAueHus  aJpecHOH mnomomu, Jmb0  HU3MeHEeHHe
3aKOHOIATEIbCTBA, YCTAHOBUBIIIETO MYHULIMIIAIBHYIO YCIYTY.

B yka3aHHBIX Cily4asx BBIILIaTa aJpECHOM ITOMOILY IIpeKpaIiaeTcs ¢ Mecsla,
CIENyIOIEro 3a MeCsAlleM, B KOTOPOM HMEIHM MeCTO COOTBETCTBYIOIIHE
00CTOATENHLCTBA.

3.9.2. JlomxHOCTHO®E UL, OTBETCTBEHHOE 3a BBITIOJTHEHHE
aAMUHUCTPATUBHON TMpOLEAYpEl, OIpenenaseTcs MOOJDKHOCTHONM HHCTPYKIIMEH,
yTBep)KAeHHOU aupexTopoM Llentpa.

3.9.3. CnenuaiucCT 1o BBIIUIATE B CiIy4Yae HACTYIUICHUSI COOBITHUH, YKa3aHHBIX B
na. 3.9.1. Hacrosmero AIMHHHACTPaTUBHOIO  periaMeHTa, MPOU3BOJMT
IpeKpalieHye BRIIIIATEl B IPOrPaMMHOM KOMIUIEKCE.

3.9.4. CrieunainycT MO BBIIUIATE TOTOBUT PEHICHUE O MPEeKpallleHUH BBIILIATHI
aJipeCHOMl MOMOIIM M IIEPEAaeT €ro AODKHOCTHOMY JIMIYy, OTBETCTBEHHOMY 3a
IIPUHSTHE PELlCHHU.

3.9.5. CienpayiiCT MO BHIILIATE:

- KOppeKTupyeT 0a3y HCXOIs W3 J@aHHBIX, IOIY4YeHHBIX B COOTBETCTBHU C
.. 3.9.1. HacTosmero AQMHUHUCTPAaTUBHOTO PEIIaMEHTa | BBINOJHSET ONeparfy
IO MPEeKPAILECHUIO BBIIIJIATEI,

- IIOJIIHBAET PellieHHe O NPEeKpaIIeHUH BBIIJIAThI aAPECHOM NOMOIIH B JIMYHOE
JIeJI0 MOJTydaTens;

- HampaBiseT HU3BEllEHHe O IPEeKpallleHUM BBIIUIATBl AAPECHOH ITOMOIIU
OJIy4aTe 0 MyHUITUIAJIIBHON YCIIyTH ¢ yKa3aHHEM CPOKa IMpeKpalleHHs U MPUIHUHBI
IIpeKpalleHus BBIILIATHI.

B ToM ciydae, eciii OCHOBaHMEM Ui IPEKpallleHUs BBIIUIATHI aAApPECHOM
IIOMOIIM SIBJISETCS CMEpPTh NOJIydaTess WM €ro Iepee3j]] Ha IIOCTOSHHOE MECTO
KHUTENBCTBA B JPYroil paioH (ropoj), U3BELICHHE O MNpPEKpalIeHWH BBIILIATH He
HaIpaBJseTCA.

3.9.6. MakcUManbHEI CPOK BBIMOJIHEHUS aIMUHUCTPATUBHOU MpOIEAYpPHI -
3 pabouux aHs.

3.9.7. PesynpTaTOoM aAMUHUCTPATUBHOH IIPOLIEXYpPHl SIBISETCS NPHHSITHE
peleHusl O IIPEKPaIeHUH BhIIIIATHl apeCHON MOMOLIH.

4. @opMBbI KOHTPOJIS HCIIOJIHEHHA pPerjiaMenTa

4.1. OnucaHue MOCIEN0BATEIbHOCTH AEUCTBUM IIPH OCYIIECTBICHHH KOHTPOJIS
3a IPeJOCTaBIeHUEM MYHUITUTAIHGHOM YCITyTH.

4.2. Tekymuil KOHTPOJIb OCYIIECTBISETCS IIOCTOSHHO JOJKHOCTHBIMH
JUIIaMH, Ha KOTOpPBIE, COIVIACHO [OJKHOCTHBIM MHCTPYKIIUSM, YTBEPKIECHHBIM
aupexktopoM LleHTpa, BO3JIOXKEHBI (QYHKIHMH KOHTpOJL 3a  IIPENOCTaBlIEeHHEM
MYHHULMNAIBHON YCIIyTH MO Ka)KJ0H MpOoLEeAype B COOTBETCTBUU C YCTAHOBIEHHBIMHU
pErJaMeHTOM COJEpXKaHUEeM W CpOKaMM AEHCTBUH, a Takke ITyTeM MpPOBEIACHHUSA
nupektropoMm lleHTpa mHpoBEepOK HCIOJHEHHMS OOIDKHOCTHBIMM nuuamu IleHTpa
MOJIOXKEHU HacTOoALero AIMUHUCTPAaTHBHOIO perilaMeHTa, MHBIX HOPMAaTHBHBIX
npaBoBBIX aKTOB Poccuiickoit Menepanuu.
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JIiist TeKymero KOHTPOJS MUCIIONB3YIOTCS yCTHasl U IIUMCbMeHHas WHGopManus
IOJKHOCTHBIX JIMII, OCYIECTBISIONIUX PEerlaMeHTUpyeMble IEHCTBHS.

O cnyyasx M T[pUYMHAX  HapyIIEHUs CPOKOB M  COJEpKaHHUs
aJIMHHHCTPATHBHBIX NPOLENYP OTBETCTBEHHBIE 3a UX OCYLIECTBJIEHHE JOJDKHOCTHEIE
WA HEMEeIJICHHO HHGOPMUPYIOT CBOMX HENOCPEJCTBEHHBIX pPYKOBOAMTENEH, a
TaK)Ke OCYIIECTBIISIOT CPOYHbIE MEPHI [10 YCTPAHEHUIO HApYILIEHUH.

4.3. JomxHoctHele muna LlenTpa, mnpenocTaBisiompe MyHHUIUHOAIBHYIO
YCIIYTy, HECYT OTBETCTBEHHOCTH 3a COONIOJIEHHE CPOKOB U MOpSAKA PacCMOTPEHUS
3asBJICHMA M TMpPEeJOCTaBleHHs WH(QOpMalluu, pa3sMelleHus uHbopMauuu Ha
Oo(pHULMATTBHBIX CalTaX, JOCTOBEPHOCTh M IIOJHOTY CBEIEHUH, IPeIOCTaBISIEMBIX B
CBSI3H C IPEIOCTaBICHUEM MYHUIIMIIANIBHON YCIyTH.

4.4. KoHTpOdb 3a MOJHOTOHM M KadyeCTBOM IIPEAOCTaBIEHUS MYHHUIUIIAILHOMN
yCIyrH BKIIO4YaeT B ce0f NpPOBEJEHHE IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK,
BBISIBJIECHHE W YCTpPaHEHUE HapylLICHWH IIpaB rpaxAaH U IOPUAUYECKHX JIMII,
paccMOTpeHHe, TNpHUHATHE pEIleHUH M MOArOTOBKY OTBETOB Ha OOpallleHHs
3asBUTENIeH, colep)KallMe OSkajnoObl Ha peweHus, AedcTBus (Oe3pmelicTBue)
JOJDKHOCTHBIX JiuL| LleHTpa.

4.5. TIpoBepku OCYIIECTBISIOTCS IJIAHOBO - HA OCHOBAHHWH IMOJTYTOAOBBIX HJIH
roJOBBIX IUTaHOB paboTel lleHTpa, a Takke BHEIUIAHOBO - IO KOHKPETHOMY
oOpallleHUIO 3asiBUTEI.

[leproguYHOCTh IIPOBEICHUS IIPOBEPOK YCTAHABIUBACTCS AUPEKTOPOM
Lentpa.

4.6. Tlo pesynpTaTaM IpOBEPOK B Clly4yae BBIABICHHMS HapylleHUH IpaB
rpakJad W OpraHM3alMi BUHOBHBIC JIMIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
MOPSAJIKE, YCTaHOBJIEHHOM 3aKOHOAATENLCTBOM Poccuiickon Penepanum.

4.7. Jlnd DpoBeNeHMs IIPOBEPKM CO3JAaeTCsl KOMHCCHS, B COCTaB KOTOpOM
BKJIFOYAIOTCA JOJDKHOCTHBIE uia LienTpa.

[TpoBepxa OCYIIECTBIAETCA Ha OCHOBaHUH COOTBETCTBYIOLLIUX
pacropsIuTeNbHbIX JOKYMEHTOB JIHOO B COOTBETCTBUHU C IPaPUKOM.

Pesynbrathi npoBepkH OGOpMISIOTCS B akTe, B KOTOPOM OTMEYaroTcs
BLISBIIEHHBIE HEJOCTATKHA U NPEIOKEHUS 110 UX YCTPaHEHHIO.

AKT TNOJITUCHIBAIOT NpeACeNaTeb U YIEHb KOMUCCHH.

IIpoBepsieMble IOJDKHOCTHBIE nHLIA IleHTpa mNOA NOANUCH 3HAKOMATCS C
aKTOM, II0CJI€ YEro OH ITIOMEIAeTCs B COOTBETCTBYIOIIEE HOMEHKIIATYPHOE JIENO.

5. locyneGHbli (BHecyJeOHBIH) NOPAAOK 00:KaJI0BaHUsI pelIeHHi U
neiicTBuiil (0e3geHCTBHSA) Oprana, NpeA0CTaABAAIONIEr0 MyHHIHNAIbLHY IO
YCJIYTY, a TaK#Ke JOJKHOCTHOIO JIHIA OPraHa, NpeaoCcTaBISIOIEro
MYHHIHNAIbLHYIO YCIYTy
5.1. 3asButenp BHpaBe 00XXajoBaTh pelLIEHUs, TIPUHATBIE B  XOJ€
TpeOCTaBIeHNs] MyHHUIIMIIAIBHOW yCIyru, AeictBus (Oe3nelicTBre) HODKHOCTHBIX
vy LleHTpa B yIipaBiieHHEe COLlMaIbHOM 3aIUThl HACEJIEHHs] aAMUHUCTpALH ropoja
Benropona B tocyieOHOM IOpSsIIIKE.
5.2. 3asBUTENL MOXET OOpaTUTBCA C XaloOoO#l, B TOM 4MClie B CISIYIOLINUX
cIIyqasx:
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- HapyllleHHe CpOoKa PETUCTpallM{ 3alpoca 3asBUTENS O IPeIOCTaBIEHMH
MYHHULUIIAIBHON YCIIyTH;

- HapyIIEHUe CpOKa MPeJOCTaBICHUS MyHULMIIAIIBHOMN YCIyTH;

- TpeboBaHMe y 3asgBUTeNs [JOKYMEHTOB, He MpPeLyCMOTPEHHBIX
HOpPMAaTUBHBIMHM I1paBOBBIMU akTaMu Poccuiickoii Penepanuy, HOpMaTUBHBIMH
NpaBOBBEIMH akTaMu cyOBekToB Poccuiickoii ®Dexnepanvu, MyHUIHIIATBHBIMH
IPaBOBBIMH aKTaMU JUIsl IPEeJOCTABICHUS MyHUIUITATBHON yCIIyTy;

- OTKa3 B NpPEeJOCTABICHUN MYHHIWIIAIBHON YCIIYTH, €CIH OCHOBaHHs OTKa3a
He TpeyCMOTpPeHBI (eaepabHBIMU 3aKOHAMH W IPUHSATHIMU B COOTBETCTBHH C HUMH
HHBIMH  HOPMATHBHBIMM  IIpaBOBBIMM  akTaMu  Poccuiickoit ~ ®egmeparnuy,
HOPMAaTHBHBIMM IIPaBOBEIMM aKTamMu cyOBekToB Poccuiickoit ®emeparumy,
MYHHIMITAJEHBIMU IPABOBBIMU aKTaMH;

- TpeboBaHHe C 3asBHUTENs] NPU IPEJOCTaBICHUU MYHHIHUNAILHOM YCIyrH
IUIaThl, HEe IMpPeLyCMOTPEHHON HOPMAaTHUBHBIMU IIPAaBOBBIMH aKTaMH POCCHMCKON
®denepauyy, HOPMaTHMBHBIMM IIPaBOBBIMM aKTaMH CyOBeKkTOB Poccuiickoii
denepalyiv, MyHHLIUNATEHBIMY IPABOBBIMH aKTaMU;

- otka3 lleHTpa, nomkHocTHOro suma LleHTpa B HcnpaBieHUH AOIMYIIEHHBIX
OIIEY4aTOK U OMHUOOK B BHIJAHHBIX B pe3yJbTaTe NMpPeJOCTaBICHHS MYHHIIHIAILHON
yCIIyT JOKyMEHTax J100 HapyIIeHHWE YCTaHOBIEHHOIO CPOKA TAKUX UCIPaBJICHUN;

- OTKa3 B IpHeMe JOKyMEHTOB, MPEAOCTaBIECHHE KOTOPBIX IPEeIyCMOTPEHO
HOPMAaTHBHBIMHM IIpaBOBBIMH akTamu Poccuiickoil ®enepanuy, HOpPMAaTHBHBIMH
MpaBOBBIMH aKTaMH cyObekToB Poccuiickoii ®@exepanuy, MyHHLIUIAIBEHBIMH
IPAaBOBBIMH aKTaMH JUIS IPEJOCTABICHUS] MyHHULMIIATBHON YCIIyTH, Y 3asIBUTES.

5.3. Xanoba momaeTcs B IUCBMEHHOW ¢opme Ha OyMaKHOM HOCHTEIE, B
snexTponHoit gopme B LleHTp. XKanoObl Ha pelleHMs, MPUHATHIE PYKOBOAUTENIEM
IlenTpa, NOJAIOTCS B yNpaBICHUE COLIMANBHON 3aIUMTBl HACENeHUs aIMHHUCTPAIUH
ropogna benropoza.

XKano6a MoxeT OBITH HampamjieHa IO IIO4Te, C HCIOJB30BAHHEM
UHQOPMALIMOHHO — TeNeKOMMYHHKalMOHHOH ceTH «MHTepHeT», OQHUIHMAIBLHOrO
caliTa opraHa COIMaJIbHOM 3aIllUTHl HACEJIEHUS, €IMHOT0 IOpTaia roCydapCTBEHHBIX
M MyHMIMIOANbHBIX  yciuyr  (dyHKuui) 5100  pEerMoHANBHOrO  IopTania
roCyJapCTBEHHBIX U MyHUIIMIIANBHBIX YCIyT benropoackoil o6macTy, a Takke MOXeT
OBITh IPUHATA HA TUIHOM IIpHEMeE 3asBUTEIS.

5.4. XKanoba moanexxut o0A3aTeNbHON perucTpaldd B TEYeHHE TPeX AHEH c
MOMEHTa ee NocTyIieHus B LleHTp.

5.5. Xano6wl 3asBuTeneilf, NofaHHblE B MUCBMEHHON ¢opme mau B ¢dopme
3JIEKTPOHHOTO JOKyMeHTooOopoTa B LleHTp, ocTarorcs 06e3 paccMOTpeHus B
CIIeIYFOIUX CITydasiX:

- B xajnobe He yka3aHbl ¢aMHIIUS TpaXAaHWHA, HAMpaBHBIIETO XalloOy, H
[IOYTOBBIH aJipec, M0 KOTOPOMY JOJDKEH OBITH HalpaBJieH OTBET;

- B xaimobe conep)karcs HELUEeH3ypHble JUOO OCKOPOWTENbHBIE BBIPaKEHMS,
yIPO3bI )KU3HHU, 3MOPOBBIO U MMYILECTBY JODKHOCTHOTO JIMIIA, & TAK)KE WICHOB €0
cempu (kanmoba ocrtaercs 0e3 pacCMOTpeHMs, IIPH ATOM 3asBUTENIO COOOIIAeTCs O
HEJIOMYyCTUMOCTH 3JI0yHOTpeOIEeHUS IIPAaBOM );
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- TEKCT XajJo0bl He moanaeTcs MPOYTEeHUIO (OTBET Ha Xxajoly He JaeTcs, OHa
He TOUIEXXHT HANpaBJIEHHUIO Ha PACCMOTPEHHE, O YeM COOOIaeTCs 3asABUTENIO, €CIIH
ero (paMuJIMs ¥ IOYTOBBIH afipec MOANAI0TCs IPOYTEHHUIO).

5.6. OcHoBanmeM JUIsi Hadaja Ipouenypsl AocyAeOHOro (BHecyneOHOTO)
obxxanoBanus neiicTBuil (Oe3neiicTBUS) NOMKHOCTHBIX JHI] LleHTpa, OTBETCTBEHHEBIX
3a IIPeJOCTaBIeHNEe MyHULMIIANbHOMN YCIIyTH, ABISETCA [101a4a 3asBUTENIEM JKaJIOOBI.

5.7. Xanoba momkHa coaepKarh:

- HaMMEeHOBaHHWE OpraHa, IPEeJOCTaBAIOMEr0 MYyHHUIMNAIBHYIO YCIYTy,
(GaMWINIO [JOJDKHOCTHOIO JIMIA OpraHa, NpeAOoCTaBISIOEr0 MYyHHIMIIAIbHYIO
yCIIyTy, peleHns U aedcTBus (6e3aeicTBrEe) KOTOPHIX 00XKaIyIoTCs;

- (aMIIHIO, UMS, OTYECTBO (IIpU HAIUYUH), CBEIEHUS O MECTe >KMTENIbCTBA
3agBHUTENA — (PU3UYECKOro JIUIa, TUOO0 CBEACHUS O MECTe HAXOXKACHUS 3asBUTEISN —
IOPUINYECKOTO JIMIA, a Talkke HOoMep (HoMmepa) KOHTAaKTHOro TeledoHa, ajpec
(ampeca) >IEKTPOHHOM IOYTHl (IPM HAJWYKM) W MOYTOBBIH aJpec, MO KOTOPBIM
JI0OJKEH OBITH HAIpaBJIeH OTBET 3asBUTEIIIO;

- cBefieHUsd 00 oOkallyeMBIX pelleHHsX, JeHCTBHAX (Oe3ledCTBHM) opraua,
IIPEIOCTABNAIOIIEI0 MYHUUMNAIBHYIO YCIYry, IOJDKHOCTHOTO JIMIla OpraHa,
NPEeJOCTaBISIONIET0 MyHHUIUIIANBHYIO YCIYTY;

- JIOBOABI, HA OCHOBaHUHU KOTOPHIX 3asBUTENb HE COIJIaCEH C pEIIeHHEM U
neiictBueM (Oe3nelcTBUEM) OpraHa, NpefoCTaBISIONIEr0 MYHHUIMIIAIBHYIO YCIIYyTy,
IOJDKHOCTHOTO JIUI@ OpraHa, IpeIoCTABIISIONIEr0 MyHUIIMIIATBHYIO YCIIYTY.

5.8. 3agBuTeneM MOryT OBITH NpEACTaBIEHBl JOKYMEHTHI, IOITBEPXKIAIOIINE
JIOBOJIBI 3agBUTENA, TMO0 UX KOIMH.

5.9. XKamoba, mnocrynuBmas B LleHTp, MNOMIEKHUT PaCCMOTPEHHIO
OOJDKHOCTHBIM JIUIIOM, HaAEJEHHBIM ITOJTHOMOYMIMH IO PacCMOTPEHHIO Xajiod, B
teyeHue 15 paboumx nHeit co JHA ee perucTpaluy, a B cIydyae 00)KaloBaHMs OTKas3a
Ilentpa, nomkHOCTHOrO JNHna LlenTpa B npueMe NOKYMEHTOB y 3asBHTeENS 06O B
HCIOpaBJIeHUU [OMYIIEHHBIX ONEYaTOK M OLIMOOK MJIM B ciydae oOKajloBaHUsA
HapyllIeHHs] yCTAaHOBJIEHHOIO CPOKa TaKUX HCIpaBIEHUH — B TeueHue 5 paboumx
JIHEW CO IHS €€ perucTpalui.

5.10. Tlo pe3ynbTatam paccMOTpeHus >XanoObl LleHTp mpuHHMaeT oAHO 3
CIIeAYIOIIHX PELIECHUA:

- YIOBJIETBOPSET Kanody, B TOM 4ucie B GOpMe OTMEHBI IPUHSATOrO PeLICHUS,
WCIIpaBiIeHUsl JOMylleHHbIX LIeHTpoM omedarok M OWHOOK B BBIJAHHBIX B
pe3yJibTaTe NPeJOCTaBIeHUS My HUIIMIIAJIHOM YCIyry JOKyMEHTaXx;

- OTKa3bIBaeT B yIOBJIETBOPEHUH XKAJIOOBI.

5.11. He nmo3gnee ogHoro pabouero AHs, CIEOYIOIIEro 3a JAHEM IPUHSITHSA
pelIeHus, 3asBUTENIO HAMNpaBseTCs MOTHBHPOBAaHHBIA OTBET O pe3yjbTarax
paccMOTpeHHUs Kajno0bl B IUCEMEHHOH (opMe 0 NMOYTOBOMY afpecy Wid B dopMe
3JIEKTPOHHOTO JOKYMEHTa IO aipecy 3JIEKTPOHHOI MOYThI, YKa3aHHBIM B XKajo0e.

5.12. B cimydae ycTaHOBIEHHS B XOJ€ WJIM MO pe3yibTaTaM PacCMOTPEHHS
XamoObl TPHU3HAKOB COCTaBa aJMHUHUCTPATUBHOIO MPAaBOHAPYIIEHHS WU
IPeCTyIUIEHUs] JOJDKHOCTHOE JIUIO, HaJeleHHOE MOJIHOMOYMIMHU MO PACCMOTPEHUIO
Xayi00, He3aMeNIUTENIbHO HallpaBIsieT UMEIOIIMECs] MaTepUallbl B YIIOJHOMOYEHHEIE
OpraHsl.
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5.13. 3asBuTenu BIpaBe O00XajloBaTb pelICHHS, MPHUHATHIE B XOJe€
IpefoCTaBiI€HUs  MYHULMNOAIBHOM  YCIIyI'd, JEHCTBUSA WIH  Oe3neiicTBHE
JOJ>KHOCTHBIX JIML[ OPraHoOB, YYaCTBYIOIIMX B OKa3aHUU MYHULUITAIBHOU YCIIYTH, B
Cy1eOHOM TIOpsIJIKE.

HavaabHUK ynpaBJ/ieHHS] COMAJIbLHOMN
3alUThI HACeJICHHS] AAMHUHUCTPAHHA
r. bearopoaa C. Copoxkuna

= f?{
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IIpunosxenune Ne 1

K aAMHHHCTPATHBHOMY perjiaMeHTy

NpeAocTaB/IeHHs MyHHIIMNAJAbHOM yciIyru

10 OKA3aAHHIO a/IpeCHOH NOMOImMM
HHBAJIHMIAM 110 3PCHHIO, 4 TAKKE CeMbSM,
BOCIHMTLIBAIOIINM /IeTeH-HHBAJIHUIOB,
HHBAJIMHOCTE KOTOPBIX CBSI3aHa C

3aboJieBAHHEM IO 3pC€HHIO, NJIA BO3MCINCHMA

pacxogoB a00OHEHTHOI IVIATHI 32 PagHo

Caenenus 0 MecTe HaXoxkAeHus, rpajguxe padorsl MBY «lleHTp conmaabHBIX

BBIILIAT, 4 TAKKE HOMePa Te1eOHOB 1A CNIPABOK, agpeca opuunaaibHbix UHTEpHET-

CAMTOB H 3JIEKTPOHHOM NMOYTHI YNIPABJICHHA CONUAILHON 3aMATHI HACEJICHHSA
aJMMHUCTpauuu r. bearopoaa

1 2 3 4 5
MBY «llenTp counanpHpIx BeIUIAT» (csvbelgorod@mail.ru)
1 Hupektop MBY «Llentp Yn.Kuszs 33-30-83 Cpena 10.00 - 13.00
COIHAJILHBIX BBIILIATY Tpy6enkoro, 62 IIsarauna 10.00 - 13.00
2 Ionenensaux 9-00-13-00
Havanepuuk otaena, Vi Kasss Bropuuk 9-00-13-00
MPEAOCTABIISIOIIETO Tpy6emxoro, 62 33-36-63 Cpena 9.00 - 18.00
MYHHIUTAIBHYIO YCIYry ’ Iarauna 9.00 - 18.00
ITepepris 13-00-14-00
3 [Mpuemnas MBY «llentp Vn.Kus3s 33-30-83
COIHAJIbHBIX BBIILIAT) Tpy6erkoro, 62
4 33-43-05 IMonenensuux 9-00-13-00
., Bropruk 9-00-13-00
Otaen, npeAoCTaBIAIONINT V. Kuszs 32-61-61 C 9.00 - 18.00
MyHHUIUNAIBHYIO yciayry | Tpy6Gemxoro, 62 33-43-07 peaa . )
ITsatanma 9.00 - 18.00
Ilepepeis 13-00-14-00
YnpapieHue CONMaTbHOM 3alUTHI HACETICHUS aIMUHUCTPAIIMH
r. bearopoaa (socbel@mail.ru, http://www.socbel.ru)
1 I V. Kasizs (4722)
premias Tpy6enkoro, 62 |  33-35-60
HudpopmanuorHo- V. Kasss (4722) Exenmenrio ¢9.00 zo
2 . 18.00
KOHCYNBbTaTHUBHEIN LeHTp | Tpy6Gerkoro, 62 33-35-93 Tepepois ¢ 13.00 zio 14.00

S k.
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IIpuioxenne Ne 2
K aAIMUHMCTPATHBHOMY PerJIAMEHTY NPeJ0CTABJEHUNA
MYHHUHNAJNLHON YCIYrd M0 0Ka3aHHI0 aApecHoli noMomH
HHBAJHAAM MO0 3peHRI0, 4 TAKXKE CeMbsIM,
BOCNIHUTLIBAKIIIUM IIeTeﬁ-HHBaJ'IHJJOB, HHBAJMHIHOCTh
KOTOPLIX CBA3AHA € 3a00/1eBAHHEM O 3PEHHI0, AN
BO3IMEUWICHHUS pacxoaoB aGoHeHTHOM NIAaTHI 32 paauno
B otaen no Beiruiate nocoOuii, kKoMreHcauuii
MBY «lleHTp conpaabHBIX BBITLIAT»
«DOPMA»
oT

npoxuBarouiero(el) no agpecy:

KOHTAKTHBIH TeJl.:
NacropT cepus HOMeEp
JaTa U MECTO BbIJAaUH

JiaTa poxAeHUs

3asB/IeHHe 0 NPeJOCTABJICHHH MYHHIHIAJIBHOM YCJIyTH.

Ipoury mnpemsocTaBUTh aApecHylO T[IOMOINb WHBAIMIAM IO 3PEHHIO, a TakKe CEeMbiM,
BOCTHUTHIBAIOIMM JIETEH-HHBAIHIOB, HHBATHIHOCTE KOTOPBIX CBS3aHa C 3a00JieBaHUEM MO 3PEHHIO, VIS
BO3MEILLEHHS PacX00B aDOHEHTHOH IJIATHI 3@ PA/IMO.

K 3asgBneHHIO NMpHIIaraiw:

Ne HanmeHOBaHHE JOKYMEHTOB OTtMeTKa 0 nipencTaBIeHIN Komiuectso
/n MOJUTMHHHKA HIH KOTIHH 9K3EMILUBIPOB
1.

2.

3.

A npenmynpexkaen(a) o6 OTBETCTBEHHOCTH 3a TMpPEAOCTAaBJICHHE [JOKYMEHTOB C 3aBE€AOMO HEBEPHBIMH
CBEICHHAMH.

JleHexHble BHITLIATHI NPOLLY ITPOU3BOLUTH YEPE3:

a) otaenieHne deaeparbHONH OYTOBOM CBA3H
0) GUHAHCOBO-KpEAUTHOE YIPEIKACHUE B OTACICHHE

Neotzenenus u ¢punuana

[Mesmesorocwera [ | | | | [ | | [ [[T [ [ [ [ | [ TT]

« » 20 roja MOAIHUCH
Pacrmiicka — yBegomneHue

3asiBJICHUE IP.

PerucrpaunoHHbIi HOMEp [Ipunan
3asBJIEHAS
Jata npuema 3asBJIeHHS Hoanucn
CNEHAJIHCTA
(nuHus oTpe3a)
Pacnucka — yBenomiexue
3asBieHHE Ip.
Perncrpanyonssiii Homep IIpunsn
3asBJICHHA
Jara nprema 3asiBJIeHHA Iloanuen
CHenHAInCTA

JlaTa NOBTOPHOTO MOCEMIECHHA
Howmep Tenedona
Pexxum paboTsr
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A,

(dbamuust, UMs1, OTHECTBO)
npoXuBaromKi (-as) no agpecy:
3aperucCTPpUPOBAHHBIHN (-as) MO aJApeCy:

(HaHMeHOBaHHe AOKYMEHTA, YAOCTOBEPAOUWICTO JINHHOCTD, JaTa H MECTO €ro BbIIIa‘lI/I)
NOATBEPIKAAKO, YTO BCA NPENOCTABICHHAA MHOIO HH(bOpMaHHﬂ SBJISAETCS MOJIHOM M TOYHOII.

CornaceH (cHa) Ha 00pa6GOTKy yKa3aHHBIX MHOH NEPCOHAJIBHBIX JaHHBIX onepatopoM MBY «llenTp
cotmanbHbIX Bbiuiat (r. benropon, yia. Ku. Tpy6eukoro, A. 62) ¢ Leabplo pealu3aliid Mep COLHATLHOM
MOAAEPXKKH, PELICHUsS BOIPOCOB COLIUATIBHOTO 00CITy)KUBAHHS.

He Bospaxaio npotuB mnomydeHus MBY «lIeHTp cOUMaJBHBIX BBIUIATY Y TPETHHUX JIMI
(opraHu3aluii, TeppUTOPHATILHBIX OpPraHoB (e/epanbHEIX OpPraHOB MCIOJHMTENBHON BIAacTH W Jp.)
JIOTIOJTHUTENIBHBIX CBEICHUH.

IepeueHr nelicTBHIf ¢ MepcOHANbHBIMU JaHHBIMH: BBOA B 0a3dy AaHHBIX, cMellaHHas 0OpaboTka,
nepefaya IOPUAMYECKUM JIMI[aM Ha ocHoBaHMM CornameHuii ¢ coGmofeHHeM KOH(HUAEHLHATBHOCTH
niepeiaBaeMbIX JaHHBIX, KaK C HCIOJIb30BAHHEM CPEACTB KPUITO3ALUHTBI, TaK U 06€3 HX MPUMEHEHHUS.

Cpox 1M YCJIOBUA MpeKpalieHus 06paboTki NEPCOHANBHBIX JaHHBIX: JTMKBUIALMS ONepaTopa.

IMopsaok or3piBa corjlacusi Ha 0oOpabOTKy NEPCOHAIBHBIX AAHHBIX: HA OCHOBAHHMH 3asBJIEHUS
cyOBeKTa NepcoHaNbHBIX JaHHBIX.

Jara noaInuch

=" %m¢/
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Ipnioxenne Ne 3

K aIMHHHCTPATHBHOMY perJIaMeHTy

NpeoCTaABJEHHS] MyHHIIUNIATBHOM yCJIyra
10 OKA3aHHIO APECHOIi MOMOIIH

HHBAJIH/AM 110 3PEHHIO, a TAKIKE CEMbIIM,

BOCIIMTBHIBAIOIINM JeTeii-HHBAIH/I0B,

HHBAIHIHOCThL KOTOPLIX CBAI3aHA C
3200./1eBaHHEM I10 3PEHHIO, 1JIsl BO3MEIMeHHs
pacxoa0B a00HEHTHOM IJIATHI 32 paaNo

BJok- cxema NMpeaoCTABJICHHSA MyHPlllﬂﬂaJleOﬁ ycayru

1. IlpueM U perucTpalys JOKyMeHTOB, HEOOXOAUMBIX IUIS MpeJoCTaBIeH s
MYHULIMITAJIbHOM YCIIYTH:
v

a) muuHo B LleHTp;
0) ouTOBBIM OTIpaBJIeHHEM B aapec LleHTpa;
B) yepe3 «IlopTai rocy1apCcTBEHHBIX X MyHUITUIATILHBIX YCIyT
benroposckoii obnacta».

Hanuune Bcex HEOOXOAUMBIX JOKYMEHTOB, X HaJAJexKallee
oopmieHHE U OTCYTCTBHE APYTHX OCHOBAaHHUH I OTKa3a

K / v

2. BBoz B mporpaMMHBIH KOMILIEKC 8. Ipunsitie permenus o6
CBEJICHUI O NoJIydarene MyHUIIUITAIBHON OTKA3¢ B IPeJ0CTaBIEHAH
ycnyra MyHHLMIIAIEHOR YCIYTH C

v YBEIOMIICHHEM 3asBUTENS 00
3. KOoHTpOJIb TPaBHIIBHOCTH OTKaze
IIPEAOCTABICHHBIX JOKYMEHTOB

v

4. IlpuHATHE pElICHUs O IPENOCTaBICHUH
MYHULHMIIAIBHON YCIYyTH

v
5. ®opMUpOBaHHE JTHYHOTO JA€ila
MOJIy4aTeist

v

6. Opranu3zanys NepevrcIcHus aipecHon
OMOMIH

v

7. IlpexparieHue BRILIATH aAPEeCHOM
TTOMOIITA
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IIpunosxenune Ne 4
K aIMUHHCTPATHUBHOMY PerjaMeHTy
npeJocTaBJeHUs My HHUHIIATBHOM YCJIyTrH
110 0KA3aHHIO aJAPECHOI MOMONIIH HHBAJIHAAM
10 3PEHHI0, a TAKIKE CEMbSIM,
BOCNHMTLIBAIOIINM JeTeii-HHBAJIU/I0B,
HHBAJHMIHOCTH KOTOPBIX CBA3aHA C
3200JIEBAHHEM 110 3PEHHUIO, JJISI BO3MeEIMIEHHS
pacxonoB a0OHEHTHOI IJIaThI 32 paano
«DPOPMA»

MBY «lleHTp cONMaAbHBIX BBILIAT»

IIpoTokoa

N | e
narta | ———mmm————m—m——————

PeweHnue
I'p.

(bammnmsa, uMs, OTUECTBO)

NocradH-e amgMmMH. I'. Bernropoma ot 03.10.2005

ApnpecHas moMomb MHB. No 3peHmwo (50% omr. pammo)
(Buno nocobusa)

T'pynna MHBaJIMOHOCTY

1. Ha3HauuTb aIpeCHY© [1OMOllb
Bo30OHOBUTE BHILJIATY
EHMHOBpeMeHHaH CyMMa | —————— HeT -—-———-—

ExemMecsauHas cymMma
C
1o

2. OTrkas3aThb B HalHadeHUM ocodbms

3. IlpekpaTuUThb BHILUIATY nocobus

JnueBoy CYET OTKPHT,
V3MEHEHVA BHECEHH
“““““““““““““““ HauaJbHMK OTIesa

noaonmce

@’% % @cuw//
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IIpnnoxenne Ne 5
K aIMHHHCTPATHBHOMY PErjIaMeHTy
NpeJocTaBACHHA My HHITHIIAIbLHOM
YCJIYrd 10 OKa3aHHI0 aJPEeCHOM NoOMOmH
HHBAJTH/IaM [0 3PEHHIO0, 4 TAKIKE CEMbAM,
BOCIIHTHIBAIOINUM JIeTeli-HHBAJIHIOB,
HHBAJMIHOCTb KOTOPBIX CBA3aHA €
3a00/1eBaHHEM 110 3PEHHIO, 115
BO3MeELIECHHUA Pacxo10B a00HEHTHOM
IJIATHI 32 PAAHO
«DOPMA»

Pemenue 06 oTkaze B npeaoCcTaBJaCHMH

Ne oT

I'p.

(dhaMunus, UMs1, OTYECTBO 3aABUTEIA MOJTHOCTHIO)
MPOXHBAIOWIMHA(1IIas) N0 afpecy

(anpec 3agBurens)
OGpatwiics (Jiack) B

(HauMeHOBaHHE OpraHa COLHAIBLHOMN 3alUMThI HaCEICHHUS)
3a Ha3HAYECHHEM

(HauMEeHOBaHHE MYHULIMIIAJIBHON YCITyTH, 3a Ha3HaUYeHUEM KOTOopoi obpallancs 3asBUTEIb)
3asBJICHHE MPUHATO " " 20 rojaa
 3aperucTpupoBano Ne
IMocne paccMoTpeHus 3asBICHUA

(HauMeHOBaHKHe MYHHLMITAJIBHOM YCITYTH, 32 Ha3HauUeHHeM KOTopoi ofpatuaics 3asBUTENb)

TMPUHATO PEIICHHEC 00 oTkaze B NnpeaoCTaBJICHUHN

(npnqm{a OTKa3a B Ha3HA4YCHUHU M}'HHLIPIHEUTLHOFI YCIyru co CCBUIKOH Ha LxeﬁCTBy}omee SaKOHOIlaTeJ'IBCTBO)

3asBuTeNnIO BO3BpalliCHbl JOKYMEHTBI, NPCACTABICHHBIC U1 Ha3HAUCHHA

Ne HanmeHoBaHME JOKYMEHTOB OtMmeTKa O IpeICTaBIeHHH Konnyectro
/i HOUTUHHHKA WA KOTTUH 3K3EMILISPOB
1 2 3 4
1.
2.
3.
JloKyMeHTHI 3aBUTEIO HanpapieHsl ' " 20 roaa ucx. Ne

(noanuck HavalbHHUKA OTAENA)

ML.IL.



