AJMHHUCTPAUHSA TOPO/IA BEJITOPORA

MNMOCTAHOBIOTEHMWE
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O0 yrBepxkaeHdH
AIMHHHCIDATHHHOIG persiaMenTa mo
APEeI0CTABJISHHI0 MYHHIHNAIbHOH
yeayrn «llpegocerapieine suapix
IOMEIEHHHA N0 AOTOBOPY
KOMMcepuecKkors naiivia (apenasi)
MYHHUHIAILHOI0 >KHJIHIIHOT0 GOHI2
KOMMCPYECKOTO HCNOALIOBAUHA»

B gemax peanuzaunu DepepanvHoro zakona ot 27 wmons 2010 roma
Ne 210-®3 «O6 opranusaluy [OpPeAOCTaBAeHUS TOCYJApPCTBEHHBIX U
MYHHUITMIIATBHBIX YCIyD», [OCTAHOBICHUA aaMHHHCTpanuy ropoua benaropona
or 15 gexabpa 2014 roga Ne 245 «O0 yTBCp#/ACHUH MOPIIKOB pa3paloTKH H
yTREPH AEHNA aAMHHUCTPATHBHBIX PETIAMEHTOB ¥ SAHHBIX CTAHAAPTHIHPOBAHHEBIX
TpeGOBaHUY K NPCAOCTABICHHIO MYHULMNANBHBIN YCOYD TOPOACKOTO OKpyra
«l'opoa bearopoa» no ¢ TaHOBJAA !

1. YTBepauTb aAMHHUCTPATHBHBEIR periiamMeHT T0 TMPeIOCTaBleH o
mysruunansHoll yenyru «lIpenocrasienyie wHIBIX TMOMEMUEHHA TO HOTOBOPY
KOMMeEpHeCcKkoro nafima  (apenipl)  MyHUIHNANLIIorD  SKWIHnLoro  GoHxa
KOMMEPYECKOT0 HCTIONIB30BaHUM (IpHUiaraeTcs).

2. TIpH3HATL YTPATHBUIMMH CHIY TIOCTAHOBICHKA aIMWIIMCTPALIHU Topona
Bbenropoaa:

- ot 03 oktabps 2014 roza No 188 «O0 yTBepkIeHUH aIMHHUCTPATHBHOIO
perjJaMeHTa NpeJOoCTaBICHHA MYHHMUHNANBHOH YCNyrM MO IpPeXOCTABICHHIO
KMIBIX  ITOMenieHMH TIO  JOroBOPY  KOMMEPYECKOTO  HalMa  {apeHmbi)
MYHULUMAIBHOrO JKIVIMITHOTO (POHAA KOMMEPYCCKOTO HCITONbL30BAHUAY;

-or || mona 2016 roga Ne 118 «O BHeceHHH U3MEHESHHI B ITOCTAHOBIICHUE
aAMHHACTpandu ropoga benropoga ot 03 oxrsabps 2014 rona No 188».

3. VYupasneuwio no BzamMoneiicreaio co CMH aJIMHHUCTPALHHA
ropona  (PycmuoBa JLA.)  obecneunTs  omyONHMKOBaHHE  HACTOSIIETO
MOCTAOBIEHHA HA OPUUMAILHOM CalTe OpraHOB MECTHOTO CAMOYIIPABISHH



ropona Benroposaa B HH(pOpPMaLMOHHO-TEJIEKOMMYHMKAlIMOHHOH ceTH MHTepHerT.
4. KOHTpOJb 34 UCIOJHECHHEM IIOCTAHOBICHUS BO3JIOXKUTH Ha 3aMECTHUTEIs

[JiaBbl aAMHHHUCTPAlMM TOPOJA II0 CTPOMTENBLCTBY, TPAHCIOPTY H >KHUIIHIIHO-
KOMMYHAIBHOMY X03sHcTBY Beperennukosa B.B.

WudopMaLuio 0 X0o€e UCIIOTHEHHs ITOCTAHOBIIEHHUS] ITPE/ICTABIIATE €XeroaHo
o 1 mapra.

I'masa aamuuuchaimn
ropoaa bearopojxa : K.Ilosexaes



YTBEPKIEH
NGCTANDBJENHEM ATMUHHCTPANMH
ropoaa hearopoaa

« 7 767 2017 roma Mgf_é_:;z

AJIMHAHHUCTPATUBHBIU PEIJIAMEHT
no NpeIocTABICHHI0O MYHHUHNAJNBHOH YCIYrH
«IlpexocTraBienne sKkNIIBIX NOMEMEeHA M0 TOroBOPY KOMMeEpPUecKoro Haiima
(apenanl) MYBHIHIIANLHOTO KAMTHITHOTO (O1IAa KOMMEPUYECKOTo
HCIMTIOJIBE30BAHH A »

1. O6mue nonoxenns

1. TIpeaMeT peryinpoBanus agMUHHCTPATHBHOIO PETIIAMEHTA.

AIMMHHCTPATHBHBIN PErJIaMEHT 10 TIPEAOCTARICHHI MY HUIMIATEHON YCIYTH
«[IpcoocTaBieHNe  SKWIBIX — TIOMELIEHMH 10 JOTOBOpPY  KOMMEPYECKOIo
HaiMa  (apeHibl) MYHHUHOAIBHOTO  SKHIHOHOIO  (hoHJId  KOMMEPYECKOro
¥CIO/Ib30Baus» (lanee - aJIMUHMCTPAaTHBHBIH PETNaMeHT) YCTAaHABIMBAET CPOKH,
NOCIIE/IOBATENBHOCTH,  LOPAJOK  NDPEIOCTARIeHUA MYUULIHIATBHOR YCIyrH |
CTaHIAPT IPEAOCTABICHHA MYHHLIMIIAALHOH YCIYTH.

1.2. Kpyr 3asrurenen.

[Toayvatenamud  MyHuiMnanssor  ycnyru  «llpegocraBinenne  KHMBIX
TIOMELEHUH 110 [[OIOBOPY KOMMepyeckoro uaima (apeHJibl) MYHHIHIIANEHOTO
KUMHINHOTO (POHJA KOMMEPUYECKOIO HCIIONB30BaHMA» (Jallee - MYHHIIHIAIbHAS
YCIIyTa) SBIISIHOTCA:

- (usMyYeckHe AHLA, HE MMEIOIINAE KIIbIX ITOMEUICHWA B ropoje Ha rpase
COOCTBCHHOCTH JHOO B IIOJB30BAHHU O JOTOBOPY COLMAIBHOTO HaitMa, a TaKXKe
TpaXIaHe, TIPOKUBAIOUING B JKUJIOM IIOMEILCHHH, MPHHAINECKAEM HM Ha IIpase
CODCTBEHHOCTH NHO0 3aHMMAEMOM UMH IO JOrOBOPY COLHANBHOrO HailiMa, IHOO
BCEJICHHEIE B 9TO OMEIIEHHE B KaUeCTBe UNieHa CeMbH COOCTEEHHUKA (HaHHMATEILA),
¢ obulell naowmaapio, NpUxoASUIeiics Ha OJJHOIO YCMOBEKA, MCHCC YIETHOH HOPMBI,
YCTAHOBICHHOHN pelIeHNEM MPEACTABUTEIBHOIO0 OPraHa MECTHOIO CaMOYTIpaBIIeHHS
ropona benropona;

- 1opHavteckye nuaia (Opralbl rocyapCTBEHHON BIACTH, TOCYIAPCTBEHHDIE
Y MYHHLIHANANBHBIC YUPCHKIACHUA U OPCATPUSATHS), pacloIOXCHHBIC HA TEPPUTOPHU
ropoaa bearopoma, - and NOCIEAYIOUIETO TMPENOCTABICHHSA KHIBIX TOMEIICHAN
(doHa KOMMEPUECKOr0 HCIONL3OBAHMS T TPOXKUBAHKA TPaXIaH, COCTOALIMX
C HAMH B TPYIOBBIX OTHOIUEHUAX, HE OOECIIEYEHHBIX 10 MECTY pabOTEl CIyKeOHBIM
YHUIBIM TIOMCILICHHEM, JKHILIM IIOMCLIeHHeM B OOIHEKHTHM, HE HMEIOLHX KHIIBIX
[OMEINeHK B ropoae Ha npaBe CoOCTBEHHOCTH JHO0 B NONB3OBAHWH TIO J(OIOBOPY
COIMAIBHOrC HailiMa, a TakKe rpaxiaH, NPOKHBAIOLIHX B KUIOM IOMEILESHUM,
NMpdHAISKALIEM MM Ha [paBe COOCTBEHHOCTH JIMOO 3aHMMAaeMOM IO ZOrOBOPY
COLMAlIBHOTO HaHhma, c 00INEH 1I011a/1LI0, NPUXOAALIEHCs 1ld OJHOrD YeNIOBeKa,
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MEHEC YYETHOH HOPMBl, YCTAHOBIEHHOH PELICHHCM MNPCACTABHTE/IBHOIO OpraHa
MeCTHOIO CaMoyIipaBineHus roponaa bearopona.

1.3. Tpebosauust K nopajky vHGOPMUPOBRAUMS O MPE/OCTARNIEHAU
MYHHULUIAIBHOH YCIIyTH.

1.3.1. MyuHuWnanbHas ycayra IPEeNOCTABISETCH SKHITHIIHLIM YITPaR/IeHHEM
aMHHHCTpauuu ropoaa benropoga (Janee — KHIHIUIHOE YIIPABJCHHE) 110 HTOTaM
]’)aG()‘I‘bl KOMHCCHHA 1[I0 KHJNHIIHBEIM  BOIIpOCaM  IIpH 4AAMHHHCTPALIHH  ropoaa
benaropona.

1.3.2. Madopmaursa 0 MecTe HAXOXKACHUA, 3MCKTPOHHOH NOYTE, KOHTAKTHLIX
TeiacdoHax, a Taxxe rpapHK paboThl MKUMHIMHOTO YIIPABJICHHS, MYHHULMIIAILHOIO
ABTOHOMHOIO YYpexAeHUs «MHOroQpyHKUMOHATHHBIA UEHTP NpeXOCTABICHUS
rocyJapCTBEHHBIX M MYHULMIAILILIX ycnyr ropojaa benropopa» (manee - MAY
«M®DII{ r. benropona») ykasaHel B NpuiokeHHH Ne 1 K agMHUHHCTPATHBHOMY
PErnaMeHTy.

1.3.3. MudopmManus o nopagke TNPEROCTABNEHMS MyHULIUTIANBHOU yemyrd
HPEeNOCTABIIAETCA:

- B OKHIIMIIHOM viipaBneHua (yi. Hexpacosa, 1. 9/15);

- B MAY «M®I] r. benropoua» (yn. Ecenuna, 1. 9, kopnyc 4);

- C ACTIONB30BAHMCM CPeICTB TeachoHHON cBs3u (Ten. 31-36-42);

- Ha MH(QOPMALIMOHHBIX CTEHaX B JOCTYIHBIX /IS TTOCETHTEJIER TIOMEILEHHAX,
MAY «M®L] r. benropoja;

- Ha o¢uuManpHOM calTe OPraHoB MECTHOTO CaMOy[paBlenus Topoaa
Benropona B cetn Murepner http://www.beladm.ru (nanee — Mnrepuer-caiir);

- Ha CIWHOM [OpTaje TOCYAAPCTBEHHBIX M MYHMUIMOAIbHLIX YCHIYT
http://www.gosuslugi.ru (nance — Eqwuastit nopran),

- Ha nopTajge roCyJapCrTBEHHBIX M MYHHIMNANBHLIX YCOyr benropoackoii
oGnacty http://www.gosuslugi31.ru (nanee — Pernonanshsiii mopran).

1.3.4. Tlopsanok nomy4yeHHs HHPOPMALMU 3ABUTENAMH 110  BONPOCAM
NpeAoCTAB/IEHU MYHWIMHAIBHON YCIYIrd, B TOM YHCIEC O XOJ€ NPEIOCTABICHHS
MYHALHITAIBHOH YCIYTH.

OcHOBHBIMH TpeOOBaHHAMHM K HMHOOPMHPOBAHUIO TrpaXAaH o© MOPSIKe
NpeNoCTABICHHA MYHHOHULAN L0 ycmyIu SBISIHOTCS JNOCTOBEPHOCTH
npenocTaBigeMoil HHGOpManUH, HeTKOCTh B H3JIOXKCHUM HMH(POPMALMHK, [OJHOTA
uHpopMmupoBanus. VHhopvupoBanue 1paxj@al 0 NOpAAKe npenocTaBlIeHHs
MYHHULUMIIANBHOH yCIyr#d o0ecle4YHBacTCsA COTPYIHHKAMHU >KHIHUILHOTO YIPAaBIEHHS
HEIMQCDE/ICTBEHHO HA JIMHHOM IIpHEME, & TAKHKE 110 TGHE(I)OHy.

Crnennamuctel MAY «M®I] r. Benropoaa» MHGOPMHUPYIOT U KOHCYJNBTHPYIOT
3asBUTEIEH Q MOpAAKE 1HpeNOCTABIICHAN MyHHlLHﬂaﬂbHOﬁ yenyrd B
MHOroQYHKIIHOHAIBHOM LIEHTPE, O XOI€ BBHITOJIHEHUS 3aIPOCOB O NMPEAOCTABIEHHH
MYHHUHTAIbHOH YCIYIH.

Ilpy oGmeHHH ¢ rpaskiaHamu (110 TeNedOoHy WIH JIMYHO) COTPYAHMKH JOKHBI
KOPPEKTHO U BHHMMATE.IBHO OTHOCHTECA K IpakJaHaM, He YHHXKasd MX 4YecTH H
JIOCTOMHCTBA.  YCTHOe  UH(OPMHPOBAHHE O  MOPSAKE  MPCHOCTABICHMA

MYHHUMIIATBHOH  YCIOyTrH OOJEKHO IPOBOAHTECS C HCIONEL30BAHUEM
odiuLaTIBHO-AEIIOBOr0 CTHITA PCYH.
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[To TenedoHy KMIHMIIHOIO VIPABICHHUA IIPEAOCTABIACTCS CIELyIOoHnias
uHGOpMALIHA

a) KOHTAKTHBIE Telxe(hOHbl AOMKHOCTHBIX AL AKMIHLIHOIO YIIPABICHUS;

6) rpadux 1pyemMa IpakUaH PYKOBOAUTENEM (3aMECTHIENeM PYKOBOIUTENA)
AKHITHIIHOTO YIIPaBJICHUS,

B} MOYTOBBIM, D3ISKTPOHHBIA aapeca, (laKC KUIALTHOTO YIPasleHud [Id
HAIlpaBJICHHS 3asBICHUA;

I'} 0 pETUCTPALMH M XOHE PACCMOTPEHHS 3as1BJIeHAH 0 MyHHIMNAIEHOH yCiyre;

X)) NOPSIOK odxanoBaHus AciicTBHH (De3eficTBUS) U pellleHHid N0MKHOCTHBIX
JUL] KUIHIIHOIO YHPaBlEHHSA, OCYINECTBISIEMBIX M IIPUHUMAaeMbBIX B XOJe
Npe/IOCTABICHHSE My HULMTIANLHOH YCIy .

KoncyapTanmy (cOopaBKH) N0 BONPOCAM ITIPeXOCTABICHHS MyHHIHMTAILHON
YCAYrd JIAlOTCH  CICUHANIUCTAMU OKHIMIIHONO YIIPABICHUS, TNPeIOCTaBISIOUIMMA
MYHUUHUIIAJIBHYIO YCAYTY, HEMNOCPEACTBEHHO B TPHEMHBIE OHU JAYHO MIH MO
Teaedony.

KoHcybTalluy MPOBOAATCS N0 CISAYIOIHM BOMPOCAM:

- 10 [IEPEYHK0 JOKYMEHTOB, HeoOXO[MMbIX Al  IpeAoCTaBISHUA
MYHHUIUIAILHOH YCNIYTH,

- [0 HMCTOYHHKAM  MNOJYYEHHMS  JAOKYMEHTOB, HeOOXOAMMBIX IS
NpeXOCTaBICHHS MyHUUHUIIANBHON yeIyrn (opraH, OpraHu3alns);

- TI0 BPEMEHN 11PHEMA U BLINAYKW JOKYMEHTOB;

- [0 CPOKaM HPCIOCTABIEHUS 3asgBUTENAM PE3YJILTATOB IPEAOCTABIECHUS
MYHHUIIMIIA) LHOW YCIYTH;

- 10 TOPSJKY YCTAHOBJIECHMS HAJHYHSA NpaBa 3aABHTENA Ha OPENocTaBlieHHe
€My MYUWIHIANTLHOR YCIYH,

- no mnopsaaxky odxanosaHus JelictBuil  (De3melicTBMA) M peELIEHHI,
OCYIUECTBAAEMBIX W DIPHHMUMAEMBLIX B XO/@ OPeJOCTABICHHS MYHHUIMIAIBHOH
YCIYTH.

[Tpy 1EBO3MOIKHOCTH CAMOCTOATENIBHO OTBCTHTH HA NOCTABIICHHBIE BOMNPOCHI
CHELHMANMCTOM JKMIHMINHOrO yopasieHus unun MAY «M®I[ 1. hkeinropoga»,
IIPUHSIBLIMM TeJIe(pOHHBIH 3BOHOK, NaHHBIH 3BOHOK NO/IKeH OBIThH NMepeampecoBaH Ha
APYTOE AOJKHOCTHOE JIMIO WM JKE ODpaTHBIIEMYCS TPROKIAHUHY JODKEH OBIThH
coolllleH TeNne(@OHHLIH HOMeEp, MO KOTOPOMY MOXHO MOIYYHMTh HEOOXOANMYIO
HH(OopMaLHIO.

Ecny cliennanicT XHUMHILAoro ynpasienus Hnn MAY «MOL r. Benropoaay
HE MOXET JIaTh OTBET CaMOCTOATENBLHO JHO0 NOATOTOBKA ©OTBeTa Tpebyer
OPONOIDKUTENLHOIO  (JIOIONIIMTENBHOTO)  BpeMeHH, OH o00s3aH NpCANIOKUTH
3ASIBUTEIIIO OJHH U3 TPEX BAPHAHTOB JANBHCHIINX JICHCTBUNA:

1) u330uTs CyTh OOpAIUEUS B TUCEMEHHOM dapme;

2) Ha3Ha4YHUTH JAPYroe yao0HOe /IS 3a9BUTENS BPEMA U1l KOHCYJIBTAllHH;

3) natb KOHCYIBTALHID B TPEXAHEBHBIH CpPOK MO KOHTAKTHOMY TejethoHy,
YKa3aHHOMY 3aABHTENEM.

Tlpu MBAMBYYANTLHOM  [HCLMEHHOM  KOHCYJILTHUPOBAHME O  TOPSJKC
NpenoCTaB/IeHHs MyHULHIIANLHOH YCIYTH OTBET HanpaBiIfeTcsd 3auHTepeCOBRHHOMY
IHIy B TeueHune 2(0) xaneHj@punlX A€ cOo JHH  PEerucTpaiudd  [MUCBMCHHOI'O
oOpallleHH.



1.3.5. NMopsgox, dopma 1 MecTo pazMelleHud nihopMalidl 0 IPEeAOCTABIeHHH
MYHHIUTAJIEHON YCIYTH.

MudopMaiiis 0 OpefocTARISEHHH MYHHIMIIANLHOR YCIYPd PasMellaeTcs Ha
cTeHIax >kunuiHore ymapabnenud, MAY «M®I] r. bearopona», ohmuuansHoM
HutepHeT-caiiTe, Pernonansnom nopriane, Enviiom noprane.

1.3.5.1. Ha uWH)OPMAUHOHHEIX CTCHJaX, pPa3sMEMIaCMbIX B IKHIHUIHOM
yrpasieHad, MAY «M®L] 1. benroponay», conepimuTes cnegylonas HidopManis:

a) H3BMEYEHHS H3 HOPMATHBHEIX IIPABOBBIX AKTOB, COIEpKAlIHE HOPMBI,
peryndpyIOINe NOPIA0K NPeI0CTaBICHH] MYHHLMITA/ILHOH YCIIYTH;

0) TEKCT 8 IMHHUCTPATURHOTO PerimaMeHTa, BIoK-cxema;

B) IlepeucHb  AOKYMCHTOB,  HeOOXOIMMBIX  JUIS  TIPEAOCTABICHHA
MYHHIMOATBHOH yCIyry, H TpefoBanue, NpebaniseMble K STHM JTOKYMeHTaM,

') MECTOPACIIONIOKEeHUE, rpaduK (pexumM) paboTel, HOMEpPa TeledoHOB, ajpeca
HMutepHeT-caiTOB M DIEKTPOUHOH NOYTHl OpraHH3allvid, B KOTOPbLIX [OJNyYatesu
MYHUIIUIAIBHOR YCJIYTH MOIYT IIOJIY4YUTh JOKYMEHTBl, HEOOXOAHMEIC A
npcOCTaBIeHU My HHIHIAIBHOMH YCIYTH;

Il) Cxe€Ma pasMeLIeHHs! AOKHOCTHBIX JIMI] H PEKHM IIpPHEMA UMU IoNlydaTeeH
MYHHUHUNAIBHON YCAYTH;

€) OCHOBaHHA [ MpeKpalleHds, MPHOCTAaHOBICHUSA [MPEZOCTABIEHHS
MYHHLUNAIBHONH YCITyri;

) OCHOBaHWs OTKa3a B NIPelocTaBIeHHH MYHHIIAIIANILHON YCIY1'H;

3) IOPSIOK MONYUYEHHA KOHCYIbTAllHiA,

H) OPsLIOK 0DKANOBAHAS peniennid M JeicTRUi (Oe31elCcTBHA ) N0KHOCTHRIX
JIULL XKUIUITHOTO YIIPABICHNA;

K) HAUMEHOBaHUE, 4/IpeC U Tene(lOH BRILIECTOSIICIO OpraHa.

1.3.5.2. Ha odunnansHoM HMuTepHer-caiite, PernoHanpaoM noprane, EnuHoMm
TOpTane COAEPKUTCA CIeyoLLast MH(POPMAIHs:

a) TEKCT aIMHHUCTPATHBHOTO PEMIAMEHTA, OJIOK-CXeMa;

§) nepeyeHb  JOKYMEHTOB, HeoOXOOMMBIX  JUISL  [PCAOCTABJICHHS
MYHHLHOATBHOH YCIYIH, U TpeOOBaHHA, NPEAbIBISIEMBIE K 3TUM IOKYMEHTAM,;

B) CPOKH NPENOCTARNEHNS MyHHITUNAILHONR YCITYTH B LIGNOM M MAKCHMAJIbHEIE
CPOKH BBINOJHEHUA OTACNbLHBIX aIMMHUCTPATUBHBIX NPOHEAYP, B TOM YHCIE BpeMmst
HAXOXJICHUA B 04epe/ M (03U AU ), BpeMa [pHeMa NOKYMCHTOR;

I) OCHOBaHHA [J1d MpeKpallleHHs, MOPHOCTAHOBIEHHSA IIPC/IOCTABIEHHS
MYHHOMOATBHOH YCIyTH;

J1) OCHOBaHHS OTKa3a B IIPEAOCTABIEHUH MYHHULHMIAILIOH YCIYTH;

¢) GOPMBI KOHTPOJIS;

) TpeOOoRAIIUs K MECTAM NpPeIOCTaRNeHH ) MyHUTMIANBION YCIYTH;

3) MOPAJOK NOJIYYEHWs KOHCYJIbTallu,

M) NopsAnoK o0KaJIOBaHUA PEIICHHA W ACHCTBHMA (Oe311eiCTBHs ) JOIKHOCTHRIX
JIHLL KHITANHOTO YIIPAaBICHHS;

K) HaMeHOBaHUe, aJIpec U TeNe(MOH BHILIECTOALLENO OpraHa.

1.3.6. B nenax poctylnHOCTH OOEydeHHA HHGpOPMAlMY O MYHHIUHMOANbHOM
YCAyre A TIONEH ¢ OTPaHHYEeHHBIMH BO3MOKHOCTAMH 300POBbA 00CCHEYUBACTCS:

- anantauns VIHTCpHeT-calita ¢ yderoM ocoBBIX morpelHOCTeH WHBaIMAOB

10 3pSHHUIO C MPHBEACHHUEM €ro K MEXKIAYHAPOAHOMY CTAHIAAPTY AOCTYIIHOCTH



BeO-KOHTeHTa U BeO-cepsucoB ( WCAG);

- OKazaHHE MHBAJUAAM IOMOIMHU, HEOOXOAUMOM /g MONYYEeHUS B AOCTYITHOH
ana Hux dopme HHQOPMAIiy 0 OIPAaBHIAX NPEeJOCTARIEHHS MYHHIHMTAIBHOW YCIYTH,
B TOM umcie 06 odopmiieHrH HEOOXOAMMBIX i MHONYYeHHS MYyHHUWNATLHOM
ycnyrH AOKYMEHTGB, O COBEPINEHHH HMH APYI'HX HBO6XOHHMBIX A5 IOJIYHYEHWA
MYHUIMOTLHOH YCIyTH AeficTBUA.

2. CTanaapT npegocTaB.1eHAs MYHHUHOAJIBHOH YCIIyrn

2.1. HauMeHosalde MyHULUNANBHOH ycIyrH: «[IpeJOCTaBICHME KHIIBIX
TIOMELUEHHA M0 MOrOoBOPY KOMMEpYecKoro HaiMa (apeHasl) MYHHLUUIATBHOTO
IKHITHIITHOTO (hOHIA KOMMEPYECKOro UCIIONB30BAHUAY.

2.2. MyHHOMDanbHasg ycayra HpPeooCTaB/IseTCS KHITHIUHBIM YTIpaBieHHSM
aIMHAHHCTPAIIMK FOpPOJAA bBelropo/d 110 UToraM padorTbl KOMHCCHH IO KHIHIHBIM
BONIPOCaM NMpH aAMUHHCTpanHH ropoga Learopoaa.

Jna Oy Y@ HHS! MYHHLMNAIbHON YCNyru OCYLIECTBISACTCH
B3aUMOJEHCTBYIE C:

- VYmpasnenuem @ejepancHoll cnyxObl rocyapcTBeHHOW  perucTpalyH,
KaaacTpa u kapTorpagun no benropogcxoii obnactu;

- nucnexnren Qegepanbroid HATOIoBOH CiryxOBI 1o ropoly benropomy;

- I'VII benropoackoit o6nactin «benodiaTeXHHBeHTaPH3AIIMNY;

- XKHAIALIHO-IKCIUTY aTaLlIMOHHBIMH OPraHH3allliMAi,

- MBI Poccu.

2.3. Pe3yipTaToM OpeAOCTaBAEHHA MYHHLMIAIBHON YCIYTH SBIISIETC:

- PCILICHHE O IpeJOCTABICHHH KHUIOTO MOMEINEHHS (OHAa KOMMEPUYECKOro
WCITOAB30BaHNA ¥ YBEIOMIIEHHE 3asABHTEINSI O IPHHATOM pelICHHAY;

- pemicHHC o0 OTKaz¢ B MOPCAOCTABICHHH  KHIOIO  [OMElHEHHd
(oHga KOMMEPYECKOI'o HCIIONIb30BAHHMSL W YBEAOMJIEHHE 33sBUTENSI O HPHHITOM
pelIeHuUH.

2.4. CpokH npeJoCTaBlieHns My HULHUIIAIBHOH yCIIyIH.

MyHuUMIAIBHAs YCAyra [IpcAoCTaBnacTes B Tedenue 30 xaNeHAapHbIX AHel ¢
MOMEHTA pPerucTpaliH 3asiBACHUSI.

Hatoii oOpalcHus 33 MyHULMIIATEHOH yCIyroil cunTaeTcs aTa perucTpauyy
3asBIEHMUS ¢ JOKYMEHTAMHM COIVIACHO IEPEYHK) JIOKYMEHTOB, YKAa3aHublx B 1. 2.6
HACTOALLEro AIMHHUCTPATHBHOIO pEriaMeHTa, MPeaoCTaBISCMbIX TMOTydaTeneM
MYHULHANANLHOH YCIyIH.

Cpok DpeaocTaB/icHHs MYHMUHNANbHON YCMYTH, 3anpoc Ha IMOIVYCHHE
KOTOpo#l mepelaH 3asputeieM yepes MAY «MOL] r. bearopoaa», ucuncnsercs ¢
MOMECHTA PErucTpaluy 3a1poca B KWIHIIHOM YIIPARACHUU.

2.5. IlpenocraBneHue  MYHHUMOQJIBHOM  YCAYLH  OCYILGCTBIASTCA B
COOTBETCTBUH CO CIIe1YHOUWHMH HOPMAaTUBHLIMU IIPABOBBIMH AKTAMMU:

- Koncrurymueit Poccuiickoit ®epepanuu, npuustod 12.12,1993 r. (Tekct
onybimnkonan B u3naHud «Poceniickas raseran, Ne 237, 25.12.1993 r.);

- TD'paxnganckum xojackcoM DPoccuiickoit (epepaimu, Y. 2, TIPUHSTBEIM

22.12.1995 r. (tekcT onyd.ukoBaH B M3gaHud «Poccuiickag rasera», Ne 23 or
06.02.1996 r., Ne 24 01 07.02.1996 1., Ne 25 01 08.02.1996 1.);
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- epepanbhbiM 3akoHoM oT 27.07.2010r. Ne 210-©3 «0O6 opra"gusanun
NpeIOCTABIICHUST  TOCY/JAapCTBEHHBIX W MYHHLMIANBHLIX  YCHyr»  (TeKer
onybGnukosaH B u3fanuM «Poccuiickas razeran, Ne 168, 30.07.2010 r., «Cobpanue
sakoHoaarenncTBa Poccuitckoit @egepaimu», 02.08.2010 r., Ne 31, ct. 4179);

- hepepanphbiM 3axonoM or 06.10.2003 r. No 131-D3 «O6 obmux npuHimnax
OpraHM3allMM MEeCTHOro caMoymnpabienus B Poccmiickoit (Dexepauuu» (TeKeT
onyduukonranr B n3ganun «(CobOpanue 3akoHoaTenbcTBa Pocchiickoit Qejepannny,
06.10.2003 r., Ne 40, cT. 3822);

- MepepaibHbiM - 3akoHOM  Poccuiickoit ®Pepepaudu ot 29.12.2004 T,
Ne 199-©3 «0 BHeceHMHM HW3IMEHEHMH B 3aKOHOAATENLHBIE aKkTbl PoCCHMCKOMN
®enepallil B CBA3KM C PaCIiMPCHHUCM  IIONHOMOYWHA OpraHoB rOCyAapCTBEHHOU
BIacTH  cyObektoB Poccuiickod  ®egepaunn 1o IpeMETaM COBMECTHOTO
Benenns  Pocculickoli  ®enmepaurn u  cyOvekToB Poccuiickoih  Menepaliuy,
a Takxe ¢ pacuIdpcHUeM NEpeyYHA BONPOCOB  MECTHOIO 3HAYCHMA
MYHULMIIAJIBHBIX  oOpaszopaHuit» (TekcT onyOnukoBaH B «Poccuidckoll razere,
Ne 290, 30.12.2004 r.);

- peweltnem benropojckoro ropoackoro Cosera genyraros ot 24.06.2008 r.
Ne 42 «O0 yTBepKICHHH [ONOKCHHUA © MYyHHUWUNANLHOM KUJUIIHOM (oHe
KOMMEpUYSCKOr0 MCIoab3oBaHus ropoja benropom» (TekcT omyOiMHKoBaH B rasere
«Haw benropoay», Ne 28 or (09.07.2008 r.);

- PACHOPAKCHHUCM AAMUHUCTpauMn Topoja benropoma ot 22.08.2006 T,
Ne 2473 «OO0 yrBepAEHHM COCTABA KOMHCCHM MO SKUIMIIHBIM BOIOPOCAM MpH
aIMHHHCTpaL MK ropoda benropoga u I1onoxeHHs 0 Hel»;

- HACTOALLIMM aJMHAHHCTPATUBHBIM PEVIAMCHTOM.

2.6. Mc4epnelBaroLyii NepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUHU
C HOPMATHBHBEIMH [OPABOBBIMH aKTaMH JJI IIPSAOCTABIICHHS MYHULHANANILIOH
YCIIYTH, KOTOPBIE 1IPElOCTABISIIOTCS 3a9BUTENEM CAMOCTOATEARHO!

2.6.1. Ansa pusudeckoro nuua:

1) 3asBienue - MoJaeTcd B IMCbMEHHOH QOpMe B BHJIC OYMaXKHOIO JJOKyMeH 14
(mo dopme cornacno npuioxenno No 3 K HacTosdlIEMY aAMUHHCTPATUBHOMY
pPerilaMcHTY);

2) DOKYMEHTBI, YAOCTOBEPAIOLIME JTUUHOCTE 3afBHTENIA A UIEHOB €r0 CEeMbH,
TPEACCTABIIACTCA OPHIMHAN HITH KOILMY, 3dBEPEHHAS B YCTAHOBIEHHOM NOPAJKE;

3) cmpaBka O COCTaBeé CEeMBH 3asBHUTCIIS, BBIIHCKA W3 JMIEBOrO CYETa,
MIPEIOCTABNACTCA OPHTHHAI IOKYMEHTA;

4) CBHACTENBCTBO O pPOXAEHHHW HA  HECOBEpPIUEHHONETHHX  JeTel,
CBUJETEILCTRO O 3AKIMIOYEHMH (PacTOpXeHUH) Opaka, NMpclocTaBNsgeTcs OPHTHHAI
I XOIMA, 3ABEPCHHAS B YCTAHOBICHHOM 3aKOHOM ITOPSKE;

5) JOKYMEHTBl Ha IKUJIOE [OMEIICHHE, NMOATBEPKAAIOIIHE  TIPaBo
MOAB30BaHMS KM NpaBo COOCTBEHHOCTH JKHIOTO [OMELIEHHH, B  KOTOPOM
3APErMCTPHPOBAI  3aSBUTENL WM WIEHB! €ro  CeMbH. JAHHEIC QOKYMCHTEI

NPEAOCTABIAIOTCS  3afABUTE MU  CAMOCTORTENbHO B CIy4ae, €CJIH [JOKYMEHTEI
OTCYTCTBYIOT B PACIOPSUKEHMHM OPraHOB TOCYAApCTBEHHOW BIACTH, OpraHos
MECTHOTO CaMOYIIPABIIEHHs JIMOO TOJBEJIOMCTBEHHLIX COCY/IAPCTBEHHBIM OpraHaM
WM OpraHaM MECTHOr0 CaMOYIpaBJICHUA OpTaHU3aUuWii: OpAcCp, CBHAECTENBCTBO O
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ipage coOCTBEHHOCTH  (NpH €ro HaluvWH), peuleHWe CcyZa, TPejOCTaRIsSeTC
OpPUTHHA] U KONHA JOKYMEHTA UITH KONUA JOKYMEHTA, 3aBCPEHHAS B YCTAHOBIEHHOM
3aKOQHOM MOpsIKe.

2.6.2. JImd 0opUANGECKOrO NHIA, IOMHUMO JOKYMEHTOB, YKA3aHHBIX B I 2-5
n. 2.6.1.:

l) xoparadicTBO Ha WM [NIaBBl A4JMHHHCTpalMu ropoga DLearopoma
PYKOBOZHUTENS HOPHAMYECKOIO JIHLA, B KOTOPOM padoTaeT rpakIaHHH — 1101ae1Csl B
AHMCBMEHHON ¢opMe B BUIe OyMakHOro noKyMeHia ¢ ykasanucm KMHH, OI'PH
IOPHAHYECKOro JINIIA;

2) TpyAOBast KHMIKKA [pa)xuaiiig, KOTOpOMY IIPE/IOCTABIAETCS KUIOC
noMmenicare (POHJa KOMMEPYECKOTO HCIONB30BAHMS, NPEACCTABISACTC 3aBepeHHad
Mo MeCTy pabOThI KOTIHSL.

2.6.3. B cnydae obpalleHHd 3a MYHUIHNAILHOH yCIYroi npeactaBHTENs
3asRUTENTS IOMOTHHATEIIBHO 1IPEACTaBIOTCS CIeLYI01He TOKYMEHTH:

- AOKYMEHTBI, NOATBEP>KAAOLIME TOJHOMOYHS;

- JOKYMEHTbI, Y AOCTOBEPs;OLHKE THYHOCTL YIOJIHOMOYEHHOTO WIH 3aKOHHOIO
npeAcTaBHTEN.

2.6.4. 3asninenne moxet Ouitw:

- IPEJICTABJIEHO AUYHO 3asiBUTENEM HITH €r0 TIpeICTaBHTEeM;

- yepe3 MAY «M®I| r. bexroponan;

- HalpapJIeHO B MHCBMEHHOM BH/IE IO [1OYTE.

2.7. McdepnslBalovid  nepeyeH JOKYMEHTOR, HEODXOAUMBIX B COOTBETCTBHHA
C HOpPMATHBHbIMH IIPAaBOBBIMH aKTaMy JUIs MOPENOCTaBACHHS MYHHLIHMIAILHOMH
YCIYTH, KOTOpbIE HAX O TC B paciopsi:KeH’H roCy 1apCTBEHHBIX
OpPraHoB, OpPraHOoB  MECTHOTO  CAMOYNPABJICHUA M HHBIX  OpraHoB, <
KOTOPhIMH  OCYIIECTRIAETCA BIAMMOJEHCTBME, W KOTOPBEIE 3aABHTC]IL BIIpaBe
NPEACTABUTD:

1) cBeleHus O perucrpaldd MO MECTY  SKATENBCTBA  3asBUTENS.
Beimaay copaBok ocymectsiger MBJI Poccuu. [lpemoctapiasiercss opurunan
JIOKymenTa®,

2) JOKYMEHT Ha >KWjIoe TOMellleHHe, B  KOTOPOM  3aperucTpUpoBan
3aAAUTENIL M YIeHbl €0 CEMLH: JIOTOBOP CONMAIBHOIO HaliMa KHJIOrQ [TOMeNCHH,
AOTOBOP CHELMANM3WpoBalHOre Halima. [lpenoctapnsgercda OpuruHan W Konus
AOKYMEHT4 WM KONHU4 ,[lOKyMeHTa 3aBCPEHHAAL B YCTAHOBICHHOM 3aKOHOM
nopanxe™.

3) cnpaska o6 00BEKTaAX HEIBHKHMOCTH, 3aperHCTPHPOBAHHBIX B JENax
BTU r. Benropoga no 25.12.1999 ropa. Brizauy cropasku ocymectsiiser 'V
Benroponckoii obnactu «benobnrexunsenTapusalusa». [IpeaocTaBnisercs opHruHai
JIOKYMEHTAa™,

4) BomMcka w3 EadHOre  rocynapCTREHHOrO peecTpa  HEABHXKHMOCTH
(EITH) o 3aperMcTpupoBaHHBIX MpaBax Ha OOBEKTbHI HEJIBHXKHMMOCTH. Brinauy
COpaBKH ocyulecTsigeT Ynpasiaenve @Oelnepaibnoil ciyxOnl  rocyJapcTBEHHOMN
perucTpauuu, KajzacTpa M Kaprorpaguu 1o benropoackod — o0GnacTd.
IIpenocrannsierca opurunan™. .

5) BeImMcKa U3 EIWHOrO rocynapcTBEHHOTO peeCTpa }opnnnqecmx JINII.
Bergauy cripaBky ocyuiecTsaseT HHCnek s PenepanbHoii HanoroBo ¢y kol 110
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ropojy benropoay®.

*- B QJIy4ae NpeIoCTaRNeHus HOKYMEHTOR 3a8 BUTEIIEM.

2.7.1. JoxyMeHTbl, yKa3zaHHble B M. 2.7. HACTOAWETO aAMWHHMCTPATUBHOTO
periiaMenta (HX KOl HIKW CBCACHMH, COACPKAUIHCC] B HHX), A pallnBaraTea
CHELHATUCTOM KHIMILHONO yIpaBleHWs B IOCYJAPCTBEHHBIX OpraHax, OpraHax
MECTHOI0 CaMOYIIpABIEHA U MOABCAOMCTBEHHBIX [OCYAAPCTBEHHLIM OpPIraHam WU
OpraHaM MCCTHOTO CaMOYIPAaBICHHS OPraHH3alMaX, B PAClOPSKEHHH KOTOPBIX
HAXOMSITCST YKAa3aHHbIE JOKYMEHTBl B COOTBETCTBMH C HOPMATMBHBIMH IIPABOBEIMU
axtamd Poccufickoit ®caepanuy, HOPMATHBHBIMM NPABOBBIMK aKTaMK CyOBEKTOB
Poccuiickoy Denepanuy, MyHHIMNATLHBIMY TIPABOBBIMU aKTAMH, €CIH 32ABHTEJIL HE
apencTanv. YKAZ3dHHLIC NOKYMEHTLI CAMOCTOATCALNO.

2.7.2. HenonyueHne (HECBOEBPEMEHHOE MONYYEHHE) JOKYMEHTOB, YKa3aHHbBIX
B 1. 2.7. HACTOAIETC AAMHHHUCTPATHBHOTO PETNaMEHTa, He MOKEr SIBIAThLCA
OCHOBaHHUCM JiIS OTKa34a B MPeJOCTaBIeHHH MYHHLHIIANBHOH YCIYTH.

2.8. XKumunnoe ymnpasinenue, MAY «MO®Ll r. bearopona» wse nnpase
TpcGOBATE OT 3asBUTCIIA:

1) mnpeacTaBi€HHMA [TOKYMEHTOB W HMH(POPMALHH HIH OCYINECTBIECHHst
ACHCTBHM, MOPCACTARNACHME MM OCYWICCTBICHIE KOTOPLIX HE OpPeNyCMOTPEHO
HOPMAaTHBHBIMH N1PABOBEIMH aKTaMH, PEryJUPYIOUIMMH OTHOLIEHHS, BO3HHUKAIOIHE B
CBA3H ¢ IPCAOCTABICHUEM MYHULUTNIATLHON YCIYTH;

2) mpezacTaBleHH NOKYMEHTOB H MH(GOPMALHH, KOTOPhIE B COOTRETCTRMH C
HOPMATHBHBIMH IPaBOBBIMH aKTamMM Pocculickoil Mejepauuu, HOpMaTHBHLEIMHA
NpaBOBBIMH aKkraMM CcyObekToB Poccuiickot ®depepanvv W MYHHIUNAIBHLIMU
ONpaBOBBIMH  AKTAMH HaxXOAATCAd B PaclOpsDKEHWH OPraHoB, NPeNOCTABISIOMIMX
MYHHUMNATBHYIO VYCAVIY, HHBIX TFOCYJAPCTECHHBIX OPTaHOB, OPIaHOB MECTHOTO
caMOymnpaBienuss H (WIH) IONBEJOMCTBEHHBIX TOCYAAPCTBCHHBIM OpraHaM M
OpraHaM  MECTHOIO  CaMOYNpPaBICHHA  OpraHu3alu#,  YHY4CTRYIOINHX B
OpCAOCTABIEHHH MY HUIIMIIANBHBIX YCIIYT, 33 HCKIIOUEHHEM JIOKYMEHTOB, YKAa3aHHbIX
B yactH 6 crated 7 PexaepanpHoro 3zakoHa ot 27.07.2010 r. Ne 210-@3
«O06 opraHu3alny NPeJOCTABICHMS [OCYHAPCTBEHHBIX M MYHHIHNAIBHBIX YCIYF».,

2.9. McyepnblBalOIMMA Nepeyes OCHOBAHWE IS 0TKA3a B NIPHEMe 3ad9BJICHUA,
DOKYMEHTOB!

- 3aAB.IEHUE MIPEACTABIICHO HEYOJHOMOYEHHBIM THIIOM.

2.10. VicuepnplBalOtiyil CpeucHb OCHOBAHMUN U1 IIPUOCTAHOBICHUA U OTKA3a
B TIpEOCTABIEHHH MYHHIIMIIRANLEHON yCIIyry.

2.10.1.  llpuocranosaeHve  MYHHLMOAIBHOH  VCIYTM  OSHCTBYIONLINM
3AKOHOATE/IECTBOM HE IIPEeJYCMOTRENHO.

2.10.2. HMcyepnpiBaroltyii nepevyeHb OCHOBAHKWM JUIsL OTKa3a B MPEAOCTABICHUH
MYHHLHIAIBHON YCIYTH:

- OTCYTCTBHMC JKHJIOIO IOMCILEHHS B CBOOOJZHOM SKHNHINHOM (oHae
KOMMEpUECKOro UCMONBI0BAHMA aAMUHUCTPAIIMH ropoaa besropo,ia;

- 3a54BUTENbL He OTHOCUTCSH K KaTeropuu 1oiay4dareseit yCJIyrH cornacHo 1. 1.2.
HACTONUETO RIMUHHCTPATHBHOIO pellamMeHTa;

~ TPeACTABIEH HENONHBIH NakeT JOKYMEHTOB, MpEILyCMOTPEHHBIX I1. 2.6.
HACTOAIIEI0 aJMHHHCTPATUBHOIO PEriiaMeHTA.

2.11. MysuuvnansHas yolIyra IpcaocTapniceTesa Ha 6e3Bo3Me3iHON ocHOBe.
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2.12. Makcumalibibifl CpOK OXWIaHWd B Oodepend TIpU NOJAde 3asiBicHus O
HPSJOCTARICHHE A OPHR NOMYUYCHHH PEe3yNbTaTa FIPEAOCTABICHHS MYHULHNANbHOM
YCHYI'H He AOJDKEH NpeBblllaTh 15 MAHYT.

2.13. Pcructpauysa 3asgBieHUS Ha OKasaHWe MyHHUMOanbHON yCnyru
OCYLIECTBNSETCA B ACHL NOCTYIUIEHAs B XWIMLIHOE yopasieHHe, B MAY «MOI]
r. benropoma» B KypHalle perucTpallid 3asBICHMH O MNperoCTaB/IeHHH
MYHULMIIATBHON YCIIYTH.

2.14. TpeboBanus X TOMEIIEHHSM, B  KOTOPBIX IIPEOCTaBIsACTCA
MVHHULIMIAIBHAS YCIyTa, K 3aly OXMIAAHWSA, MECTaM JUIS 3aIlOJIHEHHUS 3aIpOCOB O
Opel0CTABISHUH MY HHITHNAILHOA YCAYTH, HH)OPMALIMOHHBIM CTEHIaM ¢ oOpa3iaMH
X 3alOJHEHHS U TepedHeM JOKYMEHTOB, HEOOXOIUMEIX JUISl IIpeJOCTaBIeHHUs
MVYHHIMIOATEHON YCIIYTH, B TOM 4ucie K obecliedelinio J0CTYNHOCTH A5 HHBAIHJIOB
YKa3aHHBEIX OOBEKTOB B COOTBETCTBHH C 3aKOHOMATEIBCTRBOM  POCCHIICKOM
@egepalliH 0 COLHAIBHOM 3a11lUT€ UHBAIHJIOB.

2.14.1. 3nanKe, B KOTOPOM HAXO[MTCS KHIMIIHOE YIPABISHHE, PacHoJIOKEHO
C YYCTOM MCIIEX0JHOM AOCTYNHOCTH (He donee 1() MUHYT TICILIKOM) JJIS 3asBHTERCH
OT OCTaHOBOK OOILECTBEHHOTO TPAHCOOPTA.

2.14.2. Obecneyenye BOZMOXKHOCTH OECHPEnaTCTBCHHOIO BXOAa B 3AaHie I
BBIXOJA M3 HEl'O.

Bxoxg B 3ganve ofopyayercd IAHAYCOM M PacUIMPCHHBIM  IMPOXOJOM,
NO3BOJAIOMIUM O0ecieuuTs GeCcrpensaTcTBeHHbA BXO1 AT PAXOaH, B TOM HHCIE
UHBAMUAOB, HCHONB3YIOIIMX HHBATHAHBIE KPCCIa-KOISACKU, NHOO KHONKOH BbI30EA.

JomxHa ObITh OGecnedeHa BO3MOMKHOCTE CaMOCTOATENBHOIO [epeilBHKCHUN
MO TEPPUTOPUHH KHIIKIIHOTO YIIPABIEHHS B HENAX AOCTYIIA K MECTY PeI0CTABICHUA
MYHHOUOAIBHOH YCAYTH, B TOM YHCIE € TOMOILUBK PadOTHHKOB KHITAIIHOTO
VIPABIEHU, 1PeJOCTABIAONIMX YCIYTH, ACCHCTHBHBIX M BCIIOMOTaTeNbHBIX
TEXHOJIOTHH, a TAKXKe CMEHHOIO Kpecila-KONACKH.

2.143. LentpaneHelli BXoA B 3JaHde ohopMigeTes WHGOPMAHOHHOM
BEIBECKO# C YKa3aHMEM OCHOBHBEIX DEKBU3WTOB (HAHUMEHOBAHHE, MECTO LIAXOMK, (@11Ug
1 peXKUM paboTHl).

2.14.4. Bxojg u BpIX0Z H3 nomemeHdi o00Py/[YIOTCH COOTBETCTBYHOUTUMHU
yKa3aTelsIMH.

2.14.5. Tlpuneraroias TeppuUTOpUsT 3HAHMSA, e PACTIONOKEHO SKHIHIIHOE
YIIpaBIIeHHE, OCHAIICHA IAPKOBOYHBIMU MECTaMU, B TOM YHCJIE LIS TPaHCHOPTHHIX
CPEeACTB MHBAINAOB.

2.14.6. Nomxubl OeiTh obccnedensl TpeGOBaHUA K NOMEIUEHHUSIM, B KOTOPBIX
NPeIOCTARISIETC MYHULIMIANIBHAS YCIyTd, B 4acTH ofecneueHus AOCTYIMHOCTH [
UHBAITHOB:

- CONPOBOXIEHHE WHBAIHIOB, HMEIOIMX CTOHKWe HapylnieHus QyHKnug
3PEHHS H CaMOCTOATENIBHOIO IICPEIBHKEHUSI TI0 TEPPUTOPHUU Y IIPaBICHUS;

- COJ/IefiCTBHE WHBANAAY [IPH BXoJe B 0ObEKT W BbIXOAE U3  HEro,
HHGOPMEPOBAHHC HHBAIMAA O AOCTYIIHBIX MapIIPYTax OOlUeCTBEHHOIO TPaHCIIOPTA;

- NPEOCTABIICHHE MHBANUAAM IO CIIyXY H PeYH, IPH HEOOXOMHMOCTH, YC.1yI'H
C HCTIOIB30BAHUCM PYCCKOTO SKECTOBOIO A3BIKA, BKIIIOUasi obecreueHume JomycKa Ha
00BEKT CypaoIepeBONUnKa, THOIOCY pLONEPEeBOAYHKA;

- obecnedyenue AOMYyCKAa HA OOBCKT, B KOTOPOM TNpPeJOCTaBIAKTCA YCIYIH,
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COG&KH-HpOBOﬂ,HHKa OpH HAJIHYHHA JNOKYMEHTA, HOJITBERIAI0UIETrO €€ CnelrajlkHOe
oOyuyeHye, BbAaHHOIre 10 ¢GOpPMC H B TOPAOKS, YTBEPXKACHHBIX IIPHKA30M
MunucrepcTBa 1pyaa W coudanbHORA 3amuThl Poccufickoit ®enepanun ot 22 HIORA
2015 roga Ne 386 H «O0 yTBep:xAcHMH ($OPMBI JNOKYMEHTA, MOATBEPXKIAIOLETO
crenuansHoe o0yyeHHE CO0AKU-TIPOBORHMKA, H [TOPSAKA €T0 BhIIaYH;

- OKAa3aHHC HHBIX BH/OB NOCTOPOHHEH TOMOIIH.

2.14.7. HenocpeICTBEHHO HA 3TaXe pasMCIUAETCd CXEMa pacloNoXeHHud
CTPYKTYPHBIX [IogpasfencHiil, Homepa KkaOHHETOR, a Talke Trpapux paboTel
CIELHAINCTOB  JKWIHIIHOTO  YOpaBlIeHMA. IlpueM  3aMHTEPECOBAHHBIX  JIHI]
OCYILIECTBASETCS  COMIACHO  TpaUKy npHeMa CHRUHAMMCIAMH  XKUJIHILIOTO
yIpaBJICHUS.

2.14.8. Tlomellenne A OKa3aHMAd MYHHUIMIIAJILHOM YCIAYTH OCHAILAETCA
CTYTIBSMHA, CTOJAMH, KOMIIBIOTEPHOH CHCTEMOH C BO3MOMKHOCTBIO JIOCTYIIA
K HeODX0,/MMBIM UHPOPMAITMOHHBIM 0a3aM JIaHHBIX, TIeYATal0IMMH YCTPOHCTRAVH.

2.14.9, Jina oxugaHud OpueMa 3agBUTCIIAM OTBOJAMTCA CHELMANBHOE MECTO,
0BOpY/IOBAHHOE CTYJBLAMH, CTONAMUA IV BO3MOMKHOCTH OQOPMISHMN JIOKYMEH OB,
a Takcke 06opynoBaHHOS HHPOPMALIMOHHBIMY CTCHJAMM.

WMHujopMallMoHHBIe CTeHOBI, @ TAKKE CTOMBl (CTOMKH) 1 odopmileHHs
JOKYMEHTOB pa3McIIAlOTCA B MecTaxX, 00cceuUBaOlMX cBOOOIHBIH NOCTYII K HHM
JUl, MMEIOUIMX OrPaHWYCHUS K [EpeABMXKEHMIO, B TOM YHCIE HHBAIMIOB-
KOJIICOYHHKOB.

2.15. l'loxa3zatenu AOCTYNHOCTH M KayecTBa MYHHUHIIAIBHBIX YCIYT, B TOM
YyHCIe KOJMYCCTBO B3aHMMOICHCTBHH 3asiBUTCIS C JOJDKHOCTHBIMH JIMIAMH TIPH
IIPEAOCTABIEHHH MyHHUWUNAIBHON YCIYIH M HX NPOJOJDKHTENBHOC T, BO3MOKHOCTh
noly4dcHus HHGOPMALUM O XOjAC [IPCAOCTABJICHHS MYHULUIANBHOW YCIYIH,
BO3MO)KHOCTb  [IOJIYUEHHA  YCJIYITM B JJEKTPOHHOH  popMe  HnH B
MHOTO(YHKLMOHANBHBIX [CHTPAaX NPEeIOCTaBIeHNs My HHIUTANEHBIX YCIIYT,

2.15.1. TlokasaremaMH [OCTYOHOCTH M KadeCTBa MYHHUHMNAIBLHOH YCIyI'd
SABIAIOTCS:

- CTeNeHb HHMOPMHUPOBAHHOCTH TPAKIAZH O TOPANKE 1IPEIOCTABIIEHHS
MYHHLHANDANRPHON YCIYTH {(IOCTYDHOCTE MH(OpMalNUM O MyHHLMIIANbHOH yclIyre,
BO3MOKHOCTE BEIOOpa criocoda noryueHHs vHpOpMaIn);

- BO3MOXXHOCTB BBIOOpa 3asBUTCACM $OPMEL o0palneHus 3a NpefocTaBICHHEM
MYHUIMITAJIBHOH yCIyTH (JTMHHO, TOCPSACTBOM MMOYTOBOI CBH3N);

- YCIOBUS JOCTYNA K 3JaHHAM, B KOTOPBIX HaXOJsMTCA XKUIHINHOE YIIpaBJI€HNE,
MAY «MDL] r. benropona» (repputopHaipHas AOCTYIIHOCTH), o0ecneuenve
NElIeXONHOW JOCTYIIHOCTH JUIL  3asBHTENIell OT OCT2HOBOK ODIECTBEHHOro
TpaHCcoprd K 34JdHHK, B KOTOpPOM HaxOMHTCA KHIIMIIHOC YIIpaBJIIEHHUE, HAIHMYUE
HeODXOAMMOI0 KOJIMHECTBA TIAPKOBOMHBIX MCCT {B TOM UMCIC ISt MHBANK/IOB);

- obecnieyeHHe C¢BOOOJIHOTO JIOCTYIIA 3aABUTENEH B IOMEILUEHUS JKHITHIIHOIO
ynpasienud, MAY «M®I] r. beiropona», B ToM 4Hcie OeCHpCHATCTBCHHOIO
AOCTYTIa MHBAIWAOB (HanuuKe nopyyHei, manayca);

- CBOEBPEMEHHOCTh TPeIOCTaBNeHHS MY IIMITUTIAILHOM YCIYTH B COOTBETCTBHI
co CTangapToM ec OpclOCTABIICHHA, YCTAHOBJICHHEBEIM AIMHUHHACTPATHBHBIM
PEIIaMENTOM;

- OTCYTCTBHe Xanob Ha pemenus, neiicteus (OezneiicTBHe) clieNManHCTOR
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JKVJIHILHOTO YIIPaBASHMs B XO/Ie NPe0CTaRNeHHs MY HUITMIIANLHOH YCITy TH.

2.16. Wnwle TpeGoBaHMsA, B TOM YHCIE YYHUTBIBAIOIIME OCOOEHHOCTH
OpeJOCTABICHU MYHULMIAIBHOA YCIYIH B MHOTOQYHKUHOHIbHBIX LEHTPAX
NpeloCTaBIeHHs TOCYJapCTBEHHBIX W MYHHUMMAIBHBIX YCIAYD H 0ocoBeHHOCTH
OpCAOCTARIEH NS MY ITHIMIIANLHOH YCIIYTH B 3JIEKTPOHHOMH (opMme.

2.16.1.  OcoOeHHOCTU  OPENOCTABINEHUA  MYHUIMIOANBHOW  VYCIAYTH B
RICKTPOHHOH (JOpME.

3asgBUTENIb MOXKET ITOJYYHTh MYHHUMIIAIEHYIO YCJIYTY B 3/IEKTPOHHOH (opMe B
CIeIyoLIeM TTOPsIKE:

- TpefOCTaBleHHe WHQOPMAIMM 3asBUTCHAM H ofecricueHne JoctTyna
3afBHTENIEH K CBEleHHAM 0 My HHIHnaibHOU yeayre (I atam);

- npenocraBIcHHe (OpM 3agBieHHH U HHBIX JOKYMEHTOB, HeODXOJUMEIX JUIs
MOMYyYSHHS MYHHUUHNANBHOH YCIYTH, B ODecleyeHHe AOCTYNA /71 KOMMPOBAHUA H
3aMOHCHMSA B 351eKTpoHHOM dopme (I aTam).

3agBuTeNns MOXKCT [OAYYHTh UHQOPMALMIO O TOPsIKe IPegocTaBieHus
MYHHUIIANaNbHOH yoryru a Envnom noprane (www.gosuslugi.ru).

JlocTyH K cBejeHHAM O cnocobaX IpesIOCTABICHMA MYHULMIAIBHOH YCJIVIH,
NOpANKY TPEeAOCTABIEHUS MYHUIMNIATLHOR YCOyrd, B TOM 4YWCle B IIeKTPOHHOH
dopme, nepevuHI0 HEOOXOMWMMBIX YIS TPEAOCTABIEHMS MYHHUUIUIAIBHON YCIYTH
JOKYMCHTOB, K opMe 3asBleind W GOPMaM UHbLIX JOKYMEHTOB BBITONHSETCA 03
MpeBApHATEIBHON aBTOPHU3allUY 3aABUTEA Ha EAMHOM nopTase.

3aaBuTC/Ib MOXKET O3HAKOMHUTBCA ¢ (QOpPMOMN 3a4BICHHA M UHBIX JOKYMCHTOB,
HeoDXONUMBIX Al [TOJIYYeHUS MYHHULIHIATBHONR yeuyry, Ha EannoM noprasie.

2.16.2. 3assuTcib BHpaBCc OOpaTHThCS 3a IIOJYYEHHMEM MYHHUIUIANLHOR
yehyra qepes MAY «M®L] r. benropona».

Opraauzanus npucMa 4 BBJAYd AOKYMEHTOB B paMKax IpefocTaBlIeHUs
MYHHLHNUIGHON YCIYIM OCYIISCTBIACTCA IO MPUHOMIY «OJHOIO OKHa» Ha Oaze
MAY «M®L] r. benropoga» npa nauuHoM ofpaulcHHW 3asiBuTens (160
NPEeACTaBUTENS TI0 TOBEPEHHOCTH).

[IpueM ©H Bbgaya goxkymeHTroB B MAY  «MOI[ r.  Benropona»
OCYILECTBIAETCA B COOTBETCTBHH € HACTOAIIUM aJMHHUCTPATHBHBIM pPEriiaMeHTOM
Ha OCHOBAHKHK COTJAINCHUH O B3auMOacHCTRHM.

3. CocTas, IOCACAOBATCIBHOCT H CPOKH BBIMO/THEHHS
AAMHAHUCTPATHBHBIX IIPOUEAYP (AeHCTBHI), TPeOGOBaHUs K MOPAAKY HX
BBIMOTHEHA

3.1. IIpouegaypa penocTaBlieHHs MYHHUMIIAIBHOR YCIYTH LUpe/lyCMaTpHRAET
nocieIoBaTeibHOCTh ACHCTBUM INpW NPEAOCTaBNEHUM MYyHHLMIIATBHON YCIYTHA B
COOTBETCI'BUH € HOPMATHUBHEBIMH [1PABOBBIMH AKTAMH.

[IpepocTaBienye MYyHHLHIOATBEHOH YCIyru BiiIiodaeT B cebst cnefyrouiue
MpoHexyPhbi:

- IpUeM 3asIBICHUS U IAKETa JIOKYMEHTOB, HX PErHMCcTpalus;

- (hopMHpOBAHUE W HAIPABIEHWE MEKBEIOMCTBEHHBIX 3alIpOCOB B OpTaHht
(opraHl3aliy), y4acTBYIOMHEe B IPCAOCTABICHHY My HULHIIANBHOU YCIIYTH;

- paccMOTpEHUE 3asABICHHA U NPHMHATEIX JOKYMEHTOB, IIPUHATHE PEIIEHUS O
OpellOCTABJICHUY KHIOTO IIOMeHIeHHMS MYHHIHNAJNBHOTO S>KHIMIOHOTO (OHIa
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KOMMEPYECKOTO HCIOQJIB3OBAHMA,

- YBeIOMJICHHE 3asiBUTENSA O IIPHHSITOM pPELICHHH.

3.2. ChoenmanncroM, OTRETCTBEHHBIM 3d  BBIIOJHEHWE BBINIEHAZBAHHBIX
a/IMUHMCTPATUBHBIX NPOLEAYP, ABIAAETCS CNEUMANUCT XKHIUIIHOTO YNPAaBISHHs, Ha
KOTOPOTO B COOTBEICIBAM ¢ JOIZKHOCTHOR  MHCTPYKIIMEH  BORJIOXKEHBI
COOTBETCTBYIOLIME ODA3AHHOCTU (Hajice - CIIelHANUCT).

3.3. OcHoBanMeM Jnd Hadala aAMHUHUCTPaTHBROH mpoueaypsl «llpuem
3aSBJACHYA W TAaKeTa AOKYMEHTOB, MX pPEerucTpanua» SBIACTCH NOCTYIUIEHHE OT
3ajABUTENS 3asBIEHHA W JIOKYMEHTOB, HEOOXOOUMBIX IS IIPeXOCTABICHHS
MYHULIUITATBHON YCAYTH.

3.3.1. CoaepKaHMe Kax,0r0 agMHHUCTPATUBHOTO OEHCTBUS, BXOIALIEIO B
COCTaB  AAMHHHMCTDAaTHBHOH  NpOUEXYPBI, MNPOJOIDKMTENBHOCTL W (KJH)
MAKCUMAJILHBIH CPOK €€ BBINOIHEHU.

3.3.1.1. 3assurenn npeacTasiseT 3adgBlIeHHe W 11e0DXOJMMBIC JOKYMCHTBI
MOGEIM H3 TICPEHHCICHHBIX HIXKE CIIOCO00B:

- JIMYHO HJIH [epe3 lPeidCTABHTeNs 110 JIOBEPEHHOCTH, ofopMieHHOH B
COOTBETCTBUH C JACHCTBYIOIUMM 3aKOHOJATENBCTBOM B YCTaHOBJICHHOM IIOPSIKE,
B 3KUIMIIHOE yrapasiedue, B MAY «MOL| r. benropoja»;

- NOYTOBLIM OTIIPABIECHHEM B aJPeC RHIUALLHOIC YIPaBICHHA ¢ OPHIICKEHHEM
33BéPEHHBIX B YCTAHOBIEHHOM 3aKOHOIATenbcTBOM Poccuiickoit Deneparmu
IOPAJIKE KOIHMH JO0KYMEHTOB,

3.3.1.2. Ilpn nvunoM o0pallleHud 3aiBUTCHA B OKWIHLIHOC VIIpaBICHHE
CHEUMUANUCT NPOBEPIET NOKYMEHT, YIAOCTOBEPAIIUA JUYHOCTE 3asBUTEAs! 1nbo
APENCTABHTENdA, JOKYMEHTHI, MOJITREPKAAIONHe [OIHOMOYHA IIPeACTaBUTENS,
NPOBEPAET HANUYME BCEX HEOOXOAWMBIX JOKYMEHTOB MIa [pesocTanienus
MYHHLMIAIBHONH YCIYI'd, MCXOOS U3 ICpeyHA JOKYMCHTOB, YKAa3aHHBIX B I. 2.6.
HACTOSANIEr0 AAMUHHACTPATHBHOTC perjlaMeHTa.

ITo mpocede ronydaTeis MyHHUMIANBHOM yCIyrd qubo ero mpeacTaBuHTeNs
3a4BISHAE MO:KeT 3allONHATBCS cleuuaiMeToMm. [lpd 310M NognMcs nonyyarens
MYHHIMNATHHOM YCIYTH N0/ 3a9B/IeHUEM 00s13aTelbHa.

[Ipp  oOTCYyTCTBMM OCHOBaHHH, [PEIyCMOTPEHNLIX M. 2.9  HACTOSIICTO
aAMUHHCTPATHBHOIO  pErlaMeHTa, CHOeUMANMCT  3aBEepseT TMOANHCBI0  KOMHH
Hpe/ICTABIEHHBIX JOKYMEHTOR, BO3ZBPAINAET 3a4RHTETIO NOMIMHHAKH JOKYMEHTOB, ¢
KOTOPBIX OBbUIA H3rOTOBJICHA KOMHA M BBIAAET 3asgBUTENIO PACOHUCKY O IIPHEME
Aokymentos (no Gopme cornacno npuiowenwo Ne 4 g aAMHUHHUCTPATUBHOMY
pPErIaMeHTy ).

B cinyuae, ecnu ecTs OCHORauudA, NpeXyCMOTPEHHBIC I 2.9. HACTOMIIETO
AAMHHHCTPATHBHOIO PEIVIAMEHTA, CIICUHAIHCT OTKA3bIBACT B TIPHEMe JIOKYMEHTOB ¢
OOBICHEHHEM [PHAYHUH.

MakcumaneHast JIUTEIBHOCThE BBIIONHEHUA MAEHCTBUA CHENUANMCTOM —
15 MEHYT.

[lpu peanuszanuu QyHKIHH IO TPUEMY H PErHCTPAlHAM NOKYMEHTOB IpH
TUYHOM odpareHHH 3asasuTens cnequanuet MAY «M®L r. Bearopoaa»:

- [poBepseT  NOKYMEHT, YIOCTOBEPAIOILIHH  JIMMHOCTH  3asBHTEIsI
OO0 NPEeCTABUTENA, JOKYMEHTH], TOATBEPHAAIOLIHE MOIHOMOYHS OpeACTaBHTENA,
a TaKXe TNPOREPAET COOTBETCTBME KOIIMH IIPeICTaBIAEMBIX JOKYMEHTOB {3a
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UCKIIIOUEHHEM HOTAPHAITBHO 34BEPEHHDIX) KX OPHI'MHATIAM;

- nHbOpPMHPYET M KOHCYTIBTHPYET 3asBHUTeNell o mopsAnke mnpegocrapieHus
MYHHITHIIANBHOW YCIIYI'H B MHOIO(YHKIMOHAIBHOM UEHTPE, O XOIE€ BBLIO.IHEHHS!
3a[IPOCOB O NPEeJOCTABIEHHH MYHHIIMNAIBHON yCIyTH, 4 TAKIKC 10 HHBEIM BOIPOCaM,
CBSI3aHHEIM ¢ MPeIOCTABISHUEM MYHULIMITAILHOH YCITYTH.

Cnepuaiuct MAY «M®Ll r. benropona», OTBETCTBCHHBIM 3a mNpHeM
OOKYMEHTOB, MpoBepseT HaliW4yhe BCeX HeoOXOAMMBIX  JOKYMEHTOB I
MpPCAOCTABJICHUS] MYHHUMIIAIBHOM yCIYyTd, HCXOAd M3 [epedyHs JOKYMEHTOB,
VKQ3aHHBIX B II. 2.6, HACTOSALUETO A/IMUHUCTPATUBHOIO periaMenTa. [Ipn oTcyTeTBHH
OCHOBaHUH, OpeiycMoTpelltblXx . 2.9,  Hacroaumero  aaMUHHCTPATHBHOTO
pernamenTa, cnetmanuct MAY «M®OL] r. benropoga» 3aBepseT MOANNCHIO KOIKMH
OpefCTABIEHILIX JIOKYMEHTOB, BO3BPAILAET 33sBUTENIO TOJUIMHHUKHY JOKYMEHTOB, C
KOTOpPBIX Oblla M3rOTOBJIEHA KONMS, M BbIJAET 3afBUTENIO PACMHCKYy O MNPHEME
AokyMeHToB (110 (ljopme cornacho rpunokendio Ne 4 K aqMUHHCTPATUBHOMY
periiaMeHTy), a Takxe cooDllaer 3asABUTENIO AaTy [ONy4eHHS OOKYMEHTa,
SRJISHOLETOCS PE3YJILTATOM [IPEAOCTABICHMI MY HUUMITAUILHOM yCAyEd.

B cnygac ccnm eCTh OCHOBAHMA, IIPEAYCMOTPEHHBIE 1. 2.9. HACTOAMIETO
aIMUHUCTPATHBHOIO pernaMedTta, crneuuander MAY «M®L[ . Benropona»
OTKa3bIBaeT B [IpHeMe JOKYMEHTOB ¢ O0BACHEHUEM TIPAYKH,

MakcuMalbHag JUIMTEILHOCTE BBINOJIIEIHA NeHCTRUA crienuamictoM MAY
«MDI] r. bearopoaa» — 15 MUHYT.

B teuenune ojoro pabouero Ans ¢ MOMEHTa HMOCTYIUIeHMs B MAY «M®DIL]
r. Bearopoja» 3asBinenus obecrieuuBaeTcsl €ro OTNPaBKa W MHBIX OPEROCTABIEHHBIX
3ANBUTEIEM JIOKYMEHTOR B XKHITHILHOE YIIpaBneHue.

Ipu mocTymieHuy JOKyMeHToB u3 MAY «M®II r. benropoaa» natoi npueMa
3adBlI@HUH H HEODXOAMMBIX JIOKYMEHTOB CYMTAeTCH JeHb IMMOCTYIUICHHS UX B
KUIMITHOE YIIPaBICHUE,

CrenuaiucT JXUITHILHOTO YIPaBIeHds PeTHCTPHPYET 3asBlIeHAC U JOKYMEHTHI
B JKYpHalle PCrHUCTpalMy ¢ MPENOCTABICHHH MyHHLHITANBHOH ycnyru. JKypuan
pervucTpalii HAXOIUTCH ¥ CIIELHATHCTA. :

MaKkcvManeHEIA  CPOK  BBIIOAHEHHsT  a/MHHHCIPATHBHON  IIpoLeLyphl
coctabiisier | KalcHAapHBIH ICHb.

3.3.1.3. Ilpr nocTyIIEHHH JOKYMEHTOB MO [I09Te AaT0d NpuemMa 3asBIeHUA U
HeOOXO/MMBIX JTOKYMEHTOB CUYMTAETCS JCHb MOCTYIUIEHHA HX B KHIHLIHOE
yIIpaBjieHHE.

CroeuManiicT NpoOBEPSET HAIMYUE BCEX HeoOXONUMBIX JOKYMEHTOB JUIS
NpenocTaBlenns MYHHUMOAABHOH YCIYTH, HCXOJII W3 TIEpedHst AOKYMEHTOB,
YKa3’aHHBIX B 1.2.6. HACTOJILEro aJMHHUCTPAaTUBHOIO peryiameHTa. B cnydae ecam
€CTh OCHOBAHHs, IIPeAyCMOTPEHHble I1. 2.9. HacTOSHIEro aJIMHHHCTPATHBHOIO
perJaMenTa, CIIelHANKMCT OTIPaBIIeT 3asBUTENIO [T0YTOH NUCbMEHHOC YBEIOMIIEHHE
06 oTKa3e B TpHCMe 3asBJCHHS U AOKYMEHTOB ¢ OOBACHEHUEM NPUYMHH B TEUCHHE
3 KaneuaapHbix juieh.

Ilpu oTcyTcTBMM OCHOBaHWH, yKA3aHHBIX B Ii. 2.9., CHEIIHANNUCT KUIHIIHOIO
YIIPaBJIEHMs DErHCTPUPYET 3dABNEHHE H JNOKYMCHTBI B JKypHAle pCrHCTpalii
3afBJICHUH O MNPeNOCTaBl€HHH MYHUUMNANLHOR ycnyru., JKypHan perucTpaiuu
HAXOAMTCA Y CHelMaNucTa.
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MaxciMalbHbiH  CPOK  BBIMOJHEHMA  AAMMHHUCTPATUBHOH  mpoueaypsl
cocraBiifeT | KajneHaapHbIA AeHb.

3.3.2. KpurepueM NpUHSATHA DpelIeHHS sABMseTcs Hanudhe (OTCYTCTBHE)
OCHOBaHU#, TMPEAYCMOTPEHHBIX M. 2.9. HacTOSAILErO  aAMHHUCTPATHBHOIO
pernaMeHTa.

3.3.3. PesyanTaT aIMUHHCTPATHBHOH MPOUEHYPEl M IOPSIOK Iepefayvu
pesyubTara.

PezynpraroM  agMUHHCTPATHBHOH MpPOHEHYDPBI  SABIAETCA  pPErHCTpALKs
3asBIEHUs] C TIPELCTABICHHBIM [AKeTOM JOKYMCHTOB B JKypHAlle pelrucipalldu
3adBIICHHUM, a TAICKC BBLAAYA PACIIMCKH O MPHCMC NOKYMCHTOB (1o GopMe coriacHo
rnpunokennio Ne 4 K aIMHHUCTPAaTHBHOMY perjlaMeHTy) JIMO0 OTKa3 B IipUeMe
JIOKYMCHTOB, HEOOXOAMMBIX JUIS MNpPeJOCTABICHHA MYHHLMMNAJIBHOM  YCIYTH,
B CIIy4asX, PEeAYCMOTPEHHBIX I1. 2.9, HacTOAIIEro aAMUHUCTPATURHOIO PerjlaMenTa.

3.3.4. Cnocof QUKcAUH: Ha OYMaXXHOM HOCHTEIC B JKYPHAIC PErHCTPalMH
3a4BIICHHA O IPeNOCTaBeHAH MyHUIUNATEHON YCIYTH.

3.4. OcHoBaHMeM  JUI#  HadaJa  aJMUHHCTPATHBHON  [pPOLCIYPHI
«PopMUpOBaHHE M HaNpaBlICHHE MEKBCIOMCTBCHHBIX 3alpPOCOB B  OpraHbl
(opraHu3aLldH), Y4acTBYIOHLIME B [PeJOCTABIEHHH MYHMIHIIAIBHON  YCIyTH»
ABIIACTCA HETPEACTABICHUE 3aABUTEIEM IO COOCTBEHHON MHMIIHATHBE JOKYMEHTOB,
YKQ3aHHBIX B I1. 2.7. 1ACTOALIEr0 aAMHHHCTPAaTHBIIOTO PernaMeHTa.

3.4.1. ConepkaHne KaxJI0ro aiMHHUCTPATHBHOIO ICHCTBHSA, BXOAAIIETO B
COCTAaB  aJIMUHUCTPATHBHOM  OpoUenypsl, OPOJOJDKHUTCABHOCTE W (HWIH)
M2KCHMAJILHBIA CPOK €€ BEINOTHEeHUS.

B ciyuae senpeacTaBieHUs 3agBUTENEM JOKYMCHTOB, YKA3aHHBIX B IYHKTE
2.7. HacTOsIEro aJMHHUCTPAaTHBHOIO perjamMeHTa, CHOeHHanucT QoOpMUpYeT
COOTBETCTBYIOIIME MEKBEIOMCTBEHHbIE 3aMPOCEL.

®opmMupoBanve 5 HalpaBleHHE MEXBEIIOMCTBEHHOI 0 zanpoca
OCYIIECTBAAETCSA B TeUeHHe 3 pabouHx AHe# ¢ MOMEHTA PETUCTpallUy 3asBICHHSA C
JOKYMEHTaMH.

[lpencraBneHuc JOKYMEHTOB MW (MiM) HMHGOpMauyu, HeoOxoauMo#H Ans
APeOCTABICHHS HACTOAIUEH MYHUIMIIANBHOW YCIYI'H, OCYIUECTBIAETCS B TOM
yHCIe B DICKTPOHHOH  (opMe ¢ UCIOUIB30BAaHHEM  €OMHOM  CHCTEMBI
MENKHE/IOMCTBEHRHOI0  3JCKTPOHHOTO B3aMMOACHCTBUAA M NOJIKINOUYHAEMBIX K HeH
PEervoHANBLHBIX CHCTCM MEXKBEIOMCTBEHHOIO NIeKTPOHHOTO B3aUMOJCHCTRYS.

[Ipy  OTCYTCIBMM  TEXHHUECKOH BOMONKHOCTU  UCHQJILIOBAHUSA  CHCTEMBI
MEXBEJIOMCTBEHHOrO  BJIEKTPOHHOTO  B3aUMOJACUCTBUS  MEXBEJIOMCTBEHHOE
UH(POPMALTHOHHOE ~ B3aUMOACHCTBHE  MOMKET  OCYLUECTBIATBCS  IOYTOBBIM
OTNpaB/IeHHEM, KypbepOM HIIH B 3NMEKTPOHHOM BHJE MO TCICKOMMYHVKAIIMOHHBIM
KaHAlaM  CBf3M, B OTOM  CHy4ae MeXKBEJIOMCTREHHLIH  3anpoc  JOIKeH
COOTBETCTBOBATDH TpcOoBauusm . 1. ¢1. 7.2 Menepansyoro 3akoua or 27.07.2010 r.
Ne  210-03 «OO0 opraHM3anud  [OpeJOCTABIEHHA  TOCYJApCTBEHHBIX U
MYHHIHMITATBHBIX YCJIYI».

Cpok ImonyJernus OTBETa He MOMEeT NPeBBILATE 5 pabouux qHel.

HenpeactasneHne  (HeCBOEBpeMEHHOE  IPEACTABISHAE) OpPraHoM  HIIH
OpFaHH?»aU,Heﬁ 10 MEXKReJJOMOTREINTOMY  34lpoCy NOKYMEHTOR H HH(JJOpMﬁI_LHH e
MOKET SBASTHCS OCHOBAHKEM IUIsl OTKA3a B IPEIOCTABICHUH 3as1BUTENIO HACTOSIIEN
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MYHULHNANIbHOH YCIYyTH.

3agBaTElb BIOPABE CAMOCTOSNTENLHO IPEJICTaBUTh JOKYMEHTBI, YKa3aHHbie B
. 2.7. HACTOAIIEro aIMUHHUCTPATHBHOTO PeriIaMeHTa.

MakcuManenLii - CpOK  BHITIONIHEHWMA  aAMUHHCTPATHBHOR  TIPONEAYPHI
cocTaBidaeT 8§ pabouux aHel.

3.4.2. KpurepueMm TIpHHSATHA peLIEHHA SABIACTCA HAIAYHE (OTCYTCTBHE)
JIOKYMEHTOB, MNpeAyCMOTPCHHEIX I 2.7, HacToAwWero aIMHHHCTPaTHBHOIO
pernaMenTa.

3.4.3, Pecsynprar agMHHHUCTPATUBHOH I@Iponeaypsl U INOPANOK Iepeaaqvd
pe3yaeTarta.

Pe3yIbTATOM 8 IMMIIMCTPATHBHOH TIPOLIEAYPhI SRIAETCS TONYyYelHue OTBeTa Ha
MEXBEIOMCTBEHHBIH 3aIpoc, KOTOPbId NpHOOIIAETCS K NOKYMEHTAM 3asBUTENS 1/
pACCMOTpEIMS HA  3dCEelldHHM KOMHCCHHM IO SKMUHILHBIV  BOMPOCAM  TIPH
aIMHHUCTpALIMM ropojia besnropoua.

3.4.4. Crnocob dukcanud: Ha OyMa)XHOM HOCHTEJIE B KypHALE PElUCIPALMH
3aMPOCOB.

3.5. OcHoBaHHeM AJlsl Hadala agMHHHACTPAaTHBHOH 1poueayps! «Paccmorpeline
3a4BJICHNS W NPUHATEIX JOKYMCHTOB, IPHHATHC PCIICHHA O NPEOCTABICHHH KUIOTC
IOMELLEHUS MYHUITHIATEHOTO KHJIHOTHOTO (POHAa KOMMEPUYECKOr0 HCIIONB30OBAH IS
ABJIACTCS HAJIMYHC [OKYMECHTOB, IIPEHOCTABIACMBIX 3asBUTENEM, M MOJYYSHHBIX
OTBETOB Ha MeXBeJOMCTBEILIbIE 3aPOCHL A1 NOIYYEHHS MYHUAIUTTANBHON YCIyTru.

3.5.1. Coxepxanue Kaxxaoro aJMHHUCTPATHBHOCO NeHCTBHA, BXOIALIETO B
cOCTaB  aJAMHHHCTPAaTUBHOHR  IpOHENYPLl,  I[POAOKUTENBHOCTE W {HJM)
MaKCHAMAJTBHBINA CPOK €€ BBIITOIHCHH .

CrneLlanucT 3anpamiyBaeT B CTPYKTYPHBIX INOAPA3ACICHUAX 8MUHUCTPALIHH
ropojga JAOKYMEHTH 00 o©0ecnedeHUM JKUABIMH INOMEIISHHAMH  3asSBHTEIN,
HH(pOpMALMIO O HATHYHH CBOOOIHBIX JKHIBIX NMOMEleHuH $oHma KOMMEPYECKOro
HCNONE30BAaHAA, PACCMaTPUBAeT NPEACTABICHHBIE JOKYMEHTEI, OTIREUENSET HATnIre
(oTCyTCTBUC) OCHOBAaHHMH Ui TPCHAOCTABICHMA KWIOMO MNOMeweHus ¢oHaa
KOMMEPUECKOI0 HUCIMOIB30OBAHHA, COMVIACOBEIBAST B 4/JMMHHCTPALIMH  TOpOJA
benropona BapHaHT OPEJOCTABICHUSA OKUIONO MOMEIUEHHS [0  JIOTOBOPY
KOMMEpYCeCKOTo HaiiMa (apenIb).

CpoOK BEINIOIHCHHA aJMHHHCTPATHBHEIX ACHCTBHH COCTABISET 3 KaJlCHIAPHBIX
JIHSL.

Komucens 110 )XHUIHOIHEIM BONPOCaM IIPH aJIMHUHKCTpalMA ropoaa benropona
H redeHHe | KaleHJAapHOro JHS PAcCMATpPHBAET MATEpHAlbl Jena ¥ NpUHHMEAET
pelIeHre O IpelocTaBleHHN IHb0 00 OTKa3e B NPEAOCTABICHUH 3aABUTCIIO KHIIOTO
noMellenust  (JOHJId  KOMMEPUECKOI'0  MCIIONB3OBAHUS, KOTOpoe oO(OopMIseTcs
TIPOTOKOJIOM B T€4eHHE 3 KaJeHIapHbIX JTHEH.

B coornercrasmi ¢ pemieHMEM KOMMCCHMM 1O SKHITHIIHBIM BOIpOCAM  TIPH
aJIMUHHCTpallMd ropoaa benropoaa, o¢OPMISHHBIM IPOTOKOIOM KOMUCCHH O
NPEfOCTARNEIIUM  ZASBUTEIID  SKUIOI0  1oMewmeHuss  (oHAa  KOMMEPUYECKOTo
UCIONB30BAHNS, CIEUHAJIUCTOM [OTOBHTICS H COITIACOBBIBACTCS PACHOPAKCHHUES
aqMUHKCTPalUKMH ropoja benropona o npefocTaBneHuH *Kuinoro nomewenus doiga
KOMMEPUCCKOTO UCIIOIB30BAHUS.

Cpok IIOArOTOBKHM MPOEKTa PaclopsDHKEHHs, COrLIACOBAHHSA H  [TOXITUCAHUSA
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pacnopmkeRus coctasnsier 11 kaneuapHbIX THEM.

MakcUManbHbiH ~ CPOK  BBIMOTHENWS  a/IMUHHUCTPATUBHOH  MPOLEAYpL
coctaBaseT |8 KaneHaapHblx JHEH.

352. Kpurepuem npHHsTAS pellleHdst sgBisIeTcn Hanv+dae (OTCyTCTBUE)
OCHOBAHMH, IpedycMOTpeHHBIX 1. 2.10.2. HacToflero aIMHUHHUCTPATHBHOIO
pelniaMexTa.

3.5.3. PesynbpraT ajiMHHHUCTPATHBHOH IMpOLEAYPHl H IOPANOK Ticpeaayu
pe3yfbTara.

PezyibTaToM  aJIMHHHCTPATHBHONR  OPOLEAYphl  SBISETCH  NOAMUCAHHOE
pacnopskeHue aJAMMHHMCTpanuR ropoxna bemropona © mpenocTaBAEHHH JKUJIOTO
noMeleHus (hoHJa KOMMEPHMECKOI'0 WCHONb30Banusa 1ud0 pelende o0 oTKase B
TPeaOCTARNCHNT  3asBUTENIO  UJIOro TnoMenieHus QoHAa KOMMEpPUECKOro
MCTONL30BAHMS, UPHIILTOE HA 3aCeJaHUM KOMUCCHU 110 KUJIUIIBLIM BOIPOCAM NpH
aAMHHHCTpALMK ropoja beropona, oopMIeHHOE MPOTOKOIOM.

3.5.4. Cnoco® fukcaunt: Ha Oy MOKHOM HOCHTENE.

3.6. OcHoBaHHeM [JUIA HAYaNa aAMHHUECTPATHBHOH Mpoueayphl «YBEeIOMIICHHE
3a4BUTENA O [PHHATOM  PEHISIUM»  MBISEICS  HOANHCAHHOE PacHopsKeHHE
aIMUHHCTpAlMK ropojaa bearopoga o NpeAoCTaBIEHAN KUA0TO OMEIICHUS QOHIA
KOMMEPYECKOT'0 HCHOIB30BaHHA MO0 peuwiedne o0 OTKase B NpeaocTaBleHUH
3asABUTEINIO JKHUIIOTO NOMEIIEHHS POHIA KOMMEPUECKOrO MCIIONB30OBAHUA, MPUHATOS
HA 3aceMallMd KOMHCCHHM IO SKMIMIIHBIM BONPOCaM TIPH 2 MHHUCTPAIIMH ropoja
benropona, odopM.IeHHOE IPOTOKOJIOM.

3.6.1. CopepKanne KaXIOore aiMUHHCTPAaTHBHOTO ACHCTBHS, BXOISIMETO B
COCTaB  aJAMHHHMCTPATHBHON  mpoleayphl, NOPOJOIKHTSILHOCTE H  (HiIH)
MAaKCHMAILHEI CPOK e¢ BENONHEe NS,

CneuManucT rOTOBUT NHCHMEHHOE YBEJOMICHHE O NMPEAOCTABICHUH XHIOTO
TIOMEINEeHHS (QOHJd KOMMEPHECKOro UCIONb30BAHUA U HEOOXOAMMOCTH 3aKIIOYEHU
JIOTOBOpa KOMMeEpPUECKOro Haima (apenjbl) Jubo o0 OTKaze B IIpelOCTaBlIeHHH
*HATIOTO [OMelleHrs (POoH/Ia KOMMEPUEeCKOro UCHOIB30BAHUS.

[loaroToBnenHoe NHUCHPMEHHOE YBEJAOMIICHHE © IpeaocTaBieHuH (aHO0 00
OTKa3e B TPCJOCTABMEHHW) IKUIOTO NOMEIeHHA (OHZa KOMMCPYCCKOTO
HUCIONB30BaHUs, [OJIHCAHHOE PYKOBOIMTENEM  OKWIHIIHOTO YIOPABICHUS H
3APCTHCTPHPOBAHHOE  CIELMAIMCTOM B KHHIG  PErHCTpalldd  Hexodsmer
KOppEeCIIOHASHIINH, HATIPABIACTCH 3asIBUTEIO.

MaxkcuMaipHBIEl  CPOK  BBUIOJHCHUS — aJAMHHUCTPAaTHBHOH  Ipouexypsl
COCTABIISIET 3 KaJleH IapHBIX JHS. -

B cnyuae eciin 3agBneHde O OPEAOCTABICHHN MYHULHIIATIBHON YCIYTH MTOJAHO
zasspTelner depes MAY «M®L[ r. benroposa» v B kauecTBe Mecra TOjyHYeHUA
pe3yibTaTa HpeJOCTaB/ICHUS MYHUIMNAJIBHOW yenyrd sassurenem BbiOpaHo MAY
«M@U r. benroponay, XUIKIIHOE YIPABICKHE B TeUSHUE ORHOTO padodero aus ¢
MOMEHTa IOANMCAENs JOKYMCHTZ, SBJISIOMICIOCH Pe3y/bTaToM MyHHULIHITAILHOMH
yCIyrd, HampamisgeT ero B agpec MAY «M®L r. Bexropoga» ans BbijIaYd
3aABUTEIO. :

Crnenuaauct MAY «M®I] r. benroposia» ycTaHABIHBACT JIMMHOCTE 3a9BUATENS
HAa OCHOBAHHU /IOKYMEHTa, YJAOCTOBEPHAIOLIEr0 JIHYHOCTH, U HNPOH3BOIHT BBIAGYY
PE3YNbTATa IO POCIHCH 3adBUTENSA B KypHale PETUCTpalMM 3adB.I€HHH H BBLAAYH
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pe3ynbTaToB.

3.6.2. KpuTepueM MpHHSTHS pelleHHs $BAAeTCAd HATWYNC NOANMCaHHOTO
pacmopsbKeHHd aJMHHACTpalMH ropoja benropoma O TNpefocTaBiASHHH HKMIOTO
IoMEINEeH A lI)()HH‘H KOMMEPYECKOIr0o HCIOJUBIOBAHNA IIH60 penienuia 06 OTKAa3e
B [PEeAOCTaBACHHUM 3asBUTCHIO OJKHIOTO IOMCIIECHUs OHIA KOMMEPYECKOro
HMCOOJIE30BaHHM, [IPHHATOIO Ha 3acClaHHMH KOMMHCCHH IO KHJIMIIHEBIM BONPOCAM
NpH aJMHHHCTpaLHH ropoga benropoaa, ohopMICHHOTO IIPOTOKOIOM.

3.6.3. Pesynprar agIMHHHMCTPAaTHMBHOW MOPOUCAYPB! U IOPAAOK nepenadn
pc3ynbTaTa.

PesynpraToM agMHHHCTPATUBHOU IIPOLIEIYPBI ABIACTCS:

- NMHCHMEHHOE YBEJOMJICHHE O IpelocTaBiieHUH XKHIOro liomemeHus Qouaa
KOMMEPUECKOIo UCIOIb30BaHU;

- [UCEMEHHOE YyBeAOMIEHHEe 00 orkaize B NPEJOCTABIEHUH  XHIIOTO
noMeIneHus POoHI2a KOMMEPUECKOr0 HCIIONB30BAHHA.

Cuenpnanver SKHIMILHONO  YUPUBIeIUs BhIJAeT (UANPaBlAeT) 3asBHTENIO
TACBMEHHOE YBEAOMIIEHHE O IIPENOCTaBleHAM b0 00 OTKaze B NPeloCcTaBICHHH
FKWIIOIo IMNOoMEIICHHs [])OH,[[EI KOMMEDPYECKOTO HCIIONBIOBAHHA.

3.6.4. Crocob dukcaurn: Ha OyMa)XHOM HOCHTE/IE B XKypHaJle Perucrpalud o
npeaoCTanlIIeHHHA M}’HHL[HHHJH::HOI‘& YCIYT'H.

3.7. OmncaHHe MOCHEIOBATEIBFHOCTH TMPENOCTABICHHA MYHHIIMIAMLHON
YCIYTH IIPUBEAEHO B OJI0OK-CXEME aAMHUHHCTPATHBHBLIX NIpolelyp (mpanoxceaue No 2
K aIMUHHCTPATHBHOMY persaMcHTY).

4, (I)Ule:I KOITPOJIA 34 HCIIOJTHEHHCM A AMHHHCTPATHBHOIO PEraaMeHTa

4.1. ‘leKyludid KOHTpONL 3a IPENOCTaBICHHEM MyHHLMNAJBHOH YCIyru
IPOU3BOAUTCH PYKOBOAHTENIEM KHITHILHOIO yNPaBICHH.

Cnenuanuct SKMITHLIHOTO yIpaBlcHUA HECeT MEePCOHANBHY 1O
OTBETCTBEHHOCTE:

- 33 HecoDIOJeHNe CPOKOB M NOpAAKa IpHecMa JOKYMEHTOB Ha IOJyYEHHE
MYHHIHIIANbHOHA YCIYyFH,

- 34 1I€COOTBETCTBHE PE3yNbTAaTOB PACCMOTPCHHA AOKYMCHTOB TpeOOBAHUSM
3aKOHOzaTeNbcTBa Poccuitckol Pepepanuu.

4.2. KOoHTpOJIBL OCYIIECTBAACTCS MYyTEM NIPOBEICHUSA NPOBEpoK colinoneHns H
WMCMONHEHHA CHeuManucTaMH SKHIMINHOTO YNPABJIEHHUS MNONGMKEHWH HACTOHLLEro
aJMUHICTPATUBHOTO PErJIAMCHTA, MHbIX HOPMATUBHBIX [IPABOBHIX aKTOB.

I[naHOBEIM ¥ BHETUIAHOBEIH KOHTPOJE OCY ILIECTBIISETCH:

- [I1AHOBBIC [IPOBCPKH — Pa3 B KBapTal,

- BHEIVTAHOBBIE INPOBEPKW — B CBA3A ¢ OOpallleHWeM TIpaxkIaHuHa,
MpOKYpaTyphl.

Ilo pesynpraTamM  [pPOBEJEHHBIX [POBEPOK B  CNydae  BLIABJICHUS
HapyWeHnid 1IpaB 3aABUTENIEH OCYLUECTBIAETCS NPUBJIEYEHHE BUHOBHBIX JHI K
OTBETCTBEHHOCTH.

4.3. JIoDKHOCTHOE [THLO HECeT OTBETCTBEHHOCTS 3a:

- HETIOJIHOTY Y HErPaMOTHOCTh MPOBEACHHOIO KOHCYIBTHPOBAHHs 3asiBHTE e

- HecobJIl0ieHMe CPOKOB W IMOPALKA [pUeMa JAOKYMCHTOB, IIPaBHIILHOCTE
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BHCCCHMS 3allUCced B JOKYMEHTBI M COOTBETCTBYIOUINE KYPHAJIbL,

- HECOOTBETCTBHE PE3YNLTATOB PACCMOTPCHUA [JOKYMCHTOB TpcOOBaHUAM
3akoHoaaTennLeTRa Poceuiickon Qenepauuy,

- HeCOOIIOAEHUE CPOKOB H NOPAIKA NPCAOCTABICHUS MYHHULHITATBEHON YCIyTy,
MOATOTOBKY OTKA3a B [1PE/IOCTABIEHHH MYHHLIMTNIANEHONH YCITYTH.

4.4, CrneumanycT, OTBETCTBEHHBIM 3a IPeAOCTaBICHUE MYHUIIHTIAIBHOW
YCJ'I}‘TH, HECeT OTBETCTBEHHOCTR 347

- HEMOJIHOTY U HETPAMOTHOCTH NPOBEICHHOIO KOHCYNBTHPOBAHHS 3asBUTENEIH;

- HECOGJ'[IOILBHHE CPOKOB H HOpHﬂKa HPHGMB. I_IOK}’MEHTOB, l"[pEl.BPIIleDCTB
BHECEHUS 3allMCell B JOKYMCHTBI U COOTBCTCTRYIOLIUC AKYPHAIIBL,

- HECOOTBETCIBHE DE3y.1bTaTOB PACCMOTPEHHA [JOKYMEHTOB TpeOoBaHHAM
3aKOHOIAaTENbCTBA Poccutickoit Wepepaunmu;

- HecoOn/Ienue CPoKOB, NOPIAKA [IPENOCTABIEHHI MYHUUHMIAILHON YCIIYIH,
MOArOTOBKM OTKA3a B [IPeI0CTABIIEHHH MYHULIMIAIBHOH YCIYTH;

- IOPAAOK BblAAYU AOKYMEHTOB.

[lepconanbHas  OTBETCTBEHHOCTb — CIIELMAIMCTOB — 3aKperuisiercss B HX
JOJKHOCTHBIX HHCTPYKUMAX B COOTBETCTBUM € TpeOOBaHUAMY 3aKOHONATE/ILCTBA.

5. Hocyneonnlil (BHecyZeOHDBIN) NOPAAOK 00KAJIOBAHUSI PELNEHHH
H JeHcTBHH (Oe3geiicTBHN) oprana, npenoeTapIfa0mero MyHHIHNAJBHYI0
YCJIYTY, 2 TaKKe J0.IKHOCTHBIX JTHIL

5.1. 3agBuTeNnp UMeEET NpaBo Ha AocyacOHoe (BHecyneGHoe) obxanopaHue
neiicreui  (DezjelcTBHA) W pelUEHHH, UPHMHSTBLIX (OCYUIGCTBJEHHEIX) B XOHC
IPeIOCTABJICHMS MYHALOUITANEHON YCIIYIH.

Ilpeamerom pocynebHoro (BHecynebHOro) oOKamoBanus, B TOM YUCHC
SIBJISICTCA:

1} napyiniende CpPOKa PErucTpaluy 3arpoca 3adBuTeNsd O YPeIOCTABICHHH
MYHULIUITANEHOU YCIyTH;

2) HapylLIeHHe CPOKA [IPEJIOCTABIEHHUSI MYHUIMNAILHOR YCTYTH;

3) TpeboBaHHC y  3adBMTENA  JOKYMEHTOB, He NpPEIAYCMOTPEHHBIX
HOPDMATUBHBIMH 11paBOBbiMM  akTamy  Poccuiickolt  @egepaiun, HOPMATHBHBIMH
NpPaBOBBIMM aKTaMH besiropoackoit odnacTy, MyHHIUNANBHLIMU NPABOBBIMH aKTAMH
JUTSL TIPEAOCTABIEHUS MY HULIMITAJILHOH YCHYIH;

4) OTKas B NpUEME JIOKYMCHTOB Yy 3asBUTENS, NPEHOCTABICHUE KOTOPBIX
NpejyCMOTPEHO HOPMAaTHBHBIMM [PaBOBBIMH akTaMK Poccuiickoit ®enepanuu,
HOPMATHBHBIMU [paBOBbIMYM akTaMmu bearopoackoil o61acTH, MyHHIMIANBHBIMU
NpaBOBbLIMM aKTaMK 1Sl IIPEOCTaBICHUS MYHULIMNTAIBHOR yCay1u;

5) oTka3 B NpeJIOCTaBAEHHH MyHULMIAIBHOMH YCIYTH, eClIH OCHOBAHHUA OTKa3a
HE OPEeAYCMOTPEHb! (peepanbHbIMY 3aKOHAMH U MPUHATEIMH B COOTBETCIBMH C HEMH
WHLIMH ~ HOPMaTHBHLIMH  [PaBOBBIMH  akrtamu  Poccuiickoii  (Dexepanun,
HOPMAaTHBHLIMH INpaBOBEIMM akTamu benroponckoit obmacTv, MyHHIMIIANLHBIMA
IIPABOBLIMM AKTAMM;

6) 3arpeboBaHue ¢ 3aABUTENS IIPU NPEIOCTABICHUH MYHUIHIANLHON YCIyri
TJIATEI, HE NPeAyCMOTPEHHON HOPMATHBHBLIMKM MPAaBOBBIMM akTaMu Poccuiickoii
Qenepaudy, HOPMAaTUBHBIMU - TPaBOBBIMK  akTaMK  benroponckoit  ofmacty,
MYHMLUUIAJIbHEIMH TIPABOBBIMU aKTaMH;
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7) oOTKaz oOprasa, NOpelOCTaBIAKINEr0  MYHMOHUIANBHYH)  YCIyry,
AOJDKHOCTHOIO JIHLA OPraHa, NPeJOCTABISIONIErc MYHHIMIIATBHYIO YCIYry, B
HCIIPaBI€HHH JONYLIEHHBIX ONe4aToK M omHMOOK B BBIJAHHBIX B pe3y.iLTaTe
OpelOCTABICHUA  MYHHIIUIANBHONM  yClOyrn  JOKYMCHTax JHO0  HapyllueHHe
YCTA@HOBJICHHOTO CpOKa TaKMX HCIIPABIIEHHH;

8) HapylleHde nopajka NPeJOCTaRNeHUS MYHMIUNAILIION YCIYTH B YacTH
CO0JIIOICHUS CPOKOB BBINOJHEHUS aIMHHHCTPATHBHEIX MPOLELYDP, YCTAHOBIIEHHBIX
HACTON UMM AJ\MUHHCTPATHBHBIM DETTIAMEH OM.

5.2. OcHoBaHMeM [UIs Hayala MPOLEeaypBl ACCYACOHOro (BHeCYHeGHOIO)
ofxanoBaHusl siBJsSeTCA ODpallleHle 3asBUTeNsl KaKk B YCTHOH, TaKk W B ITHUCHMEHHOM
¢opMe. 3agBUTCIb HMCCT IIPAaBO Ha IONy4YCHHE HHPOPMANHMH H JNOKYMEHTOB,
HeOOXOIMMBIX T 0OOCHOBAHHA M PacCMOTPEHHSL XKaJl0DEL.

5.3. O6mmc TpeOoBaHHs K MOPAIKY MOAaYH H PpACCMOTPCHHUS Kalio0bI.

5.3.1. XKanoba B nmucbMeHHOH ¢opMe mogaeTcsd Ha OYMakKHOM HOcuTelle, B
BNEKTPOHHOH (opMe B XUNUIIHOE YIIPABICHHE.

B 5neKTpOHHOM BHAES Xanoda MOXKeT ObIThH 1101aHa 3aSBHUTENEM MOCPEACTBOM
Hureprer—caiiTa, EnuHoro noprata, cucCTeMBl HOCYIeOHOro ofkanopaHus ¢
UCIONB30BaHHEM HH(OPMALMOHHO—TENEKOMMY HUKAaUHOHHON ceTu UHTepHerT.

JKamnoba, noctynusuiag depes opULHAIBHBIH HHTEPHET—CAHT, HalIPABISCTCS B
YIOITHOMOYEHHBIH Ha €€ pacCMOTpeHHMe OpraH B JeHb NOCTYIUISHUS TaKOH »KanoOb!
Ha YKa3aHHbIA caiiT. B ciydac noctynncHus kanodpl Ha OQPHUMANBHBI HHTEPHET -
caiiT B BEIXOJHOH, HepaOOUYUH NIPa3AHHUYHbIA ACHb, HANPABIEHHE YKa3aHHOMN K00
OCYLLUCCTBISICTCA B YIIOJHOMOYCHHBIH Ha CC pPacCMOTPCHAMC OpraH B TIEPBBIif
pabounii AeHs.

Kanobel HA pelieHUst, OPUHSATEIC PYKOBOAUTEIIEM *KUIIMIIHOIO YIPaB/ICHHS,
MOJalCTC B aAMUHUCTPANUIO ropoja benropona.

53.2. Xanoba wMoxer OBITb HampaBicHa IO noure, ucpes MAYVY
«M®L[ r. benropoga», a Takxke MOXeT OBITH NPHMHATA NPH JHYHOM [IpHEMe
3a9BHTENA.

5.3.3. XKanoba tomxHa comepxarh.

1) HauMCHOBaHHC OpraHa, INpPefOCTABNSIOLICTO MYHUUMIAIBHYIO YCIyTY,
JIOJBKHOCTHOTO JIMIA OpraHa, MpeJocTaBILInLEr0 MYHHIMNAIBLHYK)Y yeiyry, ad6o
MYHHULOMITAIBHOTO CITyXKallleTo, pelleHuss M AeHCTBUA (De3ieiicTBHE) KOTOPBIX
obxanyorces;

2) damunuro, UMs, OTUECTBO (TIOCIEAHEE - NP HATUYHM), CBEJICHUA O MECTE
WHTEIBCTBA  3adaBUTENls—(pU3MUecKore Ivua  iu(0  HAWMEHOBAHWE, CREJEHHI
0 MECTE¢ HaxOXIAEHWS 3asBHTENI—IOPHIMYECKOIO JHMNa, a TakKe HoMep (Homepa)
KOHTAKTHOTO TenedoHa, anpec (aapeca) 3MeKTPOHHOM MOYTH (TIPA HANUYUM) M
NOYTOBLIH aJpec, IO KOTOPBIM JOJIKeH ObITh HANIPARJICH OTBCT 3asiBUTEIK);

3) cBeaenus 00 00XKaNyeMbIX pelUEHMAX U NelcTBHAX (Oe3nelicTBUM) oprana,
IpeOCTABIAONIEIC  MYHULHNAIBHYIO YCIYTy, IOJDKHOCTHOFQ JIHLA OpraHa,
NPEAOCTARIAIOMIIETO MYHHLIIMIAIBHYIO YCIYTY, NTMHO MYHUIMIIAILHOTO CIIYKALLEro;

4) [1oBOABI, HA OCHOBAHHMH KOTOPBIX 3asiBHUTENIb HE COIIACEH C PEIIEHUEM H
JeficTeHeM (Oe3melicTBHEM) opraHa, 1PeAOCTaBAKIOIEr0 MyHHLMIANLIYIO YCIVTY,
JOJPKHOCTHOrO JIMLA OpraHa, MpeJOoCTaBIAOIUEro MYHHUMDANLHYIO YCayry, nubo
MYHHLOUNAIBHOIO CIIY>Kallero. 3agBUTENeM MOTYT OBITE MPEICTABIEHbLl JOKYMEHTEI
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(TIpu HATTAYHY), NOITBCPKIAIOIINC AOBOAB! 3aABUTENS, MTHOO UX KONUH.

5.4. JKanmoba., nOCTynMBIIAA B HKWIHINHOE  YIpaBiISHHE, [MOIISKUT
peracTpalyy HC Io3fgHee clefytoulero padodero AHA €O JHA €€ MOCTYIUICHHA H
PACCMOTPESHMIO PYKOBOAUTENEM KWIMILHOTO YOpaBNeHus B TedeHue |5 pabounx
IHeit €O OHA ee perhcTpallii, a B ciydae oOOKalnoBaHHS OTKasa oOpraua,
MPEIOCTABIAIOUIET0  MYHHUIMNANBHYIO YCIYTY, JAOWKHOCTHOrO JIMIIAa OpraHa,
NPEAQCTARIIOIIEI0 MYHUIHNATBEHYIO YCIYlY, B IPUEME NOKYMEHTOB y 3afBUTENs
nu6O B HCTIPABIEHHH JONYILIEHHBIX ONEYATOK H OIIMOOK WM B ciiydae 00KaToBaHU:
HApyUICHHs YCTAHOBJICHHOTO CPOKa TaKMX HCIPABAEHHH - B TeyeHue 5 pabotinx Juei
CO JIHs ee perucTpalBu.

5.5. Tlo pe3ynbTaraM paccMOTpEHUs KaloOnl Oprad, TpeIoCTaBIAIOLINI
MYHALMIAIBHYIC YCIIYTY, IPUHHMAeT OHO U3 CISHYIOLIHX PelICHHUI:

1) yaoBnerBopsier xanody, B TOM uHCIEe B (OPME OTMEHBl INPHHATOTO
pelleHus, HCNPaB. [eHHUs JIONY1LeHbIX OpraHom, (peoCTABIAONIMM
MYHULHMINAIBHYIO YCIYIy, OIEYaToK M OWMOOK B BBIIAHHBIX B PE3YJbTaTe
Hpe}lOC'l‘aHﬂBH Wi MYIHLMITaNLHON YCHNYTH JIOKYMEHTAX]

2) OTKa3kLIBaeT B ¥, IOBJICTBOPEHUH KaTOOHI.

5.5.1. He mozjuiee ais, Cliejyloiero 3a AHeM NMPUHATHS PelllcHHS, 3agBUTCIIO
B IHCBMEHHOH QopMe H DO JKEJIaHMIO 3asBUTENA B 3IEKTPOHHOH ¢opme
HAMPaBIASTCR MOTUBAPORANTILI OTBET O PE3YJILTATAX PACCMOTPCHUS KATOOBI.

5.6. B cnywae ycTaHOBIEHHd B XOJA€ WIH IO PE3yAbTaraM paccMOTPEHUs
KanoObl INPUIHAKOB  COCTaBd  @JIMHHHUCTPATHBHOIO  NPABOHADYINEHUSN  HIIH
NPecTYMIEHU NOUKHOCTHOE NHLO, HAICIEHHOEC HNOJHOMOYHAMHE 110 PACCMOTPEHWIO
*anob, He3aMeMIMTEeNbHO HANPABIfeT HMEIOIIHecs MaTepHansl B OPraHbl

OPOKYPaTYphL.

PyKkoBOIHTE b KUTHIIHOTO YIIPABJICHHA ' H.O.boasikopa
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«Ilpunoxenue Ne 1
K aIMHHHCTPATHBHOMY perjaMenTy
10 NPeIOCTABJCHHIO MYHHUHIAJIBHOH
yeayru «llpepocraBiienue KUABIX
NOMeEINeHHH Mo J0roBopy
KOMMepPYecKoro HaimMa (apes/b1)
MYHHIHIAJBHOIO Kuanmuoro ponga
KOMMeEPYeCcKOro Henoib30BaHHs»

Crenequst

0 MecTe Haxox1eHus, rpaduke paboThl, azpece MEKTPOHHOM ITOYTHI, HOMEPAx
Tesie)OHOB KUIUILHOrO yrpasieHus, MAY «M®L] r. bearopona»

Anpec anexTponHo# nourel: gil_otdel@mail.ru
CaiiT opranoB MeCTHOT0 caMOyIipasiieHus ropojia benroposa B cetn «MHTepHeT»
http://www.beladm.ru.

Ne Haunmenopanue Anpee Konraxr- I'padux npuema
n/n nojpasjaeseHus HBIE TeJle- rpaaan
doubl
\ PykoBojTens KUIMIHOrO r. benropon, ten/dakc Yersepr
yIpaBJieHHus yi. Hekpacosa, | 26-84-92 ¢ 14-00 4. 10 18-00 u.
1. 9/15, kab.1 (Mo npenBapuTeNEHOMN
- 3aI1MCH)
2 ITpuémuas r. bearopon, [lonenenbHUK-IATHULIA
yi. Hekpacosa, | Ten/pake ¢ 9-00 4. 1o 18-00 .
i 1. 9/15, kab.1 26-84-92 | Tlepepsis ¢ 13 o 14 yacos
3 HauaipHuUK OT/elia yuera r. benropo/, ITonenenpHUK, cpea-
HYKIAIOIIUXCA B VIIYUIIEHUH yi. HekpacoBa, | 26-84-95 ¢ 9-00 9. mo 13-00 4,
YKHITHIIHBIX YCJIOBHI U 1. 9/15, xa6.28 BropHuk, yerBepr —
pacnpesieNieH s KHUIbs, ¢ 14-00 4. 1o 18-00 u.
NPeAOCTABIISIOUIETO
MYHULHUIAIBHYIO YCIYTy
4 CexTop crenuain3ypoBanHoro . bearopos, 31-36-42 [onenenvuuk, cpeaa-
H KOMMepuecKoro HaiiMa otaena | yi. Hexpacoga, ¢ 9-00 u. 7o 13-00 4,
ydeTa HyKIQIoluXcsa B a. 9/15, xab.12 Bropuuk, uyersepr —
VILYUIIEHHH HKHIIMLIIHBIX ¢ 14-00 . go 18-00 u.
YCJIOBHH U pacipeieJieHus
HKHIIBS, IIPEIOCTABIISIOIIHH
MYHHIMIAIBHYIO yCayry | ]
5 MAY «M®I] r. beiropoyia» |——yn. Ecenuna, 20-30-00 [TonenensHuk, cpena,
1.9, xopnyc 4 YETBEPT, NATHUIA —
¢ 8-00 4. no 19-004.,
BTOPHHK-
¢ 8-00 4. 10 20-00 u.
cybboTa-
¢ 10-00 1. no 14-00u.
i 0e3 nepepeiBa

%

H.O. BoasikoBa
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TMpunoxenne Ne 2
K aIMHHHCTPATHBHOMY perjIaMmeHTy
Nno npe;jocranJed i MyHHl[l‘l“aJlbllﬂﬁ
yeayra «IIpepocraBieHte sKHABIX
IIOMELIEHHH e J0TOBOPY
KOMMCPUeCKOoro HaiiMa (apeHjbI)
MYHHUHIIAJILHOTO XKHIMIIHOTO ¢OoHTA
KOMMCP4YeCKOTro HCMOAb30BAHM

BJIOK — CXEMA ITOCJIEJJOBATEJIBHOCTU JJEMCTBHUH

1lpneM 3asABNEeHNA ¥ NTAKETA JOKYMEHTOB, HX PETHCTPAUHA

QopmHpoBaHHE H HANPaBIEHAE MEKBEAOMCTECHHBIX 3alIPOCOR B
OpraHel (Opragn3annm), ¢ KOTOPBIMM OCYLIECTBILETCS B3aUMOICHCTBHE

PaceMoTpenne 3aapIeH s M IPHTISLTLIX
JOKYMEHTOB, IPHHATHE PELUCHUA O
NPeOCTABNCHIH KHJIOTO TOMENTEHUS
MYHULHNATKHOTO XUTATHOrO hoHIa
KOMMEPUECKOT0 HCIIONLAORAHIS

YBCOOMIIEHUE 3AABHTENA O [MIPHAHATOM pCIICHHH

H.O. boasxora
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Mpunoxenne Ne 3
K A/IMHHHCTIIATHBHOMY pPeriamMenTy
M0 OpeAOCTABJIEHHI0 MYHHUMNANbLHOH
yeayra « IlpexocTaBiienne sKuabix
[IOMEILEeHHH 10 A0roBOPY
KOMMEPYCCKOro Hama (ApeHab1)
MYHHIHOAJIBHOTO MJIuimHoroe gonaa
KOMMEPYECKOro HCN0AB30BAHU

«popma»

TI'mane agMHARCTpAnHH . Benropoa

(PHO zagBuTCNA)

(aapec perncTpaluy Mo MEecTy X HTENLCTBA)

(anpec GaKTHICCKOrO MPOKUBAHHUSA )

TenedoH

3AYIBJIEHUE

Ila ocroBanmm 3axkoHa Poccuiickoi @encpauun ot 27.07.2006 1. Ne 152-03 «O mepcoHaIbLHEIX
JaHHBIX» jJaky  cornacHe JKHAHIMIOMY yhpaeneHHIO afMHHHCTpanMH ropofa Ha ofpaGorky H
HCIOJL30BAHME MONX NIEPCOHAIIBHBIX JAHHBIX,

A cormacen(na), 4TO MOM NepcOHANBHBIE AaHHBlE OyAYT AopadaThIBaTLCA, XPaHUTECA,
KOMILTEKTOBATECA, YUATHIBATECSA, HCNOIB30BATECH, B TOM YHC/IC EPEeAABATECH TPETEHM JIMIAM
(TCppHTOPHATEHBIM  opraHaM  eepalblibIX  OprafoB  HCMOMINTENhHOH  RIACTH, OpradaM
HCIIONHUTENLHOH BIEACTH Benropoackoi 001acTH, OpraiaM MECTHOIO CAMOYLPUBICHHI H APYTHM
Oprasy3auyaM), KaK ¢ IPUMEHEHWEM CPEJICTB  aRTOMATU3anuM, Tak W 03 WX NPHAMEHCHHA Ha
YCIOBHSEX U B IOPAAKE, ONPC/ICIEHHEBIX NOTOKEHNAMY JeHCTBYIOIIEro 3aK0H0AaTCILCTRA.

Hata « _ » 201 roma TToanmuce

(® HM.O. 10 mKHACTHOrG THIA, (MOATHCE)
TIPHHABLLIETO 3a518.1CHHE)

H.O. Boosixoesa

7,



26

IIpunoxenne Ne 4
K AAMHHHCTPATHBHOMY perIaMeHTy
Mo NpPeJoCTABICHHI0 MYHHIHIAJILHOM
yeayra « IlpepocraBneHne KHABIX
NOMELNEHHH 110 10r0BOPY
KOMMEepUYecKoro Haiima (apeH/bi)
MYHHIHIAJIBHOTO KHJAHIIHOrO GoHaa
KOMMEPUECKOIQ HCMOJIh30RAHHA»

«dopma»

PACITUCKA-YBEJOMIEHUE

O IIPHCMC JOKYMEHTOB

Hana rp. B
TOM, YTO OT Hero (Hee) 20 r. MOJIy4eHEl CIEAYIONME AOKYMEHTHI W
KOIIHH JOKYMCHTOR!

No Haumenosahne IoKyMeHTa Opwurunan (1) Komnusg (irt)
1

JIOKYMEHTBI 3apCrHCTPHPOBAHE] IO HOMCPOM

Hata 20_T.
Creusanuct /
3agBUTETIE /

// - H.O. boaaxosa



